ITOJTABCBKA OBJIACHA PAJIA

PO3IOPS I KEHHS
27.01.2022 wm. [lomraBa No 18

[Tpo 3atBepmKkenHs [HCTPyKIIT 3 A1IOBOICTBA
B [lonTaBchkiit oOmacHii pasi

Kepytouuce mynkrom 10 gactuau 6 Ta yacTuHOO 7 cTarTi 55 3aKkoHy YKpaiHu
«IIpo wmicueBe caMmoBpsiIyBaHHA B YKpaiHi», BiAmoBigHO g0 HamioHanbHOTO
cTaHaapty Ykpainu «/lepxkaBHa yHipikoBaHa cUCTeMa JOKyMeHTaIli. YHi(ikoBaHa
CHUCTEMa OpraHizamiiHO-po3nopAadoi JoKyMmeHTalli. Bumorn no0 odopmiroBaHHS
nokymeHTiB JICTY 4163-2020», 3atBep/pkeHOr0 Haka3oM YKpPaiHCHKOTO HayKOBO-
JOCIIITHOTO 1 HAaBYaJIbHOTO IEHTPY IMpoOiieM craHmapTusaiii, cepTudikaiii Ta
sakocti» Bim 01.07.2020 Ne 144, moctanoBu KabGinety MiHicTpiB YKpaiHu BijJ
17.01.2018 Ne 55 «/lesiki muTaHHS JOKYMEHTYBAHHS YIPABIIHCHKOI AisUTbHOCTI» (i3
3MiHAMH), MIOYHKTY 3 myHKTY 7 po3aimy | IlpaBun opranizamii gimoBojacTBa Ta
apxiBHOro 30epiraHHsl JOKYMEHTIB Y JEpXaBHUX OpraHax, opraHax MICLEBOIO
CaMOBPSIIyBaHHs, Ha MIANPUEMCTBAX, B YCTAHOBAX 1 OpraHi3allisfX, 3aTBEpPKEHUX
Haka3oM Minictepcersa roctuilii Yikpainu Big 18.06.2015 Ne 1000/5 (31 3mMinamn):

1. 3aTBepautu [HCcTpyK1IO 3 nUT0BoACTBA B [lonTaBehkiil obnacHii paal (gami
— [HCTpYKIIis), 1ITO TOAAETHCS.

2. 3araqbHOMY BIJUIUTY BHUKOHABUOTO amapary o0OJjiacHOT paau (3aCTylmHHUK
HaYaJIbHUKA 3arajpHOro Binauly Banentnna XapueHKO) JOBECTH 3MICT IIHOTO
PO3MOPSKEHHS 70 BiJloMa MpalliBHUKIB BUKOHABUOTO amapary OO0JIACHOI paad Tij
IT1IIIVC.

3. HauanpHukaMm CTPYKTYypHHUX MIJPO3JAUIIB BUKOHABUOTO amapary 001acHOi
paau 3a0€3MeYuTH JOTPUMAHHS BUMOT [HCTPYKITii.

4. Bu3HaTH TakuM, 10 BTPATHJIO YHMHHICTH PO3MOPSIHKEHHS TOJIOBU OOJIACHO1
pamu Big 07.02.2020 Ne 21 «IIpo 3arBepmkenHs [HCTpyKIii 3 [iJOBOACTBA B
[TonTaBchKiit 00macH1i paa» (31 3SMIHAMM).

5. KoHTpoIb 32 BUKOHAHHSM I[HOTO PO3MOPSIIKEHHS MOKIACTHA Ha 3aCTYITHUKA
KepiBHUKA amapary — Kepyrdoro CIpaBaMH BHKOHABUOTO amapaTy 00JacHOi paau
Tersny IlayroBy.

I'OJIOBA Onexcanap BINIEHbKUI



3ATBEP/DKEHO
Posnopsmxenss roinosu

[TonTaBchKOi 001acHOT paau
27.01.2022 Ne 18

IHCTPYKIIA
3 ainoBojacTBa B [lonraBebkiit o6macHii paji

PO34UI 1. 3BAT’AJIBHI ITOJIOXKEHHA

1. Iactpykis 3 ainoBoacTBa B [TonTaBehkkiit o0macHii pami (qam — [HeTpykis)
BCTAHOBJIIOE BHUMOIHM IMOJO JIOKYMEHTYBaHHS YIPABIIHCHKOI 1HMoOpmalii Ta
oprasizaiii poOOTH 3 JIOKYMEHTaMH, CTBOPEHHMH Yy EJIEKTPOHHIA Ta MarnepoBii
dopmax y BHKOHABYOMY amapaTi oO0JacHOi paau, BKJIIOYAIOYM IX IMIJITOTOBKY,
peecTpalliro, 00JI1K 1 KOHTPOJIb 32 BUKOHAHHSIM.

BignoBigHi mosokeHHs i€l [HCTPyKIi 3acCTOCOBYIOThCS JIHIE Y pasi
HAsSIBHOCTI BU3HAYEHUX 3aKOHOM a0o0 aktoMm Kabinery MiHicTpiB YkpaiHu MmiJiCTaB,
Kl BU3HAIOTBCA OOTPYHTOBAaHUMHU JUJII CTBOPEHHS Ta/abo ompaloBaHHA ¥y
BUKOHABYOMY amapari oOyiacHoi pamu (mami — oOjacHa paja) JOKYMEHTIB Y
narnepoBiit popmi.

s [HCTpyKIis BIAMOBIAHO 10 3aKOHY YKpaiHu «IIpo enexTpoHHI JOKyMEHTH
Ta €JIEKTPOHHUM JOKYMEHTOOOI» Ta IHIIMX aKTIB 3aKOHOJJaBCTBA BU3HAYAE:

MTOPSIIOK MPOXOHKEHHS SIICKTPOHHOTO JOKYMEHTA 3 MOMEHTY MOTO CTBOPEHHS,
BiJIITpaBJICHHS a00 OJep)KaHHS O MOMEHTY TIepeIaBaHHs 10 apXiBy 00JIACHOI paju;

oprasizailito JOKyMEHTYBaHHS YIIPaBIiHCHKOI iHPopMallii y maneposiit ¢popmi;

3arajgbHl 3acaau (YHKIIOHYBAaHHS Ta BUKOPUCTaHHS CHUCTEMHU EJIEKTPOHHOI
B3a€MO/Ii1 OpraHiB BUKOHaBYO1 Biaau (qam — cucrema B3aemozii, CEB OBB);

omepatuBHUM  1HGOpMaIIHUI OOMIH 3  BUKOPUCTAaHHSIM  CIY>KOOBOI
€JIEKTPOHHOI IOLITH.

s [HCTpYKITiSE BCTAHOBIIIOE 3arajibHi MpaBuia 3/1HCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YMPABIIHCHKUX PIIIIEHb Ta MOUTUPIOETHCS HA BCI MAepoBi Ta €JIEKTPOHHI
JOKYMEHTH, W0 CTBOPIOIOTHCS, BIANPABIAIOTECA a00 OAEPKYIOTHCA OO0JACHOIO
paaoio.

2. [Topsimok 3miMiCHEHHS MAITOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
iH(popMaIlito 3 0OOMEXEHUM JOCTYIOM, 32 3BEPHEHHSIMHU TPOMAsH, 3allUTaMU Ha
nyOniyHy 1H(OpMAIliI0 BUBHAYAETHCS OKPEMUMH HOPMATUBHO-TIPABOBUMH aKTaMH Ta
HE MOXYTb PerytoBaTHcs Li€lo [HCTpyKIi€ro.

Bumoru 1iei [HCTpyKIii 10 poboTH 3 MEpBUHHO-O0IIKOBOIO, OaHKIBCHKOIO,
(G1HaHCOBOIO,  3BITHO-CTATUCTUYHOI),  HAYKOBO-TEXHIYHOK  JOKYMEHTAIIEIO
MONIUPIOOTHLCS JIUIIIE B YACTHHI 3arajbHUX MPUHIIUITIB POOOTH 3 TOKYMEHTAMHU.

3. OcHoBHa (popMa IMPOBAKESHHS TIJIOBOJICTBA B 00JIACHIH paJii € eJIeKTPOHHA.
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JIoKkyMeHTYBaHHS YIPABIIHCHKO1 iH(pOpMaIlii B 00JacHIi paji 3MIMCHIOETHCS B
CIEKTPOHHINA (OpMI 13 3aCTOCYBaHHSAM KBaJli(piKOBAHOTO EJIEKTPOHHOTO IIJIHUCY,
KBaJTi(DIKOBAHOI €JICKTPOHHOI IeYaTKu Ta KBaTi()iKOBAHOI €JIEKTPOHHOI IO3HAYKHU
gyacy, KpiM BHIIQJIKIB HAasSBHOCTI OOIPpYHTOBAHMX IIIJICTaB JJIs JOKYMEHTYBaHHS
yIpaBJiHChKOI 1HPOpMaIlii y manepoBii GopMi, SKHUMU BU3HAKOTHCS:

JOKYMEHTH, IO MICTATh 1H(OpMaIlito 3 00OMEKEHUM JOCTYIIOM, BUMOTa IIOJI0
3aXUCTY SKOi BCTAHOBIICHA 3aKOHOM,;

eJIEKTPOHHI JIOKYMEHTH, 110 HE MOKYTh OYTH 3aCTOCOBaHI SIK OpPHUTiHAT 3T1AHO 3
BUMOTaMU 33aKOHY;

JIOKYMEHTH, BUMOTA 111010 OTIPAIIOBAHHSA SKHUX Yy ManepoBiit popmi BCTaHOBIECHA
aktamu Kabinety MinicTpiB Ykpainu.

[lepenik JOKYMEHTIB, IPOXOXKEHHSI B OOJAcHIM pajal SKUX MPOJOBKYETHCS Y
nanepoBiii Qopmi, 3aTBEPAKYETbCA PO3MOPATKEHHSIM TOJOBU O0JIaCHOI paau Ha
MiJICTaBl BUBHAUYCHUX 3aKOHOM a0o akToM KabGinety MinicTpiB YKpaiHu MmiJICTaB, sKi
BU3HAIOTHCSI OOIPYHTOBAHMMHU [IJIsi CTBOPEHHS Ta/ab0 OMpaIltOBaHHS JOKYMEHTIB Y
narepoBii ¢popmi.

He nomyckaerbcs ogHOYacHE MPOXOJKEHHS OJHOTO 1 TOTO K JOKYMEHTa B
CJICKTPOHHIN Ta manepoBiil popmi.

4. JlomyckaeTbcsl BIATBOPEHHS BI3yaJIbHOrO MIiAMUCY ab0 BIJOWTKA IMEYATKU
CJICKTPOHHUX  JIOKYMEHTIB, TMIANUCAaHUX  (MIOTOJKEHUX) 13  3aCTOCYBaHHSIM
KBaJII(PIKOBAHOIO  E€JIEKTPOHHOIO MiANMCY abo0 3acBIAYEHUX KBadi(iKOBAHOIO
CJICKTPOHHOIO TIEYaTKOI0, 3a BUMOTOI0 B pa3l HEOOXIAHOCTI B 3aJIEKHOCTI Bij
oco0nuBoOCTEM 0(DOPMIIEHHS TOKYMEHTIB.

5.V uiit [HCTpyKLIii TEpMIHM BXKUBAIOTHCS Y TAKOMY 3HAUEHHI:

1) eneKTpOHHUU ay/iOBi3yalbHUN JTOKYMEHT — CJIEKTPOHHHUHM JOKYMEHT, 3MICT
SKOTO TIPEACTABJICHO Y BUTJIAJI BIACOPSIY, 300pakeHHs 1/a00 3amucy 3BYKY, JUIS
dikcyBaHHS 1/a00 BIITBOPEHHS SIKUX 3aCTOCOBYIOTH BIATIOBIIHY amaparypy, Ha sSIKAN
HaKJIaJIeHO KBaJi(DiKOBAaHUM €JIEKTPOHHUMN i ITHUC;

2) OmaHK ~ €JCKTPOHHOTO  JOKyMeHTa  (OyiaHk) — yHipikoBaHa  ¢opma
CJIEKTPOHHOTO JOKyMEHTa 00JlacHOT paau abo i1 CTPYKTYpHOTO MiAPO3AUTY 3
BIIMOBIHUMHU PEKBI3UTAMHU Ta MOJISMH ITOCTIMHOT 1 3MiIHHOT 1H(OpMaIIii;

3) Bizyauizailisi — TpOIEC BIATBOPEHHS MaHWX y (OpMi, MO0 € CHPUHHATHOIO
JTIOANHOIO;

4) BUTAT — 3aCBiUCHA KOIIiSI YACTHHU TEKCTY EJIEKTPOHHOTO TOKYMEHTA, SKHM
MICTUTh TIEBHUI 0OcsT 1H(pOpMaIlii abo 3amucy peecTpy;

5) Bi3yBaHHS TPOEKTY CJICKTPOHHOTO IOKYMEHTa (Bi3yBaHHS) — HaKJIaJaHHS
MOCaI0BOI0 0CO00I0 KBaTI(hIKOBAHOTO €JIEKTPOHHOIO IU(GPOBOro MIAMUCY HA MPOEKT
CJIEKTPOHHOTO JOKYMEHTa Il 3acBiMUEHHS (PAKTy TMOTOKEHHS II1€0 0CO00I0
3aB130BaHOI0O MPOEKTY TOKYMEHTA,

6) eJIEKTPOHHUI TOKYMEHTOOOIr 00ylacHOi pagu — 00ir (IIPOXOMKEHHS)
CIIy’KOOBHX €JIEKTPOHHUX JOKYMEHTIB 3 MOMEHTY iX CTBOPEHHS a00 OJEp>KaHHS JI0
3aBEpIIICHHS BUKOHAHHS, BIJMPAaBIEHHS, 3HUIICHHS a00 MepefaBaHHs 10 apXiBy
obJacHoi paay,;
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7) €JIEKTpOHHA KOS €JIEKTPOHHOTO JOKYMEHTa — Bi3yaJlbHE TIOJaHHS
€JIEKTPOHHOTO JIOKYMEHTa B €JIEKTPOHHIN (dopmi 0e3 KBaTi(hiKOBAaHUX E€IEKTPOHHUX
MIJMUCIB, SKUMH Horo Oyio 3aBi3oBaHO Ta/a00 MiANMKMCAHO, BIAMOBIAHICTL Ta
MPaBOBUH CTATyC AKOI 3aCB1IYEHO KBaJ1(hiKOBAHOIO €JIEKTPOHHOIO MEYATKOIO;

8) elekTpoHHA KOIIsl OpHWriHANy MamnepoBoro JaokymeHrta (Qorokomis) —
Bi3yaJlbHE TMIOJIJaHHSI MaepoBOTO JOKyMEHTa B €JNEKTpOHHIN (opmi, oTpumane
NUISIXOM CcKaHyBaHHS ((doTorpadyBaHHsS) MHanepoBOTO JOKYMEHTA, BIJANOBIIHICTH
OpUTiHANy Ta MPAaBOBUU CTAaTyC SKOTO 3aCBIAYEHO KBaTi(DIKOBAHOIO EIEKTPOHHOIO
MeYaTKo 00JIACHOI paju;

9) enekTpOHHUU BHYTPINIHIN ONMKUC JOKYMEHTIB CIIPaBH — OKPEMHIA OOTIKOBHI
CJICKTPOHHUN JTOKYMEHT, 110 MICTUTH TMEPEeJiK 3arojOBKiB 10 TEKCTIB €JIEKTPOHHUX
JOKYMEHTIB CHpaBU 13 3a3HAYCHHSIM TOPSIKOBUX HOMEPIB JIOKYMEHTIB, IX
pEeECTpaIfHIX 1HIEKCIB, 1aT, KUTBKOCTI CTOPIHOK;

10) eneKTpOHHUI JKypHAlI — OKPEMHH PEECTP CHUCTEMH EJICKTPOHHOTO
JIOKyMEHTOO0ITY 00JIaCHOI pajiy, 1110 MICTUTB 3aITUCH PO 3aPEECTPOBAH] JOKYMEHTH,
00’€eIHaHI1 3a IEBHOIO 03HAKOIO 200 IPyIOI0 03HAK;

11) enekTpoHHA PE3OJIOIIS — PEKBI3UT, SKAH CTBOPEHHH Yy CHCTEMI
€JIEKTPOHHOT'O JOKYMEHTO00IT'y 00J1aCHOI pajiy Ta IKU BHOCUTBCS J10 PEECTPaLIiHO-
MOHITOPHHI'OBOI KapTKU €JIEKTPOHHOTO JOKYMEHTA 1 HEPO3PUBHO OB’ sI3aHUH 13 HEIO.
EnexTpoHHa pe30itollisi MICTUTh CTUCIUM 3MICT JOpYYeHHsS (BKa3iBKU) MOCATOBOI
0CcO0M 1I0J10 MOTO BUKOHAHHS Ta MOB’A3aHUN 3 HEIO KBaII(PIKOBAHUN E€JIEKTPOHHUMN
MIJMAC 1i€1 MocaaoBoi ocoOu. EJeKTpoHHaA pe30Jolisl € €IUHOK JIOMyCTUMOIO
CJICKTPOHHOIO (OPMOIO peaiizailii JopydeHb, BHUIAHUX B EICKTPOHHINA Qopmi,
Bi3yastizailisl IKOi BU3HAYAETHCA IHCTPYKIIIEIO 3 A1JIOBOICTBA 00JIACHOT pajiy;

12) enekTpoHHA CIIpaBa — CYKYIHICTH (DailJliB €IEKTPOHHHUX JTOKYMEHTIB, IO
BXOJISITh JI0 HEl, eJIEKTPOHHOTO BHYTPIIIHBOTO OMHUCY Ta 3aCBiIUyBajbHOTO HAMHCY
CIIPaBH;

13) eneKTpOHHUI JOBITHUK — EIEKTPOHHO-IOBIIKOBHI MEPENTiK MPUKIAIHOTO
XapaxkTepy, B SKOMY 310paHO TUIIOB1 HA0OPU JTAaHUX;

14) enekTpoHHE TOBITOMJICHHS — aBTOMAaTHYHO a00 y pa3i HEOOXiTHOCTI
aBTOMATHU30BaHO CTBOpPEHA Ta TepelaHa B €JEeKTpoHHIA dopmi iHOpMals 1po
JIOCTaBKY/ OTpUMaHHs/ BIIMOBY B pEECTpallii/ peecTpaliito eJeKTPOHHOTO TIOKyMEHTa
aJpecaToM Ta 1HIIIE;

15) inguKaTopu CTaHy BHKOHAHHS JIOKYMEHTIB — BH3HAuU€HI KpUTEpii eTariB
MIPOXOJIPKEHHS TOKYMEHTIB B YCTAHOBI 3 METOIO iX MOHITOPHUHTY;

16) KOHTPOJIL — KOMIUIEKC 3aXO/IiB, 110 3AIMCHIOIOTHCS ISl IEPEBIPKHU Ta OI[IHKH
BUKOHAHHS MIOCTABJICHUX 3aBJIaHb (YIPABIIHCHKUX PIIIEHb);

17) cuctema  MOHITOPMHTY — KOMIUIGKCHA aBTOMATH30BaHa  CHCTEMa
oesnepepBHOro 300py, 0OpOOKHM, cucTeMaTH3allii Ta aHaimizy iHdopmMmalii Ipo CTaH
BUKOHAHHS YIIPABIIHCHKUX PIIIEHB (€JIEKTPOHHUX JIOKYMEHTIB) B 00acHii paji;

18) omc cmpaB B €ICKTPOHHIA (opMi — MOBIAHUK B CIEKTPOHHIN (opmi,
MpU3HAYEHUN IS OOJIIKY Ta PO3KPUTTA 3MICTYy OJWHUIL 30€piraHHs, OIUHUIIH
00Ky, 3aKpIIJICHHS iX CUCTEMaTH3allli B MeXax apXiBHOTO (OHIY;

19) narepoBa KoIIisi OpUTIHATY EJIEKTPOHHOTO JOKYMEHTA — Bi3yaibHE MOJIaHHS
CJIEKTPOHHOTO JIOKyMEHTa Yy TamnepoBiii (opmi, sKe 3acBiAY€HE B TMOPSIKY,



BCTAHOBJICHOMY I11€10 [HCTPYKITi€TO;

20) mianucaHHsA IPOEKTY €ISKTPOHHOTO JOKyMEHTa (IIAMMUCAHHS ) — HAKJIaJaHHs
II0CaJ0BOI0  0Cc00010 (IMOCaZoOBUMHU 0CO0OaMH), 3a3HAYCHOIO (3a3HAYCHUMH) Y
pPeKBI3UTax IMIJANKCYyBada TaKOTO JIOKYMEHTa, KBadi()iKOBAaHOTO €JEKTPOHHOIO
nianucy (MANUCiB) Ha MPOEKT E€JICKTPOHHOTO JOKYMEHTa IS 3acBIIUCHHS (DaKTy
HOT0 3aTBEep/KEHHS;

21) morokyBad — 1mocazoBa oco0a, IO 3AIHCHIOE Bi3yBaHHS (ITOTOKCHHS)
MPOEKTY TOKYMEHTA;

22) IpaBOBUH CTaTyC — HAOpaHHS SICKTPOHHUMH JAHUMH FOPUIATHOT CHIIH;

23) IPUMIPHUK €JIEKTPOHHOTO JOKyMeHTa — (hailyl, SIKHi MICTHTh Halip JaHUX,
TOTOXHHUM OpUTIHATY €IEKTPOHHOTO JOKYMEHTA;

24) IPOEKT ENEKTPOHHOTO JOKYMEHTa — JTOKYMEHT B €JICKTPOHHIA (opmi 10
HaKJIaJeHHS KBaTI(iKOBAHOTO E€JIEKTPOHHOTO TIAMUCY IOCAJOBOK  0COOOI0
(mocamoBuMHU 0co0aMM), 3a3HAYCHOIO (3a3HAYECHHUMH) y PEKBI3UTaX IMiAMKCyBaya
TaKoro IOKYMEHTA;

25) penakiiiiHa TpaBka — Oyab-sIKE peIaryBaHHS IPOEKTY CICKTPOHHOIO
JIOKyMEHTa, BAKOHYBaHE aBTOPOM, IIOTO/KyBayeM abo MiIMUCyBaYeM;

26) peecTpaTop — MpaIiBHUK CTPYKTYPHOTO MiApo3aily abo ocoba, Ha SKy
nokjageHo (QyHKIIT peecTparii JOKyMEHTIB, YIOBHOBOXEHI Ha 3J1HCHEHHS
peecTpailii BXiJHUX Ta/ab0 BHYTpIIIHIX, Ta/a00 BUXITHUX JOKYMEHTIB B OOJacHIN
pani;

27) peecTpaniiHO-MOHITOPUHTOBA KapTKa — KapTKa B €JEKTPOHHIHN (opmi, 10
MICTUTh BHYEPHHY 1H(OpPMALII0 MPO CTBOPEHHS, OJEPKAHHS, MPOXOIKECHHS,
BUKOHAHHS, BIJAINpaBICHHS, 30€piraHHs Ta 3HUIICHHS B OOJacHIM paal JOKyMeHTa
HEe3aJIeXHO BiJ (OpMHU HOTO CTBOPEHHS;

28) pEKBI3UT EJIEKTPOHHOTO JOKyMeHTa — iHdopMarisi, 3adikcoBaHa B
CJIEKTPOHHOMY JOKYMEHTI Ta PEECTPALlIfHO-MOHITOPUHTOBIN KapTIl I HOro
imeHTrdikarii, opranizaiii o0iry Ta HaJaHHsI HOMY IOPHUIAYHOT CHUIIH;

29) cuctemMa eJEeKTPOHHOIO JOKYMEHT000Iry o00JacHOT paad — CYKYIHICTh
IPOrpaMHO-TEXHIYHUX 3ac001B, MPU3HAYCHHX JIJI1 aBTOMATH3AIll opraHizallii poooTH
3 €JIEKTPOHHUMHU JIOKYMEHTAMH Y J1IOBOJICTBI 00JIaCHOT pajiu;

30) ciyx0ba aiOBOJACTBA — CTPYKTYPHHH MiApo3iii abo BiAMOBiAadbHA 0co0a
obyacHOi paau, 10 3a0e3nedye peecTpailito, o0JiK, opraHi3allilo JOKYMEHTOOOITY
CIIy’kO0BHX JOKYMEHTIB, 30€piraHHd JOKYyMEHTaIliHOro (oHay abo HOro 4acTUHU
710 TiepeiaBaHHs Ha 30epiraHHs A0 apXiBy o0JacHOI paau, ado BiAMOBiAadbHA 0co0a
00JacHOi pajy, Ha SIKy MOKJIaIEHO BUKOHAHHA 3aBAaHb 1 QyHKLIN L€l CIyKOu;

31) cnyxba KOHTPOJIO — CTPYKTYpHUH TMiApo3dain abo mocazoBa oco0a,
BIJINOBIJIAJIBHI 32 3/11ICHEHHS! MOHITOPUHTY CTaHy BUKOHAHHSI YIPaBIIHCHKUX PIIICHb
Ta KOHTPOJIIO 32 BIJIMOBIAHICTIO IX BUKOHAHHS TTOCTaBJIEHOMY 3aBJaHHIO;

32) cy)x00Ba €JEKTPOHHA TOIITa — €JIEKTPOHHA MOoINTa (IOIMITOBa CKPHHBKA)
mparfiBHAKa o0yacHOi paau, chOpMOBaHA 3 BUKOPUCTAHHSIM JOMEHHOTO IMEHI Y
JIOMEH1 gov.ua aJisi oOMiHY YMpaBIiHCHKOIO 1H(MOPMAITIEIO, sIKa HE MAa€ FOPUIAYHOI
CHUIIH,

33) cTpok 30epiraHHs €IEKTPOHHOTO JOKYMEHTa — Mepioj] yacy 00OB’SI3KOBOIO
30epiraHHsi CiIy’k00BOT0O €JIEKTPOHHOTO JOKYMEHTa, BHU3HAUEHUH HOMEHKJIATYpPOIO
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crpaB 00JaCHOI pajiy Ha MiJICTaBl HOPMAaTUBHO-TIPABOBUX AKTIB;

34) cTpYKTYpHHMI TMiAPO3AIT — YIOPaBIIHHSA, BiIIII (CEKTOp) BHKOHABUYOTO
amapaty 00JacHOI paju;

35) ynoBHOBaxkeHa 0co0a — 0co0a, sKa HaJlJcHa MPaBOM BYMHATH il Ta
BIZIIIOB1AA€ 3T1IHO 13 3aKOHOJABCTBOM 3a HACJIAKHU iX BUMHEHHS;

36) yupaBiiHCbKa iHpOpMAIiss — CYKYIHICTh HEOOXIOIHHUX JaHUX, SKi
CIPUSATUMYTh BUPIIIICHHIO YIIPAaBIIHCHKUX PIIICHD;
37) ynpaBiiHCbKE pillleHHST — OyAb-fKe 3aBJaHHS, BU3HAYCHE I10CAJOBOIO

0c00010 a00 KOJETiaIbHUM OpraHOM B MEXax MOBHOBAKEHb Ta CHpPSIMOBaHE Ha
JOCSATHEHHS TIOCTABIICHUX ITLICH;

38) hopMyBaHHS €IEKTPOHHHX CIIPaB — TPYIyBaHHS BUKOHAHUX ECIIEKTPOHHHX
JIOKYMEHTIB y CIIpaBH BIJMOBIIHO 10 HOMEHKJIATYPH cripaB 00JacHOi pajiu.

6. BianoBimanapHICTh 32 OpraHizailito J1iJI0BOACTBA B 00JIaCHIHM pajil Hece ToJioBa
obJlacHOi pajau.

7. 3a MArOTOBJICHUN MPOEKT TOKYMEHTA BIJIMOBIIAIbHUM € HOTO aBTOpP.

8. IHCTpyKIis 3 A1JI0BOJICTBA PO3POONIAETHCS CTPYKTYPHUM MIAPO3ILIOM, KU
OpraHi3oBYy€ JOKYMEHTOOOIT y BUKOHABYOMY arapati o0iacHoi paau (maii — ciryx0a
JIJIOBOJICTBA), BEJIe MO0 B €JIEKTPOHHUHN (DOpPMI Ta 3/11MCHIOE 3arajibHE J1JI0BOICTBO.

Cy>x0a n1J10BOJICTBa 3a0€3MEUyE:

po3po0seHHss B  OOJNAcHIM paal  €QUHOr0 TMOPSAKY JOKYMEHTYBAHHS
YIOPABIIHCHKOI 1H(OpMaIlli Ta poOOTH 3 JOKyMEHTaMHU HE3aleXHO Bia (popmu ix
CTBOPCHHS,

PO3pO0JICHHSI HOMEHKJIATYPH CIIpaB 00JaCHO1 paju,

peecTpaliiro Ta 00JIIK JOKYMEHTIB,;

HaJlaHHS METOJMYHOI JIOTIOMOTH Ta KOHTPOJIb 32 JOTPUMAHHSM YCTaHOBJIEHOTO
MOPSIZIKY POOOTH 3 EJIEKTPOHHHMHU JIOKYMEHTAaMU B CTPYKTYPHHX MiAPO3/iiax
obJacHoOi pajay;

Oprasizaiiro JOKYMEHTO00Iry, (QoOpMyBaHHS cmpaB, ix 30epiraHHs Ta
M1TOTOBKY IS IepeaBaHHs 10 apXiBy 00J1acHOi paju,

BIIPOBA/DKCHHS Ta HAMIS 32 JOTPUMAHHAM CTPYKTYPHUMH M1IPO3JAUIaMU
00JIacCHOI paj BUMOT 1IHCTPYKIIiH 3 IJIOBOACTBA Ta HAI[IOHATLHUX CTaHJAPTIB;

3MIICHEHHSI 3aXO0/I1B 13 3MEHILIEHHS 00CATY CIIy’kKO0BOI0 JINCTYBaHHS B OOJacHII
pani;

MPOBEICHHS PETYSIPHUX TMEPEBIpOK CTaHy MiJOBOJICTBA B CTPYKTYpHHUX
MiIpo3/1aax 00JacHOl paau,

BUKOPUCTAHHS CHUCTEMH CIIEKTPOHHOTO JIOKYMEHTOOOITy, BEIEHHS Ta
aKTyaTi3allito eJIeKTPOHHUX JIOBITHUKIB B 00JIacHIN paji;

JIOTPUMAaHHSI BUMOT JI0 TATOTOBKH €JEKTPOHHUX Ta MAnepoOBHUX JOKYMEHTIB Ta
oprasizaiiii po60TH 3 HUMH,

OpraHizallilo Harjsjay 3a CTaHOM 30epexeHHs JOKYMEHTaUIHHOTO (OHIY
o0nacHOi paju B €JIEKTPOHHIN POopMi Ta KOPUCTYBAHHS HUM;
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iH(popMaLliiHy B3a€MOJII0 3 OpraHaMM BHKOHABUOI BJaAM Ta IHIIMMH
JIep’KaBHUMHU YCTaHOBaMH Uepe3 CHCTEMY B3a€MO/IIi;

PO3pOOJICHHS TUTIOBUX MApIIPYTIB MPOXOXKEHHSI IOKYMEHTIB B 00JIacHIM paJii;

peaizalio MoJITUKU €UHOTO CXOBHUIIA €JICKTPOHHUX JOKYMEHTIB,;

MepeBipKy  MPaBWIBHOCTI  BIJJOMOCTEH, BHECEHHMX JIO  PEECTpaIliiiHO-
MOHITOPHHTOBOI KapTKH EIIEKTPOHHOTO JOKYMEHTa 3a 3BEJIEHOI HOMEHKJIATYPOIO
cipaB 00JacHOi pajau, Ta YTOYHEHHS ITMX BiJJOMOCTEH 3a €KCIEepPTU30l0 I[IHHOCTI
CJIEKTPOHHOTO JOKYMEHTA,

IHIIIFOBaHHS Ta TPOBEJEHHS B OOJacHIA pajai MiABUIIEHHS KBamidikamii
MIPAIliBHUKIB 3 MUTAHb JIIJIOBOJICTBA.

Opranizanis AUIOBOJICTBA Y CTPYKTYPHHUX MiAPO3ALIaX BUKOHABUOTO amapary
o0nacHOi paayu (MOCTIMHUX KOMICISIX) MOKIAJAETHCS Ha CIEIiaTbHO BUSHAUYCHY 0CO0Y
CTPYKTYPHOTO MiApO311Ty (OCTIHHOT KOMiCiT).

9. linoBoacTBO  00NacHOi  paju, opraHizamiss OOMIHY  €JIEKTPOHHUMH
JIOKyMEHTaMH 3 1HIIMMHU yCTaHOBAMH 31MCHIOIOTHCS BUKIIIOUHO 3 BUKOPUCTAHHAM
CUCTEMHU EJIEKTPOHHOIO JOKyMeHT000Iry obmacHoi paau (mami — CEJIO), y pasi
HEOOX1THOCTI, IHTEIPOBAHOI 10 CUCTEMH B3aEMO/III.

VY pa3i BiICyTHOCTI B YCTAHOBI CHCTEMH €JEKTPOHHOIO JIOKYMEHTOOOIry
oOnacHa paja Juisl opraHizailii JUCTYBaHHS 3 IHIIMMH YCTaHOBAMH BUKOPHCTOBYE
CHeliaIbHUI BeO-MOJYyJIb CHUCTEMU B3aeMoAli (maimi — BeO-MOAYJIb CHUCTEMH
B3a€EMO/II1).

10. CuctemMa €neKTPOHHOTO JAOKYMEHTOOOIry o0O0nacHOi paau TOBHHHA
BIJIIOBIJIATM BUMOTaM 3aKOHOJABCTBA A0 (OpMATIB JAHUX, CEPBICY IHTErpamii 10
CUCTEMHU B3a€MOJIli Ta BUMOraM HOPMaTHUBHO-NPABOBHX aKTIB y cdepl 3axucTy
1Hpopmarrii.

11. BukopuctanHsi KBamiiKOBaHOI €JIEKTPOHHOI TIO3HAYKKM dYacy I Yac
HaKJIaQJaHHs KBaTi(piKOBAHOTO EJNEeKTPOHHOTO miamucy abo  KBamihiKoBaHOI
CJICKTPOHHOT TIEYaTKU € 000B’ I3KOBUM.

12. BignoBigaJbHICTh 32 30€pEXKEHICTh JOKYMEHTIB Ta C(HOpPMOBAHUX CIIPaB,
3a0e3nedeHHs (YHKLIOHYBAHHS €JMHOTO MAaCHUBY €JIEKTPOHHUX JIOKYMEHTIB, a TaKOX
(bopMyBaHHS CTPYKTYpU EJIEKTPOHHUX JOBIIHUKIB, 3axucT iH(opmauii y CEJO
MOKJIAJIal0ThCA Ha BiALT iH(GOpMaTH3allli BAKOHABYOTO anapaTy 00J1acHOi paau.
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PO3/JILJI 2. MDKBIJIOMYNI OEMIH EJIEKTPOHHUMUI
JOKYMEHTAMU

13. O6min enextponHuMH JokymeHTamu uepe3 CEB OBB 3nilicHIoeThCs
BUKJIFOYHO 3 JIOTPUMAaHHSIM BUMOT JI0 BCTAHOBJICHHX (POPMATIB JAHUX €JIEKTPOHHOTO
JIOKYMEHTOO0OITY B 00JIaCHIM pal.

O6Min nokymentamu 1oza CEB OBB nmomyckaeTbes nuie moja0 JOKYMEHTIB,
JI0 SIKUX MOXXYTh OyTH 3aCTOCOBaHI OOIPYHTOBaHI MiJCTaBH, BU3HAYCHI MyHKTOM 3
posainy 1 miei [ncTpykiii.

14. CEB OBB 3a0e3neuye rapanTtoBaHy JOCTaBKY €IEKTPOHHUX JOKYMEHTIB BiJl
iX BIAMPABHUKIB JI0 1X OJIEp>KyBayiB (aapecariB).

15. KopucryBaui CEB OBB BianoBifaioTh 3a MOBHOTY Ta JOCTOBIPHICTH
iH(popmarii, BHecenoi Humu 10 CEB OBB.

[TpuiiMaHHS BXiTHUX €JIEKTPOHHUX JIOKYMEHTIB

16. EnextpoHHi JOKyMEHTH, aJpecoBaHi OoOJacHIN paji, 10 HAAXOASATh uepes
CEB OBB ta CEJIO, npuiiMaroThcsi CIIyK0010 JIIJIOBOJICTBA.

17. Enextponnuii nokymeHT, mo 3aBaHTaxuBcsi 13 CEB OBB po CEJO,
BBAYKAETHCSI IOCTABJIICHUM aJIpecary.

18. IlomepenHiii  po3risa — €JIEKTPOHHOTO  JOKYMEHTa  3IIHCHIOETBCS B
eNeKTpoHHINA (opMi ciayxk00t0 aimoBoacTBa 3 BukopuctanHsm CEJIO a6o y pasi ii
BIJICYTHOCTI BE€O-MO/IYJIsSi CHCTEMHU B3a€EMO/III.

[Tix yac momepeaHbOTO PO3IIIAY EIEKTPOHHOTO JOKYMEHTA BU3HAYAETHCS:

JOTYCK JI0 peecTpariii;

HAJICXKHICTh  JI0  CJIIEKTPOHHUX  JIOKYMEHTIB  TEPMIHOBOTO  PO3TJIISLY
(omparrroBaHHs).

19. Tlonepeaniit po3risi €NEKTPOHHUX JTOKYMEHTIB MOBUHEH 3/I1MCHIOBATHUCS Y
JIeHb HAJXOJKeHHs (qocTaBku) abo He mi3Hime 10.00 ronuHu HacTynmHOTro poOo4oro
JHSL Y pa3l 1X HaIXOHKEHHS (IOCTaBKH) MICHs 3aKIHUEHHS poO0OYoro AHs, y BUXI1JHI,
CBSTKOBI Ta HEPOOOU1 JIHI.

20. 3a pe3ynbpTaTamMu nornepeaHboro po3risay orpuMannii uepes CEB OBB ta
CEJ1O enexTpoHHMI JOKYMEHT MiAJISIrae peectpalli, KpiM BUMAIKIB, KOJIH:

MOPYIIEHO BUMOTH 00 (OPMHU MIATOTOBKH 200 0(OPMIICHO 3 MOPYIICHHIM
BUMOT TIi€1 [HCTpyKITii;

eJICKTPOHHUI JOKYMEHT HaJIlIIOB HE 3a aJpecolo;

€JICKTPOHHUN JOKYMEHT HaJlliIIIOB MIOBTOPHO;

3asiBJICHUI CKJIa/l €IEKTPOHHOTO JIOKYMEHTA He BiJIMOBIa€ (aKTHUHOMY;
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PEKBI3UTH BXIJHOTO E€JIEKTPOHHOTO JOKYMEHTa HE 30IraroThCsl 3 PEKBI3UTaMH,
3a3HAYEHUMHU B €JIEKTPOHHOMY JIOKYMEHTI;

BIICYTHIM TOB’SI3aHMM 3  €JIIGKTPOHHUM  JIOKYMEHTOM  KBasTi(hiKOBaHUM
CJICKTPOHHUN MIAMKUC MIANMKCYBadya YU TOB’s3aHa 3 HUM KBaliiKOBaHA €JICKTPOHHA
neyaTka o0JIaCHOI paJu, HasBHICTH AKO1 HA HOMY TiepeadadeHa miero [HCTpyKITi€ero;

Ha JIOKYMEHT HaKJIaJIeHO KBaTi(hiKOBAaHUM €JICKTPOHHUM MIAIMUC 0COOH, KA HE €
MIJMUCYBavYeM JOKyMEHTa abo 0c00010, III0 BUKOHYE HOTO 000B’SI3KH;

MOB’sI3aH1 3 E€JEKTPOHHUM JOKYMEHTOM KBami(pikOBaHI €JIEKTPOHHI IiIMUCU
Ta/ab0 TeYaTKW HEMOXXJIUBO TMEPEBIPUTH 3 JOTPUMAHHSIM BHMOT YaCTHHU
npyroi ctarti 18 3akony Ykpaiau «IIpo enekTpoHHi JoBipYl HOCTYTHY;

BIJICYTHA KBani(pikoBaHa eIEKTPOHHA MTO3HAYKA Yacy;

Bi3yaibHa (hopMa eIeKTPOHHOrO JOKYMEHTa He MpuJaTHA IJid COpUMMaHHS il
3MICTY JIFOJTUHOIO.

Y mmx Bumagkax ciayx0a UIOBOJCTBA BIIMOBIISE Y PEECTpaIlii TaKOTO
CJIEKTPOHHOTO JOKYMEHTa 13 OOOB’SI3KOBUM 3a3HAYEHHSM OJHIET 3 HaBEJACHUX
T1JICTaB.

Hancunannas BUX1THUX €IEKTPOHHUX JOKYMEHTIB

21. Haacunanns enektpoHHuX nokymeHTiB yepe3 CEB OBB ix aapecaram
3IMCHIOETHCS. aBTOMATU4YHO, 3a (hakToMm ix 3aBaHTaxkeHHs 13 CEJIO (BeOG-momyns
cuctemu B3aemoii) B CEB OBB ognpa3y micns ix peecTpaiiii.

[Tin yac 3aBaHTa)KE€HHS aBTOMATUYHO CTBOPIOIOTHCS MPUMIPHUKH €IEKTPOHHUX
JOKYMEHTIB Yy KUIBKOCTI, IO BIANOBIAA€ 3asBJIEHOMY B pPEeECTpalliHO-
MOHITOpUHTOBi# Kaptii (mami — PMK) mepeniky aapecariB, i iX IMOAAJIbIIOTO
MEePCOHATI30BaHOTO HAJICUJIAHHSI BIJIMIOBIIHUM ajjpecaTaM.

He moxe Oytu Bimmpasnenuit uyepe3 CEB OBB enexktpoHHMII JOKYMEHT,
IITICHICTh SIKOTO HE MIATBEPPKEHO KBaTI(PIKOBAHUM EJIEKTPOHHUM IMIIMUCOM abo
KBaTI(hiKOBAHOIO €JIEKTPOHHOIO TEYATKOIO 3TiHO 3 BUMOramu Ii€i [HcTpykiii abo
AKUN 0POPMIICHO 3 TIOPYIICHHSIM BUMOT 11i€i [HCTpyKIIii.

He moxe Oytu Bianpasnenuii yepe3 CEB OBB enexktpoHHMIT TOKYMEHT, SIKIIO
MOro OTpUMYBAa4 HE KOPUCTYETHCS 11 MOCIYramMu, y TaKOMY BHUNAJKY: JTOKYMEHT
peectpyetbesi B CEJIO, po3pobnuk mia’eqnye no PMK #oro ckankomito, ciryx’0010
JIJIOBOJACTBA BIAMPABISIETHCSA MANEPOBUIM JTOKYMEHT MOCIyraMu «YKpIomTu» ado
benba3B’ 3Ky .

Cnyx0a A1JIOBOACTBA HE HECE BIANMOBIIAJBHOCTI 332 HECBOEYACHY JIOCTaBKY
BUKOHABIEM Ha BIANPaBKY A0 CIy>KOU A1IOBOACTBA NMANEpPOBOi BEpCii TOKYMEHTA.

22.13 CEJJO no CEB OBB 3aBaHTaxylOTbCSl 3apeecTpOBaHl €JIEKTPOHHI
JIOKyMEHTH ab0 3aCBiTUCHI €IEKTPOHHI KOl JOKYMEHTIB.

I3 BeO-Momynst cuctemu B3aemonii 10 CEB OBB 3aBaHTaxyrOThCSl €J1EKTPOHHI
KOMii JIOKYMEHTIB, 3aCBiU€HI KBaJli(DIKOBAHUMU EJICKTPOHHUMHU II€YaTKAMH,
CTBOPEHHSI, 3aCBITYCHHS Ta BHECEHHS 710 BEO-MOIYJIS SIKUX 3/I1MCHIOE PEECTpaTOp.


https://zakon.rada.gov.ua/laws/show/2155-19#n253
https://zakon.rada.gov.ua/laws/show/2155-19#n253
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23. EnexTpoHHMI JOKYMEHT BBa)Xa€TbCA OJIEPKAHUM aJpecaTtoM 3 MOMEHTY
HAJIXO/KEHHS BIAMPABHUKY €IEKTPOHHOTO MOBIAOMIICHHS 13 3a3HAYEHUM YacoOM IIPO
JI0OCTaBKY IILOTO IOKyMEHTA ajpecary.

VY pa3i HeHaIXOMKEHHS BiAIPABHUKY MPOTATOM 6 (IIECTH) TOAWH 3 MOMEHTY
BIIMPABKH €JICKTPOHHOTO JOKYMEHTa, 1H(GOPMAIlIMHOTO TTOBIIOMJICHHS PO JTOCTABKY
IILOTO JIOKYMEHTa aJpecaTy BBa)XKA€ThCsS, IO TaKWid JTOKYMEHT aJpecaToM He
oJlepkaHo. Y TaKOMy BHIMAJIKY BiJIIPaBHUK BXKMBA€ BCIX MOMKJIMBUX 3aXOMdIB 0
3a0e3MeyeHHs] OACpKaHHS aapecaToM BIAMOBIIHOTO JOKYMEHTa B EJIEKTPOHHIM
dbopmi.

VY pasi oxeprkaHHS BifJ aapecaTa iHPOPMAIIITHOTO MOBIJOMIICHHS TIPO BIIMOBY y
peecTpallii eJIeKTPOHHOTO JIOKyMEHTa BIAMPABHUKOM B)KHUBAIOTHCS 3aXOIu JJIs
YCYHCHHSI MiJICTaB BIAMOBU 1 3a0€3MEUYeHHS TOBTOPHOTO HAJACHIAHHS TaKOTO
JIOKYMEHTA B €JIEKTPOHHIN popmi.

SIKIo ampecar BiAXWIMB €ICKTPOHHHMA JOKYMEHT 0€3 3a3HaueHHs ITiJCTaBu abo
HE Malud Ha T€ MiJCTaB 3riHO 3 myHKTOM 20 po3niny 2 miei [HCTpykIni, Takuii
JOKYMEHT HaJCHJIA€ThCsl MOBTOPHO, a MOBTOPHA BIAMOBa ajpecara y peecTparii
[bOT'0 IOKyMEHTa 0€3 3a3HaY€HHS M1/ICTaB BBAYKAETHCS CBIIOMUM HOPYLIECHHSIM.

3a00pOHEHO BIAXUJICHHS €IEKTPOHHOTO IOKYMEHTa 03 3a3HaueHHs I1/1CTaB.

JlonatkoBe MIATBEPKCHHS (aKTy OTPUMAHHS E€JIEKTPOHHOTO JOKYMEHTa
azipecaToM HE BUMAara€eThCsl.

XKypnan oOMiHy €IEKTPOHHUX JOKYMEHTIB

24. )Xypnan oOMiHy € OKpeMHUM eneKTpoHHUM peectpoM y ckmani CEJO (BeO-
MOAYJSl CHUCTEMH B3Aa€MOJIi), AKUU (OpMyeTbcs 13 TEpeNiKy 3aluciB  Ipo
MPOXOJIPKEHHS MPUMIPHUKIB €JIEKTPOHHUX AOKyMeHTiB uepe3 CEB OBB.

25. Po3ninu sxxypHaily 0OMiHY MatoTh Taki 000B’s13K0BI 1H(OpMaIliiiHi aTpuOyTH:

HAJICIaHl — HOMEp 1 Jara peecTpailii eJIeKTPOHHOTO JOKYMEHTa, ajpecar,
KOPOTKHUHM 3MICT, BHJ, JaTa 1 Yac HAJCWIAHHSA, a TaKOX aTpuOyTH eIEeKTPOHHOTO
TTOBI1JIOMJICHHS;

OTpMMaHI — BHXIJIHI HOMEp 1 Jara peecTpailii eJIEKTPOHHOIO JOKYyMEHTa,
KOPECIIOH/ICHT, JlaTa 1 yac JOCTaBKH;

3apeECTpOBaHI — CKJIAJOBl, AHAJOTIUHI JI0 CKJIAJOBUX PO3JUTYy OTpPUMaHi, a
TaKOXK HOMEp 1 JaTa PeecTpallii eIeKTPOHHOTO JTOKYMEHTa YCTaHOBOIO-apecaToM Ta
Npi3BUIIE, 1M 5, IO OATEKOB1 PeECTpATOpa, HAUMEHYBAHHS CTPYKTYPHOTO MiAPO3ALITY,
BIJIMOBIJAILHOTO 33 BUKOHAHHS JJOKYMEHTA B 00JIacH1i pajii, Mpi3BUIIIE, BIACHE 1M 1,
TeneoH Ta CiykO0oBa €JIeKTpOHA IOIITa MOro KepiBHHMKA, IMPI3BUILE, BJIACHE 1M’
mpaliBHUKA, BIAMOBIAAJIBHOTO 3a BUKOHAHHS JOKyMEHTa B OOJIacHIN paji, Horo
TenedoH Ta ciy>K00Ba €JIeKTPOHHA MOLITa;

BIJIMOBJICHO B PEECTpAIlii — 10 aTpUOYTIB PO3/IIITy OTPUMAHUX JOJAIOTHCS JaTa 1
MiJICTaBa BiJIMOBU, Tpi3BHINE, 1M’sl, IO 0aThKOBI Ta TeiaedOH peecTparopa, SIKUM
3MIICHEHO BIIMOBY.
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26. EnexTpoHHI OBIOMJICHHS aBTOMAaTHYHO BHOCATHCS 10 KypHAITy OOMIHY Ta
JOAAIOTHCS JI0 BIAMOBIIHUX 3aMKCIB PO MPOXOHKEHHS MPUMIPHUKIB €JIEKTPOHHUX
nokyMeHTiB yepe3 CEB OBB ta PMK BinoBiiHUX €IEKTPOHHUX JIOKYMEHTIB.

Enextponne mosijomieHHs aBTomaTuyHO reHepyetbess CEJIO (BeO-Momynem
CHUCTEMHU B3a€EMOJIil) Ta HAJCHIAETHCS BIANMPABHHUKY OApa3y 3a (PaKTOM JIOCTaBKH,
OTPUMAaHHS, PEECTpaIllii, BIIMOBH y peecTpallii eJICKTPOHHOT'O JOKYMEHTA aJipeCaToOM.

EnexTponHi TOBIIOMJIEHHS HE MOTPeOyIOTh OKpeMoi IX peecTpariii Ta
Bi3yaJizarii.

27. O00B’s13K0B1 aTpUOyTH €JICKTPOHHUX MOBIIOMIICHB MPO:

HaJICUJIaHHS — CTAaTyCHE eJIEKTpOHHE MoBinomieHHsa «Hamiciano» Ta nata 1 yac
HaJICUJIaHHS,

JIOCTaBKY — CTaTyCHE €JICKTPOHHE MOBiMOMIEHHS «JlocTaBieHo» Ta jmaTta i 4ac
JIOCTaBKU;

peecTpaliio — CTaTyCHE €JICKTPOHHE MOBIIOMIICHHS «3apeecTpOBaHO» Ta HOMEP
1 1aTa peecTparlii eIeKTPOHHOIO IOKYMEHTA;

BIJIMOBY Yy peecTpallli — cTaTycHe eJIeKTPOHHE MOBITOMIICHHS «BigmoBa y
peectpartiii», gaTta, Jac, MmjacTaBa BiJIMOBH, IPI3BHINE, IM S, IO 0aTHKOBI Ta TeliepoH
peectpaTopa, SIKUM 371HCHEHO BiJIMOBY.

Takox CEB OBB mae 3aiiicHioBaTH onepaTuBHE 1H(OOPMYBAHHS KOPUCTyBada
CEB OBB mpo:

NO3UTUBHMM pe3ynbTaT TexHiyHOi mnepeBipku CEB OBB, Haaicnanoro
KOPUCTYBa4e€M CHCTEMH B3a€MO/Ii JIOKYMEHTa, Ta KWOro IMOCTAaHOBKY B 4Yepry Ha
3aBanTaxxeHHs 10 CEJIO (BeO-Moysisa cucTeMuU B3a€MO/I1i) ajipecara;

KUIBKICTh JOKYMEHTIB, IO CTOATH Yy yep3l Ha 3aBaHTaxeHHs 10 CEB OBB (Be6-
MOJIYJIsl CHCTEMU B3a€MO/I1i) KOPUCTYyBaya.

Ocob6nmBoCTI eneKkTpoHHOI B3aeMoii 6e3 3actocyBanns CEJIO, CEB OBB

28. Indopmariiinuit 0OMIH M TIpaIliBHUKaMU YCTAaHOB MOXE 3/11MCHIOBATHCS 3
BUKOPHCTAHHAM CITy>KO0BO1 €JI€KTPOHHOI TOIIITH.

29. Indopmarniiinnii 0OMiH 3IHCHIOETHCS 3 METOIO:

NOMNEPEIHBOI0 TMOTOJKEHHS pPENaKiii MPOEKTIB CIUIBHUX EJIEKTPOHHUX
JIOKYMEHTIB, 30KpeMa CITIBpO3pOOJIEHHS MPOEKTIB aKTiB;

JOBEJICHHS YMPaBIIHCHbKOI 1H(OpMaIli A0 BiAOMa, 30KpeMa Mpo IUJIaHW Ta
poOOTY BIIMOBIAHUX YCTAHOB,

1H(OpPMYBaHHS PO MPUIHATI YCTAHOBOIO YIIPABIIHCHKI PIIIEHHS;

3’ICyBaHHS CTaHy OIIPAIfOBaHHS YCTaHOBOIO EJIEKTPOHHUX JOKYMEHTIB, IO
HAJIIAIIIN Ha iX PO3TIISI.

30. Indopmariis 3 JTUCTYyBaHHS CIY)KOOBOIO E€JIIEKTPOHHOIO TIOIITOK) MOXKE
BUKOPUCTOBYBATHUCS TSI MIATBEPKEHHSI BUKOHAHUX JIiHA.
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31. Indopmariitauii 0OMIH CiIy>)kKOOBOIO €JIEKTPOHHOIO TIOIITOI0 HE MAae

FOPUIUYHO1 CHJIH.

32. IndopmarniitHuii  oOMIH  CIIy)KOOBOIO  €JIEKTPOHHOKO  IIOIITOI0  HE
JIOTYCKA€EThCS 11010 1H(PopMaIlii 3 00MEKEHUM JIOCTYIIOM.
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PO31JI 3. OPTAHIZALIA JOKYMEHTOOBIT'Y TA BUKOHAHHA
JOKYMEHTIB

Bumoru moo0 pamionanizaiiii 10KyMeHTOOOITy

33. JIokyMeHTH, CTBOpPEHI y mamnepoBiid (popMi, IPOXOJATh 1 ONPAIlbOBYIOTHCS B
oOjacHI paJl Ha €IUHUX OpraHizaliiHUX Ta IPaBOBHX 3acajax opraHizari
JIOKYMEHTO00ITY 13 JOKYMEHTaMH, CTBOPEHHMH B €JIEKTPOHHIM ¢opmi. Y pasi
HASIBHOCTI MIJICTaB, sIKI BU3HAIOTHCSI OOTPYHTOBAHUMU JJIsi CTBOPEHHS JOKYMEHTIB Y
narnepoBiit (hopmi, 3aCTOCOBYIOTBCSI 3acajJl OpraHi3ailii JOKyMeHTOo00Iry, BU3HAUYCHI
mieto [HCTpyKITi€TO.

34. EbextrBHA opraHizailisi JOKyMEHTOOOITY repeaoaJac:

MPOXOJIPKEHHS JOKYMEHTIB B YCTAaHOBI HAWKOPOTILIUM HUISIXOM;

CKOPOYEHHS KUTBKOCTI 1HCTaHIIM MPOXOHKEHHS JOKYMEHTIB (30KpeMa, IiJ 4ac
MOTOJI)KEHHS );

YHUKHEHHSI TyOJIETHUX orepaliii mij 4yac poOOTH 3 JOKyMEHTaMHU;

HEeHTpajizalio (3M1MCHEHHS OJHOTHITHUX OIlepaliil 3 JOKyMEHTaMHU B OJHOMY
MicIi);

YCYHEHHsI pyYHHX PYTUHHHX OTepallii, ki MO>KHa aBTOMAaTU3yBaTH.

35. Opranizaiiis TOKyMEHTOOOITY 00JacHOI paau 3MIHCHIOETHCS 3a JOTIOMOTOO
CEJO, o, y pa3i HeoOX11HOCTI, 1HTerpyerbes 13 CEB OBB.

36. CEJIO noBuHHa 3a0e3medyBaTH MPOXOHKCHHS €JIEKTPOHHUX JOKYMEHTIB,
CJICKTPOHHUX KOMIA JOKYMEHTIB Ta B3a€MO3B’A30K 13 CUCTEMaMH €JIEKTPOHHOTO
JIOKyMEHTOOOITY 1HIITUX YCTAHOB.

OO0tk 00CATY €TEeKTPOHHOTO TOKYMEHTOO00Iry

37.00mKk  00CATY  EJEKTPOHHOTO  JOKYMEHTOOOIry  3IIHCHIOEThCS B
aBTOMATU30BAHOMY PEXHUMI CHUCTEMOIO EJEKTPOHHOIO TOKYMEHTOOOITY 00JIacHOi

pazm.

38. IlincymkoBi qaHi 00J1iKy 00CITY JOKYMEHTOO0ITY TIOJIa0ThCS B €JICKTPOHHIM
dopmi (moxarox 1).

IIpuitMaHHS Ta EPBUHHE ONPALIOBAHHS
JIOKYMEHTIB, 10 HAJXOSATh A0 00JIaCHOT pan

39. JlocraBka mokyMeHTIB 10 oOiacHoi paau 3xaiiicHioeThesa yepe3 CEJIO, CEB
OBB, a Takox Moe 311 ICHIOBATUCS 3 BUKOPUCTAHHAM 3aC001B MOILITOBOIO 3B S3KY,
Kyp’ €PCHKOIO CITYy>k0010 Ta ciry)0amu (eba’ €erepchbKoro Ta CHeriaaTbHOTO 3B SI3KY.
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[lomroro Ta depe3 Kyp'epcbKy CIyXOy  JOCTaBISETbCS  MHCHhMOBA
KOPECIIOH/ICHIIIS Y pa3i HasIBHOCTI T1JICTaB, SIKI BU3HAYAIOThCA OOTPYHTOBAHUMH JIJIS
CTBOPEHHS JOKYMEHTIB y mamepoBii (opMi, MOIMTOBI KapTKH, OaHAEpOJi, ApiOHI
MaKeTH, a TAKOXK MepioANYHI APYKOBaH1 BUJIaHHS.

Cnyx0amu  (denpa’erepcbKoro Ta CHEIIaIbHOTO 3B’SI3KY  JOCTABIISIETHCS
crieliajibHa KOPECIOHACHITIS.

40. Yci  [OKyMEHTH, M0 HAAXOIATh 10 OOJacHOi paau, NPUAMAIOTHCA
[EHTPaII30BaHO Yy CIy»01 A1I0BOICTBa O€3 MpaBa JiejeryBaHHs BiANOBIAHOT (QyHKIIIT
IHIIIUM CTPYKTYPHUM MiAPO3/iaM BUKOHABUOTO arnapaTy 00JacHOl pajiu.

VY cmyx01 IIJI0BOACTBA PO3KPHUBAIOTHCS BCl KOHBEPTH, KPIM THUX, IIO0 MAarOTh
HAIUC «0COOMCTO». Y TaKOMY BHIIAJIKy PEECTpalliiHUN 1HIEKC Ta Jara peecTparii
HAHOCATHCSA Ha KOHBEPT.

PexomengoBana, cremiagbHa Ta KOPECIOHAEHIIS 3 OTOJIOMICHOIO I[iHHICTIO
MPUIMAETHCS M1 PO3MUCKY B KypHAJIl, peeCTpl a00 MOBITOMJICHHI PO BPYUYECHHSI.

41.Y pa3l HagXODKCHHS KOPECHOHJICHINI 3 BiAMITKOO «TepMiHOBO»
(biKCyeThCs HE JIUIIIE J1aTa, a i TOAMHY Ta XBUJIMHU JTOCTABKHU.

VY pasi BiacytHocti CEJIO noKkyMeHTH, 1110 HaIIAIUIA Yepe3 CUCTEMY B3aeMOII,
JIPYKYIOTbCS Ta OQOPMITIOIOTECS CIIY’KOOI0 JIJOBOJCTBAa SK TamepoBa KOIIis
€JIEKTPOHHOTO OpUTiHATY, 3aCBIAYE€HA BIAMOBIIHOIO MEYATKOIO.

42. KonBepTtu 30epiraroThCs 1 JOJAIOTHCS 0 TOKYMEHTIB y pasi, KOJIU JIMIIE 32
KOHBEPTOM MOXXHa BCTAaHOBUTH aJpecy BIANpaBHUKA, Yac BIAMPABICHHSI Ta
OJIep>)KaHHS JOKyMEeHTa a0 KOJM B KOHBEPTI BIJCYTHI OKpPEM1 TOKYMEHTH YU
BCTAHOBJIEHO HEBIJANOBIJIHICTH HOMEPIB JIOKYMEHTIB HOMEpaMm, 3a3Hauye€HUM Ha
KOHBEPTI, @ TAKOX aJIPECH1 SPJIUKU PEKOMEHI0BAHUX KOHBEPTIB 1 MMaKETIB.

VY pasi BUSBIEGHHA BIJCYTHOCTI [OJATKiB, 3a3HAY€HUX Yy JOKYMEHTi, abo
OKPEMHX apKYIIIiB, a TAKOXK MOMUJIOK B 0()OPMIICHHI TJOKYMEHTA, 1110 YHEMOKITUBITIOE
HOro BUKOHAHHA (BIACYTHICTh MIANUCY, BIAOWTKY Te4yaTKd, Tpudy 3aTBEPIKECHHS
TOILI0), TOKYMEHT HE PEECTPYETHCS 1 BIMIPABHUKOBI HAJACUIIAETHCSI TUCHbMOBUM 3aUT
ab0 oMy TOBITOMIIIETHCS TIPO 11 TenedoHoM. [Ipu nboMy Ha TOKyMEHTI pOOUTHCS
BIIMOBIIHA BIJMITKA 13 3a3HAYCHHSAM JaTH 3amuTy (pO3MOBH y TelnehOHHOMY
peXuMi), Mocaau Ta TPI3BUIIA OCOOM, SKIM 3pOOJICHO 3amuT, MIANUCY, IMEHI Ta
Mpi3BHUIIA 0COOU, IO 31MCHIIIA 3aAITHUT.

VY pa3i NomKoMKEeHHS KOHBEpTa pOOUTHCS BIAMOBIJHA BIAMITKA y MOIITOBOMY
peecTpi.

Y pa3l  BUSBICHHS BIJICYTHOCTI, HEHUIICHOCTI BKJIAQJ€Hb BHACIIJIOK
MOIIKO)KEHHSI KOHBEPTA, YIaKyBaHHsI, 10 MPU3BEIIO 0 HEMOXKIUBOCTI IPOYUTAHHS
TEKCTY JTOKYMEHTA, CKIAJA€ThCs aKT B JOBUIBHIN (OpMi y JBOX MPUMIpPHUKAX, OJWH
3 IKMX Ha/ICUJIA€ThCSI KOPECTIOHICHTY, a 1HIINI 30epiraeTbes y ciry»k01 A1JI0BOJCTBA.

43. JIOKyMEeHT TOBEpPTAEThCSA BIANMPABHUKOBI 0€3 po3rsimy y pasi Horo
HAJXO/DKCHHS HE 3a aJpecor abo HAIXOHKEHHS IMarnepoBOTO MPUMIPHUKA
JIOKyMEHTa, SIKAW B)Ke HaIHIIoB y enekTponHiit popmi uepe3 CE/1O, CEB OBB.
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44.Y pa3l oxepkaHHS (PAKCUMUIBHOTO TOBIIOMJIGHHS JOKYMEHT HeE
peecTpyeThes.

[TontepeHiii po3riisi JOKYMEHTIB

45. Bci BXigH1 JOKYMEHTH (aJpecoBaHl ToOJOBlI 00JacHOI paju, IepuiomMy
3aCTYIMHHUKY TOJIOBH O0JIACHOI paji, 3aCTYITHUKY TOJIOBH O0JIACHOI pajy BiAMOBITHO
JI0 pO3MOJIITY 0OOB’SI3KiB, 3aCTYIMHHUKY KEPIBHUKA amapary — KEpPyHOUuoMYy CIIpaBaMH
BUKOHABYOTO amapary oOJacCHOI paau, TOJOBaM MOCTIMHUX KOMICii 00JIacHOI paaw,
0Cag0BUM 0co0aM BHKOHABUOTO amapaTy oO0JacHOi pajad, a TaKOX Taki, B AKX HE
3a3HAUYEHO KOHKPETHY IOCAJ0BY 0CO0Y) MIUIATAIOTh MONEPEIHBOMY PO3TISAY Y
CITyk01 TUJIOBO/ICTRBA.

46. Ha cranii monepeaHboro po3riisay 31MCHIOEThCS B0 JOKYMEHTIB, 110 HE
MIJJIATal0Th PEECTpallii, a TaKOXK TaKUX, 10 MEePEAalOThCs I CIIEiadIbHOTO 00Ky
CTPYKTYPHHM T1IpO3i71aM, [0 BU3HAYECHO Y T0JIaTKy 2.

Peectpartist JOKyMeHTIB

47. BxigHl, BHYTpIIIHI, BUXIJHI, 1HIII JOKYMEHTH HE3QJIEKHO Bl QopMu ix
CTBOPEHHSI, MIATOTOBIIEHI B 00JIACHIM pajil, PEECTPYIOTHCA B CUCTEMI €JIEKTPOHHOTO
JIOKyMEHTOO0O0ITy, a y pasi ii BIICYTHOCTI, Y B€0O-MOAYJI1 CUCTEMHU B3a€EMO/III.

BHyTpimiHI JOKYMEHTH — L€ JOKYMEHTH, SIKI CTBOPIOIOTHCS MpalliBHUKaAMHU
BUKOHABUOI'O amapary o0JlacHOi paau, opopMIItOIOThCS He Ha OJlaHkKax (JIOBIJIKH,
CIIy>KOOB1 JIUCTH, 3asBU MPAIliBHUKIB, JIOMOBIJIHI 3alMCKU, BUCHOBKHU TOIIO). [Ipu
poOOTI 3 BHYTPIIIHIM JOKYMEHTOM: aBTOpP CTBOPIOE MPOEKT HokyMeHTa Ta PMK,
MOTOJIKY€ Y BCTAHOBJICHOMY MOPSIZIKY, HAPaBJIsie Ha PO3IJIs Ta PEECTpallito.

[Ipoext moxymenta Ta PMK HampaBnsieThcss Ha Bi3yBaHHsI O€3MOCEPEIHHOMY
KEpIBHUKY Ta IHIIMM KEpiBHUKAM, BIJAMOBIIHO 1O TOCAJOBUX IHCTPYKIIIN, MiCIA
Bi3yBaHHS — Ha pO3IJIA] BH3HAUCHIM TmOCafoBi 0co0i, B pa3l HEOOXiTHOCTI,
HakmamaHHs pesosromii. Tlicas HaknaagaHHS BH3HAUYEHOIO 0CO00I0 KBasli(hikoBaHOTO
CJIEKTPOHHOTO Tianucy, crBopioBau PMK, B mom «Apapecarw» 3a3Hadyae BCiX
BUKOHABI[IB, BU3HAYEHUX B JOKYMEHTI (pe30Jolii KepiBHUKA), HAMpaBiig€ Ha
peectpaniro Ta poscunae 3a jgonomoror CEJIO. BukoHaBii, SKUM HaJIAIIOB
BHYTPIIIHIN TOKYMEHT Ha BUKOHaHHs, MOBUHHI oro npuiiHatu B CEJIO ta novaru
BUKOHAHHS.

48. llna 3abe3neueHHs peecTpallii JOKYMEHTIB y €JEKTPOHHIM Ta mamnepoBiid
dbopmax (ani — JOKyMEHTH) B aBTOMATH30BaHOMY pexuMi 3amoBHIOE€Thcs PMK, 1o
SAKO1 BHOCSATHCA BCl OOOB’SI3KOBI, JOJIATKOBI Ta y pasi MOTpeOH iHIII PEKBIZUTH
JIOKYMEHTa BIJIOBIIHO 10 BUMOT [HCTpyKIIii.

49. PMK enexktponnoro mgokymenta crtBopioethess CEJIO  (BeO-Momynem
CUCTEMU B3a€MO/I1T) B €JIEKTPOHHIN PopMi.



15

50. Peectpariisi JOKYMEHTIB BCIX KaTeropii MOJsrae y CTBOPEHHI 3amucy
oOJIIKOBUX JaHUX Mpo AoKyMeHT Ta odopmieHHs PMK B enektponHiii dopmi y
CEJIO abGo BeO-MOAysll CHCTEMH B3a€EMOJIi 13 3a3HAYEHHSIM OOOB’SI3KOBHUX
PEKBI3UTIB, 3a JIONMOMOTOK SIKUX (IKCYeThCA (DAKT CTBOPEHHS, BIJANpaBJICHHS abo
OJIep>KaHHs IOKyMEHTA IIJITXOM MPOCTABJICHHS HA HhOMY PEECTPAIIHHOTO 1HICKCY 3
MOJaJbIIUM BHECCHHSIM JO PEECTPAIlifHO-MOHITOPUHTOBOI KapTKH HEOOXITHUX
BIZIOMOCTEIA.

51. Jlo ocHOBHUX PEKBI3UTIB, 110 BHOCATHCSA B PMK, HanmexaTs: BUI TOKYMEHTA,
1HIEKC Ta 3aroJIOBOK €JIEKTPOHHOI CIpaBH, KOPECIOHICHT (yCTaHOBA-BIAMPABHHUK),
OiANUCYBad JTOKYMEHTa Ta KBali(DIKOBaHUM €IEKTPOHHUM UUGPOBHUM MiAMHC
mignucyBaya a0o KBami(iKoBaHa €JEKTPOHHA TeYaTKa YCTaHOBU-BIAMPABHHKA,
aapecar (MEpeiK YCTaHOB, SIKMM aJpECOBAHO JOKYMEHT), BUXiJHI HOMEp Ta Jara
(peecTparltiiini aTpuOyTH KOPECIOHACHTA), BXiJHI HOMEp Ta jaara (peecTpaiiiHi
aTpuOyTH ajpecaTa), BUXIAHUN HOMEpP Ta Jlata peecTpallii (peecTpaliifHi aTpuoyTu
YCTaHOBM), KOPOTKHM 3MICT JOKYMEHTA, CTPYKTYPHUI MiAPO3/1I, BIMOBIATBHUN 3a
BUKOHAHHS 3aBJaHHA Ta/a00 MiATOTOBKY JOKYMEHTa B 00JIaCHIN pajl 13 3a3HAUYCHHAM
Horo 1HAEKCy, Mpi3BUINA, BJIACHOTO 1MEHI, HOMepa TeleoHy Ta CIy*)OOBOi
CJIEKTPOHHO1 TOINTH HOTro KEpiBHHKA, EJIEKTPOHHI PE30JIIOIii, BIAMOBIIATBHUN
BUKOHABEIb (3T1THO 3 PE30JIIONIEI0) 13 3a3HAYSHHSIM HOTO MPI3BUINA, BJACHOTO 1MEHI,
HOMepa TeiedoHy Ta CIy>)kKOOBOi EIEKTPOHHOI TOIITH, CTPOK Ta IMO3HAYKa IPO
BUKOHAHHS €JIEKTPOHHOTO JIOKYMEHTa, CTPOK 30epiraHHs €JIEeKTPOHHOTO JOKYMEHTA
(BIATMOBIIHO 10 HOMEHKJIATYPH CIIPaB), KUIbKICTh CTOPIHOK CYIPOBIJHOTO JIUCTA Ta
KUIBKICTh CTOPIHOK JIOJIaTKIB, IOCUJIAHHS Ha BXKE 3apEeCTPOBaHl JOKYMEHTH (1CTOpIs
MUTaHHSA), 1HAWUKATOPW CTaHy BUKOHAHHS JIOKYMEHTAa Ta CTPOKH BHUKOHAHHS
1HIUKATOPIB.

[Tpu cTtBOpenHi (HoBo1) PMK a6o 3anmoBHeHH1 (BUKOHAHHS BX1IHOTO JJOKYMEHTA)
PMK, BukonaBenb ¢gopmye Bci BuzHaueHi moiasi PMK. B o0oB’si3koBoMy mopsiaky
BUKOHABEIb BH3HAYa€ TIEpeNiKk OTPUMYyBayiB JOKymMeHTa (aapecartiB). Y pasi
HEOOXITHOCTI YTOYHEHHS BHJY JOCTAaBKM JIOKYMEHTa, BHUKOHABEI[b MOXE
ckopuctatucs noseMm «lIpumitka», 3 Bu3HaueHHsIM, «Bum moctaBku» (HapUKIAI:
€JICKTPOHHOIO TOIITO0, MIPI3BUIIIE, BIIACHE 1M Sl BAKOHABIIA).

52. Jlo nogaTKOBUX PEKBI3UTIB, 10 BHOCAThCA M0 PMK Hanexarh: BHyTpillIHE
nepeaipecyBaHHs CIICKTPOHHOTO JTOKYMEHTAa MK CTPYKTYPHHMH TiApO3aiIaMy
o0OnacHOi paju, HAsSBHICTH 1 TEpeNiK T0AaTKiB, NMPOMDKHI CTPOKHM BUKOHAHHS,
iHhopMarlis mpo 3MiHYy Ta TIEPEHECCHHS CTPOKIB BHWKOHAHHS, TPUITHHCHHS
MOHITOPUHTY €JIEKTPOHHOTO JIOKYMEHTA, €JEKTPOHHI TOBIIOMJIEHHS CHCTEMH
B3a€EMO/Iii, KOJ[ JOKYMEHTa 3TiTHO 3 TEMAaTUYHHUM Kjacudikatopom 00J1acHOI paju,
CTPOK TepelaBaHHs 10 apXiBy 00JacHOI paju, MO3HAaYKa MPO HAIEKHICTH JOKYMEHTA
JI0 TOKyMEHTIB TEPMIHOBOTO PO3IJISITY, CTPOK 30€piraHHs eIeKTPOHHOTO JTOKYMEHTA
(BIAMOBIAHO IO HOMEHKJIATYPH CIIPAB).

53. V pa3i motpebu mnepenik ocHOBHUX pekBiutiB PMK wmoxe Oytu
nomoBHeHW. JlomyckaeThcsi BBEACHHS OOJIACHOIO PA/Ol0  IHINMUX PEKBI3UTIB
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CJIEKTPOHHOTO JOKYMEHTA, $KI HE 3BYXYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS
000B’SI3KOBUX Ta JIOJATKOBUX HOTO pekBI3UTIB. [1OpsAa0K pO3MIlICHHSI PEKBI3UTIB B
PMK Bu3HadaeThCs CiIyk0010 A1IOBOJICTBA.

Peectpariiss 1OKyMEHTIB TPOBOAUTHCS 3 METOI 3a0e3mledeHHs iX OOJiKy,
MOHITOPHHTY CTaHy BHKOHAHHS 1 OIIEPAaTUBHOTO BHWKOPUCTAHHS HAsSBHOI B
JTOKyMEHTax 1Hdopmarrii.

54. Peectpaiisi akTiB Ta JOpPY4YeHb OpraHiB JAEpXKaBHOI BIaaAM, 3aIUTIB,
3BEpHEHB, a TaKoX KopecnonaeHuii Bepxosuoi Pagu Ykpainu, Odicy Ilpe3sunaenrta
Ykpainu, Kabinery MinictpiB YkpaiHu, JOKYMEHTIB, IO HAIIAIUIM Ha PO3TIISA
rojioBi 00JacHOI paaM, MEPIIOro 3acTyMHUKA TOJIOBH OOJAcHOI paiu, 3acTYIHHUKA
TOJIOBH 00JACHO1 paJu BIAMOBIIHO O PO3MOALTY 000B’SI3KiB, 3aCTYITHUKA KEPIBHUKA
armapaty — Kepyluoro clpaBaMd BHKOHABYOTO amapaTy OOJacHOl paju, ToJoBaM
MOCTIMHUX KOMICIH 0oO0JacHOi paau, JIMCTIB 3a MIAMKACOM TOJIOBHM OOJIACHOI pajw,
PO3MOPSAIKEHD FOJIOBH 00JIACHOT pajiv 3 OCHOBHOI JISIbHOCTI, PO3MOPSAKEHb T'OJIOBU
o0nacHOi paau 3 aJMIHICTPATUBHO-TOCIOAAPCHKUX MUTaHb (IIPU HEOOXITHOCTI),
pillieHb TJICHAPHUX 3aciiaHb ceciit 00JacHOT pajid, 3BEpHEHb IPOMAJIsiH, 3alHTIB Ha
1H(DOpMaIIito MPOBOAUTHCS Y CITY»kKO1 A1IOBOACTBA.

Peectpariis po3nopskeHb ToJOBH OOJAacCHOI paau 3 0COOOBOTO CKIIAAY; MPO
HaJaHHS [OPIYHUX BIAMYCTOK 3 HAJaHHSAM MaTepiajibHOiI JIOMOMOTH Ha
03JI0pOBJICHHSI, 0e3 30epexkeHHs 3apoO0ITHOI IJIaTH, MO BariTHOCTI Ta MOJIOrax, IO
JOTJISIAYy 3a JUTUHOK A0 JOCSATHEHHS 3-pIYHOTO BIKY; MPO HAJaHHSA LIOPIYHUX
OCHOBHHMX Ta [OJAaTKOBUX, BIJAMYCTOK YYacHUKIB OOHOBUX [, 3a JOHOPCTBO,
HaBYaJIbHUX, JHIB BIAMOYMHKY 3AIMCHIOETBCA TIOCAIOBOI0 O0CO00I0, Ha SKY
MOKJIaJIeHO 000B’S3KH 3 BEICHHS KaJpOBOi poOOTH Yy BUKOHABUOMY anapari o0JacHoi
panu.

Peectparmiss  po3mopskeHb TOJIOBU O0JIACHOI  paaul  TpO  BIAPSHKEHHS
MpaIiBHUKIB 3IIMCHIOETRCS Yy BUIAUN 3 TIMTaHh 3a0€3MEUeHHS JISJIBHOCTI
KEepIBHUIITBA BUKOHABUOT'O anapaTy 00JIaCHO1 paJiu.

Peectpamii mimmsiraroTh TaKO)K BHYTPIIIHI JOKYMEHTH (JOBIAKH, JOMOBIIHI
3aIMCKH, 3as5BH TOIIIO).

He mignsrarote peectpaiiii JOKyMEHTH (JUCTH, 1HGOpMAIlii TOII0), CTBOPEHI
KOHCYJIbTATUBHUM, JIOPAJUYMM Ta 1HITUM JOMIOMIXXHUM OPraHOM MpU 00JIACHIN pai.

55. Peectpariiss BXiHOI 1 BUXIJHOT KOPECMOHJICHIT 3M1MCHIOETHCS CITYKOO0M0
JJIOBOJICTBA LIEHTPaII30BaHO O€3 MpaBa JeleryBaHHs BIAMNOBIAHOI (DYHKIII 1HIIMM
CTPYKTYPHHUM HiAPO3ILJIaM.

56. ®dakcorpaMu Ta 1HIII €IEKTPOHHI JOKYMEHTH, 10 HAJAXOIATh €JIEKTPOHHOIO
nomror  0e3/3  KBami(iKOBAaHUM  EJIEKTPOHHUM  TianmucoMm  (KBamighiKOBaHOO
SJICKTPOHHOIO MEYaTKOI0), PeECTpallii He MiIsITaoTh.

57.Y CEJIO dopmyeThes earHa MeHTpalli3oBaHa 0a3a peecTpaiiiHux JaHuX B
€JIEKTPOHHIN (opMi, 32 JOTIOMOTOIO SIKO1 MPAIliBHUKHU 3a0€3MeuyI0ThCs 1H()OpMAIli€Io
PO BC1 IOKYMEHTH 1 1X MICII€3HAaXO0IPKEHHS.
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58. JIokyMeHTH peeCTPYIOThCSA JIMIIIE OJIUH pa3: BX1IHI — Y JI€Hb HAJIXO/PKCHHS,
CTBOPIOBaHI — Yy JIEHb MiATMCaHHS a00 3aTBEPIKCHHS.

59. V pa3i mepenadi 3apeecTpoBaHOrO JAOKYMEHTa 3 OJHOTO CTPYKTYPHOTO
MIIPO3/1Ty BUKOHABYOTO arapary 00JIaCHOI pajy 0 1HIIOrO0 HOBUM peecTpariiiHui
1H/IEKC Ha JJOKYMEHTI HE MPOCTABIISEThCS.

60. IoKkyMeHTH pEECTPYIOThCS 3a TpyHaMu 3aJIeKHO BiJl Ha3BU BHUY, aBTOpa 1
3MICTY IOKyMEHTIB.

Hanpukmnan, okpeMo peecTpyroThes:

aKTH OpraHiB JIep>KaBHOI BJIa/IM Ta TOPYUYECHHS BHUIUX MMOCAI0OBUX OC10, 3aMUTH,
3BEpHEHHS, a TAaK0X KopecnoHeHIis BepxoBHoi Panu Ykpainu;

PO3IOPSIKEHHS TOJI0BU 00JIaCHOI JIepKaBHOI aJIMIHICTpallii;

PO3MOPSAAKEHHS TOJI0BU 00JIaCHOI pajiv 3 OCHOBHOT JI1sUIBHOCTI,

PO3MOPSAAKEHHS TOJI0BU 00J1aCHOI pajiv 3 0COOOBOIO CKIIAAY;

PO3MOPSAKEHHS TOJIOBU 00JaCHOI paJu MpPO HAJAAHHA LIOPIYHUX BIIIMYCTOK 3
HAJaHHAM MaTepiajibHOi JIOMOMOTH Ha O3JI0pOBJEHHS, 0e3 30epekeHHs 3apOo0ITHOI
IUIaTH, IO BariTHOCTI Ta MOJIOTAaX, IO JOMJIATY 3a AUTHUHOIO J0 JOCSTHEHHS 3-pIyHOTO
BIKY;

PO3MOPSKEHHS TOJI0BH 00JaCHOI pajy MPO HAJAHHS IIOPIYHUX OCHOBHHUX Ta
JIOAATKOBUX, BIAMYCTOK YYaCHHMKIB OOMOBHMX i, 3a IOHOPCTBO, HABYAJILHUX, JHIB
BI/INIOYUHKY;

PO3MOPSIPKEHH. TOJIOBU OOJACHOI paaud NpoO BIAPSAHKEHHS NPALliBHUKIB
BUKOHABYOI'O anapary 00JIacHOI pajiu;

plLIEHHS TUIEHAPHUX 3aCiaHb ceclid 00JIaCHO1 paiu;

3BEpHEHHS I'POMA/JISH;

3aMUTH Ha 1HPOPMAILIITO.

61. Peectpartis qokymenTa 3aiicHioeThes 3 Bukopuctanasm CEJIO a6o y pasi

il BIZICYTHOCTI:

IIEHTPaJII30BaHO 13 3aCTOCYBaHHSAM BEO-MOAYJISI CHCTEMHU B3a€MOJIIT;

JIOTIOBI/IHI ~ 3aMCKH, CHEIiali30BaHl JOKYMEHTH — 13 3aCTOCYBAaHHSIM
MPUKJIATHOTO MMPOTPAMHOTO 3a0€3MEYCHHS,

KypHayibHa (mamepoBa) abo KapTkoBa ¢opma peectparii (IOMyCKaeThCcs B
YMOBax Ta MNPOTATOM CTPOKY i1 BINCHKOBOIO YW HaI3BUYAHHOTO CTaHy Ha TEPUTOPII,
Jie po3TalioBaHa 00JiacHa paja).

62. PeecTpartis  BXigHOT KOPECHOHJEHIII  3IIMCHIOETHCS  JIUIIE  TICIA
MPOBEJCHHS MONEPETHHOTO PO3TIISAY JOKYMEHTA.

63. He nomyckaeTbcs TMpOBEJEHHS TMOABIWHOT peecTpallli eIeKTPOHHOTO
nokymenTa y CEJIO Ta BeO-MOaysi CUCTEMU B3a€EMO/III.
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64.3a HaAABHOCTI TEXHIYHUX 3ac00IB, 3a JIOIIOMOIOI0 SKHX MOXKJIHUBO
apromatuuHe BHeceHHs 10 CEJIO indopmarii mpo JOKYMEHT, Ha JOKYMEHT, IO
HAJIAIIOB y manepoBid (GopMi, MiCIs peecTpallli NUITXOM JIPYKY HAHOCHUTHCS HOTO
mrpux-koq (QR-kox), mpucBoenuit CEJIO Ta cTBOproeThes (HOTOKOMIS, SKY
peectpaTtop BHOCUTH 10 PMK.

65. BXimHuii JTOKyMEHT TMocTiiiHOro Ta TpuBaioro (moHan 10 pokiB)
30epiranHs, 110 HAIIWIIOB y mMamepoBiil ¢opmi, michsi peecTpamii Ta CTBOPEHHS
doToKomii mepenaeTses 0e3mocepeHhO0 B CTPYKTYPHHUH MiAPO3AUT OOJACHOI paiw,
BU3HAUEHUN y BCTAHOBJICHOMY TMOPSAAKY BIJIMOBIAAJIBHAM 32 BHMKOHAHHS IIHOTO
JIOKYMEHTa, JIuIe [l 30epiraHss 3 moJanbiuM (OpMyBaHHSIM Yy CIIpaBH BIJOBIIHO
710 3aTBEPPKEHOT HOMEHKJIATypH CIIPaB.

ITepeBipka kBasi(pikoBaHOTO €JIEKTPOHHOTO IU(PPOBOTO MIAMUCY

66. [lepeBipka KBai(PIKOBAHOTO EJIEKTPOHHOIO TMIAMUCY YW  IEYATKH
3MIACHIOETBCS 3 JOTpUMaHHAM [lopsaKy BUKOPUCTAHHS E€IEKTPOHHUX JOBIpUYUX
MOCJIyI B OpraHax Jep’KaBHOi BIIQJW, OpraHax MICIIEBOTO CaMOBPSTyBaHHS,
MIIPUEMCTBAX, YCTAHOBAaX Ta OpraHizaiisx Jep’kaBHOi ¢GopMH  BJIACHOCTI,
3aTBepKeHoro nocraHoBoro Kabinery MinictpiB Ykpainu Big 19 Bepecus 2018 p.
Ne 749 (Odimiiinuit Bicuuk Ykpainu, 2018 p., No 76, ct. 2528).

67.B oOnacHiii paai  OpraHi3OBYETHCS  IICHTPAJI30BAaHE  CXOBHIIC
KBaT(piKOBAaHUX CEepTU(]PIKATIB BIAKPUTHX KIIOYIB a00 3aCTOCOBYETHCS OHJIAMNH-
nepeBipka cepTUdIKATIB BIAKPUTHX KIIOUIB OE3MOCEPEIHBO 3  EIEKTPOHHOTO
nepeniky KpanmipikoBaHUX cepTU(IKATIB BIAKPUTHX KIIOYIB  KBai(hiKOBaAaHUX
HaJlaBayviB €JIEKTPOHHUX JOBIPUYHUX MOCIYT.

68. IlepeBipka Ta MiATBEp/HKEHHS KBali()iIKOBAHOTO EJIEKTPOHHOTO MiANUCY
Ta/ab0 mMedaTKu 3AIMCHIOETbCS 3  JOTPUMaHHSAM  BHMOT YaCTMHHM  JIPYyroi
ctatTi 18 3akony Ykpainu «IIpo eaexTpoHH1 TOBIpYI MOCTYTH.

Peectpaitisi BUX1THUX JOKYMEHTIB

69. PeecTpaiiisi BUXIIHMX €JIEKTPOHHUX JIOKYMEHTIB 3JIHCHIOETHCS B
aBTOMATU30BAaHOMY pEXUMI TiJ 4ac iX MmiAnucaHHs. [HCTpyKIieo Moxke OyTH
nepeadayeHa aBTOMATHYHA PEECTpallisi BCIX a00 OKPEeMUX BHJIB JOKYMEHTIB 3a
dakToM iX miAnHCaHHS.

70. HagcwiianHs ~ JIOKYMEHTIB  HE3&JIEKHO Bix ¢GopMu iX CTBOPCHHS,
saiicHoeThest yepe3 CEB OBB a6o CEJIO.

VY pasi cTBOpeHHS JOKYMEHTA Yy MarepoBiil popMi afpecaTy HaICHUIAE€THCS IS
roro ¢otokomisi yepes CEB OBB abo CEJIO, kpiM BuNaAKy HaJACHIAHHS
JIOKYMEHTIB yCTaHOBI uu 0co01, ki He € kopuctyBaduaMmu CEB OBB a6o CEJIO Ta
JIOKYMEHTIB, BU3HAYEHHUX MyHKTOM 3 po3aity | miei [HcTpyKiii.


https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/2155-19#n253
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71. Sxmo anpecar He € kopuctyBadeM CEB OBB ta CEJIO, BuUKOHaBelb
CTBOPIOE TIANIEPOBY KOIIIO EJIEKTPOHHOTO JIOKYMEHTA, 3acBiguye 1i Me4aTKOIo
obJyilacHOi pajgu abo CTBOPIOE MANEpPOBUN OpHTiHAN JOKYMEHTa Ta Iepefae Ciayx0i
JIJIOBOJACTBA JIJIsl BIANpPaBKH 3aco0aMM TMOIITOBOTO 3B’sI3Ky ab0 (enba3B’sa3Ky 3a
HaJIC)KHICTIO.

72. Y pa3i Hancunanas Qoroxomii qoxkymenta yepe3 CEB OBB a6o CEJIO
OpUTiHANl BUXIAHOTO JOKyMEHTa B mamepoBiil ¢opmi (Jume s JOKYMEHTIB
NOCTIHHOTO Ta TpuBajsoro (moHax 10 pokiB) CTPOKIB 30epiraHHs) NEPeIacTbcs B
CTPYKTYPHUH MiIpO3ALST 001acHOT paau (aBTOPY JTOKYMEHTA) TUIBKH JUIsl 30epiranHs
3 OJATbIIUM (POPMYBAHHSIM y CIIPaBU BIAMOBITHO JO 3aTBEPKEHOI HOMEHKIIATypH
cipaB 6e3 mepenadi ix ajgpecary.

73. IlepeBipky BHeceHnx y PMK 000B’SI3K0BUX Ta JOJATKOBUX PEKBI3WTIB
BUX1JIHOTO JJokyMmeHTa 3aiiicHioe CEJ]IO B aBTOMaTHYHOMY PEKUMI.

Opranizariiisi nepeaBaHHs JOKYMEHTIB
Ta BU3HAYCHHS X BUKOHABIIIB

/4. 3apeecTpoBaHi JOKYMEHTH MEPEAAIOTHCS Ha PO3IJISi rOJI0B1 00JIaCHOI paju
B JICHb IX HAaAXOJUKEHHA a00 HACTYMHOrO po0OYOoro AHS y pa3l HaJIXOIKEHHS
JIOKYMEHTIB micyisg 17 roguHu. AKTH OpraHiB Jep>KaBHOI BIaaW, JOPYUEHHS BHILIUX
NOCaJ0BUX OCi0, 3amuTH, 3BEPHEHHS, a TAKOXK KopecnoHjaeHuis BepxoBHoi Panu
VYkpainu, Odicy Ilpesuaenta Ykpainu, KaGinery MiHicTpiB YKpaiHu nepenaroTbes
Ha PO3TJIsi HEBIIKIAIHO.

75. JlokymMeHTH, pO3IJIAHYTI TOJOBOIO OOJIaCHOT pajau, MOBEPTAIOTHCS 3
BIIMOBIHOIO  €JIGKTPOHHOIO  PE3OJIIONI€I0, B SAKIA BU3HAYAETHCSA TOJIOBHHUIN
BHKOHABEIlb, BIAMOBIJAILHUN 3a OpraHizaimil0 BUKOHAHHS JOKyYMEHTa, Ta, y pasl
HEOOX1THOCTI, CITIBBUKOHABII 1 CTPOK MOTO BUKOHAHHS.

B enexktponHiii pe3oiorii  000B’SI3KOBO 3a3HAYAIOTHCS BCl  CTPYKTYpHI
M1PO3ALIH, SIKi OepyTh y4acTh B OMPAIfOBaHHI JOKYMEHTA Ta MOTOJKEHHI MPOEKTY
BIIITOBII].

76. Ha enexTpoHHY pe30JIIOIiI0 MOCaTO0BOI 0COOM HAKJIATAEThCS BHKIIOYHO
KBaJI1(P1KOBAHUM €IEKTPOHHUHN MIAMKC €T 3K MOCaA0BOI 0COOU.

VYl enekTpoHHI Pe30Iolii, HaKJIaJeHl Ha eIEKTPOHHUIN TOKYMEHT, BHOCSThCS
no oro PMK 1 Hepo3puBHO mMOB’si3aHi1 13 HeEw. EleKTpoHHA pe3oJrouis, sKa €
HACJTIZIKOM BUKOHAHHS €JIEKTPOHHOI PEe30JIIollii BUIIIOTO PiBHS, JOJAATKOBO MICTHUTH
JIOTIYHE TIOCWJIAHHS Ha BIATOBIAHY €JIEKTPOHHY PE3OIIOIII0 (IEPEBO E€IEKTPOHHUX
PE30JIIOITIH).

JIOKYMEHT aBTOMAaTHYHO Ta OJHOYACHO HAAXOIUTh HA PO3IJISA JEKUIBKOM
MoCcaJioBUM 0co0aM, SIKi BU3HAYEHI BUKOHABIIMHU (CIIBBHKOHABIIMU) 3a3HAYEHOTO
JTIOKYMEHTA.



20

[locamoBi ocoOu, $KI OJHOYACHO PO3IJISAAIOTH EJIEKTPOHHHUM JOKYMEHT,
HaAKJIaJaloTh Ha HOTO EJIEKTPOHHI PE30JIOIii, B SKMX BHU3HAYAIOTH BiIIOBIJAIBHUX
BUKOHABI[IB Ta Yy pa3l HEOOXIJHOCTI CIIBBUKOHABIIIB Yy MeXax BIJIMOBIIHOTO
CTPYKTYPHOTO MiPO3ALTY.

EnexTpoHHI JOKYMEHTH HAAXOIATh A0 iX BUKOHaBIIB BUKIIOYHO depe3d CEJIO
Ha I11JICTaBl HAKJIQICHUX Ha HUX €JIEKTPOHHUX PE30JIIOITIH.

77. JloKkyMeHT, BHUKOHABLSMH SKOTO € KUIbKa CTPYKTYPHHX MiAPO3/ILTIB
(mocamoBux 0cCi0), HAAXOAUTH OJHOYACHO JIO BCIX HOr0 BHUKOHABIIIB, BU3HAYCHHX
CJICKTPOHHOIO PE3O0JIIOIIEI0 UM MEPENIKOM PO3CHIIKH, CTBOPEHUM PEECTPATOPOM abo
aBTOPOM JJOKYMEHTA.

78. KepiBHUKHU CTPYKTYpHHUX MiAPO3AUIIB BUKOHABYOTO arapaTy 00JacHOi pajau
OTPaIlbOBYIOTh €JEKTPOHHI JOKYMEHTH, OTpUMaH1 BHACIIZOK iX MepeaBaHHs yepe3
CUCTEMY €JIEKTPOHHOTO IOKYMEHTOOOITYy 3a HaJEXKHICTIO, Ha MiICTaBl HAKJIAJACHUX Ha
HUX €JIEKTPOHHUX PE30JTIOIIN.

VY pa3i HeoOX1HOCT1 KEPIBHUK CTPYKTYPHOTO MiAPO3/1Ty BUKOHABUOIO anapary
o0nacHOi paau Mae TMpPaBO JEJeryBaTh CBOEMY 3aCTYNMHHUKY PpO3IJIS] YaCTUHU
CJIEKTPOHHUX JOKYMEHTIB, SIKI HAJIXOJIATh HA OIpPAIIOBaHHSA JO0 CTPYKTYpPHOIO
H1IPO3ALTY.

79. CEJJO aBTOoMaTtn4HO (iKCye (QakTu mepeaaBaHHs €IEKTPOHHUX TOKYMEHTIB
BukoHaBIsIM B PMK 13 3a3HaueHHsM 1H(pOpMalil Mpo BUKOHABLIB, SKUM IEpEAaHO
JIOKYMEHT.

80.3miHa TOJIOBHOTO BHUKOHABIS 3JIMNCHIOETHCS B CHCTEMI €JICKTPOHHOIO
JIOKYMEHTOOOITY Ha MiJCTaBl PE30JIONli KEepIiBHUKA, KUK 3M1HCHIOBAB MEPBUHHUIMA
PO3IIISA]l €JIEKTPOHHOTO TJOKYMEHTA.

81. Sxmo 11 eIeKTPOHHOTO JOKYMEHTa He BCTAHOBJICHO CTPOKIB BUKOHAHHS, a
Horo ompamroBaHHA HE TNOTpeOye IATOTOBKH IPOEKTY JOKYMEHTa Ha KOro
BUKOHAHHS, BIJMOBIAAJIBHUN BHUKOHABEIlb Ma€ IIPaBO TMICIAS O3HAHOMJICHHS 3
nokymeHToM BHecTH B PMK iHpopmaliito mpo crnocid BUKOHAHHS LbOTO JOKYMEHTa
(MUTaHHS BHUPILIEHO B pOOOYOMY MOPSIKY, B3SATO y4acThb y Hapajl TOLIO), 3aKPUTH
HOT0. «BUKOHAHOY, «O03HAMOMIICHUI.

82. SIKmo eNeKTPOHHUN JOKYMEHT pO3ICIaHO TNpalliBHUKAM BHKOHABYOTO
amapary oOJIaCHOi paaud I O3HAWOMJICHHS 4Yepe3 CHCTEMY EJICKTPOHHOTO
JIOKyMEHTOOOITY, TMpaIliBHUKA BHOCATH BIIMITKY MPO iX O3HAHOMIICHHS, a y pasi
pO3CWJIaHHS JJii O3HAWOMJICHHSI TMiJ WIANUC — MiATBEPDKYIOTh HAKJIAJTaHHIM
KBaJIi(DIKOBAHOTO €JIEKTpOHHOro mianucy. Y Ttakomy Bumaaky B CEJIO moxe
aBTOMAaTUYHO TEHEPYBATUCS JIUCT O3HAWOMJICHHS 3 JIOKYMEHTOM, Vy SKOMY
3a3HAYAETHCS TEPEITIK TTOCAIOBUX 0C10, IKUM OyJIO TIepeTaHo BIAMOBIIHUNA TOKYMEHT
3 MO3HAYKOIO TIPO 03HAMOMJIEHHS, y TakoMy (popMaTi: Mpi3BUIIlE Ta BIACHE 1M s, JaTa
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HAJXO/KEHHS EJIEKTPOHHOTO JOKYMEHTa, Jara o3HaomiieHHs (KBasiikoBaHa
eJIEKTPOHHA [M03HAYKA Yacy).

83. IlamepoBuii JOKYMECHT, BHKOHABIIIMH SKOTO € KiJbKa CTPYKTYPHHUX
MIIPpO3/1TiB (YCTaHOB), MEPEAAEThCS BUKOHABIIAM OJHOYACHO Y BHUIVISAL KO 3
nepeIaucto OPUTiHATY TOJIOBHOMY BUKOHABITIO, BU3HAYCHOMY B PE3OJTFOIT TISPIIIHAM.

84. dakT nepenayi JOKYMEHTIB BUKOHABIAM (DIKCY€ETHCS MIUIIXOM MPOCTABICHHS
BimoBinHOT BiaMiTkH B PMK, *)ypHanax BpydeHHsI KOPECTIOH/ICHIIIT 13 3a3HAYCHHSAM
iHpopMaIlli MPO BUKOHABIIB, SKUM TMEpEAaHO ManepoOBUN OpUTIHAN JTOKyMEHTa Ta
fioro Korrii.

85. Ilepemaua qOKyMeHTa 3 OJJHOTO CTPYKTYPHOTO MiApO3aLTy 00JIacHOT paau 110
IHIIIOTO B OOOB’SI3KOBOMY TOPSAKY 3JIIMCHIOETHCS Yepe3 CIykOy IIJIOBOJACTBA, sKa
pobuts BimMiTky B PMK. JlokyMeHTH, BUKOHaHHS SIKMX TepeOyBae Ha KOHTpOJIL,
NEepealoThCs  JI0 IHIIUX CTPYKTYPHUX TMiApo3AuTB (ycTaHoB) abo 1HIIUM
BUKOHABIISIM TIJIBKH 3 TTOBIJIOMJICHHSIM IIPO II€ CIIY>KOH JIIJIOBOJICTRBA.

86. BinmnoBiiaapHICTh 32 BUKOHAHHS JOKYMEHTa HECYTh OCOOM, 3a3HA4eHl Y
pO3MOPSATIOMY JOKYMEHTI, PE30JIIOIli TOJOBH OOJACHOI paaud, Ta IIpalliBHUKH
00JIaCHOI paju, IKUM 0€3M0CEePETHBO JOPYUEHO BUKOHAHHS.

['onoBHUI BUKOHAaBEllb OPraHi3oBye poOOTy CIIBBUKOHABIIB, 30KpEMa,
BU3HAYA€E CTPOKHU TOJAHHS HUMH IPOIIO3HIIH, MOPSAOK IMOTOKEHHS 1 MiATOTOBKA
MPOEKTY JOKYMEHTA.

CniBBUKOHABII BIAMOBIIAIOTH 3a MIITOTOBKY HAa HAJIEKHOMY PiBHI Ta CBOEYACHE
MOJaHHS TOJOBHOMY BHUKOHABIIO MPOMO3UIIM. Y pa3l HECBOEYACHOTO MOJIaHHS
MIPOTIO3HUIIII CITIBBUKOHABIIMUA TOJIOBHUN BUKOHABEIh 1H(OOPMYE TIPO 1€ KEPIBHUKA,
AKAW HAJaB TOPYUYECHHS.

ITepconanbHa BIANMOBINANBHICT, 32 BHUKOHAHHS JOKYMEHTA, CBOEYACHICTh
HaJlaHHS BIAMOBiAI/IHPoOpMarii 1040 WOro BUKOHAHHS, HANpaBJICHHS HWOro Ha
PEECTpAILIIO 10 CITY>KOH AUIOBOJICTBA JISKUTh BUKIIOYHO HAa KEPIBHUKAX CTPYKTYPHUX
M1PO3A1IIB 00JIACHOI paju, SKUM HAIMPaBJICHO JOKYMEHT Ha BUKOHAHHS.

87. BukoHaHHS TOKyMEHTa Tiepeadadae 30MpaHHs Ta OMPAIIOBAaHHS HEOOX1THO1
1H(popMmaIlii, MAroOTOBKY MPOEKTY BIAMOBIAI HAa JOKYMEHT YM HOBOTO JOKYMEHTA,
Horo opopMIIEHHS, Y3rOJUKEHHS, TIOJIaHHA IS MIANUCaHHS (3aTBEPHKEHHS) TOJIOBOIO
o0nacHOi paju, a y JAESKUX BUIMAIKAX — HAYAJIBbHUKY CTPYKTYPHOTO MIAPO3AUTY, a
TaKOX y pa3i MoTpedu — MiATOTOBKY JJIs MEPECUIIaHHS ajpecary.

88. Ilepen momaHHSAM MPOEKTY NOKyMEHTa Ha MIAMHUC TOJOBI 00JacHOi paju
MpAaIliBHUK, SKAW TIATOTYBaB JOKYMEHT, 3000B’s3aHUI TEPEBIPUTH MPABUIBHICTD
oro ckiageHHs Ta oOQOpMIICHHS, TOCWIAHHSA Ha HOPMATHBHO-TIPABOBI AaKTH,
YTOYHUTH ITU(POBI AaH1, HASIBHICTh HEOOXITHUX Bi3 1 TOJATKIB.
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89. JIokyMeHT MOJaeThesl HAa MIANKC Pa3oM 3 JOKYMEHTaMH, Ha BUKOHAHHS 4H
Ha MIJCTaBl SIKUX WOTr0 CKJIAAEHO.

90. Skmo JOKYMEHT HAJACWIAEThCS JO KUIBKOX YCTaHOB, SKI HE €
kopuctyBauamu CEJIO, cuctemu B3aeMojii, miciis HOTO peecTpallii BUKOHABEIlb
OpraHi30BY€ BUTOTOBJICHHSI HEOOX1THOI KiJIbKOCT1 MPUMIPHUKIB.

91. pamiBHUK, BIAMOBIOANbHUN 32 BUKOHAHHS JOKYMEHTA, Y pasi BIAMYCTKH,
BIIPS/DKCHHS, 3BIUIBHEHHS 3000B’S3aHUN TIEpenaTd 1HIIOMY TMPAIiBHUKOBI 3a
MOTOJKEHHSIM 13 CBOIM 0€3mocepeiHiM KEPIBHUKOM 3T1THO 3 IIF0UYUM PO3MOALIOM YCi
HEBUKOHAHI JOKYMEHTH Ta TOiHGOPMYBAaTH CIyKOy IiJOBOJCTBAa PO Tepemady
JIOKYMEHTIB, BUKOHAHHS SIKUX MepeOyBae Ha KOHTPOJI.

HOp}II[OK OIIpalOBAaHHA Ta HAACHUJIAHHA BI/IXi,Z[HI/IX ,Z[OKYMGHTiB

92. BuxiHi TOKyYMEHTH Y manepoBiii ¢opmi, CTBOpEHI B 00JIacHIM pajii y pasi
HAsSIBHOCTI MIJICTaB, SIKI BUSHAIOTHCS OOTPYHTOBAHUMHU JIJII CTBOPEHHS JOKYMEHTIB Y
namnepoBiit Gopmi, HAJCUIAIOTHCS ajpecaraM 3 BUKOPUCTAHHIM 3aCO01B MOIITOBOTO
3B’A3KY, €JIEKTPO3B’SI3KY, HAPOUHO (3a OaKaHHAM aJpecara), a TAKOXK JTOCTABIISIOThCS
Kyp €pChKOI0, (Deb’ €repchKO0 CIYX 00K Ta CIIy’)KO0K0 CHELIaJbHOTO 3B S3KY.
PekoMeH70BaHMM TOBIIOMJICHHSIM TPO BPYYEHHS TOIITOBOTO BiJMPaBICHHS
HAJICUJIAIOThCA JOKYMEHTH, JJI1 AKUX HEeoOX1JHa (iKCOBaHA Jara BIJIIPaBICHHS Ta
OTpUMAaHHS.

93. OmpairroBaHHs JOKYMEHTIB JUTsI BIATIPaBICHHS 3aC00aMU MOIITOBOTO 3B’ A3KY
3MIIACHIOETBCS CITY>kKOOI0 J1IOBOACTBA BIANMOBIAHO 10 [lpaBun HamaHHS TOCITYT
MOIITOBOTO 3B’SI3KY.

94. BuxigHi TOKYMEHTH OMNPAIbOBYIOTHCS 1 HAJCHUIIAIOTHCA IIEHTPAJi30BaHO B
JIeHb 1X HaJIXOKCHHS a00 HE Mi3HIIIE HACTYITHOTO PoO0YOTro JTHS.

95. He nomyckaeTbes HaJcuiIaHHs abo mepenayda JOKyMEHTIB 0e3 iX peecTparlii y
CIy’k01 JUIOBOJACTBA, JyOJIeTHE HAACWIAHHS TMPUMIPHUKA, Yy TOMY YHCII
OpUTIHAIBHOTO, TOKYMEHTa y MarepoBiii (popMi, AKII0 HOro NpUMIpHHK ab0 KOMIO
BXK€ HaJlicJIaHo B eyiekTpoHHiN popmi uepe3 CEJ1O, cuctemy B3aeMoii.

96. Ilin yac mpuiiMaHHS BiJi BUKOHABI[IB BUXIJHUX JOKYMEHTIB MpAIliBHUKU
CITY>KOU J17TI0BOICTBA 3000B’s13aH1 MEPEBIPUTH:
MPaBUJILHICTE O(DOPMIICHHSI JOKYMEHTa (CKJIaa 1 PO3MIMIEHHS B HbOMY BCIX
PEKBI3UTIB);
HAsSIBHICTH 1 IPABWIBHICTh 3a3HAYCHHS aJIPECH;
HAasBHICThH Ha JIOKYMEHTI BIIMITKH TIPO JOJIaTKH;
HAsBHICTh YCIX HEOOX1THHUX IiIMKCIB HA IOKYMEHTI Ta J0JaTKax J0 HbOTO;
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HAsBHICTh BI3 Ha MalepoBOMY MPUMIPHUKY BHXIJHOTO JOKyMeHTa (y pasi
HEO0OX1THOCT1 OTO CTBOPEHHS ), 110 3aTUIIAETHCS Y CIIPaBi;

HasSBHICTH IOAATKIB Ta iX BIJMOBIIHICTh 3asIBJICHOMY CKJIAy;

BIJIMOBIAHICTD KIJIbKOCTI MPUMIPHHUKIB KIJIBKOCTI aJIpecaTiB.

97. Ha opuriHanax JOKYMEHTIB, SIKl HiJUISTalOTh MOBEPHEHHIO, HA BEPXHHOMY
IIPaBOMY IIOJIi TIEPIIO CTOPIHIII CTaBUThCS mTamn «B3sto Ha KoHTposb. [limisarae
MTOBEPHCHHIOY.

98. JlokyMeHTH, II0 HAJICHUJIAIOTHCS OJHOYACHO OJHOMY 1 TOMY K aJpecaToBli,
BKJIQJIAIOTECS B OJMH KOHBEpT (ymakyBaHHs). Ha KOHBEpPTI MpOCTaBISFOTHCS
peecTpalliiiHi iHIeKCH BCIX JTOKYMEHTIB, sIKI MICTSATHCSI B KOHBEPTI.

99. Anpecu MOKYTh HAHOCUTHUCS HAa KOHBEPT APYKAPCHKUM CIIOCOOOM.

100. JoxyMeHTH, IO JTOCTABISIOTHCS (Pesba’ €repchKor0 CIIYKO00I0 Ta CITY»KO00I0
CIEIIAJIBHOTO 3B’SI3KY, IMEPEIAI0ThCS aipecaTaM y BCTAHOBJICHOMY TOPSIIKY.

101. locunanus abo 3aMiHa HAJICIAHOTO PaHIIIE TOKYMEHTa 3/1HCHIOIOTHCA 32
BKa31BKOIO TI0CAJ0BOi OcoOM, sKa Miamucanga JOKYMEHT, a00 KEpiBHHUKA CIIYXKOHU
TJIOBOJICTBA. Y TaKOMYy BHUIAJKY B JOKYMEHTI 3a3HAYA€THCS, IO BiH € JOCHIIAHHIM
a00 HAJICUIIAE€THCS HA 3aMiHY paHILIE HAJICIIAaHOMY.

102. CtpykTypHi MiZpO3AiIM BHKOHABYOTO amapaTy OO0JIACHOI paaud Ta OKpemi
BUKOHABI[l 3000B’si3aH1 TepedaBaTH BUXIJHI JOKYMEHTH Ta 1HII IOIITOBI
BIIMPABJICHHST J0 CIY>KOU AiToBoACTBA 10 15-i roauHu, y mnepeABUXITHI Ta
MepPEeJCBIATKOBI JIHI — 10 14-1 TOIUHM.
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PO3/1J1 4. JOKYMEHTYBAHHS YIIPABJIIHCHKOI IHOOPMAIIIT
3arajibH1 BUMOTH JI0 CTBOPEHHS JJOKYMEHTIB

103. JlokyMeHTyBaHHS yIpaBIiHChKOI 1H(oOpMaIi moysirae y CTBOPEHHI
JIOKYMEHTIB, B SKHX ()IKCY€ThCS 3 TOTPUMAHHSM YCTAHOBJICHUX TPaBHI (IOAATOK 3)
iHbOpMaIlis PO yNPaBIIHCHKI Aii.

JIoKyMeHTyBaHHsI yIpaBIiHCHKO1 1HPOpMAIIIl B €JIEKTPOHHIN (HopMi MOJSITAE Y
CTBOPEHHI1 €JEKTPOHHHX JOKyMEHTIB, B SKHX (QIKCyeTbcsa 1HQOpMAIs Mpo
YIPaBIIHCHKI PIICHHS 3 TOTPUMAHHSIM YCTaHOBJICHHUX 11€10 [HCTPYKITI€IO TTPABHIL

104. Ilim yac WIATOTOBKM OpraHi3alliHO-PO3MOPSAIUYUX JOKYMEHTIB Y
narepoBii (hopMi MpaIriBHUKA BUKOHABYOTO arapary o01acHoi paau oQopMIISIOTH iX
3 ypaxyBanHsaM Bumor JICTY 4163:2020.

105. IIpaBo Ha CTBOpPEHHs, IMMAMHCAHHS, IIOTO/DKECHHS, 3aTBEPKEHHS
JIOKYMEHTIB BHU3HAYa€ThCS aKTaMH 3akoHOAaBcTBa, Permamentom [lonraBchkoi
obnacHoi paau, [lonoxeHHsIM Mpo BUKOHABUMI armapaT obsacHoi paau, [lonoxeHHsIM
Ipo TMOCTIMHI KoMicii oOjacHOi paau, Ii€l0 I[HCTPYKIi€0 Ta TOCAJA0BUMHU
IHCTPYKIIISIMU MTPAI[IBHUKIB BUKOHABYOTO arapaTy 00JacHOI pajH.

106. B obnacHiii paai BU3HAYAETHCS CYKYIMHICTh JOKYMEHTIB, Mepen0aueHnx
3BEJICHOI0O HOMEHKJIATYpOIO CIIpaB, HEOOXIHUX 1 MOCTATHIX Ji JOKYMEHTYBaHHS
1H(popMarlii npo ii JiSIbHICTS.

3 nuTaHb, 10 CTAHOBJISITH B3a€EMHMI 1HTEpeC 1 HajeXaThb JO KOMIIETEHIT
PI3HHUX YCTaHOB, MOXYTb CTBOPIOBATUCH CIUIbHI IOKYMEHTH.

107. Bubip Buay JOKyMEeHTa, TMPU3HAYEHOTO [UJIi  JOKYMEHTYBaHHS
yOpaBmiHCHKOI  1HQOpMaIlii  (po3NMOpSAIKEHHsS, PINICHHS, TMPOTOKOJ  TOIIO),
3YMOBJIIOETHCS IPABOBUM CTaTyCOM 00JIACHOT pajik, KOMIETEHIIE0 MTOCa0BOi 0coOu
Ta MOPSAKOM MPUIHATTS YIPaBIIHCHKOTO pIillIeHHs (HA MiJICTaBl €IMHOHAYAIBHOCTI
a00 KOJIET1aJIbHOCT1).

108. JlokymMeHT MOBMHEH BiAMOBIATH MOJOXKEHHSIM aKTiB OpraHiB JIep KaBHOI
BJIAJM Ta CIPSMOBYBAaTHUCA HAa BUKOHAHHS OOJACHOIO PAOI0 MOKJIAJACHUX Ha Hei
3aBJaHb 1 PYHKIIH.

109. Kiacu ympaBiiHChKOI JOKYMEHTAII1 BUBHAYAIOTHCS 3TiAHO 3 [lepkaBHUM
KiaacudikaTopom yrpasiaiHChKkol qokymenTartii (mam — JIKY T).

110. JlokyMeHT TOBHHEH MICTHTH OOOB’S3KOB1 JUIsl TEBHOTO HOTO BHIY
PEKBI3UTH, 110 PO3MIMIYIOTHCS B YCTAaHOBJICHOMY TOPSAIKY, a caMe: HalilMEHYBaHHS
o0nacHOi pajgu — aBTOpa JOKYMEHTa, Ha3By BUIY MOKyMeHTa (KpiM JIMCTIB), JaTy,
pPEECTpALIMHIN 1HAEKC JOKYMEHTA, 3ar0JIOBOK JI0 TEKCTY, TEKCT, IiJIIHC.
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[Tig yac miaroToBKU Ta OPOPMIICHHS TOKYMEHTIB MOXKYTh 3aCTOCOBYBAaTUCH HE
TUTBKH OOOB’SI3KOB1, a TaKOX IHINI PEKBI3UTH, SIKIIO 1€ BIAMOBIIAE MPU3HAYEHHIO
JTOKyMEHTa ab0 crioco0y HOTro onparroBaHHS.

PexBizutu, BU3HauUeHi 1i€ro [HCTpyKItieto, BHOCIThC B PMK.

111. 3 meror mABHUIIEHHS €()EKTUBHOCTI Ta ONEPaTUBHOCTI OpraHizamii
poOOTH 3 TOKYMEHTaMHU OJIHAKOBI 32 3MICTOM JIOKYMEHTH MOXXYTb OyTH yH1(piKOBaH1
HUIIXOM  po3poOsieHHsT TpadapeTHUX TEKCTIB, SKI BKIIOYAIOTHCS N0 301pHUKA
(ampOboMy) yHiGiKOBaHUX (TUTIOBUX) (POPM JOKYMEHTIB 00JIaCHOI pajIu.

112. B o0nacHiifi paai JTOBOACTBO 3AIMCHIOETHCS JACPKABHOIO MOBOIO.
JIOKyMEHTH CKIJIaJalOThCSl JIEP’)KaBHOIO MOBOIO, KpIM BHIIAJKIB, MepeadaueHux
3aKOHO/IaBCTBOM IIPO MOBH B Y KpaiHi.

JIOKyMeHTH, SKi HaJCWUIAIOTbCA 1HO3EMHHUM ajapecartaM, O(OPMIIOIOTHCS
YKpaiHCBKOIO MOBOIO a00 MOBOIO Jep)KaBH-aapecara, abo OJHIEI0 3 MOB
MDKHAPOJIHOTO CI1JIKyBaHHS.

113. Oxpemi BHYTpIIIHI JOKYMEHTH (3asBH, MOSCHIOBAJIbHI Ta JOMOBIIHI
3aMKMCKU TOIIO), aBTOPAMH SIKMX € MOCaJ0BI 0COOM BMKOHABUYOTO arapaTry o0JacHOi
paau, 103BOJSETHCS 0OPMITIOBATH PYKOITUCHUM CITOCOOOM.

biaHKu TOKyMEHTIB

114. OpranizauiitHo-po3nopAI4l JOKYMEHTH, 1110 MAlOTh OOIPYHTOBAHI IM1JICTaBU
JUIsL ONpAILlOBaHHS B TanepoBiil (GopMi Ta He € OpUMIPpHUKAMHU ab0 KOMisIMHU
JIOKYMEHTIB, CTBOPEHHUX B €JEKTPOHHIA (opmi, opopMIIOIOThCS Ha OnaHKax, IO
BUTOTOBJISIFOTHCS 3T1IHO 3 BUMOTaMH i€l [HCTpyKIii.

JIisi  BUTOTOBJIEHHSI 3arajibHOrO OJaHKy, ONaHKy [JIs JIMCTIB, OJaHKy
PO3MOPSKEHHSI TOJIOBU 00JIaCHOI paau, OJIaHKy pilieHHs 00JacHOi paau, OJaHKIB
MOCTIMHUX KOMICI 00JIacCHOi pagyl BUKOPUCTOBYIOTHCS apKyIlll mamepy Qopmary
A4 (210 x 297 miniMeTpiB).

Jlo3BosieHO BUKOpucTOBYBaTH Onanku (opmaty A3 (297 x 420 minimeTpiB) —
Ui 0(OPMIICHHS TOKYMEHTIB y BUTIIAAl Tabmuis 1 AS (210 x 148 mismimeTpiB) — ist
pe3ontonii (10pyyYeHsb).

biianku 1OKyMEHTIB MMOBUHHI MaTH TaKi MOJIs (MUJTIMETPIB):

30 — niBe;

10 — npage;

20 — BepXHE Ta HUXKHE.

OpranizaiifHo-po3nops a4l JOKYMEHTH TaK0X O(QOPMITIOIOTHCS Ha OJlaHKax, 110
CTBOPIOIOTHCS B €JIEKTPOHHIM (hOpMi 3riAHO 3 BUMOTaMu Iii€i [HCTpyKIIii.

bnanku renepyrorscss CEJIO B aBTOMaTHYHOMY pEXKHMMIi Ha TIACTaBI 0OpaHUX
aBTOPOM MPOEKTY KPUTEPIiB TUIIOBOTO OJaHKa Jjisi 0OpaHOTO BHAY €JIEKTPOHHOTO
JIOKyMEHTA.
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Jlng reHepaiii THUHOBOTO OJaHKa 3aCTOCOBYIOTBCS KpHUTEpli: BHA, THII
JOKYMEHTa, MiAMUCYBay TOILO.

115. B obnacHiit paji BUKOPUCTOBYIOTh TaKl OJIAaHKH JJOKYMEHTIB:

3araJlbHHN OJIAHK ISl CTBOPEHHS PI3HUX BHIIB JTOKYMEHTIB (J101aTOK 4);

OJIaHKH IS JTUCTIB 00J1acHOT paau (1oaaTok 5);

OJIaHK PO3MOPSIKEHHS TOJIOBU 00J1aCHOI paau (101aToK 6);

OJlaHK pilreHHs 00JacHOI paau (JIOAaToK 7);

OJIaHK TTOCTIMHHUX KOMICii o0yracHoi paau (1o1aTok 8);

ONmaHK peKOMEeHMaIlili TOCTIHHMX KOMICiii o0sacHOi pamu (TPOIOBKEHHS
nojatky 8);

Onuc OnaHKiB, SIKI 3aCTOCOBYIOTbCS B OOJacHIM paji, BUKIAQACHUNA Y
nonatky 9.

JIsist miAroToBKM TOKyMeHTIB B enekTpoHHid ¢opmi CEJIO renepye Taki Buau
0JIaHKIB JJOKyMEHTIB:

OJIaHKH IS JIMCTIB 00J1acHOT paau (10aaTok 5);

OJIaHK PO3MOPSKEHHS TOJI0BU 00J1acHOT paau (101aTok 6);

OJaHK pillieHHs 00acHOl paau (101aToK 7).

116. branku TOKyMEHTIB MOXKYTh BUTOTOBJISTHCS B JIpyKapHi (Tumorpadii) Ha
0110My manepi BUCOKO1 SIKOCT1 (papOaMH HACHUEHUX KOJIbOPIB (IanepoBl OJaHKH).

[1ix yac cTBOpeHHs (IPOXOJKEHHs) B O0IACHIN pajil JOKYMEHTIB B €JI€KTPOHHIN
dbopmi ONaHKM MOXKYTh BHUTOTOBJIATHUCS 3a JOMOMOTOI0 KOMITHOTEPHOI TEXHIKU
YOPHO-OUTMMHU 200 KOJILOPOBUMHM Ta Y pa3l HOTPEOH IPYKyBaTHUCH.

brnanku KOXHOTO BHIY T€HEPYIOTHCS Ha OCHOBI TMO30BXXHBOTO PO3MIIIEHHS
peKBI3UTIB. PEKBI3UTH 3aroyioBKa pO3MIIIYyIOThCS IIEHTPOBAHUM CIIOCOOOM (ITOYATOK 1
KIHEI[b KO’KHOTO psAJIKa PEKBI3UTY OJHAKOBO BIJIJATICHI B/l MEX 30HU PO3TAITyBaHHS
PEKBI3UTIB).

JIOKyMeHT y pa3i HEOOXIAHOCTI APYKYETHCS pa3oM 13 OJIAHKOM, 3T€HEPOBAaHUM
CUCTEMOIO  €JIGKTPOHHOTO  JIOKyMEHTOOOIry  ©0e3  3acToCyBaHHS  OJaHKIB,
BUTOTOBJICHUX JIPYKAPCHKUM (TUIOTPAPCHKUM) CITIOCOOOM.

117. O60B's13Kk0BOMY 00JIIKY MiJISITaI0Th OJaHKH y ManepoBiit opmi.

OOmK BemeTbcsl 3a  TOPSAKOBUMH  HOMEpPaMH, IO  IPOCTABISIOTHCS
HYMEPATOPOM, JPYKAPCHKUM a00 1HILUM CITOCOOOM.

OO6nik Bujmaui OJIaHKIB PO3MOPSIKEHb TOJIOBM OO0JAcHOI paju, OJaHKIB IS
JUCTIB 0OJlacHOi paau, OJIaHKIB pillleHh OOJACHOI paju BEIEThCS Y BIAMOBITHUX
KypHaJax, Kl 3HaXOASThCS y CIyKO01 J1710BOJCTBA.

BungaBarn Omankm abo TiepefaBaTH HEIMJANKMCAHI Ta He3apeecTpOoBaHi
JIOKyMEHTH, BUTOTOBJICHI Ha OJIaHKaxX o0JacHOI paau, ocodam, sSiKi HE MPAIIOIOTh Y
BUKOHABYOMY amapari obsacHoi paau, 0e3 J03BOJly KEpIBHHIITBA, KaTETOPUYHO
3a00pPOHEHO.

3incoBaHl Ta HEBUKOPUCTaHI OJIAHKW TMiJIATAlOTh TOBEPHEHHIO JIO CIYXKOU
JJIOBOJICTBA JUTSI TIOJIAIBIIIOTO 3HUIIICHHS Y BCTAHOBIICHOMY MOPSKY.
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BuroroBnennst OnaHKiB KOHKPETHUX BUIIB JOKYMEHTIB JOIMYCKA€THCS, SKIIO
KUIBKICTh 3apEECTPOBAHUX JIOKYMEHTIB TaKoro BUAY B OOJIaCHIN pajil MEepEeBUIIYE
2 THC. OJJMHHUIIH HA PIK.

brnanku HOKyMEHTIB, CTBOPEHUX B €IEKTPOHHIN (opMi, HE HyMEPYIOThCS Ta HE
OTPEOYIOTH 00JIIKY.

118. Jlesiki BHYTpIIIHI JOKYMEHTH (3asBH IIpaIllBHUKIB, JOMOBIIHI 3aIlUCKH,
JIOBIIKM TOIIO) Ta JOKYMEHTH, IO CTBOPIOIOTHCS BiJ 1MEHI KUIBKOX YCTaHOB,
o OopMITIOIOTHCS HE Ha OJaHKaX.

3o06paxenns Jepxxasuoro ['epba Ykpainu

119. 3o6paxenns [epxxaBHoro I'epba VYkpainu po3MilryeTbcsi Ha OJaHKax
nokyMeHTiB BianoBigHO 10 IlocranoBu BepxoBnoi Pamu Ykpainu Big 19 mrotoro
1992 p. Ne 2137-XI11 «IIpo lepxaBuuii ['ep0O Ykpainmy.

120. 3o6paxennss [epxxkaBHoro ['epba VYkpaiHW pO3MINIYETHCS MO LEHTPY
BEpXHBbOro mojisi. Po3mip 300pakeHHs CTaHOBUTH 17 MITIMETpiB 3aBBUIIKH, 12
MIJTIMETPIB 3aBIIUPIIKH.

Komn
121. Kom oGmacHOi pamm MPOCTABISAETHCSA 3TITHO 3 CIUHUM JIep)KaBHUM
peecTpoM miAnpueMcTB Ta opraHizamii Ykpainu (€JPIIOY). 3a3nauenuii kon

PO3MIIIY€ETHCS MICIsI PEKBI3UTY «/{OBIJIKOBI1 1aH1 PO YCTAaHOBYY.

122. Kon yHidikoBaHoi popMu TOKyMeHTa (32 HASIBHOCTI) PO3MINIYETHCS 3T1THO
3 Jlep>xaBHUM Ki1acu(piKaTOpOM YIPABIIHCHKOI JOKYMEHTallli BUIIE Ha3BU BUIY

JIOKYMEHTA.
Pimenns miomo HeoOXimHOCTI (ikcyBaHHS Koay yHidikoBaHoi (opmu
JIOKyMEHTa TpUHMaEe 3acTYITHUK KEpIBHUKA amapary — KepyIouud CcrpaBamu

BUKOHABYOTO arapaTy 00JIACHOI pajii OKPEMO 1010 KO’KHOTO BUJTY IOKYMEHTA.

HaiimenyBanHs ycTaHOBU

123. HaiimenyBaHHS 00J1acHOT paay — aBTOpa JOKYMEHTa MOBHUHHE BiAMOBIIATH
HallMEHYBaHHIO, 3a3HAYE€HOMY B PEECTpAI[IHUX JTOKYMEHTaX.

JIOB1IKOBI JJaH1 PO YCTaHOBY
124. JloBigkoBi naHi mMpo OOJacHy pagy MICTSATh MOIITOBY aapecy, HOMepHU

TenedoHiB, TenedakciB, aipecy eIEKTPOHHOI MOIMITH, ajapecy o(imiitHOro BeO-caTy
To1o. JI0B1AKOBI JJaH1 pO3MIIIYIOTHCSI HU)KYe HailMEeHyBaHHs 00JIaCHOT pajiy.
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PekBizuTu momroBoi aapecu 3a3HAYAIOThCS B TaKidl MMOCIIJOBHOCTI: Ha3Ba
BYJUIl, HOMEp OYyIMHKY, Ha3Ba HACEJIEHOI'O IyHKTY, pPaiilOHY, 00JIacTi, MOIITOBUI
1HIIEKC.

HasBa Buay noxymeHTa

125. Ha3Ba Buay nokyMeHTa (pO3MOpSKCHHS, PIIICHHS, JOMOBITHA 3aIllMCKa
TOIIIO0) 3a3HAYAEThCA Ha BIJAMOBIAHOMY OJIaHKY Ta TOBHHHA BIJTIOBIIATH Ha3BaM,
nependadenuM JlepxkaBHUM Ki1acu(pikaTOpoOM yIpaBIiHCHKOT JOKYMEHTAII].

Jata noxymeHTa (MiAnucaHHs, 3aCBIYEHHS Ta PEECTpallii)

126. JlaToro JOKyMEHTa € BIANOBIZHO JaTa HMOTO IMAMHCAHHS, 3aTBEPKCHHS,
OPUMHATTSA, peecTparlii abo CKIaeHHs (U1 aKTiB), 3aCiJaHHS KOJET1adbHOTO OpraHy
(11 MPOTOKOJIIB).

JlaTa 3a3HavaeTbCs apaOChKUMU UG paMu B OJUH PSIIOK Y TaKiil MOCI1JOBHOCTI:
4yucio, Micsib, pik. Jlata odopmimoerbes 1udpoBuM abo CIOBECHO-IIUPPOBUM
cocobom. Y pasi odopmieHHs JaTd UUPPOBUM CHOCOOOM YHCIO 1 MICSIb
MPOCTABIIAIOTECSA JBOMAa MapaMu LUQp, PO3AUICHHMU KpAaIKOK; PIK — YOTUpMaA
nudpamu, Kpanka HalpuKiHI HE CTABUThCSI.

Hanpuxknaza: 02.03.2019

VY TexcTax HOPMAaTHBHO-TIPABOBUX aKTIB Ta MOCHJIAHHAX HAa HUX 1 JOKyMEHTaXx,
[0 MICTATh BIAOMOCTI (PIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIOBECHO-
nu(ppoBUH crociO 3a3HAYEHHS AaT 3 MPOCTABJISIHHAM HYJISI B IO3HAYEHHI THS MICALA,
SKIIO BIH MICTUTh OJIHY LIU(]DY.

Hanpuxman: 02 xBitHsa 2019 poky.

J103BOJISIETHCS] BAKUBATHU CIIOBO «PIK» Y CKOPOUECHOMY BapiaHTI «P.».

Hamnpuknazn: 03 gepsns 2019 p.

SIKo TOKYMEHT CKJIaJIeHO He Ha OJaHKy, JaTa 3a3HavyacThCsl HIDKYE MIAMHCY
aiBopyd. [lata qoKkymMeHTa MPOCTaBISETHCS MOCATOBOI 0CO00I0, sIKa HOTO MiJMUCYE
a00 3aTBEPIIKYE.

Ha noxymenrti, BumaHoMmy JBoma abo OUTbIIE yCTaHOBAMH, 3a3HAYAETHCS OJHA
Jiata, sika BIJIMOBIIA€ J1aTi OCTAHHBOTO MIHUCY.

127. arta mianucaHHsS BHU3HAYAETHCS  KBATI(PIKOBAHOIO  EJIEKTPOHHOIO
MO3HAYKOI0 4Yacy, IO HEBIJ €MHO IMOB’s3aHa 3 KBalIl(PIKOBAaHUM €JIEKTPOHHHUM
U (OPOBUM M1IITUCOM.

128. Jlata 3acBimueHHS BHU3HAYAETHCA KBaTi()IKOBAHOI  CJICKTPOHHOIO
MO3HAYKOI0 dYacy, MIO0 HEBIJ'€EMHO TIIOB’s3aHa 3 KBali(DIKOBAHOI EJIEKTPOHHOIO
MIeYaTKO¥O.

129. V pa3i 3actocyBaHHs iH(pOpMaIiiHUX (AaBTOMATHU30BAHHMX) CHCTEM
oprauizamii mimoBoactBa (CEJIO) momycTMMO MpOCTaBISATH JAaTy peeCTparii
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JOKYMEHTa y CKJaal mrpux-kogay abo QR-komy, 1m0 CTBOPIOEThCS 3acobamu ITi€l
CHCTEMHU.

130. O6oB’s3x0BOMYy AaTyBanHiO y PMK migisraiors yci ciyO0B1 BIAMITKH,
MOB’s13aH1 3 MPOXOJ/PKEHHSIM Ta BUKOHAHHSAM JOKYMEHTa (pe30JIFoIlii, BIAMITKH PO
BUKOHAHHS JIOKYMEHTA, HAJICHJIaHHS HOT0 JI0 CITPaBH TOIIIO).

OO060B’s3KOBOMY JIaTYBaHHIO 1 MMHUCAHHIO IMJIATAIOTh YC1 CIYy>KOOB1 BIAMITKH
Ha TIANEPOBHX JOKYMEHTaX, MOB’S3aHI 3 iX MPOXOHKCHHSIM Ta BUKOHAHHSIM
(pe3oumroriii, MOTOIKEHHS, Bi3U, BIIMITKA PO BUKOHAHHS JOKYMEHTA 1 HaIlpaBJICHHS
Horo 710 cupasu).

PeecTpariiinuii iHA€KC TOKyMEHTIB

131. Ingekcarriss JOKYMEHTIB MOJISITA€ Y MPUCBOEHHI iIM YMOBHHUX IMO3HAYEHb —
1HJIEKCIB, sIKI HAJIAal0ThCsI IOKYMEHTaM ITi]T 4ac iX peecTpaliii.

[IpucBo€eHHST peecTpallifHOTO 1HIEKCY 3/IHCHIOETHCS B aBTOMATHYHOMY a0o
aBTOMATHU30BAaHOMY PEKHMI 32 JIOIOMOTOI0 IPOrPaMHO-TEXHIYHHUX 3aCO01B.

[Tin yac peecTpatii nmanepoBUx JTOKYMEHTIB BUKOPUCTOBYETHCS IITAMII, IITPUX-
koq a6o QR-kox, a mig yac peectparii aktiB — jumie QR-kox abo peecrpamiiHuit
HOMED 3a3HAYAETHCS BIJ PYKH.

Peectpaitiitnuii iHIEKC CKIIAIA€ThCS 3 MOPSAIKOBOTO HOMEPA JOKYMEHTA Y MEXKax
TPYId  JTOKYMEHTIB, IO PEECTPYIOTHCS, SKHH JOMOBHIOETHCS 1HJIEGKCAMHU 3a
HOMEHKJIATYpPOIO CIpaB 00J1acHOT pajiu.

Ck1a710B1 YaCTUHU PEECTPALIMHOTO 1HACKCY BIIOKPEMIIIOIOTHCS OAHA BiJl OJAHOL
MPaBOOIYHOIO MOXUJIO PUCKOI0. [lOoCHITOBHICTh HAmMMCaHHS CKJIQJOBUX YaCTHUH
peeECTpalifHOrO 1HACKCY MOXKE 3MIHIOBATHCS 3aJIEKHO BiJ TOTO, SIKMM JTOKYMEHT
PEECTPYETHCS, — BXITHUN UM TaKUH, 1110 CTBOPECHUI B OOJIACHIM paji.

JIist BXIAHUX JOKYMEHTIB PEECTpaIliiHUN 1HJIEKC CKIIAA€ThCA 3 1HIEKCY 3a
HOMEHKJIaTypOIO CIpaB O00JIaCHOI pajgu Ta TMOPSIKOBOTO  HOMEpa, HANPHUKIA:
15/845, ne 15 — ingekc crpaBu 3a HOMEHKJIATYPOIO, 845 — MOPSIKOBHIL HOMED.

VY BUXIAHOTO JOKyMEHTa HACTyNmHUW peectpariinuii iugexc: 01-15/258, ne
01-15 — inmexc cnpaBu 3a HOMEHKJIATYPOIO, 258 — MOpsIIKOBUI HOMED.

Y  BHYTpIIHBOTO JOKYMEHTa PEECTPAIIMHUN 1HAEKC CKJIAJa€ThC 3
TIOPSIIKOBOTO HOMEDY.

K110 JOKYMEHT MIJATOTOBJICHO JBOMA YW OUIbIIE YCTAHOBAMHU, 3aCTOCOBYETHCS
peecTpaliiHuil 1HAEKC TOJIOBHOTO BUKOHABIIS.

SKI110 MIATOTOBJICHO CHUIBHUM JOKYMEHT YCTAaHOBAMH — PEECTPAIINHUN 1HJIEKC
BKJIIOYA€ 1HJIEKCH KOKHOI 3 IIUX YCTaHOB, SIKI MPOCTAaBIIAIOTHCS 4epe3 MpaBOOIYHY
MOXUJTy PUCKY B TMOCHIJIOBHOCTI, y fAKIA JOKYMEHT MIANMCAHO HOro aBTOPAMH,
Hanpukiaa: 41/68 — mns CHiIbHUX PO3MOPSAYMX JAOKyMeHTiB abo 01-18/450/02-
11/208 — 1 CIiJIbHUX JIUCTIB.

Micrie po3TalryBaHHs peeCTPAIifHOTO 1HACKCY BU3HAYAETHCSA (DOPMOIO OJIaHKa.

Peectparmiiinuii iHAEKC pO3MOPSIHKEHb TOJOBH O0JIACHOT paau CKJIAAAETHCS 3
MOPSIIKOBOTO HOMEpA BiJ] TOYATKY POKY.
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Peectpamiiinuii iHAEKC PO3MOPSKEHHS TOJIOBU O00JIACHOT paad 3 OCHOBHOI
TiSUTBHOCTI CKJIaIa€ThCS JIUIIE 3 TIOPSIAKOBOTO HOMEDY.

Jlo IOpsIKOBOTO HOMEPY Yepe3 TUPE JOJAETHCS

JiTepa «K»— IS pO3MOPSKEHB TOJIOBU 00JIACHOT paji 3 0COO0BOTO CKIIANY;

JITepU «BB» — JUIA PO3MOPSDKEHb TOJOBH O0JACHOI paayd TpO BIAMYCTKU 3
HaJIaHHSIM MaTepiajibHOi JIOMOMOTM Ha O3JI0pOBJICHHS, 0e3 30epekeHHs 3apOoO0iTHOI
IUTaTH, TIO BariTHOCTI Ta MOJIOTAX, O JOTJISITY 33 JUTHHOIO IO TOCSATHEHHS 3-pidyHOTO
BIKY;

JITepU «BO» — IJSI PO3MOPSAHKEHb TOJOBH OOJACHOI paau MpO BIAMYCTKH
HIOPIYHI OCHOBHI Ta JTOJATKOBI, BIAMYCTKHA YYaCHHUKIB OOMOBHX [i, 3a JOHOPCTBO,
HaBYaJIbHI, THI BIATOYNHKY;

JiTepa «B» — ISl pPO3MOPSAKEHb TOJIOBH 00JIACHOT pajiv PO BIAPSKEHHS;

JITEPH «ar» — IS PO3MOPSKEHb TOJIOBU OO0JIACHOI pajay 3 aIMiHICTPATUBHO-
rOCIOJIApChKUX MUTaHb (IIPU HEOOX1THOCTI).

JUJis1 To3HaYeHHsI pO3MOPSAKEHb I'0JIOBU 00JIaCHOI pajid 3 OCHOBHOI JISTIBHOCTI
Ta PO3MNOPSIKEHb TOJOBH OOJACHOI paau 3 0coOOBOro ckiamy 3 rpudom «/Jlms
CIIy>k00BOr0 KOPUCTYBAaHHS» 1OAA€THCS BIAMITKA, siKa ckiaaaeTscs 3 gitep — JJCK.

PeecTpauiiinuii iHAEKC pilleHHS O0JacHOi pajau CKJIaJa€ThCs 3 TMOPSIKOBOIO

HOMEDPA B1J MOYATKY CKIMKAHHS.

132. Ilix gac Bi3yamizallii JOKyMEHTa MICIIe PO3TAIlyBaHHSI PEECTPAIIAHOTO
1HJIEKCY BU3HAYAETHCS 3T1JTHO 3 (POPMOIO 3reHepOBaHOIO OJIaHKa.

133. Ilix wac Bizyam3armii gokymenta CEJIO, y pa3i HasBHOCTI TEXHIYHOI
MO>KJIMBOCTI, BIATBOPIOE Ta BI3yali3y€e pa3oM 13 JOKyYMEHTOM 00pa3 IITPUX-Ko1y a0do
QR-xoxy (s axtiB yuime QR-ko), sikuit 000B’SI3KOBO MICTHTB:

JIaTy PEECTpallii Ta peeECTPaLIHIMN 1HAEKC TOKYMEHTA;

PEKBI3UT miAnucyBada (MIAMUCYBayiB) Ta JaTy MIAMUCAHHA 3 E€JIEKTPOHHOI
no3Hauku yacy (nuire 1 QR-kony);

JlaH1 TIPO TTOTOKEHHSI (JIUIIIE IJISl aKTiB).
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[locnmanHs HA JOKYMEHT

134. TlocwnaHHs y TEKCT1 IOKYMEHTa Ha JOKYMEHT, Ha SIKMM JTAa€ThCsl BIAMOBIAbL
a00 Ha BHMKOHAHHS SKOTO TIJATOTOBJICHO II€H JOKYMEHT, HABOJUTBHCS Y Takii
MOCITIZIOBHOCTI: Ha3Ba BHIY JOKYMEHTa, HalMEHYBaHHs YyCTaHOBH — aBTOpA
JIOKYMEHTa, JaTa Ta pPEECTpaliiHUN 1HAEKC, KOPOTKIA 3MICT JOKyMeHTa. Y pa3si
NMOCUJIaHHS ~ HAa  3apeECTPOBAaHMN  HOPMATHUBHO-TIPABOBUH  aKT  JOJATKOBO
3a3HAYalOTbCA TaKl peecTpalliiiHi JaHi: Jara Jep>KaBHOI peecTpallii, HOMEp akKTa
3rigHo 3 JlepKaBHUM PEECTPOM HOPMATUBHO-TIPABOBUX AKTIB MIHICTEPCTB Ta 1HIIUX
OpraHiB BUKOHABYOI BJIA]IH.

[TocunanHs y TEKCTI JOKYMEHTa Ha TOPSAKOBI HOMEPH PO3ALTIB, IMiJAPO3JLIIB,
rJlaB, CTaTed, MYHKTIB Ta MiAMYHKTIB HOPMATHUBHO-TIPABOBOTO aKTa pPOOUTHCS
nrdpamu; MOPSAIKOBI HOMEpPH YacTHH cTaTei, ab3alliB 1 pedeHb — CIIOBaMH.
[TocunanHs y TEKCTI HOPMATHMBHO-TIPABOBOTO aKTa Ha IeH JTOKyMEHT abo ioro
CTPYKTYPHI OJIUHUII pOOUTHCS 3 BUKOPUCTAHHSIM BKa31BHOI'O 3aiMEHHHUKA «IICH».

Micre ckitaaeHsst a00 BUIaHHS

135. Micue cknagaHHsA JOKYMEHTa 3a3Hayal0Th Ha BCIX JIOKYMEHTax, OKpiM
aucTiB. Miciie ckiagaHHs JOKYMEHTa PO3MINIYIOTh Ha PiBHI a00 HIKYE PEKBI3UTIB
«/lara noxkymeHnTa» uu «PeectpamiitHuii iHIeKC JOKyMEHTa». 3a3HaueH1 BIJJOMOCTI

Anpecat Ta ocoOucTe 3BEpTaHHS

136. JlokymMeHTH aApecyroThCsl YCTaHOBI, ii CTPYKTYpHUM Miapo3aiiaMm abo
KOHKpETHIM TocaaoBiii ocoli. Y pasi aapecyBaHHs JOKYMEHTa yCTaHOBI a0o ii
CTPYKTYpHHUM TiJpo3/ijaM 0e3 3a3HayeHHs I0CaJ0BOi 0COOM iX HalMEHYBaHHS
HABOJSATHCSA Y HA3UBHOMY BIJMIHKY, HAITPUKJIA:

ITonTaBchKka oOnacHa Aep)kaBHA
aaMIHICTpaIlis

SKIIO TOKYMEHT HaJICHJIA€ThCS MOCaI0BIM 0c001, HAHMEHYBaHHS yCTaHOBH Ta ii
CTPYKTYPHOTO MiIPO3/iTy HABOASATHCA B HAa3MBHOMY BIJIMIHKY, a TIOCa/a 1 MPI3BUIIE
ajipecara — y JaBajJbHOMY, HAITPUKIIAI:

JepxaBHa apxiBHa CiIy»)0a
Havanbauky ¢inancoBo-
€KOHOMIYHOTO YIpaBIiHHS
Oneni KOHAPATEHKO

Y pasi KoM JOKYMEHT aJpecyeThCs KEPIBHUKOBI YCTaHOBM ab0 HoOro
3aCTYITHUKOBI, HAMMEHYBAaHHS YCTAaHOBU BXOJWTH JIO CKJIaay HaiMEHYBaHHS MOCAIH
ajpecara, iK€ HaBOJIUTHCA B TABAIbHOMY BIAMIHKY, HATTPUKIIAI:
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Hupektopy Jlep>kaBHOTO apXiBy
[TonraBchKkoOi 00MACTI
Banearuni I'YJIUM

SKIIIO TOKYMEHT aipeCyeThCs KIJIBKOM OJHOPIJHUM 3a XapaKTEPOM MisIbHOCTI
yCTaHOBaM, 3a3HAYAEThCS y3arajJbHeHEe HAallMEHYBaHHS aJpecaTiB, HAPUKIAI:

LleHTpasIbHUM JIep>KaBHUM
apxiBaM

JIOKYMEHT He MOBUHEH MaTH O11bIlIe YOTUPHOX aapecatiB. CIOBO «KOMis» Mepes
HallMEHYBaHHSAM JIPYTroro — YETBEPTOTO aJipecaTiB He CTaBUTHCA. Y pasi HaJICHUJIaHHS
JIOKyMEHTa OlIbIlle HIXK YOTUPHOM aJipecaTtaM CKJIaa€ThCsl CIHMCOK Ha PO3CUIKY 13
3a3HAYEHHSIM Ha KOKHOMY JOKYMEHTI TUIBKH OJJHOTO aJpecara.

PexBizutr «Anapecat» Moke Briaouatu anpecy. llopsmox 1 dopma 3amucy
BIJOMOCTEH PO ajipecy YCTaHOBM MOBUHHI BianoBigaTu [IpaBuiaM HaJaHHS MOCITYT
MOIITOBOTO 3B’ 53Ky, 3aTBEPXKEHUM NocTaHoBOI0 Kabinety MinicTpiB Ykpainu Bia 5
oepesns 2009 p. Ne 270. TloBHa aapeca 3a3Ha4aeThbCs y pa3l HAJICUIAHHS JTOKYMEHTA
Pa30BUM KOPECIOH/IEHTaM, HallpUKIal:

["o10BHE ympaBIiHHS CTATUCTUKA
y IontaBcekiii 06s1acTi

By [lymkina, 6yz. 103,

M. [Tonrasa, 36000

VY pa3i HagcwiaHHsS JOKyMeHTa (i3udyHIM O0COOl CIOYaTKy 3a3HAYAETHhCS Y
JaBaJIbHOMY BIJIMIHKY BJacHE 1M’ Ta Mpi3BHUILE, TOTIM MMOLITOBA a/ipeca, HanpHUKIal:

Onekcanapy ['onuapyky
Byn. CypikoBa, Oyx. 3a, kB. 1,
M. Kuis, 03178

[[TanoBHuit Onekcannpe [BanoBuuy!

VY pa3l HagcuiaHHA JOKYMEHTa OpraHaM 3aKOHOJABuYOi 1 BUKOHABYOI BIIAJIH,
MOCTITHUM KOPECTIOHJIEHTaM iX MOIITOBA a/ipeca Ha JOKYMEHTAX HE 3a3HA4a€ThCS.
VY pasi KoJu JOKYMEHT aIpeCy€eThCsl KOHKPETHIM 0cOo01, y JIUCTI HUXKYE aTpudyTa
«aapecar» MOXe HaBOJIUTHCh OCOOUCTE 3BEPTAHHS Y KIMYHOMY BIJMIHKY:
[Tane (mani) Bracue im’s!

abo
[Tane (mani) IpizBume!
abo

[Tane (mani) mocana abo 3BaHHs!
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abo
ITanose!
Hampuxian:
ITane Onekciro!
ITani IBanenko!
[Tani nupexTop!
[Tane MOJKOBHUKY!

VY pasi HeoOximHOCTI mepen cioBoMm «llaney», «Ilani» abo «IlaHoBe» MoOXke
BUKOpHUCTOBYBaTHCs ciioBo «lllanoBHUiY», «IllanoBHa» abo «IllaHOBHI» BiAMOBIIHO,
HaINpUKIAI:

[HIanosHa mani KoBajibcpkal!

[[TanoBHMI mane Onekcanape!

['pud 3aTBEpAKEHHS TOKYMEHTA

137. oxymeHT Moke OyTH 3aTBEpXKCHHMM MOCaT0BOI 0CO0010 (TI0CaI0BUMU
ocobamu), 10 MOBHOBAXKEHb SIKOI (SKMX) HAJIEXKaTh MUTAaHHS, 3a3HAYEHI Y TAKOMY
JIOKYMEHT1 a00 po3nopsiiuuM JoKyMeHTOoM. HopMaTuBHO-TIpaBOB1 akTH (MOJ0KEHHS,
IHCTPYKIIii, MpaBWIa, MOPSAKH TOLIO) 3aTBEPIKYIOTHCA PO3MOPSIKEHHIM TOJIOBU
o0JlacHOi pajau.

[IpuMipHuil TIepeniK JOKYMEHTIB, CTBOPEHUX Yy TMamepoBid Qopmi, Kl
JO3BOJISIETHCSL  3aTBEP/KYBAaTU MPOCTABISHHSAM Tpuda 3aTBEp/HKEHHS JTOKyMEHTa
HaBegeHo y goaarkyl0.

JIOKyMEHT, SKuUi HE € TMPUMIPHUKOM ab0 KOII€I JOKYMEHTa, CTBOPEHOTO B
SJIEKTPOHHIN (opMi, MOXKe OyTH 3aTBEPHKCHUIN KOHKPETHOIO IMOCa0BOI0 0C00010. Y
TaKoMy BHUMaAKy Tpu( 3atBepxeHHs ckianaerbes 13 cioBa «3ATBEPJKYIO» Ta
micas 1,5 MIDKPSAKOBOTO 1HTEpBaly HaWMEHYBaHHsS TMOCaau, MIAMUCY, IMEHI 1
npi3BuUla 0coOu, siKa 3aTBEpANIIA TOKYMEHT, JaTH 3aTBep i keHHs. Hanmpuknan:

3ATBEP/KVYIO

['omosa [TonTaBchkoi 001acHOT paau
mianuc BiacHe iM’s TIPI3BUIIE
12.12.2020 Ne 298

abo

12 rpyans 2020 p. Ne 298

VY pas3i KoM JOKYMEHT 3aTBEPUKYETHCS PO3MOPSAJKEHHSM, PIIICHHSIM, Trpud
3aTBepKeHHs ckianaeTbes 13 cioBa «3ATBEPIDKEHO» micns 1,5 mMixkpsiakoBoro
IHTEpBaly, 4Yepe3 Ha3BU BHUAY JOKYMEHTa, SIKUM 3aTBEPIKYETbCS CTBOPEHMIA
JIOKYMEHT, Y Ha3MBHOMY BIJIMIHKY 13 3a3Ha4€HHSM Horo aatu 1 Homepa. Hanpukinan:
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3ATBEP/DKEHO

PO3MOPSKEHHS TOJIOBU
[TonTaBchbKOi 00J1aCHOT paau
12.12.2019 Ne 298

abo

12 rpymas 2019 p. Ne 298

I'pud 3aTBepKEHHS PO3MIIIYETHCA (BI3yalli3yeEThCsI) Y MPABOMY BEPXHBOMY
KYTKY MEpIIOi CTOPIHKA JOKYMEHTA.

VY pa3i 3aTBep/KeHHS JTOKYMEHTa KUIbKOMa IMOCaJ0BUMH ocobamu rpudu
3aTBEP/KEHHS PO3TAIIOBYIOTHCS HA OJTHOMY PiBHi.

Pesomronis

138. Pezomromist € 0cHOBHOIO (hOpMOIO peaizaliii ynmpaBIiHCHKUX TOPYYCHb B
CIICKTpOHHIM (mamepoBiil) ¢opMi, 1m0 mepeadadae IMOCTAHOBKY KOHKPETHOTO
3aBllaHHs, BHU3HAYCHHS HOTO TMpeAMeTa, METH, CTPOKY Ta BIANOBIaIbHOI 3a
BUKOHAHHS 0COOM, 1110 BUKJIAJICHA Y BUTJISA1 HAITUCY HA IOKYMEHTI.

EnexTponna (mamepoBa) pe3oiioiisi CKIATAEThCS 3 TaKMX PEKBI3UTIB. BIACHE
1M’s1, TIP13BHIIIE, BUKOHABIS (BUKOHABIIIB) Y TABAJIBHOMY BIJIMIHKY, 3MICT JJOPYYEHHSI,
CTPOK BHUKOHAHHS, KBaTi(iKOBaHUM €JIEKTPOHHUN UMU(PPOBUNA MIAMKUC MOCAAOBOI
ocobu (0cOOMCTHH MiMKUC), 1aTa.

S0 mopy4eHHs HalaHO KUTBKOM IMOCaJ0BUM 0Cc00aM, TOJJOBHUM BUKOHABIEM
JIOKyMEHTa € 3a3HaueHa MepIIol0 ocoba, K HAlaeThCAd MPaBO CKIMKATH IHIIHAX
BUKOHABIIIB.

CTBOpEeHHS HEKOPEKTHHUX («IPUCKOPUTH», «IONIMIIUTHY, «aAKTUBI3yBaTH»,
«3BEPHYTH yBary» TOILO) 32 3MICTOM PE30JIOLINA HE JOMYCKAETHCS.

B enextponHiii (mamepoBiil) pe3onromii A0 €JIeKTPOHHOro (TamepoBOro)
JIOKYMEHTa, 1110 HE Ma€ CTPOKY BUKOHAHHS, 3a3HAUYEHHS 3MICTY JOPYUYEHHS Ta CTPOKY
BUKOHAHHS HE BUMAraeThCsl.

B enexrtponHiii (mamepoBiii) pe3onroiii 00OB’SI3KOBO  3a3HAYAIOTHCS  BCi
CTPYKTYpH1 MiAPO3AUIH, $KI OepyTh ydacTb B OMpAIOBaHHI JOKyMEHTa Ta
MOTO/PKEHHI MPOEKTY BIAMOBII.

Ha pokymeHTax 31 CTpoKaMu BUKOHAHHS, SIKI HE TOTPEOYIOTh J1OAATKOBUX
BKa31BOK, Y PE30JIIOIIT 3a3HAYAI0THCS BUKOHABEIIb, MIMUC aBTOPA PE30JIIOLIi, JaTa.

[TartepoBa pe3oroIiss MPOCTABISETHCA O€3MOCEepeHRO HA JOKYMEHTI HUKYE
PEKBI3UTY «AnpecaT» mMapajeIbHO JI0 OCHOBHOTO TEKCTy. SKmo wicis s
pe3oonii HeI0CTaTHBO, 1i MOXHA MPOCTABJISITH HA BUIBHOMY BiJl TEKCTY MICHI Y
BEPXHII YaCTHHI MEPILOi CTOPIHKM JTOKYMEHTa 3 JIMI[LOBOrO OOKY, aje He Ha Mol
JIOKyMEHTA, PU3HAYCHOMY JIJISI TT1IIITUBAHHS.

EnextpoHHa pe30rolisi MOXeE JIOTIOBHIOBATHCS 1HIIMMHU PEKBI3UTAMH, SKi
BU3HAYAIOThCS 11€10 [HCTPYKITIEHO.
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Kopotkuii 3MicT 1oKyMeHTa

139. KopoTkuii 3MICT JOKyMEHTAa IOBHHEH MICTUTH CTUCIMN BUKIAI CYTI
nokyMeHTa. KopoTkuii 3mict, obcsar sikoro mepeBuirye 150 3HakiB (I1'STh PSIJIKIB),
JTO3BOJISIETHCST TIPOJIOBXKYBATH JIO MEXKI MpaBoro mnoiig. Kparka B KiHIII 3arojoBKa He
CTaBUTHCS.

KopoTkuii 3MiCT BIAMNOBiAa€ Ha MUTAHHA «IPO MI0?», «KOTO?», «4Oro?».
Hanpuxnan: po3nopsmpkenns (ipo 1m0?) mpo HafaHHs BiAMYCTKH; MPOTOKOJ (4OTo0?)
3acijaHHS ~aTecTalifHOi KOMICii; TmocaaoBa 1HCTPYKIiS (KOro?) TroJIOBHOTO
creriaiicra.

CynpoBiaHi JIUCTH, TOTOBI/IHI 3alIUCKH CKIAAI0THCS 0€3 3aroIoBKa.

BiamiTka mpo KOHTpOJIb

140. BigMiTKa IIpo KOHTPOJIb O3HAYa€, 0 JOKYMEHT B3ATO Ha KOHTPOJb JJIs
3a0€e3MeUeHHs HOr0 BUKOHAHHS B YCTAHOBJICHUM CTPOK.

BiamiTka npo KOHTPOJIs pOOUTHCS NUIIXOM IpocTaBieHHs Jitepu «K» uu crnoBa
«Kontponb» (Big pyku ab0 3 BUKOPUCTaHHSM IIITaMIia) Ha JIBOMY IOJI MEPIIOi
CTOpPIHKHM JIOKYMEHTa Ha pIBHI 3arojioBka Jo0 Tekcty. Y pasi Bukopuctanus CEJIO
BIJIMITKA PO KOHTPOJIb TIpocTaBiiseTbes B PMK.

TekcT mokymeHTa

141. TekcT nOKyMeHTa MICTUTh 1H(GOpMaLito, s (PIKCYBaHHS $AKOi HOTO
cTtBopeHOo. [Hdopmalisi B TEKCTI JOKYMEHTAa BUKIAAAEThCA CTHUCIO, TPAMOTHO,
3p03yMiJI0 Ta 00’€KTUBHO. JIOKyMEHT HEe MOBHUHEH MICTUTH MOBTOPIB, & TAKOXK CIIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOTO0 HaBaHTa)keHHs. I1im yac ckinagaHHsS JOKYMEHTIB
B)KMBAETHCS JIJIOBUH CTHIIB, JJISI IKOTO XapaKTEPHUN HEUTpaJIbHUI TOH BUKIJIQJICHHS,
no30aBieHu 00pPa3HOCTI Ta €MOIIIIHOCTI.

Texcr moxkymeHTa O(QOPMIISIETBCS y BUTIISAMAI CYIIJIBHOTO 3B’S3HOTO TEKCTY,
aHKETH YM TabnuIN abo NUITXOM MOETHAHHS ITUX (hOpM.

CyminpHuil 3B S3HUN TEKCT JOKYMEHTa MICTUTh TpaMaTHYHO 1 JIOT1YHO
y3roJkeHy iHdopmarlito mpo ympaiiHChki aii. Taka dopma BUKIAIEHHS TEKCTY
JIOKYMEHTa BUKOPHCTOBYETHCS TiJ 4Yac CKJIAJaHHS TOJOXKEHb, MOPSIKIB, MPaBUI,
PO3MOPSATINX IOKYMEHTIB 1 JIUCTIB.

Tekcr, sIK MpaBUIO, CKIAAAETBCA 3 BCTYIIHOI, MOTHBYBAJbHOI Ta 3aKIIFOYHOI
yacTuH. BCcTynHa yacTMHa MICTUTH MIACTaBY, OOIpyHTYBaHHS a00 METY CKJIaJeHHS
JIOKYMEHTa, MOTUBYBaJIbHA — OOTPYHTYBaHHS MO3UIlII 00JIACHOI pajid, B 3aKJIFOUHIN —
BHUCHOBKH, MPONO3UIIIi, PIIICHHS, MPOXAHHS.

Texctu ckIagHMX 1 BETUKHUX 3a OOCSTOM JOKYMEHTIB (ITOJIOKEHHS, MPaBUJIA,
IHCTPYKITi, OTJISAN, 3BITH TOIIO) MOAUISIOTHCS HA PO3IIH, MiAPO3ITN, MYHKTH,
HIAMYHKTH, SIKI HyMEPYIOThCS 32 JOTIOMOTOI0 PUMCBHKUX a00 apabcbkux nudp 6e3/3
Kpamnkorw abo myxkoro. A0G3all MyHKTY Ta MIAMYHKTY MOYUHAETHCS 3 BIACTYIY Bij
JIBOTO TIOJII CTOpPIHKK 0e€3 Oyap-skoi mo3Hauku (medic, kpamka Tomro). KoxHa
CTPYKTYpHa OJMHHUIIST HOPMATUBHO-TIPABOBOTO aKTa (KpiM ab3aily) BiIOKPEMITIOETHCS
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BiJl TOMNEPEeNHbOI TMPOMYCKOM psAaka. Bu3HaueHHS TepMIHIB y HOpPMAaTUBHO-
MIPAaBOBOMY aKTi HABOJATHCS B alipaBITHOMY MOPSAKY 1 B HA3UBHOMY BiJMIHKY.

142. ®opma aHKETH BHUKOPUCTOBYETHCA y pa3l BUKIAJICHHS Yy IudpoBoMy abo
CJIOBECHOMY BUIIISAAl 1H(OpMalii mpo OoAWH OO0 €KT 3a MEBHUM OOCATOM O3HaK.
[TocriiiHOIO 1H(GOpPMAIIIEI0 B aHKETI € y3araJlbHeHI HallMEHYBaHHS O3HAaK, 3a SIKMMHU
MIPOBOUTHCS OMHC 00’ €KTa, a 3SMIHHOIO — KOHKPETHI XapaKTEPUCTUKH.

143. Tabnuuna (opma IOKyMEHTa BHKOPUCTOBYETHCS y pa3i BHUKIAICHHS Yy
muppoBoMy abo CIOBECHOMY BUTIIAAI iH(oOpmalii mpo Kinbka 00’€KTIB 3a pAIOM
O3HaK. 3arojoBKH rpad TaOMWIll MHUIIYThCS 3 BEIUKOI JITEPH, MIA3arOJOBKH — 3
manoi mitepu. Kpamku B KiHIII 3arojlOBKIB 1 MiA3arojoBKiB rpad HE CTaBISATHCS.
3aromoBKM 1 MiA3aroioBku Tpad Ta psAAKIB TaONMIl TOBUHHI OyTH BUKJIAJACHI
IMCHHMKOM Yy Ha3WBHOMY BIJIMIHKY OJJHMHH. Y 3arojioBKax 1 MiJ3arojJoBKax PsAKIB 1
rpad TaONMUIl BXKUBAIOTHCA JIUIIE 3araJbHONPUUHATI YMOBHI IIO3HAYEHHS 1
ckopoueHHs. ['pabm Tabmuill, sSKi PO3MINIYIOTBCS HA KIUIBKOX CTOpPIHKAX,
HyMepyroTbes. Ha apyriii Ta HaCTymHHMX CTOpIHKax TaOJMIll 3a3HaYal0ThC HOMEPH
rpag, a TAKOX Yy BEpXHbOMY IIpaBOMY KYTKY — ciioBa «[Ipo1oBkeHHs TabnuLi».

BigmiTku ipo HasBHICTH J0JIaTKIB

144. Jlomatku A0 MAOKYMEHTIB, KpIM JOJATKIB [0 CYIPOBIJHUX JIUCTIB,
CKJIAJAl0ThCA 3 METOI JONOBHEHHS, MOSICHEHHSI OKPEMUX MHUTAaHb a00 JOKyMEHTa B
L1JIOMY.

145. lonatku 10 JOKYMEHTIB MOKYTh OyTH TaKUX BUIB:

JOJIaTKH, IO 3aTBEPDKYIOTHCS PO3MOPSIYMMH JTIOKYMEHTaMU (ITOJIOKEHHS,
IHCTPYKIIii, IpaBujIa, MOPSAKU TOIIIO);

JIOJIaTKH, 1110 JIOMOBHIOIOTH Ta/a00 MOSICHIOIOTH 3MICT OCHOBHOTO JIOKYMEHTA;

JIOJIaTKH, 110 HAJICUJIAIOTHCS 13 CYIPOBITHUM JIUCTOM.

146. Ha nomatkax, 10 3aTBEP/KYIOTHCS  PO3MOPSAYUMH  JTOKYMEHTaMH
(MONOKeHHS, 1HCTPYKIi, TpaBujia, TOPAJIKH TOIIO), NPOCTABIAEThCA TpUd
3aTBEP/DKEHHS. Y BIIMOBITHUX MyHKTAX PO3MOPSAIIOl YACTHHH JOKYMEHTA POOUTHCS
MOCUJIAHHS: «IO JT0JAETHCS» a00 «(10AETHCS)».

Ha nomatkax 1[0 JOKYMEHTIB, IO 3aTBEP/KYIOTHCS  PO3MOPSIUUMHU
JTOKyMEHTaMH, POOUTHCSA BIAMITKAa y BEPXHHOMY IPAaBOMY KYyTI NEPILOi CTOPIHII
JoAaTKa, sika BKJIFOYaE HOMEpP J0/JaTKa, 3aroJIOBOK HOPMATHBHO-TIPABOBOTO aKTy Ta
MIOCWJIAaHHSI Ha BIAMOBITHY CTPYKTYPHY OJMHHITIO HATPUKIIAT!

JlomaTok 5
1o [Herpykuii
(myHKT )
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Y TEeKCTI OCHOBHOTO JOKYMEHTa pOOHMTbCA Taka BiIMITKA MPO HAasSBHICTD
JOMATKIB: IO JOJAETHCS», «3TITHO 3 JOJATKOMY, «(101aToK 1)», «BIAMOBIIHO 10
noaaTka 2» abo «(auB. 101aTOK 3)».

147. CympoBigHi MaTepiaad JOBIIKOBOTO a00 aHAJITUYHOTO XapakTepy
(rpadixu, cxemu, TaOIMUIll, CIIMCKH TOIIO) JI0 OCHOBHOTO JOKYMEHTA MOBHHHI MaTH
BiIMITKY 3 TIOCUJIAaHHSIM Ha 11 TOKYMEHT, HOTO J1aTy i HOMep, HapUKIaI:

JlomaTok

710 PO3MOPSIKEHHS TOJIOBU
[TontaBcekoi 00s1aCHOT paau
20.04.2019 Ne 295

abo

JlomaTok

710 PIIEHHS TUIEHAPHOTO 3aC1IaHHA
n’siToi cecii [lonraBchkoi 001acHO1
paay CbOMOTO CKJIMKaHHS
28.02.2016 Ne 15

148. Nonatku oopMIISIIOTHCA, K MPABWIO, HA CTAaHAAPTHUX apKylllax Mamnepy.
Ha npyriii 1 HacTynHi# CTOpiHKax JogaTka poouThes Taka BiaMiTKa: «IIpogoBkeHHs
nonatkay, «lIpogoBxeHHs gogaTka 1».

CTopiHKHA KOKHOTO J0JIaTKa MaroTh CBOIO HyMmeparlito. Y KIHI[ MiJl TEKCTOM
JI0J1aTKa MPOCTABISETHCS PUCKA, IO CBIIYUTH PO MOTO 3aKiHUCHHS.

VY pasi HasBHOCTI KUIBKOX JIOAATKIB HA HUX 3a3HAYAIOTHCS MOPSIAKOBI HOMEpH,
Hanpukiaa: nogatok 1, momatok 2. 3Hak «Ney mepen MU(PpPOBUM MO3HAYCHHSIM HE
CTaBUTHCA.

VYci nogatku 10 JOKYMEHTIB Bi3yIOThCS MPAL[IBHUKOM, SIKUW CTBOPUB JIOKYMEHT,
Ta HAYIBHUKOM CTPYKTYPHOTO MiAPO3IiIy, B SKOMY HOTO CTBOPEHO.

JloiaTku HOPMATHUBHO-TIPABOBOr'0 XapakTepy (MOJ0KEHHS, IHCTPYKLIi, MPaBUIIa,
MOPSAIKK TOIIO), IO 3aTBEPIKYIOTHCS PO3MOPSHKEHHSIM TOJOBH 00JIaCHOI pajw,
MiIMUCYIOTBECS  3aCTYITHUKOM  KEpiBHUKA amapaTty — KEpYHUHM CIpaBaMH
BUKOHABYOIrO arapaTy oOJlacHOI paau abo HayalbHUKOM YTPaBIiHHS MailHOM
00JacHOi paju Ha JIMIIbOBOMY OOIll OCTAaHHBOTO apKyIila J0/1aTKa.

Jonatku 1o pitreHb (MPOEKTIB pillleHb) TUICHAPHUX 3aciaHb ceciii 001acHOl
pamu 00OB’SI3KOBO  BI3YIOTHCSL PO3POOHUKOM pimieHHS (IPOEKTY PpIllIeHHS) Ha
KOXXHOMY apKyIIIi.

149. V pa3si KoJu J0AaTKUA HAJICWJIAIOTHCS 13 CYIPOBITHUM JINCTOM, BiAMITKA PO
HasIBHICTh JIOJATKIB PO3MIIIYETHCS MICHS TEKCTY JUCTA Mepel MIMUCOM.

SAKI110 TOKYMEHT Ma€ J0JaTKH, TOBHE HalMEHYBaHHS SIKUX HaBOJIUTHCS B HOTO
TEKCTI1, BIIMITKA MPO HASABHICTh JOAATKIB 0(OPMITFOETHCS 3a TaKOK (HOPMOIO:

Honatok: Ha 7 apk. y 2 npum.
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SKmo MOKyMEHT Ma€ JO0JaTKH, MOBHE HAaWMEHYBAaHHS SKHUX y TEKCTI HeE
HABOJIUTHCS, 1X HEOOXITHO MEPETIYMTH MICIAS TEKCTY 13 3a3HAYEHHSM KUIBKOCTI
CTOPIHOK y KOKHOMY JIOJIaTKY Ta KIJIbKOCTI 1X MPUMIPHHKIB, HAITPUKJIA/;

Honatku: 1. JloBinka Mpo BUKOHAHHS IJIaHY PO3BAaHTAKYBAILHUX poOiIT 3a | kBapTan
2019 poky Ha 5 apk. B 1 mipum.
2. I'padix pemonTHux poOiIT Ha | kBapTan 2019 poky Ha 3 apk. B 1 npum.

SKIO 10 MOKyMEHTa JOMA€ThCS IHIMMUKA JOKYMEHT, SKUW Mae JOJaTKH,
BIIMITKY NP0 HASBHICTH JI0JaTKa O(POPMIISIOTH 32 TaKOW (opMOIO:

Honatok: muct YipaepxkapxiBy Big 26.07.2020 Ne 595/04-12 i momatok 10 HBOTO,
Bchoro Ha 20 apk. B 1 mpum.

SIK10 A0JaTKU 30pOIIypPOBaHO, TO KUIBKICTB X apKyIlliB HE 3a3HAYaI0Th,
HaATPUKIIAT;

Honarok: ¢popmu 3BiTHOCTI 32 2021 pik 1 npum.

VY pasi, KOJIM JOKYMEHT MICTUTh OUIbIIE JECITH TOJATKIB, CKJIAJA€ThCs OMUC 13
3a3HAYEHHSAM y TOKYMEHTI TaKOi BIIMITKH, HAIPUKJIAI:

JloaTok: 3riJIHO 3 OIIMCOM Ha 3 apkK.

SIKIIO 101aTOK HAJCHUIIAETHCS HE 3a BCIMa 3a3HAUYEHUMH B IOKYMEHTI aJIpeCcaMu,
BIJIMITKA PO HAsIBHICTh IOKYMEHTa 0(OPMIIIETHCA 3a TAKOI0 (hOPMOIO:

JlonaTok: Ha 5 apk. y 2 IpuM. Ha IIepIry agpecy.

ITignuc

150. V BukoHaBuoMy amapaTi 00JlacHOI paju AOKYMEHTH MiAMUCYIOTh TOJI0Ba
oOnacHOi pajau, TEpIINi 3acTyIMHWK TOJOBH OO0JAacHOI paau, 3aCTYIHUK TOJIOBU
o0JlacHOi paju, BIAMOBITHO JO PO3MOJILTY OOOB’SI3KIB Ta 3aCTYIHUK KEpIBHUKA
amapary — Kepyr4JHi cripaBaMi BUKOHABYOTO arapaTy 00JacHOi pajau B MEKax CBOIX
MOBHOBAXEHb, BH3HAYCHUX Y BIAMOBITHUX HOPMATHBHO-TIPABOBUX JTOKYMEHTAaX
(MONOKEHHSIX, TOCAZOBUX  IHCTPYKIISAX, PO3MOPAKEHHAX). Y  3a3HAYCHUX
JOKYMEHTaX BHM3HAYAETHCS TaKOXX TOPSAOK MAMUCAHHS JOKYMEHTIB 1HIIUMU
ocobaMH y pa3i BIACYTHOCTI TOJIOBHM OOJIaCHOI paau Ta IOCAJOBHX OCI0, sKi
YIOBHOBAKEH] 1X IMiJIMHACYBATH.

151. Tligmuc cknamaeTbess 3 HaWMEHYBaHHS TOCaAW OCOOU, sKa TMiJIUCYE
JOKYMEHT (IOBHOIO — Yy pa3l, KOJM JOKYMEHT HaJpyKOBaHMH HE Ha OJaHKY,
CKOPOYEHOTO — Y pa3i, KOJIM JOKYMEHT HaJpyKOBaHUN Ha OJaHKY), OCOOMCTOTO
MIJIUCY, BJIACHOTO IMEH1 1 Mpi3BUILNA, OPOPMIIOETHCA HAMIBXUPHUM, MPIMUM
mpu@TOM, HATPUKIIAL:

I'osioBa o0s1acHOI paau mianuc Baacue im’a ITPI3BUILIE
(ra 6nanxy)
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abo

I'osioBa ITosTaBCHLKOI 00J1ACHOI pagu  mianmuc Baacue iMm’s ITPI3BUIIE
(He Ha OaaHKy)

152. V pa3i HajacuiaHHS JOKYMEHTa y TarepoBii ¢opmi OJHOYACHO KiJIBKOM
YCTAHOBAaM IIJMUCYETHCS TIIBKM OPHUTIHAJ, SKUM 3aJUIIAEThCS Y COpaBl 00JacHOT
pajay, a Ha MICIISl PO3CUJIAIOTHCS 3aCBITUEHI HOT0 KOTii.

153. JIokyMEeHTH MiMUCYIOThCS, SIK PABUIIO, OJHIEI0 MOCAJ0BOI0 0CO00I0, a y
pa3i, KOJMM 3a 3MICT JOKYMEHTa HECyTh BIINMOBIJAIBHICTH KiTbKa 0cCi0 (aKTH,
¢diHaHCOBI JOKYMEHTH TOIO), — JBOMa abo Ouiblie mocagoBumu ocobamu. [lpu
POMY MIJAMNUCH TOCAJA0BUX OCIO PO3MIIIYIOTHCS OAMH TMiJ OJAHHUM BIAMOBIIHO O
nianopsakoBaHocTi oci6. Hanpukmnan:

I'os10Ba 00s1acHOI paau mianuc Baacue im’a ITPI3BUIIE

HavaabHuk Bigaiay

(¢iHaHCOBOrO0 Ta roCNOAAPCHKOrO

3a0e3ne4YeHHs — FOJIOBHUI OyXraJrep

BHKOHABYOI0 anapary

00J1aCHOI paau mianuc Baacue im’a ITPI3BUIIE

154. VYV pa3i mianucaHHs CHOUIBHOTO JOKyMEHTa KIJTbKOMa oco0aMu, siKi
3aiiMalOTh OJHAKOBI TMOCAaaAM, IX MIAMUCH PO3MINIYIOTHCS HAa OJHOMY PIBHI 1
CKPITUTIOIOTHCS TIeYaTKaMU yCTaHOB, HAIPUKJIIA];:

I'onosa IlonTaBchkoi 061acHOT I'onmosa [TonTaBchkoi 061acHOT paau
JepKaBHOI aMIHICTpalli

T IITNC Bnacue im’s [TPI3BUILIE T IITHC Bnacne im’sa TTPI3BUILE
BiTOMTOK TepOOBOI IeyaTKu B1IOUTOK repOOBOi NEYaTKH

JIOKyMEHTH KOJIET1aJIbHUX OPTaHiB MiMUCYIOTh TOJ0Ba KOJET1aIbHOTO OPTaHy 1
CeKpeTap, HalpUKJIaI;:

["omoBa komicii TITTHC Bmacue im’s ITPI3BUILE
Cexperap KoMicii MNC Bnacne im’s [TPI3BUIIE

155. V pa3i BiACYyTHOCTI 1TOCaA0BOi 0COOM, HAaliMEHyBaHHS MOCA N, BIACHE 1M s,
npi3BUIIE, SIKOI 3a3HAYEHO HA TNPOEKTI JOKYMEHTa, Horo miamucye ocoba, w0
BUKOHYE ii 000B'sI3kH, a00 ii 3acTymHUK. Y TakoMmy pa3i 0OOB'SI3KOBO 3a3HAYaIOTHCA
dakTHYHa TIOCana, BIACHE 1IM’s, MPI3BHUINE OCOOU, sKa MiAMUcaia JOKYMEHT, TPH
bOMY BHIIPABJICHHS BHOCUTh PYKOIKUCHUM CHOCOOOM 0co0a, SKa MIIIUCYE
nokyMeHT. He mo3BoneHO mij 9ac MigmucaHHs JOKYMEHTa CTaBUTH TMPUMMEHHUK
«3a» uYm TpaBOOIYHY TOXWIy pPHUCKY TMepeA HaiMeHyBaHHsIM mocaaud. CroBa
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«BukonyBad 000B’s13KiB» a00 «B.0» 10 HallMEHYBaHHS MOCAIU KEPIBHHUKA J0JAIOThH
y pa3i Horo 3aMillleHHs Ha M1CTaBl pO3MOPSIUYOro JOKYMEHTA.

156. ®dakcuMisibHE BIATBOPEHHS MiAIUCY MMOCAI0BOI 0OCOOM Ha JOKYMEHTax He
JIOTTYCKA€ETHCS.

157. Y pa3si cTBOpeHHS IOKYMEHTa y narnepoBiii ¢opMi 3a HassBHOCTI JUIsl LIbOTO
OOTPYHTOBAaHMX TMIJACTAB JJIS 1X MOJAJIBIIOT0 HAJCHUIAHHS YCTAaHOBAM CTBOPIOETHCS B
YCTAaHOBJICHOMY TOPSIIKY €JICKTPOHHA KOIIisS TarepoBOT0 OPHUTIHATY BiIMOBITHOTO
JIOKYMEHTa, fika HajacuiaeTrbesa anpecaram uepe3 CEJIO, cuctemy enekTpOHHOI
B3a€MOJIII.

Bi3u ta rpud moropkeHHS 1S TOKYMEHTIB,
10 CTBOPIOIOTHCS Y MarnepoBiid Gpopmi

158. TloromkeHHs JOKYMEHTa y pa3l MOTpeOM MOKe 3MIMCHIOBATUCA SK Y
BUKOHABUOMY amapari o0JacHOi paau MOCagoBUMH OCOoOaMU, sIKI BIAMOBIAHO 10 iX
KOMIIETEHLIII BUPIIIYIOTh MUTaHHS, MOPYIIEHI B TMPOEKTI JOKyMEHTa (BHYTpIIIHE
MOTO/KEHHSI), Tak 1 3a HWOro MeKaMH IHIIUMH 3alHTEPECOBAHMMHU YCTaHOBaMU
(30BHIIIIHE MMOTOKEHHS).

159. BuyTpimiHe MOromKkeHHs 0OPMITIOETHCS IIJITXOM MTPOCTaBICHHS Bi3u. Biza
BKJIFOYA€E: OCOOMCTHUH MIJAMKUC, BIACHE 1M’ 1 MPI3BUILIE OCOOHU, KA BI3y€E JOKYMEHT,
JIaTy Bi3yBaHHS 13 3a3HAUYCHHSIM Y pa3i MOTpeOr HaiMEeHYyBaHHsI IOCAIH II€T 0COOU.

160. Biza npocTaBisieThCs HA JTUIIBOBOMY a00 B pa3i, KOJU MICIISl Ha JTUI[LOBOMY
OOLll OCTAaHHBOTO apKyIlla HEIOCTAaTHHO, Ha 3BOPOTHOMY OOIll OCTAaHHBOTO apKylla
NPOEKTY JOKyMEHTa. Bi3u MpoCTaBisAIOTECS HAa TMalepoBUX  MPUMIpHUKAX
JOKYMEHTIB, 10 CTBOPIOIOTBCA Yy pa3l HAsBHOCTI IMIJICTaB, SKI BHU3HAIOTHCS
OOIPYHTOBAaHMMHM MJII CTBOPEHHSI YCTAaHOBOIO JTOKYMEHTIB y THamepoBid ¢opmi, Ta
3aJIMIIAI0THCS B OOJIACHIM pal.

161. 3ayBaxeHHS 1 MPOMO3UIlT 10 MPOEKTY TOKYMEHTAa BUKJIAIalOThCS Ha
OKPEMOMY apKyIIIi, PO 10 Ha IPOEKTI PpOOUTHCS BIAMOBIAHA BiIMITKA:

HavanpHUK CTPYKTYPHOTO MiAPO3/1Ty BUKOHABYOTO arapary o0J1acHOi paju.
JlaTa M1IITUC Bnacae im’s IIPI3BUILE
3ayBaXK€HHS 1 IPOIO3HUIIIT JOAAIOTHCS.

162. Tlopsmok Bi3yBaHHS Ta MEpeJiK MOCAJAOBUX OCIO, SIKI MOBHHHI 3aBi3yBaTH
JIOKYMEHT, BU3HAYA€E MPAIIBHUK, SIKUWA CTBOPIOE IOKYMEHT, BUXOJSYH 3 MOTO 3MICTY
Ta BignoBimHO A0 uiei IHcTpykmii, Permamenty IlonraBchkoi obGmacHoi paawy,
[TooxeHHs PO MOCTIiHI KOMICii 00JIaCHOT pajau, MOCAAOBUX IHCTPYKIIIHA TOIIO.

163. TIlpoektn yroa (IOroBOpiB) OOOB'SI3KOBO BI3YIOTHCS HAYaJIbHUKOM
(mocasoBor 0c00010) BIAAUTY OPUAUYHOTO 3a0€3MEUECHHS BHUKOHABUOTO arapary
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o0nacHOi pajau, I1HIIMMU TIOCAJAOBHUMH 0cCc00amMu (Ha4abHUKAMHU CTPYKTYPHHUX
HiAPO3/ILTIB) BIAMOBIAHO 0 MOCAOBUX IHCTPYKIIIH.

164. 3a 3MmICT JOKyMEHTa, SIKUHA BI3Y€TbCS KUIbKOMa 0co0amH, Taki ocolOu
BIJIMTOBIIAI0ThH 3T1THO 3 MOCATOBUMU THCTPYKITISIMHU.

165. Axuo mig yac Bi3yBaHHS 3’CY€THCS, IO B MIATOTOBICHUH 10 M1AMUCAHHS
JIOKYMEHT HEOOX1JTHO BHECTH 1CTOTHI 3MiHH, BiH MMOTPeOy€e MOBTOPHOTO BI3yBaHHS.

166. 30BHIIIHE TOTOMKEHHS MPOEKTIB JOKYMEHTIB, CTBOPEHUX Y ManepoBii
dbopmi, 0hOPMIIAETHCS NUBIXOM TPOCTABIEHHS HAa HUX TpHQa MOTOHKEHHS, SKHMA
Bkitouae B cede cinoBo «IIOI'ODKEHO», naiiMenyBaHHS mocaan 0coOM 00JIacHOT
paau, 3 SIKOI TMOTOMKYETHCS MPOEKT TOKyMEHTA, OCOOWCTHH IMiAMUC, BIAcHE iM’f,
npi3BuUIIe 1 JaTy a00 Ha3BY JAOKYMEHTA, 110 MIATBEPKYE MOTOKEHHS, HOTo NaTy 1
HOMEp, HAPUKJIIAI:

[TIOI'OKEHO

I'onosa IloaTaBchbKO1

o0nacHOi paau

mignuc  Bmacuae im’s ITIPI3BUIIE
JlaTta

[TOr'OKEHO

[IpoToxo 3aciianHs
excriepTHoi komicli [TonTaBcekoi 00s1acHOT paau
JlaTta No

167. I'pud noromxeHHs CTaBUTHCA HIDKYE MIANUCY HA OCTAHHINA CTOPIHII
MPOEKTY JOKYMEHTA.

168. V pa3i xonu 3MICT JOKYMEHTa CTOCYETHCS OLIbIIE HIK TPhOX YCTAHOB,
CKIIQJAETHCS apKYII MOTOJKEHHS, PO 110 POOUTHCS BIAMITKA y JOKYMEHTI Ha MICIII
rpuda noroJKEeHHs, HaPUKIaI:

ApKyII OTOJIKEHHS TIOJA€THCS.

169. Apkym moromkeHHs oQOpMITIOETbCA Ha JMIIBOBOMY Ta y pasi moTpedu
3BOPOTHOMY OOII1 OJTHOTO apKyIiia 3a TaKow (hOPMOIO:

APKVII ITOI'O/PKEHHA
Hasga npoexry nokymeHnra

HaiimenyBaHHs ocaau T IC Bnacue im’s IIPI3BUILE

Jara
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170. 3oBHINIHE TOTOKEHHS y pa3l MoTpeOW, BU3HAYEHOI 3aKOHOJABCTBOM,
3MIMCHIOETBCS B Takid TMOCJIJOBHOCTI: YCTAHOBHM OJIHAKOBOTO PIBHS Ta 1HIII
YCTaHOBH; TPOMAJIChK1 OpraHizallii; opratu, sKi 31MCHIOIOTh JepPKaBHUM KOHTPOJIb B
neBHi cepi; 1HIIT OpraHu JepKaBHOI BIaIH.

BigOnrox meuatkn

171. Ha nokymeHTax, 110 3aCBIIYYIOThH MpaBa TPOMAJISIH 1 OPUAUIHUX 0Ci0, Ha
AKUX (IKCYEThCS (PaKT BUTpadaHHS KOIITIB 1 TPOBEACHHS OIepallii 3 MaTepialbHUMU
IIHHOCTSIMH, TI1MIKAC TOJIOBH 00JIACHOT pajyl CKPIIUIIOETHCS FepOOBOIO MEYATKOIO.

ITepenik 1HIIUX AOKYMEHTIB, MIAMUCH Ha SKAX HEOOXIJHO CKPIIUTIOBaTH
repOOBOIO MEYATKOI, BU3HAYAETHCS Ha IMiJICTaBl HOPMATHBHO-IIPABOBHX aKTIB.

[TpumipHUil TIepenik JTOKYMEHTIB, MIAMUCH Ha SKUX CKPITUIIOIOTHCS TepOOBOIO
MEYaTKOI0 Yy pasi iX CTBOpPeHHs Yy mamepoBiii ¢opMi abo 3acBiTUYyIOTHCS
KBaJT1(DIKOBAHOIO €IEKTPOHHOIO MEYATKOIO Y pa3l iX CTBOPEHHS B €JIEKTPOHHIN (hopmi
HaBeJIeHO y Joaatky 11.

172. BinOuTok medaTku, Ha SKii 3a3Ha4eHO HaiMEHYBaHHS 00JIacHOI paau (0e3
300paxeHHs TepOa), y pas3l MmoTpedu CTaBUTHCS HA KOMISIX JOKYMEHTIB Ta Ha
PO3MHOXXCHHUX MPUMIPHUKAX PO3TOPSTINX JOKYMEHTIB.

BigOuUTOK medaTKd CTaBUTLCS TAaKUM YHWHOM, 10O BIH OXOIUIIOBAB OCTaHHI
KUTbKa JIITEp HatMEHYBaHHS 1OCad 0COOM, siKa MiJNrcana TIOKYMEHT, ajie He ITiJIIHC
M0CcaI0Boi 0co0u, a00 Ha OKPEMO BUALIEHOMY JIJISl ILOTO MICIII 3 BIAMITKOIO «MID»,

173. Po3nopsi/pkeHHsIM  TOJIOBH  O0JIACHOT  pajd  BU3HAYAETHCA  TOPAJIOK
BUKOPHUCTaHHs, Miciie 30epiraHHs rep0oBoi medyaTtku (KBastihikOBaHOI €JIEKTPOHHOI
MevyaTkM) 1 mocaaoBa oco0a, BIANMOBIAaIbHA 32 11 30epiraHHs (3aCTOCYBaHHS).

I'epOoOBOIO MEYATKOIO CKPIUIKOETHCS MIAMUC TOJIOBH 00JacHOI paau (mocagoBoi
oco0u, sika BUKOHY€E 00O0B'SI3KH T'OJIOBU 00JIACHOI pajin).

O6nacHa paga Moke 3a HEOOXIJHOCTI 3aCTOCOBYBAaTHM INTAaMIK 3 TIOBHUM
HallMEHYBaHHSM YCTAHOBU Ta IHIIMMU PEKBI3UTaMU OJIaHKA.

174. Tlepenik eNEeKTPOHHUX JIOKYMEHTIB, sIKI TOTPEOYIOTh 3aCBIIUCHHS
KBaJIi(DiKOBAHOIO €JICKTPOHHOIO MTEUaTKOI0 HaBEACHO B A0JaTKy 11.

175. ObnacHa pajga MOXe 3aCBITUYBAaTH €JIEKTPOHHI KOIi JOKYMEHTIB, 30KpeMa
Ha BUMOT'Y OpTaHiB CyJI0BOi BJIaJId Ta IPABOOXOPOHHUX OPraHiB.
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BiamiTka mpo 3acBiqUeHHS MAnepoBUX KOMINA JOKYMEHTIB

176. OOGmacHa paja MOXK€ 3acBiAUyBaTH KOIIi JIMIIE THUX JOKYMEHTIB, IIO
CTBOPIOIOTBCS B Hill, KpiM BHITQJIKIB CTBOPEHHS IANCPOBHX KOMIH €JIECKTPOHHHUX
JOKYMEHTIB, 110 Haaiinum a0 obmacHoi pagu yepe3 CEB OBB. Komist nokymenTa
BUTOTOBIIIETHCS 1 BUIAETHCS TUTHKH 3 JO3BOJTY TOJIOBH OOJIACHOI pajiv.

Y pasi OiArOTOBKM JOKYMEHTIB JJisi HaJaHHS CyJOBUM OpraHaM IIiJl 4ac
BUPIIIECHHS NMUTaHb MIOAO0 MPUNHATTA TPOMAJITH Ha poOOTY, HAaBYaHHS, 3aCBIIYCHHS
iX TpyIOBUX, KUTJIOBUX Ta IHIIMX MPaB y B3aEMOBIIHOCHHAX 3 00JACHOIO Pajolo, a
TaKOX MiJ 4ac (opMyBaHHS OCOOOBHX CIIpaB IMpAaIiBHUKIB BUKOHABYOTO amapary
o0jacHOI paad MOXKJIMBE BHUTOTOBJICHHS KOITK JIOKYMCHTIB, BHIAHHMX IHIIAMH
yCTaHOBaMHU (KOIIi TUTJIOMIB, CBIJIOIITB PO OJIEPKAHHS OCBITH TOIIIO).

Bigmitka «Komis» MpOCTaBISETBCS Y BEPXHHOMY INIPABOMY KYTKY IIEPIIOl
CTOPIHKH MariepoBOTro JOKYMECHTA.

177. Komis HaOyBae MOpHIMYHOI CWJIM JUIIE€ B pa3l il 3acBiIYEHHS B
YCTaHOBJICHOMY MOPSIKY.

Hanuc npo 3acBiueHHA ITOKyMEHTa y mHamnepoBidl (opMi CKIAJAEThCS 13 CIIB
«3riiHO 3 OpUriHAJIOM», HaMEHYBaHHS IMOCAJAH, OCOOMCTOro MIAMUCY OCOOM, SKa
3aCBIIUy€ KOIMIilO, 1 BJIACHOTO I1MEHI 1 Mpi3BUINA, JaTH 3acCBIAYCHHS KOMIi 1
IPOCTABJISIETbCA HUKYE PEKBIZUTY NOKyMeHTa «[lianucy, Hanpukian:

3riJIHO 3 OpUTIHATIOM

HayanbHUK CTPYKTYPHOTO HIAPO3ILITY

BUKOHABYOIO arapaty obmnacHoi paau  nignuc Bracue im’s [TPI3BUILE
JlaTa

178. Hammc mpo 3acBiJUeHHS NanepoBOi KOIMii CKPIIUTIOETHCA TMEYATKOK 13
3a3HAYEHHSM Ha Hi HaliMeHyBaHHS oOnacHoi paau (0e3 300paxkeHHs repoda),
Hanpukiana: «Kanmnemspis.

Ha numpoBomy 00111 y BEpXHBOMY MPaBOMY KyTI MEPIIOro apKylia JOKyMEHTa
poCTaBIA€TbCS BiaMiTKa «Kommisy.

Komii pinrens mieHapHuX 3acijjaHb ceciii 00JI1aCHO1T paju, pO3MOPSIHKEHb TOJIOBU
0o0JacHOi paju 3acBIAUYIOTHCA IEUYATKOK 13 3a3HAYCHHSM Ha HIA HalMeHyBaHHS
obnmacHoi pamgu (06e3 300pakeHHs repba), Hanpukian: «Kanmensapis» (miamuc
IOCaJI0BO1 0COOU HE BIATBOPIOETHCS).

VY pasi HeoOXITHOCTI, OKpIM IEYaTKHU 13 3a3HAYEHHSIM Ha Hill HallMEHYBaHHS
obnacHoi panu (0e3 300pakeHHs repOa), Hampukian: «Kanuensapis», TOKYMEHTH
00JlacHOI paau 3acBiIUYIOTHCS clioBamMHu (200 mTamMmnom) «3T1IHO 3 OPUTIHAIIOMY,
HaliMEHYBaHHSI TIOCaJM, OCOOMCTOrO IMIAMUCY OCOOHW, sKa 3acBIAYyE KOMIKO, i
BJIACHOTO 1MEHI Ta MpI13BUILIA, JATH 3aCBITUYEHHS KOTIi.

Sk BUHATOK, Ha O(ILIiHI 3aUTU JEp>KABHUX OPraHiB, 3 OPUTIHATY JOKYMEHTY
poOuThCs Korist (3 BIATBOPEHHSIM MIJAMKUCY TOCAI0BOI OCOOM), sSKa 3aCBIMUYETHCS
MEeYaTKOIO 13 3a3HAYCHHSIM Ha Hil HallMeHyBaHHS 00JIacHOi paau (0e3 300pa’keHHS
rep0a), Hanpukia: «KaHuenspis.
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3acBinuyBaTH KOIMii JOKYMEHTIB MalOTh MPABO 3aCTYMHUK KEPIBHUKA amapary —
KepYIOUnii cripaBaMy BUKOHABUOTO amapary o0JacHOi paju, mocagoBa 0coda, Ha sIKy
MOKJIaJIeH1 000B’SI3KHU 3 BEJACHHS KaJIpoBOi pOOOTH y BUKOHABUOMY amapaTi 00i1acHOT
pamu. Y pasi BIACYTHOCTI — 3aCTYIHHUK KEPYHOYOTO CIpaBaMU — HAYaJIbHUK BiIILTY
opraHizaiifHoro 3abe3reueHHs] AISJIBHOCTI pajJidi BUKOHABYOTO amapary o01acHOl
paaM, 3acTyHHK KEpyKYoro CHOpaBaMH — HadaJlbHHUK 3arajbHOrO BiJILTY
BUKOHABYOTO amapaTy oO0JIacHOT paau, HadaJlbHUK (3aCTYMHUK HAaYaJIbHHUKA)
CTPYKTYPHOTO TIAPO3JIy BHUKOHABUOTO amapary oOJacHOi paau BUKOHABYOTO
amapary o0JacHOi paau (BIIMOBITHO IO TOBHOBAKCHB ).

179. Ha xomisix BUXIJHUX JOKYMEHTIB y mamepoBiii (opMi 3a3HaYa€ThbCs JlaTa
MiANUCaHHA JOKYMEHTa Ta MOro peecTpamiiHui I1HACKC, Iocaja ocoOH, sKa
3acBIAYMIIa KOIIIO, 1i OCOOMCTHH IAIMC, JaTa 3acBIOUEHHS Ta BIJOMTOK NIEYaTKU
(6e3 300paxeHHs repoa), HaPUKJIIA/;

3T1IHO 3 OPUTIHAJIOM
HavanbHUK CTPYKTYpPHOTO HiAPO3ILITY
BUKOHABYOIO anapaty obmnacHoi paau nignuc Brnacue im’s [TPI3BUILE

BixOutok neuatku
Jlata

180. Ha xomisiX BUXIJTHUX JOKYMEHTIB, III0 3QJIUIIAIOTHCS y CIpaBax 00JIacHOI
paau (BiycKax), MOBUHHI OyTH Bi3U MOCATOBUX OC10, 3 IKUMU BOHH IOTOJIKEHI, Ta
B131 BUKOHABIIIB.

181. Kormist tokyMeHTa TOBUHHA BiMTOBIaTH OPUTIHAIY.

182. He nomyckaeTbCsi BUTOTOBJISITH KOMIi JOKYMEHTIB 3 HEPO30IpIMBUM
TEKCTOM, T1TYHUCTKAMH, IPUITHCAMH Ta 1HIIUMH HEOOYMOBIICHUMH BUIIPABJICHHIMHU.

183. CropiHku Komii JOKYMEHTIB (32 BUHATKOM THX, III0 MalOTh OJWH apKyII)
HYMEPYIOThCS 1 BIIMITKA MPO 3aCBIIYEHHS KOMIi MOXE JOMOBHIOBATUCS BI1AMITKOIO
«Bcworo B komii apk.». 3a pillIEHHSIM YCTaHOBU a00 Ha BUMOTY YCTAHOBH, SIKIA
HAJA€ThCS KOIMIA JIOKYMEHTa, JOIYCKA€ThCS 3aCBiAYyBaTH KOIMIi JOKYMEHTIB
MOAPKYIIHO.

184. ApxiBHI Komii Ta BUTATH HajaroTbcs JlepxkaBuum apxiBom IlonraBchkoi
o0nacri.

185. 3anexxHo Bija CrOcOO0y BUTOTOBJIEHHS KOIMIii MOAUISIOTh HAa (PaKCUMUIbHI 1
BUJIBHI:

1) dbakcuminbHI KOMIi BUTOTOBISIOTHCS 32 JOTMOMOTO0 3aCO0IB KOIIIOBAJIBLHO-
PO3MHOXKYBAJIbHOT TEXHIKH, Y TOMY YHCI 0araroyHKIIOHAJILHUX MPHUCTPOIB, IO
TOYHO BIATBOPIOIOTH yCi 30BHINIHI O3HAKH, XYIOXKHI 0COOJMBOCTI O(OpMIICHHS
PEKBI3UTIB, X pO3TallyBaHHA (BKJIIOYAIOYH MIAMKC Ta MeYaTKy) a00 4YacTUHY iX;
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2) ocobucTui MAMKUC MOCaTOBOI 0COOM, SKa MiAMKCala OpPHUriHal JOKYMEHTa,
MOXxe OYTH BIACYTHIM y pa3i HaJCUJIaHHS KOMIN 1HIIUM yCTaHOBaM abo SKIIO KOMis
BHUX1JIHOTO JIOKYMEHTA 3aJIUIIAETHCS Y JIJIOBOJCTBI 00JIACHOI paju;

3) Ha KOmisAX BHUXIAHOIO JOKYMEHTA, IO 3aJMIIAIOTHCSA B IIJIOBOJACTBI 00JIaCHOT
paau, TSKCTH OJIaHKIB MOXKYTh HE BIATBOPIOBATHUCS, a 3a3HAYATHCS MAFOTh JIMIIIC JIaTa
MiIIUCaHHS JOKyMEHTa Ta HOro peecTpaliiHui iHJEKC, Iocajga ocoOW, sKa
3aCBIAYMIIa KOIIIO, Ii OCOOMCTHH IIAIMC, JaTa 3acBIIYEHHS Ta BIIOUTOK II€YaTKH
001acHOT paju, HaIIPUKIAL:

Jlata, iHACKC
TexcT nokymeHra
Pexsizut «Iligmuc» (6€3 0coOMUCTOTO MiAMKUCY)

3TiJTHO 3 OpUTIHATIOM

["omoBHMIA crieriaicT ciy>kOH J11JIOBOJCTBA
[linnuc, BnacHe iM’s , IPI3BUIIE

BinOutok neuatku

JlaTa

Ha xomisx BUXiZHUX JOKYMEHTIB, IO 3aJUINAIOTHCSA B JIJIOBOJCTBI 00JacHOT
paay, TMOBHHHI OyTH BI3M IOCQJOBUX OCIO, 3 SKMMHU BOHH IIOTOJKCHI, Ta Bi3H
BHUKOHABIIIB;

4) dhakcuMUIBbHI KOMil JOKYMEHTIB, IO BHUJAIOTHCS IHIIMM YyCTAaHOBAaM i
rpoMajisiHaM, a TaKOX KOIi BUXIIHUX JOKYMEHTIB, 110 3aJIUIIAIOTHCS B JA1JIOBOJCTBI
00JIacHOI paju, MiUISATatoTh 3aCB1TYCHHIO.

5) BUIBHI KOIii BUTOTOBJIIOTHCS IIJISIXOM NEPEAPYKYyBaHHSA a00 MepernucyBaHHs
OpUTIHATY JOKYMEHTa, IO MOBHICTIO BIATBOPIOIOTH HOro iHQopMariio, ajie He
aOCOJIIOTHO TOYHO BIATBOPIOIOTH MOTO 30BHIIIHI O3HAKU (IIPUQT, pEKBI3UTH OJIaHKa,
MIJIITHC, TIEYaTKy TOIIO).

BinbHa xomist notpedye 3acBiAYECHHS.

186. OcobnuBUM BHIOM KOIIii TOKyMEHTa € QyOJiKaT — MOBTOPHO O(OPMIICHUN
CIIy’kOOBHI JTOKYMEHT JJIsi BUKOPUCTAHHS 3aMICTh BTPAYEHOr0 UM MOLIKOIKEHOIO
OpuriHaiy (OUIUIOMA, CBIOLTBA, TPYAOBOI KHMXKKM TOILIO), 110 Ma€ TaKy camy
IOPUIUYHY CUITY.

JlyOnikar BUTOTOBISIETBCA HA TAaKOMy caMOMy OJaHKy, IO ¥ opuriHai, Ta
MICTUTh 1H(pOpMalilo, aHaloriydy iHgopmauii B opuriHam. Ha Hbomy
MPOCTABJISIOTHCA BIIOUTOK MEYaTKU YCTAHOBU 1 MIAMKMCH MOCAT0BUX 0Ci0, SIKI MaIOTh
MpaBo MIJNMUCY ITUX JOKYMEHTIB Ha MOMEHT odopMieHHs nybiikata. Ha my6mikati
IPOCTABJISIETHCA y IPAaBOMY BEPXHBOMY KYTI BIAMITKa «J{yOmikar.

BiamiTky po cTBOpEHHS, BUKOHAHHS IOKYMEHTA
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187. Bnache iM’s Ta mpi3BUIIE BUKOHABLS, SIKUH CTBOPHUB JOKYMEHT, 1 HOMEp
fioro ciy:x60Boro teiaedoHy 3a3HAYAIOThCS B HUKHBOMY JIIBOMY KYTKY OCTAHHBOI
CTOPIHKH MANepOBOT0 JOKYMEHTA, HAITPUKIIA:

Onena IletpeHko
(0532) 56 23 29

188. Ilicis 3aBepiieHHS poOOTH 3 JTOKYMEHTOM IMPOCTABIISIETHCS BIAMITKA IIPO
Horo BHUKOHaHHS. BimMiTKa po BUKOHAHHS JOKYMEHTA CBIAYUTH MPO TE, 1110 POOOTY
HaJ[ TOKYMEHTOM 3aBEpIICHO 1 MOro MOKHA JOJYYUTH JO CIpaBu. BigMmiTka Moxe
MICTUTHU clioBa «Jlo cripaBu», HOMEp CHpaBH, MOCUJIAHHA Ha JaTy 1 peeCTpaliiiHui
1HIEKC TOKYMEHTA, SIKHH 3aCBIIUy€ HOTr0 BUKOHAHHS, HAMMEHYBAaHHS TTOCA/IH, ITiIITHAC
1 maty. SIKImo JOKyMeHT He MoTpeOye MUCHMOBOI BiMOBIAI, 3a3HAYAIOTHCS KOPOTKI
BIIOMOCTI Mpo BUKOHaHHS. [liAmuc 1 maTy BiIMITKH MPOCTABIIS€ TMPAIliBHUK, SKHMA
CTBOPHB JOKYMEHT Ta HAYAJIbHUK BIJIUTY. 3a3HAYEHUN PEKBI3ZUT MPOCTABISETHCSA Bij
PYKH Yy JIBOMY KYTKYy HWKHBOIO TIOJII Ha JMIIbOBOMY IIE€pIIOi CTOpIHII a0o
TeHEPYETHCS CUCTEMOIO €TIEKTPOHHOTO IOKYMEHTOOOITY, HAaIPUKIIA;

o copasu Ne 03-10 o copasu Ne 05-19

abo

Jlucr-Binnosias Big 20.05.2021 [TutaHHs BUPIIICHO MTO3UTHUBHO ITi]T

Ne (03-10/01/802 yac teneponHoi posmosu 04.03.2021
nocaja miamuc Bracue im’ss TTPI3BUIE nocasa miamuc Bracue im’s [TPI3BULLE
21.05.2021 05.03.2021

189. BigmiTka mpo HaIXOKEHHS TANepoBOTO JOKYMEHTa JO OOJacHOi paju
IPOCTAaBJISIETHCA BiJl pyKH a00 3a JOMOMOIO0 IITamMiia, aBTOMaTHYHOTO HyMepaTopa
Y IITPUX-KOAY Ha JIMLIBOBOMY MOJI Y MPaBOMY KYTKY HU)KHBOIO IOJIS MEPIIOrO
apKylla OpUTiHally JOKyMeHTa. EjeMeHTaMu 3a3Ha4€HOro PEKBIZUTY € CKOpOYEHE
HallMEHYBaHHS YCTaHOBH — OJIEp>KyBada JJOKyMEHTA, pEeeCTpalliifHuil 1H1eKc, aaTa (y
pasi noTpedu roJinHa 1 XBUJIMHHU) HAIXOKEHHS TJOKYMEHTA.

SIKI0 KOpEecHoHJIEHLIsI HE PO3KPUBAETHCA BIANOBIAHO 10 [HCTpyKIIii, BiIMITKA
PO HAJIXOKEHHS JOKYMEHTA MPOCTABJISETHCS HA KOHBEpPTaX (ynaKyBaHHSX).

VY pasi HaAXOMKEHHsS 30pOILIYpOBAHUX JOKYMEHTIB pa3oM 13 CYINPOBIIHUM
JIMCTOM BIAMITKA CTABUTHCS HA CYIPOBIAHOMY JIUCTI.

3amnuc npo JepKaBHY PEECTPAILIIFO

190. 3amuc npo aep)kaBHY peeCTparlito poOUTHCS 11010 HOPMATUBHO-TIPABOBUX
aKTiB YCTAHOB, BKJIIOYCHUX J0 CIMHOTO JEpPKABHOTO PEECTPY HOPMATHBHO-
MIPaBOBUX AKTIB.

VY pa3i momaHHA HOPMATHBHO-TIPABOBOTO aKTa Ha JEp>KaBHY pPEECTpAIli0 Y
nanepoBiii ¢opmi Ha TEPIIi CTOPIHIIl TANepoBOro MPUMIPHUKA HOPMATHBHO-
MPaBOBOTO aKTa JUIsl MPOCTABJICHHS BIAMITKH MPO JEPKABHY PEECTPAIlil0 MOBUHHE
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oyTu BinbHE Mictie (60 x 100 MiliMeTpiB) y BEpXHBOMY IPaBOMY KYTKY HICJIsI HOMEpa
aKTa 4 miciyisi rpuda 3aTBepIKeHHS.

VY pa3i mojaHHS HOPMATHUBHO-TIPABOBOI'O aKTa Ha JIEpKaBHY PEECTpaIlil0 B
CJIICKTPOHHIM (hOpMi 3amuc Mpo JepKaBHY PEECTpaIlilo He HAHOCHTHCS Ha JOKYMCHT,
a BHOCHUTBCS 10O pPEeECTpaIliiHO-MOHITOPHMHIOBOI KapTKH, Ta MOXE Yy pasi morpebu
OyTH Bi3yalizoBaHUN 3aco0aMM CHUCTEMH €JICKTPOHHOTO JJIOBOJCTBA IIiJI dYac
Bi3yasrizallii JOKyMeHTa.
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PO3JII 5. CKJIAJEHHS JIESIKUX BUJIIB JOKYMEHTIB

[IpoTokonmn

191. 3acimanns o6yacHOi panu (TUIGHApHE 3acilaHHs Cecli, 3aciTaHHs MPE3n/Iii,
3acijaHHs MOCTIMHUX KOMICIH, armapaTHUX Hapaj TOI0) B 000B’SI3KOBOMY MOPSIKY
IIPOTOKOJIOIOTHCA.

[TpoToKONM CKIAAAOTHhCSI B MUCHMOBIN Ta €JIEKTPOHHIN GopMi 3 ypaxyBaHHSIM
nyHKTY 3 po3ainy 1 IHcTpykiii abo pilieHHs KOJIeT1aIbHOTO OpraHy.

VY nporokoinax (Qikcyerbest 1HPOpMAaIis Npo XiJ BEASHHS 3acijiaHb, PUAHITTS
pillIeHb, pEKOMEHAITI A TOIIIO.

[IpoTokon ckIagaeThcss HaA TIACTaBI 3amuCiB  (TEKCTOBHWX, aymaio, BiJeo),
3pobsIeHnX Oe3mocepeIHkO IIiT Yac 3aciiaHb, MOJAHUX TEKCTIB Ta TE3 IOMOBIICH i
BUCTYTIIB, TOBIIOK, TPOEKTIB PIIIE€Hb TOIIO.

192. TIpoTokomu MOXYTh CKJIaJaTHCA B TOBHIM abo cruciid ¢opmi. Y
IIPOTOKONAX, CKIAIEHUX Y CTUCHIN (popMmi, (DIKCYIOThCA JIMIIE MPUNHSATI piIIEHHs 0€3
X0y OOrOBOpPEHHS MUTaHb (B 00rOBOPEHHI BUCTYIUIIU: BJIACHE 1M s, IP13BUILE).

193. TIlportokon odopMiIIOETECS Ha 3aradbHOMY OJaHKy o0JacHOi paau
(mocTiifHOT KoMmicii) a00 Ha yWcToMy apkymn namepy gopmary A4 (210 x 297
MUJTIMETPIB) 3 MO3IOBKHIM PO3TAIlyBaHHSIM PEKBI3HTIB.

194. Jlatoro MPOTOKOJY € Jara MPOBEACHHS 3acigaHHsA. Skimio 3acigaHHs
TPUBAJIO KUIbKa JHIB, Yepe3 TUPE 3a3HAYAOTHCSA MEPIIHM 1 OCTaHHIN JE€Hb 3aC1IaHHS.

195. TlpoTokoiu MIeHapHUX 3acigaHb ceciii 00JacHOI pagu He HyMEPYIOThCS.

[Iporokonu npe3uaii 06JacHOT paau HyMEPYIOThCS 3 TOYATKY CKIMKaHHS.

[IpoTtokonu mieHapHMX 3acijaHb ceciii 00JacHOi paau 1 MPOTOKOIM Mpe3uAall
30epiratoTbCs MpaliBHUKAMH CTPYKTYPHOTO MiAPO3J1Ty BHUKOHABUOIO amapary
00JacHOI pajgu BIANOBIIHO 0 MOBHOBAXKEHb Ta MEPEAAIOTHCA 0 apXiBY O00IAaCHOI
paau 3 MOAAJIBIIOK MEPEAAUCt0 B YCTAHOBICHOMY MOPSKY 110 Jlep’KaBHOTO apxiBy
[TonraBchKkoi 00TACTI.

[IpoTokonu 3aciilaHb MOCTIMHHUX KOMICIM O0OJacHOi paau HyMEpYIOThCS 3
MOYaTKy CKJIMKaHHSA 1 30epiraloTbCsl MNpaliBHUKAMH CTPYKTYPHOTO MiAPO3ALTY
BUKOHABYOIO arapaTy o0JIacHOT pajy BIAMOBIAHO 0 MOBHOBAXKEHB Ta MEPEIAIOTHCS
710 apXiBy 00JIaCHOI pajy 3 MOAAJBIIOI0 MEepeadyeto B YCTAHOBICHOMY MOPSAKY 10
HepxxaHoro apxiBy [lonTaBcbkoi 001acTi.

196. V pekBi3uTi «MicIe 3aciIlaHH» 3a3HAYAETHCSI HAa3Ba HACEJIEHOTO MyHKTY, B
SKOMY B1A0YyJIOCS 3acCiaHHs.

197. KopoTkuii 3MICT 0 TEKCTY MPOTOKONY (y pa3l HEOOXiTHOCTI) TMMOBHHEH
BiloOpakaTu BHUJ 3acimaHHs (Hapama, 300pu Tomo) abo KojeriaabHOI MisUTBHOCTI
(xomicisi, paga, KoJIerisi, Topaauuil opraH, podoya rpyma TOIIO) 1 BKJIIOYATH HA3BY
BUJTy JIOKYMCHTA.
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198. TekcT MPOTOKOIY CKJIAIA€THCS 3 BCTYIMHOI Ta OCHOBHOI YaCTHH.

199. V BcrynHii 9acTHHI TPOTOKOJY 3a3HAYalOThCs MPI3BUIIA, BIACHI iIMEHA Ta
1o 0aTbKOBI TOJOBHM a00 TOJOBYHYOTO, MPUCYTHIX (BIACYTHIX) MOCTIMHHUX YJICHIB
KOJIETIaJIbHOTO OpraHy, CeKpeTaps, MPUCYTHIX (3alpoIleHnx) ocio.

VY choucky npuCyTHIX (3alpolleHux) oci0 3a3HavyaroThCsd B aidaBITHOMY
MOPSAKY CIOYATKy IMPI3BUINA, BJIACHI IMEHA Ta MO OAaThKOBI 13 3a3HAYEHHSM I10CA
(iHme) Ta HaWMEHyBaHb YCTaHOB. JSIKIIO KIJIBKICTh MPHUCYTHIX (3ampOIIeHUX)
nepeBuInye 15 oci0, y MpOTOKOJI1 3a3HAYAETHCSA 1X 3arajibHa KUIBKICTh 3 MOCUJIAHHIM
Ha CIHCOK, II0 A0AA€THCS A0 HBOTO.

Berynna yacTuHa BKITIOYa€ MOPSAIOK JIEHHUN — MEpeNiK MUTaHb, 3alIaHOBaHUX
70 PO3TJSAY Ha 3acijaHHl, M0 PO3MIMICHI y MOPSAKY iX 3Hadymocti. [lopsmox
JICHHUM MOAA€THCS HAPUKIHII BCTYITHOT YaCTHUHH.

CrnoBa «lIlopsimok neHHUI» OPYKYIOTHCS BiJ MEXI1 JIBOTO moysi 0e3 BiJICTYILY,
MiCTAs HHUX CTaBUTHCSA JBOKpamka. KokHe TWTaHHS HYMEPYETHCS apaOChKUMH
uuppaMu 1 ApyKyeTbecss 3 aO3amy. PopmyBaHHS NUTaHb Yy NOPSAJIKY JAECHHOMY
MOYMHAETHCS 3 MpuiiMeHHUKa «I1poy.

200. OcHOBHa 4YacTHHA TPOTOKOJNY CKJIAJAEThCS 3 PO3AUIB, SIKI IOBHUHHI
BIJINOBIJIATH TYHKTaM TMOPSAKY JeHHOro. Po3ginu HyMepyroThCs apaOChKUMHU
nudpamu 1 OyIyIOThCA 32 TAKOIO CXEMOIO:

CJIYXAJIU - BUCTYIIWIN — TOJIOCYBAJIU — BUPILLIVJIU (Y XBAJIWIN,
[TOCTAHOBIIN).

3a3HayeHl clIoBa JPYKYIOTbCS BEIMKHMHU JITepaMu 0Oe€3 BIACTYIY BiJ Mexi
aiBoro nosis. [liciis ciaiB cTaBUTHCS IBOKPAIIKA.

201. Ilicms cnoBa «CIIYXAJIW» 3a3HavyaeTbcs TEKCT MHTAHHSA TOPSIAKY
JIGHHOT0. 3 HOBOTO psiIKa 3 BIACTYNOM BiJ MEXI JIIBOTO TOJISI 3a3HAYAEThCS B
HAa3MBHOMY BIJIMIHKY TMpi3BUIIE Ta I1HIaAM, mocafga (IHIIE) KOXHOTO
JoroBigava\cIiBIonoBiaya. TeKCT BUCTYIY BUKIAAAETCS y TPETii 0C001 OJTHUHMU.

202. Texctu abo Te3u MOMOBi/II Ta BUCTYIIB, O(POPMIIEHI SIK OKpEMi TOKYMEHTH,
0 TEKCTy MPOTOKOJIY HE BKIO4aroThbes. Ilicns BigoMocTed mpo JomoBijiaya
CTaBUThCSA THUpPE 1 3a3HauvaeTbcs: «TekcT momoBial (BUCTYIY) JOJA€ETHCS 0
MPOTOKOITY.

203. Ilicna cnosa «BUCTVYIINJIM» 3 HOBOrO psAaka 3 BiACTYIIOM Bia Mexi
JBOTO TOJIS 3a3HAYAETHCS B HA3WBHOMY BIJIMIHKY Ta MPI3BUIIE Ta IHIMAINA MOCaaa
(iHIIE), BUCTYNMM THX OCIO, IO B3sUIM y4acTh B OOTOBOpEHHI. Y TMOBHIM ¢opmi
MIPOTOKOIY BUCTYNH O(OPMITIOIOTHCS 3 BUKJIAJICHHSIM 3MICTYy MUTAHHS Ta BiAMOBIICH
Ha HHOTO. 3MICT BUCTYIIB BUKJIAAA€THCS Bl TPETHOI OCOOM OJHUHH.

204. B mporokonax IICHApHUX 3acilaHb CeCii, 3acigaHb TMOCTIMHHUX KOMICIH
(bIKCYIOTBCSI PE3YJIbTaTH T'OJIOCYBaHb 3 MUTaHb MOPSIKY IEHHOTO 3aciaHHs, A€ MiCIs
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ciiB «["OJIOCYBAJIN» 3a3HadaeThCsl pe3ynbTar TOJIOCYBaHHS «3a» — , KIIPOTU» —
KYTPUMAJIUCH» —, «HE TOJIOCYBAITIN —.

[Micns cnoBa «BUPIHIWIN» («YXBAJIMIN», «I[IOCTAHOBUJIN»)
GbikcyeThCs MPUIHATE PIICHHS 3 PO3TIISTHYTOTO TUTAHHS MOPSIIKY ACHHOTO.

Pimenns cecii mpuiiMaeThCs Ha MiJACTaBI TOJOCYBAaHHS, pPE3YyJIbTaTH SKOTO
(bIKCYIOTBCS B IPOTOKOJTI.

PimenHs moBuHHE OYTH KOHKPETHUM 1 BKJIIOYATH CKJIQJ0Bi, IO BIANOBIIAIOTH
Ha Takl MUTAHHA: KOMY, III0 3pOOUTH 1 B SIKU CTPOK.

PimenHs, 1m0 MICTATh KiTbKa MUTAaHb, MOJUISIOTh, HA TMYHKTH 1 MIAMYHKTH, SKi
HYMEpYIOTbCcsl apabcbkuMu  Idppamu. [liAmyHKTH HYMepylOThcs mUppaMu 3
JTY’KKO¥O.

205. V pa3l KoaM Ha 3acilaHHI NPUWMAETHCS PIIMICHHS TPO 3aTBEPKCHHS
JIOKYMEHTa, SKHil OOrOBOPIOBABCS Ha 3aciiaHHi, 1€ JOKYMEHT JIOJA€ThCS [0
IPOTOKOIY 1 B HbOMY pOOHUTBHCS NOCWJIAHHS Ha HOMEpP 1 JaTy HOpPOTOKOdy. 3a
HAsSBHOCTI 1HIIMX JJOKYMEHTIB, 110 PO3IJISLIANUCSA Ha 3aCiIaHHl Ta (DaKT 0OrOBOPEHHS
AKUX 3a()IKCOBAHO y TEKCTI MPOTOKOIY, BOHU HYMEPYIOTbCS apaOChbKUMU HHUPpaMu
(Homatok 1, logaTok 2). Y BiMOBIAHUX MYHKTaX MPOTOKOIY POOUTHCS MOCHIIAHHS
Ha I jJojgatku. PekBizur «BigmiTka mpo HAsSBHICTH JIOJAATKIB» HAIMPHUKIHIN TEKCTY
MPOTOKOJIY HE 3a3HAYAETHCS.

206. IIporokon rmuieHapHOTO 3aciaHHs cecii 00JacHOi paau MiAMUCYEThCS
rOJIOBYIOUHMM Ha 3acijaHHi.

[IpoTokoNMM CHUIBHUX  3aciiaHb IIOCTIMHMX KOMICIM  oOjacHOi  paau
NIAIUCYIOTHCS FOJIOBYIOUYMMU Ha CHJIBHOMY 3aCiIaHH] MOCTIMHUX KOMICIH.

[IpuiinsaTi pimeHHs (peKOMEHallll) MiAnUcye ocola, sika TOoJOByBaja Ha
3aciga”Hl.

VY pa3i BemeHHs ayAioBI3yasibHOI (ikcarlii 3acilaHHs BIJMOBIIHUM 3amuc
HIJIUCYETHCS €EKTPOHHUM IU(POBUM MIAMUCOM CEKpETaps KOJET1aIbHOIO OpraHy
(masi — cekpeTap) abo YIOBHOBAXEHOT 0COOU Ta IOAAETHCA 10 TPOTOKOITY.

207. TIpoTokoau 3acigaHb MOCTIHHUX KOMICii 00JacHOT pagu 0(OPMITIOIOTHCS
IpaliBHUKaMU CTPYKTYPHUX HIAPO3JIJIIB BUKOHABUOIO amapaTy o0JacHOi pajw,
BIIMOBIAHO JI0 TIOBHOBWKEHL Ta IIANUCYIOTHCS TOJIOBOIO (TOJIOBYHOUMM) 1
CEeKpeTapeM KOMICIi.

208. IIpoTokonu 3acijaHb €KCIEPTHUX Ta 1HIIMX, CTBOPEHUX B OOJIACHIM paji
KOMICii (poOouux Tpym), MAJATal0Th 3aTBEPHKEHHIO 3a MOTpe0oio. Y Takomy pasi
MIPOTOKOJI TOBUHEH MaTH TpUQ 3aTBEPIKCHHS.

209. 3a moTpedu, manepoBi KOMii MPOTOKOJIIB a00 BUTATH 3 HUX 3aCBIAUYIOTHCS
MEeYaTKOIO 13 3a3HAYCHHSIM Ha Hill HaliMeHyBaHHS 00iacHOi panu (0e3 300pakeHHs
rep0a) 1 HaJACUIIAIOTBCA Y pasi MOoTpeOu 3alHTEPECOBAHUM yCTaHOBAaM, MOCAJIOBUM
ocobam, npamiBHUKaM. CIIUCOK PO3CHIIKH CKJIAJA€ 1 MIMUCYE CEKpeTap.

210. V pasi BeneHHs ayioBi3yanabHOI (ikcallii 3acijaHHs, BIAMOBIAHUN 3aIlKC
NIJIUCYEThCSl  KBai(PIKOBAHUM  €JIEKTPOHHUMM MIANUCOM  cremiamicra  (Horo
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KEepIBHUKA), SKUH HOTO 3MIMCHIOBAB Ta TMEPEAAEThCS CEKPETapio KOJIETiadbHOTO
oprany (mami — cekperap) ab0 yHOBHOBaXXEHIH OCOOM Ta JOMAEThCS HUM JI0
npoTokoity Ha sikuii ctBoproeTbcsi PMK B CEJIO.

211. 3a HeOoOXIAHOCTI KEPIBHUK CTPYKTYPHOTO MiAPO3AUTY BHUKOHABYOIO
amapaty oOsacHOl pamau, A€ 30epiraroThCs MPOTOKOJW KOJIETiadhbHOTO OpraHy,
3acBIIUy€ KBaTi(hIKOBAHOK CJICKTPOHHOIO IMEYATKOI Ta Hakjajgae KBaji]ikoBaHU
SJICKTPOHHUU MIANMKUC HA MPOTOKOJI (BUTATH 3 HHOTO). Ay/iOBi3yallbHI JOKYMEHTH
(aymio- Ta Bie03amucH) 3aciflaHb KOJIETIAJIBHOTO OpraHy, JOMOMDKHHUX OpraHiB y
pa3i ix crBopenHsa 30epiratotecsi y CEJIO. Cekperap KOJETialbHOTO OpraHy
Binmosinae 3a sikicae BeaeHHs PMK y CEJIO o6acHoi pany.

212. Y BUKOHaBUOMY amaparti 00JacHO1 pajau, CTPYKTYpHUH MIAPO3MIiN, SIKUN
3MIIACHIOE BUTOTOBJEHHS mpoTokodiB ctBoptoe PMK B CEJO Ta 3amnoBHIOE
BIJINOBIJIHI TIOJI 1 TPHUENHYE O HEl ENeKTPOHHI Bepcli (CKaHKOIi) MPOTOKOIY
(HeoOX1IHUX NOKYMEHTIB). Bimain iHdpopmaTuzaiiii BUKOHABYOrO amapary o0JacHOi
paau abo BIANMOBIAAIBHUHN TIpaIliBHUK BHKOHABYOTO arapary o0JIaCHOI paju, SIKUM
3abe3reuye MPOBEACHHS ayaio- Ta BiJeo3amuciB, NpHeanye 111 3anucu 10 PMK. ¥V
BUMAJKy TMPOBEJICHHS BWI3HUX 3aciflaHb BIIILT 1HGOpMaTH3aIli BHUKOHABYOTO
amapary o0JyiacHOi paau abo BIAMOBIAATBHUN TMpPAaIIBHUK BUKOHABUOTO arapary
00J1aCHOI paii OMIKYETHCS MPOBEACHHSAM Ha MICLI SIKICHOTO ayJl10- Ta BIAEO3aIuCy 3
MOJAJIBIINM TTpU€EIHaHHAM Horo 10 PMK.

Posnopsikenns

213. PozmopsixkeHHsT B 00JAacHI paji BHAAIOTHCA SIK aKT OpraHi3aliifHo-
pPO3MOPAIYOr0 YU HOPMATHUBHO-TIPABOBOI'O XapakTepy. 3a 3MICTOM YIPABIIHCHKOI /il
PO3MOPS/KEHHS  BUJAIOTHCS 3  OCHOBHOI  JISUIBHOCTI, 3  aJMIHICTPaTHUBHO-
rOCIOAapChKUX MUTaHb, 3 0COOOBOTO CKJIAIY.

[IpoexTH pO3MOPSAIKEHb TOTYIOThCSI Ta MOTOKYIOThCS B €IEKTPOHHIN (hopmi
BIJIMTOBIJTHO JI0 3araJIbHUX BUMOT MiATOTOBKU Ta MOTOXKEHHS MTPOEKTIB €IEKTPOHHUX
JIOKYMEHTIB, BHU3HA4YC€HHMX Ili€t0 [HCTpyKIli€ro, Ha OJIaHKy, M0 aBTOMAaTHYHO
TeHEPYETHCS CUCTEMOIO EJIEKTPOHHOTO JJOKYMEHTO00ITY 00J1acHOT pajiu.

214. TlpoexkTH pO3MOPSIKEHb TOTYIOThCS 1 TOJAIOThCA 3a JOPYUYCHHSM
KEepIBHUIITBA 0O0OJacHOi paau abo B 1HIUIATUBHOMY TMOPSAJIKY CTPYKTYpPHUMH
NiApO3AUIaMAd  BUKOHAaBYOrO —amapary oOJIacHOI paad  BIANOBIAHO JI0  1X
(GyHKIL10HATBHUX 000B’SI3KIB.

[IpoexTn po3nopsiKEeHb 3 0COOOBOro CKiIany (Mpo MPUUHATTA Ha poOOTY,
3BIJIbHEHHS, HAJaHHS BIJMYCTKH, BIJIPSKEHHS TOIIO) TOTY€ MpalliBHUK, HA SKOTO
MOKJIaJIeH1 00O0B'A3KH 1IOA0 BEACHHS POOOTH 3 BIAMOBIIHUX MUTaHb Y BUKOHABUOMY
amapari 00JIaCHOI pajiy, Ha MiJICTaBl TOMOBIIHUX 3aITUCOK, KOHKYPCHUX JOKYMEHTIB
(MpOTOKOJIIB Ta PINIEHh AaTECTAIliiHOT KOMICii), 3asB TMPAIIBHUKIB, TPYIOBUX
JIOTOBOPIB Ta 1HIIUX JOKYMEHTIB.
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215. TlpoexTn pO3MOPSIKEHb TOJIOBU O0JIACHOI pajll 3 OCHOBHOI IisSTTLHOCTI,
aJMIHICTPATUBHO-TOCIIOJAPCHKUX MUTaHb y pa3i iX MIATOTOBKH y ManepoBiit Gopmi
Ta JOJATKHU J0 HUX BI3yIOTHCS MPAIIBHUKOM, SKHI CTBOPUB JOKYMEHT, HAUYaTbHIAKOM
CTPYKTYpPHOTO MiAPO3/idy, B SKOMY HOTO CTBOPEHO, MOCAJAOBHMH OCOOaMH, SKi
BU3HAUECHI y MPOEKTI PO3MOPSIKCHHSI SIK BUKOHABIII 3aBJaHb, II[0 MICTATHCS B HHOMY,
YIIOBHOBAXEHOIO 0CO00I0 3 THTaHb 3amoliraHHs Ta BUSBICHHS KOPYMIi —
KOHCYJbTAaHTOM BiIIUTY FOPUIMYHOTO 3a0€3MeUCHHS] BUKOHABYOIO arapaTy 00JacHoi
pajay Ta IHIIMMHU TOCAJJOBUMH 0CO0AMHU, SIKUX CTOCYETHCS IOKYMEHT.

[TpoexTn po3MOPSAIHKEHL 3 0COOOBOTO CKJIaAy Ta MOAATKH 10 HUX BI3YIOTHCS
M0Ca0BOI0 0Cc000I0, HA SIKYy MOKIaJIeHI 000B’SI3KM 3 BEICHHS KaJapoBOi poOOTH Y
BUKOHABYOMY amapari o0OJacHOi pajau, KO CTBOPEHHUH JIOKyMEHT, Ta HOro
KEPIBHUKOM, a TAKOX 3aJIEKHO BiJ] BUJIIB PO3MNOPSIKEHb YIOBHOBaKEHOIO 0CO00I0 3
NUTaHb 3aM00iraHHs Ta BUABIIEHHS KOPYIILIi — KOHCYJIBTAHTOM BIIAUTY IOPHUAUYHOTO
3a0e3MeYeHHs] BUKOHABYOTO amapaTy O0JIacHOI pajad, HaYaJIbHUKOM CTPYKTYPHOTO
MiPO3/1JTy BUKOHABUOIO arapaTry o0JacHOi pajy, 1HIIUMHU MOCAJAOBUMH 0COOamu,
SKHX CTOCY€ETbCS JJOKYMEHT.

VYV pa3i HEoOXITHOCTI TMPOBEJICHHS OIIHKH 3MICTY Ta JOIJILHOCTI BHJIAHHS
PO3MOPSIKEHHS 3/1MCHIOETbCS 30BHIIIHE TOTOJDKEHHS MPOEKTY JIOKyMEHTa 3
IHITUMU 3a1HTEPECOBAHUMHU YCTaHOBAMHU.

216. HavanmpHUKOM (ITOCaTOBOIO0 OCO00I0) IOPHUAMYHOTO BiJIUTy BUKOHABYOTO
anapaTy oOJlacHOi paau OOOB’S3KOBO BI3YIOTHCA MPOEKTU PO3MOPSIKEHb TOJOBH
00JIaCHOI pai 3 OCHOBHOI JIISUIBHOCTI, 3 aIMIHICTPATUBHO-TOCIOIAPCHKUX MUTaHb, 3
0CO0OBOT0O CKIamdy.

[Tpo€eKkTH pO3MOPSAIHKEHh TaKOX BI3YIOTHCS TEPIIUM 3aCTYITHHKOM TOJIOBH
o0JlacHOi paju, 3aCTYIMHUKOM TOJIOBH OOJIaCHOI pajau, BIANOBIAHO A0 PO3MOIALTY
000B’sI3KIB, 3aCTYITHUKOM KEpIBHUKA amapary — KEpyIOUHWM CIpaBaMU BUKOHABYOTO
anapary o0JacHOT paJiu.

217. Slkmio B mpolieci MOTOKEHHS JI0 TPOEKTY PO3MOPSIKEHHS BHOCATHCS
3MiHH, BIH TJISITa€ TOBTOPHOMY MOTOJKEHHIO (B13yBaHHIO).

218. Po3nopsypkeHHS MAMUCYIOTHCS TOJIOBOIO 00JIaCHOI paau, a y pasi Horo
B1JICYTHOCTI — TTOCaJJ0BOIO0 0CO00I0, siIka BUKOHYE HOTO 000B’SI3KHU.

ITepen momaHHSAM pPO3MOPSIHKCHHS Ha IMIAMKAC aBTOP MPOEKTY IPYKY€E HOTO i3
CEJ1O nHa HOMepHOMY OJIaHKY pO3HOPSIHKEHHS.

Ha posapykoBaHOMY TMPOEKTI PO3MOPSKCHHS BHUMAara€ThCs IMPOCTABICHHS
BJJACHOPYYHMX Bi3 BCIX MOCAJA0BHUX OCI0, SIKI MOTOKYBAJIM Ta Bi3yBalM 3a3HAUYCHHM
npoekt y CEJTO.

[linmucanHs pO3MOPSAKEHHS 3MIMCHIOETHCS OJIHOYACHO Yy TANepoBid Ta
CJICKTPOHHIN PopMmax.

Jlomatku 70 pO3MOPSIKEHb TOJOBU OOJIACHOI paaud MIAMKUCYE 3aCTYIMHHUK
KEepIBHHKA arapaTy — Kepylouuil clipaBaMyd BUKOHABYOTO amapary o0jacHoi paau ado
HAaYaJIBHUK Y TIPaBIiHHS MaitHOM oOjacHoi paau (myHKT 148 miei [ncTpykiii).
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219. PosnopsmxeHHs, fKI € HOPMAaTUBHO-NPAaBOBUMHU aKTaMH, HaOUPAIOThH
YUHHOCTI 3 JHS X O(IIIHHOro ONMyOiKyBaHHS, SKIIIO 1HIIIE HE BCTAHOBJICHO TaKUMU
PO3IOPSKEHHSIMHY, ajie He paHimie JHS iX o(iiiHOro OmyOIiKyBaHHS.

220. Bi3u Ha CMUJIBHUX PO3NOPSKEHHIX PO3MIIITYIOTHCS Y JB1 KOJIOHKH.

221. PoznopsypkeHHs o(OpMIISIETbCST Ha OJIAHKY PO3MOPSKEHHA. 3MICT
PO3MOPS/KEHHS KOPOTKO BHUKJIAJAETHCA B 3arojioBKY, SKUH TIOYMHAETHCA 3
npuiiMenHuka «IIpo» 1 ckiamaeTses 3a OMOMOToI0 BijfiecaiBHoro imeHHuka («IIpo
3aTBep/KeHHS...», «[Ipo BBeaeHHs...», «I[Ipo cTBOpeHHS...») abo imeHHmKa («IIpo
HiACYMKH...», «IIpo 3axoam...»).

222. TeKCT po3NOpsKEHHS 3 TUTaHb OCHOBHOI JISUTBHOCTI Ta aIMIHICTPATUBHO-
TOCIIOJIAPCHKUX THTaHb CKIAAETHCS 3 KOHCTATYIO4ol uacTuHH (TpeamOynim) i
pO3IOPSAAYO0] YACTUHH.

223. Y npeamOy:i 3a3HavyaroThCs MifcTaBa, OOTPYHTYBaHHS a00 MeTa BUJAHHS
pO3NOPSIKEHHS. 3a3Hau€Ha YacTHMHA MOXKE MouMHaTtucs 13 ciiB «Ha BukoHaHHSY,
«3 MeTo» TOoHo. SKIIO TOKYMEHT BUJAETHCS HA MIJACTAaBl 1HILIOTO PO3MOPAIYOTO
JIOKYMEHTa, Y ipeaMOyJll 3a3Ha4a€ThCs OCUJIaHHS Ha BIANOBIAHUNA JJOKYMEHT.

[IpeamOyna po3MOPSKEHHS] MOXE 3aKIHUYBaTHUCS CJIOBOM, HaIlpHUKIIAI,
«3000B’53y10», SIKE NIPYKYETHCS HAMIBXUPHUM MIPU(PTOM, MICHS SIKOTO CTABUTHCS
JBOKparka.

224. Posmopsimiya YacTWHA TMOAUIAETHCS HA TMYHKTH 1 MIANYHKTH, SKi
HYMEPYIOTbCSI apaOChKUMU HUppamMu. Y KOKHOMY IYHKTI MOBHHHI OyTH 3a3HaudeHI
oprasizamiifHo-po3nopsaa4ya s (3aTBep/ykeHHsT ab0 BBEIEHHS B JiI0 1HCTPYKIIII,
MOJIOKCHHS TOIMO) ab0 KOHKPETHE 3aBJaHHS (JIOPYYEHHsS) 13 CTPOKOM KOro
BUKOHAHHS Ta CTPYKTYPHI MAPO3IUTH — HOTO BUKOHABII, HAIPUKIIAT:

JenapTaMeHTy 3a0e3Me4YeHHs TOKYMEHTOO0OIry;

KEepIBHUKAM CTPYKTYPHUX MIAPO3/IIIIB;

roJioBaM paliOHHUX pas.

225. HekoHKpeTHI («IPUCKOPUTHY», «IIONIMIITUTHY, «aKTUBI3yBaTW», «3BEPHYTH
yBary» TOIIO) Ta HEKOHTPOJbHI («JIOBECTH IO BiJIOMa», «O3HAHOMHUTH» TOIIO)
JOPYYEHHS B pPO3HOPSAHKEHHSIX HE 3aCTOCOBYIOTHCS.

226. Ilicna HaOpaHHS YMHHOCTI PO3MOPSIKEHHSIM BHECEHHS 3MIH /10 HBOTO,
BU3HAHHS WOTr0 TakuUM, 110 BTPATUJIO YMHHICTh, YA MOTO CKaCyBaHHSI 3/I1MCHIOETHCS
JIAIIE NUIIXOM BUJAAHHS HOBOTO PO3IMOPSIKECHHS.

2277. Po3nOpsiKEeHHS, IKUM BHOCATHCS 3MiHU, O(DOPMITIOETHCS 3 YpaxXyBaHHAM
TaKNX BUMOT:
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1) 3aronmoBok Haka3dy mounHaeThes 13 ciiB  «[Ipo BHeceHHs 3MiH [0
PO3NOPSIKEHHS...» 13 3a3HAYEHHAM JaTH, HOMEpa, Ha3BU BUIY pPO3MOPSAYOrO
JIOKYMEHTA, J10 SIKOTO BHOCATHCS 3MIHH;

2) po3nopsiiua 4acTUHA PO3MOPSAKEHHSI IOYMHAETHCS 3 IyHKTY:

«1. BHecTH 3MIHM A0 PO3MOPSAJKEHHS... :» Y pa3l BUKJIAJCHHS 3MIH y TEKCTI
PO3NOPSAKAHHS,

«1. BHecTu 3MiHM 10 PO3NOPSIKEHHS. .., IO JOAAIOTHCS.» Y pa3l BUKIAJECHHS
3MiH y BUTJISA1 OKPEMOTO TOKYMEHTA;

3) Qopmymiol0TbCA 3MIHM Y BHIJISII MYHKTIB Ta MiAMYHKTIB PO3MOPSIIOrO
XapakTepy, HalpUKJIa:

«1. ITyHKT 2 BUKJIACTH B TaKkid peJakiii:...»

«2. IIyHKT 3 BUKITIOUUTIY;

«1) ab3an apyruii MyHKTY 4 TONOBHUTH CIIOBAMH...»

«2) y TIAMNYHKTI 2 TyHKTY 7 CJoBa «y pa3l moTpeOu» 3aMIHHTH CJIOBOM
«BHMAra€eTbCs».

228. Y pasi BUJaHHS PO3MOPSKEHHS TPO BU3HAHHS TaKUM, IO BTPATHIIO
YUHHICTh, a00 CKAaCyBaHHsS 1HIIOTO PO3MOPSKEHHS, Yy PO3MOPAIYIN YacTHUHI
3a3HAYAETHCS IMYHKT, SKUH MOBHHEH IMOYMHATUCS 13 CliB «Bu3HaTH Takum, 10
BTPATUJIO YUHHICTB,...» 200 «CKacyBaTH ...» BIAMOBIIHO.

229. KonTposnb 3a BUKOHaHHSIM 3aBAaHb (JAOPY4YEeHB), 3a3HAYEHUX Y
PO3TIOPSKEHH1, BUKIAIA€THCS Y OKPEMOMY ITYHKTI PO3TOPSIKEHHS.

230. Jlns o3HalOMJICHHS 3 PO3MNOPS/DKCHHSIM YKIajaad ToTye Ta TO0JIa€ Ha
peecTpanio pa3oM 3 IMIAMUCAHUM PO3MOPSIYUM JTOKYMEHTOM TIEPENTiK YCTaHOB,
CTPYKTYPHHX MiAPO3ALTIB, MOCAT0BUX (CITyKO00BUX) 0¢i0, sIKMX Tpeda 03HAHOMHUTH 13
UM JIOKYMEHTOM.

231. PosmopsmxeHHsT 3 0COOOBOTO CKIaay O(GOPMIIOIOTECS y BUTIISAI
IHAMBIAYyAIbHUX 1 3BeJEHUX. B 1HAUBIAyaJbHUX PO3MNOPSIKEHHIX MICTUTHCS
1H(popMaIlis Ipo OJHOTO MpaliBHUKA (CHIBPOOITHHKA), Y 3BEEHUX — MPO KIIBKOX,
HE3aJeKHO B TOTO, SIKI YIOPaBIIHCHKI PIMIEHHA WIOAO HHUX HPUAMAIOTHCA
(mpuifHATTS Ha poOOTYy, MPHU3HAUCHHS HA MOCaTy, MEPEBEICHHS Ha IHIIY TOCAIy
(po06oTY), 3BIILHEHHS TOIIIO).

232. 3MiICT 1HAMBIIYaTBHOTO PO3MOPSKEHHS 3 0COOOBOTO CKJIAAy CTHUCIIO
BUKJIAJIA€THCA B 3arojlOBKY, SIKUH TOYMHAEThCs 3 mnpuiiMeHHuka «[Ipo» 1
CKIIaJIa€ThCSl 32 JOTOMOTOK0  BIJJIIECTIBHOTO 1MEHHHKA, Hampukiaa: «IIpo
MpU3HAaYCHHA...», «lIpo TPUUHATTA...». Y 3BEAECHHUX PO3MOPAIKEHHAX MOXKE
3aCTOCOBYBATUChH Yy3arajlbHEHUU 3arojioBOoK, Hampukiaa: «IIpo kaapoBi mUTaHHS»,
«IIpo ocoboBuii ckiIamy.

233. Y TeKcTi po3nopsIKEHb 3 0COOOBOIO CKJIaay, K MPaBUII0, KOHCTATYyrOua
yacTuHa (rpeamOysia) HEe 3a3HAYAETHCS, KPIM BUMAJKIB MIPU3HAYEHHS Ha 1Mocaay abo
3BUILHEHHS 3 MOCay KEPIBHUX MPAIIBHUKIB OPraHOM BHUIIOrO PiBHS ab0 3a 1HIIOKO
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mporeayporo. Y TakoMmy pa3i B KOHCTaTyrO4Yidl dactuHi (TipeamOyiri) HaBOIUTHCS
MOCHUJIaHHS Ha BIAMOBITHUI HOPMATHBHO-TIPABOBUM aKT OpPraHy BHUIIOTO PIBHS Y
TaKii MOCIIJOBHOCTI: BUJ aKTa, yCTaHOBa-aBTOP, JlaTa, HOMEp, TOBHA Ha3Ba.

234. Po3mnopsiiua 4acTUHA PO3NOPSIKEHb 3 0COOOBOTO CKIIaTy MOYHMHAETHCS, K
npaBuio, 3 giecnoa y dopmi inginitury: «IIPUMHATH», «IIPU3HAUUTH»,
«ITEPEBECTW», «3BIJIbBHUTW», « BIAPAAUTNY», «<HAIATNY», «OI'OJIOCUTHN»
tomo. Jlani 3a3navatorecs Benukumu Jitepamu [IPI3BUILE npariBHuka, Ha sIKOTO
MONIAPIOETHCS il PO3MOPSHKEHHS, 1 MaTUMU — HOTO 1M’s1, 10 OATHKOBI TpaIliBHUKA
Ta TEKCT PO3MOPSAIHKECHHS.

VY K0’)KHOMY IyHKTI PO3MOPSKEHHS 3 0COOOBOTO CKJIaay 3a3HAYAETHCS IM1/ICTaBa
JUISL KIOTO BUJIAHHS.

[TyHKT Ta MIAMYHKT PO3MOPSIKEHHS MOYUHAETHCS 3 BIACTYMY BiJ JIIBOTO MOJIS
JTOKYMEHTY (ab3arry).

[Tin yac o3HalOMJIEHHS 3 PO3MOPS/KEHHSIM 3raJlaHUMH Y HbOMY 0cOo0aMH Ha
NEepIIOMy  MPUMIPHUKY  PO3IMOPS/KEHHS YW  Ha  CHCHiabHOMY  OJaHKy
MPOCTABJIIOTHCS MMUCH 13 3a3HAYEHHSIM JJaTH O3HAHOMIICHHS.

VY po3nopsipKeHH] Mpo MPU3HAYEHHS a00 3BUIBHEHHS MPAIliBHUKA 3a3HAYAETHCS
NMoBHA JaTta (Yucio, Micsllb, piK) (aKTUYHOrO BUXOJY IIpalliBHUKa Ha pPoOOTYy
(MpUMUHEHHSI TPYAOBUX BITHOCHH), PO3MIPH HOT0 MOCATOBOr0 OKJIAMY BiJAMOBIIHO
710 MITAaTHOTO PO3MHUCY, HaA0ABOK Ta JOILIAT.

235. YV 3BemeHUX PO3MOPSKEHHIX 3 0CO00BOTO CKIaAy [0 PO3MOPSAY0i
YaCTUHU BKJIIOYAETHCSA 1H(POpPMALIIS, L0 PO3MINIYETHCA Yy TaKid MOCIITOBHOCTI:
NPUIHATTSA Ha poOOTy (cinyk0y), nmepeBeieH s, 3BUIbHEHHA. [Ipyn 1boMy A0 OZHOrO
3BEICHOr0 PO3MOPSIPKEHHS HE MOXE BKIIOYaTHCS 1HGopMalis, sKa 3riAHO 13
3aKOHOJIABCTBOM Ma€ Pi3HI CTPOKHU 30€piraHHs.

VY 3BeeHUX PO3MOPSIHKEHHSIX MPI3BUINA OCI0 Y MeXaX MyHKTIB PO3MIIIYIOThCS
3a andaBiTOM.

236. CrinbHE PO3MOPSKEHHS TOJOBH OOJIACHOI pajayd Ta TOJIOBU OOJACHOI
Jep’kaBHOI aaMiHIcTpalii ohopMIIIETbCS HAa YUCTUX apKyliax mamepy dopmarty A4
(210 x 297 mimimerpiB). JlepkaBuuit 'ep6 Ykpainu mig yac oQOpMIICHHS TaKHUX
aKTIB HE BIATBOPIOEThCS. HaliMeHyBaHHS yCTaHOB pO3MINIYIOTHCSI HA OJTHOMY PIBHI, a
Ha3Ba BUAY JOKyMEHTa — TocepenuHi. [lata CHiabHOTO pO3MOPSIKEHHS MOBHHHA
OyTH €IWHO0, BIJIMOBIIATH JaTl OCTAHHBOIO MIJANUCY, & PEECTPALIMHHUIA 1HIEKC
JOKyMEHTa CKJIAaIaTuCid 3 pPEECTpalliHUX 1HAEKCIB, SIKI MPOCTaBIAIOTHCA 4Yepes
NpaBOOIYHY TOXWJIYy PHUCKY B TIOCTIJOBHOCTI MIAMKMCAHHS  PO3MOPSIKCHHS
KepIBHUKaMU yCTaHOB. Po3mopsigya YacTMHa MOXKE IIOYMHATHUCS 13 CIIIB
«30BbOB’A3YEMOy. Ilianucu KepiBHUKIB yCTAaHOB PO3TAILOBYIOTHCS HUXKYE TEKCTY
Ha OJTHOMY PIBHI 1 CKPITUTIOIOTHCSI TepOOBUMH TEYATKAMU ITUX YCTAHOB.

KinbkicTh TNPUMIPHUKIB CHIUTBHUX PO3MOPSIKCHh TOBUHHA  BIIMOBIIATH
KUTBKOCT] YCTaHOB, IO iX BUIAIOTh.
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237. MexaHi3M TMOJaHHS HOPMATUBHO-TIPABOBUX AaKTIB MIHICTEPCTB, I1HIIHUX
IEHTPaJbHUX OpTraHiB BUKOHABYOI BIAJM, a TAKOX IHIIMX OPraHiB, aKTH SKHX
BIJIMOBITHO /10 3aKOHOJ/ABCTBA MJIATAIOTh Jep)kKaBHIM peecTpallii B MiH10CTi, oT0
TEPUTOPIATLHUX OpraHaX, BCTAHOBIIOETHCS [10JI0KEHHSIM PO IepiKaBHY PEeCTPALIiio
HOPMATHUBHO-TIPABOBUX AaKTIB MIHICTEPCTB, IHIIMX OPraHiB BHUKOHABYOI BJIAJH,
3aTBepHKeHUM MocTtaHoBoro Kabinety MiHicTpiB Ykpainu Big 28 rpyaus 1992 p.
Ne 731 (3I1 Vkpainu, 1993 p., Ne 1-2, ct. 28; Odiuiitauii Bichuk Ykpainu, 1998 p.,
No 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta mOpsIAKOM MOJAHHS HOPMAaTHUBHO-
IIPABOBHX aKTiB Ha JIEP>KaBHY PEeCTpallito, BU3HAaUeHUM MiH IOCTOM.

[=]

238. Po3nopsKeHHS HYyMEpYIOThCS Yy TOPSAAKY iX BHIAHHS Yy MeXax
KaJICHTAPHOTO POKY. Po3mopsipkeHHsT 3 OCHOBHOI MIsUTBHOCTI, 3 aJMiHICTPaTHBHO-
TOCMOAPChKUX THTaHb Ta 3 O0COOOBOTO CKJIaay MAalOTh OKPEMY MOPSIKOBY
HyMepanito. Peectpamiro posnopsypkenb 3ailicHiolots B CEJIO (cnemiambHOMY
KypHaii). PeecTpamiiHuii HOMEp PpO3MOPSKCHHS CKIAJA€ThCS 3 TOPSIKOBOTO
HOMEDA BIJI MOYATKYy pOKY Ta JiTepu (nuB. . 131 miel [HeTpyKiii).

[Ipu 1poMy Ha manepoBUN TPUMIPHHUK BIJMOBITHOTO aKTa MPOCTABISIETHCS
HOMED Ta JaTa peectpallii, siki 0ysno aBromatudHo npucoeHo CEJIO.

239. Kormii po3mopsiiskeHb 3aCBITUYIOThCS 3aCTYITHUKOM KEpIBHHMKA amapary —
KEpYIOYUM CIIpaBaMH BUKOHABYOIO amapary OOJIACHOI pajiv, MOCcagoBOK 0co00k0, Ha
Ky MOKJaJeHl OOOB’SI3KM 3 BEAEHHS KaJpoBOI POOOTH y BUKOHABUOMY amapari
oOnacHOi paau. Y pa3l BIACYTHOCTI — 3aCTyHUKOM KEpyIOUYOro CIpaBaMu —
HaYaJIbHUKOM BIJUIUTY OpraHi3aliiHOro 3a0e3ne4eHHs AiSIbHOCTI pad BUKOHABYOTO
amapaty o05acHOI pajau, 3acTYIMHUKOM KEpYyHUYoro CIpaBaMH — HadyaJIbHUKOM
3arajbHOr0 BIJJILTY BUKOHABUOIO anapaTy 00JIacHOI pajiH.

Komii po3nopskeHb HaJACUIAIOTHCS 3alHTEPECOBAaHUM YCTaHOBaM, MOCAJ0BUM
ocobam, TpalliBHUKaM y eNeKTpoHHiN (hopmi. Y pa3l HeoOX1THOCTI HAJCUIAHHS KOTii
pO3MOpsKEHHS ycTaHoBl, sska He € ydacHukoMm CEJIO, cucremm B3aemogii, i
HAJICWJIAETHCS KOsl y manepoBiil gopMi. Y TakoMy BUMNAAKY CKJIAIA€ThCS CIHUCOK
PO3CUJIKK (JTUIIIE IIOAO0 TUX YCTAaHOB, SIKUM HAJCUJIAETHCS y MamnepoBiil ¢hopmi), 110
M1MUCYETHCS MPAIIBHUKOM, SIKHI OTO CKJIaB.

240. Ha xoxune, Bugane posnopsmkeHas B CEJIO, ctBoproersest PMK 1o sxoi
npuennyeThest ckankomist (Word Bepcis) po3nops14oro 10KyMeHTa.

241. V PMK po3nopsipkeHHsT HyMEPYEThCS Y TOPSIIKY 1X BUAAHHS y Mexkax
KaJICHJAPHOTO POKY; PO3MOPSHKEHHS MAalTh OKpPEMY TOPSAJIKOBY HyMeEpallito
(muB. . 238 miei [ncTpyxkiii).

242. Os3HailloMJICHHS TpAIliBHUKIB BHKOHABYOTO amapaTry o0jacHOi paau 3
PO3MOPSIKEHHSIM  3A1MCHIOEThCS B eleKTpoHHi ¢opmi 3acobamu CEJIO, 3a
HEOOX1THOCTI, HaJIa€ThCS MarepoBa BePCist pO3MOPSIHKEHHS.

243. O3HalioMJIEHHS TPAIiBHUKIB 00JIACHOI paju 3 PO3MOPSIYUM JOKYMEHTOM
3MIIACHIOETHCS B €JIEKTPOHHIN PopMi.
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@dakT O3HAHOMIIGHHS TIOCAJ0BOi OCOOM OOJIACHOI paad 3 PO3MOPSAIAM
JTOKyMeHTOM 31ilcHIoeThes 3acobamu CEJIO 3 BuUKOpHUCTaHHSM KBasTi(hiKOBAHOTO
€JICKTPOHHOTO IIIMKUCY BIATOBITHOT TOCAT0BOI OCOOH.

®dakT JOBEACHHS PO3MOPSIYOro JOKYMEHTa JI0 BiJloMa II0CaJ0BOI 0OcoOu
obnacHoi paau 3aiicHIoeThes 3acobamu CEJIO.

Cmy>x00B1 JTUCTH

244. Cnyx00B1 JHCTH CKJIQIalOTbCS 3 METOK OOMiHy iH(MOpMaIi€r MIX
yCTaHOBaMHU SIK BIJAIMOBIJI HAa BHUKOHAHHSA 3aBJaHb, BHU3HAUEHUX B aKTax Ta
JIOPYUYEHHSX OpraHiB Jep>KaBHOI BJIaJId, OpraHiB Biagu ABTOHOMHOI PecryOmiku
Kpum, Ha 3anutH, 3B€pHEHHS, a TAKOXK SK 1HIIIaTUBHI Ta CYIIPOBIIHI JIUCTH.

245. Y pasi HagBHOCTI MIACTaB, $KI BHU3HAIOTHCA OOIPYHTOBAHUMH JIJIS
CTBOpPEHHSI OOJACHOIO Paliol0 JOKYMEHTIB y mamepoBiit ¢opMi, CiykO00BUM JHCT
oopMITIOETHCA Yy ManepoBid popmi Ha creliaabHOMY JJIsl JTUCTIB OlaHKy (Gopmarty
A4 (210 x 297 wimimerpiB). SIKIIO TEKCT JHCTAa HE TEPEBUIINYE CEMH PSJIKIB,
BUKOPHUCTOBYEThCS OnaHk Gopmaty A5 (210 x 148 mimimeTpiB).

Cnyx00oBUli JIMUCT B €JEKTPOHHINM (dopmi odOpMITIOETHCS Ha  OJaHKY,
aBToMatn4HO 3renepoanomy CEJIO.

246. Jluct Mae Taki pPEKBI3UTU: JaTa, PEECTPALINHUI 1HIEKC, MOCUJIaHHS Ha
peecTpalifHui 1HJIEKC 1 JaTy JOKYMEHTa, Ha SKWUW Jae€TbCs BIJIMOBiAb, aapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHHMM PEKBI3UT CIY:KOOBOTO JIMCTA), BIAMITKA PO
HasIBHICTh 1OAATKIB (y pa3l noTpedu), MiANKC, BIAMITKA PO BUKOHABIIS.

247. JlaToro HCTA € J1aTa HOro peecTparii.

248. Sx mpaBuI0, y JIUCTI MOPYIITYETHCS OJHE TTUTAHHS.

249. Tekct nucTa BUKJIATAETHCS BiJl MEPIIOT 0COOM MHOKMHU 3 BUKOPUCTAHHIM
CIIB: «IMPOCUMO TMOBIJIOMUTH...» «PO3’SICHIOEMO, II10...», a00 BIJ TPETHOI OCOOU
OJIHWHU — «MIHICTEPCTBO 1H(YOPMYE...», «YNPaBIIHHS BBAXKAE 3 JOLLIBHEY.

SKiIo JUCT CKJIaJICHO Ha OJIaHKYy IMOCa0BOI OCOOM, TEKCT BUKIAJAETHCS BIJ
NepIIoi 0COOM OJTHUHU — IIPOILY...», «ITPOMOHYIO...».

250. City00B1 JIMCTH TMUCYIOTHCS BIAMOBIIHO 10 11i€i [HCTpyKIIii.

251. Cnyx060BHi1 TUCT y manepoBiii (opmi Bi3ye aBTOP JTOKyMEHTA, HAa4aJIbHUK
CTPYKTYPHOTO MiApPO3/ly BHUKOHABUOTO amapary o0JacHOi paau, B SKOMY HOro
CTBOPEHO, y pa3i moTpedu (SKIIO B JUCTI MOPYIIYIOTHCS BaXKJIMBI Ta MPUHIIUAIIOBI
MUTaHHS) KEPIBHUKM 3alHTEPECOBAHUX CTPYKTYPHUX MIAPO3/IIIB BHKOHABYOTO
anmapaTy oOJlacCHOi pajd, HadajdbHUK (TIocazoBa 0co0a) HOPUAUYHOTO BIIILTY
BUKOHABUYOI'0 amapaTy oOJlacHOI pajau, YIIOBHOBa)kK€Ha 0co0a 3 MUTaHb 3amoOiraHHs
Ta BUSBIEHHS KOPYNUIi — KOHCYJIbTAHT BIJAULY IOPUIAYHOTO 3a0€3MEeUECHHS
BMKOHABYOTO amapary 0O0JacHOI paad, a TaKOoX 3aCTyMHUK KEpiBHUKA amapaTy —
KepYIOUnii ClipaBaMH BUKOHABUOTO arapaTy 00JacHOi pajiu.
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JIOKyMeHTH /10 3acijaHb KOJIEr1aJIbHUX OpraHiB

252. TligrotoBka Ta oQOpMICHHS JOKYMEHTIB JO 3acCilaHb KOJeETiaJIbHUX
OpraHiB 3JIIMCHIOIOTBCA 3 METOK OpraHizaiiifHoro 3a0e3reyeHHsl BIAMOBIIHOTO
oprasy.

253. 3aciaHHsi  KOJIETIaIbHMX  OpraHiB  MPOBOJATHCA  BIANOBIAHO IO
3aTBEPKEHUX TUIaHIB iX poOOTH Ta y pa3i mOTpeou.

Y mnaHi poOOTH KOJETIaIbHOTO OpPraHy 3a3Havar0ThCS MUTAHHSA, 10 TTOBHHHI
pO3TIIAATUCSA, JaTa pO3IJIsIAy, MPI3BUINE, 1M’ JOMOBiJa4a Ta HAWMEHYBaHHS
CTPYKTYPHOTO TMIJAPO3J1IY KOJIETIAIbHOTO OpraHy, SIKHA TOTy€ TOKYMEHTH MJis
PO3TISiAY NMUTaHHS KoOJIeTiallbHUM opraHoM. [IpoekT mimaHy poOOTH KOJETiaabHOTO
OpraHy CKJIaJa€TbCs CEKpeTapeM I[bOr0 OpraHy 3 ypaxyBaHHSM MPOMO3UIIIHA
CTPYKTYPHHX IMAPO3ILIIB I[OTO OPTaHy.

KepiBHUKM CTPYKTYpHHUX MIAPO3ILIIB KOJIETIAIbHOTO OpraHy MOIal0Th IS
BKJIFOUEHHS JI0 TUIaHy pOOOTH KOJETiaJIbHOrO OpraHy IMepeliK MUTaHb, SIKi BOHU
BBAXKAIOTh 32 HEOOXIJIHE PO3IJISTHYTH Ha Horo 3acimanHil. /o mepeniky jo/aeTbes
JOBIJIKa 3 OOIPYHTYBaHHSIM IIJICTaB JIJIi BHECEHHs TMHTAaHHS Ha PO3TJISA
KOJIET1aIbHOTO OpraHy.

3aTBep/UKEHUN KOJIET1aJbHUM OpPraHOM IUIaH poOOTH JTOBOAUTHCA 1O Bigoma
YJIEHIB KOJIET1aJIbHOIO OpPraHy 1 KEPIBHUKIB CTPYKTYPHHX IMIIPO3AUTIB KOJIET1adIbHOTO
oprany. JloJaTKoBI MHTaHHA A0 3aTBEPKEHOTO IUTAaHY pOOOTH KOJETiadbHOTO
OpraHy MOXYyTb OyTH BKJIFOUEHI 3a piIEHHSAM HOTo rojoBu. Cekperap KOJeriabHOro
oprany iHQOpMYye BCiX YJICHIB KOJETr1aIbHOTO OpPraHy Ta BIAMOBIIaJIbHUX BUKOHABIIIB
PO BHECEHI JI0 TUIAHY 3MIHH.

254, JIOKyMEHTH 3 MHUTaHb, M0 BHOCATHCA Ha PO3IJISAJ KOJIETIaIbHOTO OpraHy,
MMOBUHHI TOAABAaTHUCS BIAMOBIAHO A0 BHMOI' 3aKOHOJABCTBA. 3a3HauyeHl JOKYMEHTH
MICTSTh:

JIOTIOBI/IHY 3aluCKy, aJpecoBaHy KoJerialbHOMy oprany (y pasi motpedu), B
SKIW TPYHTOBHO BUKJIAJICHI MUTAaHHS 3 BUCHOBKAMU 1 TIPOTIO3UIIISIMU;

NPOEKT PpIlIEHHS (PO3MOPSIKEHHsS,, IOCTAHOBHM) KOJIETIAJBHOTO OpraHy,
3aBI30BAHMM  KEpPIBHMKAMU 3alHTEPECOBAHUX CTPYKTYPHUX MIAPO3AUIIB, Ta
JIOKYMEHTH 10 HbOTO (aHATITUYHI AOBIJIKH, TaOJUIIl, JlarpaMy TOIIO), 3aBI30BaHI iX
KEepIBHUKAMH;

JOBIJKY MPO MOTOMKEHHSI MPOEKTY PIIICHHS (PO3MOPSIKEHHS, TOCTAHOBH) 13
3alHTEPECOBAHUMH CTPYKTYPHUMH MIAPO3AiIaMu 00JACHOT paju Ta y pa3l moTpedou
IHIIMMH YCTaHOBaMH;

CIHCOK 0C10, sIK1 3aIpPOIIYIOTHCS Ha 3aCiJaHHsI KOJIET1aJIbHOTO OpraHy;

1HIIT JOKYMEHTH, HEOOXI1TH1 /TSl pO3TJISITY TUTaHb.

255. JIokyMeHTH, HiATOTOBJIEHI JUIsl PO3TJISY KOJIETIaIbHUM OPraHOM, a TaKOX
OJIMH MPUMIPHUK iX KOMIi, 30€piratoThCsl y ceKpeTaps KOJIETialbHOTO OpPTraHy.

256. Y pasi mpoBeAeHHS 3aKpPUTOTO 3aCiaHHS KOJIETIaJbHOTO OpraHy ado
3aKPUTOr0 OOTOBOPEHHS OKPEMHUX MUTaHb MIATOTOBKA JOKYMEHTIB 3 BIIMOBITHUX
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MUTaHb 3AIMCHIOETHCS 3 JOTPUMAHHSM TOPSAIKY POOOTH 3 JOKYMEHTAMH, 1110 MICTSTh
iH(opMalIlito 3 00OMEKEHUM JOCTYTIOM.

257. 3a miAroTOBKY JOKYMEHTIB ISl IIPOBEJAEHHS 3acCiiaHb KOJICT1aJbHOTO
Oprany BiAMOBIIal0Th KEPIBHUKH 3a1HTEPECOBAHUX CTPYKTYPHUX IMiIPO3ALIIB.

258. Cekperap KOJETrialbHOTO OpraHy 3AIHCHIOE KOHTPOJb 33 CBOEYACHUM
MOJaHHSAM JIOKYMEHTIB Ha pO3TJIsi]] Ta NepeBips€e iX Ha HAsIBHICTh Y MOBHOMY 00Cs31
Ta MPaBWIbHICTh O)OPMIICHHS.

JIOKyMeHTH, TIOJjaHi 3 TOPYIICHHSIM YCTAaHOBJICHOTO TOPSIKY 1 CTPOKiB, IO
PO3TIIsAAY HE IPUAMAIOTHCA.

259. Pe3ynbrati  3acijaHHS ~ KOJIETIAIBHOTO  OpraHy  OQOpPMIIIOIOTHCS
IPOTOKOJIOM.

[IpoToKON KOXHOTO 3acilaHHs KOJIETIaJbHOI'O OpraHy CKJIAJAaeThCs 3
ypaxyBaHHSM BUMOT, 3a3HAYE€HHX Yy Liil [HCTpyKIi.

260. Bumoru 10 ohopMIIeHHS, MIATOTOBKH, Bi3yBaHHA Ta 1H. MPOEKTIB PIllICHb
IUICHApHUX 3acifiaHb ceciit o0JacHOi paau, peKOMEHaIlli Ta BUCHOBKIB MOCTIMHUX
KoMiciii obnacHoi paau 3a3HadyeHl y Permamenti I[lonraBchkoi o6iiacHOi pajwy,
[TonoxeHH1 mpo MOCTIiH1 KoMicli 00J1acHO1 paau Ta i [HeTpykii.

261. Butaru 3 mNpOTOKONIB O(QOPMIIOIOTHCS Ha BIAMOBITHOMY OJNaHKY 1
3aCBIAUYIOTHCS MevaTkoro (0e3 300paxeHHs repba).

OdopmiteHHS TOKYMEHTIB MPO BIAPSIKEHHS

262. Cmyx00Bi1 BIAPSAIKCHHA KEPIBHUIITBA Ta TMPAIliBHUKIB BUKOHABYOTO
anapary 00JIaCHOI paiu 3[IMCHIOIOTHCS AJI1 BUKOHAHHS CIIY>)KOOBHX JOpYYEHb 11032
MICIIEM X MOCTIHHOT poOOTH (32 HASIBHOCTI JOKYMEHTIB, IO MiATBEPKYIOTh 3B’ 130K
CIIy’k00BOTO BIAPSAIKEHHS 3 OCHOBHOIO JISUTHHICTIO 00JIACHOT pajin).

VY pasi HEOOX1AHOCTI TOTY€EThCS JOIMOBITHA 3alMCKa HA 1M'S TOJIOBU O0JIACHOT
paau, B SKIM 3a3HA4YA€TbCSl TPO T€, KyIW, Ha SIKAA CTPOK, 3 SKOI METOI0
BIJIPSJIPKAETHCS TIPAIliBHHUK.

JlomoBifiHa 3amMcKka pa3oM 3 MPOEKTOM PO3MOPSKEHHS MPO BIAPSIKEHHS,
HAJAETHCS TOJIOBI 00JACHOT pajy, SK MPaBWIO, HE TI3HINIE HIXK 3a TPU J00H 10
MOYATKY BiIPSHKCHHS.

263. Jlns peectparii BiApsKEHb BEACTHCS OKpPEMH ManepoBuid  adbo
CIICKTPOHHMI XKypHaJ (101aToK 12).

264. Tlicns moBepHEHHS 3 BIAPSKEHHS MPAIIBHUK TOTYE y TPUIACHHUMA CTPOK
MUCHMOBH 3BIT MPO BiAPS/KCHHS (BUKOHAHHS 3aBJIaHHS), @ TAKOXK IMOJAE 3BIT MPO
BUKOPHCTAHHS KOIITIB Y CTPOKH, BU3HAYEH] 3aKOHOJaBCTBOM.

3BIT TpPO BIAPAKEHHS (BUKOHAHHS 3aBJaHHs) Ta 3BIT MPO BUKOPUCTAHHS
KOWITIB MIANUCYIOTBCA TMpaliBHUKOM, SKUW TmepedyBaB Yy BIIPSAJDKEHHI, Ta
NEepPeA€ThCs 10 CTPYKTYPHOrO MiApO3J1Ty BHUKOHABUOI'O amapaTy OO0JIacHOI paau
BIJIIIOBITHO 10 IIOBHOBAXKEHE.
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[Ipo€exTH eNeKTPOHHUX TOKYMEHTIB
Iliocomoska

265. 3a mArOTOBJIEHUM IPOEKT €JIEKTPOHHOTO JOKYMEHTa BIAMOBIAAIBHUM €
aBTOP JOKYMCHTA.

3a opranizaiil0 BUKOHAHHS €JIEKTPOHHOI'O JOKYMEHTa BIJIOBIIAIOTH OCOOW,
3a3HaueHl B €JICKTPOHHIN PE30ITIOLIii.

266. IlianrotroBKa TPOEKTY EJIEKTPOHHOTO JOKYMEHTa 3JIHCHIOETHCS 3
ypaxyBaHHSM TaKHX BUMOT:

MPOEKT EJIEKTPOHHOTO JOKYMEHTA roTyeThcsl aBTopoM JokyMmenTta B CEJIO;

y pa3l HasgBHOCTI CYNPOBIAHMX MaTepiaiiB [0 TMPOEKTY EJIEKTPOHHOTO
JIOKyMEHTa BOHM JOJIAIOTHCS JI0 MPOEKTY EIEKTPOHHOTO JTOKYMEHTa BUKIIOYHO B
eJIeKTpOHHIN (opmi (30kpemMa TabmuyHi Ta TpadiuHi Marepiand, QoTokomii
JIOKYMEHTIB, 3aBaHTaXKEHI y cucremy y daiinax ¢opmariB, BU3HAYCHUX aKTaMH
3aKOHO/IaBCTBA);

BHECEHHS JI0 MPOEKTY EJIEKTPOHHOIO JIOKyMEHTa MOCHUJIAaHHS Ha JOKYMEHT(H),
Ha BUKOHAHHS SIKOTO(MX) CTBOPEHO BIAMOBIIHUM MPOEKT;

BHeceHHs 10 PMK B aBTOMaru30BaHOMY pEXHMI I1HJEKCY CIpaBd 3a
HOMEHKJIATypOIO0 CHpaB, OO0 SKOi BIJIHOCHTBCS E€JIEKTPOHHUN JTOKYMEHT, IO
CTBOPIOETHCS;

(dbopMyBaHHS MEPENIKy MOT0HKyBayiB, MANKUCYBaylB Ta agpecariB y PMK.

267. IM’s1 dainy BHXITHOTO TPOEKTY €IEKTPOHHOTO JOKYMEHTA, CYNMPOBIIHUX
Ta 1HIIAX MaTepiajiiB 10 HOI0 MOBUHHO MAaTH CTUCIY YHI(IKOBaHY Ha3By, sIKa YITKO
BUXOJIUTH 13 IPUHAIICIKHOCTI BMICTY (haiiity, HapUKIaI;:

Jucer ...

JlomoBiiHa 3amucKa ...

Posnopsikenns mpo ...

J1 Tlopsinok (mMojgoXKeHHs, IHCTPYKIIiS TOIIIO) ...

J2 Tabmuis (rpadik, rmiaH TOIIO) ...

CkaHoBaHa KOs JIUCTA ...

Bizysanus ma no2ooicenms
268. [ToromkeHHs IPOEKTY €IEKTPOHHOTO TOKYMEHTA MOJISATae y Horo BizyBaHHI
YHOBHOBaXEHUMHU ocoOamu, 3a3HaueHuMHu B PMK, mio 3abesneuyerbcss CEJIO Ha

nijacTaBl chopMOBaHOrO MEpeiKy MOTroKyBauiB, 3a3HaueHux y PMK.

269. Tadopmarris mpo MoroKeHHs, BIIXUICHHS a00 MOBEPHEHHS aBTOMATHYIHO
BHOCUThCS 10 PMK.

270. Tlopsimok Bi3yBaHHS Ta MEpENiK MOCATOBUX OCIO, sIKI TTOBHMHHI 3aBi3yBaTH
JIOKYMEHT, BU3HAYA€E TMPAIIBHUK, SIKUW CTBOPIOE IOKYMEHT, BUXOJAUU 3 HOTO 3MICTY
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Ta BIANOBIAHO A0 AaHoi [HCTpykuii, Pernamenty ob6nacHoi paau, MOJOXKEHHS MPO
MOCTIMHI KOMICii 00J1aCHOT paju, MOCa0BUX IHCTPYKIIIH Ta 1H.

[ToromxeHHs Ta MiANUCAHHS MPOEKTY €IEKTPOHHOTO JOKYMEHTA 3I1ACHIOETHCS
y TaKOMY MOPSIAKY:

MPOEKT €IEKTPOHHOTO IOKYMEHTA CIIOYATKY BI3YEThCS OO aBTOPOM;

MPOEKT E€JIEKTPOHHOTO JOKYMEHTA MOTOJIKY€EThCS KEPIBHUKOM BIIITOBIATBHOTO
miApo3aity (aBTOpa JOKYMEHTA); YIIOBHOBaYKEHOIO 0COOO0I0 3 MUTaHb 3ar00iraHHs Ta
BUSIBIICHHS KOPYIILIi — KOHCYJIbTAaHTOM BIJAUTY IOPHIWYHOTO 3a0€3MeUeHHS
BUKOHABYOTO amapaTy obsacHoi paau (y pa3i HeoOXiJHOCTI); MOCaJOBUMHU 0COOaMH,
KX CTOCYETbCS JIOKYMEHT, HayaJlbHUKOM (IIOCAJOBOIO 0CO00I0)  BIIALTY
IOPUIUYHOTO 3a0e3MMeUeHHs BUKOHABUOTO arapaTy 00JacHOi pajau 3a pe3ysIbTaTaMu
IIPOBEJCHHS FOPUIUYHOI eKcrepTr3u (auB. .M. 274-277 wiel IHCTpyKIii); 1HIIMME
MOCAJIOBUMH  0COOaMH, SIKHX CTOCYETHCS JOKYMEHT; 3acCTYITHHKOM KEepiBHUKA
amapary — Kepylo4yuM CIpaBaMH BHKOHABYOIO amapary oO0JacHOi paju; NEepIiuM
3aCTYITHUKOM TOJIOBH 00J1acHOT paau (y pa3i HeoOX1JHOCTi) , 3aCTYITHUKOM TOJIOBH
o0nacHOi paju BIAMOBIIHO O pO3MOALTYy 000B’s3KiB (y pa3l HEOOXIAHOCTL), MpU
[[bOMY Bi3yBaHHS MPOEKTY EJIEKTPOHHOTO JOKYMEHTAa HE 3aTBEP/UKY€E 3a3HAUYCHHM
JOKyMEHT (BCl TOCaJ0BI OCOOM, SIKI MOTOJKYIOTh JOKYMEHT 3a3HAYalOThCs Y
nepeniky noroxyBadiB y PMK y BiAnoBiiHi# MOCiJOBHOCTI);

y pa3i MOTO/IKEHHS MMPOEKT €JIEKTPOHHOTO JOKYMEHTA MOT0J/[KYyBay BI3YE;

micisg BidyBaHHA BciMma 3a3HaueHuMu B PMK moromkyBauamu CEJIO mpoekT
CJIEKTPOHHOTO  JIOKYMEHTa HAJICUJIA€ThCSl HA  MIAMUCAHHA  (3aTBEPJPKCHHS)
3azHaueHoMmy B PMK nignucysauy.

271. He moromxkeHWil y BIANOBIIHOMY TOPSAKY MPOEKT EIEKTPOHHOTO
JIOKyMEHTA HE MePeaeThCs Ha MINUCAHHS (3aTBEPIKEHHS).

272. TloromxyBaui 3a (akrom HanxomkeHHs n0 HuX yepe3 CEJIO mpoekty
CJIEKTPOHHOTO JOKYMEHTa OepyTh ydacTb y MOro ONpaIfOBaHHI B YaCTHHI, IO
CTOCYETBCS 1X KOMIIETEHITI].

273. CBOIO MO3MINIO II0JI0 OMPAI[LOBAHOTO IIPOEKTY €ICKTPOHHOTO JOKYMEHTA
MOTO/KyBay JIOBOJAUTH JI0 Bigoma BiamoBiganpHOro miaposaury depes CEJLO.
BianosinHa mo3uuis Mae OyTH YITKO OOIPYHTOBaHOIO, a y pa3l HEOOXIAHOCTI
BUKJIAJICHA Y TEKCTI MPOEKTY E€JIEKTPOHHOIO JOKYMEHTAa B PEKHUMI BUIIpaBIEHb (y
BUTJISIII HOBOI PEAAKIIT HOTO OKPEMUX IMOJIOKEHB ).

VY pasi BHeceHHs peJakliiHUX MPaBOK JI0 MPOEKTY E€IEKTPOHHOTO TOKYMEHTa
CEJO:

30epirae MOTOYHY BEPCIIO MPOEKTY EJIESKTPOHHOIO JOKyMeHTa (0e3 peaakiiiiHux
MPaBOK) 3 yCiMa HaKJIaJICHUMH Ha HEl KBaTI(PIKOBAHUMH €JICKTPOHHUMH ITiAMUCAMHU
(110 MATBEPIKYIOTHCS) B apXiBl BEPCIi MPOEKTY EIEKTPOHHOTO TOKYMEHTA;

CTBOPIOE  HOBY  BEpCII0O  TPOEKTY  EJIEKTPOHHOrOo  JoKyMmeHTa  (0e3
KBaTi(hiKOBAHOTO EJEKTPOHHOTO MIAMKUCY), SIKa CTa€ MOTOYHOIO BEPCIEI0 MPOEKTY
€JIEKTPOHHOTO JIOKYMEHTA, J0 SKOi 30epiraroThCs BC1 BHECEHI PEAaKIliliHI MPaBKHU Ta
HaIpaBJIsie HOro Ha MMOBTOPHE Bi3yBaHHS.
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VYci Bepcii npoekTy 36epiratoThes B apxii Bepciit B PMK. PenaryBanus Bepciif,
30epexkennx B apxiBli PMK Onokyerbes. PenaryBanHsi moTouHoi Bepcii OJIOKY€EThCs
IiCJIs miAnucaHHs (3aTBEPIKCHHS) TOKYMEHTA.

FOpuouuna excnepmusa

274. IOpuauyHa ekclepTh3a MPOXOAUTh y  €JIEKTpOoHHIM  Qopmi 3
Bukopucranusam CEJIO.

275. 3a pe3ynbTaTaMu IOPUIUYHOT €KCIIEPTH3H, Y Pa3l HAABHOCTI 3ayBaXXeHb 10
MPOEKTY EIEKTPOHHOTO IOKYMEHTa, YIOBHOBa)KE€HA 0C00a CTPYKTYPHOTO MiIPO3ALTY
BIJIMTOBITHO 70 TIOBHOBAXKEHH T'OTYE B €JIEKTPOHHINA (PopMi BHCHOBOK 3a (hOPMOIO,
3aTBEpKeHOI0 MiHICTEpCTBOM IOCTHIIIT Y KpaiHu.

276. BucuoBok BHocuThea a0 CEJIO sk BHYTpIIIHINA JOKYMEHT, JIOTIYHO
MOB’SI3aHUM 13 MPOEKTOM, JI0 SKOTO BiH IMiJTOTOBJIEHUH, 32 MIAMKCOM YITOBHOBAXXEHO1
0COOHU IOPHUINYHOTO BIJILITY.

277. Y pa3i BIACYTHOCTI 3ayBaXKeHb JO0 TPOEKTY EIEKTPOHHOTO JIOKYMEHTa
YHOBHOBaX€HAa 0c00a CTPYKTYPHOTO MiAPO3/1TYy BIAMOBIIHO J0 MOBHOBAXKEHb BI3y€
MPOEKT eNEKTPOHHOrO nokymeHTa B CEJIO.

1lionucauns npoekmis e1eKkmpoHHUX 0OKYMeHMI8
llionucyeau

278. Y BUKOHaBUOMY amapari oOJacHOi paau MiANUCyBadyaMU €JIEeKTPOHHUX
JIOKyMEHTIB € TOJIoBa O0JaCHOI paju, MEPIIUi 3aCTYIMHUK TOJIOBH OOJacHOi pajw,
3aCTYIHUK TOJIOBU OOJAcHOI paju, BIAMOBIAHO JO PO3MOILTY OOOB’SI3KIB Ta
3aCTYITHUK KEpIBHUKA amapaty — Kepyluuid CchopaBaMd BHKOHABUOTO armapary
oOlacHOi pagd B MeXaxX CBOiX IIOBHOB@XEHb, BH3HAUEHHMX Y BIIMOBIIHUX
HOPMATHUBHO-TIPABOBUX  JOKYMEHTaX (MOJIOKEHHSX, TMOCaTOBUX  IHCTPYKIIISX,
PO3MOPSIKEHHAX). Y 3a3HAUCHUX JOKYMEHTAaX BHM3HAYAETHCS TaKOXK TOPSIOK
MIJNMCAaHHS JOKYMEHTIB 1HIIMMH 0CO0aMH y pasi BIACYTHOCTI F0JIOBU 00JIACHOI paau
Ta MOCaI0BUX OC10, sIK1 YIIOBHOBAXEHI1 iX MIMUCYBaTH.

279. PexBi3uT MiaNUCyBaya CKJIATAEThCS 3 HAIMEHYBaHHS TOCaIu OCOOM, sKa
NIIUCY€E €TEKTPOHHUI TOKYMEHT, BJACHOrO 1IMEH1 Ta Npi3BUILA, HAIPUKIA/I:

["omoBa o6racHoi paau T IITHC Bmacne im’s ITPI3BUILE
280. [IpoexTH €NEeKTPOHHMUX JOKYMEHTIB MIANMUCYIOTHCS, SIK MPAaBHIIO, OJHIEIO

MOCaJI0BOI0 0CO000, a Y pasi, KOJU 3a 3MICT MPOEKTY EIEKTPOHHOTO JOKyMEHTa
BIJIMOBIIaJIbHI KUJIbKA 0Ci0 — qBOMa abo OibIne mocamoBuMu ocodamu. [Ipu 1ibomy
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PEKBI3UTH TMOCAJOBUX OCI0O — MIANKMCYBadiB pPO3MIIIYIOTBCS OAMH MiJ OJHHUM
BIJIMOBIHO J10 MIAMOPSAKOBaHOCTI 0ci6. Hampukman:

["omoBa o6racHoi paau ITHC Bnacue im’s IIPI3BUILE

HavansHuK Biaaimy

(Gh1HAaHCOBOTO Ta rOCIOIAPCHKOTO

3a0€3Me4eHHs — TOJIOBHUM OyXrairep

BUKOHABYOTO arapary

obnacHO1 paau T IITUC Bnacue im’s [TPI3BUIE

281. YV pa3l mignucaHHS TPOEKTY CIUIBHOTO EJIEeKTPOHHOTO JOKyMEHTa
KUJIbKOMa 0co0aMu, K1 3aiiMarOTh OJTHAKOBI MOCAIH, IX PEKBI3UTH PO3MIIITYIOTHCS HA
OJIHOMY PiBHI, HAIIPUKJIA/I;

I'onosa IlonTaBchkoi 061acHOT I'onosa IlonTaBchkoi 001acHOT paau
JIepKaBHOI aMIHICTpaLii
T ITHC Bnacne im’sa TTPI3BUILE MIINAC Bnacae im’s [TPI3BUILIE

282. Y pasi BiICYTHOCTI MOCAJOBOi OCOOM, PEKBI3UTH MiAMHCYyBada SIKOI
3a3HAYCHO Y TPOEKTI EIEKTPOHHOTO JTOKYMEHTa, aBTOPOM IIPOEKTY CTBOPIOETHCS
HOBUM IPUMIPHUK IPOEKTY, B SKOMY 3MIHIOIOTHCS JIMIIE PEKBI3UTH ITAMUCYBaya,
MICIIS YOTO BIJMOBIIHUN MPHUMIPHUK 0€3 MOBTOPHOI'O IOT'OJKCHHS BHOCHUTHCS Ha
H1IUC 0c001, 1110 BUKOHYE 11 000B’SI3KHU.

283. SIkmio mianucyBavyeM €JIEKTPOHHOIO JOKYMEHTa € rojioBa O0O0JacHOi paau
(mocamoBa ocoba, sika BUKOHYE HOro OOOB’SI3KHM) (fai — KEpIBHUK) TMOTOKEHHIMA
MPOEKT €IIEKTPOHHOTO JTOKYMEHTA HAJAXOAUThH J0 BU3HAYEHOI YIIOBHOBAXEHOI 0COOH
roJI0OBU 00JIaCHOI pajiu.

284. Y pasi Koau rojoBa 00IacHOI paju BHOCHUTH JO MPOEKTY €IEKTPOHHOTO
TOoKyMeHTa peaakuiiHi npasku, CEJIO aBTOMaTH4HO CTBOPIOE HOBY BEPCIIO IPOEKTY
CJIEKTPOHHOTO JOKYMEHTa, fKa 3a PIIICHHSIM TOJIOBH O0JIaCHOI paau MOxe OyTu
niJinucana 6e3 MOBTOPHOTO MOTOIKEHHS.

285. Ilicas migmucaHHs JOKYMEHTa TOJIOBOIO 00JIaCHOI paayd B €JIEKTPOHHIM
dbopmi BiH HaIpaBIsSEThCA Ha peecTpaiiro Ta Haacwiaetbes depe3 CEB OBB unm
CEZO.

[Tignucanuii manepoBUid MPUMIPHUK, SIKUW BiAMOBIAHO 10 HOMEHKIIATYpHU CIIPaB
Mae TOCTiHMA abo TpuBanuii (moHan 10 pokiB) CTpok 30epiraHHs, pa3oMm 3
PO3JIPYKOBAHUM IEPETIKOM MOCATOBUX OCI0, SKUMHU MOTOKEHO MPOEKT JOKYMEHTa
(mocama, mpi3BuIIe, iM’s1, IO OATHKOBI, JaTa MOTOKEHHS ), MEPEAEThC 10 CIYKOU
JJIOBOJCTBA NSl 30epiraHHsl Ta (OpMyBaHHS y CIpaBy 3TiJHO 3 HOMEHKJIATYPOIO
CIpasB.
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286. Bigxunenuil mianucyBadem mpoekt nosepraetbest CEJIO iioro aBTopy i3
3a3HaYeHHSM BMOTHBOBAHOI NPUYMHHU BiIXUJICHHS.

Ocobaugocmi no2o0H#CeHHs NPOEKMIE eNeKMPOHHUX OOKYMEHMI8

287. [Ipoueaypa  MTOTOJUKEHHS  MPOEKTY  EJIEKTPOHHOrO  JOKyMEHTa
KOHTPOJIIOETHCS MOTO aBTOPOM, a y pa3i HOro BiACYTHOCTI 0C000I0, sIKa BHKOHYE
rioro o6oB’s3ku. [locamoBa (cimyx60Ba) ocoba, siki € kopuctyBaduamu CEJIO He mae
npaBa TMOBILAOMJISTH Tapoiib JOCTYIy JO €JIEKTPOHHOI IOITOBOI CKPHUHBKH,
aBTOMATHU30BaHOT'O POOOYOTO MICIIsl, POTPaM IHITUM 0COOaM.

288. Y pa3i HaAXOHKEHHS MPOEKTY €ICKTPOHHOTO JOKYMEHTA Ha MOTOKCHHS,
MOTO/KYyBau TMOBUHEH O3HAWOMHUTHCS 13 3MICTOM TPOEKTY, 3aBI3yBaTH MPOEKT
eJIEKTPOHHOTO JOKyMeHTa (y pa3i 3rogu i3 3alpOoNOHOBAHOIO PENAKIIEI0 TEKCTY
NPOEKTY EJEKTPOHHOTO IOKyMEHTa) a00 BHECTH 3ayBa)KCHHS Ta IPOIO3UILT [0
HBOTO.

289. 3ayBaxkeHHsS 1 MPOMO3UIII JO MPOEKTY EIEKTPOHHOTO JIOKYMEHTA, IO
MalOTh y3arajlbHeHU (KOHIIENTyalbHUN) XapakTep, MOXYTh BHUKIAJATUCA B
OKpPEMOMY KOMEHTapi, 110 BHOCUTHCS 10 PMK, Ta mianucyroTbes KBamdiiKOBaHUM
€JIEKTPOHHUM I1JIMACOM 0COOH, sIKa CTBOPHIJIA KOMEHTAp.

290. 3ayBaxeHHS 1 TPOMO3UINT JO TMPOEKTY EJIEKTPOHHOTO JOKyMEHTa
BHOCATBCS B PEXHUMI PEIAKUIMHUX NpaBOK O€3MOCEpEeaHBO /0 TEKCTY IMPOEKTY
€JIEKTPOHHOTO IOKYMEHTa a00 BUILISAIOTHCS IPUPTOM UM KOJIBOPOM, BIIIMIHHUM BiJl
HWpUPTY YU KOIBOPY OCHOBHOT'O TEKCTY IMPOEKTY €JIEKTPOHHOIO JOKYMEHTa, Ta 13
3a3HAYCHHSIM aBTOPA BIAMOBIIHUX MPABOK (PEKUM BHUIIPABIICHHS ).

291. 3ayBakeHHS 1 MPOMO3MINI IOJO0 BiAMOBITHOCTI HOPMATHBHO-TIPABOBUM
aKTaM MarOTh BHOCHUTHCS 13 3a3HAYCHHSM KOHKPETHHX HEBIAMOBIIHOCTEH, CTaTeH,
MYHKTIB TOIIO a00 Ma€ HaJaBaTUCS BIATOBIIHUM BapiaHT peaaKiiii TEKCTY, 0 SKOTO €
3ayBa)KCHHS.

292. TloromxyBad Bi3y€e MPOEKT EJIEKTPOHHOTO JTOKYMEHTa JHIIE Yy pasi
BIJICYTHOCTI B HBOTO JKOJHHUX 3ayBakKeHb. [IOro/’KEHUH MPOEKT EIEeKTPOHHOIO
JOKyMEHTa aBTOMAaTHUYHO TNEPEelaeTbCd HACTyMHOMY [MOrOJUKyBady 3riJHO 3
MIEPEeIIIKOM MOroJI)KyBayiB Ta MiAMKCYBayiB, 3a3HaueHux y PMK.

[Toro/keHHS 13 3ayBaKCHHSIMU HE JIOMYCKAETHCS, KPIM BUITAJIKIB TTOTOIKEHHSI
MPOEKTIB aKTiB, MOPSAOK MOTOIKEHHS SIKUX BU3HAYEHO 3aKOHOJAABCTBOM.

293. Y pa3i BHeceHHA OyIb-SKMX PENAKIIHHUX TPABOK 10 TMPOEKTY
CJIICKTPOHHOTO JIokyMeHTa, d4epe3 CEJIO TpoeKT eNeKTpOHHOTO TOBEPTAETHCS
aBTOPY.
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294. ABTOp TMPOEKTY EJIEKTPOHHOIO JTOKYMEHTa IICHIsl MOBEPHEHHS HOMy
BiIXHJICHOTO TIPOEKTY TOKYMEHTA 3/1MCHIOE IOTO TOOMpAaIIOBaHHs, 32 Pe3yJbTaTaMH
SIKOTO:

npuiiMae (MOBHICTIO a00 YacTKOBO) HaJaHI 3ayBa)K€HHS, MPOIO3MUIII,
pemaKIliiiHi MpaBKW Ta HAJICHWIAE HA MOBTOPHE TOTO/HKCHHS HOBY BEpCIIO MPOEKTY
CJICKTPOHHOTO JIOKYMEHTA,

BMOTHBOBAHO BIJIXWJIS€ HaJlaHI 3ayBa)KCHHS Ta IPOMO3UIli 13 0OOB’SI3KOBUM
3a3HAUEHHSAM TIIJICTaB y BIJAMOBIZHOMY KOMEHTapi, 1o BHOcUThcs 10 PMK, 3
HaKJIaJaHHSIM KBaTi(hiKOBAHOTO €JIEKTPOHHOTO IMiIMUCY aBTOPA MPOEKTY, ITICISI YOTO
MOBEPTAE MPOEKT EJIEKTPOHHOTO TOKYMEHTa Ha TMOTOPKEHHSA y MOMEepeHiil Horo
penakiii 0e3 HEOOXITHOCTI HWOTo MepeBi3yBaHHS IMOTOPKyBadaMH, SKUMH MPOEKT
OyJ10 OTOKEHO.

295. IloromxyBay, IKUM OTPUMAHO MPOEKT €IEKTPOHHOTO JOKYMEHTA, TOBUHEH
1oro moroauTH a00 MOBEPHYTH 13 BMOTUBOBAHUMH 3ayBaXKCHHSIMU Ta MPOIO3HUIIISIMH,
npoTAroM 2-X (IBOX) poOOYMX JIHIB, SKIIO MPOEKT EIEKTPOHHOTO TOKYMEHTa HE
noTpedye T0AaTKOBOTO OIPAI[IOBAHHS.

296. SIK110 y MO3UIIisIX TOJIOBHOTO BUKOHABIIS Ta CIIIBBUKOHABIIA € pO301’KHOCTI,
AKI HE MOXYTh OyTH BpEryJibOBaHi, KEPIBHUK TOJOBHOTO BHKOHABIIS 1HIIIIOE
IIPOBENICHHS Y3rOJ)KyBaJIbHUX HapaJ Ta KOHCYJbTALIN 3 Y3rOJKEHHS pOo301KHOCTEH
Ha pIBHI KEpIBHUITBA BIANOBIAHMX CTPYKTYpPHUX HiAPO3AUIB. Pesynbratu
y3roJDKYyBaTBHOI Hapaaw OQOPMITIOIOTHCS MPOTOKOJIOM, SKHH TOTY€ Ta BHOCHUTH B
CEJIO aBTOp MpOEKTY, SIK JIOTIYHO TOB’S3aHUNA 13 JOKYMEHTOM, IIOJI0 SIKOTO
CKJIMKAJIach y3ro/pKyBajbHa Hapaa.

3aznauenuil npotokos Bi3yeTbca B CEJIO BciMa yyacHMKamMu Hapaad Ta
M1MTUCYEThCS] KEPIBHUKAMU CTPYKTYPHUX MiIPO3ILUTIB, Y AKUX OyJId PO301>KHOCTI.

PMK 3apeecTpoBaHOTO MPOTOKOJIY MICTHTh TOCHJIAHHS Ha EJICKTPOHHHIA
JIOKYMEHT, 1110/10 SIKOTO HOoro 0yjI0 CTBOPEHO.

JIOMOBJIEHOCTI, TOCATHYTI MiJl 9ac Y3TOJKyBaJbHOI HapaJau Ta BUKIAJCHI y il
MPOTOKOMI, € OOOB’S3KOBUMH JUIsi BUKOHAHHS BCIMa YyYaCHHKaMU TPOIECY
MOTOKEHHS pO301’KHOCTEH.

297. [Ipo€KT eNneKTPOHHOTO TOKYMEHTA BBKAETHCS TOTOKEHUM Ta MOXKE OyTH
NIJNYMCAHUN JIMIIE MICHS TOro, siKk Horo Oyje 3aBi30BaHO BCiMa IMOTOJKyBauyamw,
3azHauyeHnmu B PMK.

298. V¥ paszi notpebu CEJIO reHepye IUCT 30BHIIIHBOTO a00 BHYTPIIIHHOTO
MIOTOIPKEHHSI.
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PO3ALJI 6. MOHITOPHUHI' 3A CTAHOM BUKOHAHHA
YIIPABJIIHCBKHUX PIIIEHD

299. MOHITOPUHI BUKOHAHHS YIPaBIIHCBKUX PIIIEHb € CKJIQJIOBOIK CHUCTEMU
KOHTPOJIFO B OOJAcHiM paji Ta MPOBOAWTHCS 3 METOIO HATJISAYy 32 BUKOHABCHKOIO
JTUCILUILTIHOIO.

300. MoHniTOpUHT BKJIIOYa€e B ceOe Oe3mepepBHE CIOCTEPEIKEHHS 3a MPOIECOM
BUKOHAHHS YIPaBIIHCHKHUX PIIICHb Ta BUSBJICHHS BIIXWJICHb BiJl CTPOKIB BUKOHAHHS
1HIUKATOPIB.

301. MOHITOPUHT BHKOHAHHA YIPABIIHCHKUX PIIICHb 3A1HCHIOETHCS 32
JIOTIOMOT'0OI0 CHUCTEMHU MOHITOpUHTY, iHTerpoBaHoi B CEJIO Ha ocHoBi nanux 3 PMK.
BianosiznHa cuctema 3abe3neuye onepaTUBHUN JOCTYII 10 BCi€T iH(OpMaIlii po cTaH
BUKOHAHHS OYJb-SKOTO JOKYMEHTAa, IIOJ0 SIKOTO 3/1MCHIOETHCS MOHITOPUHI Ta
METOANYHUI aHajI13 BIAIIOBIAHUX JaHUX.

302. MOHITOpUHT TPOBOJUTHCA HUIIXOM 300py, OOpOOKM Ta cCHUCTeMaTH3allii
iHopmalli mpo CcTaH BHUKOHAHHS YOPABIIHCBKUX PIIIEHb 32 BU3HAYCHUMH
1HIUKATOpaMH.

303. ImgmkaropamMu CTaHy BHUKOHAHHS YIPaBIIHCHKUX PIllIEHb € MOMEHT
3aKIHYEHHS BU3HAUEHMX 1M, HaNpUKIaJ: HaKIAJACHHS EJIEKTPOHHOI pPEe30JItollii,
CTBOPEHHSI JOKyMEHTa, IIOTO/PKEHHS JOKYMEHTa, IMIJNUCAaHHA JOKYMEHTa,
peecTpallis Ta BiAIpaBiIEHHS I0OKYMEHTA TOIIIO.

304. InaukaTopu, CTPOKM BUKOHAHHS 1HIUKATOPIB Ta 1HII JaH1, HEOOX1THI IS
MOHITOPUHTY B OOJIAaCHIM paji, BHOCSTHCS B aBTOMATHYHOMY PEKUMI 3aJIEKHO BiJ
o0paHOro cTatycy MpU3HAauYeHHs JOKYMEHTa Ta/ab0 aBTOMAaTH30BAaHOMY PEKHMI 0
PMK mig wac BXigHOI peecTparlii JTOKyMEHTa, KEpIBHUKOM IIiJi 4ac TMEPBUHHOTO
po3rIsAy ado aBTOPOM JIOKYMEHTA ITiJT Yac HOTO CTBOPEHHS.

305. Skmo MOKyMEHT MICTHTh KiJbKa OKPEMHX VYIPaBIIHCHKHX 3aB/aHb,
MOHITOPUHT BUKOHAHHS LIUX 3aBJlaHb 31MCHIOEThCA B 0/1H1M1 PMK.

306. ITicns 3aBepiieHHsT poOOTH Haa AoKyMeHTOM 10 PMK BHOCHTBCS BigMiTKa
PO 3aBEPILECHHS WOro BUKOHAHHS (1HAMKATOP 3aBEpPLICHHS BUKOHAHHS) HA MIJICTaBl
CTaTyCy TPHU3HAYCHHS 3apEeECTPOBAHOTO TIPOEKTY EIEKTPOHHOTO JIOKYMEHTA.
BigmiTka mpo 3aBepIiieHHs] BUKOHAHHS JOKYMEHTa CBIAYUTH TIPO TE, 0 POOOTY HaA
JIOKyMEHTOM 3aKiHUEHO.

307. MoHITOpUHT 3IIACHIOETHCS 32 BUKOHAHHAM YCIX 3apEECTPOBAHUX
JIOKYMEHTIB, y SKUX BCTAHOBJICHO 3aBJaHHS.
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OOOB’SI3KOBHII ~ MOHITOPUHT  3AIMCHIOETHCS 32 BUKOHAHHSM  3aBJaHb,
nependoayeHux y akrax BepxoBHoi Pamu VYkpainu, Odicy Ilpesuaenta Ykpainu,
Kabinery MinicTpiB YkpaiHu, IHIIMX OpraHiB JepKaBHOI BIaJH, 3a HaJaHHAM
BIJINOBIJIEH HA JENyTAaTChKl 3BEPHEHHS, a TAKOX, PO3MOPAKEHHS Ta JAOPYUCHHS
roJIOBU 00JIaCHOT pajiu, PIIICHHs TUICHApPHUX 3acijiaHb Ceciii 00JIaCHOI pajiy, 3aluTH
Ha 1H(popMaIlio.

Opranizamito KOHTPOJIO 32 BHUKOHAHHSAM 3aBlaHb Ta JOPYYEHb 3M1MCHIOE
3aCTYITHUK KEpIBHUKA amapary — KEePYIUWid CIpaBaMd BHKOHABUOTO amapary
obnacHOT pau.

besnocepenHiii KOHTPOJIh 32 BUKOHAHHSAM JOKYMEHTIB 3I1MCHIOIOTh HAYaJIbHUKHU
CTPYKTYPHUX TIiJApO3AUIIB, BHUKOHABI[I JOKYMEHTIB Ta TpAIliBHUK CIyXKOH
JIIJTOBOJICTBA BIAIIOBIHO 10 IIOBHOBAXKEHb.

308. CTpok BUKOHaHHS JOKYMEHTa MOKE€ BCTAHOBIIIOBATUCS y HOPMATUBHO-
MIPaBOBOMY aKTi, PO3MOPSAUOMY TOKYMEHTI a00 PE30IoLlli roJI0BK 00JIaCHOT pajiu.

309. Ctpoku MOXKYTh OyTH TUITOBUMH a00 1HIMBIIyaTbHUMHU.

TumnoBi CTPOKM BUKOHAHHS JOKYMEHTIB YCTaHOBIIIOIOTHCS 3aKOHOJIAaBCTBOM.
CTpOoKM BUKOHAHHS OCHOBHHUX JIOKYMEHTIB HABOJATHCSA B A0AaTKy 13.

[HnuBiTyanbHI CTPOKM BCTAHOBIIIOIOTHCS T'OJIOBOIO 00JIACHOI paau, HEpLIUM
3aCTYIIHUKOM TOJIOBU OOJAcHOI pajd, 3acTylHUKOM TOJOBU OO0JacHOi paau
BIJIIIOBIJTHO /10 PO3MOALTY 000B’S13KIB, 3aCTYITHUKOM KEpPIBHUKA arapaTy — KEpYIOUUM
CIpaBaMy BUKOHABYOI'O arapaTy 00JIaCHOI pajiH.

310. CTpoku  BUKOHAHHS  BHYTPIIIHIX JOKYMEHTIB  OOUYMCIIOIOTBCS B
KaJeHAapHUX THAX MOYMHAIOYH 3 JaTU PeECTpallii, a BXIIHUX — 3 JaTH HAIXOHKCHHS
(moctaBkH) ab0 3 IaTU HACTYITHOTO POOOYOro JIHA Y pa3l HAJAXOKECHHS (IOCTaBKH)
JIOKyMEHTA TICJIsI 3aKIHYeHHSI poO0YOro HS, Y BUX1AHI, CBATKOBI Ta HEpoOOYi JIHI.

SAxio ocTaHHIN JeHb CTPOKY BUKOHAHHS JOKYMEHTA MPUIIAJIa€ HA HEpOOOUMit
JIeHb, CTPOKOM BUKOHAHHS JOKYMEHTA BBAXKAETHCS MEPIIMA poOOUMM JEHB MICIs
HACTaHHS CTPOKY BUKOHAHHSI.

311. V pa3zi noTpedu 1HAMBIAyaTbHUNA CTPOK BUKOHAHHS IOKYMEHTa MOXKe OyTH
IPOJOBXKEHO 3a OOIPYHTOBAaHMM TMPOXaHHSM BHKOHABIS, fKE TOJAETHCS
0e3mocepeIHb0 MOCaoBi 0c001, sika BCTaHOBWUJIA CTPOK. BiANOBiAHE MpOXaHHS
MOJAETHCS HE TMi3HIIIEe HIK 3a TpU poOOYMX JHI 0 3aKIHUEHHS BCTAHOBJIEHOIO
CTPOKY.

312. [Ipono3uiis 11010 NPOJOBKEHHS CTPOKY BUKOHAHHS 3aB/laHb, BABHAYEHUX
y nocraHoBax BepxoBHoi Pamn VYkpainu Tta akrax Ilpesmamenra Ykpainu, mo
Hazmicnani KaGinetom MinicTpiB Ykpainu, nmogaetbest g0 Cekperapiaty KabOinety
MinictpiB YKpaiHu BiJllIOBIaTHHOIO 32 BUKOHAHHS YCTAaHOBOIO Pa3OM 3 MPOEKTOM
JUCTa, aJIpECOBAHOTO BIAMOBITHO KepiBHUKOBI Amapary BepxoBHoi Pagm Yxkpainu
yn KepiBaukoBi Odicy Ilpesunmenta VYkpaiau, 3a ciM JOHIB 70 3aKIHYCHHS
BCTAHOBJIEHOTO CTPOKY.
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313. JlokymeHTH, B SKHX CTPOK BHUKOHAHHS HE 3a3HA4Y€HO, SIKI HE €
JTOKyMEHTaMHu 1H(POpMAaIIHHOrO XapakTepy abo He MICTITh KOHTPOJIBHUX 3aBJaHb,
MOBUHHI OyTHM BHUKOHAHI He mi3Hime HiX 3a 30 AHIB 3 MOMEHTY peecTparii
JTIOKyMEHTa B 00JIacHIM paJii.

314. Skmo 3aBaaHHsA MOTPeOye TEPMIHOBOI'O BUKOHAHHS, Y TEKCT1 3aBJIaHHS
000B’SI3KOBO 3a3HAYA€THCA KOHKPETHUH KIHIIEBUN CTPOK BUKOHAHHSI.

315. CniBBuKOHAaBII 3000B’s13aH1 TIOJJaBaTH MPOMO3HUIIii TOJIOBHOMY BHKOHABITIO
OPOTATOM TMEPIIOi TMOJOBHHHM CTPOKY, BIABEACHOTO [JIs BUKOHAHHS JIOPYYEHHS,
3aBJJaHHS.

316. V pa3i 3MmiHK CTpOKIB BUKOHaHHs iHaukaTopa y PMK mpocraBiseTses
HOBUM CTPOK BHU3HAUEHOTO 1HJUKATOpa Ta 3a3HAYAETHCSA MPUYMHA MOro 3MIHHU, SIKI
BHOCSITBCS BIATOBIIAJILHOIO 0COO0I0 BUKOHABYOTO arapary 001acHOi paju.

317. IlepeBipka CTpPOKIB BUKOHAHHA JOKYMEHTIB IPOBOJUTHCA 3a BCIMa
IHAMKATOpaMU MPOXOJKEHHS IOKYMEHTa 10 3aKIHUEHHS CTPOKY MOTO BUKOHAHHSA (Y
pasi BIAXWICHb BUKOHABIIO HAJCHJIAIOTHCA MONEPEIKEHHSI CUCTEMOIO MOHITOPUHTY
3a IOMOMOTIO0 €JIEKTPOHHUX HarajyBaHb, 110 aBTOMaTu4yHO reHepyrotses CEJ1O).

318. besmocepenHiii MOHITOPMHI BHUKOHAHHS JOKYMEHTa TIPOBOJUTHCS Ha
M1JICTaBl PE30JIIOIT TOJIOBU 00JIACHOI paju, MEPIIOro 3aCTYMHUKA TOJOBU 00JIacHOT
paau, 3acTylHUKAa TOJIOBU OOJIACHOI pajy BIAMOBIIHO JI0 PO3MOJILTY OOOB’SI3KIB,
3aCTyITHHKAa KEpiBHHMKAa amapaTy — KEpyHUoro CIpaBaMH BHUKOHABUOTO arapary
oOnacHoi paju.

319. PMK nokyMeHTIB, 111010 BUKOHAHHS SKUX ITPOBOJMUTHCS MOHITOPUHT, IS
3pYYHOCTI MOXKYTh TPYIyBaTUCS 32 CTpoKaMu (HAOJMKEHHSM CTPOKIB) BUKOHAHHSI
JIOKYMEHTIB, 32 BUKOHABIISIMH, 32 KOPECTIOHIEHTaMHU a00 rpyrnaMu (PO3MOPSIKEHHS 3
OCHOBHOI [ISITBHOCTI, PO3MOPSKEHHS 3 aJMIHICTPATUBHO-TOCIOIAPCHKUX IMMHUTAHb,
JIOPYYEHHS OpPTraHiB BIaJAH, TOPYYCHHS KePIBHUKA 00JIACHOT pajiy TOIIIO).

320. Ha ogun moxkymeHT Moxe OyTH 3aBejieHa jumie oqaa PMK HeszanexxHO Binx
KUIBKOCTI BUKOHABI[IB 200 CTPOKIB BUKOHAHHS OKPEMHX 3aBIaHb, 3a3HAYEHUX Y
JIOKYMEHTI.

321. JlaHi npo XiJi BAKOHAHHS JOKYMEHTa MOKYTh BHOCUTHUCS JI0 peecTpaliiHo-
MOHITOPUHTOBOI KapTKH Ha MiACTaBl iX 3amuTy TejaehoHOM abo Tij 4ac MepeBIpKH
pOOOTH CTPYKTYPHOTO MiIPO31TY — BAKOHABIISA.

322. 3a nmopydyeHHSM TOJIOBHM OO0JacHOi paaum ciyx0a JIOBOJACTBA HAJa€e
iH(opMaIlilo Mpo MOKYMEHTH, BHKOHABIIEM SKUX € BIAMOBIIHHN CTPYKTYpHHIMA
I1IPO3ILI, MO0 SKOTO MPOBOIUTHCS MOHITOPHHT.
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323. Iaudopmariiss Tpo cTaH BUKOHAHHS B3ATUX Ha KOHTPOJIb JOKYMEHTIB, MPHU
HEOOXITHOCTI, y3arajJbHIOEThCS CITYK0010 AiI0BOACTBA (H0AaTOK 14).

324. Tlicns BUKOHAHHS JOKYMEHTA BiANOBIIajIbHa 0c00a BUKOHABYOTO amapary
o0JlacHOI pajay TepeBipsi€ BIAMOBIAHICTh KIHIIEBOTO PE3yJbTaTy IOCTaBICHOMY
3aBJIaHHIO, 32 PE3yJIHTATOM YOO MPUIMAE PIIICHHS PO MPUITUHEHHSI MOHITOPUHTY.

[IpunuHEeHHS MOHITOPUHTY 3AIACHIOETHCS JIMINE Ha TMIJCTaBl 3a3HAYECHOl
MEPEBIPKH.

325. Jlani mpo BUKOHAHHS JOKYMEHTAa Ta MPUIIMHEHHS MOHITOPUHTY BHOCSITHCS
no PMK BianoBiganbHOI0 0c000I0 BUKOHABUOTO arnapaTy 00JacHOi paiu.

JIOKyMEHT MOke OyTH 3aKpUTHUH «J0 CIpaBW» JHIIE micis BHeceHoi 1o PMK
BIIMITKH PO MPUITUHEHHS MOHITOPHUHTY.

IndopmarriitHo-10B11KOBa poOOTA 3 TOKYMEHTAMHU

326. Indopmarriiino-10BiIkoBa poOOTa 3 €IEKTPOHHUMH JOKYMEHTAMU TOJIATAE
B MONIYKY HEOOXITHUX TOKYMEHTIB 3 Bukopuctanusm CEJ[O.

327. 3 MeToro MiABUIICHHA ePeKTUBHOCTI poboTH momrykoBoi cuctemu CEJIO y
NUTaHHI aKTyami3amii Kiaacu@ikaTtopis, BiAAuly 1H(QoOpMaTu3alii BHUKOHABYOTO
amapaTy o0OJlacHOI paau TMpaliBHUKaMU BUKOHABUYOTO amapaTy oOJIacHOI paau
BHOCSITBCS Y3TOJIKEHI MTPOMO3UIIII.

328. TlomykoBa cucrema CEJIO mae 3miiiCHIOBATH TONIYK 32 KOHTEKCTOM
(K1F09OBUM CIIOBOM a00 ¢pa3oi0) eNeKTPOHHOTO JOKYMEHTA, BUIOM EJIEKTPOHHOTO
JOKYMEHTA, WOr0 3arojIOBKOM, JaTOK) IPUUHATTS, HOMEPOM Ta JAaTOK HOro
peecTpaiiii, HOro aBTOPOM TOIIIO.
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PO3/I1 7. CHACTEMATU3ALUS TA 3BEPITAHHSI JOKYMEHTIB Y
JIJTOBOJICTBI

CkIajieHHsI HOMEHKJIaTypH CIIpaB

329. HomenkmnaTtypa cmpaB — 1€ OOOB'S3KOBUH JUIsi KOXHOI yCTaHOBU
CHUCTEeMAaTHU30BaHUN Tepeik Ha3B (3arojoBKiB) cmpaB, IO (QOpMYIOTbCcS B i
JIJIOBOJICTBI, 13 3a3HAYEHHSM CTPOKIB 30€piraHHs BiAMOBIIHUX CIIPAB.

330. HomenkmnaTtypa cnpaB mpu3Ha4YeHa JJis BCTAHOBJICHHS B OOJAcHIM pani
€MHOTO MOPSAAKY (hOPMYBaHHS CIIpaB JIsl JOKYMEHTIB, CTBOPCHHUX Y eneKTpOHHiﬁ Ta
nanepoBiii popmax, 3abe3nedeHHs iX 00Ky, ONEepaTUBHOTO MOIIYKY JOKYMEHTIB 3a
iX 3MICTOM 1 BHJOM, BU3HA4YCHHS CTPOKIB 30€piraHHs CIpaB i € OCHOBOK IS
CKJIQJICHHS OMMCIB CIpaB MOCTIMHOrO Ta TpuBajoro (moHaja 10 pokiB) 30epiranss, a
TaKOX JJI 00JIIKY cripaB TUM4YacoBOTO (10 10 pokiB BKIIOYHO) 30epiraHHs.

331. B o0nacHiii pajl CKIAgalOTbCsl HOMEHKJIATYPH CIpPaB CTPYKTYPHUX
M1JPO3/I1JIIB BUKOHABUOTO amapary o0JlacHOT pajy 1 3BeJeHa HOMEHKJAaTypa CIpaB
obJlacHOi paau.

3BellcHa HOMEHKJaTypa CIpaB 00JIaCHOI pajaud CKJIAJA€ThCsS  CIYKOO0
JiI0BOACTBAa  (BIAIOBIMAILHOK 0C000I0 3a apxiB 00JacHOi pajaud) Ha OCHOBI
HOMEHKJIATyp CIIpaB CTPYKTYPHUX MIAPO3/1IIB BUKOHABYOTO anapary o0JacHoi paju,
Ha II1ICTaBi JOKYMEHTIB 3 YCiX MUTaHb AISUTBHOCTI (oaaTok 15).

Homenkmatypa cmpaB CTPYKTYpHOTO MIAPO3AITy BHKOHABUOTO amapary
o0JlacHOI paAu CTBOPIOETHCS B  E€JIEKTPOHHIM (QopMi MOCagoBOIO  0CO0O0I0,
BIJINOBIJIAJIFHOIO 3a JIUIOBOACTBO y CTPYKTYPHOMY TIApO3AUI HE Ti3Hime 15
JUCTOMAla TOTOYHOTO POKY Ta TMOTOKYEThCS 13 CIOY)KOOO JUIOBOACTBA
(BiAMOBIAAIBHOIO 0CO00I0 3a apxiB 00sacHOi paau). Bizyaumizaiis HOMEHKIATypu
CIpaB CTPYKTYPHOTO MIAPO3MITY 3IHCHIOETHCS 32 aBTOMATHUYHO TE€HEPOBAHOIO
dbopmoro, BU3HaYEHOIO [HCTpYKITi€TO.

332. MetonuyHa JomoMora y CKIAJeHHI HOMEHKJIATYp CIIpaB HaJla€ThCA
HepxaBaum apxiBom [losraBcbkoi o0acTi.

333. 3BemeHa HOMEHKIIATypa CIipaB 00JACHOT pay CXBATIOETHCS EKCIIEPTHOIO
KOMICi€l0 OO0JacHOi paaud Ta MOTOMKYETHCS EKCIEPTHO-MIEPEBIPHOIO KOMICIEIO
HepxaBHoro apxiBy I[lonTaBchkoi 00y1acTi, MICAS YOTO 3aTBEPIKYETHCS TOJOBOIO
o0JlacHOi paau.

3BefieHa HOMEHKJaTypa cmpaB obmacHoi pamu  ¢gopmyetbesi CEJIO B
aBTOMAaTU30BaHOMY DEXHMI Ha OCHOBI HOMEHKIATyp CHOpaB CTPYKTYpPHUX
M1PO3UIIB Y €IEKTPOHHIN (PopMi.

Ha mincraBi 3BeeHOi HOMEHKJIATYpPH CIIpaB O0JacHOi paad B €JIEKTPOHHIN
dopmi CEJZIO aBTOMaTH4HO 3A1MCHIOE 11 Bi3yasizallito 3a (OpMOI0, BA3HAYEHOIO IT1€10
[HCTpYKITi€ErO, SIKa APYKYETHCS Ta TOJAETHCA HA CXBAJICHHS EKCIEPTHO-TIEPEBIPHIM
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komicii JlepxkaBHoro apxiBy [lontaBcbkoi o0macTi.

334. 3BeneHa HOMEHKIIATypa CIIpaB 00JAcHOi paiu CKJIANA€ThCS y YOTUPHOX
IPUMipHUKAX, Ha KOXKHOMY 3 SIKUX TIOBHHEH OYTH 3allOBHEHHH rpud MOTOKESHHS 3
HepxaBaum apxiBoM IlonTaBchbkoi oOmnacti. [lepmmit (HemoTOpKaHHUM) TPUMIPHHUK
3BEJICHOT HOMEHKJIATypu CIpaB 30epiraeTbCs y CIyX01 AIIOBOJCTBA, APYrui
BUKOPHUCTOBYETBCSA CIY)KOOIO [IJIOBOJCTBA SIK POOOYMH, TPETi mepemaeTbes 0
apxiBy oOJacHOi paau, ISl 3AIACHEHHS KOHTPOJIO 3a (OPMYBAHHSIM CIpaB y
BIJIaX BUKOHABYOTO amapaTy oOJacHOi paau, YEeTBEpTHUH — HAJACHUIAETHCS [0
Jlep>xaBHoro apxiBy [lonTaBcbkoi o0macTi.

HavanpHuKH CTPYKTYpPHHMX MIAPO3I1TIB BUKOHABYOTO armapaTy o0JiacHOi paju
OTPUMYIOTh BUTSTU 3 BIAMOBIAHHUX PO3JLIIB 3aTBEPKEHOI 3BEICHOT HOMEHKIATYPU
CHpaB sl BAKOPUCTAHHS Y pOOOTI.

3BeleHa  HOMEHKIATypa  cmpaB  oOiacHOi  paau  30epiraeTbcsi  Ta
BukopuctoByetrbcss CEJIO s aBromarusanii npoueciB GopMyBaHHS TOKYMEHTIB Yy
CIIpaBH B 0OJIaCHIM paJii.

335. 3BeeHa HOMEHKIIATypa CIpaB 00JIACHOT paJl HAPUKIHII KOXKHOTO POKY
(He mi3HIIIE TPYyJHSA) YTOUHIOETHCS Ta BBOAMUTHCS B IO 3 | CIYHS HACTYMHOIO
KaJeHJapHOTO POKY.

336. /lo HOMEHKIAaTypH CIpaB BKIIOUYAIOTHCS HA3BU CIIPaB, 110 POPMYIOThCA Ta
BiJIOOpaXKaroTh yCl eTamu poOOTH, fKa JOKYMEHTYEThCS B OOJacHINA paji, 30Kpema
CIIPaBU MOCTIMHUX Ta TAMYACOBO JIIOUUX pajl, KOMICIH, TPy TOMIO.

Ctpoxku 30epiraHts JOKyYMEHTIB (HaJIeXKHICTh J0 CIIpaBU) BU3HAYAIOTHCS 1] 4ac
peecTparii (71 BXIJHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JOKYMEHTa aBTOPOM
3TiIHO 13 3aTBepKeHUM MIHIOCTOM TEpPEIIKOM THUIIOBHX JIOKYMEHTIB, IO
CTBOPIOIOTBCSI MiJ Yac MISJIBHOCTI JEpXKAaBHUX OpPraHiB Ta OPraHiB MICLEBOIO
CaMOBpSJIyBaHHS, IHIIUX YCTAHOB, MIANPUEMCTB Ta OpraHizallii, 13 3a3HaAYCHHSIM
CTPOKIB 30€piraHHs JOKYMEHTIB.

337. I'padv HOMEHKIJIATypH CIPaB 3aMIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocraBiseThcs 1HAEGKC KOXHOI cmpaBu. [Haekc chpaBu
CTPYKTYPHOTO MIAPO3J1y BUKOHABUOTO amapary OOJIaCHOI paju CKIAHA€eThCs 3
1HJEKCY BIIAUTY 00JacHOT pajau (3a MITATHUM PO3MUCOM) Ta MOPSAKOBOTO HOMEpA
cpaBu B Mexax migpo3ainy. Hampukmam: 02-12, ne 02 — iHmekc Bigminy, 12 —
MOPSIKOBUM HOMEP CIIPABHU.

VY pa3i HasgBHOCTI y cCHpaBl TOMIB IHIEKC CTaBUTHhCS HAa KOXXHOMY TOMI,
Hanpukiana: 1. 1, T. 2.

Y rpady 2 BKIIOYAIOTHCS 3ar0JI0BKH CIpaB (TOMIB).

3arosioBOK CHpaBd TOBUHEH UYITKO Yy CTHCHIM y3araiabHeHId ¢opmi
B1JI00paXkaTu CKJIaJ 1 3MICT JOKYMEHTIB CIIPaBH.

He 1no3BonsieThCs BXKMBaHHS B 3arojIOBKaxX  CIpaB  HEKOHKPETHUX
dbopmynoBaHb  («pI3HI  Marepiannm»,  «3arajJibHe  JIMCTYBaHHSA»,  «BXIJHA
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KOPECTIOH/ICHITIS», «BHUXITHA KOPECHMOHJEHINSN» TOIO), a TaKOX BCTABHHUX CIIB 1
CKJIQJJHUX CUHTAaKCUYHHUX 3BOPOTIB.

[linx vac QopMyroBaHHS 3arojOBKIB CIPaB BPaXOBYIOThCA TaKli O3HAKU
dbopMyBaHHS cIpaB, SIK HOMIHAQJIbHA, aBTOPChbKA, KOPECIOHIEHTChKA, MPEAMETHO-
MUTaJIbHA, XPOHOJIOT14Ha, reorpadivHa.

JlokymeHTH (OpMYyIOTbCSI Yy CIOpaBM Ha OCHOBI OKpeMOi O3HaKu ado
CIIOJIyYE€HHSI O3HaK.

3aroioBOK CIIpaBU CKIIAJAEThCS 3 EJIEMEHTIB, IO PO3MIIIYIOThCSA Y Takii
MOCIIZIOBHOCTI: Ha3Ba BHUJY CHpaBU (JUCTYBaHHS, KypHaJl, KHATA TOLIO) UM BUAY
JOKYMEHTIB y cIpaBi (PO3MOPSHKEHHS, TPOTOKOJIM, aKTH TOIO); aBTOP JTOKYMECHTIB
(natimeHyBaHHsSI O0JIACHOI pajad, CTPYKTYPHOTO MiAPO3iNy); KOPECHOHACHT abo
aapecar (HaliMEHYBaHHS 00JIACHOI pajiv, 110 SKOi aApecoBaHi abo BiJ KO HATIHAIILIIA
JIOKYMEHTH); KOPOTKHI 3MICT JOKYMEHTIB CHpaBu (MUTaHHS, 3 SKOTO (HOPMYETHCS
CIpaBa); Ha3Ba perioHy (TepuTOpii), 3 SAKOI IMOB'A3aHUN 3MICT JOKYMEHTa; Jara
(mepiox), A0 sAKOI HajeXaTh JOKYMEHTH CIIpaBH; BKa3IBKM Ha HAsSBHICTH KOIMii
JIOKYMEHTIB y cripaBi (y pa3i moTpedn).

VY 3aronoBkax 0co00BuX (NIEPCOHATBHUX) Ta IHIIMX CHOpPaB, IO MICTITh
JOKYMEHTH 3 OJHOTO MHUTaHHS, IOB'sI3aHI MOCIIJIOBHICTIO BEICHHS MPOIEAYP
JIJIOBOJICTBA, BXKMBAETHCS TEPMIH «cCIipaBay, Hampukiaa: «OcoboBa crpaBay,
«IlepcoHanbHa cripaBay.

V 3arosoBkax cIpas, [0 MICTITh JOKYMEHTH 3 OJIHOTO MHUTAHHS, HE MOB'sI3aH1
MOCIIZIOBHICTIO BEJIEHHS MPOIEAYp AIITOBOICTBA, BXKUBAETHCS TEPMIH «JTOKYMEHTHY,
a TICIAS HBOTO B Jy)XKaxX 3a3HAYalOThCSd OCHOBHI BHUIU JOKYMEHTIB CIIPaBH,
Hanpukian: «/{oxkymeHnTu (TiaHu, aHKETH, TOBIAKH) MPO MPOBENEHHS OTJISAY CTaHy
JTOBO/ICTBA Ta apXiBHOI CTIPaBH y BUIIMX HABYAIBHUX 3aKJIaJax).

TepMiH «IOKYMEHTH» B)KHBA€THCS TAKOX Yy 3arojioBKax CIpaB, IIO MICTSATh
JIOKYMEHTHU-I0AATK! 10 OyAb-sIKOr0 HOPMATHBHO-TIPABOBOTO aKTa ab0 PO3MOPSIIOTO
JIOKyMEHTa 00J1acHOi paju.

¥V 3aronoBkax crpaB, MPU3HAYEHUX JJIsi TPYIyBaHHS JOKYMEHTIB OJIHOTO BHIY,
3a3HAYAETHCS BUJl JOKyMEHTa y MHOXKHMHI Ta aBTOP JOKYMEHTIB, HAIPHUKIA:
«IIpoTokonu 3acimanb koerii Jlep:kaBHOI apXiBHOT CITyKOM».

VY 3arosioBKax crpas, IO MICTSAThH JIMCTYBAHHS, 3a3HAYAIOTHCA KOPECTIOHICHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, Hanmpukiaa: «JIlucryBanns 3 MiHictepcTBoM (hiHAHCIB
PO 3aTBEPXKEHHS 1 3MIHY IUTATHOTO PO3IHCY.

VY 3arojoBkax cmpaB, IO MICTATh JIMCTYBaHHA 3 KOPECIOHJEHTaMH,
OJTHOPITHUMH 32 XapaKTEPOM JiSTIbHOCTI, TaKl KOPECIIOHIEHTH HE MepepaxoBYIOTHCS,
a 3a3HA4a€ThCsl IX Yy3araJlbHEHE HAaWMEHyBaHHS, Hanpuknaa: «JlucrtyBaHHs 3
OopraHaMH MICIICBOTO CaMOBPSIyBaHHS 3 MTUTaHb 3a0€3MEUEHHSI COIIaJbHOTO 3aXUCTY
HACEJICHHS».

VY 3aronoBkax crpas, IO MICTATH JIMCTYBAHHS 3 PI3HUMHU KOPECTIOHJEHTAMH,
TaKi KOPECTIOHJICHTH HE 3a3HA4YaloThCsl, HAMPUKIAL: «JIUCTyBaHHS MPO OpraHi3alliro
ceMiHapy 3 MiABUIICHHS KBai(iKkallii mpariiBHUKIB KaAPOBUX CITYKO».

Y 3aromoBkax cmopaB, IO MICTSITh IUIAHOBO-3BITHY JIOKYMEHTAIIIIO,
3a3HAYAETHCS Tepion (MICsIb, KBapTad, MIBpIYYs, piK), B SKOMY IIJIAHYETHCS
CTBOPEHHSI IOKYMEHTIB, a00 mepiof iX (pakTHIHOTO BUKOHAHHS, HATIPUKIIA:
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1. [Inan ocHOBHMX OpraHi3amiitHuX 3axo/iB obmacHoi paau Ha 2019 pik.

2. 3BIT PO BUKOPUCTaHHS OFOKETHUX KOIITIB ycTaHOBOMO 3a 2018 pik.

SKmo copaBa CKIAA€TbCcs 3 KUIBKOX TOMIB, (OPMYIIOETBCS 3arajibHHIA
3aroJIOBOK CIIPaBH i3 3a3HAYCHHSIM HOMEpa TOMa.

[Tin wac po3MIIICHHsS 3arojIOBKIiB CIpaB y HOMEHKJIATYPi BpPaxOBYETHCS
BaXUIUBICTh JOKYMEHTIB, BKJIIOYCHHX JI0 CIIpaBH, iX B3a€EMO3B'SI30K Ta CTPOKH
30epiranHs. Ha modatky po3MiIIyIOThCA 3arojOBKH CIIpaB IOJO0 JOKYMEHTIB, SIK1
HAJIUTIUTA Bijl OpTaHiB Jep>KaBHOI BIAAM, Majli — MO0 OpraHi3aiifHO-PO3MOPSTI01
JIOKYMEHTAIlli, TJIaHOBO-3BITHOI JOKYMEHTAIlll, JINCTyBaHHs, OOJIKOBO-I0BIIKOBUX
BHU/IIB TOKYMEHTIB.

['pada 3 HOMEHKIATypH 3aMIOBHIOETHCS HAPUKIHII KAJIEHIAPHOTO POKY.

Y rpadi 4 HOMEHKJIATypu 3a3HAYAIOTHCSA CTPOKU 30epiraHHs ClpaB, HOMEPH
cTaTei 3a mepesikoM JOKYMEHTIB 13 CTpOKaMu 30epiraHHsi.

VY rpadi 5 po6asThCs TO3HAYKH PO MEepeXiaHl CrpaBu; Mpo GopMy CTBOPEHHS
JIOKYMEHTIB CHpaBH (EJIEKTPOHHA, TMarepoBa, 3MilllaHa); MpPO MOCaTOBUX 0CIO,
BIJIMOBIIAJIbHUX 32 (DOPMYBaHHS CIpaB; Mpo Iepeaady CIpaB J0 apXiBy 00JAaCHOI
paJy 4d IHIIUX YCTAHOB JJIS iX IPOJOBKEHHS TOIIIO.

338. B CEJIO HOoMeHknaTypa cropaB IMpeacTaBieHa Yy (opMi eleKTpOHHOI
tabmnuii. ['padu Tabaulll 3aMOBHIOIOTHCS] TAKUM YHHOM:

y rpadgi 0 (e s 3BE€IEHOI HOMEHKJIATypu CHpaB) MPOCTABISETHCA Ha3Ba
CTPYKTYPHOTO HiAPO3ALTY, A0 SIKOTO BITHOCSATHCS 3alMCH PO BIAMOBIHI CIIPABH;

y rpad1 1 npocTaBiseThCs 1HAEKC KOKHOI CIIPAaBH;

y rpady 2 BKJIIOYAIOTHCA 3ar0JIOBKU CIIpaB (TOMY, YaCTUHH);

y rpadi 3, sika 3alOBHIOETHCS HANPHUKIHLI KaJEHIApHOTO POKY, 3a3HAYAETHCS
KUIBKICTh CIIpaB (TOMIB, YACTHH);

y Tpadi 4 3a3HayalOThCA CTPOKH 30€piraHHs CIpaB, HOMEpPU CTaTed 3a
MIEPEIIKOM JIOKYMEHTIB 13 CTPOKaMu 30epiranHs;

y rpadi 5 poOnsATHCA MO3HAYKH TPO TEPEXiHI CIpPaBH; MPO CIPaBH, IO
BEJIyThCS B TANEPOBiil (hopmi; Mpo MmocaoBUX 0OCi0, BIAMOBITATBHUX 32 (POopMyBaHHS
CIIpaB; MPO TepelaBaHHsl CIIpaB J0 apXiBy 00JACHOT paay YM IHIIUX YCTAHOB IS 1X
IPOJOBKEHHS TOLO.

339.HampukiHiii poKy 10 HOMEHKIATypH CIpaB CTPYKTYpHOTO MiAPO3ALTYy Ta
3BEJICHOT HOMEHKJIATypU CIIpaB CKJIAJAIOThCA MIACYMKOBI 3allMCH B E€JIEKTPOHHIM
dbopmMi  Tpo  KUIBKICTh  (aKTUYHO  3aBEACHUX CIpaB Ta  MIANHCYHOTHCS
BIIMOBIAATBHUMU 0CO0aMU 3T1IHO 3 [HCTpYKIIi€TO.
dopMyBaHHs ClIpaB

DopmyanHs eneKmpoOHHUX CNPAe

340. I'pynyBaHHsI BUKOHAHUX JOKYMEHTIB y €JIEKTPOHHI CIPaBU 31HCHIOETHCS
nenTpamizoBano B CEJIO BiAmoBiTHO 10 HOMEHKJIATYPH CTIPaB.
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341. ®opmyBaHHS  eNEeKTpOHHMX  cmpaB  3aidcHioeTtbess CENO B
aBTOMAaTH30BaHOMY pPEXHMI Ha IIIJICTaBl 1HJEKCY €JIEKTPOHHOI CIIpaBH, SKHUM
BU3HAYAETHCSI CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITYy 00JacHOi paau MmiJ dYac
BXIJIHOI peecTpallii abo CTBOPEHHS JOKYMEHTa B YCTaHOBI.

342. EnekTpoHH1 JIOKYMEHTH, III0 BIJHECEH1 /10 OJIHI€I €JIEKTPOHHOI CIIpaBH,
MarTh OyTH JIOTIYHO TOB’s3aHI MK COOOI0 3a JIOIIOMOTOIO BIJIOMOCTEH MPO HUX B
CEJIO.

343. Ilix yac popmyBaHHS €NEKTPOHHUX CIPAB CJIiJl JOTPUMYBATHUCS 3arajlbHUX
MIPaBUJI 3 ypaXyBaHHSAM TaKUX BUMOT:

TpylyBaTd B EJNEKTPOHHI CIpaBU JOKYMEHTH, BHUKOHAHI MPOTSATOM OJHOTO
KaJCHAapHOTO POKY, 3a BHUHATKOM TMEPEXiHUX EJIEKTPOHHUX CIpaB (BEIyThCS
MIPOTATOM KIJIBKOX POKIB);

JIOKYMEHT-BIJNIOBIAb TPYIYETHCS 3a 1HIIIATUBHUM JJOKYMEHTOM,;

BKJIFOYATH B €JIEKTPOHHI CIIPaBU JIUIIE OPUTIHAIN, TPUMIPHUKU OpPUTIHATIB a00
y pa3l iX BIJICYTHOCTI 3aCBIY€HI B YCTAaHOBJICHOMY MOPSAJIKY KOMIii JOKYMEHTIB,
30KpeMa EJICKTPOHHI KOl MarnepoBUX OPUTIHATIB Ta €JIEKTPOHHI KOMii eIeKTPOHHUX
JIOKYMEHTIB;

o0CSIT  €JIEKTPOHHOI CHpPaBHM HE OOMEXYETbCS KIJIbKICTIO €JIEKTPOHHUX
JIOKYMEHTIB,;

00CAr €JNeKTPOHHOI CIpaBU (KUIbKICTh JOKYMEHTIB), IO MICTUTh JOKYMEHTH
nocTiiiHoro Ta TpuBasioro (moHajy 10 poOKiB) CTPOKIB 30epiraHHs, MOBHHEH
BIJINIOBIJIATH 00CATY crpaBH, C(POPMOBAHOI 3 MMANEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO
JTIOKYMEHTA.

s JOKyMEHTIB TMOCTiHOTO Ta TpuBajgoro (moHax 10 pokiB) CTpOKiB
30epiraHHsi, CTBOPEHUX HA BHUKOHAHHA BXIJHOTO E€JIEKTPOHHOTO JOKYyMEHTA,
TOJIOBHUM BHUKOHABIIEM BUTOTOBIISIETHCS MATiepOBa KOs IIbOTO BX1AHOTO JOKYMEHTA
ab0 BUTSAT 3 HBHOTO, 110 MICTUTH 1H(GOPMAIIiIO, KA CTOCYETHCS MISIIBHOCTI 00JacHOT
paau Ta 3acBIMUYETbCS B TOPSKY, BU3HaueHOMY Ii€ro [HcTpykiriero. BinmoBigHa
Koris (BUTAT) 30epiraerbcst B MAPO3NLIl Ta (GOPMYEThCS B EICKTPOHHY CIPABY
BIJIMOBITHO JI0 3aTBEPIKEHOT HOMEHKIIATYPH CITPaB.

344. MetoanuHe KepiBHULITBO Ta HArJA 3a (POPMYBaHHSIM €IEKTPOHHUX CITPaB
B YCTAHOBI Ta ii CTPYKTYpHUX MIAPO3AUIAX 3A1MCHIOIOTHCS BIANOBIIATBHOK 0COO0I0
3a apxiB o0OjacHOi pamu (cayx00r0 JiTOBOACTBA) Ta JIep)KaBHUM apXiBOM
[TonraBchkoi 00J1ACTI.

DopmysanHa naneposux cnpas

345. dopmyBaHHS cIipaB — I TPYIyBaHHS BUKOHAHUX JIOKYMEHTIB Yy CIIpaBU
BIJIMTOBITHO 10 HOMEHKJIATYPH CITPaB.

346. Ilig wac ¢dopMyBaHHS CHpaB HE JOMYCKAEThCS BKIIIOYECHHS JO CIpaB
YOPHOBUX, OCOOMCTHUX JIOKYMEHTIB, PO3MHOXEHHX KOIIM Ta JJOKYMEHTIB, IO
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HiJIATal0Th TOBEPHEHHIO. JIOKYMEHTH MOCTIMHOrO 1 THUMYacoBOro 30epiraHHs
IPYMYIOTHCS Y CTIPABU OKPEMO.

3a obOcsroM cmpaBa y manepoBiid ¢opmi He TOBUHHA mnepeBuinyBatu 250
apkyriB (30-40 MiTIMETpiB 3aBTOBIIKH ).

347. JIokyMEHTH TPYIYIOThCS y CIIPABU B XPOHOJIOTIYHOMY Ta/a00 JIOTTYHOMY
MOPSIKY.

348. TlonoxeHHs, mpaBuia, HCTPYKIII TOIIO, 3aTBEPKEHI PO3MOPSIUNMHU
JOKYMEHTaMH, TPYIYIOTHCS Pa3oM 13 3a3HAYEHUMU JJOKYMEHTAMH.

349. Posnops/pkeHHS 3 OCHOBHOI — JIsIBHOCTI  0o0JacHoi  pagu, 3
aJIMiHICTPaTUBHO-TOCMOIAPCHKUX MHUTaHb, 3 0COOOBOTO CKJIaay TPYMYIOThCSA Y Pi3H1
cripaBu. Po3mopsmkeHHs: 3 0co000BOroO CKJIaly TPYMYIOThCS BIAMOBIAHO 0 iX BHIIB
Ta CTPOKIB 30€piraHHs.

350. loxymeHTH 3acijiaHb KOJIET1aIbHUX OPTaHiB IPYIYIOTHCS Y CIIPaBH.

351. Tlporokonu 3acifjaHb KOJETiaJbHUX OPraHiB TPYMYIOThCS y CIpPaBU B
XPOHOJIOTITYHOMY TIOPSJIKY 1 3a HOMepaMu. JIOKyMEHTH [0 3aciiaHb 3a3Ha4yeHUX
OpraHiB CHCTEMAaTH3YIOThCS 3a JIaTaMH Ta HOMEpaMHu IMPOTOKOJIB, a B MEXaX TPYIH
JIOKYMEHTIB, III0 CTOCYIOTBCSI OJTHOTO ITPOTOKOY, — 32 TIOPSIKOM JCHHUM 3aCiTaHHS.

352. JlopydeHHsI yCTaHOB Jep)KaBHOI BJIaaW 1 JOKYMEHTH, IOB'sS3aHI 3 1X
BUKOHAHHSM, TPYIYIOThCS y CIpPaBH 3a HampsMaMy OisIbHOCTI abo 3a aBTOpaMu
1HILIaTUBHUX JOKYMEHTIB. JIOKyMEHTH y HEBENMKIA KUIBKOCTI TPYHYIOThCS B OIHY
crpaBy. Y crpaBi JOKYMEHTH CUCTEMaTU3YIOThCS 3a AaTaMU JOPYUEHb.

353. 3arBep/KeH] TUIaHM, 3BITH, KOIITOPUCH TPYMYIOTHCS y CIPABH OKPEMO
BiJl TPOEKTIB IIUX IOKYMEHTIB.

354. JIuctyBaHHS TPYMY€EThCA 3a 3MICTOM Ta KOPECMOHACHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJOTIUHOMY MOPSIAKY: IOKYMEHT-BIIMOBIb PO3MIIIYETHCS
3a JOKYMEHTOM-3aITHUTOM.

355. Oco0oBi cmpaBu MpaliBHUKIB BUKOHABYOTO amapary o0JacHOi paiu
bopMyIOTECS Y TOPSAIKY, BU3HAueHOMY HalioHanbHMM areHTCTBOM YKpaiHu 3
MUTaHb JIEP>KaBHOI CITYKOH.

356. PospaxyHKOBO-TIIaThKHI BiIOMOCTI (0COOOBI paxyHKH) TMpaIliBHUKIB
00JacHOT paau CHUCTEMAaTHU3YIOThCS B MEXaxX POKY 3a MpI3BHILAMU B ai(aBITHOMY
MOPSIZIKY, a BIJOMOCTI HAa BWIUIATY Tpomiedl (BIZOMOCTI WIOAO0 HapaxyBaHHS
3apoOITHOI MJIaTH) MOBUHHI OyTH C(hOPMOBAHI MOMICAIIS 32 KaJeHIAPHUM PiK.

357. MeTtoauvHe KepiBHUIITBO Ta HAJISIA 32 (OPMYBAaHHSIM MANIEPOBHX CIIPaB B
YCTaHOBI Ta ii CTPYKTYPHUX MiJIPO3/ALIaX 3A1MCHIOIOTHCS B1AMOBIIAIBHOI0 0CO00I0 3a
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apxiB o0acHO1 paau (Ciry>x00t0 JioBoAcTBa) Ta JlepkaBHuM apxiBom IlosiraBcbkoi
o0nacrTi.

30epiraHHsi JOKYMEHTIB

3bepicants eleKmpoHHUX OOKYMeHmig

358. B oOmacHiif paji 31HCHIOETHCS IIEHTPaTi30BaHe 30epiraHHs €JIeKTPOHHHUX
JIOKYMCHTIB.

359. JlokyMeHTH 3 4acy CTBOPEHHsI (HaXOJKEHHs), a TaKOX yCl BIJOMOCTI PO
HUX JI0 TepelaBaHHs I1X Ha TOCTidHe 30epiraHHs abo a0 iX 3HUIICHHA B
YCTaHOBJICHOMY TOpsAAKYy 30epiratoteesi B CEJ[O, 5oriuHo 3rpymnoBaHi y CHpaBH
3TiTHO 3 HOMEHKJIATYPOIO CITPaB.

AynioBi3yanbHl JOKYMEHTH (ayAio- Ta BiJ€03amucH) 3aciaHb KOJIET1aJIbHOTO
oprany, po0Oodoi rpynu y pasi ix cTBopeHHs 30epiratotecsi y CEJIO. Cexkperap
KOJIET1aJIbBHOTO OpraHy a0o YIOBHOBaXkeHa oco0a poOouoi Ipynu BIANOBIAAE 3a iX
nonasanHa y CEJ1O.

360. 3a moCTymHICTh, IIUTICHICTD Ta BIATBOPIOBAHICTH €IIEKTPOHHUX TOKYMEHTIB
1 eIEeKTPOHHUX crpaB, 1o 30epiratotees B CEJ1O, Binnosinae Biaain inpopmaTuzaiii
BHKOHABYOTO arapary o0JIacHOI paju.

361. IlpaniBHUKHM 00JIACHOI pajil MAlOTh JOCTYII IO €JIEKTPOHHUX CIpPaB yepes
CEJ1O BiamoBiHO /10 HAJAHUX TPaB 3 YpaxXyBaHHAM MOCAOBUX IHCTPYKITIH.

362. BupgaBaHHS €NEKTPOHHHX CIpaB, OKPEMHUX EJIIEKTPOHHUX JIOKYMEHTIB
IHIIUM yCTaHOBaM 3J1MCHIOETHCS 3 JI03BOJIY TOJIOBU 00JacHOi paau abo ocobwu, 1o
BUKOHY€E HOro OOOB’SI3KM, LUISIXOM CTBOPEHHSI MPUMIPHUKIB LHUX JIOKYMEHTIB
(EJIEKTPOHHUX CIIPaB).

363. Y pa3zi 3BepHEHHS 10 00JacHOi pajM yMOBHOBa)XEHOI OCOOM Ha ITiJICTaBi
OpUTIHAIIY YXBJIMU CIIYOTO CYJI, Cyay W00 HaJaHHS THUMYacOBOTO JIOCTYMY 0
JIOKYMEHTIB TOJIOBa OO0JAacHOi pajayd HEBIAKIAJAHO Hala€ TOPY4YeHHS 3a0e3MeduTH
BUKOHAHHS yXBallu.

B mexax peamizaiiii JOpydeHHs BIAMOBiNalbHA 0co0a BHUKOHABYOTO amapary
o0nacHoi paju:

CTBOPIOE Ta PEECTPYE KOO YXBAIM CIIIUOTO CYJJI1, CyAy MICs Tpea’ sIBICHHS
OpUT1HAy TaKO1 YXBaJH;

Hajae o0co0l, 3a3HayeHld B yXBajdi, TUMYACOBUM JOCTYN JO JOKYMEHTIB,
30KpeMa MOJKJIMBICTh O3HAWOMJICHHS 3 HHMH, BUTOTOBJICHHS TariepOBUX KOITIH
BIJIMOBIJTHUX €JIEKTPOHHUX JOKYMEHTIB a00 y pasi, KOJIM B yXBalll IependadeHo ix
BUJTyYCHHSI (3AIMCHEHHS BHMIMKH), — CTBOPEHHSI €JIEKTPOHHUX MPUMIPHHKIB
BIJIMOBITHUX €JIEKTPOHHUX JIOKYMEHTIB;

HaJa€ JIOIOMOTY y CKJIQJCHHI OMNHCY €JIEKTPOHHUX JIOKYMEHTIB, IO
BWJIYYalOThCS (BUIMKA SIKUX 3/IIMCHIOETHCS), SIKUM 3aTUIIAETHCS B 00JIACHIM paJi.
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[Ipo BuIyYEHHS €JIEKTPOHHHUX JOKYMEHTIB CKIIAJIA€THCSA aKT (MMPOTOKOJI) Y IBOX
MPUMIPHHUKAX, TIEPIINHA 3 SIKUX 3aJIMIIAETHCSA B O0JIACHIN paji, a APYTUil IepeaaeThCs
BIIMOBIAAIBHINA 0c001, 3a3HAUYCHIN B YXBaJl.

36epicanns naneposux 0OKyMeHmis

364. JlIokyMeHTH 3 4acy CTBOPEHHS (HaIXOJKEHHs) 1 JI0 mepeaayi 10 apxiBy
o0macHOi paju 30epiraroThCs 32 MICIIEM iX CTBOPEHHS (BUIAHHS).

[IpariBHUKM BMKOHABUOTO amapaTy 00JIacHOI paam 3000B's3aHI 3a0e3MeUuTH
30epiranHs JOKYMEHTIB 1 CIIpaB.

365. CripaBu  30epiraroThCsi y CIELIalbHIA KIMHATI y BEpPTHUKAIBLHOMY
MOJIO’KEHH1 B madax, 1Mo 3aKpuBaIOThCs. (s MiABUIIEHHS ONEPAaTUBHOCTI MOIIYKY
JOKYMEHTIB CIIpaBH PO3MIIIYIOThCS BIAMOBIAHO /10 HOMEHKJIATypu cmpaB. Ha
KOPIHIISIX OOKJIQAMHOK CIIpaB 3a3HAYal0THCS 1HAEKCH 32 HOMEHKJIATYPOIO.

366. IlmenapHe 3acimaHHs cecii oOmacHOI paau (PIKCYeTbCs aymaio3armMrCcOM.
Martepianu cecii BKIIOYAIOTh ayAi03aIuc Ta B1J€03aIuc cecii.

367. Bumaua cmpaB, CKIaJeHMX 3 JOKYMEHTIB y TarnepoBii QopMmi, y
TUMYacoOBE KOPUCTYBAaHHS IMPALIIBHUKAM CTPYKTYPHUX MIJPO3AUIIB BHUKOHABYOIO
anapaty o0JacHO1 paau 3A1MCHIOETHCA 3 JI03BOJIYy HayaJdbHUKA CIIYXKOHU J1JI0BOJICTBA,
IHIIMM yCTaHOBaM — 3 MHUCBbMOBOIO JI03BOJY TOJIOBH 0OjacHOi paau. Bumaua crpas
(bIKCyeTheCA y )KypHaIl 00Ky BuAadl crpas 3 apxiBy [lontaBcbkoi o0nacHoi pagy.

368. Haganns cnpaB y THMYacoBE KOPUCTYBAHHS 3IIMCHIOETHCS HE OLIBII SK
Ha OJIUH MICSIIb.

369. BunyuenHss ~ TOKyMEHTIB 13  CIOpaBU  TOCTIMHOTO  30epiraHHs
3a00pOHAETHCA. Y BUHSATKOBHX BUMAJKAX BUIYUYEHHS JOKYMEHTIB JOIYCKA€THCS 3
JI03BOJTY TOJIOBU 00JIaCHOI paju 3 0OOB'SI3KOBUM 3aJUIICHHSIM Yy CIPaBl 3aCBIIUYEHUX
HaJIC)KHUM YHHOM KOTIIH.
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PO3/I1J1 8. [TOPSIJIOK IMIATOTOBKU CITPAB JIO TIEPEJIAUI JUTSI
APXIBHOTI'O 3BEPITAHHSI

ExcnepTusa miHHOCTI JOKYMEHTIB
Enexmponni cnpasu

370. ExcmepTu3a LIHHOCTI JOKYMEHTIB B €JIEKTPOHHIM (opMi MPOBOIUTHCS
BIJIMTOBITHO /10 3aKOHOJIABCTBAa y cepi apxiBHOI CIpaBU Ta JIJOBOJCTBA 3a THMH XK
IpaBUJIaMH, PUHIIUIIAME Ta KPUTEPISIMH, 110 1 JOKYMEHTIB y Marneposiit popmi.

371. Excrneptu3a LIHHOCTI JOKYMEHTIB MPOBOJIUTHCS B EJIEKTPOHHIN (opmi,
KpIM JTJOKYMEHTIB, BU3HAYCHHX Y M. 3 po3ainy | miei [HcTpykiii.

372. Tlix yac TpOBEJCHHS EKCIEPTU3M I[IHHOCTI EJIEKTPOHHUX JIOKYMEHTIB
3MIMCHIOETHCS BiOIp JOKYMEHTIB MOCTIHHOTO Ta TpuBanoro (moHaa 10 poxiB)
CTPOKIB 30€piraHHs JJis HaJaHHs JOCTYIy BIJIMOBIIadbHIA 0COO01 3a apxiB 00JacHOI
paau, OJOKyBaHHS IpaBa IHIIWX MpalliBHUKIB 00JacHOi paau Ha penaryBanHs PMK
JIOKYMEHTIB, Kl MepeJaloThcsl Ha apXiBHE 30€piraHHs, BUIYUYEHHS JJIsl 3HUIICHHS
JIOKYMEHTIB 1 €JIEKTPOHHUX CIIpaB 3a MHUHYJI POKH, CTPOKH 30€piraHHs SKUX
3aKIHIWITACS.

373. 3a pesynbTaTaMy EKCIEPTH3U IIIHHOCTI EJIEKTPOHHHX JOKYMEHTIB Yy
CTPYKTYPHOMY MI1ApO3AUI 0c0000, BIANOBIIAIBHOIO 3a IIJIOBOJCTBO y MiAPO3/LII,
no 31 rpyaHs HAcCTymHOTO POKY B €JIEKTPOHHIN (opMi CKIaAarloThCs: OMUCH
€JIEKTPOHHUX CIIpaB MOCTIHHOTO, TpuBajoro (monaa 10 pokiB) cTpOKiB 30epiraHHs, a
TaKOX TOTYIOTHCSI TIPOTIO3HIIIT O aKTa MPO BUIIYUYEHHS JJIsi 3HUIICHHS JOKYMEHTIB,
HE BHECeHMX 10 HarioHaibHOTO apxiBHOTO (OHIY, 10 SKUX BKIHOYAIOTHCS
CJICKTPOHHI CIIPAaBU 3 IOKYMEHTAaMH y ManepoBiil Ta y pa3i MPUUHSTTS B1AMOBIIHOTO
pillIeHHST KEPIBHUKOM 00JIacHOI pajii B €JIEKTPOHHIN (popmax.

Onucu eIeKTPOHHUX CIIPaB CTPYKTYPHOTO MIAPO3ALILY 1 IPOIO3HUIIIT 10 aKTa MPo
BUJTyUYCHHSI U1 3HUIICHHS  JIOKYMEHTIB  BI3YIOTBCS  yKJIaJiaueM  OIIUCY,
BIIMOBIAAFHOI0 0COO0K0 3a apxXiB 00JacHOI pajM Ta MiAIMUCYIOThCS KEPIBHUKOM
CTPYKTYPHOTO MiAPO3/LITY.

374. Ha miacraBi €NEeKTPOHHUX OIKCIB EJIEKTPOHHUX CIIPaB CTPYKTYpPHOTO
HiAPO3AUTy Ta TMPOMO3MINN [0 aKkTa MpOo BUIYYEHHS IJIA 3HHIIEHHS JOKYMEHTIB
apxiBOM 00JIaCHOI paJul B €JIEKTPOHHIN (popmi miciist MPUIHATTS 10 apXiBY 00IacHOI
paayd JOKYMEHTIB CTPYKTYpPHHX TIJIPO3JUIIB CKJIQJatOThCsl €JIEeKTPOHHI OIUCH
SJICKTPOHHUX CIpaB MOCTIHHOTO, TpuBaioro (monan 10 pokiB) CTpOKiB 30epiraHHs
(momatox 16) Ta akT B CIEKTPOHHINH (opMi MPO BHUIYYCHHS I8 3HHUIICHHS
JIOKYMEHTIB, He BHeceHHUX 10 HamioHansHOro apxiBHoro ¢ouay (momarox 17).

375. Ha miacraBi CKIaJICHUX B €JIEKTPOHHIN (OpPMI OMHCIB CIpaB Ta akTa Mpo
BUJTyYCHHS IS 3HUIICHHS JOKyMeHTIB oOmacHoi paau CEJIO aBTomMatuyHo
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3MIMCHIOE 1X Bi3yammizaiito 3a (GopMolo, BU3Ha4YeHOIO [HCTpyKIi€to, ska y pasi
HEO0OX1THOCTI MOKe OyTH PO3JpyKOBaHA.

[Tporieaypa 3HUIICHHS EIEKTPOHHHUX TOKYMEHTIB 3IHCHIOETHCS JIHINE y pasi
NPUHAHATTS TOJIOBOKO 00JacHOI pajayd BIAMOBIIHOTO PIIIEHHS Ta BIAMOBIIHO JI0
YHHHOTO 3aKOHO/IaBCTBA.

AKT TIpo BWIy4YEHHS JJs 3HUIICHHS JOKYMEHTIB 00JacHoi paaw, II0
30epiratoThCs B CICKTPOHHIN (DOPMI, CTBOPIOETHCS JIUIIIE B €JIEKTPOHHIMN dhopmi.

Howmep Ta naTta akta mpo BHIIYYCHHS ISl 3HHUICHHS JOKYMEHTIB 00JIACHOI paju
npucBorotoThess CEJIO micns foro 3aTBEpKEHHS B €IEKTPOHHIN (hopmi.

376. Y pa3i konu Ans JOKYMEHTa 3a pe3yJbTaTaMH MPOBEACHOI EKCIEPTU3H
I[IHHOCTI BU3HAYEHO TMIOCTIMHUNA CTPOK 30epiraHHs, BIAMOBIJATHHOI 0CO00I0
BUTOTOBJISIETbCA TIAriepoBa KOIMIS TAaKOTO JOKYMEHTa 3 Bi3yali3alli€l0 pPEKBI3UTIB
nianucy ocoOu, Mo MiANMUCyBaia JaHUH eNEKTPOHHUN TOKYMEHT, SIKa 3aCBiIUyE€ThCS
NIEYaTKOIO 00JIACHOT paju.

377. MeTtouuHe JOTIOMOTa Y CKJIaJIeHH] OMUCIB €JIEKTPOHHUX CIIPaB HAJA€ThCS
BIJIIIOBITaIbHOIO 0CO00I0 3a apxiB o0macHOi pamu (ciny:k0010 [IiJI0BOACTBA) Ta
HepxaBHuM apxiBoM [lonTaBcekoi 061acTi.

Ilaneposi cnpasu

378. IlpoBeaeHHS €KCIIEPTH3H LIHHOCTI JOKYMEHTIB TOJSTae y BCEOIUHOMY X
BUBYEHHI 3 METOI0 BHeceHHs 70 HarioHansHOTO apXiBHOTO (OHIY 200 BUIYUYECHHS 3
HbOT'O Ta BCTAHOBJIEHHS CTPOKIB 30€piraHHd JOKYMEHTIB, IO HE MJISralTh
BHECEHHIO /10 3a3HAYEHOr0 (POHIY.

379. Jlna opranizaiii Ta NPOBEACHHS EKCIEPTU3U IIHHOCTI JIOKYMEHTIB B
o0J1acHIM pajii yTBOPIOETHCS MOCTIHHO Jif0Ua eKCIIepTHA KOMICIS.

380. ExcniepTH3a 1IHHOCTI JOKYMEHTIB MPOBOJUTHCS IMIOPOKY Y CTPYKTYPHHUX
M1PO3/1JIax BUKOHABUOTO amapary oOJIacHOT paau pa3oM 3 €KCIIEPTHOK KOMICIE0
iJT METOAUYHUM KEPIBHUIITBOM BiJIOBIIAIBbHOI 0CcOOM 3a apxiB 00JIaCHOI paau Ta
HepxaBnoro apxiBy [lonTaBchkoi 061acTi.

381. BuiydeHHs JOKYMEHTIB JJisi 3HUIICHHSA O€3 MPOBEIEHHS MOMEePeIHbOI
€KCIIEPTU3H iX LIHHOCTI 3200pOHSAETHCS.

382. Binbip MTOKYMEHTIB MOCTIHHOIO 30epiraHHs 31MCHIOETHCS Ha IMiJICTaBl
TUTIOBOTO TIEPEIIIKYy JOKYMEHTIB 13 CTpoKaMu 30epiraHHs, HOMEHKJATypu CIpaB
00JacHOT pajiu NMUIIXOM MEePEerIsiIy KOKHOTO apKyIlia CIIpaBH.

383. 3a pesynpTaTaMy EKCHEPTH3W IIHHOCTI JIOKYMEHTIB B OOJacHIM paji
CKIIAJAEThCS aKT MPO BWIYYCHHS JJIs 3HUIICHHS JOKYMEHTIB y MamepoBiid ¢opmi
(momatox 18).
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384. 3BemeHi omucu CmpaB TOCTIMHOTO, TpuBasioro (monam 10 poxiB)
30epiraHHs Ta 3 OCOOOBOrO CKJIaay Ta aKT MpPO BHIYYCHHS JUIS 3HHIICHHS
JIOKYMEHTIB, He BiiHeceHUX 10 HarionaapHOrO apxiBHOro (hoHIY, PO3TJISIAIOTHCS
CKCIIEPTHOIO KOMici€ro 00ylacHOi paam ojaHodacHO. [licis 3aTBep/DKCHHS aKTa
oOjacHa pajia Ma€e IPaBoO 3HUIIMTH BU3HAYCHI HEIO IOKYMEHTH.

385. AKT mpo BWIYYEHHS JJIs 3HMUINCHHS JOKYMEHTIB CKJIAA€THCS MO0
JIOKYMEHTIB He BHeceHUX 10 HarioHanbHOro apxiBHOTO ()OHIY, Ha CIpaBU 00JIaCHOI
panu. SIKmo B akTi 3a3HAYEHO CHOpPaBH KUIBKOX BIAIUTIB BHKOHABYOTO amapary
o0nacHOl pajau, X HallMEHYBaHHS 3a3HAYAIOTHCS MEPE] TPYIOI0 3aroJIOBKIB CIpaB
IILOTO BIJIILTY.

CkJaZieHHsI OITUCIB CIpaB, 110 CKJIAJICHI y maneposiit popmi

386. Onuc cmpaB — apXiBHUW JOBIAHUK, MPU3HAYEHUU I OOJIKY Ta
PO3KpUTTA 3MICTY OJUHHUIIL 30epiraHHs, OJUHUIL OOJIKYy, 3aKpIIUIEHHS iX
CUCTEMaTHU3allli y Mexax apXiBHOTO (GOHY.

387. Onucu crpaB yKIaJAar0ThCS OKPEMO Ha CIPaBU MOCTIHHOTO Ta TPUBAJIOTO
(monag 10 pokiB) 30epiranHs Ta 3 0COO0OBOTO CKIIATY.

Ha cnipaBu TumuacoBoro (10 10 pokiB) 30epiraHHsi ONMKUCH HE CKJIAJAtOThCs. Y
pa3l JKBijamii YW peopraHizaiii o0JacHOi paau Taki ONHWCH CKJIAJal0ThCs
000B'sI3KOBO.

388. Ommcu cmpaB y mamnepoBii  (QopMi  CKIIamarOThCsl  MIOPOKY 32
BCTaHOBJICHOIO (hopMoto (togarok 19).

389. Homep omucy cmpaB MOBMHEH CKJIQAaTHCS 3 IHJIEKCY CTPYKTYPHOTO
MIPO3AUTY 32 HOMEHKJIATYpOIO CHpaB 3 JIOJAaBaHHSAM ITOYATKOBOI JIITEPU Ha3BH
KaTeropii JTOKYMEHTIB, 1[0 BKJIFOYAIOTHCS JO OINKCY, Ta YOTHUPHbOX ITUDp POKY, B
SKOMY PO3IM0YATO CIPaBH, BKIIOUYEHI JO OMUCY.

Hampuknan, ommcu copaB mocTiiiHOro, TpuBaioro (moHan 10 pokiB)
30epiraHHsl Ta 3 0OCOOOBOrO CKJAMy BIIAUTY 3 1HA. 5, MO OOJIKOBYIOTHCS 3a
HOMEHKJIaTypoto cmpaB 1 posmodari y 2016 pomi, MatuMyTh Taki Homepu: 5 II —
2016; 5 T—-2016; 5 OC — 2016.

390. Ilix yac ckiagaHHs OMKCIB CIIPaB CIiJ TOTPUMYBATHCS TAKHX BUMOT':

KOKHA CTpaBa BHOCHUTHCS JO OMHCY IiJ] CAMOCTIMHUM MOPSIKOBUM HOMEPOM
(K10 crpaBa Mae KiJibka TOMIB, KOXXHUH TOM BHOCHUTHCSI JI0 OINHUCY MiJ OKPEMUM
HOMEPOM);

rpagu omucy o(QOpMIIOIOTHCS BIAMOBIAHO 10 BIIOMOCTEH, 3a3HAYCHUX Ha
OOKJIaJIMHIII CIIPaBU;

y pasi BHECEHHS JI0 OMUCY KITBKOX CIpaB MIAPSA 3 OAHAKOBUM 3ar0JOBKOM
3a3HAYAETHCS TIOBHICTIO JIMIIE 3aroJIOBOK MEPINOi CIpaBH, a BCl 1HII OJHOPIIHI
CIIPaBHU TO3HAYAIOTHCS CIOBAMHU «T€ CaMe», MPU IIbOMY 1HII BiJJOMOCTI MPO CIPaBH
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BHOCSITBCS JI0 OIMHKCY TOBHICTIO (Ha KOKHOMY HOBOMY apKyIli OIKCY 3aroJIOBOK
BIITBOPIOETHCSA MOBHICTIO);

rpada onucy «IIpuMiTKa» BHKOPUCTOBYETHCS MJIs BIAMITOK PO OCOOIMBOCTI
¢i3myHOrO0 CTaHy CchpaB, MpO TMepenady CIpaB BijiijiaM BHUKOHAaBUOTO armapary
o0J1acHOi paju abo 1HIIIN yCTaHOBI, TPO HASIBHICTH KOIIM JIOKYMEHTIB Y CITpaBi.

391. Onwucu crnpaB BEAyTbCA MPOTITOM KUIBKOX POKIB 3 BUKOPUCTAHHSIM
€nnHO1 HackpizHOi Hymepalli. CrpaBu KOKHOTO POKY CTAHOBJISTH PIUHUN PO3AILI
OTIHCY .

392. V xiHIi omucy poOUTHCS MIACYMKOBHUH 3amuC 13 3a3HAYCHHSM KIUJTBKOCTI
(uudppamu 1 crmoBamH) cmpaB, 00 OOJIKOBYIOTHCS 3a OIMCOM, a TaKOX
O0OyMOBITIOIOTbCS OCOOJMBOCTI HyMmepallii cripaB B OMHCI (JITEpHI Ta MPOIYIIEH]
HOMEpH CIIpaB).

393. V piuHMi pO3MLST ONMUCY CHPAB BHOCATHCS TaKOX CIPaBH, HE 3aBEPILCHI
MPOTATOM KaJICHJIAPHOTO POKY. Y TaKUX BUIAJIKaX Yy KIHIIl PIYHUX PO3JLIIB OMKCY
KOXXHOTO HACTYIHOTO POKY, TMPOTITOM SKOTO CIpaBU MPOJOBKYBAJIUCh B
JIJIOBOJICTBI, 3a3HAYAEThCS: «J[OKYMEHTH 3 IIbOTO MUTAHHS JUB. TAKOXK y PO3LTL 3a

pik, N ».

394. OkpeMo CKIaAar0ThCS OMKCH CIIPaB MOCTIMHOTO Ta TpuBajoro (moHam 10
POKIB) 30epiranss, 3 0cOO0BOro CKJIamy.

395. Ommuc cmnpaB TOCTIHHOrO 30€epiraHHs CKJIQNa€ThCS Yy HYOTHUPHOX
npuMipHHUKax, TpuBasioro (monaa 10 pokiB) 30epiraHHs — y JBOX MPUMIPHUKAX, 3
0COOOBOTO CKJIAAY — y TpbOX puMipHUKax. OAUH IPUMIPHUK 3aTBEPKEHOTO OMHUCY
noaaetbest 10 JepxaBuoro apxiBy [lonraBchkoi 06acTi.

396. OOGmacHa panga 3000B’si3aHAa ONMKMCYBAaTH JIOKYMEHTHU TIIOCTIHHOTO Ta
TpuBasuoro (monas 10 pokiB) 30epiranss, 3 KaApOBUX MUTaHb (0COOOBOTO CKJIaay) HE
MI3HINIE HDK Yepe3 JBa POKH IMICHS 3aBEPIICHHS COpaB Yy AUIOBOJCTBI, a TaKOX
nepeaBaTd  JOKYMEHTH IIOCTIMHOTO 30epiraHHs BIATIOBITHO JIO0 3aTBEPKCHHUX
OIKCIB CIPAB /10 AEP>KaBHUX apXiBiB B YCTAHOBJIECHI 3aKOHOAABCTBOM CTPOKH.

OdopmienHs cipan
Enexmpounux cnpas

397. 3a pe3ynbpTaTamMu MPOBEACHOI EKCIEPTHU3HU I[IHHOCTI Bi/iOpaHi eJIeKTPOHHI
CIIPaBU MOCTIHHOTO 1 TpuBasoro (monan 10 pokiB) cTpokiB 30epiraHHs MOTPeOyIOTh
CTBOPEHHsI TANepoBOT0 MPUMIPHUKA €JIEKTPOHHOI CIpaBH, 3aCBIIYEHOTO 3TiTHO 3
THCTPYKITI€IO 3 IIJIOBOJICTBA OOJIACHOI pajiH.

[TamepoBi MPUMIPHUKH €JIEKTPOHHOI CIIPaBU MOCTIHHOTO Ta TPUBAJIOTO (MTOHA
10 pokiB) CcTpoOKiB 30epiraHHsi CTBOPIOIOTH BIAMOBIJANIbHI MPAIIBHUKH CTPYKTYPHHUX
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HiAPO3/LTIB, sIKi (POpMYyBaIH BIATOBIHI €IEKTPOHHI CTIpaBu. Y pasi peoprasizaiii uu
JIKBIJALll  CTPYKTYPHOTO  MIiAPO3ALTY  3a3HAauy€HI MPUMIPHUKA  CTBOPIOIOTH
BIIMOBIJaIbH1 0COOM TX MPaBOHACTYITHUKIB.

VY pasi JikBigalii CTpyKTypHOTO Hiapo3AiTy 0€3 BU3HAUYCHHS MPaBOHACTYITHUKA
EKCTepTH3a IIHHOCTI Ta CTBOPEHHS 3a3HAUYCHUX MPHUMIPHUKIB 3HIHMCHIOETBCS Yy
MpoIiecl JIKBIAAI CTPYKTYPHOTO MIAPO3LIY IMiJ Yac MiJATOTOBKH CIPAB MiAPO3aLTY
JUIsl TIepeJaBaHHs [0 apxiBy oOjacHOi pagu. Y TaKoMy BHIAJKy JOKYMEHTH
TAMYACcOBOTO 30epiraHHS 3HHUIIYIOTHCS JOCTPOKOBO, OJIpa3y MICIS EKCIEpTH3U
LIHHOCTI.

398. IlinroroBka a0 TmepenaBaHHA B apxXiB 00JacHOI paau ManepoBHUX
OPUMIPHUKIB E€JIEKTPOHHUX CIpaB CTPYKTYPHUMH MiAPO3AinaMu OOJacHOI paau
3I1ACHIOETHCS BIAMOBIIHO 10 [HCTpYKITIi.

399. Jlng miAroToBKM E€JIEKTPOHHOI CHpaBH MJisi TEpeJaBaHHsS /IO apXiBy
o0nacHOl paau B AaBTOMATHU30BAHOMY PEXUMI O(OPMIIIOETHCS  €JIEKTPOHHA
iH(dopmaliiHa KapTka apxXiBHOI crpaBu (OOKJIaJMHKA CIpaBU), sSIKa MICTUTH Taki
BIJJOMOCTI:

HallMEHYBaHHS CTPYKTYPHOTO MIIPO3ALIY;

1HIEKC €JIEKTPOHHOI CIIPaBH;

HOMEDP TOMY €JIEKTPOHHOI CIIPaBH;

3aroJ0BOK €JIEKTPOHHOI CIIPaBH (TOMY, YaCTHUHU);

KUIBKICTh €JIEeKTPOHHUX JIOKYMEHTIB;

nepios (OpMyBaHHS CIPABH;

CTPOK 30€epiraHHs CIPaBH;

€JIEKTPOHHUI OMKUC TOKYMEHTIB CIPaBH (BHYTPIIIHIN);

BIIMITKY TIpO TpUIMaHHS-TIEPEIaBaHHS EJIEKTPOHHOI CIpaBH 10 apXiBY
o0nacHO1 paju.

400. CtBopeHHS OOKIAIUHKU CIIPAaBU 3aBEPIIYEThCS  BI3YBaHHSIM  Ta
MIJMUCAHHSAM BIAMOBITAILHOI0 0CO00I0 3a apXiB 00JIaCHOI paau Ta MpaIliBHUKOM
JepxaHoro apxiBy [lonTaBcbkoi o6macTi.

401. ®opma OOKIAAMHKHU CIPaBH Ta Bi3yamizallig il BiIOMOCTEH BH3HAYAETHCS
THCTPYKIIEIO 3 ITOBOJCTBA 00aCHOT pajivi 3 ypaxXyBaHHSIM apXiBHHUX MPaBUIIL.

Ilaneposux cnpas

402. OdopmienHs copaB mnocTiiHoro 1 TtpuBaioro (moHan 10 pokiB)
30epiradHs nepeadavae HyMepalio CTOPIHOK y CIpaBi, CKJIAJICHHS y pa3i MmoTpeou
BHYTPILIIHBOTO OMHCY JOKYMEHTIB CIpaBH, HAsBHICTh 3aCBIUYyBaJbHOT'O HAIUCY
CIIPaBH PO KIJIBKICTh CTOPIHOK 1 PO OCOOIUBOCTI (hI3UYHOTO CTaHy Ta (POpMyBaHHS
CIpaBW, MiAMMBaHHS ab0 OMpaBJICHHS cChpaBW, OGOPMIICHHS OOKIAIUHKA
(TUTYJIBHOTO apKyllla) CIIPaBH.
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403. JlokyMEeHTH THMYacoBOro 30epiraHHs, cQopMOBaHI y CHpaBH, HE
MIIIABAIOTHCS, apKyIll HE HYMEPYIOTbCS, YTOUYHEHHS €JIEMEHTIB OQOpPMIICHHS
OOKITaAMHKN HE TPOBOAMTHCS, 3a BHHATKOM TEPBUHHOI  OyXTajaTepchKoi
JIOKyMEHTAITi.

404. ITicns 3akiHYEHHS I1IJTIOBOJHOTO POKY J0 HAIMKCIB HA OOKJIaJMHKAX CIIpaB
MOCTIHHOTO 1 TPUBAJIOTO 30€piraHHs BHOCATHCS HEOOX1H1 YTOUHEHHS, TIEPEBIPSIETHCS
BIJIMTOBITHICTh 3aroJIOBKIB CIpaB Ha OOKIAJWHIN 3MICTYy MiAMIATAX JTOKYMCHTIB,
BHOCATBCS y pa3l ToTpedM 10 3arojioBKa CHpaBU JOJATKOBI  BIJOMOCTI
(POCTaBIAIOTHCA HOMEPH PO3MOPSIKEHb, MPOTOKOIIB, 3a3HA4aIOTHCA BUAM 1 (hopMuU
3BITHOCTI TOIIIO).

405. Jlatra Ha OOKJIQJAMHII CHpaBM TOBMHHA BIAMOBIIATH POKY MOYATKY 1
3aKIHUYCHHS CIIpaBH; Yy CIIpaBi, 0 Ma€ JIOKYMEHTH 3a OUIbII paHHI POKU, HIK PIK
YTBOPEHHSI CIIPABH, 1]l AATOI0 POOUTHCS HAMKC: "€ JOKYMEHTH 34 ... POKHU".

406. Ha oOxmaguHKax copaB, IO CKJIAJAIOThCS 3  KUIBKOX TOMIB,
MPOCTABIIIOTHCS JaTH MEPIIOTO 1 OCTAaHHHOTO JIOKYMEHTIB KOXKHOT'O TOMy. Y pasi
3a3HAYCHHS TOYHOI KaJIEHJAPHOI JaTH MPOCTABISIETHCS YUCIIO, MICAIb 1 pik. Yucno 1
PIK MO3HAYAIOTHCS apabChbKUMU U paMu, MICAIb MUIIETHCS CIIOBOM.

407. Ha oOxmamuHII CHOpaBH MPOCTABISETHCS HOMEp CIPAaBH 3a 3BEICHUM
OIKMCOM 1 3a IMOTOJIKEHHSIM 3 apX1BOM — HOMEp omnucy 1 GoHAY.

408. VY pa3i 3miHum HaliMeHyBaHHS oOmacHoi paau (ii  CTPYKTypHOTO
M1APO3/1Ty) OPOTATOM MEPIOAyY, AKUN OXOIUTIOIOTh JOKYMEHTH CHpaBH, abo MiJ Yac
nepeaadi COpaBd M0 1HINOT YCTAaHOBU (CTPYKTYPHOTO MiAPO3/ITYy) Ha OOKIaJIMHII
CIIPAaBU 3a3HAYAETHCS HOBE HAMMEHYBAHHS YCTAaHOBH (CTPYKTYPHOTO MiIPO3ALTY), a
nornepeHe 6epeTbes B IYKKHU.

409. Hamucu Ha oOKJIaauHKAxX crpaB MmocTidHoro ta TpuBaioro (monax 10
POKiB) 30epiraHHs poOJIATHCS YITKO YOPHUM CBITJIIOCTIHKMM YOPHUIIOM ab0 MacTOro.
HakiieroBaHHS TUTYJIBHOTO apKyIlia Ha OOKJIAAUHKY CIIPaBU HE JIOMYCKAEThHCA.

[Tepenaua cripaB 10 apxiBy 0071aCHOT pajau
Enexmpounnux cnpas
410. TlepenaBaHHs €IEKTPOHHHMX CIpaB 0 apXiBy OOJIACHOI paju MOJSArae y
HaJaHH1 JOCTYIy BIAMOBIMAIBHINA 0CO01 3a apxiB 00JacHOi pagu Ta OOMEKECHHS
oCTyIy (JIUIe 3 TPaBOM MEPETIISAY) /10 €ICKTPOHHHUX CIPaB 1HIIMM TpaIliBHUKAM

BUKOHABYOTO arapaTy 00JIaCHOI paJiu.

411. IlepenaBaHHs €NEKTPOHHUX CITPaB JI0 apXiBy 00JACHOT paau 3/IHCHIOETHCS
3a rpadikoM, 3aTBEPIKEHUM T'OJIOBOIO 00JIACHOI paju, ajie He paHille JBOX POKIB 3
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JIaTH 3aBEPIICHHS €IEKTPOHHUX CIIPaB B A1IOBOJICTBI.

Hananns moctyny BiAmoBigaabHIM 0c001 3a apXiB 00J1acHOT paau 311MCHIOEThCS
3TiIHO 13 3a3HayeHUM TpadikoM Y aBTOMATU30BAHOMY PEXHUMI CIIYKOOHO
1H(OpMaIIITHUX TEXHOJIOT1H.

412. EnexTpoHH1 cIpaBU MOCTIHHOTO Ta TpuBajoro (moHaa 10 pokiB) CTPOKiB
30epiraHHsi MEpenalThes 10 apXiBy OOJAacHOI paau 3a €NEeKTPOHHUMHU OIHMCAMU B
eJIEKTPOHHIN popmi.

413. Tlix yac npuitMaHHs €IEKTPOHHUX CIPaB BIAMOBITAIBHOIO 0CO00I0 32 apXiB
00JacHO1 paiy MPOBOAUTHCA MEPEBIPKA EICKTPOHHUX JOKYMEHTIB KOXKHOI CIpaBy Ha
HAsBHICTh KBaTi(IKOBAaHUX €JIIEKTPOHHUX UU(POBHUX MiAMUCIB, KBaTi(piKOBaHUX
CJICKTPOHHUX TIO3HAYOK Yacy Ta LUIICHICTh AaHuX. llepeBipka 3MiHCHIOETHCS B
aBTOMAaTHU30BaHOMY DPEXHMIi 3a BHYTPIIIHIM ONUCOM €JEKTPOHHOI crpaBu. [licis
BHECEHHsI BIJMOBIIAIBHOI 0CO0010 3a apxiB obnacHoi paau y PMK enekrponHOi
CHpaBU BIAMITKU MPO NPUWHATTS €JIEKTPOHHOI CIIpaBU 10 apxiBy OOJAcHOI paau
CEO aBTOMatuyHO OOMEXKYETHCS IHIIMM TMpalliBHUKAM OOJacHOI paju MpaBo
JOCTYIY A0 LUX €JIEKTPOHHUX CIIPaB.

SIkmio mix yac npuidMaHHSA-TIepeaBaHHs €JeKTPOHHUX CIpPaB MPALIBHUK apXiBY
0o0nacHOi pajy BUSBHUB HEAOJIKH, MPAIIBHUK CTPYKTYPHOIO MiJPO3/LTY MOBHUHEH
B)KUTH 3aXO/1B JJI1 YCYHEHHS TAKUX HEIOJMIKIB.

llaneposux cnpag

414. CnpaBu mnoctiiHoro Tta TpuBasioro (moHan 10 pokiB) 30epiranss, 3
0Cc000BOTO CKJIaJy Yepe3 /IBa POKH TICHsI 3aBEpIICHHS iX BEIACHHS MepedaroThCs J0
apxiBy 0oO0JacHOi paau B YIOPSAKOBAHOMY CTaHi JIJIsl MOJANBIIOrO 30epiraHHs Ta
KOPUCTYBaHHS.

415. Tlepenaua crpaB J0 apXiBy 0OJacHOI paau 3AIMCHIOEThCA 3a Tpadikom,
3aTBEP/IKEHUM TOJIOBOIO 00JIACHOT paju.

416. 3a MUCHMOBUM 3BEpPHEHHSM CTPYKTYPHOTO MIiAPO3ILTY BiAMOBIJaTbHA
ocoba 3a apxiB o0jacHOi pagu odopmiisie BUJAUy CIpaB, CKIAJEHUX Y ManepoBii
dopmi, sika (IKCyeThCcs y KypHaiai 00Ky BuAadl crpaB 3 apxiBy llonaTaBchbkoi
o0JlacHOI paju.

417. TlpuitmaHHs-TIepelaya KOXXHOI CIIpaBU 3IMCHIOETHCS BiAMOBIIATBHOIO
0co00I0 3a apxiB 00JIaCHOT paad B MPUCYTHOCTI MpalliBHUKA CTPYKTYPHOIO
MPO3ALTY, SKUW TIepeaac yIopsIKoBaHi Ta 0(hOpPMIICHI CTIPABH.

418. CnopaBu mnocriiHOoro Ta TpuBasnioro (monax 10 pokiB) 30epiraHHs
MePEeIAr0THCS JI0 apXiBy 00JIACHOI paji 3a OMHMCAMH.

VY KiHIll KO)KHOTO MPUMIPHUKA OMUCY BIAMOBIIabHA 0co0a 3a apxiB 00JacHOT
paau, pO3MHUCYETHCS Y MPUUHATTI CIIpaB 1 mpocTasisie n1aty. OauH TpUMIpHUK OMUCY
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MOBEPTAETHCSI CTPYKTYPHOMY TIiIPO3ALTY, BCl IHIII 3aJIAIIAIOTHCS B apXiBi 00JacHOI
panu.

CrnpaBu, 110 MepenarTbes 0 apXiBy 00JIACHOI paju, MOBUHHI OyTH 3B's3aHI
HAJIC)KHUM YHHOM.

419. ObnacHa pajna 3a0e3nedye 30epiraHHs apxiBHUX JOKYMEHTIB Ta Iepeaavdy
JIOKYMEHTIB, 10 HajexaTh 10 HarmioHansHOTO apxiBHOro (hOHIY, MIiCis 3aKiHYCHHS
BCTAHOBJICHUX TPAaHMYHUX CTPOKIB iX 30epiraHHa B apxiBl 0OJacHOi paau s
nocTiHoro 30epiranHs 1o JepskaBHoro apxiBy [lontaBcbkoi 06acTi.

3acTynmHHUK KepiBHUKA anapary —
KEPYIOUMH ClipaBaMy BUKOHABYOTO

amapaty o0JIacHOI pagu Tersana [TAYTOBA
CXBAJIEHO [NHOI'O’KEHO

[Tporokon [Iporokon

3aC1/IaHHs €KCIIEPTHOI KOMICIi 3acClIaHHsI EKCIIEPTHO-TIEPEBIPHOT KOMICIi
00J1acHO1 paau JepxaBHoro apxiBy [lontaBcbkoi o0macTi

No No
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Jonatok 1
1o [HcTpykIii
(myHKT 38)
IMIJICYMKOBI JAHI
00J1IKy 00CSTy JOKYMEHTOO00ITY
3a Mepioj 3 «_ » p. 1O« » p.
KinbKiCTh TOKyMEHTIB
3 HUX
JoxymeHTH
YChOTO » y manepoBiit ¢popmi
B CJICKTPOHHIH
opmi : .
JTOKYMEHTIB CTOPIHOK
Bxinni
Buxigui
BuytpimHi
Yceboro

HavanpHuk coy»0u Ii0BOACTBA

[ara renepariii:

Bnacue im’s TTPI3BUIILE
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Homatox 2
1o [HcTpykii
(TyHKT 46)

[TPUMIPHHNU TTEPEJIIK
JIOKYMEHTIB, 110 HE MiIIrae peecTpartii

. I'padixu, Hapsam, 3aBKU, pO3HAPSIKH.

. 3BezieHHs Ta iHGOpMAaIlis, HaAiClIaHl 10 BigoMa.

. HaBuanbHi mianu, mporpamu (Korif).

. PeximamH1 moBiIOMIIEHHS, TUTAKATH, TIPOTPaMH Hapa, KOH(GEPEHITH TOIIO.

. [IpeiickypanTh (komii).

. Hopmu BuTpatu matepiarnis.

. BiTanpHi 1UCTH 1 3aIIPOIICHHS.

. IpykoBaHi BufaHHs (KHUTH, )KypHAJIU, OIOJIETEHI).
. MicsuHi, KBapTaJbHI, MIBPIYHI 3BITH.

10. ®opmu CTATUCTUYHOT 3BITHOCTI.

11. JToroBopwu.

O XNk W —
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JlonaTok 3
1o [HcTpyKIii
(myukt 103)

3aranpHi rpaBuia oQpopMIIEHHS JOKYMEHTIB

1.Jlns  odopmieHHS TEKCTIB CIy>KOOBHX JOKYMEHTIB BUKOPHCTOBYETHCS
rapHiTypa Times New Roman, mpudt po3mipom 12-14 npykapchbkux myHKTiB. Jlist
JPYKyBaHHSl PEKBI3UTY BIJOMOCTI MPO BHUKOHABILS JOKYMEHTa, IO CKJIAJA€ThCS 3
BJIACHOTO 1MEHIi, MpI3BUINA BUKOHABII 1 HOMEPY HOTO CIy»KOOBOro TenedoHy,
BUHOCOK, TOSCHIOBAIBHUX HAMHUCIB JO OKPEMHUX EJIEMEHTIB TEKCTy JIOKyMEHTa
JI03BOJISIETHCS pO3Mip WIpUPTY 8-12 pyKapChbKUX MyHKTIB.

[lin wac JOpykyBaHHS  3aroJIOBKIB  JIO3BOJISIETHCS ~ BUKOPHUCTOBYBATHU
HamBXUPHUN MpUQPT (IpsiMuii a00 KypCHUB).

2. TekcT JTOKyMEHTIB BUKOHYIOTh Ha mamepi ¢opmary A4 (210x297 mm)
PEKOMEHJIOBaHO JApyKyBaTtu uepe3 1-1,5 MmikpsaakoBuil iHTepBai, a dopmary AS
(148x210 mMm) — yepe3 1 MIKPSIKOBHIA IHTEpPBAJL.

3. Jlns ApyKyBaHHS pILIICHHS CeClii BUKOPUCTOBYIOTh TaKi BUMOTU:
Ha3Ba pimeHHs mpudrom Times New Roman, 13 npykapchbKuX MyHKTiB, TEKCT
pimenns — mpudrom Times New Roman, 13 npykapchbKuX MyHKTIB;
rpu¢: OBJIACHA PAJIA BUPIHINJIA Benvkumu jitepamu mpudrom Times
New Roman 13 apykapChKuX MyHKTIB, HAMBXUPHUM MIPUPTOM;
nianuc — mpudtom Times New Roman 14 apykapchbKuX IMyHKTIB,
HaIIBXXUPHUM HIPUPTOM.

4. Po3mopsipKeHHs TOJIOBH 00JIACHOT pasii BUKOHYEThCs mmpudTom Times New
Roman, 12-14 npykapchbKuX MyHKTIB.

5. PexBizuTu AokyMeHTa (KpiM TEKCTY), AKl CKIAIalOThCs 3 KUIBKOX PAJIKIB,
JIPYKYIOTBbCS depe3 1 MiKpsakoBuii iHTepBas. CKIagoBI YaCTHHU PEKBI3UTIB
«Anpecary, «I'pud 3arBepmxeHHN», «[pud MOrOHKEHHS» BIJOKPEMITIOETHCS OJIUH
BIJl OIHOTO yepe3 1,5 MIXKpSIAKOBOro iHTEpBaILy.

6. HazBa Buy TOKyMeHTa APYKYETHCS BETUKUMHU JIITEPAMHU.

7. PosumdpyBanua mignucy B pekBi3UTI «lligmuc» OpykyeTbcs Ha piBHI
OCTaHHBOTO PSAAKA HA3BU MTOCAIN.

8. MakcumaibHa JTOBKHHA Psijika 0araTopsaKOBHX PEKBI3UTIB (KpiM PEKBI3UTY
TeKCTy) — 73 miniMerpa (28 npyKoBaHUX 3HAKIB).
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SIKIo  3arojioBOK A0 TekcTy mnepesuirye 150 3HakiB (5 psAakiB) Horo
JI03BOJISIETHCS IPOJIOBXKYBATH /10 MEXIi mpaBoro nois. Kpanka B KiHII 3arojoBKa He
CTaBUTHCSI.

9. ITix yac oopMiIeHHS JOKYMEHTIB CJiJl JOTPUMYBATUCS TaKUX BIACTYIIB BiJ
MEXK1 JIIBOTO TOJIS IOKYMEHTA!
10 mimimMeTpa — aJ1 ab3alliB y TEKCTi;
90 minmiMeTpH — AJI PEKBI3UTY «Apecary,
100 minmimetpu — 11st pexBi3uTIiB «['pud 3aTBepmKxeHHs» Ta «['prud oOMexKeHHS
TOCTYITY 10 JOKYMEHTAY;
125 minimMeTpiB — 1711 po3mHppyBaHHs TiANKUCY B pekBi3uTi «lliamucy.

10. He poOutbcs BiACTYNm BiA MeEXI JIBOTO TOJSA JJIs PEKBi3WTIB «/lata
JTIOKYMEHTay, «3arojioBOK JI0 TEKCTY JTOKyMeHTa», «Tekct» (0e3 ab3ariB), «BiaMiTka
PO HasBHICTb JoAaTKiB», «lIpi3Buille BUKOHABISI 1 HOMEp HOro TeneQoHy»,
«BigMiTka TpO BUKOHAHHSA JOKYMEHTa 1 HQJCWJIAHHSA HOro JO CHOpaBU»,
HaliMeHyBaHHS Tocaau B pekBizuTax «llimmuc» Ta «I'pud MOTOIKEHHSY,
3aCBIIUYBaJILHOIO HAMHUCYy «3T1AHO 3 opuriHajom», a Takox ciiB «CJIIYXAJINy,
«BUCTVYIINJIN, «BUPILINJINY, «YXBAJININY, «["OJJIOCYBAJIN,
«HAKA3VYIO», «30B0B'AA3VIO».

11. 3a HagBHOCTI KUIBKOX TpH(IB 3aTBEPIKEHHA 1 MOTOHKEHHS BOHH
PO3MIILIYIOTECS Ha OAHOMY pIBHI BEpTHKaIbHUMHU psankamu. [lepmmit rpud — Big
Me:X1 JIIBOTO ToJst; Apyruit — gepe3 100 mimiMeTpu BiJ MEX1 JIBOTO MOJIA.

12. Sxuo B TEKCTI JTIOKYMEHTa MICTUThLCS TMOCWJIAHHS Ha JoAaTku abo Ha
JIOKYMEHT, III0 CTaB ITiJICTABOIO JIJIsi MOro BUIAHHS, cioBa «Jlomatok» 1 «IlimcraBay
JPYKYIOTBCS BIJT MEXI JIBOrO IOJsA, a TEKCT JO0 HHUX — dYepe3 1 MDKPSIKOBUI
1HTEpBaI.

13. Ilixg gac odopmieHHST JOKYMEHTIB Ha JBOX 1 OUIbIIE CTOPIHKAaX, Apyra Ta
HACTYIHI CTOPIHKA MalOTh OyTH TPOHYMEPOBaHi.

Homepn CTOpIHOK CTaBIATBHCS TOCEPEAMHI BEPXHBOTO TIOJS  apKylla
apabcpkumMu nudppamu 0€3 3a3HAUYCHHS cjoBa 'CTOpiHKA" Ta PO3AIJIOBUX 3HAKIB.
[lepiia cTopiHKa HE HYMEPYEThCA.

14, TekcTh HNOKYMEHTIB MOCTIHHOrOo Ta TpuBasioro (moHag 10 pokiB)
30epiraHHs JIPyKYIOThCS Ha OJTHOMY Oolii apkymia. JIOKyMEeHTH THMUYacOBOT'O CTPOKY
(mo 10 pokiB BKIIFOYHO) 30epiraHHsi MOKHA JPYKYBAaTH HA JIMILOBOMY 1 3BOPOTHOMY
Oomi apkyma, Nmpu 1bOMYy pekBi3uT «llimmuc» moBMHEH OyTH pPO3MINIEHUN Ha
JUILOBOMY, @ HE Ha 3BOPOTHOMY 0OI1l OCTAHHBOT'O apKylla JTOKyMEHTA.
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Jomatox 4
1o [HcTpyKIi
(mynkt 115)

8epXHill 0OpI3 apKyuia

INOJTABCBKA OBJIACHA PAJIA
ByJs1. Cobopnocri, 45, m. [Tonrasa, 36014, ten. (0532) 56-19-57, dakc (0532) 56-21-70
e-mail: info@oblrada-pl.gov.ua, web: oblrada-pl.gov.ua, xox €ZIPTIOY 22530614

(micye 0151 HA368U 8UOY OOKYMEHMA)


mailto:info@oblrada-pl.gov.ua
mailto:info@oblrada.pl.ua
mailto:info@oblrada.pl.ua
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JonaTok 5
1o [HcTpyKIi
(mynkt 115)

8epXHill 0OpI3 apKyuia

INOJTABCBKA OBJIACHA PAJIA
Byi1. Coboprocri, 45, m. ITonrasa, 36014, tein. (0532) 56-19-57, ¢dakc (0532) 56-21-70
e-mail: info@oblrada-pl.gov.ua, web: oblrada-pl.gov.ua, xox €EAPTIOY 22530614

No Ha Ne BIJI



mailto:info@oblrada-pl.gov.ua
mailto:info@oblrada.pl.ua
mailto:info@oblrada.pl.ua
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Jomatok 6
1o [HcTpyKIi
(myHkt 115)

8epXHill 0OpI3 apKyuia

IHOJTABCBKA OBJIACHA PAJIA

PO3ITOPAKEHHSA

20 M. [TontaBa No
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Jonatok 7
1o [HcTpyKIi
(myHkt 115)

8epXHill 0OpI3 apKyuia

IHOJTABCBKA OBJIACHA PAJIA

HOMeEP IVICHAPHOI0 3aCiIaHHs, ceCil Ta CKIMKAHHS

PIIMEHH A

20 M. [loaraBsa No
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Homatox 8
1o [HcTpykIii
(myHkt 115)

8epXHill 0OPI3 apKyua

HOJTABCBKA OBJIACHA PAJIA
IocTiiiHa KOMicisl 3 MMTaHb NAJTHUBHO-€HEPreTHYHOI0 KOMILIEKCY

Ta BUKOPUCTAHHS HAAP
Byin. Coboprocri, 45, m. IToarasa, 36014, ten. (0532) 56-98-09
e-mail: info@oblrada-pl.gov.ua, web: oblrada-pl.gov.ua

(micye 0151 HA36U 8UOY OOKYMEHMA)


mailto:info@oblrada-pl.gov.ua
mailto:info@oblrada.pl.ua
mailto:info@oblrada.pl.ua
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[TponossxenHs oaaTKy 8

1o [HcTpykIii
(mynkt 115)

8epXHill 0OPI3 apKyua

HOJTABCBKA OBJIACHA PAJIA
IocTiiiHa KOMicisl 3 MMTaHb NAJTUBHO-EHEPreTHYHOI0 KOMILIEKCY

Ta BUKOPUCTAHHS HaAP
Byi1. Coboprocri, 45, m. IToarasa, 36014, ten. (0532) 56-98-09
e-mail: info@oblrada-pl.gov.ua, web: oblrada-pl.gov.ua

PEKOMEHJAIIT

BIJT 20 poky 3 mutaHHsS No  TOpSIIKY IEHHOTO

(Micye 05 HA36U NUMAHHS NOPSOK)Y OCHHO20)


mailto:info@oblrada-pl.gov.ua
mailto:info@oblrada.pl.ua
mailto:info@oblrada.pl.ua
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JlonaTok 9
1o [HcTpykii
(myHkT 115)

OIINC
osankiB [TonraBcbkoi 00acHOT paau

bnanku IlonraBchkoi 00JaCHOT paid BUTOTOBJISIOTHCS Ha apkyiiax (hopmaTiB
A 4 (210x297 mimimerpiB) ado A5 (148 x201 mimimMeTpiB).

Ha Bcix Omankax yropi Ha BijacTtaHi 6 MM BiJg BEpPXHBOTO OOpi3y apKyIia
3HAXOAMUTHCS 300pakeHHs Manoro repba Ykpainu (Tpusy0a) 3aBIIMPIIKH 12 MM,
3aBBUIIKH 17 MM. Ilim repbom depe3 OAMH 1HTEpBal IEHTPOBUM CIIOCOOOM
po3mintyetbest Hanuce «[IOJITABCBKA OBJIACHA PAJIA».

Hamuc «I[IOJITABCBKA OBJIACHA PAJIA» Bukonyethcs mpudTom Times
New Roman, po3mipom 14 nponucHUM, HAMIBKUPHUM.

VY 6manky nnsa aucta mig Hanucom «IIOJITABCBKA OBJIACHA PAIA» Ge3
BIJICTYIly PpO3MIIIY€eThC 1HGOpMAIlisl TPO YCTaHOBY (IIONIITOBA ajpeca, HOMEP
tenedoHy, Tenedakcy, aapeca €IEKTpPOHHOI MomTH, BeO-caity, kox €JIPIIOY).
Hanuc Buxonyetscs mpudrtom Times New Roman miteparypuuii, pozmipom 10,
3BUYANHUMN.

[Tix iHpOopMalIi€ro PO YCTAaHOBY Yepe3 IHTEPBAJ PO3MILLYIOTHCS JIBa PSIIKU Ha
OJIHIM JIIHIT JI JaTy Ta 1HAEKCY BUXIJHOTO JTOKYMEHTA, a TaKOX JUIsl TIOCHJIAHHS Ha
1HJIEKC 1 1aTy BX1JIHOTO JJOKYMEHTA.

VY GnaHky nocTiHMX Komiciii oOnacHoi panu mijx HanucoM «IIOJITABCBKA
OBJIACHA PAJIA» 06e3 BIACTyMy ILEHTPOBUM CIIOCOOOM PO3MIIIYETHCS HAIKC
MOBHOT Ha3BU MOCTIHHOT KOMICII.

VY 6manky moctiiiHMX Komiciit obmacHoi panu mig HamucoM «I[IOJITABCBKA
OBJIACHA PAJIA» 06e3 BIACTYIMYy LEHTPOBUM CIIOCOOOM PO3MINIYETHCS HAIKC
MOBHOI HAa3BH TOCTIHHOI KoMicii. Hmkde depe3 iHTepBall IIEHTPOBHUM CIIOCOOOM
posmimyetscs Hamuc «PEKOMEHJIALIID». Hukdye uepes iHTepBan I€HTPOBHUM
CIIOCOOOM PO3MILIYETHCSA PEKBIZUT AaTa Ta, y pa3l HEOOX1THOCTI, TOPSAIKOBUI HOMED
MUTaHHSA TOPSAAKY JeHHOTO. Hidkdye depe3 iHTEpBanm IICHTPOBHM CIIOCOOOM
PO3MINTY€ETHCS Ha3Ba MMUTAHHS MMOPSIAKY ICHHOTO.

Y OnaHKy pO3NOPSKEHHS TOJIOBM  OOJIaCHOI  pajW  TiJ  HAUCOM
«ITOJITABCBKA OBJIACHA PAJIA» yepe3 iHTepBaJl PO3MIILYETHCS LIEHTPOBUM
cnocoobom Hamuc «PO3IIOPAJDKEHHS». Hwuxkye uyepe3 iHTEpBaJ IIEHTPOBUM
CIIOCOOOM PO3MIIIYEThCSI PEKBI3UT JaTa, MICIE CKJIaJIaHHS Ta PEECTPAIIiHUNA HOMED
PO3MOPSIKEHHS.

Hanuc «PO3IIOPAJIPKEHHS» Bukonyerbcs mpudrom Times New Roman
MPOMKMCHUM, HaIiBXUPHUM, po3MmipoM 16. PekBizut micue ckiananus «M. [lontaBay
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BUKOHY€eThbes mpudrom Times New Roman miteparypuum, posmipom 14. Ha oamiit
JHIT PO3MIIIYIOThCS PEKBI3UT JlaTa, MICIE CKJIQJIaHHS Ta PEeECTpaliiHuN 1HACKC
(HOMED).

Y Onmanky pimeHHs o6OmacHoi paau mig  HanwcoMm «[IOJITABCBKA
OBJIACHA PAJIA» ueHTpoBUM CHOCOOOM 4Yepe3 IHTepBaJl PO3MINIYETHCS HOMEP
cecli Ta CKJIMKaHHA, po3pimkeHuM mmpudrtom — Hanuc «PILIEHHS», auxue depes
IHTEpBaJl PEKBI3UT Jara, Miclle cKiIanaHHS (MPOBEJCHHS) IUICHAPHOTO 3aciiaHHs
cecii.

Hanuc «PIILIEHHA» Bukonyetscs mpudtom Times New Roman npornucHum,
HaMBXUPHUM, po3MmipoM 16. PexBi3ut micie ckiananus «M. [lontaBa» BUKOHyeTbCA
mpuprom Times New Roman mitepatypuum, po3mipom 14. Ha opniil miHii
PO3MINTYIOTHCS PEKBI3UT AaTa, MICIIE CKJIaIaHHs Ta PEECTPALIMHINA 1HACKC (HOMEP)
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Jomatok 10
1o [HcTpyKIi
(myHkT 137)

ITPUMIPHUI ITEPEJIIK
JIOKYMEHTIB, CTBOPEHHUX y manepoBii GpopMi, K1 JO3BOJISIETHCS 3aTBEPAKYBATH
MIPOCTABIISTHHAM TpHrda 3aTBEPKCHHS

1. Akt (criucaHHS; I1HBEHTApHW3aIlii; eKCIEePTU3H, BIIYYCHHS CIpPaB IS
3HUIIEHHS, TIepeiayl CrpaB; JIKBIIAIli YCTaHOB TOIIO).

2. 3BiTH (IIPO OCHOBHY JISTIbHICTD, BIAPSIKEHHS TOIIIO).

3. Komrropucu Butpar (Ha yTpuUMaHHS amnapary, OyAWHKIB, IPHUMIIIEHb, CIOPY.
TOIIIO).

4. HomeHkaTypu cripaB, OIIUCH CIIPaB.

5. INepeniku (TUMOBUX JOKYMEHTIB 13 CTPOKaMH 30€piraHHs TOIIIO).

6. [lnanu (pobotu obsnacHoi panu (piuHUiA), poOOTH MOCTIHHUX KOMICii 00JacHOT
paau, MIATOTOBKHM JI0 MPOBEAEHHS IUIEHAPHUX 3acijaHb ceciil obsacHoi paau
TOIIIO).

7. Ilporpamu ((piHaHCOBO-€KOHOMIUHI, MPOBEACHHS POOIT 1 3aXO0/iB, BIIPAIKEHb
TOIIIO).

8. IIporoxonu 3acimaHb KOJIET1aIbHUX OpraHiB (3a moTpedn).

9. Crarytu (TIOJIOKCHHS).

10.CtpyxkTypa.

11. ®opmu yHipIKOBAaHUX JOKYMEHTIB.

12. llITaTHi po3mHCH.
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Homatoxk 11
1o [HcTpykIii
(myskt 171)

ITPUMIPHUU ITEPEJIIK
JIOKYMEHTIB, IIJMUCH Ha IKUX CKPITUTIOIOTHCS TepOOBOIO MEUaTKOI y pasil ix
CTBOPEHHS Y TarepoBiil ¢opmi ado 3aCBIAUYIOTHCS KBaJl1(PiKOBAaHOIO €JIEKTPOHHOIO
MEYaTKOIO Y pasi X CTBOPEHHS B €NEKTPOHHIN (hopmi

1. Axktm (BUKOHaHHS pOOIT, CIHCAaHHS, EKCHEPTHU3W, (PIHAHCOBUX TEPEBIPOK,
BUJTyYCHHS CTIpaB I 3HUILEHHS, IepeIayl CIpaB TOIIIO).

2. ApKy1ii TOro/KEHHS MPOEKTIB HOPMATUBHO-TTPABOBHX aKTIB.

3. BuCHOBKHM 1 BIATYKH yCTaHOB Ha JHcepTallii i aBTopedepaTH, 0 HAJACUIAIOTHCS
1o Buioi arecramiitHoi koMicii Ykpaidu.

4. JloBimku (JTIMITHI; MPO BUIUIATY CTPAXOBUX CYM; BUKOPUCTAHHS OIOJIKETHUX
AaCUTHYBaHb Ha 3apIlIaTy; PO HapaXxOBaHy 3apIliaTy TOIIO).

5. Horoopu (npo MaTepialibHy  BIJNOBIAAJIBbHICTD, HAyKOBO-TEXHIUHE
CIIBPOOITHUIITBO, MIAPSAN, OPEHIY IPUMIIIEHB; TPO BUKOHAHHS POOIT TOIIIO).

6. JlokymeHTH (JIOBIAKH, MOCBIIYEHHS TOIO), IO 3aCBIAUYIOTH MpaBa T'POMAJISH 1
IOPUJIMYHUX OCi0.

7. lopydyeHHs Ha OJEp’KaHHS TOBapHO-MaTepiadbHUX I[IHHOCTEH, OIOHKETHI,
OaHKIBCBKI, IICHCIMHI, IUTATDKHI.

8. 3aBmanHa (HAa TPOEKTyBaHHS OO'€KTIB, TEXHIYHUX CIOPYZO, KamiTalbHe
OyJIIBHUIITBO; TEXHIYHI TOIIIO).

9. 3asBu (Ha akpeAUTHUB; PO BiIMOBY BiJ aKLIETITY TOIIIO).

10. 3pa3ku BiIOWTKIB TMEYATOK 1 MIiJAMUCIB TMpPAIiBHUKIB, $AKIi MalOTh IIPaBO
3MIMCHIOBATH (DIHAHCOBO-TOCTIOAAPCHKI Omepaliii.

11. Komrropuc BuTpar (Ha yTpuMaHHs anapary; Ha KaJbKyJISIII0 32 JIOTOBOPOM, Ha

KamiTajbHe OyIIBHUIITBO TOIIIO).

12. JIuctu rapanTiitHi (Ha BUKOHAHHS pOOIT, HAIaHHS TIOCTYT TOIIIO).
13. HomenknaTtypu crpas.
14. Onwmcu cipas.

15.

[ToganHs 1 KJIOMOTaHHS, BIJOMOCTI TPO JOCATHEHHA (TIPO HATrOPOJKEHHS
rpaMOTaMu, BiJI3HAKAMHU, OpJIEHAMHU 1 MEJAJISIMU; TIPO IPEMIIOBaHHS).

16. IIpoTtokonu (€KCrepTHOT KOMICii TOIIO).

17. Peectpu (4yekiB, OI0JKETHUX JOPYUYEHB).

18. CrisibHI OKYMEHTH, MIATOTOBJICHI Bl IMEHI IBOX 1 OLJIBIIIE YCTAHOB.
19. CraryTH, MOJI0KEHHS.

20. Tpy0B1 KHMKKH.

21. llItaTHi po3mucH.
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Jomatok 12
1o [HcTpykiii
(yHKT 263)
Kypnan
peectpariii BIIPSAKEHb
Ne Biacue
Biacue iM’1, M4,
npi3suiie ocoou, | Ilocama Micue Hara i Homep Jata Hata MIPi3BUIIIC
o BIIPSIDKCHHS | PO3IOPSIKEHHS BiIOYTTS mpuOyTTS oco0Owu,
BIJIPSIKAETHCS 110
3aMmilye
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Homatoxk 13
1o [HcTpykiii
(myskT 311)

CTPOKH
BUKOHAHHS OCHOBHUX JJOKYMEHTIB

1. Aktu ta nopyuenus IIpesuaentra Ykpainu — 3rigHo 3 Bumoramu [lonoxeHHs
Ipo KOHTPOJIb 3a BHKOHAHHAM YKa3iB, pO3MOpsKeHb 1 JopydeHb [lpe3uaenTta
Ykpainu, 3aTtBepmkeHoro Ykazom Ilpesuaenta Ykpainu Big 19 motoro 2002 poky
Ne 155.

2. 3anuT ab0 3BEpHEHHS:

HAapOJHOTO JemnyTara YKpaiHM — 3riJHO 3 BUMOramu 3akoHy Ykpainu «IIpo
CTaTyC HapOJHOIO AeIyTara Y KpaiHm»;

nenyrara BepxoBHoi Paau ABtoHomHoi PecnyOmiku Kpum — 3rigHo 3
BUMoOramMu 3akoHy Ykpainu «IIpo craryc nemyrara BepxoBHoi Pamm ABTOHOMHOI
PecniyOniku Kpumy;

JenyTaTa MICLEBOI paau — 3TiJHO 3 BUMoramu 3akoHy Ykpainu «IIpo craryc
JIENyTaTiB MICLIEBHUX Pajy.

3. Sxio 3anut (3BEpHEHHS) HAPOAHOTO JIemyTaTa Y Kpainu (nenyrara BepxoBHOi
Pangu ABronomHoi PecnyOniku Kpum, nemyrata micueBoi paau) 3 00’ €KTHUBHHUX
IPUYHUH HE MOXE OyTH PO3TIISIHYTO B YCTAHOBJIEHUI CTPOK, HAJICUJIAETHCS MUChbMOBE
MOBIJJOMJICHHSI Cy0’€KTaM BHECEHHS 3aluTy (3BEpPHEHHS) 13 3a3HAYEHHSAM MPUYHH
IPOJOBKEHHS CTPOKY PO3IIIALY.

CTtpok po3risigy JIEMyTaTChbKOrOo 3BEPHEHHS 3  ypaxXyBaHHSM  CTPOKY
MPOJIOBXKEHHS HE MOXKe TnepeBulyBaTu 30 THIB 3 MOMEHTY MOTO HAIXOIKEHHS.

4. Pimenns KaOinery MiHicTpiB YKpaiHM IIOAO JOOMNPAIIOBAHHS IPOEKTIB
HOPMATUBHO-TIPABOBUX aKTIB — NpoTAroM 10 AHIB 3 AHS NPUUHSATTS BIANOBIAHOTO
pIIIICHHS, SIKIIO IIUM PIIIEHHSM HE BCTAHOBJICHO 1HIIINI CTPOK.

5. IlocranoBu Ta BucHOBKU Koerii PaxyHkoBoi manatu — npotsirom 15 nHiB 3
JIHS iX peecTpallii B yCTaHOBI, SIKIIO B HUX HE BCTAHOBJIEHO IHILUN CTPOK.

6. ITloromkeHHs MNPOEKTIB aKTIB 3alHTEPECOBAHMMM OpraHaMud — Yy CTpOK,
YCTAaHOBJICHUM X TOJIOBHMMH pPO3POOHMKAaMH BIANOBIAHO 110 BUMOT PeriiameHty
Kab6inetry MinictpiB YkpaiHu.

7. 3anuT Ha myOivHy 1H(QOpMaItito Bif Gpi3MdHO1, FOPUANIHOT 0COOU, 00’ € THAHHS
rpoMajisiH 03 cTaTyCcy IOPUANIHOI 0cOOH, KpiM Cy0’€KTIB BIaJHUX TTOBHOBAXECHB, Ta
HaJaHHS BIAMOBIAI HA 3anmUT Ha 1HPOpMAIID — MPOTITOM  CTPOKY,
BU3HaueHoro crarreto 20 3akony Ykpainu «lIpo goctyn ao my6siuHoi iHhopmariii».


https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/2790-12
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/93-15
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/2939-17#n170

Honatok 14
1o [HcTpykIi
(myukt 325)
[HOOPMAIIA
PO CTaH BUKOHAHHA JOKyMeHTiB Ha . .20

102

HavimenyBanns
Ta 1HAEKC
CTPYKTYPHOTO
H1IpO3ALTY

CraH BUKOHAHHS IOKyMEHTIB

yChOTO

3 HUX

CTPOK
BHUKOHAHO R

CTPOK

MOAOBKEHO | MOPYIIEHO

HauanpHauk cinyx0u 1ij0BoCTBA

20

Bnacue im’s ITIPI3BUIE
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I[TIOJITABCBKA OBJIACHA PAJIA

Jonatok 15
1o [HcTpykIii
(myukt 333)

3ATBEPIDKYIO

TI'osoBa IlosraBcbkoi 001acHOT

3BEJIEHA HOMEHKIJIATYPA CIIPAB Panu
Ne
Ha20__ pik 20
Crtpok
3aroyioBOK Kinpkictb 30epiraHHs
IHnexc CIIpaBH CIIpaB, cipasH (TOMY, PoGoui
CrIpaBu (Tomy, (TOMIB, YACTUHH) 1 MO3HAYKH
YJACTHUHH) YaCTHUH) HOMEpH CcTaTel
3a MepeIikoM
1 2 3 4 5
( migmmc) (Bnacue im’s TIPI3BUIIIE)
20 p.
( mmimmc) (Bnacue im’s TIPI3BUILIE)
20 p.
CXBAJIEHO ITOI'OJIPKEHO

ITpoTokon 3acimaHHs eKCIepPTHOT
KoMmicii o0acHO1 paau

No

[IpoTokoi 3acijaHHs eKCIIepTHO-TIEPEBIPHOT
komicii JlepskaBHOTO apXiBy
[TonTaBchKoOi 00MACTI

No
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[IponoBxeHHs noxaTtka 15

[TincymkoBui 3amucC Mpo KaTeropii Ta KiAbKICTh CIpaB,
cknageHux y 20 pori B [lonTaBchkiii obnacHii pasi

CrnpaBu 3a Pazom Y TomMy ymcii
CTPOKaMH nepexigHl 3 BIJIMITKOIO
. HEHK"

30epiraHHs

Ycporo cnpas:

MOCTIHHOTO 30epiraHHs
TpuBajuoro (moHaxn 10 pokis)
30epiraHHs

TUMYaCOBOTO 30€epiraHHs
(1o 10 pokiB BKJIIOYHO)

(miamuc) (Bnacue im’st TTPI3BUILIE)

20 p.
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[IponoBxeHHs nopatka 15

[MTPUMIPHA ®OPMA
€JIEKTPOHHOI TabIuUIl 3BeIeHOI HOMEHKIaTypu cipas [loaTaBchkoi 06macHoT paau

YcraHoBa: [TontaBchka obmacHa paja
Pik: 2017
[Tpotoxon EK: 278/11-17 Bim 08.11.2019.
[Mporoxon EIIK:  22-31/1-17 Bix 17.11.2019
Pozniin: JlemapTaMeHT 3a0e3neueHHs JOKYMEHTO00Iry™
: Innexc 3aronoBok | KigbkicTb Crpok Po6oui
Po3nin : .
CIIpaBU cripaBU  |clipaB (TOMIB) 30epiraHHsi | MO3HAYKHU
[TincymKoBHiA 3amKC
Pazom [Tepexinni EIIK
Ycboro cnpas 1040 2 273
3 HUX
KUTBKICTB CITpaB MOCTIHHOTO 30epiranHs 86 0 0
KUIBKICTB CIIpaB TPUBAJIOTO 30€piraHHs 432 1 0
KUIBKICTh CIIPaB TUMYAaCOBOI0 30€piraHHs 522 1 273
KBamidikoBaHi elIeKTpOHHI MIAMUACH**
(keanighixosana
(nocaoa) eleKmMpPOHHA (cmamyc)
NO3HAYKA 4acy)
["onoBHMI cieIiaNiCT CTPYKTYPHOTO 13:47 06.11.2019 M1ITBEPIKEHO
N1pO3/1JTy BUKOHABUOT'O anapary
o0nacHOi pagu
BianosinaneHa oco0a 3a apxiB 13:58 06.11.2019 H1ATBEPAKEHO
oOnacHoi pagu
HavansHUK CTPYKTYpHOTO TiAPO3ALITY
BHKOHABYOTO anapary o0JacHOl paau 14:00
09.11.2019 H1ATBEPAKEHO

* [HcTpyMeEHT (iKCOBaHOTO BiIOOPY JaHUX 3BEJCHOT HOMEHKIJIATYPH CIPaB Ul MMOTOYHOTO BiOOpaKEeHHS
(BapiaHnTH Bi1OOpY: BC1 CTPYKTYpHI MiPO3IiIH).

** BuMaraioThcs KBali(h)iKOBaHI EJIEKTPOHHI IMIAMKUCH BiAMOBINAIbHOTO (YIIOBHOBa)KEHOIO) IMpaI[iBHUKA
apxiBy o0xacHOi paay, skuM c(hOopMOBaHO TaOIHITO (CKIIQJIEHO HOMEHKIIATYpPY), KepIBHHUKA apXiBy 00JIacHOT
panu, KepiBHUKa CIIy>KOM JiIOBOACTBAa Ta KepiBHUKA oOmacHOi pagu. IligTBepikeHHS Ta PEKBI3UTH

10Ccag0Bol

KBaJTi()iIKOBAHOTO €JICKTPOHHOI'O O MIAIMHKCY.

0co0M — MiAnKMCcyBava Bi3yali3ylOThCs CHUCTEMOIO IIiJ] Yac TMEPEeBIPKH  BIAMOBIIHOIO
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[TPUMIPHA ®OPMA

JomaTtok 16
1o [HcTpykIii
(myukt 376)

JJIsI BHCCCHHA NAaHUX OIMHUCY CIIPpAB B CIICKTPOHHY Ta6JII/IHIO

CUCTEMHU €JIEKTPOHHOTO JOKYMEHTOOOITY

YcraHoBa: [TonraBcrka obnacHa paga
[Tigpo3ain: CTpyKTypHHIA MIAPO3/A1ST BUKOHABYOTO anapary o0jgacHoi paau
Pik: 2019
[Tpotokon EK: 285/11-17 Bix 23.11.2019 *
[Tporokon EIIK: 44-31/1-17 Bix 30.11.2019 **
Ingexc Bi?H;BB;K Jara Jara Kinbkictb Ctpok Po6Goui
CIpaBU p MOYaTKy | 3aKiHUEHHsS | CTOPiHOK | 30epiraHHs | IO3HAYKH
(Tomy)
VY 11eit onuc BKITIOYCHO 30 cnpas 3 Ne 36-27 o Ne 36-59.
[TpomyiieHo cripaBu Ne 36-31 i 36-44
[Tepenano 3a onucom 30 cnpas
KBamigikoBani e1eKTpOHHI HiAMUCH ***
(keanighixosana
(nocaoa) e1eKmMpOHHA (cmamyc)
NO3HAYKA Yacy)
["0s10BHMIA CHIETiaIiCT CTPYKTYPHOTO IiIPO3 /LTy 10:36 04.12.2019 HiATBEPIKEHO
BUKOHABUOT0 anapaTy 00J1acHOI paau
BinnosiganeHa ocoba 3a apxiB 00acHOT pajau 11:21 04.12.2019 MiATBEPHKEHO
HauanbHUK CTPYKTYPHOTO MiJIpO3 LTy
BHKOHABYOTO anapary o0acHoi pagu ** 11:32 04.12.2019 H1ATBEPIKEHO

* JIyist onicy CipaB MiAPO3LTY.
** Jlns 3B€JICHOTO ONKCY CIIpaB 00JaCHOT pajH.

*** J17a 3B€JIEHOTO OIMKCY CIpaB 00JACHOT pajii BUMAraroThCsl KBali(hiKoOBaH1 €EKTPOHHI MIAMUCH
BI/INIOBIJAJIbHOTO (YIIOBHOBa)KEHOI'0) MpAalLliBHUKA apXiBy 0OJacHOI pajau, [KOW CHOpPMOBAHO
TaOJIMLIO (CKIIAJEHO OMMKC), KEpIBHUKA apXiBy OOJAacHOI paau Ta KEepIBHUKA CIYXOM J1JI0BOJICTBA.
eJIEKTPOHHI MIAMUCH  0CO0H,

Jns omucy chnpaB Migpo3AUly BUMAararmTbes KBamidikoBaHi

BIJIMOBIIAJILHOT 32 JUTOBOJCTBO Yy MIIPO3/UIl YKJIaIaHH, IKO0 C(OPMOBAHO TAOIHINO (CKIIaIEHO
OMHKC), KepiBHUKA apXiBy 00JaCHOT paju Ta KepiBHHKA MiAPO3ALTY ykiIaaaHHs. [linTBepkeHHs Ta
PEKBI3UTH 10CaJ0BOI 0coOM — MiJANMUCYyBaya Bi3yali3yIOThCS CHCTEMOIO IiJf 4ac IepeBIpKU

BiJIMOBIAHOTO KBaJli()iKOBAHOTO EIEKTPOHHOTO MiIHCY.

Honatok 17
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[TPUMIPHA ®OPMA
JUTSI BHECEHHS JJaHUX aKTa MpO BUIIYUYEHHS Il 3HUIIICHHS JIOKYMEHTIB
B €JICKTPOHHY TaOJIUIII0 CUCTEMH €JIEKTPOHHOTO JOKYMEHTOO0ITY

1o [acTpyxkinii
(mynkr 377)

AKT
PO BUITYYCHHS JIJIsl 3HUIICHHS JOKYMEHTIB
Howmep akra: 36-17
Jara akra: 15.12.2017
O6nacHa pana: [TonraBchka obmacHa paga
[Tizxpo3min: CTpyKTypHHI TiAPO311JT BUKOHABYOTO arapaTry 001acHoi paau
[TincraBa:

npotokon EK:

278/11-17 Bin 08.11.2019

3aroy0BoOK Kinbkictsb .
Innexc Hata Hata Crpox PoGoui
CIpaBH g CIpaB ;
CIpaBU MOYaTKy | 3aKiHYEHHSA ) 30epiraHHs | MO3HAYKHU
(Tomy) (TOMiB)

7 cnpas 3a 2017 — 2019 poxwu.

1271 (oona mucsua ogicmi cimoecsim 0OuH)
Ne 741 6io 12.12.2019 *

8UOAeHHsl 3 6a3u OaHUX

Pa3zom fo 3HUIIEHHS

KinpKicTh TOKYMEHTIB

[IpuiiManbHO-31aBajIbHA HAKJIAIHA!

MeTox 3HUIIEHHS

KBasniikoBaHi e1eKTPOHHI MIIUCH
(keanigpikosana

(nocaoa) eN1eKmpOHHA (cmamyc)
NO3HAuKa 4acy)

["'onoBHUM crieniagicT BUKOHABYOTO 17:36 18.12.2019  miaTBepKEHO
amapary o0yiacHoi paau **
["'osoBHUH cremiagicT BUKOHABYOTO 11:2119.12.2019  miaTBepaKEHO
amapaty o0iacHoi paau ***
HavanbHUK CTPYKTYpHOTO TiAPO3IiTY 13:12 20.12.2019  miaTBepHKEHO
BHKOHABUOTO anapary o0JacHOi paau ****
HavanbHUK CTPYKTYpHOTO TiAPO3IiTy
BHKOHABUOTO arnapary o0JacHOi pagu ***** 16:43 21.12.2019  miaTBepHKEHO
KepiBHUK ycTaHOBH ****** 14:14 22.12.2019  miaTBepHKEHO
["'osoBHUH creriaiaicT BUKOHABYOTO 10:01 25.12.2019  miaTBEpAKEHO

aHapaTy O6HaCHO.1. paHI/I *kkkkk*k

* He 060B’s13k0B€ 110JI€.

** Ocoba BiAMOBiAaNbHA 3a JUIOBOJCTBO Y MiAPO3ALTL YKJIaJaHHS, KO CPOPMOBAHO TAOIHUIIO
(CKIaIeHO aKT).

*#* [locamoBa oco0a, sika TPOBOAMIIA €KCIIEPTU3Y IIIHHOCTI.

**** KepiBHUK CTPYKTYPHOT'O MIAPO3IUTY YKIIaJaHHS.

Fxxx* KepiBHUK CITY>KOHU J1IOBOJICTBA.

FxAx** KepiBHUK YCTaHOBH.

FAFHA*E Ocoba, sika 3HUIIMIIA (Y pa3i HAsBHOCTI KBai(h)iKOBAaHOTO €IEKTPOHHOTO MiJIIHCY).
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Jomatok 18
1o [HcTpykii
(myHkT 385)
[TPUMIPHA ®OPMA
aKTa Mpo BWIYYCHHS JIJIs1 3HUIIICHHS JTJOKYMEHTIB y manepoBii Gpopmi

ITIOJITABCBKA OBJIACHA PAJTIA 3ATBEP/IXXVYIO

I'onoBa o6nacHo1 paau

AKT

20 p.

m. [lonrasa

[Ipo BuTydYeHHS AJI 3HUIIICHHS
JIOKYMEHTIB, HE BHECEHUX JI0
HartionansHoro apxiBHoro GoHy

Ha miacrasi BiiOpaHi 70
3HMILEHHSA K TaKl, [0 HE MAalOTh KYyJbTYPHOI LIHHOCTI Ta BTPATUIM MNPAKTUYHE
3HauYeHHA, JoOKyMeHTH QoHry Ne  TlonTaBchkoi 00acHOI paau.

No | 3aroso- | Jlata Homepu | Ingekc Kinekicts | CTpok [TpumiT-
on | BOK CIIpaBH | OMKCIB | CIIPaBU | CIIpaB 30CpiraHsst | .o
copaBu | abo (HO- (Tomy, (TOMIB, CIpaBu
abo OCTaHHI | MEHKJIa- | YaCTU- | YACTHUH) (Tomy,
rpyno- | Aatu Typ) 3a|HH)3a YaCTUHU) 1
BHUU CIIpaB PIK HO- HOMEPU
3aroJo- (pokmn) MEHKJIa- crated  3a
BOK TYpOIO nepeTikom
CripaB abo
HOMEP
CIIpaBH
3a
OMHUCOM
1 2 3 4 5 6 7 8
Pazom CIIpaB 3a POKH.
HanimenyBanHs nmocaau
oco0u, siKa IPOBOIMIIA
€KCIEePTU3Y LIHHOCTI
JIOKYMEHTIB
(migmuc) (Bnacue im’st [TIPI3BUIIIE)

20
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[IponoBxeHHs nonarka 18

[MTOI'OI’KEHO CXBAJIEHO
[IpoToKoJ 3acijlaHHs €KCTIEPTHO- [IpoTokon excrepTHOI KoMicii
nepeBipHOi KoMmicii JlepkaBHOTO [TonTaBchKOi 001acHOT paau
apxiBy [lonraBcekoi o0acTi
Ne Ne

Onucu copaB TOCTIMHOTO 30epiraHHs 3a pIK CXBaJeHO, a 3
0COO0BOTO CKJIaay MOTOMKEHO 3 EKCIEepTHO-TEPEeBIpHOI0 KoMmiciero JlepkaBHOTO
apxiBy [lonTraBchkoi 06macTi (MPOTOKOI Bix Ne ).

JIOKyMEHTH B KUJTbKOCTI CIIpaB, Baroro KUTOTpaMiB
3]1aHO B Ha TIepepoOKy 3a
pUItMaTbHO-3/1aBAIbHOI0 HAKJIAHOIO BiJ Ne a00 3HUIICHO

IIUISIXOM HEBITHOBIIIOBAJIBLHOIO MOPIOHEHHS.

HaliMeHyBaHHs mocagau ocoou,
sKa 3/1aJ1a (3HUIIWIA) TOKYMEHTH

(mmigmmc) (Bnacue im’st [TPI3BUIIIE)

20 p.
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[TPUMIPHA ®OPMA
OTIUCY CTpaB y manepori hopmi

3ATBEP]IKVIO

Jomatok 19
1o [HcTpykii
(myukt 390)

HaiimenyBaHHs mocaau KepiBHUKA

(migmuc) (Bnacue im’st TIPI3BUIIIE)

20 p.
OOH/I Ne
Onuc No _ (IpoJ10B>KEHHS)
CIpaB MOCTIMHOIO 30€epiraHHs
3220 pik
Ne | Inpekc Kot [Ipu-
3aroioBOK CIIPaBH Jara cipaBu apKy- .
3/ | cripaBH ) MITKa
1B
1 2 3 4 5 6
VY et onuc BKIOUYEHO crpaB 3 Ne o

No

JITEPHI HOMEPHU

MPOIyIIeHI HOMEpHU

y TOMY YHCII:

HaliMeHyBaHHS mocaau mpaiiBHUKa
Jlep>xaBHOTO apXiBY
[TonraBchkoi 00aaCTI

20 p.

(miamuc)

(Bnacue im’s TIPI3BUILIE)
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[IponoBxeHHs nqonarka 19

BinnoBigansHa ocoba
3a apxiB 00JacHO1 paau

20 p.
(mignuc) (Bmacue im’st IIPI3BUIILIE)
CXBAJIEHO CXBAJIEHO
[TpoToxon 3acimaHHs [TpoToxon 3acimaHHs
EKCIIEPTHO-TIEPEBIPHOT KOMICii EKCIIepTHOT KOMICIi
Jlep>xaBHOTO apXiBY [TonTaBchbKkOi 00J1aCHOT paau

[TonrraBceKkoi 00J1aCTI
Ne Ne




