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IHCTPYKIIA
3 nuoBojicTBa B IlonTaBchkiit obacHii pai

PO34UI 1. BAT’AJIBHI ITOJIOXXEHHA

1. Iuctpyxkuis 3 ainoBojacTBa B [TonTaBebkiil o0nacHii pai (qam — [HeTpykiis)
BCTAHOBJIIOE BHUMOIM INOJO JIOKYMEHTYBAaHHsS yIpPaBIIHCBKOI 1H(popmamii Ta
oprasizauii poOOTH 3 JTOKYMEHTaMH, CTBOPEHMMH Yy €JIEKTPOHHIM Ta MamnepoBii
dbopmMax y BHMKOHABUOMY amapari 00JacHOI paau, BKIIOYAIOYU iX MIATOTOBKY,
peecTparlito, 001K 1 KOHTPOJIb 38 BUKOHAHHSIM.

BignoBigHi mosiokeHHs 1i€i [HCTpyKIii 3acTOCOBYIOTBCS JuIe Y pasi
HassBHOCTI BHM3HA4YEHUX 3aKOHOM abo aktom KaGinety MiHicTpiB YKpaiHu MiJCTaB,
Kl BU3HAIOTbCA OOIPYHTOBAaHMMHU I CTBOPEHHS Ta/ab0 ONpallOBaHHA ¥y
BUKOHABUOMY amapaTi oOyiacHOi pamu (mami — oOjacHa paja) JOKYMEHTIB Y
narepoBiit popmi.

s TacTpykiis BiAmoBigHO 0 3akoHy YKpainu «IIpo enexTpoHHI JOKyMEHTH
Ta EJIEKTPOHHUM JJOKYMEHTOOOIT» Ta IHIINX aKTIB 3aKOHOJJABCTBA BU3HAYAE:

NOPAJIOK MPOXOKEHHS €JIEKTPOHHOT'O JIOKYMEHTA 3 MOMEHTY HOTO CTBOPEHHS,
BIIMpAaBJICHHS a00 OJIepKaHHS JI0 MOMEHTY TIepeJlaBaHHs 0 apXiBy 00JIacHOI pajiu;

Oprasizailito JOKyMEHTYBaHHs YNPaBIIHCHKOI IHPopMallii y maneposiil ¢popmi;

3arajibHi 3acagu (PYHKIIOHYBaHHS Ta BUKOPUCTAHHS CHUCTEMHU EJIIEKTPOHHOI
B3a€MO/Ii1 OpraHiB BUKOHaBYO1 BlIaau (naii — cucreMa B3aemoii, CEB OBB);

onepatuBHUN  iHGOpMaLIHUI OOMIH 3  BUKOPUCTaHHSAM  CIY>KOOBOI
€JIEKTPOHHOI ITOIITH.

s [HCTpyKIIisS BCTAHOBIIOE 3arajibHi MpaBuia 31HCHEHHS MOHITOPUHTY CTaHy
BUKOHAHHS YIPABIIHCHKUX PIIIEHBb Ta MOLIMPIOETHCA Ha BCl ANEPOBI Ta €JIEKTPOHHI
JIOKYMEHTH, IO CTBOPIOIOTHCS, BIAMPABIAIOTHCS a00 OMEPKYIOTHCA OO0JIaCHOIO
panoxo.

2. [lopsimok 3miMiCHEHHS JITIOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTSTh
iH(popmarliito 3 0OMEKEHUM JOCTYIIOM, 32 3BEPHEHHSMH TPOMAJSH, 3allUTaMHU Ha
nyOiuHy 1H(GOpPMAITliI0 BUZHAYAETHCS OKPEMUMH HOPMATHUBHO-TIPABOBUMH aKTaMH Ta
HE MOXKYTb PETYIIIOBATHCS II€I0 [HCTPYKITi€t0.

Bumoru uiei [HCTpykiii 10 poOoTH 3 NEPBUHHO-O0IIKOBOIO, OaHKIBCHKOIO,
(biHaHCOBOIO, 3BITHO-CTAaTUCTUYHOIO, HayKOBO-TEXHIYHOIO JIOKYMEHTAIIIEr0
MOIIUPIOIOTHCS JIUIIIE B YACTHHI 3arajbHUX MPUHIUIIB POOOTH 3 JOKYMEHTAMHU.

3. OcHoBHa (popMa MPOBAJKEHHS 11JIOBOJICTBA B 00JIACHIM pajii € eJIeKTPOHHA.
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JIokyMeHTyBaHHs YIpaBIHCHKOI 1HQopMallii B 00IacHIi pajai 3A1MCHIOETHCS B
eJIEKTPOHHIN (opMi 13 3aCTOCYBaHHSIM KBasli()iKOBAHOTO EJIEKTPOHHOTO IIiJIITUCY,
KBaJi(DIKOBAHOI €JIEKTPOHHOI MEeYaTKW Ta KBali(piKOBaHOI €IEKTPOHHOI MO3HAYKU
yacy, KpiM BHUMAJKIB HAasBHOCTI OOIPYHTOBAHHUX TMIJACTaB Ui JOKYMEHTYBAaHHS
yHpaBIiHCHKOT iHGOpMaIlii y naneposiii Gopmi, SIKUMHA BU3HAIOTHCS:

JOKYMEHTH, IO MICTATh 1H(OpMAILiI0 3 OOMEXKEHUM JOCTYIIOM, BUMOTa I110/I0
3aXUCTY SIKOi BCTAHOBJIEHA 3aKOHOM,;

CJICKTPOHHI JIOKYMEHTH, 1110 HE MOKYTh OyTH 3aCTOCOBaHI SIK OPUTIHAJI 3TiHO 3
BUMOT'aMHU 33aKOHY;

JOKYMEHTH, BUMOTa 111010 OTIPAIIOBAHHS SKUX Yy MarepoBiil popmi BCTaHOBIEHA
aktamu Kabinety MiHicTpiB Ykpainu.

[lepenik MOKYMEHTIB, NMPOXO/KEHHS B OOJIACHIN pajl SKUX MPOJOBKYETHCS Y
nanepoBiii Gopmi, 3aTBEPAKYETbCA PO3MOPAKEHHSIM TOJOBU OOJIACHOI pajau Ha
M1JCTaBl BUBHAUYECHUX 3aKOHOM a0o akToM Kabinety MiHicTpiB YKpaiHu MmiJcTaB, sKi
BU3HAIOTHCSI OOIPYHTOBAHHMMH [JIs1 CTBOPEHHSI Ta/ad0 ONpAaItOBAHHS JOKYMEHTIB Y
narnepoBiit popmi.

He nomyckaerbcsi ogHOYACHE MPOXOKEHHS OJHOTO 1 TOrO0 * JOKYMEHTa B
€JIEKTPOHHIN Ta ManepoBiil popmi.

4. JlomyckaeTbcsl BIATBOPEHHS BI3yalbHOrO MIANUCY a00 BIJOWTKA IEYATKH
CJIEKTPOHHUX  JIOKYMEHTIB, MIANHCAaHUX (TMOrOJDKEHUX) 13  3aCTOCYBaHHSIM
KBaTI(hIKOBAHOTO  E€JIEKTPOHHOTO MiAMUCY abo0 3acBiMueHUX KBadihiKOBAHOIO
CJICKTPOHHOIO TIEYaTKOK0, 32 BHUMOTOI B pa3i HEOOXIAHOCTI B 3aJICKHOCTI Bij
ocoOmMBoOCTEM 0(hOPMIICHHS IOKYMEHTIB.

5.V miit [HCTpyKIIii TEpMiHM BXKUBAIOTHCS Y TAKOMY 3HAYCHHI:

1) enexTpoHHUN ayJiOBi3yalbHUN JTOKYMEHT — CJIEKTPOHHHHA JOKYMEHT, 3MICT
SKOTO TIPEACTABICHO Yy BUIJISIAL BiAcopsiny, 300pakeHHs 1/a00 3amucy 3BYyKY, s
(dikcyBaHHS 1/a00 BIITBOPEHHS SIKUX 3aCTOCOBYIOTH BIATIOBIAHY amaparypy, Ha sSIKAd
HaKJIaIeHO KBaII(PIKOBAaHUM €EKTPOHHUM MiAMUC;

2) OlaHK ~ €JICKTPOHHOrO  JOKyMeHTa  (OnaHK) — yHipikoBaHa  Qopma
€JICKTPOHHOTO JIOKYMEHTa 001acHOi pagu abo il CTPYKTypHOrO MiAPO3ALTY 3
BIIMOBITHUMHU PEKBI3UTAMU Ta MOJISIMU IMOCTIMHOT 1 3MiHHOT 1H(OpMaIIii;

3) Bizyauizailiss — HpOIEC BIATBOPEHHS MaHMX y (opMi, 10 € CHPUHHATHOIO
JIFOJIUHOIO;

4) BUTAT — 3aCBiTUCHA KOIIisSI YACTHMHU TEKCTY €JIEKTPOHHOIO TOKYMEHTA, SIKHUif
MICTHTB TIEBHHI 00csr iHpOpMaIrii abo 3amucy peecTpy;

5) Bi3yBaHHS TPOEKTY EJICKTPOHHOTO JIOKYMEHTa (Bi3yBaHHS) — HaKJIaIaHHS
MOCaI0BOI0 0CO00I0 KBaTI(hiKOBAHOTO €JIEKTPOHHOTO MUGPOBOTO MAMUCY HA MPOEKT
CJICKTPOHHOTO JOKYMEHTa JJig 3acBiUCHHS (DaKTy TOTO/PKEHHS III€0 0CO0O0I0
3aBI130BAHOTO MPOEKTY JOKYMEHTA;

6) eJIEKTPOHHUI JTOKYMEHTOOOIr 00JlacHOi pamgu — 00Iir (IIPOXOIKEHHS)
CIIy’KOOBHX €JIEKTPOHHUX JOKYMEHTIB 3 MOMEHTY iX CTBOPEHHsS a00 OJEep>KaHHS /10
3aBEpILCHHS BUKOHAHHS, BIJINPABIEHHS, 3HUIICHHS a00 MepefaBaHHs [0 apXiBy
obJiacHOi paju;
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7) €JIEKTpOHHA KOIIisl €JEKTPOHHOTO JOKYMEHTa — Bi3yallbHe TOJaHHS
SJICKTPOHHOTO JIOKYMEHTA B €JIEKTPOHHIN (PopMmi 0e3 KBami(ikoBaHUX €IEKTPOHHUX
MIJIINACIB, SKUMH Horo Oyjo 3aBi3oBaHO Ta/ab0 IMiANMHCAHO, BIAMOBIIHICTH Ta
MIPaBOBUH CTATyC SKOi 3aCBITUEHO KBaJTi(HIKOBAHOIO €JICKTPOHHOIO MEYATKOIO;

8) eNekTpoHHA KOINisSI OpHWTIHANIY IarepoBoro JokyMmeHTa (dorokomis) —
Bi3yaJbHE IIOJIaHHS IIAllEpOBOI0 JOKYMEHTAa B EJISKTPOHHIM (opMi, OTpHUMaHE
NUIIXOM CKaHyBaHHS ((oTorpadyBaHHS) IMamepoBOTO JOKyMEHTA, BiJIIMOBIIHICTH
OpUTIHAJIy Ta TPABOBHH CTAaTyC SKOTO 3aCBIIUEHO KBali(hiKOBAHOK E€JIEKTPOHHOIO
neyaTKoIo 00JIaCHOT pajiu;

9) eNeKTpOHHMI BHYTPIILIHIN OMUC JOKYMEHTIB CIpPaBU — OKpEeMHUI OOIIKOBHIA
CJIEKTPOHHUN JIOKYMEHT, 1110 MICTUTh MEPENiK 3arojoBKIB JO TEKCTIB €JIEKTPOHHHUX
JIOKYMEHTIB CIpPaBU 13 3a3HAYCHHSM TMOPSAKOBUX HOMEPIB JIOKYMEHTIB, iX
peecTpanifHuX 1HACKCIB, 1aT, KITBKOCT1 CTOPIHOK;

10) eleKTpOHHUI JKypHAI — OKPEMHUH PEECTP CHUCTEMH CJIEKTPOHHOI'O
JTIOKYMEHTOO00ITY 00JIaCHO1 pajiy, 0 MICTUTh 3aMKMCH PO 3apEECTPOBaHI TIOKYMEHTH,
00’€THaHI 3a TIEBHOIO 03HAKOIO 200 TPYIOI0 O3HAK;

11) eneKTpOHHA pE3ONIONISl — PEKBI3WUT, SKHH CTBOPEHHUH Y CHCTEMI
€JICKTPOHHOTO JJOKYMEHTOOO0ITY 00JIaCHO1 paju Ta SKUA BHOCUTHCS JI0 PEECTPAIIHO-
MOHITOPUHTOBOT KAPTKH €JIEKTPOHHOTO JOKYMEHTA 1 HEPO3PUBHO OB’ A3aHUM 13 HEIO.
EnextponHa pe30siollisi MICTUTh CTUCIUN 3MICT JOpYYeHHS (BKa3iBKH) IMOCaIOBO1
0CcO0M 1I0JI0 MOTO BUKOHAHHS Ta MOB’S3aHUMN 3 HEI KBaTiI(PIKOBAHUN €JIEKTPOHHUMN
MIJMAC 1€l mocaaoBoi ocoOu. EJeKTpoHHA Ppe30olisl € €IUHOK JIOMYCTUMOIO
CJIEKTPOHHOIO (PopMOIO peamizailii JOpy4eHb, BUJAHUX B EJIEKTPOHHIN (popMi,
Bi3yaJrizarlis K01 BU3HAYAETHCS IHCTPYKIIIEIO 3 A1JIOBOJICTBA 00JIACHOT pajiu;

12) enekTpoHHA CIIpaBa — CYKYIHICTH (hailiB €JICKTPOHHHMX JOKYMEHTIB, IO
BXOJISITh JI0 HEl, eEKTPOHHOTO BHYTPIIIHHOTO OMHCY Ta 3aCBIAUyBAJLHOTO HAMHCY
CIIPaBH;

13) eneKTpOHHUHN JOBIAHUK — €JICKTPOHHO-IOBIAKOBHH TEPEiK MPUKIIATHOTO
XapaKkTepy, B AIKOMY 310paHO TUIIOBI HAOOPU JJaHUX;

14) enekTpoHHE TIOBIIOMJICHHS — aBTOMAaTUYHO a00 y pa3i HEOOXiJHOCTI
aBTOMAaTU30BaHO CTBOpPEHA Ta NEpelaHa B EJEeKTPOHHIA ¢opmi 1Hopmalis mpo
JIOCTaBKYy/ OTpUMaHHsI/ BIIMOBY B peecTpallii/ peecTpaillito eJIeKTPOHHOTO JOKYMEHTa
aJpecaToM Ta 1HIIIE;

15) inaMKaTopu CTaHy BHUKOHAHHS JOKYMEHTIB — BHM3HAuYCHI KpUTEpii eTariB
POXO/KEHHS JOKYMEHTIB B YCTaHOBI 3 METOIO 1X MOHITOPHUHTY;

16) KOHTPOJIb — KOMIUIEKC 3aXO/IiB, 1110 3MIMCHIOIOTHCS IS IEPEBIPKU Ta OL[IHKH
BUKOHAHHS TIOCTABJICHUX 3aBJIaHb (YIPABTIHCHKUX PIIICHb);

17) cucreMa  MOHITODMHTY —  KOMIUIEKCHA aBTOMAaTH30BaHa  CHCTEMa
oe3nepepBHOTO 300py, 00OpOOKM, cucTeMaTu3allii Ta aHauizy iHdopmalli mpo cTaH
BUKOHAHHS YNPABIIHCHKUX PIIEHB (€JIEKTPOHHUX JIOKYMEHTIB) B 00MacHii paji;

18) omuc cmpaB B €JICKTPOHHINW (opMi — IOBIIHUK B EIEKTPOHHIH (opmi,
NpU3HAYEHUN g OOJIIKY Ta PO3KPUTTA 3MICTY OJUHUIL 30€piraHHs, OJUHUIb
00JIIKy, 3aKpIIJICHHS X CUCTeMaTH3allli B MeXax apXiBHOTO (HOHIY;

19) marepoBa KoIIisi OpHUriHaay €JIEKTPOHHOI'O JOKYMEHTA — Bi3yallbHE IMOAaHHS
CJICKTPOHHOTO JIOKYMEHTa Yy mamnepoBid ¢opmi, sKe 3acBilUCHE B TMOPSJKY,



BCTAHOBJICHOMY IIi€t0 [HCTPYKITi€TO;

20) mianmucanHs MPOEKTY €IIEKTPOHHOTO JTOKyMEHTa (ITIAIMMCAHHS ) — HAKJTaJaHHS
II0CaJI0OBOI0  0c00010  (ITOCaIOBUMHU  0COOaMH), 3a3HAYCHOIO (3a3HAYCHUMH) Y
PEKBI3UTaX TMIiANUCYyBa4a TAKOTO JOKyMEHTA, KBaTi(PIKOBAHOTO EIEKTPOHHOTO
nianucy (MiANKUCIB) HA MPOEKT €JICKTPOHHOTO JOKYMEHTa IS 3acBIMYCHHS (DaKTy
MOr0 3aTBEPKEHHS;

21) moropkyBad — 1mocagoBa oco0a, IO 3IIHCHIOE Bi3yBaHHS (IIOTOJKCHHS)
MPOEKTY JOKYMEHTA,

22) IpaBOBHI CTaTyC — HAOPAHHS CJICKTPOHHUMH JTAHUMH FOPUIMYHOI CHIIH;

23) IpUMIPHHUK €JICKTPOHHOTO JOKyMEHTa — (haiij, sIKHi MICTUTh HaOlp JaHHMX,
TOTOKHUW OPUTIHATY €JIEKTPOHHOTO IOKYMEHTA;

24) IPOEKT €JICKTPOHHOrO AOKYMEHTa — JOKYMEHT B €JICKTPOHHINA (opmi 110
HAKJIQJIEHHsI KBaTI(PIKOBAHOTO E€JIEKTPOHHOIO TMIJAMNUCY IOCAJOBOK  0COOO0I0
(mocamoBuMu 0co0aMM), 3a3HAYCHOIO (3a3HAYECHUMH) y PEKBI3UTaX IMiNKCyBaya
TaKOTO IOKYMEHTA,;

25) penakiiiHa mpaBka — Oyab-Ke peaaryBaHHS IPOEKTY EJIESKTPOHHOTO
JIOKyMEHTa, BAKOHYBaHE aBTOPOM, TIOTO/KyBadeM a0o MiMICyBavdeM;

26) peecTpaTop — MpaIiBHUK CTPYKTYpPHOrO Migpo3airy abo ocoba, Ha SKYy
mokimageHo (yHKIIT peecTpalli MJOKYMEHTIB, YIOBHOBa)XCHI Ha 31HMCHEHHS
peecTpalii BXIAHUX Ta/ab0 BHYTPILIHIX, Ta/ab0 BUXIAHUX JTOKYMEHTIB B OOJacHIi
pani;

27) peecTpalliiHO-MOHITOPUHTOBA KapTka — KapTKa B CIIEKTPOHHIHN (opMi, 110
MICTUTh BHUYEPHHY 1H(OpPMAII0 PO CTBOPEHHS, OJIEPKAHHS, MPOXOIKECHHS,
BUKOHAHHS, BIJINPaBIICHHS, 30€piraHHs Ta 3HUINCHHS B OOJIACHIN pajl JTOKyMEHTa
HE3aJIe)KHO BiJ (OpMHU HOTO CTBOPEHHS;

28) peKBI3UT EJIEKTPOHHOTO JOKyMeHTa — iHdopMarliis, 3adikcoBaHa B
€JIEKTPOHHOMY JOKYMEHTI Ta PEECTPALIMHO-MOHITOPUHIOBIN KapTil [Js HOro
1AeHThdIKalllil, oprasizauii 00iry Ta HaJlaHHs HOMY IOPUANYHOI CUIIH;

29) cuctemMa eJNEeKTPOHHOTO JIOKYMEHTO00Iry oO0JacHOI paad — CYKYyIHICTh
IPOrpaMHO-TEXHIYHUX 3ac001B, MPU3HAYEHUX JIJIs1 aBTOMATH3Allll opraHizaiii poooTH
3 €JIGKTPOHHUMU JOKYMEHTAMU y JIIOBOJICTBI 00JIaCHO1 paju,

30) cimyx0a JiIOBOACTBA — CTPYKTYPHHUH MiIPO31iJ abo BiANOBiIaabHa 0coba
o0JlacHOi paau, 10 3a0e3nedye peecTpailito, 00K, OopraHi3alilo JOKYMEHTOOOITy
CIIyKOOBHX JOKYMEHTIB, 30€piraHHs JOKyMEHTAIiitHOTro (GoHIy ab0o HOTro YacTUHU
710 TIepeaBaHHs Ha 30epiranHs 70 apXiBy o0jiacHOT paju, ado BiAMOBiAaTbHA 0c00a
o0nacHOi paju, Ha SIKy TOKJIaJIeHO BUKOHAHHSA 3aBaHb 1 QYHKIIIN 1Ti€1 CITyKO0u;

31) cmy)xba KOHTPONIO — CTPYKTYpPHHH MiApo3mia abo mocamoBa 0coda,
BIJIMOBIIAJIHHI 32 3MIMCHEHHSI MOHITOPUHTY CTaHy BUKOHAHHSI YIIPABIIHCHKHUX PIIICHb
Ta KOHTPOJIIO 32 BIAMOBIAHICTIO iX BUKOHAHHS MTOCTaBJICHOMY 3aB/JIaHHIO;

32) cny:x00Ba €JICKTPOHHA TOIITa — CJIEKTPOHHA MOINTa (IMOINTOBAa CKPHUHBKA)
npaiiBHUKa 00JlacHOI paau, cpopMoBaHa 3 BHKOPUCTAHHSIM JOMEHHOIO IMEHI Yy
JIOMEHI gov.ua JJisi OOMIHY yIpaBIiHCHKOIO 1H(pOpMAIli€l0, AKa HE Ma€ IOPUIAYHOT
CUJIH,

33) cTpok 30epiraHHs €JIeKTPOHHOTO JOKyMEHTa — IEepioj] Yacy 00O0B’SI3KOBOTO
30epiraHHs CIIy»KOOBOTO €JIEKTPOHHOTO JOKYMEHTa, BU3HAYEHUN HOMEHKJIATYPOIO
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cripaB 00J1acHOT paJik Ha MMiICTaBl HOPMATUBHO-TIPABOBUX aKTiB;

34) CTpYKTypHHI MiAPO3AL — YOPABIIHHS, BiAgial (CEKTOpP) BHUKOHABYOIO
amapaty 00JIacHOI paiu,

35) yroBHOBaXkeHa oco0a — ocoba, sfKa HaJalleHa IPaBOM BYUHATH [ii Ta
BiJITOBiIa€ 3riTHO 13 3aKOHOIAaBCTBOM 3a HACHIAKH iX BUMHEHHS;

36) ympaBimiHcbka iH(oOpMallis — CYKYIHICTh HEOOXITHMX JaHUX, SKi
CIPUATUMYTH BUPIIICHHIO YIIPABIIHCHKUX PIIICHB;
37) yupaBiliHCbKE pilllcHHS — OyIb-fKe 3aBJaHHS, BHU3HAYCHE I10CATI0BOIO

0c00010 a00 KOJIETIaJbHUM OPraHoM B MeKaX MOBHOBAKEHb Ta CHPSIMOBAHE Ha
JIOCSITHEHHSI IOCTABJICHUX IIUIEH;

38) hopMyBaHHS CIIEKTPOHHMX CIIPaB — IPYNyBaHHS BUKOHAHUX CIICKTPOHHHX
JIOKYMEHTIB y CIIPaBH BIAMOBIIHO JO HOMEHKJIATYpHU CIIpaB 00JIACHOI PaJiu.

6. BixmoBizaapHICT 3a OpraHi3alliio IIJI0OBOICTBA B 00JIaCHIN pajli HECE rOJI0Ba
o0JlacHOi paau.

/. 3a miArOTOBIIEHUN MPOEKT TOKYMEHTA BIAMOBIIAJIbHUM € HOr0 aBTOpP.

8. IHCTpyKIis 3 ALIOBOJICTBA PO3POOISAETHCA CTPYKTYPHUM MIAPO3/ITIOM, SIKUN
OpraHi3oBy€ JOKYMEHTOOOIT y BUKOHABYOMY amapati 001acHoi paau (maii — ciryx0a
JIJIOBOJICTBA), BEJIE OTO B €JIEKTPOHHUHN (hopMi Ta 3A1MCHIOE 3arajibHe J1JI0BOJICTBO.

Cmy>x0a J110BOJICTBA 3a0€e3Meuye:

po3po0JieHHST B OOJNIAaCHIM  paal  €QUHOrO TOPSAKY JOKYMEHTYBaHHS
YOpaBIHCHKOI 1H(MOpMAIlT Ta poOOTH 3 JOKyMEHTaAMHU HE3alexHO Bia (Gopmu ix
CTBOPCHHS,

PO3pO0ICHHSI HOMEHKJIATYpH CITpaB 00JIaCHOT pajiu;

peecTpaliito Ta 00JIIK JOKYMEHTIB,;

HAJIaHHA METOJWYHOI JOTOMOTH Ta KOHTPOJb 32 JOTPUMAHHSIM YCTaHOBJIEHOTO
NOPSIIKY pOOOTHM 3 EJIEKTPOHHMMHU JIOKYMEHTaMU B CTPYKTYPHHUX MipO3/iiax
o0JlacHOi pajay;

Oprasizaiilo JOKYMEHTO0OIry, (QoOpMyBaHHA clpaB, ix 30epiraHHs Ta
MIJITOTOBKY JJIsI TIEpeIaBaHHs 10 apXiBy 00JIacHOI pajy;

BIIPOBA/DKCHHS Ta HAMIS 3a JOTPUMAHHAM CTPYKTYPHUMH TiIPO3aiIaMA
o0JacHOi paj BUMOT 1HCTPYKIIIH 3 IUJIOBOJICTBA Ta HAIIIOHATILHUX CTaHIAPTIB;

3MIIMCHEHHSI 3aXO0/IIB 13 3MEHIIICHHS 00CATY CIIy’KOOBOTO JINCTYBaHHS B O0JacHIi
pani;

MPOBENICHHS PETYSPHUX TMEPEBIPOK CTaHy [IJOBOJICTBA B CTPYKTYPHUX
ipo3/aiaax 00JacHOl paau,

BUKOPUCTAHHA CHUCTEMHU EJIIEKTPOHHOTO JIOKYMEHTOOOITYy, BEIEHHS Ta
aKTyaJli3aIliio eJCeKTPOHHUX JIOBIIHUKIB B 00IacHI pai,

JOTPUMAHHSI BUMOT JI0 TIATOTOBKH €JIEKTPOHHUX Ta MAlepOBHX JOKYMEHTIB Ta
oprasizaiiii po6oTH 3 HUMH;

OpraHizaililo HarjIsAy 3a CTaHOM 30epeXeHHs [TOKyMEHTAIliiHOTO (QOoHAY
00JIacHOI pajiu B €JEKTPOHHIM (OpMi Ta KOPUCTYBAHHS HUM;
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iHQopMalliiiHy B3a€MOJi0 3 OpraHaMM BHMKOHABUOi BJIaJAM Ta I1HIIMMU
Jep’)KaBHUMHU YCTAHOBAMH Y€pE3 CUCTEMY B3a€EMOJIII;

PO3pOOICHHS TUTIOBUX MapIIPYTiB MPOXOKCHHSI IOKYMEHTIB B 00JIacHi# paji;

peai3alliro MOJITUKHA €JUHOTO CXOBHUIIA €ICKTPOHHUX JOKYMCHTIB;

IEPEBIPKYy  MPABHIIBHOCTI  BIJOMOCTEH, BHECEHHX JI0O  PEECTpAIiiHO-
MOHITOPUHTOBOI KapTKH EJIEKTPOHHOTO JTOKYMEHTa 3a 3BEJICHOI0 HOMEHKIIATYpPOIO
cnpaB o0jacHOi paau, Ta YTOYHEHHS ITUX BIJOMOCTEH 3a €KCIIEPTHU300 IIHHOCTI
CJICKTPOHHOTO JIOKYMEHTA,

HIIIIOBaHHS Ta TIPOBEJACHHA B OOJacHIM pajl MIABHUINCHHS KBamidikariii
MpaIiBHUKIB 3 MUTaHb J1J0BOJICTBA.

Opranizariiss AJI0BOJICTBA Y CTPYKTYPHHUX IMIJAPO3JLJIax BUKOHABYOTO arapary
obJiacHOi paau (MOCTIHHUX KOMICISIX) TTOKJIAIa€ThCs Ha CIIeHIaIbHO BU3HAYEHY 0CO0Y
CTPYKTYPHOTO MiAPO3/i1y (IOCTIMHOI KOMICIT).

9. linoBocTBO  OOMAacHOi  paaW, oOpradizamis OOMIHY  €JIeKTPOHHUMH
JTOKyMEHTaMH 3 1HITUMH YCTAaHOBAMH 3IIHMCHIOIOTHCS BUKIIFOYHO 3 BHKOPHUCTAHHSIM
CUCTEMH EJICKTPOHHOTO JTOKyMEHT0o00Iiry obnacHoi pamu (mami — CEJIO), y pasi
HEOOXI1THOCTI, IHTETPOBAHOI JO CUCTEMH B3a€EMO/III.

VY pa3l BIACYTHOCTI B YCTAHOBI CHCTEMH E€JIEKTPOHHOIO JOKYMEHTOOOITY
o0OnacHa paja Juisl opraHizaiii JUCTYBaHHS 3 IHIIMMU YCTaHOBAMH BHUKOPHCTOBYE
creliajJbHuil  BEO-MOIyJIb CHUCTEMM B3aemojii (mam — BeO-MOAYIb CHCTEMH
B32€EMO/IIT).

10. Cuctema €NeKTPOHHOTO JOKYMEHTOOOIry oO0JacHOi paad TOBUHHA
BI/IMOBIJaTH BHUMOT'aM 3aKOHOJIaBCTBa J0 (OpMaTiB JaHUX, CEPBICY IHTerparmii 10
CUCTEMHU B3a€EMOJIIi Ta BUMOTaM HOPMAaTHBHO-TIPABOBHX aKTIB y cdepl 3axucTy
1H(popMmarii.

11. BukopucTtanHsi KBadi()iKOBaHOi €JIEKTPOHHOI TO3HAYKKW 4Yacy MiJ 4ac
HaKJIaJaHHs KBali(piKOBAHOIO  EJIEKTPOHHOrO miAmucy abo  KBami(hiKoBaHOL
€JIEKTPOHHO1 NIEYaTKU € 000B’ I3KOBUM.

12. BianoBigaibHICTh 3a 30€pEKEHICTh JOKYMEHTIB Ta C(POPMOBAHUX CIIPaB,
3a0e3nedyeHHs GYHKI[IOHYBaHHS €IMHOTO MacUBY €JIEKTPOHHUX JTOKYMEHTIB, a TAKOX
dbopMyBaHHS CTPYKTYpU EJIEKTPOHHUX MOBITHUKIB, 3axucT iH(opmarii y CEJIO
MOKJIAAAI0THCS Ha B iHGOpMaTH3aIlli BAKOHABYOTO arapaTty 00J1acHOi paju.
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PO3/ILJI 2. MDKBIJIOMYMI OEMIH EJJEKTPOHHUMU
JOKYMEHTAMUA

13. O6min  enextpoHHuMH gokymeHTamu uepe3 CEB OBB 3ailicHioeTbes
BUKIIIOYHO 3 IOTPUMAaHHSIM BHUMOT JI0 BCTAHOBJIEHUX (POPMATIB JaHUX €JIEKTPOHHOTO
JIOKyMEHTOO0ITY B 00JIaCHIH paji.

O6min noxkymentamu noza CEB OBB nmomyckaeTbest nuiie 1moa0 AOKYMEHTIB,
JI0 SIKUX MOXXYTh OyTH 3aCTOCOBaHI OOIPYHTOBaH1 MiJCTaBH, BU3HAUCHI MYHKTOM 3
posauny 1 miei [HCTpyKIii.

14. CEB OBB 3a6e3neuye rapaHToBaHy JOCTaBKY €JICKTPOHHUX JIOKYMEHTIB BiT
iX BIAMPaBHUKIB JI0 1X OJIepKyBadiB (aapecaTiB).

15. KopuctyBaui CEB OBB BianoBiiaioTh 3a MOBHOTY Ta JOCTOBIPHICTh
1H(popmarii, BHeceHoi Humu 10 CEB OBB.

[IpuiiMaHHS BXIJTHUX €JIEKTPOHHUX IOKYMEHTIB

16. EnexkTpoHHI JOKYMEHTH, aJpecoBaHi OONacHIN paji, M0 HAAXOASTH Yepes
CEB OBB ta CEJ1O, npuiiMaroTbcsi CIIy’0010 JIJTIOBOJICTBA.

17. Enextponnuii mokymeHT, mo 3aBaHTaxuBcsi 13 CEB OBB go CEJO,
BBAXKAETHCS IOCTABICHUM ajipecary.

18. [lonepenniit  po3risiy  €JIEKTPOHHOTO  JOKYMEHTa  3IHCHIOETHCS B
eJIEKTPOHHINU (opmi ciyx00t0 ainoBoacTBa 3 BukopuctanHsM CEJIO abo y pasi ii
BIJICYTHOCTI BE€O-MOYJIsI CHCTEMHU B3a€EMO/II.

[Tig yac momepenHbOTO PO3IIIALY EIEKTPOHHOTO TOKYMEHTA BU3HAYAETHCS:

JOTYCK JI0 peecTpaliii;

HAJIeXKHICTh /10  €JEeKTPOHHMX  JIOKYMEHTIB  TEPMIHOBOTO  PO3IISAY
(ompairoBaHHS).

19. Tlonepeaniit po3risii €NEKTPOHHUX JOKYMEHTIB MMOBUHEH 3/1MCHIOBATUCS Y
JIeHb HaJIXO DKeHHs (mocTaBku) abo He mizHime 10.00 roguHu HacTymHOTO PoOOYOro
JHSL Y pa3l 1X HaJIXOHKEHHS (IOCTaBKH) MICHSA 3aKIHYEHHST poO0OYOro JHS, Y BUXIIHI,
CBATKOBI Ta HEPOOOU1 JIHI.

20. 3a pesynbpTaTamu nornepeaHboro po3msiay orpuManuii yepes CEB OBB Ta
CEJ1O enexTpoHHMIA JOKYMEHT MiJISITae peecTpariii, KpiM BUMAIKIB, KOJIH:

NOPYIIEHO BUMOTH 100 (OPMH MIATOTOBKH a00 0(OPMIIEHO 3 MOPYIICHHSIM
BUMOT 11i€1 [HCTPYKIIii;

CJICKTPOHHUN JOKYMEHT HAJIIMIIIOB HE 3a aJpecolo;

CJIEKTPOHHUN JOKYMEHT HAI1MIIIOB TOBTOPHO;

3asiBJICHUI CKJIa/] €IEKTPOHHOTO JIOKYMEHTA HE BiJINOBIa€ (aKTUUHOMY;
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PEKBI3UTH BXIJIHOTO €JIEKTPOHHOI'O JIOKYMEHTa He 30iraloThCs 3 PEKBI3UTAMH,
3a3HAUYEHUMHU B €JICKTPOHHOMY JTOKYMEHTI;

BIACYTHI TMOB’S3aHUHA 3  EJIIEKTPOHHUM JIOKyYMEHTOM  KBali(pikoBaHHIA
eJICKTPOHHUN MIJNUC MiANKUCYyBaya Yd MOB’si3aHA 3 HUM KBami(pikoBaHa €JIEKTPOHHA
nevyaTka 00J1acHOT pajiv, HasSBHICTH SIKOT HA HhOMY Tiepen0dadeHa 1iero [HeTpyKiiero;

Ha JOKYMEHT HaKJaJIeHO KBasli(hiKOBaHM €NEeKTPOHHUHN MIJIUC 0COOH, sIKa HE €
MiMUCyBadeM JTOKYMEHTa ab0 0c000t0, III0 BUKOHYE HOTO 000B’ SI3KH;

MOB’s13aHI 3 E€JEKTPOHHHM JIOKYMEHTOM KBaJli(piKOBaHI €JICKTPOHHI MIIMHUCH
Ta/ab0 TeYaTKh HEMOXJMBO TMEPEBIPUTH 3 JOTPUMAHHSIM BHMOT YaCTUHU
npyroi crarti 18 3akony Ykpainu «IIpo enekTpoHH1 JOBIpUl MOCITYTHY;

BIJICYTHsI KBaTihikoBaHa €JIEKTPOHHA IMO3HAYKA Yacy;

Bi3yalibHa (hopMa €JNEeKTPOHHOTO JIOKyMEHTa He MpuAaTHa s ClpuiMaHHS ii
3MICTY JIFOJIUHOIO.

Y uux Bumaakax ciyk0a IUTOBOACTBAa BIAMOBISIE y PpEECTpallii TaKoro
CJIEKTPOHHOTO JIOKYMEHTa 13 OOOB’SI3KOBUM 3a3HAYCHHSIM OJHIET 3 HaBEACHUX
M1JICTaB.

HancunanHs BUX1AHUX €JI€KTPOHHHUX JOKYMEHTIB

21. Hancwiannas enekTpoHHUX mokymeHTiB depe3 CEB OBB ix aapecaram
3MIIHCHIOETHCS aBTOMATHYHO, 3a (pakTom ix 3aBaHTaxkeHHsa 13 CEJIO (BeOG-momyns
cuctemu B3aemo/ii) B CEB OBB onpa3y micis ix peectpaiii.

ITig yac 3aBaHTaXXEHHS] ABTOMAaTUYHO CTBOPIOIOTHCS MPUMIPHUKHU €JIEKTPOHHUX
JIOKYMEHTIB Yy  KUIBKOCTi, M0 BIAMNOBIAa€ 3asBJICHOMY B PEECTpaIlliHO-
MOHITOPUHIOBI# Kaptii (mami — PMK) mepeniky azapecatiB, Ui iX IMOAaJIbIIOTO
MIePCOHAII30BaHOTO HAJICUJIAHHS BIJMIOBIIHUM ajjpecaTaM.

He moxe Oytu BinmpasineHuidt uyepe3 CEB OBB enexkTpoHHMII AOKYMEHT,
LUTICHICTh SIKOTO HE MIATBEPIXKEHO KBaII(PIKOBAHUM €JIEKTPOHHHUM MIAMUCOM abo
KBaJI1(PIKOBAHOIO €JIEKTPOHHOI MEYAaTKOI 3T1HO 3 BUMOramu Iiei [HcTpykuii abo
SAKUH 0QOPMIIEHO 3 MOPYIICHHSIM BUMOT 1i€i [HCTpyKIIii.

He moxe 0ytu Bianpasnenuii uepes CEB OBB enexkTpoHHMI JOKYMEHT, SKIIO
HOro OTpUMyBad HE KOPHUCTYETHCS 1i MOCIyramMH, y TaKOMYy BHUMAJAKY: JOKYMEHT
peectpyethest B CEJIO, po3pobnuk mig’ennye 1o PMK ioro ckankorito, Ciiy»k0010
JJIOBOJICTBA BIJIMIPABISETHCS TMANEPOBHM JOKYMEHT MOCIYraMu «YKPHOMITH» a0o
benba3B’sa3Ky.

Cayx06a IUI0BOACTBa HE HECE BIANOBINAIBHOCTI 32 HECBOEYACHY JIOCTABKY
BHMKOHABLIEM Ha BIAMPABKY 0 CIIyOU J1IIOBOICTBA MANEepoOBOi BEpCii TOKyMEHTA.

22.13 CEJJO no CEB OBB 3aBaHTaxyIOTbCS 3apeecTpOBaHl €JIEKTPOHHI
JIOKYMEHTH ab0 3aCBIAUEHI €NEKTPOHHI KOMii JOKYMEHTIB.

I3 BeOG-monynst cuctemu B3aeMozii 10 CEB OBB 3aBaHTaxylOThCSl €IE€KTPOHHI
KOIi JIOKYMEHTIB, 3acCBiU€HI KBaJN1(DIKOBAaHUMU EJIIEKTPOHHUMHU I€YaTKAMH,
CTBOPEHHSI, 3aCBIUEHHS Ta BHECEHHS /IO BE0O-MOIYJIs SIKUX 3/1HCHIOE PEECTPATOP.


https://zakon.rada.gov.ua/laws/show/2155-19#n253
https://zakon.rada.gov.ua/laws/show/2155-19#n253
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23. EnexTpoHHMI JOKYMEHT BBAXKAa€TbCs OJIEPKAHUM aIpecaTtoM 3 MOMEHTY
HAJIXO/KEHHS BIANPABHUKY €JIEKTPOHHOTO MOBIAOMIICHHS 13 3a3HAYEHUM YacoOM IPO
JI0OCTaBKY I[bOTO IOKyMEHTa ajpecaTy.

VY pasi HeHaAXOMKEHHS BIAMPABHUKY HPOTATOM 6 (IIECTH) TOAUH 3 MOMEHTY
BIJIIPABKH €JIEKTPOHHOTO JOKYMEHTA, 1H(OPMAIIHHOTO MOBITOMIICHHS TIPO JOCTaBKY
BOTO JIOKyMEHTa aJpecaTy BBa)Xae€TbCsd, IO TaKUi JTOKYMEHT aJpecaToM He
oJlepkaHo. Y TaKOMy BWIMAJAKYy BIAIPABHUK BXHBA€ BCIX MOXJIHBUX 3aXOJIB JI0
3a0e3MeYeHHs] OAEpKaHHS aapecaroM BIANOBITHOTO JOKYMEHTa B €JIEKTPOHHIN
dbopwmi.

VY pasi oxeprkaHHs Bij ajpecara iHGOPMAaIIHOTO TTOBIIOMJICHHS PO BIAMOBY Y
peecTpanii €JIeKTPOHHOrO0 JOKyMEHTa BIJIPAaBHUKOM B)XMBAKOTBCS 3aXOAU JUIS
YCYHEHHSl MiJCTaB BIAMOBU 1 3a0€3MEYEHHs] IOBTOPHOIO HAJCWJIAHHSA TaKOTo
JIOKyMEHTA B €JIEKTPOHHIN GopMmi.

k1o agpecar BIAXWIMB €IEKTPOHHUN TOKYMEHT O€3 3a3Ha4€HHs M1JACTaBU ado
HE Malo4M Ha Te MiAcTaB 3rimHO 3 MyHKTOM 20 posaimy 2 miei [HCTpykmii, Takuii
JIOKYMEHT HAJCUJIA€ThCSI TOBTOPHO, a MOBTOpPHA BIAMOBAa ajpecara y peecTparlii
IILOTO TOKyMEHTa 0e3 3a3HaueHHS Mi/ICTaB BBAKAETHCS CBIIOMUM MOPYIICHHSIM.

3a00pOHEHO BIJIXUJICHHS €JIEKTPOHHOTO JIOKYMEHTa 0€3 3a3HAUYCHHS IT1/ICTaB.

JlonaTkoBe MIATBEpIKCHHS (AaKTy OTPUMAHHS EJIEKTPOHHOTO JOKyMEHTa
azipecaToM HE BUMAra€eThCsl.

Kypnan oOMiHy eTeKTPOHHUX JTOKYMEHTIB

24. KypHan oOMiHy € OKpeMuM enekTpoHHUM peectpoM y ckianai CEJIO (Be6-
MOAYJISl CHUCTEMH B3a€EMOJIi), SAKUH (QOpPMYyeThCcs 13 TEPeNiKy 3amuciB  Ipo
MIPOXOJIPKEHHS MMPUMIPHUKIB €JIEKTpOHHUX JoKyMeHTiB uepe3 CEB OBB.

25. Po3ninu xxypHaimy oOMiHy MaroOTh Taki 000B’s13K0BI iH(OpMaIiifHi aTpruOyTH:

HaJICIaHl — HOMEp 1 Jara peecTpaiii EJIeKTPOHHOTO JOKYMEHTa, ajapecar,
KOPOTKHUI 3MICT, BHJ, JaTa i Yac HAJACWIAHHSA, a TaKOX aTpuOyTH EJIEeKTPOHHOTO
TTOB1JTOMJICHHS;

OTpMMaHI — BHXIJIHI HOMEp 1 Jara peecTpauii eJIeKTPOHHOro JOKYMEHTa,
KOPECIOHJICHT, JaTa 1 4ac JOCTaBKH;

3apeeCTpPOBaHI — CKJIAJIOBI, QHAJOTIYHI JO CKJIAJOBUX PO3AUTYy OTpUMaHi, a
TaKOXX HOMEp 1 JaTa peecTpallii eJeKTPOHHOTO JTOKYMEHTa YCTaHOBOIO-aIpecaToM Ta
npi3BHIIE, iM 51, IO 0ATHKOBI peecTpaTopa, HafMEHyBaHHS CTPYKTYPHOTO TiAPO3aLTy,
BIJIMOBIIAJILHOTO 32 BUKOHAHHS JIOKYMEHTa B 00JIaCHIN pajii, MPI3BHINE, BIACHE 1M,
TenedoH Ta ciyxO0Ba €JIEKTpOHA TMOIINTa HOro KepiBHUKA, MPI3BUIIE, BIAcHE 1M’
MpalfiBHMKa, BiJIMOBIJAILHOTO 3a BUKOHAHHS JOKyMEHTa B OOJIacHIM pani, Horo
TenedoH Ta ciryk00Ba €JIEKTPOHHA TOIIITa;

BIJIMOBJICHO B peecTpallii — 10 aTpuOyTiB pO3AUTYy OTPUMaHHUX JIOJAIOThCS JaTta 1
MiJCTaBa BIJIMOBU, Mpi3BHILE, 1M’s, IO 0aThKOBI Ta TeiaedOH peecTparopa, SIKUM
3/11IMICHEHO BiJIMOBY.
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26. EnexkTpoHHI MOB1IOMJICHHSI aBBTOMAaTHYHO BHOCSTBCS JI0 KypHAITy OOMIHY Ta
JOJTAIOTHCS 10 BIAMOBIAHMX 3aKCIB MPO MPOXOMKEHHS MPUMIPHUKIB €IEKTPOHHUX
nokymeHTiB yepe3 CEB OBB ta PMK BianmoBigHUX €JIEKTPOHHUX JOKYMEHTIB.

Enextponne moBimomiieHHs aBToMatudHO reHepyeTbes CEJIO (BeO-momysem
CHUCTEeMH B3a€MOJIii) Ta HAJCHIIAE€THCS BIANPABHUKY OApasy 3a (PaKkTOM JOCTaBKH,
OTPUMAaHHsI, peecTpallii, BIAIMOBU y peeCTpallii eJIeKTPOHHOTO TOKYMEHTa aJIpecaToM.

EnexkTpoHHi TOBiIOMIIGHHS HE TMOTpeOYyIOTh OKpemoi iX peecTpaiii Ta
Bi3yasizariii.

27. O00B’A3K0B1 aTpUOYTH €JIEKTPOHHMX MOB1IOMIJICHB MPO:

HAJICWJIAHHS — CTaTyCHE eJIeKTpOHHE moBinomieHHs «Hamicnano» Ta nata i yac
HAJICUJIAHHS;

JIOCTaBKy — CTaTyCHE €JIEKTPOHHE MOBiIOMIIEHHS «JlocTaBieHo» Ta jaTta 1 yac
JIOCTaBKHU;

peecTpalliio — CTaTyCHE €JIEKTPOHHE MOBIIOMIICHHS «3apeecTpOBaHO» Ta HOMEP
1 JaTa peecTpailii eJIeKTPOHHOTO JOKYMEHTA;

BIJIMOBY Yy peEecTpallli — CTaTyCHE €JIEKTPOHHE NoBIIOMIEHHA «BigMmoBa y
peecTparliii», gaTta, yac, IMiJicTaBa BiJIMOBH, MPIi3BUIIIE, 1M s, IO OATHKOBI Ta TeledoH
peecTpaTopa, SKUM 3/A11CHEHO B1JIMOBY.

Takox CEB OBB wmae 3niiicHioBaty ornepaTuBHE 1HGOPMYBaHHS KOPUCTyBayda
CEB OBB npo:

NO3UTUBHMM pe3ynbTaT TexHiuyHoi mnepeBipku CEB OBB, Hamicianoro
KOPUCTYBaue€M CHCTEMH B3a€MOJIIi JIOKYMEHTa, Ta WOro IMOCTAaHOBKY B 4YEpry Ha
3aBanTaxkeHHs 10 CEJIO (BeG-momyst cuctemMu B3aeMoIi1) ajpecara;

KUIBKICTh JOKyMEHTIB, III0 CTOATH Yy yep3i Ha 3aBanTaxeHHs 10 CEB OBB (Be6-
MOJTYJISI CUCTEMHU B3a€MO/I1i) KOpUCTyBaya.

OcobmmBocT! enexkTpoHHoi B3aemoli 6e3 3actocyBannst CEZIO, CEB OBB

28. [ndopmarriitnuii 0OMiH MiXK MpaIiBHUKAMH YCTAaHOB MOJKE 3/I1MCHIOBATHUCS 3
BUKOPUCTAaHHAM CITy>KO0BO1 €J1€KTPOHHOI MOIITH.

29. IndpopmariitHuii 0OMIH 3MIMCHIOETHCS 3 METOIO:

MOTIEPETHHOTO  TIOTOJDKEHHS  PENaKIlii TPOEKTIB  CIUIBHUX  EJIEKTPOHHUX
JIOKyMEHTIB, 30KpeMa CITiBpO3pOOJICHHS MPOEKTIB aKTiB;

JIOBEJICHHS YMPAaBIIHCHKOT 1H(GOpMAIli 10 BiOoMa, 30KpeMa Mpo TUIaHU Ta
poOOTY BIAMOBITHUX YCTAHOB;

1H(OpMYyBaHHS PO MPUKHATI YCTAHOBOKO YIPABIIHCHKI PIIICHHS;

3’SCYBaHHsS CTaHy OIIPAIfOBAaHHS YCTAaHOBOKO CJCKTPOHHHUX JOKYMCHTIB, IO
HAJIIAIILIN Ha TX PO3IJISIL.

30. Indopmariiss 3 JUCTyBaHHS CIIY)KOOBOIO €JEKTPOHHOK TMOIITOK MOXKE
BUKOPHUCTOBYBATHCS VISl i ATBEPPKEHHST BUKOHAHUX Jii.
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31. Iudopmariiinuii oOMIH CIy’)KOOBOIO €JIGKTPOHHOIO TIOLITOI0O HE Mae

FOPUIAYHOI CHJIU.

32. Indopmarmiitnuii  0oOMiH  CIy’KOOBOIO  €JIEKTPOHHOIO  TOLITOI0  HE
JIOTTYCKA€ETHCS 11010 iHpopMaIlii 3 00MeXEHUM JTIOCTYIIOM.
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PO31JI 3. OPTAHIBALIA JOKYMEHTOOBII'Y TA BUKOHAHHA
JJOKYMEHTIB

Bumoru moo parionanizaiii 10KyMeHTOOOITy

33. JlokymeHTH, CTBOpEHI y manepoBiit Gpopmi, TPOXOATh 1 ONMPaLbOBYIOTHCS B
oOnacHi paJl Ha €IMHUX OpraHi3alliiHUX Ta TMPaBOBUX 3acajax oOprasizarii
JTOKYMEHTOOOITY 13 JOKYMEHTaMH, CTBOPEHUMHU B €JICKTpOHHIA ¢dopMmi. Y pa3si
HAsIBHOCTI TI1JICTaB, SIKI BU3HAIOTHCS OOTPYHTOBAHUMU JIJISi CTBOPEHHSI JIOKYMEHTIB Y
narepoBii (hopMi, 3aCTOCOBYIOTBCS 3acaJy OpraHi3allii JOKyMEHTOO00IT'y, BU3HAUCHI
miero [HCTpyKITi€ro.

34. EdextrBHa oprasizaiiisi JIOKyMEHTOOOITY repeadaJae:

MIPOXO/I’)KEHHS TOKYMEHTIB B YCTaHOBI HAHKOPOTILUM HUISIXOM;

CKOPOYEHHS KUIBKOCTI 1HCTAHLIA MPOXOHKEHHS! JOKYMEHTIB (30KpeMa, IiJl 4ac
MOTOJIPKECHHS);

YHUKHEHHSI 1yOJIETHUX OIepauii mij 4yac poOOTH 3 JOKyMEHTaMHU;

LEHTpam3anio (311HCHEHHS] OAHOTUIIHUX Olepalniid 3 TOKYMEHTaMH B OJIHOMY
MicIi);

YCYHEHHS pyYHUX PYTHUHHHX OMEpalliil, iK1 MO>KHa aBTOMaTH3yBaTH.

35. Opranizaiisg T0KyMEHTOOOITY 001acHOI paau 3M1HCHIOETHCS 32 JOTIOMOT'OIO
CEJO, mo, y pa3i HeoOxinHOCTI, iHTerpyerhes 13 CEB OBB.

36. CEJIO moBuHHa 3a0e3medyBaTv MPOXOJKEHHS €IEKTPOHHUX JIOKYMEHTIB,
CJIEKTPOHHUX KOMIN OKYMEHTIB Ta B3a€MO3B’SI30K 13 CHCTEMaMH E€JIECKTPOHHOIO
JOKYMEHTOOOITY 1HIIUX YCTaHOB.

O06uik 00cATy eIEeKTPOHHOTO TOKYMEHTOO00Iry

37.00mik  00CiITy  €JIeKTPOHHOTO  JOKYMEHTOOOIry  3IIACHIOETHCS B
aBTOMAaTU30BAHOMY PEXUMI CHUCTEMOIO E€JIEKTPOHHOI0 JOKYMEHTOOOITY 00JacHOi

paau.

38. IlincymkoBi gaHi 00J1iKy 00CATY JOKYMEHTOOOITY MOJAI0THCS B €IEKTPOHHIH
dbopmi (momatox 1).

[IpuitMaHHS Ta EPBUHHE ONPALFOBAHHS
JIOKYMEHTIB, 10 HAIXOAATh 0 00J1acHOT paau

39. JlocTaBka AOKYMEHTIB J10 obOsiacHOi paau 3aiicHioeThes uepe3 CEJIO, CEB
OBB, a Tak0ox MOe 3/IIMCHIOBATHCS 3 BUKOPHUCTAHHSM 3aCO0iB MOIITOBOTO 3B S3KY,
Kyp’ €pCHKOIO CITyk0010 Ta ci1y:k0amMu (heib’ erepchbKoro Ta CIeliaabHOTo 3B 3Ky .
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[Tomroro Ta depe3 Kyp'€pcbKy CIyXOy  JOCTaBISEThCS  MHUCHhMOBA
KOPECTIOH/ICHITISI Y pa3i HasIBHOCTI MMiJICTaB, K1 BU3HAYAIOTHCS OOTPYHTOBAaHUMU IS
CTBOpPEHHS JIOKyMEHTIB y MamepoBiil (opmi, MOmTOBI KapTKu, OGaHIepoii, ApiOHi
MaKeTH, a TAKOXK MePIoIMYHI IPYKOBaH1 BUIAHHS.

CnyxxOamu  denpa’€repchbKOr0  Ta  CHEIIaIbHOTO 3B’SI3KY  JTOCTABIISIETHCS
creriagbHa KOPECTIOHISHITiS.

40. Yci  JTOKyMEHTH, IO HaIXOAsITh JI0 OOJIacHOI paau, MpUHMAarOThCs
IEHTPaJII30BaHO y CIyk01 Jij0BoICTBA O€3 MpaBa JeeryBaHHs BiMOBIIHOI (GyHKIIIT
IHIIUM CTPYKTYPHHUM MiAPO3/ijIaM BUKOHABYOIO arapaTy 00JIacHOI pajiu.

VY ciyx01 I1JI0BOJICTBA PO3KPUBAIOTHCS BCl KOHBEPTH, KPIM THX, IO MalOTh
HAIUC «OCOOMCTO». Y TaKOMy BHUIIAJKy pEECTpaIliiHUN 1HIEKC Ta Jara peecTparii
HAHOCSITHCS HAa KOHBEPT.

PexoMeHi0BaHa, crieliaibHa Ta KOPECIOHJICHIISI 3 OTOJIOIICHOI IIHHICTIO
NPUIMAETHCS i PO3MUCKY B KypHAJIl, peeCTpl a00 MOBIIOMIICHHI PO BPYUYEHHSI.

41.V pa3l HagXOKEHHS KOPECHOHJEHIT 3 BIAMITKOWO «TepMiHOBO»
(biIKCY€eThCS HE JUIIE /1aTa, a i TOAWHY Ta XBUJIWHU JOCTABKH.

¥V pa3i BiacytHocTi CEJIO noKyMeHTH, 1110 HAAIHIIUIN Yepe3 CUCTEMY B3aeMOII,
JIPYKYIOThCSL Ta O(OPMIIIOIOTBCS CIIy»KO0OI0 JUIOBOJICTBA SIK IarepoBa KOMis
CJICKTPOHHOTO OPHTIHAY, 3aCBITYEHA BIAMOBITHOIO MTEYATKOIO.

42. KonBepTu 30epiratoThCs 1 10AAIOTHCA A0 JOKYMEHTIB y pa3l, KOJIH JUIIE 3a
KOHBEPTOM MOXXHA BCTAaHOBUTH aJpecy BIANpaBHUKA, Yac BIANPABICHHSI Ta
OJIep>KaHHS JOKyMEHTa a00 KOJM B KOHBEPTI BIJACYTHI OKpeMi TOKyMEHTH YU
BCTAHOBJICHO HEBIJMOBIJIHICTH HOMEPIB JIOKYMEHTIB HOMEpaMm, 3a3HauyeHUM Ha
KOHBEPTI, @ TAKOXK aJIPECH1 SPJIIUKU PEKOMEHIOBAHUX KOHBEPTIB 1 MAKETIB.

VY pa3i BUSBIECHHA BIJACYTHOCTI [OJATKiB, 3a3HAYEHUX Yy JIOKYMEHTI, a0bo
OKpPEMHX apKYIIiB, & TAKOXK MOMUJIOK B O()OPMIIEHH1 JOKYMEHTA, 1110 YHEMOKIIUBIIIOE
HOro BUKOHAHHA (BIACYTHICTh MIANHUCY, BIAOMTKY MeyaTKd, rpudy 3aTBEPHKECHHS
TOIIO), TOKYMEHT HE PEECTPYETHCS 1 BIAMPABHUKOBI HAJCUIAETHCS TUCHbMOBUH 3aITUT
ab0 oMy MOBIIOMIIAETHCA PO Lie TenePoHoM. [Ipu nboMy Ha TOKYMEHTI pOOUTHCS
BI/IMOBIJIHA BIJMITKAa 13 3a3HAYCHHSAM JaTW 3amuTy (po3MOBH Yy TelneOHHOMY
pexumi), Tocaayd Ta MPI3BUINA OCOOM, sIKIM 3pOOJEHO 3amuT, MIAMHCY, 1IMEHI Ta
Mpi3BHINA 0COOU, IO 3MIMCHIIIA 3aITHT.

VY pa3i nomkoKEHHsI KOHBEPTa POOUTHCS BIANOBINHA BIAMITKA y MOLITOBOMY
peecTpi.

Y pasi  BUSBIEHHS BIJICYTHOCTI, HEIUTICHOCTI BKJAJ€Hb BHACIIJIOK
MOIIKO)KEHHSI KOHBEpPTa, YIaKyBaHHsI, 110 MPU3BEJIO 10 HEMOXKIUBOCTI POYUTAHHS
TEKCTY JOKYMEHTA, CKJIAJAA€ThCsl aKT B JOBUIbHINA (OpMI y JBOX MPUMIPHUKAX, OJAUH
3 SIKUX HAJICUJIA€ThCSI KOPECTIOHICHTY, a IHIIUKM 30epiracThCsl y CiIy>k01 I1JI0BOACTBA.

43. JIokyMEHT TOBEPTAEThCA BIANPABHUKOBI 0€3 po3risaay y pasl Horo
HAJXO/DKEHHS HE 3a ajapecoro abo HaAXO/KEHHS ManepoBOTO MPHUMIpHUKA
JTIOKYMEHTa, SIKUM Bke HaAiiumoB y enektponHii popmi uepe3 CEZIO, CEB OBB.
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44,V pa3i oxaepkaHHS (HAKCUMUIBHOTO TOBIJOMJICHHS JOKYMEHT HeE
peecTpyeThCs.

[TonepenHii po3rJIsi JOKyMEHTIB

45. Bci BXigHI JOKyMEHTH (aapecoBaHl TOJOBI OO0MacHOI paau, MepuioMy
3aCTYMHHUKY TOJIOBH 00JIAaCHOI pajau, 3aCTyMHHUKY TOJIOBH O0JIACHOI pajy BiAMOBITHO
JI0 pO3MOJIiy 000B’S3KiB, 3aCTYITHUKY KEPiBHUKA amapary — KepPyHouoMy CIIpaBaMH
BUKOHABYOI'O amapaTy oOJlacHOI paju, ToJ0BaM MOCTIMHUX KOMICii o0jacHOi paju,
M0Cag0BUM 0c00aM BHKOHABUOTO amapaTy 0oO0JacHOi pajad, a TaKOX Taki, B SKUX HE
3a3HAUCHO KOHKPETHY IIOCAIOBY 0CO0Y) MiUIATAIOTh IMONEPETHROMY PO3TISAY Y
CITy>k01 JIJTIOBOJICTBA.

46. Ha cTanii monepeIHb0T0 po3MIsIny 3MIHCHIOETHCS BiIOIp TOKYMEHTIB, 10 HE
MIJJISATal0Th PEeECTpallii, a TAKOXK TaKuX, 10 MEPEAArOThCs IJis CHEeialbHOTO OOJIKY
CTPYKTYpPHUM MiAPO3/iJaM, 1110 BU3HAYCHO Y AOJATKY 2.

Peectpariiss JOKyMeHTIB

47. BXigHl, BHYTpIIIHI, BUXIJHI, 1HIII JOKYMEHTH HE3aJE€XHO Bl QopMu ix
CTBOPEHHSI, MIATOTOBIICHI B 00JIACHIM pajil, PEECTPYIOTHCS B CUCTEMI €JIEKTPOHHOTO
JIOKyMEHTOO0O0ITY, a y pasi ii BIZICYTHOCTI, Y Be€0-MOAYJIl CUCTEMHU B3a€EMO/III.

BHyTpimmHI AOKYMEHTH — 1€ JOKYMEHTH, SIKI CTBOPIOIOTHCS MpalliBHUKAMU
BUKOHABYOIO amapaTry o0JacHOI pajau, o)OpMITIOIOThCS HE Ha OjaHKax (JOBIJKH,
CJIy»KOOB1 JIUCTH, 3asBU TPAIIBHUKIB, JTOMOBIAHI 3aMUCKH, BUCHOBKHU ToIo). [lpu
poOOTI 3 BHYTPIINIHIM JOKYMEHTOM: aBTOpP CTBOPIOE MPOEKT JokyMeHTa Ta PMK,
MOTOJIKY€ Y BCTAHOBJICHOMY TOPSIZIKY, HAMPABIIs€ Ha PO3TIIS Ta PEECTPAIIITO.

[IpoexT moxymenta Ta PMK HampaBnsieTbcss Ha Bi3yBaHHs 0e3MOCEpeIHbOMY
KEpIBHUKY Ta IHIIMM KEpIBHUKAaM, BIJINOBIIHO IO MOCAIOBUX IHCTPYKIIN, MICIs
BI3yBaHHSI — Ha pO3IJsA] BHU3HAYEHIM mocaloBid ocoli, B pa3l HEOoOXITHOCTI,
HakIaaaHHs pesosroiii. [licns HaknagaHHsS BU3HAYEHOIO 0CO00I0 KBali(pikoBaHOTO
€JIEKTPOHHOTO miAnucy, crtBoptoBadu PMK, B mom «Anpecatw» 3a3Hadae BCIX
BUKOHABI[IB, BU3HAYEHUX B JOKYMEHT1 (Pe30jIoiii KepiBHHMKA), HaIpaBiii€ Ha
peectpaiiro Ta poscuiae 3a jgormomoror CEJIO. BukonaBii, SKUM HaJIHWIIOB
BHYTPILIHIN TOKyMEHT Ha BUKOHAHHS, MOBUHHI Horo npuitHsat B CEJIO Ta nmovaru
BUKOHAHHS.

48. llns 3abe3neueHHs peecTparlii JOKYMEHTIB y €JICKTPOHHIM Ta MamnepoBii
dbopmax (mani — TOKYMEHTH) B aBTOMAaTH30BAaHOMY pekuMi 3anoBHIOeThes PMK, 1o
SAKOi BHOCSATbCA BCl OOOB’SI3KOBI, JOJIATKOBI Ta y pa3i NMOTpeOHM I1HIII PEKBIZUTH
JIOKYMEHTa BIJIMOBIIHO 0 BUMOT [HCTPYKITi.

49. PMK enektponHoro pgokymeHnta crBoproethess CEJIO  (Be6-momynem
CHUCTEMHM B3a€EMO/II1) B €JICKTPOHHIN Popmi.
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50. PeecTpariiss 1OKyMEHTIB BCIX KaTeropid moJjisrae y CTBOPEHHI 3amucy
OOJIKOBUX JaHUX MPO JOoKyMeHT Ta odopmieHHs PMK B enexTponHiit ¢gopmi y
CEJO abo BeO-mMOmysi CHCTEMH B3a€EMOIl 13 3a3HAYCHHSIM OOOB’SI3KOBHX
PEKBI3UTIB, 3a JOMOMOIOI0 SIKUX (PIKCyeThbCs (paKkT CTBOPEHHS, BIAMpPaBICHHS abo
OJiep>KaHHS TOKyMEHTa IIJISTXOM MPOCTABJICHHS HA HHOMY PEECTPAIIIHOTO 1HICKCY 3
NOJaJbIIUM BHECEHHSIM JO PpEeECTPALlifHO-MOHITOPUHTOBOI KapTKW HEOOX1THUX
BIJTOMOCTEIA.

51. JIo ocHOBHUX PEKBI3UTIB, 1110 BHOCAThCA B PMK, Hanexxath: BUJI IOKYMEHTA,
1HJEKC Ta 3aroJIOBOK €JIEKTPOHHOI CIpPaBH, KOPECIOHIEHT (yCTaHOBA-BIANPABHUK),
MIAMUCYBa4Y JIOKYMEHTa Ta KBali(iKOBAaHUM €JIEKTPOHHUN IUGPOBUM IMIAMHKC
mianucyBada abo kBamiiKoBaHA €JIEKTPOHHA IledaTKa YCTaHOBH-BIJIIPaBHUKA,
aapecar (MepeiiK yCTaHOB, SIKUM aJpEeCOBAHO JOKYMEHT), BUXiJIHI HOMEp Ta jara
(peecTpariiini aTpuOyTH KOPECIOHICHTA), BXIJHI HOMEp Ta Jjaara (peecTpariiHi
aTpuOyTH ajpecaTa), BUXIAHUI HOMEp Ta JlaTta peecTpalli (peecTpaiiiiHi aTpudyTu
YCTaHOBM ), KOPOTKHM 3MICT JOKYMEHTA, CTPYKTYPHHUI HiAPO3/1I, BIAMOBIIAIBHUN 3a
BUKOHAHHS 3aBJaHHA Ta/a00 MiATOTOBKY JOKYMEHTa B 00JIACHIN pajl 13 3a3HAUYCHHIM
Horo 1HAEKCy, MNpI3BUIIA, BJIACHOTO 1MEHI, HOMepa TelaedoHy Ta CIyKOOBOi
€JIEKTPOHHOI TOMITH HOro KEpiBHHKA, EJEKTPOHHI PE30JIOLli, BiANOBIIAIBHUAN
BUKOHABEIIb (3T1THO 3 PE3O0JIIOLIEI0) 13 3a3HAYEHHAM HOTO MPI13BUIIA, BJACHOTO 1MEHI,
HOMepa TejedoHy Ta CIyKOOBOi EJEKTPOHHOI TMOIITH, CTPOK Ta IO3HAYKa IMpo
BUKOHAHHS €JEKTPOHHOIO JIOKYMEHTa, CTPOK 30epiraHHsl €IEeKTPOHHOTO JOKYMEHTa
(BIAMOBIAHO 10 HOMEHKJIATYPH CHPaB), KITBKICTh CTOPIHOK CYMPOBITHOTO JUCTA Ta
KUIBKICTh CTOPIHOK JIOJIaTKIB, TOCUJIAHHS Ha BXKE 3apEECTPOBaHI JOKyMEHTH (iCTOpis
NMUTaHHA), 1HAMKATOPU CTaHy BHUKOHAHHS JIOKYMEHTa Ta CTPOKHM BUKOHAHHS
1HJIUKATOPIB.

[Tpu ctBopenHi (HoBoi) PMK abo 3anmoBHEHHI (BUKOHAHHS BX1JTHOTO JJOKYMEHTA)
PMK, BukoHnaBeub gopmye Bci BuzHaueHi nojisi PMK. B o0oB’s3koBoMy mopsiaky
BUKOHABEI[b BHU3HAUa€ TMEPeNiK OTPUMYyBauiB JOKyMeHTa (aapecatiB). Y pa3si
HEOOXITHOCTI YTOYHEHHS BHAY JOCTaBKM JIOKYMEHTa, BHUKOHABEIb MOXKE
ckopuctatucs nojem «llpumiTkay, 3 BU3HAUCHHAM, «Bua mocTaBKku» (HANPUKIAL:
€JICKTPOHHOIO MOIITO, IPI3BUIIE, BIACHE 1M’ s1 BUKOHABIIS).

52. Jlo mogaTKOBHUX PEKBI3UTIB, 110 BHOCATHCS A0 PMK HanexaTs: BHYTpIlTHE
nepeaspecyBaHHs EIEKTPOHHOTO JOKyMEHTAa MDK CTPYKTYPHHMH TiApO3AUTaMU
o0nacHOi paju, HAsSBHICTh 1 TeEpeNiK T0JaTKiB, NMPOMDKHI CTPOKHM BUKOHAHHS,
iHopmallis Tpo 3MiHYy Ta TIEPEHECEHHS CTPOKIB BHUKOHAHHS, TPUITUHCHHS
MOHITOPUHTY €JIEKTPOHHOTO JOKyMEHTa, EJICKTPOHHI TOBIJIOMJICHHS CHUCTEMU
B3a€EMO/IIT, KOJ IOKYMEHTa 3TiJHO 3 TeMaTWYHUM KiacudikaTopom oOJacHOI paj,
CTPOK TIepelaBaHHs IO apXiBy 00JIaCHOI pajy, MO3HAYKa MPO HAJIECKHICTh JOKYMEHTa
710 TOKYMEHTIB TEPMIHOBOTO PO3IJISINY, CTPOK 30€piraHHs eeKTPOHHOTO JOKyMEHTa
(BIAMOBIAHO O HOMEHKJIATYPH CIIPaB).

53. Y pa3i norpebu mepenik OCHOBHUX pekBizutiB PMK Moxe OyTtu
JnonoBHEeHMM. JlomyckaeThcsi BBEACHHS OOJACHOI pajol0 IHIIMX PEKBI3UTIB
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eNIEKTPOHHOTO JOKYMEHTa, SKi HE 3BYXYIOTh Ta HE 3MIHIOIOTH 3aCTOCYBaHHSA
00OB’SI3KOBUX Ta JOAATKOBUX MOTO PEeKBI3UTIB. [lopsAaoKk po3MillieHHSI PEKBI3HUTIB B
PMK Bu3HauaeThcs cyx0010 A1TOBOCTBA.

Peectpariis MOKyMEHTIB TIPOBOJUTHCS 3 METOIO 3a0e3MedeHHs iX OO0JiKy,
MOHITOPUHTY CTaHy BHKOHAHHA 1 OIEPAaTUBHOTO BHKOPUCTAHHS HAsSBHOI B
JOKyMeHTax iH(opmariii.

54. Peectpariss akTiB Ta JOpy4YeHb OpraHiB JIep»KaBHOI BJIaJM, 3aIlWTIB,
3BEpHEHb, a TaKOXK KopecnoHaeHIli BepxoBHoi Pagu Ykpainu, Odicy Ilpesunenta
VYkpainu, Kabinety MinicTpiB YKpaiHM, JTOKYMEHTIB, 10 HaIIAIUIM Ha PO3TIIS
roJIoOBl 00JIACHOI pajy, MEpIIOro 3aCTyMHUKA TOJOBH OOJACHOI paau, 3aCTylTHUKA
roJIoBU 00JIaCHOI pajJiv BIATIOBITHO /IO PO3IOLTY 000B’S3KIB, 3aCTyITHUKA KEPIBHUKA
amapary — Kepylod4oro cClpaBaMH BHKOHABYOTO arapaTy 00JIacHO1 paju, rojioBaM
MOCTIMHUX KOMICI 00JacHOi paau, JIMCTIB 3a MIAMNKUCOM TOJIOBHM OOJIaCHOI pajw,
PO3MOPSKEHb FOJIOBH 00JIACHOT PaJy 3 OCHOBHOI JIISUIbHOCTI, PO3NOPSIKEHb TOJIOBU
o0JlacHOI paau 3 aJAMIHICTPATUBHO-TOCIOJAPCHKUX TMUTaHb (MPU HEOOX1THOCTI),
pillleHb TUIEHAPHUX 3aCilaHb ceciii 00JacHOi paau, 3BEpHEHb I'POMAJIsiH, 3alHTIB Ha
1H(pOpMaIlit0 TPOBOUTHCS Y CIYKO01 A1JIOBOACTBA.

Peectpaiiisi po3nopsiizkeHb TOJIOBH 007acHOT paad 3 0coO0BOro Ckiamy; IMpo
HaJaHHS [IOPIYHUX BIAMYCTOK 3 HAJAaHHSAM MaTepiaibHOi JIONOMOTHM  Ha
03JI0POBJICHHS, 03 30epeKeHHs 3apoO0ITHOI IJIaTH, MO BariTHOCTI Ta IOJIOrax, IO
JOTJISIYy 32 JUTHUHOIO JO JOCSTHEHHS 3-pIYHOTO BIKY; MPO HAaJaHHSA HIOPIYHUX
OCHOBHHMX Ta JOJAaTKOBUX, BIJMYCTOK YYaCHUKIB OOWOBUX [Iii, 3a JOHOPCTBO,
HAaBUYAJIbHUX, JHIB BIIMOYMHKY 3JIMCHIOETBCS TI0CAJIOBOI0 0CO000I0, Ha SKY
MOKJIaJICHO 000B’SI3KH 3 BEICHHSI KaJpOBOi pOOOTH y BUKOHABUOMY amapati o0JacHoi
paau.

Peectpamiss po3mopsiipkeHb TOJIOBU OO0JIACHOI paAu Mpo  BIAPSHKEHHS
MpaIiBHUKIB 3IMCHIOETHCS Y BIAAUN 3 TIMTaHb 3a0€3MEUeHHS ISIBHOCTI
KEpIBHUIITBA BUKOHABYOTO arapary o0JIaCHOI paju.

Peectpanii migisiraloTh TakKOXK BHYTPINIHI JOKYMEHTH (JOBIAKH, JOMOBIIHI
3aMUCKH, 3aBU TOIIIO).

He mignsraioTe peectpamii JOKYMEHTH (JUCTH, 1H(GOpMAIii TOLIO), CTBOPEHI
KOHCYJIbTAaTUBHUM, JIOPAJAUMM Ta 1HIIUM JOMOMIXXHUM OPraHOM MpU 00JIACHIN pai.

55. Peectpartisi BXigHOT 1 BUXIJHOI KOPECMOHACHINT 3MIMCHIOETHCS CIY>KOOIO
JJIOBOJICTBA IEHTpaIi30BaHO Oe3 MpaBa JeleryBaHHs BIAMOBIAHOI (QYHKINT 1HIIMM
CTPYKTYPHUM TiAPO3ILIaM.

56. dakcorpamu Ta iHII €JIEKTPOHHI JOKYMEHTH, IO HAXOATh €JICKTPOHHOIO
nomTor  0e3/3  KBajmi(IKOBAaHUM  EJIEKTPOHHUM  MiANUCOM  (KBali(iKOBaHOIO
€JICKTPOHHOIO MEYATKO0), PEECTpAILlil HE MIIJISATaI0Th.

57. Y CEHO dopmyeTbes eauHa LIEHTpalli3oBaHa 0a3a peecTpalliiHuX JaHUX B
eJIEKTPOHHIN (opMi, 32 TOMOMOIOI0 SIKOT MPalliBHUKHU 3a0€3Meuy0ThCsl 1HPOPMAIlI€I0
PO BC1 JOKYMEHTH 1 X MiCII€3HAXO[KEHHS.
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58. JIoKyMEeHTH peeCTPYIOTHCS JIUIIE OJIMH Pa3: BXIIHI — Y J€Hb HAIXOKEHHS,
CTBOPIOBAHI — y JICHb MIJIHCAaHHS a00 3aTBEPKECHHS.

59. V¥ pa3i mepenmadi 3apeecTpOBAHOTO JOKYMEHTAa 3 OJHOTO CTPYKTYPHOTO
HiAPO3/Ty BUKOHABYOTO arapaTy o0JacHOi paad 0 1HIIOTO HOBUU peecTpariifHuii
1H/IEKC Ha JJOKYMEHTI HE MPOCTAaBIISETHCS.

60. JlokyMeHTH peecTpyrOThCS 3a TpyHaMu 3ajeKHO BiJl HA3BM BHY, aBTOpa i
3MICTY JIOKYMEHTIB.

Hampukiaz, okpeMo peecTpyroThCs:

aKTU OpraHiB JIepKaBHOI BJIa/IM Ta JOPYUYECHHS BUIIUX MTOCAZAOBHUX OC10, 3aITUTH,
3BEPHEHHsI, a TAKOXK KopecnoH ieHIist Bepxosuoi Pagu Ykpainu;

PO3MOPSIIPKEHHS FOJIOBU 00JIaCHO1 IepKABHO1 aMIHICTpaIlii;

PO3MOPSIKEHHS TOJI0BU 00JIACHOI pajiy 3 OCHOBHOI JIISUIBHOCTI;

PO3MOPSIKEHHS TOJIOBU 00JIACHOI pajiy 3 0COOOBOTO CKIIAAY;

PO3MOPSIPKEHHS TOJIOBH 00JACHOI pajy MPO HAJaHHS IIOPIYHUX BIAIYCTOK 3
HaJaHHSAM MaTreplajibHOi JOMOMOTH Ha O3/J0POBIICHHS, 0e3 30epekeHHs 3apOo0ITHOI
IJIaTH, 10 BariTHOCTI Ta MOJIOTrax, MO AOIJISIAY 3a IUTHHOIO J10 JOCSITHEHHS 3-pIYHOrO
BIKY;

PO3MOPSIKEHHS TOJIOBM 00JIACHOI pajiy Mpo HAJaHHS IMIOPIYHUX OCHOBHHX Ta
JIOAATKOBHX, BIIMYCTOK YYaCHHUKIB OOMOBHMX i, 3a JIOHOPCTBO, HaBYAJIbHUX, JHIB
BI/INMOYHHKY;

PO3MOPSKEHHS TOJIOBM OOJAacCHOT paau TPO BIAPSHKEHHS TPAIIBHUKIB
BUKOHABYOIO arapaTy 00JIaCHOI pajiu;

pIlIeHHS TUICHAPHUX 3aCiJlaHb ceciii 00J1acHOT pau;

3BEpHEHHS TPOMA/ISH;

3aMUTH HA IHPOPMALIIO.

61. Peectpartis qokymeHTa 3aiicHOeThCs 3 BukopuctanasM CEJIO abo y pasi

il BIZICYTHOCTI:

LEHTPaJII30BaHO 13 3aCTOCYBAaHHSIM Be0-MOTyJIsl CHCTEMH B3a€MO/IIT;

JOTIOBIJTHI ~ 3alTMCKH, CIeEIliali3oBaHl JOKYMEHTH — 13 3aCTOCYBaHHSM
MPUKJIATHOTO MPOTPAMHOTO 3a0€3MECUCHHS;

KypHanpHa (marmepoBa) abo kapTkoBa QopMma peecTparlii (IOMyCKaeThCsS B
yMOBaX Ta MPOTATOM CTPOKY il BIICHKOBOTO Y HAJ3BUYAWHOTO CTaHy Ha TEPUTOPII,
JIe po3TalioBaHa o0JiacHa paa).

62. Peectpartis  BXigHOT KOPECTOHIEHINT  3MIMCHIOETHCA  JIMIIE  IICJIA
MIPOBEICHHSI MTONIEPEAHBOTO PO3TIISAY JOKYMEHTA.

63. He pomyckaerbcs MNpoBEAEHHS MOABIMHOI peecTpalii eIeKTPOHHOTO
nokymeHnta y CEJIO Ta Be6-MOyJl CUCTEMH B3a€MOIII.
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64.3a HaAABHOCTI TEXHIYHMX 3aco01B, 3a JIOINOMOIOI0 SKHUX MOXKIMBO
apromatuuae BHeceHHsS n0 CEJIO indopmarii mpo JOKyMEHT, Ha JOKYMEHT, IO
HAJIMIIOB y manepoBiit Gopmi, Micas peecTpamii MIITXOM APYKY HAHOCHUTHCA HOTO
mrpux-kon (QR-kxox), mpucBoennit CEJIO Ta cTBOproeTbess (HOTOKOMISI, SKY
peectparop BHOCUTH 10 PMK.

65. Bxigauii MOKyMEeHT TmOCTiiHOTO Ta TpuBajoro (monam 10 pokiB)
30epiraHHs, 110 HAJIMIIOB y ManepoBiii ¢opmi, Micas peecTpallii Ta CTBOPECHHS
dboTokorii mepeaaeTbcsi 0E3MOCEPETHRO B CTPYKTYPHHUH MiAPO3JLT OOJaCHOI paju,
BU3HAUCHUN y BCTAHOBJICHOMY TOPSIKY BiJIIMOBIJAIBHAM 3a BHKOHAHHS IHOTO
JIOKYMEHTAa, JIMIIIE JJIs 30epiraHHs 3 MoJaibIIuM (POpMyBaHHSM Y CIIPaBH BIJIIOBITHO
710 3aTBEPPKEHOT HOMEHKIIATypH CIIPaB.

[lepeBipka kBasi(hiKOBAaHOTO €IEKTPOHHOTO HU(POBOTO MiAMKUCY

66. IlepeBipka KkBami()iKOBAHOTO EICKTPOHHOTO IANUCY YHM IICYATKH
3MIMCHIOETBCS 3 JOTpUMaHHSM [IopsiAKy BUKOPUCTAHHS E€IEKTPOHHHMX JIOBIPUMX
MOCIAYr B OpraHax Jep:KaBHOI BJIaJu, OpraHax MICIIEBOTO CaMOBPSyBaHHs,
MIJMPUEMCTBAX, YCTAHOBAX Ta OpraHizalisx Jep>KaBHOI (QOPMH  BIJIACHOCTI,
3aTBepKeHoro nocranoBoro Kabinety MinictpiB Ykpainu Big 19 Bepecus 2018 p.
Ne 749 (Odimiiinuit Bicuuk Ykpainu, 2018 p., No 76, ct. 2528).

67.B oOnacHii  paal  OpraHi3OBYE€ThCS  IICHTPAJI30BaHE  CXOBHIIE
KBaM(PIKOBAHUX CEpTU(PIKATIB BIAKPUTHX KIIOYIB a00 3aCTOCOBYETHCS OHJIAMNH-
nepeBipka cepTU(IKaTIB BIAKPUTHX KIIOUIB O€3MOCEPEIHBO 3 EIEKTPOHHOIO
nepeiniky KalipikoBaHHX cepTU(IKATIB BIAKPUTHX KIIOYIB  KBajli(hiKOBaHUX
HaJlaBayviB €JIEKTPOHHUX JOBIPUYUX MOCIYT.

68. IlepeBipka Ta MiATBEPHKEHHS KBaTl(DIKOBAHOTO EJIEKTPOHHOTO MIAMHUCY
Ta/ab0 TedYaTKu 3AIACHIOEThCS 3  JOTPUMAHHSAM  BHMOT YaCTHMHH  JIPYTOi
ctatTi 18 3akony Ykpainu «IIpo enexTpoHHi 10BipYl MOCTYTHY.

Peectpartist BUXiJHUX TOKyMEHTIB

69. PeecTpaiisi BUXIIHMX €JIEKTPOHHUX JOKYMEHTIB 3IHCHIOETHCS B
aBTOMATU30BAHOMY pEeXUMI TMiJ 4ac iX MmiAnucaHHs. [HCTpyKIi€o Moxe OyTu
nepeadayeHa aBTOMaTUYHA pPEECTparlisi BCiX a00 OKpeMHMX BHJIIB JIOKYMEHTIB 3a
dbakToM X MiMUCaHHS.

70. HagcunanHg ~ JOKYMEHTIB  HE3QJIeKHO Bl (GopMH IiX CTBOpPEHHS,
smiicHIoeThes yepe3 CEB OBB a6o CEJIO.

VY pasi cTBOpeHHS TIOKyMEHTa y TanepoBiit opmi aapecaty HaJACHIAEThCS JIUIIE
roro ¢otokomisi uepes CEB OBB a6o CEJIO, kpiM Bumajky HaJACHJIAHHS
JIOKYMEHTIB YCTaHOB1 uu 0co0i, siki He € kopuctyBaduamu CEB OBB a6o CEJIO Ta
JIOKYMEHTIB, BU3HAYEHUX MMyHKTOM 3 po3auty 1 i€l [HeTpykiii.


https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/749-2018-%D0%BF#n12
https://zakon.rada.gov.ua/laws/show/2155-19#n253
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71. Sxmo anpecatr He € xopucryBadeM CEB OBB ta CEJ/IO, BuKOHaBelb
CTBOPIOE TAMEpPOBY KOIIIO EJIEKTPOHHOTO JIOKYMEHTa, 3acBiauye ii IMeYaTKOIO
o0nacHOi pagu abo CTBOPIOE TMAINEPOBUIN OpHUTIHAT JOKYMEHTa Ta MEpeaac CiyxkOoi
TJIOBOJICTBA JJISL BIANPaBKH 3aco0aMul IMOIMITOBOTO 3B’S3Ky a00 (ernba3B’s3Ky 3a
HAJICKHICTIO.

72. 'V pa3i Haacunanusa ¢orokomnii gokymenta yepe3 CEB OBB a6o CEJIO
OpUTIHAJI BUXIJHOTO JOKYMEHTa B IManepoBiii ¢opmi (Iumie s JTOKYMEHTIB
MOCTIHHOrO Ta TpuBanoro (moHaa 10 pokiB) CTPOKIB 30epiraHHs) IMEpPeIacThCs B
CTPYKTYPHHU MiApo3aii 001acHOi paau (aBTOPY JOKYMEHTA) TUIBKH JIJIsi 30epiraHHs
3 TIOJIATBIIUM (POPMYBAHHSIM Y CIIPaBHU BIAMOBITHO J0 3aTBEPKEHOI HOMEHKIIATYpH
cipaB 0e3 mepeiayl ix ajgpecary.

73. TlepeBipky BHeceHnXx y PMK 000B’S3K0OBHX Ta TOMAaTKOBUX PEKBI3HTIB
BUX1JHOr0 1oKkyMeHTa 3aiiicHioe CEJIO B aBTOMaTUYHOMY pEKUMI.

Opranizaiiist nepeaBaHHs JOKYMEHTIB
Ta BU3HAYCHHS 1X BUKOHABIIIB

74. 3apeecTpoBaHi TOKYMEHTHU MEPEalOThCA Ha PO3IJIsL T0JIOBI 00JIACHOIT paau
B JIEHb iX HAJXO/KEHHA ab0 HACTYIMHOro poOodYoro JHS y pas3l HaAXOKCHHS
JOKYMEHTIB micisg 17 ronuHu. AKTH OpraHiB JIep>KaBHOI BIaAH, JOPYUCHHS BUIIUX
MOCaJoBUX OCi0, 3amuTH, 3BEPHEHHS, a TAaKOXX KopecnoHjaeHiiss BepxoBHoi Panu
VYkpaian, Odicy Ipesunenta Ykpainu, Kabinery MinicTpiB Ykpainu nepenaroTbes
Ha PO3TJIsi] HEBIIKIIAIHO.

75. JIoKyMEeHTH, PO3TJIAHYTI TO0JIOBOKO 00JacHOi paau, MOBEPTAIOTHCA 3
BIJIMOBITHOIO ~ €JIEKTPOHHOKO ~ PE3OJIIOLIE0, B  SKIA BHU3HAYAETHCS TOJIOBHUMA
BUKOHABEIlb, BIAMOBIJAIBHUNA 3a OpraHizaiil0 BUKOHAHHS JOKYMEHTa, Ta, y pasl
HEOOX1THOCTI, CIIBBUKOHABI 1 CTPOK MOr0 BUKOHAHHS.

B enekTtpoHHiN pe3oioIii  00OB’S3KOBO 3a3HAYAIOTHCS BCl CTPYKTYpPHI
MIJPO3/1TH, SIKi OEpyTh y4acTh B OINpAallOBaHHI JOKYMEHTa Ta MOTOJKEHHI MPOEKTY
BIJIMTOBI/I.

76. Ha enexTpoHHY pe30JIIOIi0 MOCaTO0BOI OCOOM HAKIAJAETHCS BHKIIOYHO
KBaTi(hiKOBAHHM €IEKTPOHHUHN MIAMKC Ii€T 3K MOCaT0BOI 0COOU.

VYci enexTpoHHI PEe30TIoIii, HAKIaAeHI Ha eJICKTPOHHHUMN TOKYMEHT, BHOCSTHCS
no #ioro PMK i Hepo3puBHO moOB’s3aHl 13 Hew. EjnekTpoHHa pe3odrols, sSka €
HACJIIIKOM BUKOHAHHSI €JEKTPOHHOI PE30JIOIli BUIIIOTO PIBHS, JOJAATKOBO MICTHTh
JIOTIYHE TIOCWJIAHHS HA BIAMOBIAHY €JIEKTPOHHY PE30IIOLII0 (JIEPEBO E€IEKTPOHHUX
PEe30JIIOITI).

JIOKyMEHT aBTOMATHMYHO Ta OJHOYACHO HAIXOJUTh Ha PO3IJIAA JACKUIBKOM
MOCaJ0OBUM 0co0aM, skl BU3HAUYE€HI BUKOHABISMH (CIIBBUKOHABIIMH) 3a3HAYEHOTO
JIOKYMEHTA.
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[TocamoBi ocoOu, sKi OJHOYACHO PO3TJISAAIOTH EIEKTPOHHUH JOKYMEHT,
HAaKJIaJal0Th Ha HHOT'O CJISKTPOHHI PE30JIIONii, B SKMX BH3HAYAIOTh BIJIMOBIAAIBHUX
BUKOHABI[IB Ta y pa3l HEOOXIMHOCTI CHIBBUKOHABI[IB y MEXax BIAMOBIIHOTO
CTPYKTYPHOTO MiIPO3LITY.

EnexTpoHHI TOKYMEHTH HAAXOMSTh JO iX BUKOHaBIIB BHKIOYHO uepe3 CEJIO
Ha M1/ICTaB1 HAKJIQJICHUX HA HUX €NEKTPOHHUX PE30JIIOIIM.

/7. JlokyMEHT, BUKOHABIISIMH SIKOTO € KIJbKa CTPYKTYpPHUX TIJIPO3/IiIiB
(mocagoBux 0ci0), HaAXOAUTh OJHOYACHO JIO0 BCIX MOro BHUKOHABIIIB, BU3HAYCHHX
CJICKTPOHHOIO PE30JIIOIIEI0 YH MEPETIKOM PO3CHIIKH, CTBOPCHUM PEECTPATOPOM abo
aBTOPOM JOKYMECHTA.

78. KepiBHUKHM CTPYKTYpPHHUX ITiIpO3ALTIB BUKOHABYOIO arapaTy 0O0JIACHOI paau
OMpaIlbOBYIOTh €JIEKTPOHHI JOKYMEHTH, OTPUMaHI BHACIIJOK iX MepelaBaHHs yepes
CUCTEMY €JIEKTPOHHOIO JIOKYMEHTOOOITY 3a HAJICKHICTIO, HA MM1/ICTaBl HAKJIaJACHUX Ha
HUX €JICKTPOHHUX PE30JIFOIIIM.

VY pasi HEOOX1THOCTI KEPIBHUK CTPYKTYPHOIO MiIPO3/1y BUKOHABUOIO arapary
o0JlacHOiI pajau Mae MpaBO JIEJIETYBaTU CBOEMY 3aCTYIHUKY PO3TJIA]l YaCTUHU
CJEKTPOHHUX JOKYMEHTIB, $IKI HAaJIXOJsITh Ha OIpalIOBaHHS 0 CTPYKTYpPHOTO

M1PO3ALTY.

79. CEJIO aBTromaTn4HO (ikcye (HakTu mepeqaBaHHs €IeKTPOHHUX JTIOKYMEHTIB
BukoHaBIsIM B PMK 13 3a3HaueHHsIM 1H(pOpMAaIlil MPO BUKOHABIIIB, SKUM IepeaaHo
JTIOKYMEHT.

80.3MiHa TOJIOBHOTO BHKOHABII 3MIHCHIOETHCS B CHCTEMI E€JICKTPOHHOTO
JOKYMEHTOOOITY Ha MiACTaBl PE30JIOLIi KEpIBHUKA, SIKMM 3I1MCHIOBAB MEPBUHHMMA
PO3IJIsi]] €JIEKTPOHHOTO JJOKYMEHTA.

81. SIkmio 17151 €JIEKTPOHHOTO IOKYMEHTA HEe BCTAHOBJICHO CTPOKIB BUKOHAHHS, a
HOTO OmpalfoBaHHA HE TMOTPeOY€e IMATOTOBKM IIPOEKTY JOKYMEHTa Ha WOTo
BUKOHAHHSI, BIJMOBIJAJIbHUN BUKOHABEIb Ma€ IMPaBO TMICIAsS O3HAHOMJICHHSA 3
nokymeHToMm BHecTH B PMK iHbopmariito mpo crnocid BUKOHAHHS IIbOTO JOKYMEHTa
(MUTaHHS BHUPIMIEHO B pOOOYOMY TOPSIKY, B3ATO y4acTh y Hapaji TOIIO), 3aKPUTH
HOT0. «BUKOHAHOY, «O3HAMOMJICHUI.

82. SIKmo eNeKTpOHHWK JOKYMEHT pO3ICIaHO TpaliBHUKAM BHKOHABYOTO
amapary oOJIaCHOi paaud 1 O3HAWMOMIIEHHS 4Yepe3 CHUCTEMY eJIEKTPOHHOTO
JIOKyMEHTOOOITY, MpalliBHUKH BHOCATH BIAMITKY MpO iX O3HAHOMIIEHHs, a y pasl
PO3CWJIaHHSl ISl O3HAWOMJICHHS T MIANKC — MATBEPIKYIOTh HaKJIaJaHHIM
KBaJI1(pIKOBAHOTO €JIEKTPOHHOro mianucy. Y Takomy Bumaaky B CEJIO Moxe
aBTOMaTUYHO TEHEpPYBAaTUCA JIMCT O3HAWOMIICHHS 3 JOKYMEHTOM, Yy SKOMY
3a3HAYa€THCS MEPEiK MOCaT0BUX 0Ci0, SKUM OYJI0 IepeaaHo BiMOBIIHUN JOKYMEHT
3 MO3HAYKOI0 NIPO 03HAMOMJIEHHS, Y TaKoMy (popMaTi: Mpi3BUIIIE Ta BIacHE iM s, JaTa
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HAJXO/DKEHHS EJIEKTPOHHOTO JOKYMEHTa, Jara o3HaiomuleHHs (kBasiikoBaHa
€JICKTPOHHA MTO3HAUYKA Yacy).

83. IlamepoBuii JAOKYMEHT, BHKOHABISIMU SIKOTO € KUIbKa CTPYKTYPHHUX
MiapO3aUTiB (YCTaHOB), TIEPEMAAE€THCS BUKOHABISIM OJHOYACHO Y BUTIIAMAI KO 3
nepeaueto OPUriHaly TOJIOBHOMY BUKOHABIIIO, BA3HAYEHOMY B PE30JIIOLIT MEPIIHM.

84. ®dakT nepeaavi JOKyMEHTIB BUKOHABISIM (DIKCYETHCS MIJISIXOM MPOCTABICHHS
BiAMOBIAHOT BiAMITKH B PMK, sKypHanax Bpy4deHHS KOPECIOH/ICHIIIT 13 3a3HaYEHHIM
iH(opMallii Mpo BHKOHABIIIB, SIKUM IE€pEaHO IMarepOBUN OpUTIHAT JOKYMEHTa Ta
Horo xomii.

85. Ilepenaua qoKyMeHTa 3 OJJHOTO CTPYKTYPHOTO MiApO3aLTy 00JacHOT pajiy 110
IHIIOTO B OOOB’SI3KOBOMY TOPSIAKY 3MIMCHIOETHCS 4epe3 CIykO0y IIJOBOJACTBA, sKa
poouth BigMITKYy B PMK. JlokyMeHTH, BUKOHaHHs SIKHX Iepe0yBae Ha KOHTPOII,
NEpPEeNaAlThCA 10 IHIIMX CTPYKTYPHUX MIAPO3AUTB (yCTaHOB) ab0 1HIIUM
BUKOHABIISIM TIJIbKH 3 MOBIJIOMJICHHSIM TIPO 1€ CJIY>KOU JIJIOBOJICTBA.

86. BiamoBinanpHICTh 32 BUKOHAHHS JOKYMEHTa HECyTh OcoOHW, 3a3HaueHl y
pPO3MOPSATIOMY JTOKYMEHTI, PE30JIOIli TOJOBHM 00JacHOl paju, Ta MNpalliBHUKU
001acHO1 pajy, sIKUM 0e3M0cepeIHbO TOPYUEHO BUKOHAHHS.

['onoBHUIT BUKOHABEIb OPraHi3oBye poOOOTY CIIBBUKOHABIIB, 30KpeEMa,
BHU3HAYa€ CTPOKW TMOJAHHS HUMH TIPOIIO3UIIN, TOPSIAOK MOTOHKEHHS 1 MATOTOBKH
IPOEKTY TOKYMEHTA.

CriBBUKOHABII BIJIMOBIIaI0Th 3a MIATOTOBKY Ha HAJIEKHOMY PIBHI Ta CBOE€YACHE
NOJIaHHS TOJIOBHOMY BHKOHABLIO MPOMO3MIIN. Y pa3i HECBOEYACHOIO IMOJaHHS
MIPOTIO3HUIIII CMIBBUKOHABISIMU TOJIOBHUM BUKOHABELb 1H(HOPMYE MPO 1I€ KEPIBHUKA,
AKAW HAJaB TOPYUYECHHS.

[lepconanbHa BIAMOBINAIBHICT, 3a BUKOHAHHS JOKYMEHTa, CBOE€YACHICTh
HaJaHHS BIANOBIAI/IHPOpMaLli [MIOA0 HOTrO BHUKOHAHHS, HANpPAaBJICHHS MWOro Ha
PEECTpALIIIO 10 CIY>KOH AUIOBOACTBA JISKUTh BUKIIOYHO HAa KEPIBHUKAX CTPYKTYPHUX
N1IPO3A11IB 00JIACHOI paau, SIKUM HAIPaBiICHO JOKYMEHT HAa BUKOHAHHS.

87. BukoHaHHs TOKyMEHTa Tiepen0dadae 30MpaHHs Ta OMpaIfOBaHHS HEOOX1THOT
iH(dopmarrii, mArOTOBKY MPOEKTY BIATMOBIAI HAa JOKYMEHT YM HOBOTO JOKYMEHTA,
1oro opopMIICHHS, Y3TO/KEHHS, TIOJIAaHHS JIs TTAMUCAaHHS (3aTBEPPKEHHS) TOJIOBOIO
o0nacHOi paju, a y JACSIKAX BUMAIKAX — HAYAIBHUKY CTPYKTYPHOTO MiIPO3JALTY, a
TaKOX y pasi moTpedu — mATOTOBKY JJIs IEPECUIIAHHS aJipecaTy.

88. Ilepen momaHHSAM TPOEKTY IOKYMEHTAa Ha MIAMUC TOJOBI 00JIACHOI paau
MpaIiBHUK, SKAWA MIArOTYBaB JOKYMEHT, 3000B’s3aHUIl MEPEBIPUTH MPABUIIBHICTD
Horo ckiageHHss Ta OQOpMIEHHS, TNOCWJIAHHA Ha HOPMAaTHUBHO-NPABOBI AaKTH,
YTOYHUTH ITU(POBI J1aH1, HASIBHICTh HEOOX1THUX Bi3 1 I0JATKIB.
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89. JIokyMEHT NO/aeThCs Ha MiAIMUC Pa3oM 3 JOKYMEHTAMH, Ha BUKOHAHHS YH
Ha MiJACTaBl SKUX WOT0 CKJIIAAECHO.

90. Km0 MJOKYMEHT HaJICWIA€Tbes JO KUIBKOX YCTaHOB, fKI HE €
kopuctyBauamu CEJIO, cuctemu B3aeMopii, micisi HOro peecrtpailii BUKOHAaBEllb
OpraHi30By€ BUTOTOBJICHHS HEOOX1THOI KUTBKOCTI TPUMIPHUKIB.

91. IlpaniBHUK, BIAMOBIAAIBLHUN 3a BUKOHAHHS JOKYMEHTA, Y pasi BIAMYCTKH,
BIIDSUDKCHHS, 3BUIBHEHHS 3000B’s3aHUN TIepeJaTd 1HIIOMY TIPAI[iBHUKOBI 3a
MOTO/PKEHHSIM 13 CBOIM Oe3mocepeIHIM KEPIBHUKOM 3T1JIHO 3 JIFOYUM PO3MOIIIIOM yCi
HEBUKOHAHI JIOKYMEHTH Ta IMOIH(QOpMYBaTH CIy>kO0y AUIOBOJCTBA MPO TMepeaady
JIOKyMCHTIB, BUKOHAHHSI SIKUX TepeOyBa€e Ha KOHTPOJTI.

[Topsimok ompalfoBaHHS Ta HAJICWJIAHHS BUX1THUX JJOKYMEHTIB

92. BuxinHi TOKyMEHTH Y MarnepoBiil ¢opMi, CTBOpeHi B 0oOJacHii pajl y pasi
HAsIBHOCTI MIJICTaB, IKI BUBHAIOTHCSA OOIPYHTOBAHUMU JJII CTBOPEHHS JOKYMEHTIB Y
nanepoBiil (opmi, HAJACHIAIOTHCS aJpecaraM 3 BUKOPHUCTAHHIM 3aCO01B IMOIITOBOTO
3B’SI3KY, €JIEKTPO3B’SI3KYy, HAPOUHO (32 OakaHHAM ajjpecaTa), a TAKOXK JOCTABISIOTHCS
Kyp €pPChbKOI0, (DeNIb’€repchKor0 CIYXKO00K0 Ta CIIyKOOH CHEIIaJIbHOTO 3B S3KY.
PekoMeHZ0BaHUM TMOBIAOMJIEHHSIM TIPO BpPYYEHHS MOLITOBOIO BiJAINpPaBJICHHS
HAJICUJIAIOThCSA JOKYMEHTH, JUIS SKMX HeoOXiJHa (piKCOBaHA JaTa BiAMPABICHHS Ta
OTPUMAaHHS.

93. OnpairroBanHs TOKYMEHTIB JIJIsl BIIITPaBJICHHS 3aC00aMU MOIITOBOTO 3B’ SI3KY
3MIMCHIOETHCSL CITY>KO00I0 J17I0BOJACTBA BiAmoBiAHO 10 IIpaBun HamaHHS TOCITYT
MOLITOBOIO 3B’ SI3KY.

94. BuxinHi JOKYMEHTH OMPAaIlbOBYIOTHCS 1 HAJCHIIAIOTHCS IIEHTPATi30BAHO B
JIeHb 1X HaJIXOIKEHHS a00 HE Mi3HIIIe HACTYITHOTO poO0YOTO JHS.

95. He nomyckaeTbes HaJcuiaaHHs abo mepeaayda JOKYMEHTIB 0e3 iX peecTparlii y
ciy>k01  JUIOBOJICTBA, JyOJieTHE HAJCWIAHHSA MpPUMIPHUKA, Yy TOMY YHCII
OpHUTIHAIBHOTO, TOKYMEHTAa y TarepoBiii (Gpopmi, K0 HOro MPUMIPHHUK ab0 KOO
B)KE€ HaJICIaHO B enekTpoHHii dopmi uepe3 CEJIO, cucreMy B3aeMoii.

96. Ilig yac mpuiimMaHHS BiJl BUKOHABIIIB BHUXITHUX JIOKYMEHTIB MpaIliBHUKA
CIIyO0U JTIJIOBOJICTBA 3000B’s13aH1 TIEPEBIPUTH:
NPaBUWIBbHICTE O(DOPMIIEHHS AOKYMEHTa (CKJIajJ 1 PO3MIIIEHHS B HbOMY BCIX
PEKBI3HTIB);
HasIBHICTH 1 MPAaBWJIbHICTh 3a3HAUYCHHS aJIPECH;
HAsBHICTh HA JIOKYMEHTI BIIMITKH MPO J0JIaTKH;
HAsBHICTh YCIX HEOOX1IHHMX IMIAMKCIB HA JIOKYMEHTI Ta J0JIaTKax JI0 HbOTO;
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HasBHICTh BI3 Ha TAlEpOBOMY NPUMIPHUKY BHUXITHOTO JOKyMeHTa (y pasi
HEOOX1THOCT1 Or0 CTBOPEHHS), L0 3aJUIIAETHCS Y CIIPaBi;

HAsSBHICTH JIOJATKIB Ta 1X BiMOBITHICTH 3asBJICHOMY CKJIAIy;

BIJIMTOBITHICTH KITHKOCTI MPUMIPHUKIB KITBKOCTI aJipecaTiB.

97. Ha opurinanax JOKYMEHTIB, SIKI MiJJIATalOTh MOBEPHEHHIO, HA BEPXHBOMY
IpPaBOMY IOJII MEPIIOi CTOPIHII CTaBUThC mTamn «B3sto Ha KoHTpodb. [ligarae
TIOBEPHEHHIOY.

98. JlokyMeHTH, 10 HAJICHIAIOTHCS OJHOYACHO OJHOMY 1 TOMY K aJpecaTosBi,
BKJIQJIAIOTBCS B OJWH KOHBepT (ymakyBaHHs). Ha KOHBepTI MpOCTaBISIOTHCS
peecTpaliifdi 1HJEKCH BCIX JOKYMEHTIB, SIK1 MICTSThCS B KOHBEPTI.

99. Anpecu MOXKyTh HAHOCUTHUCS HA KOHBEPT JIPYKAPCHKUM CITOCOOOM.

100. JTokyMeHTH, IO TOCTABISIOTHCS (PENIb]I’€TePCHKOI0 CITYK0010 Ta CITyk00t0
CHEIIaIbHOTO 3B’ 53Ky, MEPEIAI0OTHCS aJpecaTaM y BCTAHOBICHOMY TOPSAKY.

101. Jocunanus abo 3aMiHa HAAICIAHOTO paHilIe JOKYMEHTa 3/1iCHIOIOTHCS 3a
BKa31BKOIO TMOCAA0BOi 0ocoOM, sika MiAmucaia JOKYMEHT, a00 KEpiBHUKA CIIyXOu
JIOBOJCTBA. Y TaKOMY BUIAJKY B JJOKYMEHTI 3a3HAYA€THCS, IO BIH € JOCUJIAHHSAM
a00 HAJICWIIAE€THCS HA 3aMiHY paHillle HaJICIIaHOMY .

102. CtpyKTypHI MipO3ALIM BUKOHABYOTO arapaTy 00JIaCHOI paau Ta OKpemi
BUKOHABIIl 3000B’s3aHI TlepedaBaTH BUXITHI JOKYMEGHTH Ta 1HII IIOIITOBI
BIIMpABJICHHS JO0 CIY>KOM [AiIoBojACTBAa N0 15-i roauHu, y NEpeABUXITHI Ta
NepeICBITKOBI JIHI — 10 14-1 TOIUHH.
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PO3/ILT 4. JOKYMEHTYBAHHS YIIPABJIIHCHEKOI IHOOPMAILIII
3aranbHi BAMOTH JI0 CTBOPEHHSI TJOKYMEHTIB

103. JlokyMeHTyBaHHsI YIpaBIiHCbKOI 1HGoOpMaIi MOJsrae y CTBOPEHHI
JOKYMEHTIB, B SKHX (DIKCY€TBCSI 3 JOTPUMAHHSM YCTAaHOBJICHUX MpaBWi (H0AAaTOK 3)
iH(opMallis Tpo yIpaBIIHCHKI ii.

JIokyMeHTyBaHHs yIpaBIiHCHKO1 1H(GOpMaIlii B €JIeKTpOHHIN (PopMi mossrae y
CTBOPEHHI €JCKTPOHHUX JIOKYMEHTIB, B SKHX (ikcyeTbes 1HGpOpMaIS IIpo
YIIPaBIIHCHKI PIIICHHS 3 JOTPUMAHHSIM YCTaHOBJICHUX Ii€10 [HCTPYKII€rO TTpaBUIL.

104. TIlig yac mMATOTOBKM OpPraHi3aliiHO-PO3MNOPAIIMX JOKYMEHTIB Yy
naneposiil (popmi MpaiBHUKYM BUKOHABYOIO anapary 00JIacHO1 paau opopMIISIOTH 1X
3 ypaxyBanHsaM Bumor JICTY 4163:2020.

105. TlpaBo Ha CTBOpEHHs, MIiAMHCAHHS, IIOTOKEHHS, 3aTBEPIKCHHS
JIOKYMEHTIB BHU3HAYA€ThCS aKTaMU 3aKoHOJaBcTBa, Permamentom IlonTaBchkoi
oOnacHoi paau, [TonoxeHHsIM Mpo BUKOHABUMM arapat obsacHoi paau, [lonoxeHHsIM
Ipo MOCTIMHI KoMicii oOJacHoi paau, 1€ I[HCTPYKII€0 Ta MOCaJA0BHUMHU
IHCTPYKIIISIMU MPAI[iBHUKIB BUKOHABYOTO arnapary o0JacHOT pajiu.

106. B oOnacHii pajl BU3HAYAETbCA CyKYIHICTh JOKYMEHTIB, MepeadaueHmnx
3BEJICHOI0 HOMEHKJIATYypOIO CIpaB, HEOOXITHUX 1 JOCTaTHIX AJiA JOKYMEHTYBaHHS
1H(popmartii mpo ii TisUTbHICTb.

3 muTaHb, IO CTAHOBIIATH B3a€EMHMM 1HTEpeC 1 HaJekKaTb JO KOMITCTCHIT
PI3HHX YCTaHOB, MOXYTh CTBOPIOBATUCH CIUIbHI JOKYMEHTH.

107. Bubip BuIy [OOKyMEHTa, MPU3HAYCHOTO JUIS  JIOKyMEHTYBaHHS
YOpaBIIHCHKOI  1HQOpMauii  (pO3NOpPAJKEHHs, PIIMIEHHS, MPOTOKOJ  TOUIO),
3YMOBJIFOETHCS TIPABOBHUM CTaTyCOM OOJIACHOI pajid, KOMIIETEHIIIE€I0 MOCaI0BOI 0COON
Ta MOPSAKOM MPUIHATTS YHIPaBIIHCHKOIO pIIIEHHS (Ha MiJCTaBl €IMHOHAYAIbHOCTI
a00 KOJIET1aJIbHOCT1).

108. JlokyMeHT MOBHHEH BIATOBIAATH MOJOKEHHSIM aKTIB OPTaHiB JIEpKaBHOT
BJIAJM Ta CIOPSMOBYBATHUCS HAa BHKOHAHHS OOJACHOIO DPA/OI0 TMOKJIAJACHUX Ha Hei
3aBIaHb 1 PYHKITIH.

109. Knacu ympaBiIiHCHKOI JOKYMEHTAIll1 BU3HAYAIOTHCS 3T1THO 3 Jlep:kaBHUM
KJIacu(ikaTopoM yIpaBIiHCbKol JokymenTanii (mami — K'Y 1I).

110. JoxyMeHT MOBHUHEH MICTUTH OOOB’SI3KOBI JJIsI TEBHOTO MOTO BHUIY
PEKBI3UTH, IO PO3MINIYIOTHCS B YCTAaHOBIECHOMY MOPSIJIKY, a came: HallMeHYBaHHS
o0JlacHOi paju — aBTOpa JIOKYMEHTa, Ha3By BHUIY JOKyYMEHTa (KpiM JIMCTIB), JaTy,
peeCTpaLliitHUI 1HAEKC JOKYMEHTa, 3ar0JI0BOK JI0 TEKCTY, TEKCT, i IIHUC.
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[Tix gac miArOTOBKHM Ta 0POPMIICHHS TOKYMEHTIB MOXKYTh 3aCTOCOBYBAaTHCh HE
TITBKA OOOB’SI3KOBi, @ TaKOX 1HII PEKBI3UTH, SKIIO 1€ BIIMOBIIA€ MPU3HAYECHHIO
TOKyMeHTa ab0 crioco0y HOTo OmparfoBaHHS.

PekBizuTu, Bu3HaveHi Hieto [HcTpyKiieto, BHOCSITHCS B PMK.

111. 3 wmetor migBUIIEHHS €GEKTHBHOCTI Ta OMEPATHBHOCTI OpraHizarlii
po0OTH 3 TOKyMEHTaMH OJTHAKOBI 32 3MICTOM JIOKyMEHTH MOXYTh OyTH yHi(iKOBaH1
NUISIXOM ~ po3poOJieHHs TpadapeTHUX TEKCTIB, SIKI BKJIIOYAIOTHCS J10 30ipHHUKA
(abOboMy) yHI(IKOBaHHX (TUITOBHUX) (POPM JTOKYMEHTIB 00JIACHOT pajiy.

112. B oGnacHii paai JIJIOBOACTBO 3IMCHIOETHCS JIEPKABHOK MOBOIO.
JIOKYMEHTH CKJIaJJalOThCSl JIEP’)KaBHOIO MOBOIO, KpIM BHIIAJKIB, IepeadaueHux
3aKOHO/IaBCTBOM IIPO MOBH B Y KpaiHI.

JIOKyMeHTH, $SIKI HAJCHIAIOTBCA 1HO3EMHHUM ajpecaraMm, O(QOPMIIOIOTHCS
YKpPaiHCbKOIO MOBOIO a00 MOBOIO JepXkaBu-aapecara, abo0 OJHIEI0 3 MOB
MI>)KHAPOJIHOTO CH1JIKYBaHHS.

113. Oxpemi BHYTpIIIHI JOKYMEHTH (3asBH, MOSICHIOBAJIbHI Ta OMOBITHI
3aMKMCKU TOIIO), aBTOPAMH SIKMX € MOCa0oBl 0COOM BMKOHABYOTO amapaTry o0JacHOi
pajau, 103BOISETHCS O(POPMITIOBATH PYKOITUCHUM CIIOCOOOM.

brianku TOKyMEHTIB

114. OpranizaniitHo-po3nopsaa4i JOKYMEHTH, 1110 MAlOTh OOTPYHTOBAHI IiJICTaBU
JUIsL ONpAIfOBaHHs B TamnepoBiii (Gopmi Ta HE € TpUMIpHHUKaMU ab0 KOMisMHU
JIOKYMEHTIB, CTBOPEHHUX B EJEKTPOHHIM (opmi, opopMIIOIOTECS Ha ONaHKax, IIo
BUTOTOBJISIFOTHCSA 3T1IHO 3 BUMOTaMH i€l [HCTpyKIIii.

JUisi BUTOTOBJIEHHS 3arajllbHOro OjaHKy, OJIaHKy I JIMCTIB, OJaHKy
PO3MOPSAIKEHHSI TOJOBU O0JIACHOI paau, OJIaHKy pilleHHs 00JacHOi paau, OJIaHKIB
MOCTIMHUX KOMICI 00JIaCHOI pajyl BUKOPUCTOBYIOTHCS apKyulll mamepy Qopmary
A4 (210 x 297 miniMeTpiB).

Jlo3BoJIeHO BUKOpUCTOBYBaTH OnaHku (opmaty A3 (297 x 420 minimeTpiB) —
11 0(OPMIICHHS JTOKYMEHTIB y BUTIIsAl Tabmik 1 AS (210 x 148 mimimeTpiB) — Juist
pe30IoII (TOPYUYECHB).

brnanku 1OKyMeHTIB MOBHHHI MaTH Taki MoJist (MUTIMETPIB):

30 — niBe;

10 — mpage;

20 — BepxHE Ta HIKHE.

OpranizaniiHo-po3nopsA4dl JOKYMEHTH TaK0oX O(QOPMITIOIOTHCS Ha OJlaHKaX, 10
CTBOPIOIOTHCS B €JIEKTPOHHIM (hopMmi 3riAHO 3 BUMOraMu Li€i [HCTpyKIii.

bnanku renepyrotecss CEJ/IO B aBTOMaTHYHOMY pPEKHMMIi Ha MIJACTaBl 0OpaHUX
aBTOPOM MPOEKTY KPUTEPIiB TUIOBOrO OlaHKa A 0OpaHOro BHUAY E€JIEKTPOHHOIO
JIOKYMEHTA.
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Jlnst  TeHeparii THUIOBOTO OJlaHKa 3aCTOCOBYIOTBCS KpUTEpPil: BHUA, THI
JIOKyMEHTA, IMAMKICYBay TOIIIO.

115. B oGacHiif paji BUKOPUCTOBYIOThH TaKi OJIaHKH JOKYMEHTIB:

3araJlbHUM OJIaHK U1 CTBOPESHHS Pi3HHUX BHUJIIB JOKYMEHTIB (10AaTOK 4);

OJIaHKH IS JTUCTIB 00JIacHOT paau (101aToK 5);

OJIaHK PO3TMOPSKEHHS TOJIOBH 00J1aCHOT paIu (J101aTOK 6);

OJ1aHK pilIeHHs 00JacHOI paau (0AaToK 7);

OJIaHK MTOCTIMHMX KOMICiit o0stacHol paau (1oaaTok 8);

OJlaHK pEeKOMEHMAIIi TMOCTIHHUX KOMiciii oOmacHoi paau (IIPOJOBIKEHHS
nojaatky 8);

Omnuc OmaHKiB, $KI 3aCTOCOBYIOThCA B OOJacHIM pajal, BHUKJIAJACHUNU Y
nonaTky 9.

JUist miAroTOBKU TOKYMEHTIB B enekTpoHHii ¢popmi CEJIO renepye Taki BUau
0JIaHKIB JJOKYMEHTIB:

OJIaHKH IS JIUCTIB 00JIaCHOT paau (101aTOK 5);

OJIaHK PO3MOPSKESHHS TOJIOBH 00J1aCHOT paau (JIoaaTok 6);

OJIaHK pilIeHHs 00JIacHOI pau (J1I01aTOK 7).

116. bnaHku TOKYMEHTIB MOXXYTb BUTOTOBJISITUCS B JpyKapHi (Tunorpadii) Ha
0110My marnepi BUCOKOT SIKOCT1 hapOaMu HACUUEHUX KOJIbOPIB (MarnepoBi OJIaHKH).

[Tix yac cTBOpeHHs (TPOXOJKEHHS) B 00IACHIHM pajii JOKYMEHTIB B €IEKTPOHHIN
dbopmi OJIaHKM MOXKYTh BHUTOTOBJISITHCS 3a JIOMOMOTOI0 KOMITHOTEPHOI TEXHIKU
YOPHO-01TUMU 200 KOJTLOPOBUMH Ta y pa3l MOTPEOU IPYKyBaATHUCH.

brnaHku KOXXHOTO BHAY TEHEPYIOThCS Ha OCHOBI IMO3JI0BKHBOTO PO3MIIIECHHS
PEKBI3UTIB. PEKBI3UTH 3ar0JI0BKa PO3MINIYIOTHCS [IEHTPOBAHUM CIOCOOOM (TTOYATOK 1
KIHEI[b KO’KHOTO psAJIKa PEKBI3UTY OJHAKOBO BIJIIAJIE€HI BiJl MEX 30HU PO3TAIIyBaHHS
PEKBI3UTIB).

JIOKyMEHT y pa3i HeOOXIAHOCTI JIPYKYETHCS pa3oM 13 OJaHKOM, 3r€HEpOBAHUM
CUCTEMOIO  €JIKTPOHHOTO  JOKYMEHTO0O0Iry  0e3  3acTocyBaHHs  OJIaHKIB,
BUTOTOBJICHUX APYKAPCHKUM (TUIOTPa(PCHKUM) CIIOCOOOM.

117. O60oB'a3K0BOMY OOIKY MiJUISTal0Th OJIaHKH y ManepoBiil popmi.

OOmK BemeTbcsl 3a TOPSIKOBUMH ~ HOMEpPaMHU, 10  MPOCTABISIOTHCS
HYMEPATOPOM, IPYKAPCHKUM a0O0 1HIIIUM CITIOCOOOM.

OO6mix Bumaui OJMaHKIB PO3MOPSKEHb TOJIOBH OOJAcHOI paau, OJaHKIB IS
JUCTIB 00sacHO1 paju, OJaHKIB PIMIEHh OOJIACHOI paayd BENETHCS Y BIAMOBITHUX
KypHaJax, Kl 3HaXOASIThCS Y CITyKO1 JIIJTOBOJICTBA.

BugaBatu Omanku abo mepeaBaTH HEMANKMCAHI Ta HE3apeecTpoBaHi
JIOKyMEHTH, BUTOTOBJICHI Ha OJlaHKax o0JacHOl paau, ocodam, SiKi HE MPaLIOITh Y
BUKOHABYOMY arapari oOjacHOi paau, 0e3 JI03BOJy KEpIiBHHIITBA, KAaTETOPUIHO
3a00pOHEHO.

3incoBaHi Ta HEBUKOPHUCTaHI OJaHKU MIJISATalOTh TMOBEPHEHHIO 10 CIIYXKOU
TTOBO/ICTBA JUIS TTOAAJBIIIOTO 3HUIIEHHS Y BCTAHOBJICHOMY TIOPSIKY .
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BuroroBnenHs: OnaHKiB KOHKPETHUX BHIIB JOKYMEHTIB JOITyCKAETHCS, SKIIO
KUTBKICTh 3apEECTPOBAHUX JOKYMEHTIB TaKOTO BHAY B OOJAcCHIN pajl MEepeBHILyE
2 THC. OTMHHIIH HA PIK.

brnanku HOKyMEHTIB, CTBOPEHHUX B €JIEKTPOHHIN QOopMi, HE HyMEpPYIOThCS Ta HE
noTpeOyIoTh OOMIKY.

118. Jlesxi BHyTpilIHI AOKYMEHTH (3asBU MpAaIiBHUKIB, TOMOBITHI 3alUCKH,
JIOBIJIKM TOIIO) Ta JOKYMEHTH, III0O CTBOPIOIOTHCS BiJ 1IMEHI KUIBKOX YyCTaHOB,
o(OpMITIOIOTHCS HE Ha OJIaHKaxX.

3o06paxxenns JlepxaBHoro ['epba Ykpainu

119. 3o0paxenns [lepxkaBHoro ['epba VYkpainu po3MiiryeTbcsi Ha OJaHKax
TOKyMeHTIB BianoBiaHO 10 [locranoBu BepxoBHoi Pamu Ykpainu Big 19 mrotoro
1992 p. Ne 2137-XI11 «IIpo lepxaBuuii ['ep0 Ykpainm».

120. 3o0paxenns J[lepxaBHoro I'epba VYikpaiHH pO3MIIIyeTbCS MO UEHTPY
BEPXHbOTO TOJNsA. Po3mip 300pakeHHS CTaHOBUTH 17 MUTIMETpIB 3aBBUIIKH, 12
MIJTIMETPIB 3aBIIUPILIKH.

Konn
121. Konm oGnacHoi paaM MPOCTABISETHCS 3riAHO 3 E€IUHUM JEp KaBHUM
peecTpoM miAnpueMcTB Ta opradizamii Ykpainu (€JPIIOY). 3a3nauenuii koj

PO3MIIILYEThCS MICHsI PEKBI3UTY «J{OBIIKOB1 1aH1 PO YCTaHOBYY.

122. Kop ynidikoBaHoi ¢popMu JOKyMEHTa (32 HAIBHOCTI) PO3MIITY€THCS 3T1THO
3 JlepkaBHUM KJIacH(piKaTOpOM YIPABIIHCHKOI JOKYMEHTAlli BUIIE Ha3BU BUIY

JIOKyMEHTA.
PimienHsa 1mom0 HeoOXimHOCTI (ikcyBaHHS Koay yHiikoBaHOi (opmu
JOKyMEHTa TMpUIAMaEe 3aCTYHUK KEpIBHUKA amnapary — Kepylouuid crapaBamMu

BHKOHABYOI'O ariapary obiacHol paan OKpEMO 100 KOKHOI'O BUAY JOKYMCHTA.

HaiimenyBanHs ycTtaHOBU

123. HalimenyBaHHs 00J1lacHOT pajii — aBTOpa JIOKYMEHTa TOBUHHE BIAMOBIAATH
HallMEHYBaHHIO, 3a3HaYE€HOMY B PEECTpAIIHUX JIOKYMEHTaX.

JIoBIIKOBI JJaH1 TPO YCTaHOBY
124. JloBigkoBi gaHi mpo oOJlaCHY paay MICTATh TOIITOBY aapecy, HOMEpHU

tenedoHiB, TenedakciB, agpecy eNeKTPOHHOT MOIITH, aapecy OdIiliitHOTO BeO-caTy
Tom1o0. J[oBiIKOBI JJaH1 PO3MIIIYIOTHCS HI)KUE HAMEHYBaHHs 00JIaCHOI pajiu.
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PekBi3uTH NOmITOBOI aapecu 3a3HA4yarOThCsl B Takif IOCIIJOBHOCTI: Ha3Ba
BYJIMILIl, HOMEp OyIWHKY, Ha3Ba HACENEHOTO MYyHKTY, pailoHy, 00JIacTi, MOIITOBHIA
1HJIEKC.

Hasga Bugy noxymeHnra

125. Ha3Ba Buay noKymMeHTa (PO3MOPSIKEHHS, PIIICHHS, OMOBIJHA 3alKcKa
TOIII0) 3a3HAYAETHCSA HA BIANOBIAHOMY OJIaHKY Ta MOBHHHA BIJIMOBIAATH Ha3BaM,
nependayeHuM JlepkaBHUM Kiacu(pikaTOpoM yIpaBIiHCHKOT JOKYMEHTAaIII].

Jata noxyMeHTa (IiamucaHHs, 3aCB1IYCHHS Ta peecTpalrii)

126. Jlatoro JOKyMEHTa € BIANOBIIHO JaTa HOTo MiAMHCAHHS, 3aTBEPJKCHHS,
NPUIHATTS, peecTpallii abo ckiiaeHHs (IS aKTiB), 3aClJaHHs KOJIET1aIbHOTO OpraHy
(11 MPOTOKOJIIB).

JlaTa 3a3HavaeTbes apaOChKUMU UG paMu B OAUH PSIIOK Y TaKiil MOCI1JOBHOCTI:
4yucnao, Micsip, pik. Jlata odopmitoeThes 1udpoBUM ab0 CIOBECHO-LIU(PPOBUM
ciocoboM. Y pasi odopmieHHS AaTH LHUPPOBUM CIOCOOOM YHUCIO 1 MICSAILb
IPOCTABIIAIOTECA ABOMAa MapaMH LUQp, PO3AUIEHHMH KpaIKOK; PIK — YOTUpMaA
nudpamMu, Kpanka HalpUKIiHI[ HE CTABUTHCS.

Hanpuxman: 02.03.2019

VY TekcTax HOPMATUBHO-TIPABOBUX AKTIB Ta MOCWJIAHHAX HA HUX 1 JJOKYMEHTaX,
0 MICTATh BIIOMOCTI (PIHAHCOBOTO XapakTepy, 3aCTOCOBYETHCS CIIOBECHO-
1rdpoBuit criocid 3a3HaAYCHHS JaT 3 MPOCTABJISHHSIM HYJIS B TTO3HAYCHHI JTHS MICSIIS,
SIKITIO BIH MICTHTB OJIHY ITU(]DY.

Hampuknazn: 02 ksiTas 2019 poky.

J103BOJIIETHCS B)KUBATHU CIIOBO «PiK» Y CKOPOUEHOMY BapiaHTI «p.».

Hampuknan: 03 gepsas 2019 p.

SAKI10 AOKYMEHT CKJIaJICHO He Ha OJIaHKy, JlaTa 3a3HA4a€ThCAd HIDKYE MIAMNUCY
aiBopyd. Jlata JOKyMeHTa MpPOCTaBISETHCS MOCATOBOI 0CO00M0, sIKa HOTO MIIMUCYE
a00 3aTBEPIIKYE.

Ha pgoxymenTi, BuianoMy jaBoma abo Ouiblllie yCTaHOBAMHM, 3a3HAYA€THCS OJHA
JaTa, sika BiJIMOBIJIA€ ATl OCTAHHBOTO MIMHUCY.

127. Jlara miandcaHHS ~BHU3HAYAETHCA  KBali(PiKOBAHOI  CIEKTPOHHOIO
MO3HAYKOI0 4Yacy, IO HEBIJ €EMHO TMOB’s3aHa 3 KBali()iKOBAaHUM EJICKTPOHHHUM
I(PPOBUM TI1ITHCOM.

128. Jlata 3acBigueHHS BU3HAYAETHCA KBaTi()IKOBAHOK  EJIEKTPOHHOIO
MO3HAYKOI0 4Yacy, IO HEBiJ’€MHO TMOB’si3aHa 3 KBalIi(DiIKOBAHOK EJIEKTPOHHOIO
MIEYaTKOIO.

129. V¥V pa3it 3acrocyBaHHs 1HGOpMAaIIMHUX (aBTOMAaTH30BaHMX) CHCTEM
opranizamii mioBojactea (CEJIO) momycTHMO MPOCTaBIATH JaTy PeecTparii
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JOKYMEHTa y CKJaal mTpux-koay ado QR-komy, 110 CTBOPIOETHCS 3aco0aMu ITi€i
CHCTEMHU.

130. O60B’s13xk0BOMY natyBaHHiO Yy PMK migisraiors yci cimy>k00B1 BIAMITKH,
NOB’s13aH1 3 MPOXO/KEHHSIM Ta BUKOHAHHIM JTOKyMEHTa (pe30JIoIlii, BIAMITKH MPO
BUKOHAHHS JTOKYMEHTA, HaJCHJIAHHS HOT0 JI0 CIIPaBH TOIIIO).

OO60B’3KOBOMY JaTyBaHHIO 1 MiJMUCAHHIO MIIATAIOTh yCi CIY>KOO0B1 BIAMITKH
Ha TMANepoOBHX JIOKYMEHTaX, IMOB’S3aHI 3 IX MPOXO/KEHHSIM Ta BHUKOHAHHAM
(pe3outrontii, MOTOIKEHHSI, BI3U, BIIMITKH NP0 BUKOHAHHS JOKYMEHTA 1 HallpaBJICHHS
Horo 710 crpasy).

Peectpartiitnuii iHIeKC JOKYMEHTIB

131. Inpexcarrisi TOKYMEHTIB TOJSITA€ Y MPUCBOEHHI IM YMOBHHX IMO3HAYECHb —
1HIEKCIB, SIK1 HAJAI0ThCA JOKYMEHTaM 1] 4yac ixX peecTparii.

[IpucBO€HHS peecTpaliiHOrO 1HJIEKCY 3JIACHIOETHCS B aBTOMAaTUYHOMY alo
aBTOMAaTU30BAHOMY PEKMMI 3a IOIOMOTOI0 IPOrPAMHO-TEXHIYHHUX 3aCO0I1B.

[lix yac peecTpalii MarnepoBUx JTOKYMEHTIB BUKOPHUCTOBYETHCS IITAMI, IITPUX-
koJl a6o QR-kon, a mig yac peectparlii aktiB — auiie QR-kox abo peectpamiitHuit
HOMEP 3a3HAYAETHCS BiJ] PYKH.

PeecTpauiiiHuil 1HAEKC CKIAJa€ThCS 3 TOPSAKOBOTO HOMEpPA JOKYMEHTa Yy Mexax
Ipynd JIOKYMEHTIB, IO PEECTPYIOThCS, SKUH JOMOBHIOETHCS 1HIEKCAMU 34
HOMEHKJIATYpOIO CIpaB 00JIaCHOT pajiu.

CkJ1aoB1 YaCTUHU PEECTPAIINHOTO 1HACKCY BIJOKPEMIIIOIOTHCS OFHA Bi OJHOL
MpaBOOIYHOIO TMOXWIOK PUCKOIO. [lOCHiIOBHICTh HamMCaHHS CKJIAJIOBUX YaCTHH
peECTpaIIHHOTO 1HACKCY MOYKE 3MIHIOBATHCS 3aJIGKHO BiJ TOrO, SKMH JOKYMEHT
PEECTPYETHCS, — BXITHUM UM TaKUH, 1110 CTBOPEHUI B OOJIACHIM pal.

JUist BXIOHUX JOKYMEHTIB pPEECTpalliHUN 1HAEKC CKIIAae€ThCsid 3 IHJEKCY 3a
HOMEHKJIaTypOIO0 CHpaB 00JIaCHOI paau Ta MOPSAJKOBOIO  HOMEpA, HANpHUKIA:
15/845, ne 15 — iHeKC cripaBU 3a HOMEHKJIATYporo, 845 — MOpsiAKOBUI HOMED.

VY BHXIIHOTO JTOKYMEHTa HACTyMHUU peectpaiiiinuii iHaekc: 01-15/258, ne
01-15 — inexc cpaBy 3a HOMEHKJIATYPOIO, 258 — MOPSIAKOBHI HOMED.

Y  BHYTpPIIHBOTO JOKYMEHTa pPEECTPALIMHUI 1HAEKC CKJIAJa€ThCs 3
MOPSJIKOBOIO HOMEDPY.

SIKI0 TOKYMEHT MIATOTOBJICHO JABOMA YW OUIBIIIE yCTAHOBAMH, 3aCTOCOBYETHCS
peecTpaliiHui 1HACKC TOJIOBHOTO BUKOHABIIS.

SIKI0 MiATOTOBIIEHO CIUIBHUMA TOKYMEHT YCTaHOBAMH — PEECTPAIlifHUN 1HACKC
BKJIFOYAE 1HJIEKCH KOKHOI 3 IIUX YCTaHOB, SIKI MPOCTABIAIOTHCS 4epe3 MpaBoOIuHY
NOXWJIY PUCKY B TOCHIZOBHOCTI, y SIKIi JOKYMEHT MiJMUCAaHO HOro aBTOpamu,
Hanpukiaa: 41/68 — mis CHUIBHUX PO3MOPSAAYMX JOKyMeHTIB abo 01-18/450/02-
11/208 — i1 CriiJIbHUX JIUCTIB.

Micue po3TalnryBaHHs peecTpaliifHOro 1HAEKCY BU3HAYA€ThCs (DOPMOIO OJIaHKa.

Peectpaniiinuii iHAeKC poO3NOPSIHKEHb TOJOBH O0JIACHOT pajau CKJIAJAAETHhCS 3
MOPSIIKOBOTO HOMEpA B1J] TOYATKY POKY.
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Peectpamiitnuii 1HIAEKC PO3MOPSIKEHHS TOJOBH O00JIACHOI paad 3 OCHOBHOI
TISITTEHOCTI CKJIAA€THCS JIUIIE 3 TTIOPSIIKOBOTO HOMEPY.

J1o mOpsAIKOBOTO HOMEPY Yepe3 TUPE A0A€EThCS:

JiTepa «K»— AJIsl pO3MOPSKEHb TOJIOBU 00JIACHOT paju 3 0COO0BOTO CKIAy;

JITepU «BB» — I PO3MOPSKEHb TOJOBH OOJACHOI paau MpO BIAMYCTKU 3
HAJaHHAM MaTepiaibHOI JOTIOMOTH Ha O3I0pOBJICHHS, 0e3 30epekeHHs 3apOoO0iTHOI
TJIaTH, TI0 BariTHOCTI Ta MOJIOTaX, MO JOTJISAY 32 AUTHHOIO 10 JOCSITHEHHS 3-pIdyHOTO
BIKY;

JITEPU «BO» — JJIA PO3MOPAKEHb TOJOBH OO0JACHOI pajd MPO BIAIMYCTKH
IIOPIYHI OCHOBHI Ta JIOJIATKOBI, BIAMYCTKU yYacCHUKIB OOMOBHX MIiH, 3a JJOHOPCTBO,
HaBYaJIbHI, IH1 BIJMIOYHHKY;

JiTEpa «B» — JIJISl pO3NOPSIKEHb T'OJIOBH 00JIACHOT pajiyd PO BIAPSAIKEHHS;

JITEPU «ar» — JJsl pO3MOPSKEHb TOJIOBU O0JIACHOT pajiy 3 aJIMiHICTPATUBHO-
rOCIOIAPCHhKUX MUTaHb (MMPU HEOOX1THOCTI).

JI71s1 TO3HAYEeHHST PO3MOPSIKEHb TOJI0BU 00JIACHOT pajii 3 OCHOBHOI JISUTBHOCTI
Ta PO3MOPSIKEHb TOJIOBH OOJAacHOI paad 3 ocoOoBOro cknamy 3 rpudom «Jlmas
CITy>k00BOT'0 KOPUCTYBaHHS» JOJAETHCS BIAMITKA, siKa ckiiagaethes 3 aitep — JCK.

Peectpaniiinuii 1HIeKC pilIeHHS 00JacHOI paau CKJIAAAEThCA 3 MOPSAIKOBOTO

HOMEDpA BiJ MOYATKy CKIMKAHHS.

132. Ilix yac Bi3yamizalii JOKyMEHTa MICII€ PO3TallyBaHHS pPEECTPaIiiHOTO
1HJIEKCY BU3HAYAETHCS 3T1THO 3 (POPMOIO 3T€HEPOBAHOr0 OJIaHKA.

133. Ilix uwac Bizyam3amii gokymenta CEJIO, y pa3i HasBHOCTI TEXHIYHOI
MO>KJIMBOCTI, BIATBOPIOE Ta Bi3yalli3y€e pa3oM i3 JOKyMEHTOM 00pa3 MITPUX-Ko1y abo
QR-xony (ms aktiB nuie QR-kox), skuii 000B’I3KOBO MICTHTh:

JIaTy peeCTpallii Ta peecTpaliiiHui 1HIEKC TOKYMEHTA;

PEKBI3UT MmiAnMcyBaya (MIANMCYBayiB) Ta JaTy HIANUCAHHSA 3 €JIEKTPOHHOI
no3Hauku yacy (mume anst QR-komy);

JlaH1 PO MOTOXKEHHSI (JIUIIE ISl aKTIB).
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ITocunanns Ha AOKYMCHT

134. TlocwmaHHs y TEKCTiI TOKYMEHTA Ha JOKYMEHT, Ha KM JTAa€ThCs BIAMOBIAbL
a00 Ha BUKOHAHHS SIKOTO TIJATOTOBJICHO 1€ JOKYMEHT, HaBOJIUTHCA y TaKid
MOCJIIIOBHOCTI: Ha3Ba BHJY JOKYMEHTa, HAWMEHYBaHHS YCTaHOBH — aBTOpa
JIOKyMEHTa, JaTa Ta PEECTpaIliiHuN 1HIEKC, KOPOTKiHd 3MICT JOKyMeHTa. Y pasi
MOCWJIAHHS  HA  3apEECTPOBAHUN  HOPMATHBHO-TIPABOBHMA  aKT  JIOJAATKOBO
3a3HAYalOThCA TaKi peecTpalliiHl JaHi: JaTa Jep)KaBHOI peecTpallii, HOMEp aKTa
3TiJIHO 3 JlepKaBHUM PEeECTPOM HOPMATUBHO-TIPABOBUX aKTiB MIHICTEPCTB Ta IHIIHUX
OpraHiB BUKOHABYOI BJIA]IH.

[TocumanHs y TEKCTI JOKYMEHTa Ha TOPSAIKOBI HOMEpPU PO3ALUTIB, MiAPO3ALIIB,
IJ1aB, cTaTed, IMYHKTIB Ta MIJAMNYHKTIB HOPMAaTHUBHO-TIPABOBOTO akKTa pPOOUTHCS
nudpamu; MOPAIKOBI HOMEpPH YaCTHUH CcTaTei, ab3alliB 1 peyeHb — CJIOBaMH.
[lTocunanHs y TEKCTI HOPMATUBHO-NPABOBOTO aKTa Ha 1M JOKyYMEHT abo Moro
CTPYKTYPHI OJIMHUII pOOUTHCS 3 BUKOPUCTAHHSIM BKa31BHOT'O 3aiMEHHUKA «IICH.

Miciie ckiIageHHs a00 BUAaHH

135. Micne ckiagaHHs JOKyMEHTa 3a3HA4ar0Th HA BCIX JOKYMEHTaX, OKpIM
aucTiB. Micue ckiagaHHs JOKyMEHTa PO3MILIYIOTh Ha pPIBHI a00 HMXKYE PEKBI3UTIB
«/lara nokymeHnTa» umn «PeectpaniiiHuii IHAEKC TOKYMEHTay. 3a3Ha4€Hl BJIOMOCTI

Agnpecat Ta 0COOMCTE 3BEpTaHHS

136. JlokyMeHTH aapecyrOThCSl YCTAaHOBI, ii CTPYKTYPHUM Miapo3aiiaM ado
KOHKPETHIM TocaaoBiii ocoli. Y pasi agpecyBaHHS JOKYMEHTa yCTaHOBI abo ii
CTPYKTYpPHUM Tipo3/iJaM 0e3 3a3HadeHHs I10CaJ0BOi 0COOM iX HalMEeHYBaHHS
HABOJSITHCS Y HA3UBHOMY BIJIMIHKY, HAITPUKJIIA:

[TontaBceka obsacHa aep:kaBHa
aaMIHICTpaIlis

K10 TOKYMEHT HaJICUJIA€ThCs MOCaI0BIN 0c001, HAalMEHyYBaHHSI YCTaHOBU Ta ii
CTPYKTYPHOTO MiIpO3/iTy HABOASATHCA B HA3MBHOMY BIIMIHKY, a TOCaJa 1 MPI3BUILE
ajpecara — y AaBajJbHOMY, HAIIPUKIIAI:

JlepxaBHa apxiBHa ciry>x0a
HavaneHuky ¢inancoBo-
€KOHOMIYHOTO YIPaBJIIHHS
Oneni KOHAPATEHKO

Y pa3i Komd JOKYMEHT aJpecyeThCs KEpPIBHHKOBI YCTaHOBH abo0 WOTO
3aCTYITHUKOBI, HAWMEHYBaHHSI YCTAaHOBU BXOJUTH JIO CKJIaTy HaMEHYBaHHSI MTOCAIU
azpecarta, Ik HABOAUTHCS B JaBAJTbHOMY BiJIMiHKY, HAIIPUKIIA;
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Hupextopy JlepkaBHOTO apXiBy
[TonTaBchbKOi 00J1aCTI
Banentuni I'YIUM

SIKI0 MTOKYMEHT aapecy€eThCs KUTBKOM OJHOPIAHUM 33 XapaKTEPOM isUTBHOCTI
yCTaHOBAM, 3a3HAYAETHCA y3arajJbHEHE HAMEHYBaHHS aJpecaTiB, HATPUKIIAT;

[{eHTpaIbHUM AEPKABHUM
apxiBam

JIOKYMEHT He NMOBUHEH MaTH OUIbIlIEe YOTUPHOX aapecatiB. CIIOBO «KOMis» Mepen
HallMEHYBAaHHSAM JIPYyroro — 4YeTBEPTOro aJIpecaTiB HEe CTaBUTHCA. Y pasi HaJICUJIaHHS
JIOKYMEHTa OlbIlle HIXK YOTUPbOM aJipecaraM CKJIala€eThCsl CIIUCOK HAa PO3CUIKY 13
3a3HaUYEHHSAM Ha KO)KHOMY JOKYMEHTI TUIBKH OJHOIO ajpecara.

PekBizutr «Anpecat» Moxke BKIo4yaTH azapecy. llopsaok 1 ¢opma 3amnmcy
BIJIOMOCTEH PO aJpecy yCTaHOBM MOBHHHI BiAnoBiaatu [IpaBunam HamaHHA TOCITyT
MOIITOBOTO 3B’ 53Ky, 3aTBEPAKEHUM NocTaHoBOO Kabinety MiHicTpiB Ykpainu Bia 5
oepesns 2009 p. Ne 270. TloBHa agpeca 3a3HavaeThes y pa3l HaJACHIAHHSA JOKYMEHTa
pa30BUM KOPECIIOHICHTaM, HallpUKJIa:

["osioBHE yripaBiliHHS CTATUCTUKU
y IlonraBchkiii o6macti

Byi. [lymikina, 6yn. 103,

M. IToarasa, 36000

VY pasi HaacunmaHHA JOKyMeHTa (i3uuHid 0co01 CHOYaTKy 3a3HAYAETHCA Y
JaBaJIbHOMY BIJIMIHKY BJIacHE 1M’ Ta MPi3BHUIIE, TOTIM MOIITOBA a/ipeca, HaPHUKIaI:

Onekcanapy ['onuapyky
ByJ1. CypikoBa, Oyx. 3a, kB. 1,
M. Kuis, 03178

[[TanoBHui Onekcanape IBanoBuuy!

VY pa3i HagcuiaHHA JOKYMEHTa OpraHaM 3aKOHOJaBUOi 1 BMKOHABUOI BIIAJIH,
MOCTITHUM KOPECTIOHIEHTaM iX TOIITOBA a/ipeca Ha JOKYMEHTAX He 3a3Ha4Ya€ThCsl.

VY pasi Koiu JOKYMEHT aJIpeCy€eThCsl KOHKPETHIN 0C001, y JIUCTI HIKYE aTpudyTa
«azpecaTy MOXe HaBOJAUTHCH OCOOUCTE 3BEPTaHHS y KIMYHOMY BIAMIHKY:

[Tane (mani) Brnacue im’s!

abo
[Tane (mani) [pizBume!
abo

[Tane (mani) nocaaa abo 3BaHHs!
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abo
ITanose!
Hampuxian:
ITane Onekciro!
ITani IBanenko!
[Tani tupexTop!
[Tane moaKOBHUKY!

Y pa3i HeoOxigHocTi mepen cioBoM «Ilane», «Ilani» ab6o «IlaHoBe» Moxke
BUKOpUCTOBYBatUcs ciioBo «lllanoBHuit», «lllanoBHa» abo «I1laHOBHI» BiAMOBIIHO,
HaAIPUKIIAT;

[HIanosHa mani KoBajibcpkal!

[[TanoBHuMY mane Onekcanape!

['pud 3aTBepaKEeHHS TOKYMEHTa

137. JlokymMeHT Moke OyTH 3aTBEpIKCHHH MOCaTO0BOI0 0CO00I0 (TI0CAaTOBUMHU
ocobamu), 10 MOBHOBAXKEHb SIKOi (SKMX) HaJeKaTh MUTAHHS, 3a3HAYEHI Y TAKOMY
JOKYMEHTI a00 po3nopsauuM ToKyMeHToM. HopMaTHBHO-TIpaBoOB1 akTH (TIOJ0XKEHHS,
IHCTPYKIli, TIpaBuiIa, MOPSAKKA TOIIO) 3aTBEPKYIOTHCS PO3MOPSIKEHHSIM TOJIOBH
obJlacHOi paau.

[IpumipHuii mepenik JTOKyMEHTIB, CTBOPEHUX Yy TManepoBid Qopmi, ki
JTO3BOJISIETHCSL  3aTBEP/KYBATU TMPOCTABISHHSAM Tpuda 3aTBEp/HKEHHS TOKyMEHTa
HaBeseHo y noaatkyl0.

JIOKyMEHT, AKUH HE € NPUMIPHUKOM ab0 KOMI€I JOKYMEHTa, CTBOPEHOTO B
eJIEKTPOHHIN opmi, MOKe OyTH 3aTBEPHKEHUN KOHKPETHOIO MOCa0BOI0 0C00010. Y
TaKOMy BHUMNaJAKy Ipu( 3aTtBep/xeHHs ckinanaerbed 13 cioBa «3ATBEPIDKYIO» Ta
micas 1,5 MDKpSAKOBOTO 1HTEpBaly HaWMEHYBAaHHS MOCaad, MIANUCY, IMEHl 1
npi3BHUIIa 0cOo0H, sIKa 3aTBEpANUIIA TOKyMEHT, JaTH 3aTBep/pkeHHs. Hampukman:

3ATBEPIKVIO

['onoBa IlonTaBchkoi 001acHOT paau
manuc BiaacHe im’s TTPI3BUILE
12.12.2020 Ne 298

abo

12 rpynus 2020 p. Ne 298

VY pa3i konm JOKYMEHT 3aTBEPJUKYETHCS PO3MOPSDKEHHSM, PIIICHHSIM, Tpud
3aTBepKeHHs ckiagaeTbes 13 cioBa «3ATBEPIDKEHO» micisa 1,5 MIKpSIKOBOTO
IHTEpBally, Yepe3 Ha3BU BHUAY JOKYMEHTa, SIKHUM 3aTBEpP/DKYETHCS CTBOPEHHIA
JIOKYMEHT, Y Ha3MBHOMY BiJIMIHKY 13 3a3Ha4€HHAM HOTO 1aTu 1 HoMepa. Hampukman:
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3ATBEP/DKEHO

PO3NOPSIIKEHHSI TOJIOBU
[TonTaBchbKOi 00J1aCHOT paau
12.12.2019 Ne 298

abo

12 rpyans 2019 p. Ne 298

I'pu¢ 3aTBepKEHHS PO3MILIYETHCS (BI3yali3yeTbcs) y TMPaBOMY BEPXHBOMY
KYTKY MEpIIOi CTOPIHKUA JOKYMEHTA.

VY pa3i 3aTBep/)KCHHS TOKYMEHTa KUTbKOMa IOCaJOBHUMH ocobamu rpudu
3aTBEP/KEHHS PO3TALIOBYIOTHCSA HA OJTHOMY PIBHI.

Pe3omromnis

138. Pe3omotiisi € 0ocCHOBHOIO (hopMOIO peanizallii ynpaBlIiHCHKUX JTOPYYEHb B
CNIEKTPOHHIM (mamepoBiit) ¢opmi, 10 Mepexdadae MOCTAHOBKY KOHKPETHOTO
3aBJlaHHS, BU3HAUYEHHS MHOro IMpeAMeTa, METH, CTPOKYy Ta BIJNOBINAJIbHOI 3a
BUKOHAHHS 0COOM, 110 BUKJIJI€HA Y BUIJISA1 HATUCY HA JOKYMEHTI.

EnextpoHHa (mamepoBa) pe30JioLisl CKIAJAEThCA 3 TaKMX PEKBI3UTIB. BIAcHE
1M’s1, IPi3BHILIE, BUKOHABIS (BUKOHABIIIB) Y TABAJIbHOMY BIJIMIHKY, 3MICT JJOPY4EHHS,
CTPOK BHUKOHAHHS, KBaJi(PIKOBaHUM €IEKTPOHHUN LU(POBUK MIANUC MOCAAO0BOI
ocobu (ocoOucTHIM miamuc), AaTa.

SIKo mopydeHHsI HaJaHO KiTbKOM MOCaJ0BUM 0C00aM, TOJIOBHUM BHKOHABIIEM
JIOKYMEHTa € 3a3HayeHa MEepIIo 0co0a, KM HaJaeTbCsl MPAaBO CKIMKATH IHIIHUX
BUKOHABIIIB.

CTBOpEHHSI HEKOPEKTHUX ((IPUCKOPUTH», «IOJIMIIATHY», «AKTUBI3ZyBaTH»,
«3BEPHYTH yBary» TOIIO) 32 3MICTOM PE30JIIOIIN HE JOMYCKAEThCS.

B enektponHiii (mamepoBiii) pe3osrouii 10  €JEKTPOHHOTO (TamepoBOro)
JIOKYMEHTA, 1110 HE Ma€ CTPOKY BUKOHAHHS, 3a3HAUYEHHS 3MICTY JOPYUYEHHS Ta CTPOKY
BUKOHAHHS HE BUMAra€eThCsl.

B enextponHiii (mamepoBiif) pe3osrolii  000B’SI3KOBO 3a3HAYAIOTHCS  BCi
CTPYKTYpHI MiAPO3AUIH, $KI OepyThb ydacTb B OINpALIOBaHHI JOKyMEHTa Ta
MOTOXKEHHI MPOEKTY BIAMOBIL.

Ha pokymeHTax 31 CTpOKaMM BUKOHAHHS, SKI HE MOTPEOYIOTh JTOAATKOBUX
BKa31BOK, Y PE30JIIOLIIT 3a3HAYAI0THCSI BUKOHABEITh, ITiIITUC aBTOpa PE30JIIoIlii, 1aTa.

[TaepoBa pe3osroLisi MPOCTaBISIETBCS O€3MOCcepeIHhO Ha JOKYMEHTI HUXKYE
PEKBI3UTY «Ajpecar» NapalieNbHO [0 OCHOBHOTO TEKCTy. Skmo wmicusg s
pe3otollii HeIOCTaTHBO, ii MOKHA MPOCTABISTH HA BUILHOMY BiJl TEKCTY MICII Y
BEpXHIA YaCTHHI MEpIIOi CTOPIHKU JOKyMEHTa 3 JHUIILOBOrO OOKy, aje He Ha Mol
JIOKYMEHTA, IPU3HAYCHOMY JIJIS HiAIIMBAHHS.

EnexrponHa pe3omromisi MOXE JIOIIOBHIOBATHCS IHIMMMHU PEKBI3UTAMH, SKi
BU3HAYAIOTHCSA 11€10 [HCTPYKITi€TO.
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Kopotkuit 3MicT 1oKymMeHTa

139. KopoTkuii 3MiCT JOKyMEHTa IMOBHHEH MICTHUTH CTUCIHM BHUKJIAA CyTi
nokymeHTa. KopoTkuii 3micT, oOcsar sikoro mepesunrye 150 3HakiB (II°SITh PSIAKIB),
JI03BOJISIETHCS MIPOIOBKYBATH J0 MEXI MpaBoro nossd. Kpamnka B KiHIII 3arojIOBKa He
CTaBUTHCA.

KopoTkuii 3MiCT BIiAMOBiAa€ HAa MHUTAHHA «IPO MI0?7», «KOTO?», «4OT0?».
Hanpuxknan: po3nopskeHHst (Mpo 1mo?) npo HaJaHHS BIAMYCTKH; MTPOTOKOJI (4OTro?)
3acijaHHsA aTecTalliiHOi Kowmicii; TocajoBa I1HCTPYKIisA (KOro?) TOJIOBHOTO
croerjamicra.

CynpoBiJiHi JIUCTH, IOMIOB1JIHI 3aIUCKH CKJIaIal0ThCs 0€3 3arojoBKa.

BiamiTka mpo KOHTPOJIb

140. BigmiTka mpo KOHTPOJIb O3HAYae, 10 JTOKYMEHT B3STO Ha KOHTPOIb JUIS
3a0€3Me4eHHs I0ro BUKOHAHHS B YCTAHOBJIEHHUI CTPOK.

BiamiTka mpo KOHTpOJIb pOOUTHCS HUIIXOM IpocTaBiieHHs JiTepu «K» um crnoBa
«KonTponb» (Big pyku ab0 3 BUKOPUCTaHHSM IITaMIIa) Ha JIIBOMY IOJI MEPUIOi
CTOpPIHKHM JTOKYMEHTa Ha pIBHI 3arojioBka A0 TekcTy. Y pasi BukopuctanHs CEJIO
BIJIMITKA IIPO KOHTPOJIb IIpocTaBiisieTbes B PMK.

Tekcrt JAOKYMCHTA

141. Texkct nokyMeHTa MICTUTh iHGOpMaIito, s (GIKCYyBaHHS SKOI HOTO
cTBopeHOo. [Hopmalisi B TEKCTI JOKYMEHTa BHKIAHAETHCS CTHCIO, TPAMOTHO,
3pO3yMIJIO Ta 00’ €KTUBHO. JIOKYMEHT HE TTOBUHEH MICTHTH IOBTOPIB, a TAKOX CIIIB 1
3BOPOTIB, Kl HE HECYTh 3MICTOBOTO HaBaHTa)keHHs. [lin yac ckiagaHHs JOKYMEHTIB
B)KMBAETHCS AUIOBUIA CTHIIb, JIS SIKOT'O XapaKTepHUN HEUTpaIbHUN TOH BUKJIAJCHHS,
1o30aBjieHUI 00pa3HOCTI Ta EMOIIMHOCTI.

Texct nokymeHTa O(QOPMIISIETBCS y BUINIAII CYUIIBHOTO 3B’SI3HOTO TEKCTY,
aHKETU YM TabJuLI a00 HUISTXOM MOEAHAHHS LUX (HOpM.

CyuinpHuil 3B A3HUM TEKCT JOKYMEHTa MICTUTh TIpaMaTU4YHO 1 JIOTIYHO
y3rojpkeHy i1HdopmMaliro Mmpo ynpasiaiHCbki 1ii. Taka (opMa BUKIAIEHHS TEKCTY
JIOKYMEHTa BUKOPHUCTOBYETbCS TiJ 4Yac CKJIAJ@HHS TMOJIOXKEHb, MOPSIKIB, MPaBUII,
PO3MOPSITYUX TOKYMEHTIB 1 JIUCTIB.

TekcT, K NMpaBuiO, CKIAAAETBCA 3 BCTYIHOI, MOTHBYBAJBHOI Ta 3aKJIFOYHOI
yacTHH. BCTynHa yacTMHA MICTUTH MIJACTaBy, OOIPYHTYBaHHA ab00 METy CKJIAICHHS
JIOKYMEHTa, MOTHBYBaJIbHA — OOIPYHTYBaHHsI MO3UILIIi 00JaCHOI paju, B 3aKJIIOYHIN —
BHUCHOBKH, MPOTO3UIIii, PIIIICHHS, POXaHHSI.

TexcTu ckIagHMX 1 BETUKHUX 32 OOCSTOM JOKYMEHTIB (IIOJIOKEHHS, MPaBUIIA,
IHCTPYKIIii, OTJISIU, 3BITH TOIIO) MOAUISIIOTHCS HA PO3IUIH, MIAPO3AUIH, MYyHKTH,
HIJIYHKTH, SIKI HyMEpPYIOTbCS 3a JOIMOMOTOI0 pUMChKUX a00 apabcbkux uudp 6e3/3
Kpankow ado AyXKoro. A03all MyHKTY Ta MIANYHKTY MOYMHAETHCSA 3 BIJACTYITY BiJ
JIBOrO MOJisA CTOPiHKM 0e3 Oynb-sikoi mo3Hauku (medic, kpanka Toiio). KoxxHa
CTPYKTYpHA OJMHUIISI HOPMATUBHO-TIPABOBOTO aKkTa (KpiM abd3airy) BiIOKPEMITIOEThCS
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BiJl TMOMEpenHbOi NPOMYCKOM psiiKa. Bu3HaueHHS TepMiHIB y HOPMAaTHUBHO-
MIPaBOBOMY aKTi HABOASATHCS B ayipaBITHOMY MOPSIAKY 1 B HA3UBHOMY BiJIMIHKY.

142. ®opma aHKETH BUKOPHCTOBYETHCS y pa3l BHUKJIaJEHHS y Hu(poBoMy abo
CJIOBECHOMY BUTJIAMI iH(OpMaIi mpo oauH 00 ’€KT 3a NMEBHUM OOCITOM O3HAK.
[TocriiiHOIO 1H(pOPMAIlIEI0 B aHKETI € y3arajdbHEHI HallMEHyBaHHS O3HAK, 33 SIKUMHU
IPOBOAUTHCA OMHC 00’ €KTa, a 3MIHHOIO — KOHKPETHI XapaKTEPUCTHKH.

143. Tabmuuna dopma JTOKYMEHTa BUKOPHCTOBYETHCS Yy pa3l BHUKJIAJCHHS Y
nrdpoBoMy abo CIOBECHOMY BHUIUILAI 1H(OpMaIli mpo Kiibka 00’€KTIB 3a PSAIOM
O3HaK. 3arojioBku Tpad TaONMIll MUITYTHCS 3 BEJIUKOI JITEPH, MIJ3aroJOBKU — 3
Majioi jitepu. Kpanmku B KiHII 3arojioBKiB 1 MiJ3arojoBKiB Ipad HE CTaBIATHCS.
3arojoBKM 1 MIA3arojoBKU rpad Ta PSAAKIB TaONMIN MOBHHHI OyTH BHUKIQJCHI
IMEHHUKOM y Ha3UBHOMY BIJIMIHKY OJHHHH. Y 3arojlOBKax 1 IMiJ3aroJ0BKax PSAAKIB 1
rpa¢g TaOMMII BKMBAIOTHCA JIMIIE 3arajbHONPUUHATI YMOBHI IO3HAYEHHS 1
ckopoueHHs. ['papm Talbmuui, sKI pPO3MILIYIOTBCA Ha KUIBKOX CTOpIHKAX,
HyMepyroThcs. Ha Npyriii Ta HaCTYMHMX CTOPIHKax TaOIMII 3a3HAYAIOThCSI HOMEPH
rpad, a TaKoK y BEpXHbOMY IIPaBOMY KYTKY — cjoBa «IIpo/1IoBkeHHS TaOIHII.

BigmiTku po HasBHICTh JOJIATKIB

144, Jlomatku a0 JOKYMEHTIB, KpIM JOJATKIB [0 CYNPOBITHUX JIUCTIB,
CKJIQJAI0ThCA 3 METOI0 JOTIOBHEHHS, TOSICHEHHSI OKPEMHUX MHUTaHb a00 JOKyMEHTa B
IJIOMY.

145. JlonaTku 10 JOKyYMEHTIB MOXKYTh OYTH TaKUX BHU/IIB:

JTOAATKU, IO 3aTBEP/KYIOTHCA PO3MOPSAIYUMU JTOKYMEHTaMU (TIOJOKEHHS,
IHCTPYKIIi1, MpaBUIIa, MOPSIKK TOLIO);

JIOAATKH, 110 JTOMOBHIOIOTH Ta/a00 MOSICHIOIOTh 3MICT OCHOBHOTO JJOKYMEHTA;

JOAATKU, 0 HAJACUIAIOTHCS 13 CYNPOBIIHUM JICTOM.

146. Ha nomatkax, MI0 3aTBEPDKYIOTHCS PO3MOPSIIYUMHU  JTOKyMEHTAMH
(MONOKEHHs, 1HCTPYKIi, TpaBujia, MOPAJIKH TOIO), NPOCTABIAETCA TpUd
3aTBEP/KEHHS. Y BIAMOBITHUX MyHKTAX PO3MOPSAIIOl YACTHHH JOKYMEHTa POOUTHCS
MOCWJIAHHS: «II10 JIOJAETHCS» a00 «(IOTAETHCS ).

Ha nmomatkax 10 JOKYMEHTIB, IO 3aTBEPIKYIOTHCA  PO3MOPSIINMHU
JIOKyMEHTaMH, POOUTHCSA BIAMITKAa y BEPXHHOMY IMPABOMY KyTi TMEPIIOi CTOPIHII
J0/1aTKa, sSika BKIIOYAE€ HOMEp J0JaTKa, 3aroJIOBOK HOPMATHUBHO-TIPABOBOTO aKTy Ta
MOCWJIAHHSI Ha BIAMOBIIHY CTPYKTYPHY OAMHUITIO HATPUKIIA:

JlomaTok 5
1o Tacrpykuii
(MyHKT 8)
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Y TeKCTI OCHOBHOIO JOKyYMEHTa pOOWThCS Taka BIIMITKA MPO HASBHICTh
JOMATKIB: «IIO JOJAETHCS», «3TITHO 3 JTOJATKOM», «(IomaTok 1)», «BIAMOBIIHO IO
nonatka 2» abo «(IuB. 701aTOK 3)».

147. CynpoBigHi Martepiadd TOBIAKOBOIO a00 aHATITUYHOTO XapakTepy
(rpadiku, cxemu, TaOIUIlI, CIIHCKX TOIO) O OCHOBHOTO JOKYMEHTA MOBHHHI MaTH
BIJIMITKY 3 TIOCHJIAHHSIM Ha 1€l JJOKyMEHT, HOTO JaTy 1 HOMep, HalPUKIIaI;:

JlomaTok
JI0 PO3IOPSIKEHHS T'OJIOBU

[TonTaBchKOi 001acHOT paau
20.04.2019 Ne 295

abo

JlomaTok

JI0 PIIICHHS TJICHAPHOTO 3aciTaHHs
1’ stoi cecii [TonraBcbkoi 061acHOL
paay CbOMOT'O CKJIMKAHHS
28.02.2016 Ne 15

148. Tomatku ohOpMISIOTECS, SIK MPaBWIIO, HA CTAaHAAPTHUX apKyIlIax Marmepy.
Ha npyriii 1 HacTynHii CTOpiHKax JoAaTka poOUThCs Taka BiaMiTKa: «IIpoaoBkeHHs
nonatkay, «lIpomosxeHnHs gompatka 1».

CTOpiHKH KOXHOTO J0JIaTKa MaloTh CBOI HyMmepallito. Y KIHII MiJi TEeKCTOM
JoAaTKa MPOCTABIISETHCS PUCKA, 110 CBITUYUTH MPO HOTO 3aKIHUCHHS.

VY pasi HasgBHOCTI KUIBKOX JTOAATKIB HA HUX 3a3HAYAIOTHCS MOPSAKOBI HOMEpH,
HaMpuKIaa: noaatok 1, mogatok 2. 3Hak «No» mepen mMUGPOBUM MO3HAYCHHSIM HE
CTaBHUThCH.

VYci nogatku 10 JOKYMEHTIB Bi3YIOThCS TIPAI[IBHUKOM, SIKWW CTBOPUB JIOKYMEHT,
Ta HAYJIBHUKOM CTPYKTYPHOTO MiAPO3/iITY, B SKOMY HOTO CTBOPEHO.

JloaTk HOPMaTHUBHO-TIPABOBOTO XapaKTepy (TOJ0KEHHS, IHCTPYKIIii, MpaBUIa,
HOPSAIKU TOILO), L0 3aTBEPIKYIOThCS PO3MOPSAKEHHSIM TOJOBU 00JIaCHOI paju,
MIMUCYIOTECA  3aCTYITHUKOM  KEpIBHUKA amapaTty — KEpyHYHM CIpaBaMH
BUKOHABYOI'O amapary o0JlacHOi paau a00 HadaJlbHUKOM YTPaBIiHHSI MailHOM
00JIacHO1 paju Ha JUILOBOMY OOIli OCTAHHLOTO apKyIlla JO1aTKa.

JHonatku 1o pinieHb (MPOEKTIB PIlICHb) TUICHAPHUX 3aciiaHb cecid 001acHOl
pamu OO0OB’SI3KOBO Bi3YIOTBCS PO3POOHMKOM pillleHHs (IIPOEKTY pIIICHHS) Ha
KOXXHOMY apKyIIi.

149. V¥ pa3i Konu A0JaTKU HAJICUIIAIOTHCS 13 CYTPOBITHUAM JIMCTOM, BIIMITKa MIPO
HASIBHICTH IOJATKIB PO3MIIIYETHCS MICIS TEKCTY JIMCTA TIEPE] M1 AMUCOM.

K0 TOKyMEHT Ma€ JI0JaTKW, IOBHE HAMMEHYBAaHHS SIKMX HABOJIWUTHCS B HMOTO
TEKCTI, BIIMITKA PO HASIBHICTh JOJIATKIB OPOPMITIOETHCS 32 TaKOIO (hOPMOIO:

Honatok: Ha 7 apK. y 2 NpUM.
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SIKIIO OKYMEHT Ma€ JOJaTKH, IMOBHE HalMEHyBaHHSA SKUX y TEKCTI He
HABOJAUTHCA, 1X HEOOXIMHO TMEPENIYUTH MICAs TEKCTYy 13 3a3HaueHHSIM KIJIBKOCTI
CTOPIHOK Y KO)KHOMY JTOJIaTKy Ta KUIBKOCTI iX MPUMIPHUKIB, HAIIPUKIIA/:

Honatku: 1. JloBika Mpo BUKOHAHHSA IJIaHy PO3BaHTAKyBaJIbHUX POOIT 3a | kBapTan
2019 poky Ha 5 apk. B 1 mpum.
2. I'padik pemontHux poOit Ha | kBaptan 2019 poky Ha 3 apk. B 1 mpum.

SKIo 10 MOKyMEHTa NOMA€ThCSA IHIIWKA JOKYMEHT, SKUW Mae JOJaTKH,
BIIMITKY MPO HASBHICTH J0JaTKa O(POPMIISIOTH 32 TaKO (PopMOIO:

Jonatok: auct Ykpaep:xkapxiBy Big 26.07.2020 Ne 595/04-12 i momaTok 10 HBOTO,
Bchoro Ha 20 apk. B 1 mpum.

Sxio mogaTku 30poUTypoBaHO, TO KUIBKICTh iX apKyIIiB HE 3a3HAYal0Th,
HaIMPUKJIIA;

Honarok: gpopmu 3BiTHOCTI 32 2021 pik 1 mpum.

VY pasi, KoM JOKYMEHT MICTUTh OUIBIIIE IECITH JOAATKIB, CKIAIA€ThCs OIMUC 13
3a3HAYCHHSM y JIOKYMEHTI TaKoi BIIMITKH, HAITPUKJIIA/I:

JonaTok: 3TiJIHO 3 ONKUCOM Ha 3 apK.

K110 10AaTOK HAJACWIAETHCS HE 32 BCIMA 3a3HAYCHUMU B JJOKYMEHTI ajjpecamu,
BIJIMITKA TIPO HAsIBHICTH JIOKYMEHTa 0(OPMIIIETHCA 3a TaKOI0 (hOpPMOIO:

HonaTok: Ha 5 apk. y 2 IpuM. Ha Mepury ajipecy.

ITiamc

150. V BukoHaBuoMmy amapaTi 00JacHOi paaul JOKYMEHTH MIAMUCYIOTh TrOJIOBa
o0nacHOl paju, MEepIIui 3acTYNHUK TOJOBH OOJACHOI paj, 3aCTYNHHUK TOJOBU
o0nacHOi paju, BIAMOBITHO MO0 PO3MOAULTY OOOB’S3KIB Ta 3aCTyMHHUK KEpiBHUKA
arnapaTy — Kepyrouuil cClipaBaMi BUKOHABUOTO arnapaTy 00JIaCHOI paJy B MEXax CBOIX
NOBHOBA)KE€Hb, BHU3HAUEHUX Y BIANOBIJHUX HOPMATHUBHO-TIPABOBHUX JOKYMEHTaX
(MOJOKEHHSIX, TOCAZJOBUX  IHCTPYKIIAX, PO3MOPAKEHHAX). Y  3a3HAYEHUX
JOKYMEHTaX BHU3HAYAE€ThCA TAKOXK TMOPAMOK TMIiAMUCAHHS JOKYMEHTIB IHIITUMH
oco0aMHM y pa3i BIACYTHOCTI TOJIOBH OOJIaCHOI pajau Ta TMOCAJAOBUX OCI0, sKi
YIOBHOBXEH] 1X MiJIMHUCYBATH.

151. Ilianuc cknamaeTbcss 3 HaWMEHYBaHHS TOCaAu OCOOH, siKa MiAMHUCYE
JOKYMEHT (IOBHOTO — Yy pas3i, KOJM JOKYMEHT HaJpyKOBaHWW He Ha OJaHKYy,
CKOPOYEHOT0 — Yy pasi, KOJM JOKYMEHT HaJ[pyKOBaHUN Ha OJaHKy), 0COOMCTOrO
MiJNUCY, BJIACHOTO IMEHI 1 Tpi3BUINA, OQPOPMIIOETHCA HAMIBXKUPHUM, MPIMUM
mpudTOM, HATPUKIIA;

I'os10Ba 00s1acHOI paau mianuc Baacue im’a ITPI3BUIIE
(rna 6nanxy)
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abo

I'onoBa IlonTaBchbKoOI 00/1aCHOI paan  mignuc Baacue im’sa IIPI3BULIE
(re Ha O1auKy)

152. V pasi HajcuiIaHHS JOKyMEHTa y MamnepoBiii ¢GopMi OJHOYACHO KiTBKOM
yCTaHOBaM TMIJIUCY€THCS TUIBKU OPUTIHAJ, SIKUW 3aJHUIIAETHCS y crpaBl 00JacHOi
paau, a Ha MICIISI PO3CUJIAIOTHCS 3aCBITYCH] HOTO KOTIii.

153. JIokyMeHTH MiMUCYIOTHCS, SIK MPAaBUIIO, OJHIEI0 MOCAJA0BOK 0C00010, a Yy
pasi, KOJIM 3a 3MICT JIOKYMEHTa HEeCyTh BIAMOBIIAIBHICTh KUIbKa 0OCI0 (aKTH,
(GbiHaHCOBI JIOKYMEHTH TOINO), — JABOMa abo Ouiblle MmocagoBUMHU ocobamu. [Ipu
IIbOMY TMIJIUCH TOCATOBUX 0OCIO0 PO3MIIMIYIOTHCS OAWH MiJ OJHWUM BiAMOBITHO JI0
HIAOPsAAKOBaHOCTI 0ci0. Hampukia:

I'os10Ba 00s1acHOI paau mianuc Baacue im’a ITPI3BUIIE

HavaabHuK Biaaiay

(¢inaHCOBOrO Ta roCcNOAAPCHKOIO

3a0e3ne4eHHs — FOJIOBHUM OyXxraJrep

BHKOHABYO0I0 anapary

00J1acHOI paau mianuc Baacue im’a ITPI3BUIIE

154. 'V pa3l nmianMcaHHs CHOUIBHOTO JOKYMEHTa KIJIbKOMa oco0aMu, sKi
3aiiMalOTh OJHAKOBI MOCAAH, iX MIANKMCH PO3MILIYIOTBCS Ha OJHOMY pIBHI 1
CKPIIUTIOIOTHCS TIEYaTKaMU yCTaHOB, HAIPUKJIIA!

I'onosa IloaTaBchkoi oOmacHOT I'omosa [TonTaBchkoi 061acHOT paan
Jep>KaBHOI aaMiHICTparii

MIITNC Bnacne im’st ITPI3BUILIE MIAIINC Bnacne im’s ITPI3BUILIE
B1IOMTOK TepOOBOT IIEYaTKH B1IOUTOK TepOOBOT IEYATKH

JIOKyMEHTH KOJIETiaJIbHUX OPraHiB MiJIMKUCYIOTh TOJ0Ba KOJET1aIbHOIO OpraHy i
CEKpeTap, HalpUKIa:

I'onoBa xomicii TT1JITTIC Bnacue im’s IIPI3BUILIE
Cexkperap KoMicii T ITHC Bnacne im’s ITPI3BUILE

155. ¥ pasi BiICYTHOCTI TTOCaJ0BOT 0COOM, HAMEHYBaHHSI TTOCA/IH, BIIACHE 1M s,
NpI3BUIIE, SKOI 3a3HAYEHO HA TMPOEKTI JTOKYMEHTa, HWOro MIAMUCYE 0coba, Mo
BUKOHYE ii 000B'sI3kM, a00 ii 3aCTyNMHUK. Y TakoMy pa3i 00OB'SI3KOBO 3a3HAYAIOTHCS
dbakTHyHa MOcCaaa, BIACHE 1M s, TIPI3BHUINE OCOOM, sKa MiANUcaIa JOKYMEHT, TpH
bOMY BHIPABIEHHS BHOCUTh PYKOIMCHUM CIIOCOOOM 0c00a, sKa MiIMUCye
nokymeHT. He mo3BojieHO mif yac MigNUCaHHS JOKYMEHTa CTaBUTH NPUMMEHHUK
«3a» uM TpaBOOIYHY NOXWIYy pHUCKY TMepeA HaiMeHyBaHHsIM mocanud. Crosa



40

«BuxonyBau 000B’s13kiB» a00 «B.0» 10 HaliMeHyBaHHS Mocaau KEpiBHUKA JOAAI0Th
y pasi Horo 3aMiIIeHHs Ha MiACTaBl pO3NOPSAUOTO JOKyMEHTA.

156. ®akcuMibHE BIITBOPEHHS MIAMUCY MOCAT0BOI 0COOM Ha JOKYMEHTax He
JIOITy CKa€ThCS.

157. V pasi cTBOpeHHs JOKYMEHTa y manepoBiil popmi 3a HaIBHOCTI IS LIHOTO
OOI'pYHTOBaHMX MIACTaB JJIS iX MOJANBUIOrO HAJCUIAHHS YCTAaHOBAaM CTBOPIOETHCS B
YCTaHOBIICHOMY TIOPSIIKY €JEKTPOHHA KOIIisl MarepoBOr0 OPUTiHANY BiAMOBIAHOTO
JOKYMEHTa, siKka Hajcuiaerbea anapecaram uepe3 CEJIO, cuctemy eneKkTpoHHOI
B3aeMO/Il.

Bi3u ta rpud noromxkeHHs 1Sl JOKYMEHTIB,
10 CTBOPIOIOTHCS y MarnepoBii hopmi

158. TloromxeHHs MOKyMEHTa y pa3l MOTpeOW MOKe 3IIACHIOBATHUCA 5K Yy
BUKOHABUOMY amapari 00JacHOl paau MOCaJOBUMH 0COOaMu, sIKI BIAMOBIAHO 1O iX
KOMIIETEHIIII BUPINIYIOTh MUTaHHS, TMOPYIICHI B TMPOEKTI JTOKYMEHTa (BHYTPIIIHE
MOTO/PKCHHS), TaK 1 3a HOT0 MEXKaMH I1HIIMMH 3ailHTEPECOBAHUMU YCTaHOBAMHU
(30BHILIHE TOTO/I>KEHHS).

159. BuayTpiniHe noromkeHHs 0hOPMITIOETHCS IIUIIXOM MIPOCTaBIICHHS Bi3U. Biza
BKJIIOYAE: OCOOMCTHM MIAINKC, BIacHE iM’s 1 TIPI3BHUINE O0COOH, KA BI3Y€ JTOKYMEHT,
JaTy BI3yBaHHA 13 3a3HAUYECHHSIM Y pa3i NOTpeOr HailMEeHYyBaHHSI MOCAH 1€l 0COOU.

160. Bi3a mpocTaBisieTbesl Ha TUIILOBOMY a00 B pasi, KOJIU MICIS Ha JTUIILOBOMY
OO0l OCTAaHHBOTO apKyIlla HEIOCTATHHO, HA 3BOPOTHOMY OOIll OCTAaHHHOTO apKyIla
MPOEKTY JIOKYMEHTa. Bi3W MpOCTaBISIOTHCS Ha TANEpPOBUX  MPUMIPHUKAX
JIOKyMEHTIB, 1110 CTBOPIOIOTHCA Y pa3l HAsIBHOCTI TIJICTaB, SKi BHU3HAIOTHCS
OOTPYHTOBAaHMMHM JJII CTBOPEHHsSI YCTAaHOBOIO JTOKYMEHTIB y TamepoBiii ¢gopmi, Ta
3QJIMIIAIOTHCS B 0OJIACHIM paJl.

161. 3ayBakeHHS 1 TPOMO3UINT A0 MPOEKTY JOKYMEHTa BHUKJIAJAIOTHCS Ha
OKpPEMOMY apKyIIli, PO 110 Ha TPOEKTI POOUTHCS BIAMOBIHA BiIMITKA:

HayanbHUK CTPYKTYpPHOTO MIAPO31Ty BUKOHABYOTO arnapary o01acHOi pajau.
Harta T ITHC Bmacue im’s ITPI3BUILE
3ayBa)KeHHSI 1 IPOMO3UIIIT TOTAFOTHCA.

162. Ilopsanok Bi3yBaHHS Ta MEpeJiK MOCAJ0BHUX OCIO, sIKI MOBHHHI 3aBi3yBaTH
JIOKYMEHT, BU3HAYA€ MPAIIBHUK, SIKUA CTBOPIOE TOKYMEHT, BUXOJSYH 3 MOr0 3MICTY
Ta BiAMoOBiMHO 10 miei Iuctpykuii, Pernmamenty IlontaBchkoi oOsacHOi panu,
[TonoxeHHst Mo MOCTIHI KOMICIi 00JIaCHOT paaiu, MOCaAOBUX IHCTPYKIIN TOIIIO.

163. TIlpoextn yrom (IOroBOpiB) OOOB'S3KOBO BI3YIOTHCS HAYAILHUKOM
(mocazoBo0 0CO0010) BIAAUTY IOPUAMYHOTO 3a0e3MeueHHs BUKOHABYOTO amapary
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o0nacHOl paau, IHIIMMU TIOCAJOBHUMH OCOOaMU (HadalbHHKAMH CTPYKTYPHHX
HiAPO3/1TIB) BIAMOBIAHO J0 MTOCAIOBUX IHCTPYKIIIH.

164. 3a 3MICT JOKyMEHTa, SIKUM BI3ye€TbCAd KUTbKOMa Oco0aMu, Taki 0OCOOH
BIJIMOBIAAIOTH 3T1HO 3 TOCAJOBUMHU 1HCTPYKITISIMH.

165. Axmio mig yac Bi3yBaHHS 3’ACY€THCS, IO B MIATOTOBICHUM JI0 IMiAMUCAHHS
JIOKYMEHT HEe0OX1/IHO BHECTH 1CTOTHI 3MiHH, BiH MOTPeOy€e MOBTOPHOTO Bi3yBaHHS.

166. 30BHIIIHE TOTOMKEHHSI MPOEKTIB JOKYMEHTIB, CTBOPEHHUX Y TMarepoBiii
dbopmi, opOpMIISIETECS TUISIXOM IMPOCTaBJICHHS Ha HUX Tpuda MOroHKeHHS, SKUi
BKitouae B cede cioBo «IIOI'OPKEHO», HaiimenyBaHHS mocaau 0coOu 00IacHOl
paay, 3 SKOI IMOTOJKYEThCS MPOEKT JTOKYMEHTA, OCOOMCTHUM IMIAMHUC, BJIACHE 1M 4,
Ipi3BUIIE 1 JaTy a00 Ha3BY JOKYMEHTA, IO MiATBEPKY€E MOTOKEHHS, HOTO JaTy i
HOMEp, HAIIPUKIIA]I:

[HOI'OJI’KEHO

I'onoBa IloaTaBCchKO1

obJacHOi paau

manuc Bmacue im g ITPI3BUILE
JlaTa

[TOI'OPKEHO

[TpoTokou 3aciiaHHs
excrepTHoi KoMicii [TonraBchkoi o0acHoOi paau
Jlata No

167. I'pud mnOromKeHHs CTaBUTHCA HIDKYE TMIANMUCY HA OCTAHHINA CTOpIHII
MPOEKTY JOKYMEHTA.

168. ¥V pasi xomu 3MICT JOKyMEHTa CTOCYEThCS OUIbIINE HiK TPbOX YCTaHOB,
CKJIQJAETHCS APKYLI MOTOJKEHHS, PO 10 POOUTHCS BIAMITKA Yy JOKYMEHTI Ha MICLI
rpu¢a noroKeHHs, HaIpPUKIa:

ApKylI NOroJIKEHHS JOIA€ThCS.

169. Apkym moromkeHHS O(QOPMITIOETHCS Ha JIMIIBOBOMY Ta Yy pa3l moTpedu
3BOPOTHOMY 0OI11 OJTHOTO apKyIiia 3a TaKor (GOPMOIO:

APKVYII ITOI'OXKEHHA
Ha3zsa npoekty nokymenra

HaitmenyBaHHs miocaau TTJIITHAC Binacue im’sa [TPI3BUIIE

JlaTta
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170. 3o0BHINIHE TOTOPKEHHS Yy pa3l MOTpeOH, BHU3HAYEHOI 3aKOHOJIABCTBOM,
3MIACHIOETBCS B Takiil MOCHIJOBHOCTI: YCTaHOBH OJHAKOBOTO pIBHSA Ta 1HIII
YCTaHOBH; TPOMAJIChK1 OpraHi3allii; opranu, siki 311iCHIOIOTh AepKaBHUN KOHTPOJIb B
neBHiN cdepi; 1HII1 OpraHu AepKaBHOI BIAIH.

BinOurok neyatku

171. Ha moxymeHTax, 110 3aCBIAYYIOTh MpaBa TPOMAJsH 1 IOPUAUYHUX OCi0, Ha
AKUX (PIKCY€ThCS (PaKT BUTpAUaHHS KOIITIB 1 MPOBEACHHS OIeparliil 3 MaTepialbHUMU
I[IHHOCTSIMH, TIITUC TOJIOBH O0JIACHOI paJll CKPITUTFOETHCS TEPOOBOO TIEYATKOTO.

[lepenik 1HIIMX MAOKYMEHTIB, MIAMUCH Ha SKUX HEOOXITHO CKPIIUTIOBATH
repOOBOIO MMEYaTKOI0, BU3HAYAETHCS Ha MMiJICTaBl HOPMATUBHO-TIPABOBUX aKTIB.

[IpuMipHUI TepeniK JOKYMEHTIB, MIAMUCH HA SIKUX CKPIILIIOIOTHCS TepOOBOIO
MeYaTKOI0 Yy pas3l iX CTBOpPeHHs Yy manepoBiid ¢opmi abo 3acBIAUYIOTHCS
KBaT1(hiKOBAHOIO €JIEKTPOHHOIO MEYATKOIO Y pa3i iX CTBOPEHHS B €JIEKTPOHHIHN (hopmi
HaBeJIeHO y Joaatky 11.

172. BinbuTok mevyaTku, Ha SKiH 3a3HAYEHO HaliMeHyBaHHS oOJjiacHOi paau (0e3
300pakeHHsT Tepba), y pa3l MOTpeOM CTaBUThCS Ha KOMISAX JOKYMEHTIB Ta Ha
PO3MHOXKEHHUX MPUMIPHUKAX PO3MOPSTINX TOKYMEHTIB.

BinOuTOoK medaTKd CTAaBUTHCS TaKUM YHWHOM, IIIOO BIH OXOIUIIOBAB OCTaHHI
KUIbKa JIITEp HAiMEHYBaHHS MOCa 0COOH, siKa Minucaia TIOKYMEHT, ajie He MiAMKIC
ocaJoBO1 0co0U, a0 HA OKPEMO BUJILUIEHOMY JUIS ITHOTO MiCIIi 3 BiAMITKOIO «MID».

173. Po3mopsi/;pkeHHSIM  TOJIOBH  OOJTACHOT  paayd  BU3HAYAETHCA  TOPSIOK
BUKOPHUCTAHHS, Miciie 30epiraHHs repOoBoi mevyaTtku (KBalihikOBaHOI €JIEKTPOHHOI
MeYaTKM) 1 mocaoBa oco0a, BIAMOBIAaNbHA 32 11 30epiranHs (3aCTOCYBaHHS).

['epOoBOIO TEYATKOIO CKPITUIIOETHCS MIAMUC TOJIOBU 00JacHOi pajau (mocaaoBoi
0co0H, sika BUKOHY€ 00O0B'SI3KH TOJIOBU 00JIACHOT pajin).

Ob6macHa paga MoOXe 3a HEOOXIAHOCTI 3aCTOCOBYBAaTH INTAMIIM 3 TOBHUM
HallMEHYBaHHSM YCTAHOBH Ta IHIIMMU PEKBI3UTaMU OJIaHKa.

174. Ilepenik eNEeKTPOHHUX JIOKYMEHTIB, SIKI TMOTPeOYIOTh 3aCBIAYEHHS
KBaJI1()iKOBAHOIO €JIEKTPOHHOIO MEYaTKO0 HaBeACHO B AojaTky 11.

175. ObnacHa pajga MOXe 3aCBIIUYBaTH €JIEKTPOHHI KOIIi JOKYMEHTIB, 30KpeMa
Ha BUMOTY OpTaHiB CyJIOBOi BJIaJ{ Ta TPABOOXOPOHHUX OpPTaHiB.
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BigmiTka mpo 3acBiIu€HHS NAnepoBUX KOIIM JIOKYMEHTIB

176. OGnacHa pama MoOKe 3acBIIUyBaTH KOMIl JIMIIE THUX JOKYMEHTIB, IO
CTBOPIOIOThCSI B Hil, KpiM BHUNAJKIB CTBOPEHHSI MAaNepOBUX KOMIMl EIeKTPOHHHUX
JIOKYMEHTIB, 110 Haaiinum a0 obnacHoi paau yepe3 CEB OBB. Komis nokymeHnTa
BUTOTOBIIIETHCS 1 BUIAETHCS TUTBKH 3 J03BOJIY TOJIOBH O0JIACHOI pajiv.

VY pa3i MAroTOBKM JTOKYMEHTIB JUIsl HaJaHHS CYJOBHUM OpraHaMm ITiJ dYac
BUPILIEHHS MUTaHb 1I0A0 MPUUHATTA TPOMAJIIH Ha poOOTY, HAaBYaHHS, 3aCBIAUYCHHS
iX TPYyJOBHX, KUTJIOBHUX Ta 1HIIMX IPaB y B3a€EMOBIIHOCHHAX 3 00JACHOIO Pajiolo, a
TaKoX IIiJ1 4ac (opMyBaHHS OCOOOBHUX CHpaB MPAIiBHUKIB BUKOHABYOTO arapary
00JacHOT paau MOXJIMBE BUTOTOBJICHHS KOMIA JOKYMEHTIB, BUJAHHUX I1HIIMMHU
yCTaHOBaMU (KOTIii TUTIIIOMIB, CBIJIOLTB PO OJIEP>KaHHS OCBITH TOIIO).

Bigmitka «Komis» MpoCTaBISETHCS Y BEPXHHOMY NPABOMY KYTKY HEpIIOi
CTOPIHKHM TariepoBOrO TIOKyMEHTA.

177. Komiss nHaOyBae OpUIWYHOI CHJIM JUIIE B pa3i il 3acBiIYEHHS B
YCTaHOBJICHOMY TOPSIIKY.

Hamuc npo 3acBiiueHHs JTOKyMEHTa y TarnepoBidt (Gopmi CKIIAJA€EThCs 13 CIIB
«3riiHO 3 OpUTiHAJIOM», HaMMEHYBaHHS MOCAJH, OCOOMCTOro MIAMUCY OCOOM, sKa
3aCBIIUy€ KOIMIO, 1 BJIACHOTO I1MEHI 1 MPi3BHINA, JaTH 3acBIAYCHHS KOMIi 1
MIPOCTABIIIETHCS HIDKYE PEKBI3UTY JOKyMeHTa «[liamucy, Hanpukiam:

3T11HO 3 OPUTIHAJIOM

HavyanpbHUK CTPYKTYPHOTO MiAPO3ILITY

BUKOHABYOIO arapaty obsacHoi paau  mianuc Bracue im’s [TIPI3BUILE
Jlata

178. Hamuc mpo 3acBiU€HHS MAarepoBOi KOMIil CKPIIUTIOETHCS TEYATKOIO 13
3a3HAYCHHSM Ha HiM HaliMeHyBaHHS oOnacHoi paau (06e3 300pakeHHs Trepoda),
Hanpuknaz: «Kanuemnspis».

Ha nauipoBomy 00111 y BEpXHBOMY MPaBOMY KyTI MEPIIOro apKylla JOKYMEHTa
pocTaBige€Tbes BiaMITKa «Komisy.

Komii piens mieHapHuX 3acijlanb Ceclid 001acHOT pagu, pPo3MOPsKEHb TOJIOBU
00JacHO1 paau 3acBiTUYIOTHCA TMEYATKOIO 13 3a3HAYCHHSIM Ha Hid HallMEHYBaHHS
obnmacHoi pagu (0e3 300pakeHHs repOa), Hanpukian: «Kanuemspis» (miamuc
MOCaJ0BOT 0COOU HE BIATBOPIOETHCS).

VY pa3i HEOOX1THOCTI, OKpIM MMEYaTKH 13 3a3HAYEHHSM Ha Hi HallMEeHyBaHHs
obnacHoi pamu (6e3 300pakeHHs TepOa), Hampukian: «Kanmensapis», TOKYMEHTH
o0nacHOi paaM 3acBIAUYIOTHCS ciaoBamMu (200 mTammnom) «3TIAHO 3 OPUTIHAIOMY,
HallMEHYBaHHS TI0CaJ¥, OCOOWCTOr0 MIAMHUCY OCOOHW, SKa 3acBIIYy€ KOII, il
BJIACHOTO 1MEHI Ta MPi3BUIIA, JATH 3aCBITUCHHS KOTIi.

Sk BUHATOK, Ha OQIIIiTHI 3aMUTH JEP>KaBHUX OPraHiB, 3 OPUTIHATY JOKYMEHTY
poOutbest Komist (3 BIATBOPEHHSM MIAMKUCY MOCAA0BOiI OCOOHU), sIKa 3aCBIAUYETHCS
NEeYaTKOIO 13 3a3HAYCHHSIM Ha HiM HallMeHyBaHHS 00JacHOi paau (0e3 300pa’keHHs
rep0a), Hanpuknaa: «KaHuenspis».
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3acBiiuyBaTH KONii JTOKYMEHTIB MarOTh IIPaBO 3aCTYIIHUK KEpIBHUKA amapary —
KEepYIOUMil clipaBaMy BUKOHABYOTO amapary oOJacHOi pajiy, mocajoBa 0coda, Ha SIKY
MOKJIaieH1 000B’S3KH 3 BEACHHS KaIpoBOi pOOOTH Yy BUKOHABUOMY arapaTi o0JacHOi
panu. Y pasi BIICYTHOCTI — 3aCTYITHUK KEpyIOYOro ClipaBaMu — HAYaJIbHHUK BIJALTY
oprasizaifiiiHoro 3a0e3meueHHsl AISUIBHOCTI paaud BUKOHABYOTO amapaTy o0JacHOi
pand, 3acTYNHUK KEpYyHuYoro CrHpaBaMd — HAYaJbHUK 3arajbHOTO  BIAALTY
BUKOHABYOrO amapary oOOJIaCHOI pajad, HadaJbHUK (3aCTyIHUK HA4YaJIbHHUKA)
CTPYKTYpHOTO HIAPO3JULy BHMKOHAaBUOIO amapary oOJacHOi paau BUKOHABYOIO
amapaty o0JacHOi paau (BIAMOBIIHO IO TOBHOBAYKEHB ).

179. Ha xomisix BUXIAHMX OKyMEHTIB y MarepoBiil (opmi 3a3Hava€eThCS JaTa
HiANUCAaHHA JOKyMEHTa Ta MOro peecTpaumiiHul 1HAEKC, Iocaja ocoOH, sKa
3acBIIYMIIA KOITIO, 1i OCOOMCTHH ITIAIMC, JaTa 3acBIIUEHHS Ta BIJOMTOK IEYAaTKU
(6e3 300paxeHHs repda), HamPUKJIIA/;

3riJIHO 3 OpUTIHATIOM
HavyanbHUK CTPYKTYPHOTO TIAPO3ILITY
BUKOHABYOIO arapaty obsacHoi paau nignuc Bnacue im’s [TPI3BUILIE

BigOnTox neuaTtku
JlaTa

180. Ha xomisix BUXiTHUX JOKYMEHTIB, IO 3aJIMIIAIOTECS y CIpaBax 00JacHOI
paau (BiAMycKax), MOBUHHI OyTH BI3M MOCAIOBUX 0C10, 3 IKUMU BOHU MOTO/KEHI, Ta
B131 BUKOHABIIIB.

181. Komist nokyMeHTa TOBUHHA BiJIITOBIIaTH OPUTIHAITY.

182. He nomyckaeTbcs BHUTOTOBISTH KOMIl JOKYMEHTIB 3 HEPO30ipIMBHM
TEKCTOM, MITYUCTKAMHU, IPUMKCAMH Ta 1HIIUMH HEOOYMOBIIEHUMH BUIIPABJICHHIMHU.

183. CtopiHku Korii JOKYMEHTIB (32 BUHATKOM THUX, III0 MAalOTh OJWH apKyIIl)
HYMEPYIOTBCS 1 BIAMITKA MPO 3aCBIAYEHHS KOIIi MOXE JOMOBHIOBATUCS BIIMITKOIO
«Bcworo B komii apk.». 3a pilIeHHsIM YCTaHOBH a00 Ha BUMOTY YCTaHOBH, SIKii
HAJa€ThCsl KOIMS JOKYMEHTa, JIONMYCKAEThCSA 3acBiAdyBaTH KOIMi JOKYMEHTIB
MOAPKYIITHO.

184. ApxiBHI Komii Ta BUTATM HajaroTbcd JlepxkaBHuM apxiBom IlonraBchkoi
obnacri.

185. 3anexHo BiJl cOCOO0Y BUTOTOBIICHHS KOTIi MOAUISAIOTh HAa (haKCHUMUIBHI 1
BUTBHI:

1) dbakcuminbHI KOMii BUTOTOBIISIOTHCS 3a JOIMOMOTOI0 3aCO0IB KOMiKOBAJIBLHO-
PO3MHOXKYBAJIbHOI TEXHIKH, Y TOMY YHUCIl 0araTroyHKI[IOHATILHUX MPUCTPOIB, 1110
TOYHO BIATBOPIOIOTH YyCl1 30BHIIIHI O3HAKH, XYIO0XKHI OCOOJMBOCTI O(OpMIICHHS
PEKBI3UTIB, X pO3TalllyBaHHs (BKJIFOYAIOUH IMIAMKC Ta MeYaTKy) a00 YaCTUHY iX;
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2) ocoOMCTUI MIJMUC MOCAT0BOI 0COOM, sKa MIJANMKUCAIa OPUTIHAT JIOKYMEHTA,
MOXe OyTH BiACYTHIM y pa3i HaJCHJIaHHS KOII# 1HITUM yCTaHOBaM a0o0 SKIIO KOMis
BHXI1JIHOT'O JIOKYMCHTA 3aJIMIIAE€THCS Y IUIOBOJCTBI 00JaCHOI paiu;

3) Ha KOMisAX BHXIJHOTO JOKYMEHTA, IO 3aJIUIIAIOThCSA B ALUIOBOACTBI 00JaCHOI
paau, TeKCTU OJaHKIB MOXKYTh HE BIITBOPIOBATHCS, a 3a3HAYATHCS MAIOTh JIMIIEC JIaTa
MiAMUCAaHHS JOKyMEHTa Ta HWOTO peecTpaiiiHuid 1HJAEKC, Iocaaa ocobw, sKa
3acBigumMiIa KOMIO, il OCOOMCTHH IMiAmuC, AaTa 3acBIIUCHHS Ta BIJOMTOK II€YATKH
o0JacHOI paju, HaAPUKIIA/T;

Jara, iHACKC
TekcT nokymeHTa
Pexsizut «lIlimmucy» (6€3 0coOUCTOrO MMiAMHUCY)

3riJIHO 3 OpUTIHATIOM

["onoBHMIA criemianicT ciry>k0u J1710BOJCTBA
[Tignuc, BIacHe iM’s , TIPI3BUIIE

BixOuTok neyarku

JlaTa

Ha xomisix BUXITHMX JOKYMEHTIB, IO 3aJMIIAIOThCSA B JLIOBOJCTBI 00JIaCHOT
paay, MOBUHHI OyTH BI3M IIOCAAOBHX 0Ci0O, 3 SKMMH BOHH IIOTOJKCHI, Ta BI3H
BHUKOHABIIIB;

4) dhakcuMiIbHI KOMIT JOKYMEHTIB, IO BHJAIOTHCS IHIIMAM YyCTaHOBAaM 1
rpoMaJisTHaM, a TaKOX KOTIi BUXIJTHUX JOKYMEHTIB, IO 3aJIMIIAIOTLCS B JIiJOBOJICTBI
00J1acHO1 pajy, IiUIATar0Th 3aCB1TYCHHIO.

5) BUIBHI KOIIi1 BUTOTOBJISIOTHCS MIJISTXOM TIEpPEeIPyKyBaHHS ab0 MepernucyBaHHS
OpUTIHATY JOKYMEHTa, IO TOBHICTIO BIATBOPIOIOTH HOro iHQopMallio, aie He
aOCOJIOTHO TOYHO BIATBOPIOIOTH MOTO 30BHIITHI O3HAKU (MIPUQT, pEKBI3UTH OJIaHKa,
MIJNC, IEYaTKY TOIIO).

BinbHa komist noTpedye 3aCBIAUEHHS.

186. OcobarBUM BUIOM KOIIli JOKYMEHTA € AyOJiKaT — MOBTOPHO 0GOpMIICHUN
CIIy>k00BUHM JOKYMEHT ISl BUKOPUCTAHHS 3aMICTh BTPAYEHOI'O YM IOUIKOJKEHOTO
OpuTiHANY (IUIIJIOMa, CBIJONTBA, TPYJAOBOI KHIDKKH TOIIO), IO Ma€ TaKy camy
IOPUANYHY CUITTY.

JlyOmikat BUTOTOBISETHCS HA TAKOMy CaMOMy OJIaHKYy, IO W OpHUTiHAN, Ta
MICTUTh 1H(pOpMAIli0, aHaloriyHy iH(popMmamii B opuriHaimi. Ha Hbomy
MIPOCTABJITIOTHCS BIAOUTOK TIEYATKH YCTAHOBH 1 MIAMKUCH MOCATOBHUX OCI0, K1 MaIOTh
paBo MIANUCY IUX JOKYMEHTIB Ha MOMEHT odopmieHHs nybmikata. Ha myOmikari
MPOCTABIIAETHCS Y IPABOMY BEPXHBOMY KYTI BiAMITKA «J{yOmikaTy.

BiamiTku ipo cTBOpeHHS, BUKOHAHHS IOKYMEHTA
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187. BnacHe iM’s Ta Npi3BUILE BUKOHABIIS, KWW CTBOPUB JOKYMEHT, 1 HOMEp
fioro cmy>k00Boro TenedoHy 3a3HA4YAIOTHCS B HIKHBOMY JIBOMY KYTKY OCTaHHBOI
CTOPIHKH MarepoBOro JOKYMEHTa, HAIPUKIIA:

Onena Iletpenko
(0532) 56 23 29

188. Ilicns 3aBepiieHHs pOOOTH 3 JOKYMEHTOM IMPOCTABISETHCS BIAMITKA TPO
1oro BHKOHaHHS. BimMiTKa Ipo BUKOHAHHS JOKYMEHTA CBIIYHTH MPO TE, IO POOOTY
HaJ JOKYMEHTOM 3aBEpIICHO 1 HOro MOKHa JIOJYYHTH A0 crpaBu. BiamiTka Moxe
MICTUTH cioBa «Jlo cripaBw», HOMEp CIpaBH, MOCHIAHHS Ha JaTy 1 peecTpariiiHuii
1H/IEKC JTOKyMEHTa, SIKUH 3aCBildy€e HOro BUKOHAHHS, HAWMEHYBaHHS TIOCAJIH, TTiIITHC
1 jmary. SIkmo JDOKyMeHT He MoTpeOye MUChbMOBOI BIJTOBIJI, 3a3HAYAIOTHCS KOPOTKI
BIJIOMOCTI MpO BUKOHaHHSA. Ilimnmuc 1 gaTy BIAMITKH MPOCTAaBIIS€ MPAIIBHUK, SKUN
CTBOPUB JOKYMEHT Ta HAUAJIbHUK BIJUIUTY. 3a3HAUYCHUN PEKBIZUT MPOCTABISETHCS Bl
PYKH y JIBOMY KYyTKYy HIJKHBOTO TIOJISI Ha JIMIbOBOMY IE€pHIOi CTOpPIHII abo
TeHEPYETHCS CUCTEMOIO EJIEKTPOHHOTO JJOKYMEHTOO0ITY, HAIPUKIAI:

o copasu Ne 03-10 o cripasu Ne 05-19

abo

JIuct-Bignosins Bix 20.05.2021 [MuTaHHs BUPIMIEHO TO3UTUBHO ITi]T

Ne 03-10/01/802 yac Tenedonnoi posmosu 04.03.2021
nocajaa manuc Bracue im’s TIPI3BUILLE nocanaa manuc Biacue im’s [TIPI3BUILLIE
21.05.2021 05.03.2021

189. BiamiTka mpo HAAXO/KEHHS IMarepoBOr0 JTOKyMEHTa 10 00JacHOi paau
MIPOCTABIIIETBCS BiJ pyKH a00 3a JTOMOMOTOIO ITamIia, aBTOMAaTHYHOTO HymMepaTropa
YU MITPUX-KOAY HA JIMIIBOBOMY IIOJI y MPaBOMY KYTKY HIDKHBOTO TIOJISI TIEPIIIOTO
apKyIlla OpUTiHATy JOKyYMEHTa. ElleMeHTaMu 3a3Ha4eHOTO PEKBIZUTY € CKOPOYCHE
HallMEHYBaHHS yCTaHOBM — OJIEp’KyBaya JJOKYMEHTa, peeCTpalliiiHuil 1HaeKC, aata (y
pa3i noTpeOu roiHa 1 XBUJIMHHU) HAJXOPKEHHS JOKYMEHTA.

SKIIO KOPECTIOHACHITISI HE PO3KPHBAETHCS BIAMOBIAHO A0 IHCTpyKIii, BigMiTKa
PO HATXOKEHHS JOKYMEHTA MPOCTABJISETHCS HA KOHBEpTaxX (yHmaKyBaHHSX ).

VY pasi HaaAXOKEHHS 30pOITypOBAHHMX JOKYMEHTIB pPa3oM 13 CYNPOBITHUM
JIMCTOM BIJIMITKA CTAaBUTHCS HA CYMIPOBITHOMY JIUCTI.

3anuc npo AepKaBHY peeCTpariiio

190. 3anuc npo AepKaBHY peeCTparliio pOOUTHCS 1010 HOPMATUBHO-TIPABOBUX
aKTIB yCTaHOB, BKIIOYEHUX N0 €IMHOTO JEp>KaBHOTO PEECTPY HOPMATUBHO-
MPaBOBUX AKTIB.

Y pasi momaHHS HOPMATHBHO-TIPABOBOTO aKTa Ha JACpXKaBHY PEECTPAIio Y
nanepoBiii ¢opmi Ha MepuUIiil CTOPIHII NAnepoBOro MPUMIPHUKA HOPMATHUBHO-
MPaBOBOrO aKTa JUIsl MPOCTABJICHHS BIAMITKM MPO JEPKABHY PEECTpAIlil0 MOBUHHE
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oytu BibHe Mictie (60 x 100 mMiiMeTpiB) Y BEpXHBOMY ITPABOMY KYTKY ITICJIsl HOMEpa
aKTa 4 micis rpuda 3aTBepHKSHHS.

VY pa3i momaHHA HOPMATHUBHO-TIPABOBOTO aKTa Ha JEp>KaBHY PEECTpAIlI0 B
SJIEKTPOHHIN (HOpMIi 3amuC MPO JAEPKABHY PEECTPAIlil0 HE HAHOCUTHCS HA JOKYMEHT,
a BHOCHUTBCSI JO PEECTPAIifHO-MOHITOPHUHIOBOI KapTKH, Ta MOXE Yy pasi moTpedu
OyTH Bi3yai30BaHHMH 3aco0aMU CHCTEMH EJEKTPOHHOTO MJiJOBOJCTBA TMia dac
Bi3yaJi3allii JOKyMeHTa.
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PO3JII 5. CKJIAJJEHHS JIEIKUX BUJIIB JJOKYMEHTIB

[IpoTokonu

191. 3acimanns o6iacHOl paau (IJIeHapHEe 3acigaHHs cecii, 3aciJaHHs MPe3u/Iii,
3aciJaHHs MOCTIMHMUX KOMICIH, armapaTHUX Hapaj TOII0) B 00OB’SI3KOBOMY MOPSAKY
MIPOTOKOTIOIOTHCS.

[TpoTokonu CKIaAarOThCsl B MUCHMOBIN Ta €IEKTPOHHIN (opMi 3 ypaxyBaHHSIM
nyHKTY 3 po3aunry 1 [HcTpykiiii abo pillieHHs KOJIerialbHOTO OpraHy.

VY mportokonax ¢ikcyeTbes iHGOpMAIIis PO Xi BEACHHS 3aCiiaHb, MPUAHATTS
pillleHb, PeKOMEHAIIii TOIIIO.

[IpoToKON CKJIamaeThcsl Ha IMACTaBl 3amuciB  (TEKCTOBUX, aymdio, BIiJIEO),
3po0sieHUX Oe3mocepeHbO IMiJI Yac 3acijaHb, MOJIAHUX TEKCTIB Ta Te3 JOMOBIACH 1
BUCTYIIIB, JOBIJOK, MPOEKTIB PIIIEHb TOIIIO.

192. TlpoTokoin MOXYyTh CKIagaTUCS B TOBHIA abo crtuchid ¢opmi. Y
MPOTOKOJIAX, CKJIAJICHUX Yy CTUCHIN (hopMmi, (QIKCYIOTHCA JIUIIIE IPUMHSATI pillIeHHS 0e3
X0Jly OOrOBOpEHHS MUTaHb (B 0OrOBOPEHHI BUCTYIIUJIU: BJIACHE 1M1, TIP13BUILIE).

193. TIlportokon oQoOpMIIOETECS Ha 3arajbHOMY OJIaHKy o0OJacHoi paau
(mocTiitHOi Kowmicii) a0o Ha yucTOMy apkymi marepy ¢opmary A4 (210 x 297
MUTIMETPIB) 3 MO3JOBKHIM PO3TAIlyBaHHSM PEKBI3HTIB.

194. JlaToro MpOTOKONy € JaTa NPOBEICHHS 3acigaHHs. SIKmIo 3acimaHHs
TPUBAJIO KUIbKA JHIB, Yepe3 TUPE 3a3HAYAOTHCA MEPIINM 1 OCTaHHIN JEHb 3aC1IaHHS.

195. TlpoTokomnu miIeHapHUX 3aciaHb ceciii 00JacHOI paau HE HyMEPYIOThCS.

[IpoTokonu npe3uAaii 00JacHOI pagu HyMEPYIOThCS 3 TOYATKY CKIMKaHHS.

[IpoTrokonu meHapHUX 3acifiaHb ceciii 00JacHOi paau 1 MPOTOKOIHM TpPe3umdil
30epiratoThCs MpaliBHUKAMHU CTPYKTYPHOTO MiAPO3/1ITy BHUKOHABUOTO armapary
0o0nacHOi pajy BIAMOBITHO IO MOBHOBAKEHb Ta TMEPEAAIOTHCSA JO apXiBy OO0JIACHOI
paau 3 MOJAIBIIO0 TEPEAaueto B YCTAHOBICHOMY TOPSIIKY 110 Jlep)KaBHOTO apXiBy
[TonraBchkoi 00TACTI.

[TpoTokonu 3acimaHb MNOCTIHHUX KOMICIM O0JacHOT paau HYMEpYIOThCS 3
MOYaTKy CKIWKaHHS 1 30epiraloThCsl MpaIiBHUKAMH CTPYKTYPHOTO TMiAPO3ALTY
BUKOHABUYOI'O arapary o0JIaCHOI pajy BIJAIMOBIIHO J0 MOBHOBAXEHb Ta MEPEIatOThCs
710 apXiBy 00JIaCHOT pajau 3 MOAATBIIOI Tepeadyeto B yCTAHOBICHOMY TOPSAKY 10
HepxaBHoro apxiBy [lonTaBchkoi 061acTi.

196. ¥V pexBi3uTi «Miclie 3acifaHHs» 3a3HAYAETHCS HA3Ba HACEJICHOTO MYHKTY, B
SAKOMY B110YyJIOCS 3aCiTaHHS.

197. KopoTkuii 3MiCT 10 TEKCTy MPOTOKOJY (y pa3i HEoOXITHOCTI) MOBHUHEH
BioOpakaTu BUJ 3acigaHHs (Hapaaa, 300pu Toiio) abo KoJjeriaabHOl MisUTbHOCTI
(koMicis, paga, KoJeris, Iopaauuii oprad, podboya rpymna ToIo) 1 BKIOYATH Ha3BY
BUJTy TOKYMEHTA.
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198. TekcT NPOTOKOIY CKJIA/Ia€ThCA 3 BCTYNHOI Ta OCHOBHOI YaCTHH.

199. V BcTynHi#M yacTUHI TPOTOKOTY 3a3HAYAIOTHCS MPI3BUILA, BIACHI IMEHA Ta
no 0aThbKOBI TOJIOBM a00 TOJIOBYIOUOTO, MPHUCYTHIX (BIACYTHIX) MOCTIMHUX YJICHIB
KOJICT1aJIbHOTO OpPTaHy, CeKpeTapsi, MPUCYTHIX (3alpoIIeHnX) 0ci0.

VY chucky TpHCYTHIX (3alpoImIeHux) oci0 3a3Ha4aroThCsa B aindaBITHOMY
MOPSAIKY CIIOYATKy MPI3BHINA, BIACHI IMEHA Ta MO OATHKOBI 13 3a3HAUEHHSM IOCA]
(iHme) Ta HalMEHYBaHb YCTaHOB. SIKIIO KUIBKICTh MPHUCYTHIX (3arpoIIeHUX )
nepeBunrye 15 ocid, y mpOTOKOII 3a3HAYAETHCS iX 3arajibHa KiIIBKICTh 3 TTOCHJIAHHSIM
Ha CIHCOK, 110 JOJA€THCS 0 HBOTO.

BcerynHa yacTiHa BKITFOYA€E TOPSIOK IEHHUHN — TEperlik MUTaHb, 3alylaHOBaHUX
JI0 O3NSy Ha 3acifjaHHl, [0 PO3MIIMICHI y TOpsSAKy ix 3HauymocTi. [lopsmok
JIEHHUH TTOIA€ThCS HAPUKIHII BCTYITHOI YaCTHUHHU.

CrnoBa «Ilopsimox AeHHUID TPYKYIOTBCS BiJl MEXI JIBOTO ToJisg Oe3 BIACTYIY,
MiCAsT HUX CTaBUThCA JBokpanka. KokHe mNuTaHHS HYMEpPYEThCs apaOChKUMHU
nudpamMu 1 ApyKyeTbes 3 ab3aiy. DopmyBaHHS TUTaHb Yy TMOPSAKY JEHHOMY
MTOYMHAETHCS 3 TpUMMEHHUKA «[Ipoy.

200. OcHOBHa 4YacTMHA TPOTOKOJNY CKIAQHAEThCS 3 PO3ALTIB, SKi ITOBHHHI
BIJIIOBIJIATH MyHKTaM TMOPSAKY JAEHHOro. Po3ainn HyMepyroTbCs apaOChKUMH
nudpamu 1 Oy IyI0ThCA 3a TAKOK CXEMOIO:

CIYXAJIN — BUCTYIIWJIN — T'OJIOCYBAJIN — BUPIIINIIN (YXBAJIWJIN,
[MTOCTAHOBUWJIN).

3a3HayeHl clIoBa APYKYIOTbCS BEIMKMMHU JITE€paMu Oe3 BIACTYIy BiJ Mexi
aiBoro noJjis. [Ticis cimiB cTaBUTHCS IBOKpAIKa.

201. Ilicna cnoBa «CJIIYXAJIM» 3a3Ha4a€eThCsi TEKCT TMUTAHHSA TMOPSAKY
JIEHHOTO. 3 HOBOTO psijIKa 3 BIJACTYNOM BIJT MEXI JIBOTO TOJIS 3a3HAYAETHCS B
HAa3WMBHOMY BIJIMIHKY Tpi3BUINE Ta IiHIIanM, mocafga (iHIIe) KOXHOTO
nornoBigava\cmiBaonoBigada. TeKCT BUCTYIY BUKIAAAE€THCSA y TPETiit 0C001 OMHUHHU.

202. Texctn abo Te3M JOMOBII Ta BUCTYIIIB, O(OPMIIEHI SIK OKpEMi JOKYMEHTH,
0 TEKCTy TMPOTOKOJIYy HE BKIIOYaloThes. I[licimst BigoMocTed mpo JomoBimaya
CTaBUThCS THpPE 1 3a3HauvaeThecs: «TeKCT momoBimi (BUCTYIMY) IOMAETHCS 1O
MIPOTOKOIY».

203. Ilicna cnoBa «BUCTYIIMJIN» 3 HOBOrO psigka 3 BIACTYIIOM BiJ MEXI
JIIBOTO TIOJISI 3a3HAYA€THCS B HA3MBHOMY BIJIMIHKY Ta MPI3BHINE Ta IHIIIAIU MMOcajaa
(iHIIE), BUCTYNHU THX OCIO, IIO0 B3sUIM Y4acTh B OOTrOBOpEHHI. Y MOBHIA (opMi
MPOTOKOJIY BUCTYIH O(OPMITIOIOTHCS 3 BUKJIQJCHHSIM 3MICTY MUTAHHS Ta BIANOBIIEH
Ha HbOT'0. 3MICT BUCTYIIIB BUKJIAJIA€THCS BiJl TPETHhOI OCOOU OJTHUHH.

204. B npotokonax IJIEHApHUX 3aciJlaHb CeCii, 3acijaHb MOCTIMHUX KOMICIH
(biKCyI0ThCS pe3yIbTaTH TOJIOCYBaHb 3 MUTAHb MOPSAKY JEHHOTO 3aCiIaHHs, J€ MiCIIs
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ciiB «I"OJIOCYBAJIN» 3a3HauaeTbcsi pe3ysibTaT FOJIOCYBAHHS «3a» — , KIIPOTH» — ,
«YTPUMAJIUCH» —, «HE TOJIOCYBATII» —.

[Ticns  cmoBa «BUPIILIMIIN»  («YXBAJIWIIW», «IIOCTAHOBWJIN)
(biKCcyeThCS MPUITHATE PIILICHHS 3 PO3TJITHYTOrO MUTAHHS MOPSIIKY ACHHOTO.

Pimennst cecii mpuiiMaeTbCsi Ha MiACTaBl TOJOCYBAaHHS, pPE3YyJbTaTH SKOTO
(biKCyIOThCS B TPOTOKOJII.

PimenHs moBuHHEe OyTH KOHKPETHUM 1 BKJIIOYATH CKJIAJOBI, IO BIAMOBIIAIOTH
Ha Taki MUTaHHS: KOMY, 1110 3pOOUTH 1 B IKMM CTPOK.

Pimenns, 1mo MicTATh KiIbKa MUTaHb, MOAUISIOTh HA TMyHKTH 1 MIANYHKTH, SKi
HYMEpyIOThcsl apaOcbkumu 1udpamu. [lignyHKTH HymepyrooThes uudpamu 3
JTYKKOIO.

205. YV pa3i koiu Ha 3acijaHHl NPUUMAETHCS PIIICHHS IMPO 3aTBEPIKECHHS
JOKYMEHTa, [KUl OOroBOpIOBABCS Ha 3aciaHHl, 1€ JOKYMEHT JOJA€ThCSA [0
IPOTOKOJY 1 B HbOMY pOOUTHCA IMOCHJIAHHS Ha HOMEp 1 Jary MpPOTOKOIy. 3a
HAssBHOCTI 1HIIMX JOKYMEHTIB, 110 PO3MISIAIMCS Ha 3acigaHHl Ta (hakT 0OroBOPEHHS
AKUX 3a()IKCOBAHO y TEKCT1 MPOTOKOIY, BOHH HYMEPYIOThCS apaOCbKUMHU HUppamMu
(domatok 1, logaTok 2). ¥V BIANOBIAHUX MYHKTaX MPOTOKOJY POOUTHCS MOCHIIAHHS
Ha 11 J0JaTKu. PekBi3uT «BiaMiTka Mpo HASBHICTH JOJATKIB» HANPHUKIHII TEKCTY
MPOTOKOJIY HE 3a3HAYAETHCS.

206. IIporokon miueHapHOTO 3acifaHHS cecii 00JacHOi paau MiAMHCYETHCS
roJIOBYIOUHMM Ha 3aciaHHI.

[IpoTokonaM cOuUIbHUX  3acilaHb MOCTIHHUX KOMicid oOjacHOi  paau
MMUCYIOTHCS TOJIOBYIOYMMU Ha CIJIBHOMY 3aCiIaHH] MOCTIMHUX KOMICIH.

[TpuitasaTi pimenHs (pekoMeHaaIlli) mianucye oco0a, sKa TOJOByBajia Ha
3aciJIaHHI.

VY pa3i BemeHHsA aylioBI3yalibHOI (pikcailii 3aciliaHHs BiJMOBIIHUANA 3aIUC
MIJMUCYETHCS CIEKTPOHHUM ITU(POBUM MIAMTUCOM CEKpETaps KOJET1aIbHOTO OpraHy
(mami — cexpetap) ab0 yIMOBHOBAXKEHOI 0COOM Ta AOJAETHCS A0 MIPOTOKOIY.

207. TIpoTokoau 3acijiaHb MOCTIMHUX KOMiCiii 00jacHOi paau 0hOPMITIOIOTHCS
MpaliBHUKaMU CTPYKTYPHUX TMIAPO3IJiB BUKOHABUOTO amapaTy o0JacHOi pajw,
BIJIMOBITHO JI0 TOBHOB&KEHb Ta MIANUCYIOTBCA TOJOBOIO (TOJIOBYIOUUM) 1
CEKpeTapeM KOMICIi.

208. IIpoTokonu 3acijaHb €KCIEePTHUX Ta 1HIIMX, CTBOPEHUX B OOJIACHIM paji
KOMICii (poOouux rpym), MiAJISITaloTh 3aTBEP/KEHHIO 3a MOTpedoro. Y TakoMmy pasi
MIPOTOKOJI TIOBUHEH MaTH TP} 3aTBEPIKEHHS.

209. 3a notpedu, nanepoBi KOMii MPOTOKOIIB a00 BUTATH 3 HUX 3aCBIAYYIOTHCS
NEYaTKOIO 13 3a3HAYCHHSIM Ha Hii HaliMeHyBaHHS 00yacHOi panu (0e3 300pakeHHs
rep0a) 1 HaJICUIIAIOTBCA Y pa3l MOTpeOr 3alHTEPECOBAHWM YyCTaHOBaM, MOCAJI0BUM
ocobam, npamiBHuKaM. CITUCOK PO3CHIIKH CKJIAJIA€ 1 MIMUCYE CEKpeTap.

210. V pa3i BeneHHs aynaioBi3yanbHOI (ikcallii 3acijaHHs, BIINOBIAHUN 3aIHC
HIANUCYEThCS  KBaMi(PIKOBAaHUM  €JIEKTPOHHUM  MIANUCOM  cremianicta  (ioro



o1

KepiBHUKA), KW WOTrO 3MIMCHIOBaB Ta TEPETAEThCS CEKPETapio KOJeTiaabHOTo
oprany (mam — cekperap) a00 YIOBHOBaXXEHIH OCOOM Ta JOMAETHCS HUM O
npoTokoiy Ha sikuil crBoproerbest PMK B CEJIO.

211. 3a HeEOOXiIHOCTI KEPIBHUK CTPYKTYPHOTO TMiAPO3AUTy BHKOHABYOTO
amapary oOJlacHOi paau, Je¢ 30epiraroThCs MPOTOKOJIU KOJICTIaJbHOTO OpraHy,
3acBiUy€e KBaTi(PiKOBAHOI EICKTPOHHOIO MEYATKOIO Ta HaKIagae KBai(iKOBaHHMA
CICKTPOHHUN MIAMUC HAa MPOTOKOJ (BUTATU 3 HBHOTO). AyAioBi3yalbHl JIOKYMEHTH
(aymio- Ta BiJi€O3amMCH) 3acCiJiaHb KOJIET1aJbHOT'O OpraHy, JTOMOMDKHHMX OpraHiB y
pasi ix crtBopeHHs 30epiraloThesi y CEJIO. Cekperap KOJErialibHOTO OpraHy
BianoBigae 3a sxicHe BegaeHHs PMK y CEJIO obnacHoi paju.

212. V BUKOHaBUOMY amapari oO0JacHOI pajau, CTPYKTYpHUU MiAPO3MII, KU
3niiicHioe BuUroToBiieHHS TmpoTokomiB crtBoproe PMK B CEJIO Ta 3amoBHIOE
BIJIIOBIJIHI TOJIA 1 NPHUENHYE 0 HEl EJIEKTPOHHI Bepcli (CKaHKOIi) MPOTOKOIY
(HeoOX1IHUX NOKYMEHTIB). Bimain iHpopmaTu3zaliii BUKOHABYOrO anapary o0JacHOi
paau a0o BIANMOBIJATBHUI MPALlIBHUK BUKOHABYOrO amapary oOJacHOI paju, SAKUN
3abe3reuye MPOBEACHHS ayaio- Ta BiJeo3amuciB, Npueanye 11 3anucu 10 PMK. ¥V
BUIAJIKYy MPOBEAEHHS BHI3HMX 3acijaHb BLIAUT 1HPOpMaTu3alii BHUKOHABYOTO
anapary o0JlacHOi paau ab0 BIANOBIAAIBHUN MpALIBHUK BUKOHABUOI'O arapary
00J1aCHOT pajiy OMIKYEThCS MPOBEACHHSIM Ha MICIII SIKICHOTO ayJli0- Ta BiJCO3aIucy 3
MOJAJIBIIINM TIpU€EIHaHHIM Horo 10 PMK.

Posnopsikenns

213. PosmopsipkeHHS B OOJIacHIM paai BUIAIOTHCS SK aKT OpraHi3aiiiHo-
PO3MOPSIYOTO Y HOPMATUBHO-TIPABOBOTO XapaKTepy. 3a 3MICTOM YIPaBIIHCHKOI il
PO3IOPS/KEHHS  BUJAIOTBCA 3  OCHOBHOI  JIISUIBHOCTI, 3  aJMIHICTPaTHBHO-
roCMOJIapChbKUX MUTaHb, 3 0COOOBOIO CKJIAMIY.

[Ipo€ekTH pO3NOPSAIKEHb TOTYIOTHCS Ta MOTOKYIOTHCS B €JIEKTPOHHIN (hopmi
BI/IMOBITHO JI0 3arajlbHUX BUMOT MiJATOTOBKHU Ta MOTOJKEHHS MPOEKTIB €IEKTPOHHUX
JOKYMEHTIB, BHU3HAUYE€HHMX Il€t0 [HCTpyKIi€to, Ha OJIaHKy, L0 aBTOMATHYHO
T€HEPYETHCSI CUCTEMOIO €JIEKTPOHHOTO JJOKYMEHTOO00ITY 001acHOT pajiu.

214. TlpoekTH pO3MOPSIKEHb TOTYIOTbCS 1 TMOAAIOTHCA 3a JOPYUYEHHSIM
KepiBHUITBAa o00JacHOi paau abo B IHIIATUBHOMY TOPSAKY CTPYKTYPHUMHU
MiIPO3/AiIaMAd  BUKOHABUOTO  amapary oOOJIaCHOI paaW  BIAMOBIAHO JI0  1X
byHKIIOHATFHUX 000B’SI3KIB.

[TpoexTn po3moOpsKeHh 3 0COO0BOrO CKiIamy (MpO MPUHHATTA Ha POOOTY,
3BUTHHEHHS, HaJaHHS BIAMYCTKU, BIAPSIKEHHS TOINO) TOTY€E MPAaIliBHUK, HA SKOTO
MOKJIaJIeH! 00O0B'SI3KM 1010 BEeAEHHS poOOTH 3 BIAMOBIAHUX MUTaHb Y BUKOHABUOMY
amapati 00JIacCHO1 pajJid, Ha MiJCTaBl JOMOBITHUX 3alTUCOK, KOHKYPCHUX JOKYMEHTIB
(MpoTOKOJIIB Ta PIlIeHb AaTeCTallliHOI KOMICii), 3asB MPAILIBHUKIB, TPYIOBUX
JIOTOBOPIB Ta 1HIIMX JIOKYMEHTIB.
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215. TIpoekT poO3NOPSKEHb TOJOBU 00JacHOI pajgu 3 OCHOBHOI JISUIBHOCTI,
aJIMiHICTPaTUBHO-TOCMOIAPCHKUX MHUTAaHb Y pasi iX MIATOTOBKM Y MarepoBiil ¢opmi
Ta JOJATKU J0 HUX BI3yIOTHCS MPALIBHUKOM, KUl CTBOPUB JOKYMEHT, HAUaQTbHHUKOM
CTPYKTYPHOTO MiIPO3AiTy, B SIKOMYy HOTO CTBOPEHO, TOCAaTOBUMU OCOO0aMH, SIKi
BU3HAYCHI Y MPOEKTI PO3MOPSHKEHHS SIK BUKOHABIII 3aBJaHb, III0 MICTSTHCS B HHOMY,
YHIOBHOBAXEHOIO 0CO00I0 3 MHTaHb 3amo0iraHHs Ta BUSBIEHHS KOpymuii —
KOHCYJIbTAHTOM BiJIUTY FOPUIUIHOTO 3a0€3MeUCHHS BUKOHABYOTO armapary 00JacHoi
paay Ta IHIIUMHU [TOCATOBUMH 0CO0aMU, SIKUX CTOCYETHCS JOKYMEHT.

[IpoekTn po3moOpsIKEHb 3 0COOOBOTO CKJIaAy Ta JOAATKU 10 HUX BI3YIOTHCS
M0CaI0BOI0 0C00010, Ha SIKYy MOKJaJeHI 000B’S3KU 3 BEJEHHS KaJpOoBOi POOOTH Y
BUKOHABYOMY amapari oOJacHOi padu, SKOK CTBOPEHUH JOKYMEHT, Ta HOro
KEpPIBHUKOM, a TaKOXX 3aJIEKHO BiJl BUIIB PO3NOPSAIKEHb YIIOBHOBAXEHOIO 0CO00I0 3
MUTaHb 3a1100IraHHs Ta BUABJICHHS KOPYIIIIii — KOHCYJIBTAHTOM BIIJIUTY FOPUTAYHOTO
3a0e3MeyeHHs] BUKOHABYOTO amapaTy O0JacHOI paad, HaYaJbHUKOM CTPYKTYPHOTO
N1ApO3/1JTy BUKOHABUOIO arapaTy OO0JacHOi paju, IHIIMMHU MOCAJ0BHMH 0COOamu,
SKHX CTOCYEThCS JOKYMEHT.

VY pa3i HEOOXITHOCTI TPOBEJAEHHSI OLIHKUA 3MICTYy Ta AOLUIBHOCTI BUIAHHS
PO3TMOPSKEHHST  3MIIMCHIOETHCA 30BHINIHE TIOTO/DKCHHS TIPOEKTY JIOKyMEHTa 3
1HIIMMU 3a1HTEPECOBAHUMU YCTAHOBAMM.

216. HavanbHUKOM (IOCa0BOI0 OCOO0I0) IOPUIMYHOIO BTy BUKOHABYOTO
arnapaTy 00y1acHOi paiu OOOB’S3KOBO BI3yIOThCS HPOEKTU PO3MOPSIKEHb TOJOBU
00JacHOi paau 3 OCHOBHOI JIISNIBHOCTI, 3 aMIHICTPaTUBHO-TOCIIOIAPCHKUX MUTaHb, 3
0CcO00BOT0 CKJIAMTy.

[IpoekTH pO3MOPSIHKEHh TaKOX BIZYIOThCS TEPIIUM 3aCTYITHHUKOM TOJIOBH
o0nacHOi pajiy, 3aCTYIMHUKOM TOJOBH OOJAacHOI pajd, BIAMOBIAHO 10 PO3MOILITY
000B’s3KIB, 3aCTyITHUKOM KEpIBHUKA amapary — KEpyIOuuM CIpaBaMd BHUKOHABYOIO
anapaty o0JacHO1 paju.

217. Slkmio B Tporeci MOTOKEHHS 10 TPOEKTY PO3TOPSAIHKCHHS BHOCSATHCS
3MiHH, BIH HJJISITa€ TOBTOPHOMY MOTOJKEHHIO (B13yBaHHIO).

218. PosnopsipkeHHsT MAMUCYIOTHCS TOJIOBOKO 00JIaCHOI paau, a y pasi Horo
BIJICYTHOCTI — TIOCAZI0BOIO 0CO0010, SIKa BUKOHYE HOr0 000B’SI3KH.

[lepen momaHHSM PO3MOPSAKEHHS Ha MIJIUC aBTOP HPOEKTY JPYKye HoOro i3
CEJZ1O Ha HoMepHOMY OJIaHKY pO3MOPSIKECHHS.

Ha po3npykoBaHOMYy NpPOEKTI PO3MOPSIKEHHS BHMAra€TbCcsl MPOCTABJICHHS
BJIACHOPYYHHX Bi3 BCIX MOCAJ0BUX 0CI0, sIKI MOTOJKYBaJIM Ta BI3yBajM 3a3HAYCHUI
npoekt y CEJ1O.

[linnmucanus pO3MOPSKEHHS 31MCHIOETHCS OJHOYACHO Y TIafepoBil Ta
€JICKTPOHHIN PopMmax.

Jlonatku 10 pO3NOPSAKEHb TOJOBU OO0JIACHOI paaud MIANKHCY€E 3aCTYIHHUK
KEepIBHMKA arapaTy — Kepylouuil clipaBaMy BUKOHABYOTO amnapary o0JacHO1 pajiu ado
HavyaJbHUK YTIpaBJiHHI MaliHOM 00siacHOT paau (myHKT 148 1iei [HcTpykiii).
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219. PosnopsykeHHs, SIKI € HOPMAaTHBHO-NIPABOBUMU aKTaMH, HaOUParOTh
YUHHOCTI 3 JHSA 1X o(imiitHOro omyOJiKyBaHHS, SKIIO 1HIIIE HE BCTAHOBJICHO TaKUMHU
PO3MOPSKEHHSIMH, ajie He paHilie JHS X OpIIifHOTo OMyOIiKyBaHHS.

220. Bi3u Ha CIIBHUX POZMOPSIKEHHIX PO3MIIIYIOTHCS Y JIBI KOJIOHKH.

221. PosnopsypkeHHs O(OpMISETHCS Ha OJNaHKY pPO3MOPSKEHHS. 3MICT
PO3IOPSKCHHS KOPOTKO BHKIIQJIAETHCS B 3arojIOBKY, SKHH IIOYMHAETHCS 3
npuiiMeHHuKa «IIpo» 1 ckIagaeThes 3a JOMOMOTOI0 BijjlieciaiBHOTO iMeHHHKa («IIpo
3aTBep/KeHHA...», «[Ipo BBeaeHH:...», «IIpo cTBOpeHH:...») abo imeHHHKaA («IIpo
HiACYMKH...», «IIpo 3axoau...»).

222. TeKCT po3NnopsKeHHS 3 MMTaHb OCHOBHOT AISUTBHOCTI Ta aIMIHICTPATUBHO-
rOCIOJAPCHKUAX TUTaHb CKIIAJAEThCS 3 KOHCTATYyI4oi dYacTHHH (TpeamOynm) i
PO3MOPAIYO] YACTUHM.

223. Y npeamOyini 3a3Ha4alOTHCS MiJCTaBa, OOIPYHTYBaHHS ab0 MeTa BUIAHHS
PO3MOPSKEHH. 3a3HaueHa YaCTUHA MOXKEe MouMHaTucs 13 ciiB «Ha BUKOHaHHSY,
«3 METOow» TOIIO. SIKIIO0 TIOKYMEHT BUJAETHCS Ha MIJCTaBl 1HIIOTO PO3MOPSAYOTO
JIOKYMEHTa, y TipeaMOyJIi 3a3Ha4a€ThCs MOCUIIAHHS Ha BIIMOBIAHUN JOKYMEHT.

[IpeamOyna pO3MOPSKEHHS MOXE 3aKIHUYBAaTHCS CJIOBOM, HAmNpUKIal,
«3000B’s13y10», SIKE JIPYKYETHCS HAMIBXUPHUM MIPU(TOM, MICHIS SIKOTO CTABUTHCS
JIBOKparka.

224. Posmnopsaya YacTHHA TOAUISETHCS HA IYHKTH 1 IMIAMYHKTH, SKi
HYMEPYIOThCS apaOChKUMU HUdpamMu. Y KOKHOMY IyHKTI MIOBUHHI OyTH 3a3HAauYCHI
oprasizauiifHo-po3nopsa4ya i (3aTBep/UKeHHs a00 BBEJAEHHS B [0 1HCTPYKIII,
MOJIOKEHHST TOIIO) a00 KOHKPETHE 3aBJaHHs (IOPYYEHHs) 13 CTPOKOM MOro
BUKOHAHHS Ta CTPYKTYPHI MiAPO3IUIH — HOrO BUKOHABII, HAPUKIIAL:

JenapTaMeHTy 3a0e3Me4eHHs TOKYMEHTOOOIry;

KEepIBHUKAM CTPYKTYPHUX MIAPO3/LIIB;

roJIOBaM PallOHHUX pal.

225. HekoHKpeTHI («IIPUCKOPUTHY, IIOIMIIUTHAY», «aKTUBI3yBaTH», «3BEPHYTH
yBary» TOIIO) Ta HEKOHTPOJIbHI («IOBECTH 0 BIJIOMA», «O3HAMOMUTH» TOIIIO)
JOPYYCHHS B PO3MOPSIHKEHHSIX HE 3aCTOCOBYIOTHCS.

226. Ilicnsa HaOpaHHS YWHHOCTI PO3MOPS/KCHHSM BHECEHHS 3MIH JI0 HBOTO,
BU3HAHHS WOTO TaKUM, IO BTPATUIIO YHHHICTh, YM HOTO CKACYBaHHSI 31HCHIOETHCS
JIUIIIE TIUISIXOM BUAAHHS HOBOT'O PO3MOPS IPKCHHS.

227. Po3NOpsSIKEHHSI, IKUM BHOCSATBCS 3MiHU, O(DOPMIIIOETHCS 3 YpaxXyBaHHAM
TaKUX BUMOT:
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1) 3arosoBok Hakazy TMOYMHAEThCA 13 cliB  «[Ipo BHeECEeHHS 3MiH [0
PO3MOPSKEHHS...» 13 3a3HAUYEHHSAM JaTh, HOMEpa, Ha3BU BUIY PO3MOPSIAYOTO
JIOKYMEHTA, JI0 SIKOTO BHOCATHCA 3MiHH;

2) po3nopsiiua 4acTUHA PO3MOPATKEHHS TOYMHAETHCS 3 TyHKTY:

«1. BHectu 3MiHM A0 PO3MOPAKEHHS... :» Y pa3l BUKJIQJECHHS 3MIH y TEKCTI
PO3MOPSKAHHS;

«1. BHecTu 3MiHH 0 PO3NOPSIKEHHS. .., IO JOAAIOTHCS.» Y pa3l BUKIAICHHS
3MiH Y BUTJISII1 OKPEMOTO JOKYMEHTA;

3) dhopMyIIOIOTBCA 3MIHHM Yy BUIJISAAlI MYHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapakTepy, HapUKIAL;

«1. IIyHKT 2 BUKJIACTH B TaKii peaKIii:...»

«2. IIyHKT 3 BUKITIOUUTHY;

«1) ab3an Apyruil MyHKTY 4 JTIOMMOBHUTH CJIOBAMH...»),

«2) y TAMNYHKTI 2 TyHKTy 7 CJOBa «y pasi MmoTpedw» 3aMiHUTH CJIOBOM
«BUMAraeThCsy.

228. Y pasi BuAAaHHA PO3MOPSHKCHHS MPO BU3HAHHA TAaKUM, IO BTPATHUIIO
YUHHICTh, a00 CKacyBaHHS I1HIIOTO PO3NOPSUKEHHS, Y PpO3MOpSAUld YacTHHI
3a3HAYAETHCS IMYHKT, KM MOBHHEH IMOYMHATUCA 13 CliB «Bu3HATH TakuMm, IO
BTPATUJIO YHUHHICTb,...» a00 «CKkacyBartu ...» BIJMOBIJIHO.

229. KonTtponb 3a BUKOHAaHHAM 3aBJaHb (JOpY4Y€Hb), 3a3HAUYCHUX Y
PO3MOPSIKEHH1, BUKJIAJIAETHCSA Y OKPEMOMY TTYHKTI PO3TOPSIKEHHS.

230. Jlnsa o3HAWiOMIICHHS 3 PO3MOPSKEHHSM YKJIagad TroTye Ta MoJae Ha
pPEECTpalLil0 pa3oM 3 MIANUCAHUM PO3NOPSAYMM JOKYMEHTOM TMEpesiK YCTaHOB,
CTPYKTYPHUX MiAPO3ALTIB, MOCAT0BUX (CITYyKXO0BHUX) 0C10, sIkMX Tpeda 03HAHOMUTH 13
IIUM JIOKyMEHTOM.

231. PosmnopsypkeHHS 3 0COOOBOTO CKIIaqy OQOPMITIOIOTBCS Y  BUIJISAIL
IHIUBIIyalbHUX 1 3BeEHUX. B 1HAUBIIyaNbHUX PO3MOPSIKEHHIX MICTUTHCS
1H(dopMaIlis Tpo OJHOTO MpalliBHUKA (CHMIBPOOITHUKA), Y 3BEIEHUX — MPO KUIBKOX,
HE3aJICKHO B TOTO, SIKi YIPaBIIHCHKI PINICHHS WIOAO HHUX TPUKAMAIOTHCS
(mpuiiHATTS Ha poOOTYy, MPH3HAYCHHS HA MOCaay, IEPEBEACHHS Ha IHIIY MOCamy
(po6oTy), 3BIIILHEHHS TOIIIO).

232. 3MICT 1HIUBIAYaJIbHOTO PO3MOPSIKEHHS 3 OCOOOBOTO CKJIAQy CTHCIIO
BUKJIQJAETHCA B 3arojoBKY, SKHM TMOYMHAEThC 3 mpuiiMeHHuka «llpo» 1
CKJIaJIa€ThCsl 32 JOTMOMOTOK  BIJJIIECITIBHOTO 1MEHHUKA, Hanpukiaa: «llpo
IpU3HAaYCHHA...», «[Ipo TPUHUHATTA...»». VY 3BEACHHUX PO3NOPAIKEHHAX MOXKE
3aCTOCOBYBATHCh y3arajJbHEHHMM 3arojioBOK, Hampukiaa: «[Ipo kaapoBi muTaHHS,
«IIpo ocoboBuit ckiIamy.

233. Y TeKCTi po3nopsKeHb 3 0COO0BOTO CKIIady, K MPaBHIIO, KOHCTATyIO4Ya
yacTuHa (mpeamOysia) He 3a3HAYAETHCS, KPIM BUIAAKIB MMPU3HAYEHHS HA 1MOcaxy abo
3BUIBHEHHS 3 MOCAJM KEPIBHUX MPALIBHUKIB OPraHOM BHILOTO piBHS ab0 3a 1HIIOIO
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nporeaypor. Y TakoMy pa3l B KOHCTaTyroouid dacTuH1 (mpeamOyJsil) HaBOAUTHCS
NOCUJIaHHS Ha BIAMOBITHUI HOPMATUBHO-TIPABOBUM aKT OpPraHy BHUIIOIO PIBHA Y
TaKiil OCIIJOBHOCTI: BUJ aKTa, YCTaHOBA-aBTOP, laTa, HOMEp, TTOBHA Ha3Ba.

234. Po3nopsiiua yaCTHHA PO3MOPSATKEHb 3 0COO0BOTO CKJIaay MOYHMHAETHCS, K
npasuno, 3 giecnoa y dopmi indinitusy: «IIPUUHATU», «IPU3HAUUTW,
«ITEPEBECTW», «3BUUIBHU TNy, « BIAPAAUTN», <HAJATHW», «OI"OJIOCUTN»
tomto. Jlam 3a3Hagarorhcs Benukumu Jitepamu [TPI3BUILIE mpariBHuka, Ha SIKOTO
MOIITUPIOETHCS ISl PO3MOPSIKEHHS, 1 MaJIUMH — HOTO 1M s, 110 6aThKOBI1 MpalliBHUKA
Ta TEKCT PO3MOPSIKEHHS.

VY KOXHOMY MyHKT1 pO3IMOPSII>KEHHS 3 0COO0BOTO CKJIay 3a3HAYa€eThCs MifCTaBa
JUTSL HOTO BUJIAHHSL.

[IyHKT Ta MAMYHKT pO3MOPSHKEHHS MOYMHAETHCS 3 BIACTYIY BiJl JIIBOTO IOJIS
JTIOKyMEHTY (ab3airy).

[Tin yac o3HallOMJIEHHSI 3 PO3MOPSKEHHSIM 3TaJlaHUMU Y HbOMY OcO0aMu Ha
NEepIIOMY  MPUMIPDHUKY  PO3MOPS/KEHHS YW  HA  CIELIaIbHOMY  OJaHKy
MPOCTABIISIOTHCA MIAMKUCH 13 3a3HAYCHHSIM JITaTU 03HAHOMIICHHS.

VY po3nopsikeHH1 PO MpU3HaYeHHsT a00 3BUTLHEHHS MpalliBHUKA 3a3HAYA€THCS
MOBHA JaTa (YMUCIO, Micsllb, PIK) (PAaKTUUHOrO BUXOAY MpalliBHUKA Ha POOOTY
(MpUMHUHEHHSI TPYAOBHUX BIJTHOCHH), PO3MIPH HOro MocajgoBOro OKJIAay BIAMNOBIIHO
JI0 IITATHOTO PO3MHKCY, HaA0AaBOK Ta JIOTUIAT.

235. Y 3BeleHUX PO3MOPSKEHHAX 3 O0COOOBOTO CKIAMy M0 PO3MOPSIUOi
YaCTHUHHU BKJIIOYAETHCS 1H(OpMAIliS, IO PO3MINIYETHCS Y Takid MOCITIJOBHOCTI:
NPUIHATTS Ha poOOTY (cimyk0y), mepeBeieH s, 3BUTbHEeHHA. [Ipy 11boMy 70 OHOTO
3BEJICHOTO PO3MOPSKEHHS HE MOXeE BKIIOYaTtucs iHdopmarlis, ska 3riIHO 13
3aKOHOJJABCTBOM MA€ Pi3HI CTPOKHU 30€piraHHs.

VY 3BeneHHUX pO3NOPSAIHKEHHSIX MPI3BUIIA OCI0 Y MeXaX MyHKTIB PO3MIIIYIOThCS
3a asipaBiTOM.

236. CminbHE pPO3MOPSDKEHHS TOJOBH OOJIACHOI paayd Ta TOJIOBU 0OOJacHOI
JepKaBHOI aAMiHICTpallli oOPMIISETHCS HAa YUCTUX apKymiax mamnepy dopmary A4
(210 x 297 wmimimerpiB). JlepkaBuuii ['ep6 Ykpainu min yac oGOpMIICHHS TaKHX
aKTiB HE BIATBOPIOEThCS. HallMeHyBaHHS yCTaHOB PO3MIILYIOTHCSl HA OJHOMY PiBHI, a
Ha3Ba BUIY JOKyMEHTa — mocepenuHi. /lata chiibHOrO po3MOPSIKEHHS MOBHHHA
OyTH €IWHOI0, BIAMOBIZATH J1aTi OCTAHHBOTO IMIJMHKCY, & PEECTPAIlIMHUNA 1HIEKC
JTOKyMEHTA CKJIQIaTUCA 3 PEECTPAIlliHUX 1HAEKCIB, SKI MPOCTaBIAIOTHCA dYepes
npaBoOiUHY TIOXWJIY PHUCKY B TOCHIJIOBHOCTI TMIAMUCAHHS  PO3MOPSIKCHHS
KEepiBHUKaMM yCTaHOB. Po3mopsiaua dYacTMHa MOXKe TOYMHATHCS 13 CIIB
«30BOB’A3YEMO». ITianucu KepiBHUKIB YCTAHOB PO3TAIIOBYIOTHCS HUKYE TEKCTY
Ha OJJHOMY PIBHI 1 CKPIIUTIOIOTHCSI TePOOBUMU MeYaTKaMU 1IUX YCTAHOB.

KinbkicTh NPUMIPHUKIB CHUIBHUX PO3NOPSAKEHb MOBUHHA BIJMOBIIATH
KUTBKOCTI YCTaHOB, IO 1X BUAAIOTh.
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237. MexaHi3M TMOJaHHS HOPMATUBHO-TIPABOBUX AaKTIB MIHICTEPCTB, 1HIIMX
IEHTPAIBHUX OPTaHIB BUKOHABYOI BJIAaJM, a TAKOX IHIIMX OpPTaHiB, aKTH SKHX
BIJIMTOBITHO /10 3aKOHOJABCTBA MMiJISATAIOTh JACpKaBHIM peecTpairii B MiH 10CTi, Horo
TEPUTOPIATILHUX OpraHax, BCTAHOBIIOETHCS [1010KeHHSIM PO Iep:KaBHY PEECTPALIiIO
HOPMATHUBHO-TIPABOBUX AaKTiB MIHICTEPCTB, IHIIUX OPraHiB BHUKOHABUOi BIAJH,
3aTBepkeHUM moctaHoBoro Kabinery MinictpiB Ykpainu Big 28 rpyaus 1992 p.
Ne 731 (3II Ykpaiam, 1993 p., Ne 1-2, ct. 28; Odiuiitamii Bichuk Ykpainu, 1998 p.,
No 42, ct. 1551; 2008 p., Ne 25, ct. 770), Ta mOpsIAKOM TOJaHHS HOPMAaTHUBHO-
MPaBOBUX AKTIB Ha JIEP’KaBHY PEECTpallilo, BA3HaYCHUM MiH IOCTOM.

238. Po3nops/UKEHHS HYMEpPYIOThCA Yy MOPAAKY iX BHIAHHA Yy MEXax
KaJICHIApHOTO POKYy. PO3MOpSIKEHHS 3 OCHOBHOI AISUIBHOCTI, 3 aJMIHICTPAaTUBHO-
rOCHOJIAPCHKUX MHUTaHb Ta 3 O0COOOBOrO CKJIaxy MarlTh OKPEMY HOPSIKOBY
HyMmepanito. Peectpamiro posnopsypkenp 3xilicHioloTh B CEIO (cnemiambHOMY
KypHaui). PeectpamiiHuéi HOMEp pO3MOPSKEHHS CKIANAEThCS 3 TOPSIKOBOTO
HOMeEpa BiJ] MOYaTKy poky Ta jitepu (auB. m. 131 miei [HcTpyKIIiT).

[Ipy npoMy Ha mNanepoBUH NPUMIPHUK BIJIMOBIJIHOTO aKTa MPOCTABISIETHCS
HOMEp Ta JaTa peecTpailii, siki Oyio aBromatuuHo npucBoeno CEJIO.

239. Komii po3mopsKeHb 3aCBIAUYIOTHCS 3aCTYITHUKOM KEpiBHUKA amapary —
KEpPYIOUMM CIIpaBaMU BUKOHABUOT'O anapary o0JacHOI paju, IOcaJ0BO0 0C00010, Ha
Ky MOKJa/JeHI OOOB’S3KM 3 BEIEHHS KaJpoBOi poOOTH Yy BHKOHAaBUOMY arapari
obnmacHOi pamu. Y pa3l BIACYTHOCTI — 3aCTyIHUKOM KEpyIOUuOTo CIpaBaMu —
HayaJbHUKOM BIJIJIUTY OpraHi3aliiHoro 3a0e3rneueHHs qisJIbHOCTI pajid BUKOHABYOTO
anapaty o0J1acHOI paju, 3acTYNNHHKOM KEpYyKudoro CHpaBaMH — HayaJlbHUKOM
3arajbHOTO BIJUIUTY BUKOHABUOTO anapaTy 00JIacHOI pajiu.

Komii po3nopsmkens HAACUIAIOTHCS 3aiHTEPECOBAHUM YCTaHOBaM, MOCAJ0BUM
oco0am, MpalliBHUKaM y eJIeKTpOHHIH (hopMi. Y pa3i HEOOX1THOCTI HAJACHIAHHS KOTIi1
pO3MOpsKEHHS ycTaHOBl, sika He € ydyacHukoMm CEJIO, cuctemm B3aemoii, i
HAJICUJIAE€THCS KOMisl y manepoBiil popMi. Y TakoMy BUNAAKY CKJIAJA€ThCS CIHUCOK
PO3CWIIKM (JIMIIE IIOAO THX YCTAaHOB, SIKUM HAJCUJIAETHCS y ManepoBiil ¢opmi), 110
HIIUCYETHCS MPALIIBHUKOM, SIKHI MOTO CKIIaB.

240. Ha xox#ne, Bugane posnopspkeHas B CEJIO, ctBoproersest PMK no sxoi
npuenanyeThes ckankomist (Word Bepcis) po3nopsiaoro T0KyMEHTA.

241. VYV PMK po3nopsipkeHHsI HyMEPYEThCS Yy MOPSAKY 1X BUAAHHS y Mexax
KAJICHJAPHOTO POKY; PO3MOPSKEHHS MalOTh OKpPEMY TOPSAJKOBY HyMeEpalito
(muB. . 238 i€l [HcTpykii).

242. O3HailoMJIeHHS TpAIiBHUKIB BHUKOHABYOIO amapary oOjacHoi paau 3
PO3MOPS/KEHHAM 3IHCHIOETbCST B elekTpoHHi ¢dopmi 3acobamu CEJIO, 3a
HEOOX1THOCTI1, HaJIA€THCS MarepoBa BEPCist PO3MOPSTHKCHHSI.

243. O3HailoMJIEHHS MPAaIiBHUKIB 00JACHOT paau 3 PO3MOPSAUYUM JOKYMEHTOM
3JIIACHIOETHCS B €JIEKTPOHHIM PopMmi.
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dakt o3HAMOMIJIEHHS TOCaJO0BOI 0COOM OOJaCHOI paaud 3 PO3MOPSIUYNUM
noKyMeHTOM 3paiiicHioeThes 3acobamu CEJIO 3 BUKOpHCTaHHSM KBaji(hiKOBaHOTO
SJIEKTPOHHOTO TIMUCY BiAMOBIAHOI TOCAA0BOI OCOOH.

®akT MOBEJACHHS PO3MOPATYOrO JOKYMEHTa 0 BiJloMa IMOCaZOBOi OCOOH
obmnacHoi paau 3aiiicHIoeThest 3acobamu CEJIO.

Cny>x00B1 JTUCTH

244. Cny>k00B1 JUCTH CKIAIAIOTHCS 3 METOI0 OOMIHY iHGOpMAIIEI0 Mk
yCTaHOBAaMHU SIK BIAMOBIJI HAa BUKOHAHHS 3aBlaHb, BU3HAYECHWX B aKTax Ta
JOPYYCHHSIX OpTaHiB JCp)KaBHOI BIIaau, Opra”iB Biagud ABTOHOMHOI PecmyOmiku
Kpum, Ha 3anutu, 3BepHEHHS], a TAKOX K 1HIIIATUBHI Ta CYyNPOBIIHI JTUCTH.

245. Y pa3i HasgBHOCTI TIJCTaB, SKI BU3HAIOTHCA OOIPYHTOBAHUMH JIS
CTBOPEHHsI O0JIACHOIO PAaJIOI0 JIOKYMEHTIB y TMarepoBid (opmi, CIy>KOOBUM JHCT
oQOpMITIOETHCA Y TManepoBid GpopMi HA crelialbHOMY JUIs JIUCTIB OaHKy dopmary
A4 (210 x 297 wmimimerpiB). SIKIIO TEKCT JHMCTAa HE MCPEBUINYE CEMH PSJKIB,
BUKOpPUCTOBY€EThCS OnaHK Gopmaty AS (210 x 148 minimeTpiB).

CnyxOoBuid JIMCT B €NEKTPOHHIN (Gopmi odopmMiItoeTbCs Ha OJaHKY,
aBToMaTn4HO 3reneposanomy CEJIO.

246. Jluct Mae Taki pEKBI3WUTH: JlaTa, PEECTpAIlifHUI 1HIEKC, MOCWIAHHA Ha
peeECTpallfHUI 1HAEKC 1 JaTy JOKYMEHTa, Ha SKUU Ja€ThCs BIANOBIIAbL, aapecar,
3aroJIOBOK JI0 TEKCTY, TEKCT (OCHOBHHMM PEKBI3UT CIY>KOOBOTO JIMCTA), BIAMITKA PO
HAsIBHICTH 10JATKIB (y pa3l moTpedu), MiNKC, BIAMITKA PO BUKOHABIIS.

247. JlaToro MHCTa € AaTa HOTO peecTparii.

248. Sk mpaBuIIO, Y JUCTI MOPYIIYETHCS OHE MUTAHHS.

249. TekcT nMcTa BUKIAAAETHCS BiJl IEPIIOi 0COOM MHOKUHU 3 BUKOPUCTAHHSM
CJIB: «MPOCUMO TOBIJIOMHUTH...» «PO3’SICHIOEMO, III0...», ab0 Bi TPEThOi OcoOHU
OJIHUHU — «MIHICTEPCTBO 1HPOPMYE...», «yMPaBIIHHS BBAXKAE 32 JOLLILHEY.

Akmo IMcT cKiIaJieHo Ha OJIaHKy ITOCaoBOi OCOOHM, TEKCT BUKIQJAETHCS BiJl
MIEPINOi 0COOM OJTHUHU — IIPOIITY...», KIIPOTIOHYIO...».

250. Ciy>x00B1 JTUCTH TAMUCYIOTHCS BIAMOBIIHO 0 1i€l [HCTpyKILii.

251. Cnyx060BHii JUCT y nanepoBiii (opmi Bi3ye aBTOp JOKYMEHTA, HA4aJIbHUK
CTPYKTYpPHOTO TMIAPO3/1JIy BHUKOHABYOro arapaTy oOJacHOi paju, B SKOMY HOro
CTBOPEHO, y pa3l MoTpedu (SKIIO B JHUCTI MOPYIIYIOTHCS BaXXJIMBI Ta MPUHIUIIOBI
NUTaHHS) KEpPIBHUKU 3alHTEPECOBAHUX CTPYKTYPHUX MIAPO3ILIIB BHUKOHABYOTO
amapary oOjacHOI pajau, HadalbHHUK (TMOcazoBa 0co0a) IOPUANYHOTO BIIILITY
BHKOHABYOTO amapaTy 00JIacHOI pajy, YIIOBHOBa)keHa 0co0a 3 MHUTAaHb 3amOOIraHHS
Ta BHSBIEHHS KOPYMIli — KOHCYJbTAHT BIJIUTY IOPUIAIHOTO 3a0€3MEUCHHS
BUKOHABYOTO amapary o0JIacHOI paau, a TaKOoX 3aCTyIHHUK KEpiBHUKA amapaTy —
KepYIOUnii ClipaBaMH BUKOHABUOTO arnapaTy 00JacHOi pajiu.
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JIOKyMeHTH 10 3acijaHb KOJIET1aJIbHUX OpraHiB

252. IlinrotoBka Ta o(OpMIIEHHS JOKYMEHTIB JI0 3acifjaHb KoJIeT1aJbHUX
OpraHiB 3AIMCHIOIOTBCS 3 METOI0 OpraHi3aliifHOro 3a0e3MeYeHHs BiAMOBIIHOTO
Oprasy.

253. 3acigaHHs  KOJETialbHUX  OpraHiB  MPOBOIATHCS  BIAMOBIAHO  JO
3aTBEPKEHUX TUIaHIB iX poOOTH Ta y pa3l moTpeou.

VY mnaHi poOOTH KOJIET1albHOTO OpPraHy 3a3HA4yaroThbCsi MUTAHHS, 1[0 MOBHHHI
po3MsiaTucs, JAara po3risAy, Mpi3BUIE, IM’S JOINOBiJladya Ta HallMeHyBaHHS
CTPYKTYPHOTO MIiJIPO3TY KOJET1aJIbHOrO OpraHy, SKMM TOTye JIOKYMEHTH IS
pO3MIISIIy MUTaHHS KoJIeTialbHUM opraHoM. [IpoekT miany poOOTH KOJET1aJbHOTO
OpraHy CKJIQJa€ThCs CEKpPEeTapeM I[bOTO0 OpraHy 3 YypaxyBaHHSM MPOIMO3UIIIN
CTPYKTYPHUX IIJIPO3A1LTIB I[LOTO OpPTraHy.

KepiBHUKM CTPYKTypHHX MiAPO3JLIIB KOJIETIAIbHOTO OpraHy MOJIAl0Th I
BKJIFOYEHHS /10 IUIaHy pOOOTH KOJETiaJlbHOrO OpraHy NEpeNiK MUTaHb, SIKI BOHH
BBAXKAIOTh 32 HEOOXIJIHE pPO3IJISIHYTH Ha Koro 3acigaHHl. [lo mepenmiky aonaeTbcs
JOBIKa 3 OOIPYHTYBaHHSM IMIJCTaB JJIi BHECEHHS MNHTaHHS Ha PO3IJSA
KOJIET1aJIbHOTO OPTaHy.

3aTBepPKEHUN KOJIET1aJIbHUM OpPTraHoOM IUIaH POOOTH JOBOAUTHCA /0 BlaoMa
YJICHIB KOJIET1aJIbHOTO OPTraHy 1 KePIBHUKIB CTPYKTYPHHX MiAPO3LTIB KOJIET1aIbHOTO
oprany. JlojaTkoBI NHUTaHHA A0 3aTBEPKEHOTO IUIAHY pOOOTH KOJETriaabHOTO
OpraHy MOXYTh OyTH BKJIFOUEHI 3a pillIeHHSM HoTo Toj0oBU. CekpeTap KOJerialbHOTO
oprany iH(GOpPMY€E BCIX WICHIB KOJIET1aJbHOTO OpraHy Ta BIANOBIAAJIbHUX BUKOHABIIIB
PO BHECEHI JI0 TUIAHY 3MiHH.

254. JIokyMeHTH 3 MUTaHb, 0 BHOCATHCA HA PO3TIISIT KOJIET1aIbHOTO OpraHy,
MOBUHHI MOAABAaTUCS BIAMOBIAHO O BHUMOI 3aKOHOJABCTBA. 3a3HAu€Hl JOKYMEHTH
MICTSITh:

JIOTIOBI/IHY 3alMCKy, aJpecOoBaHy KoJieriaJibHOMy oprany (y pasi motpedu), B
SKIM IPYHTOBHO BUKJIJI€H1 MUTaHHS 3 BUCHOBKaMU 1 IPOIO3UIIISIMU;

MPOEKT pIlIeHHS (PO3MOPSHKEHHS, TOCTAHOBHM) KOJIETIaIbHOTO OpTraHy,
3aBI30BAHMM  KEPIBHMKAMU 3alHTEPECOBAHUX CTPYKTYPHUX MIAPO3AUIIB, Ta
JOKYMEHTH JI0 HOTO (aHAIITUYHI JOBIAKM, TaOJIUIll, AlarpaMu TOIIO), 3aBi30BaH1 1X
KEepIBHUKAMHU;

JOBIZIKY TIPO TIOTOKEHHSI TIPOEKTY PIMICHHS (PO3MOPSKEHHS, TOCTAaHOBH) 13
3alHTEPECOBAHUMH CTPYKTYPHUMH MiAPO3iIaMu 00JIaCHOT pajl Ta y pasi moTpedu
IHIITUMHU yCTaHOBAMH,

CIIUCOK 0C10, 5IK1 3alpOIIYIOThCS Ha 3aCiIaHHS KOJIET1aJIbHOTO OpPraHy;

1HII1 TOKYMEHTH, HEOOX1AH1 JJI PO3IJISAy MUTAHb.

255. JIokyMeHTH, MiATOTOBJIEHI IJIsl PO3TIISAY KOJETialbHUM OPraHOM, a TaKOX
OJIMH MIPUMIPHUK iX KOMIiH, 30€piratoThCsl y CEKpeTaps KOJErialbHOTO OpraHy.

256. Y pasi NpOBEIECHHS 3aKPUTOTO 3acCiJaHHS KOJIET1aJIbHOTO opraHy ato
3aKPUTOrO OOTOBOPEHHS OKPEMMX IUTaHb IMATOTOBKA JIOKYMEHTIB 3 BiJMOBITHUX
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NUTaHb 3IIHCHIOETHCS 3 TOTPUMAHHAM MOPSAAKY poOOTH 3 TOKYMEHTaMH, L0 MICTATh
1HpOpMaIli0 3 0OMEKEHUM JOCTYTIOM.

257. 3a mAroToBKYy MOKYMEHTIB JUIsl TIPOBEICHHS 3acijlaHb KOJIETiaIhbHOTO
OpraHy BIJITOBIIaI0Th KEPIBHUKHU 3a1HTEPECOBAHUX CTPYKTYPHHUX IT1IPO3/ILIIIB.

258. Cekperap KOJIErialbHOIO OpraHy 3A1HCHIOE KOHTPOJb 32 CBOEYACHUM
MOJIaHHSAM JIOKYMEHTIB Ha PO3IJIS] Ta MEpeBipsA€ X HA HASBHICTh Y MOBHOMY 00Cs31
Ta MPaBUIBHICTH O)OPMIICHHS.

JIOKyMeHTH, TOJaHi 3 MOPYUICHHSIM YCTAHOBJIEHOTO MOPSAIKY 1 CTPOKIB, N0
PO3TIIALY HE NPUNMAIOTHCHL.

259. Pe3ynbrat  3acilaHHS  KOJIET1aIbHOTO  OpraHny  O(OPMIIIOIOTHCS
MIPOTOKOJIOM.

[IpoToKOT KOXHOTO 3aciflaHHS KOJIETIaIbHOTO OpraHy CKJIQJa€Tbes 3
ypaxyBaHHSM BUMOT, 3a3HAYCHUX Y 11K [HCTpyKITii.

260. Bumoru 10 opopMIIeHHS, MIATOTOBKH, BI3yBaHHS Ta iH. MPOEKTIB PIllICHb
IUIEHAPHUX 3acifjaHb ceciii 00JacHoi paau, peKOMEHJAll Ta BUCHOBKIB MOCTIMHUX
KoMiciii oOnacHoi paau 3a3HaueHi y Permamenti I[lontaBcbkoi o6macHOl paju,
[TonoxeHH1 Ipo MOCTIiHI KoMicli 06s1acHO1 panu Ta i [HeTpykiii.

261. Butsaru 3 mOpoTOKONIB O(OPMIIIOIOTECS Ha BIANOBIAHOMY OJaHKY 1
3aCBIIUYIOThCS TIe4aTKoIo (0e3 300pakeHHs repoa).

OdopmiteHHSI TOKYMEHTIB MPO BIAPSIKEHHS

262. Cny»00B1 BIIPS/KCHHS KEPIBHUIITBA Ta TMPAIliBHUKIB BHKOHABYOTO
amapary 00JIaCHOI paJy 3MIHCHIOIOTHCS JJiI BUKOHAHHS CIIYKOOBHX JOPYYEHB 1032
MICLIEM iX MOCTIHHOI pOOOTH (32 HASIBHOCTI JOKYMEHTIB, 10 MIATBEPIKYIOTh 3B’ 30K
CIIy’K0O0BOT0 BIAPSAJIKEHHS 3 OCHOBHOIO AISUTBHICTIO 00JIACHOT pajin).

VY paszi HEOOX1AHOCTI FOTY€EThCS JOMOBIIHA 3alMCKa HA iM'S TOJIOBU O0JIACHOI
paau, B SKIA 3a3HA4Ya€ThCsl MPO T€, KyIW, Ha SIKUW CTPOK, 3 KO METOI0
BIJIPSJIPKAE€THCS TIPAIliBHUK.

JlomoBiiHA 3amKcKa pa3oM 3 MPOEKTOM PO3MOPSIKEHHS MPO BIAPSIKEHHS,
HAJIA€ThCsl TOJIOB1 00JacHO1 pajau, SK MPaBUIO, HE TMI3HINIE HIX 3a TpU J0OH 10
MOYaTKy BIAPSHKECHHS.

263. [lns peectparii BIiApSIKEHb BEACTHCS OKPEMHM mamepoBuii  ado
CIIEKTPOHHUI XKypHaJ (1o1aTok 12).

264. Ilicns moBepHEHHS 3 BIAPSIKEHHS MPALIBHUK TOTYE y TPUICHHUU CTPOK
MUCHMOBUH 3BIT MPO BIAPSKCHHS (BUKOHAHHS 3aBJaHHS), & TAKOX IMOJIAE 3BIT MPO
BUKOPUCTAHHS KOIUTIB Y CTPOKH, BU3HAYEH] 3aKOHOJABCTBOM.

3BIT NpoO BiApAJKEHHS (BUKOHAHHS 3aBJAaHHS) Ta 3BIT MPO BUKOPUCTAHHS
KOIITIB TMIANUCYIOTECA TPAIlIBHUKOM, SIKAWA TiepedyBaB Yy BIAPSA/DKEHHI, Ta
MePEeTAEThCS 10 CTPYKTYPHOTO MiAPO3MLTy BHKOHABUOTO amapaTy OO0JIaCHOI paau
BIJIITOBITHO 10 IIOBHOBAYKEHb.
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[Tpo€eKTH €IeKTPOHHUX JIOKYMEHTIB
Iliocomoesxa

265. 3a mATOTOBIECHUIN MPOEKT €JIEKTPOHHOTO JOKYMEHTa BIAMOBIIAIBHUM €
aBTOp JIOKyMEHTA.

3a opranizaiilo BUKOHAHHsS €JIIEKTPOHHOTO JOKYMEHTa BIANOBIIaOTH 0OcCOOW,
3a3HauYCHI B €JICKTPOHHIN PE30JIIOIIi.

266. IligrotroBka TIPOEKTY €JIEKTPOHHOTO JOKYMEHTa 3IIMCHIOEThCA 3
ypaxyBaHHSAM TaKUX BUMOT:

MPOEKT €IEKTPOHHOTO IOKYMEHTa roTyeThesi aBTopoM fgokymeHTa B CEJ1O;

y pa3l HagBHOCTI CYNPOBIJHUX MaTepialliB /O IMPOEKTY EIEKTPOHHOTO
JIOKYMEHTa BOHHU JIOJAIOTHCS JIO MPOEKTY EJIEKTPOHHOTO JAOKYMEHTa BHUKIIIOUHO B
€JeKTPOHHIA (opmi (30kpema TabiuyHl Ta rpadiuyHl Marepiand, (QOTOKomIi
JOKYMEHTIB, 3aBaHTAXKEHI y cucTeMy Yy (ailylax QopMariB, BU3HAYEHUX AKTAMHU
3aKOHO/IaBCTBA);

BHECEHHS JI0 MPOEKTY EIEKTPOHHOTO TOKYMEHTa MOCHJIaHHS Ha JOKyMEHT(H),
Ha BUKOHAHHS SIKOTO(MX) CTBOPEHO BIAMOBIIHUM MPOEKT;

BHeceHHa 10 PMK B aBTOMaru3oBaHOMY peXUMi 1HJEKCY CIOpaBd 3a
HOMEHKJIATypOIO0 CIpaB, JO SKOi BIJIHOCUTBCS €JIEKTPOHHUN JOKYMEHT, LIO
CTBOPIOETHCS;

dbopMyBaHHS MEpeNiKy MOTOHKYBadiB, MANMKCYBayiB Ta aapecatiB y PMK.

267. Im’s aiiry BUXITHOTO TMPOEKTY €JIEKTPOHHOTO JOKYMEHTA, CYMPOBITHUX
Ta 1HIIUX MaTepiajiB 10 HOrO MOBUHHO MaTH CTUCITY YHI(IKOBaHY Ha3By, siKa YITKO
BUXOJUTH 13 MPUHAICKHOCTI BMICTY (paiiiy, HanmpuKkiai;

Jlucer ...

JlomoBigHa 3amucKa ...

Posnopsmkenss opo ...

J1 Tlopsinok (MogoXeHHs, IHCTPYKIIiSl TOIIO) ...

J2 Tabmuus (rpadik, miaH TOLIO) ...

CkaHoBaHa KOMis JIUCTA ...

Bizyeannua ma nocodoicenns
268. [ToromxeHHs IPOEKTY €IEKTPOHHOTO TOKYMEHTA MOJISArae y HOro Bi3yBaHHI
YHOBHOBaXEHUMHU ocobOamu, 3a3HaueHumu B PMK, mo 3aGesmeuyerscss CEJIO Ha

mijcTaBi chopMOBaHOTO MEPEITIKY MOTOKYBadiB, 3a3HaueHnx y PMK.

269. Tndopmarris npo MOroKeHHs, BIAXUICHHS a00 MOBEPHEHHS aBTOMATUYHO
BHOcHUTKCA 1o PMK.

270. Ilopsmok Bi3yBaHHs Ta MEPEIIK MOCAIOBUX OCIO, SIKi MOBUHHI 3aB13yBaTH
JIOKYMEHT, BU3HAYA€ MPAIliBHUK, KW CTBOPIOE JOKYMEHT, BUXOJSAYHU 3 HOTO 3MICTY



61

Ta BIAMOBIIHO 10 AaHoi IHcTpykiii, Permamenty o06macHOi paau, MOJIOKEHHS PO
MOCTIiHI KOMicii 00JIacHOT paan, TOCaTOBUX IHCTPYKITIH Ta iH.

[ToromkxeHHs Ta MiAMUCAHHS MPOEKTY €IEKTPOHHOTO JOKYMEHTA 31HCHIOETHCS
y TaKOMY TOPSAKY:

MPOEKT EJIEKTPOHHOTO JOKYMEHTA CII0YaTKy Bi3y€ThCsl HOTO aBTOPOM;

MIPOEKT EIEKTPOHHOTO JOKYMEHTA MOTO/KYEThCSI KEPIBHUKOM BiJIITOBITATHFHOTO
mipo3ainay (aBTopa JOKyMEHTA); YIIOBHOBaKEHOIO OCOOOI0 3 MTUTAHb 3aI00IraHHs Ta
BUSIBJICHHSI KOPYMI[i — KOHCYJBTAaHTOM BIAJIIIY IOPUAUYHOIO 3a0€3MEUECHHS
BUKOHABUYOIO arapary obJjiacHOi paau (y pa3l HEOOX1JHOCTI); OCaJOBUMU 0COOaMH,
SAKUX CTOCYEThCA JIOKYMEHT; HadYaJIbHUKOM (TIOCaJ0BOK0  0CO00I0)  BiIALTY
IOPUUYHOTO 3a0e3MeueHHs BUKOHABUOTO arapaTy o0JacHOi pajy 3a pe3ysibTaTaMu
IPOBEJACHHS OPUAUYHOI eKcrepTus3u (auB. .01, 274-277 uiel IncTpykmii); iHIIMMH
MOCAJIOBUMH  OCOOaMH, SIKUX CTOCYEThCS JOKYMEHT; 3acCTYITHHUKOM KEpiBHUKA
amapaTy — Kepyl4HMM CIpaBaMd BHKOHABUOTO amapary o0JacHOi paju; MepiiiMm
3aCTYMTHUKOM TOJIOBU 00JlacHOi paau (y paszl HEOOX1THOCTI) , 3aCTYIIHUKOM TOJIOBU
0o0JacHOi paau BIANOBIAHO 10 po3moAury o00B’s3KIB (y pa3l HEOOXIAHOCTI), NpH
IOMY Bi3yBaHHSI MPOEKTY EJIEKTPOHHOTO JOKyMEHTa HE 3aTBEP/KY€ 3a3HAYCHHM
JOKYMEHT (BCl MOCaJ0BI 0OCOOM, SIKI MOTOJKYIOTh JOKYMEHT 3a3HA4aroThCs Yy
nepeniky norokysadiB y PMK y BiANOBIIHINM MOCTIAOBHOCTI);

y pasi MOTO/KEHHS MPOEKT €IEKTPOHHOTO TOKYMEHTA MOT0[)KyBay Bi3YE;

micas BidyBaHHs Bcima 3a3HadeHMMH B PMK mnoromxyBayamu CEJIO mpoekt
CJIEKTPOHHOTO  JIOKyMEHTa HAJCHIIA€ThCA Ha  MIANUCAHHS  (3aTBEP/>KECHHS)
3azHaueHomy B PMK mianucysauy.

271. He mnoromxeHuil y BIANOBIIHOMY TMOPSAKY TMPOEKT EIEKTPOHHOTO
JIOKyMEHTA HE TIePeIa€ThCs Ha MIMUCAHHS (3aTBEPIKEHHS).

272. Tloromxysaui 3a ¢akrom HagxomkeHHs a0 Hux udepe3 CEJIO mpoekty
€JIEKTPOHHOTO JOKYMEHTa OepyTh ydacTb y MOro ONpalfOBaHHI B YaCTUHI, IO
CTOCYETHCS X KOMITETECHIII.

273. CBOO TMO3MIIIIO MO0 OMPAIBOBAHOTO MPOEKTY €IIEKTPOHHOTO JOKYMEHTA
MOTOJ/KyBau JIOBOJAUTH 110 BigoMma BiamoBiganbpHOro miaposaury depes CEJIO.
BiamoBinna mo3uilis mMae OyTH YiTKO OOIPYHTOBaHOIO, a y pa3l HEOOXiTHOCTI
BUKJIAJICHA Y TEKCTI MPOEKTY EJIEKTPOHHOTO JOKYMEHTAa B PEKHUMI BUIIPaBIEHb (y
BUTJISIII HOBOI PEIAKITlT HOTO OKPEMUX TOJIOKEHB ).

VY pa3i BHECEHHS PENaKIIMHUX MPABOK JI0 MPOEKTY EIEKTPOHHOTO TOKYMEHTa
CEJO:

30epirae MOTOYHY BEPCIIO MPOEKTY €IEKTPOHHOTO JOKyMeHTa (6€3 pemakiiinHmux
MPaBOK) 3 yciMa HaKJIaJeHUMHU Ha Hel KBaIi(DiKOBAaHUMHU EJIEKTPOHHUMHU MiANKCaMU
(110 MATBEPAXKYIOTHCA) B apXiBl BEpCii MPOEKTY E€JIEKTPOHHOIO JTOKYMEHTA;

CTBOPIOE ~ HOBY  BEpCIl0O  TMPOEKTY  €JIEKTPOHHOrOo  JOKyMmeHta  (0e3
KBaJI1(DIKOBAHOTO EJICKTPOHHOTO IMIJMKCY), KA CTA€ MOTOYHOK BEPCIEID MPOEKTY
€JICKTPOHHOTO JOKYMEHTA, JI0 SIKOi 30epiratoThCsl BC1 BHECEHI peAaKIliiiHI MPaBKU Ta
HaIpaBJisie HOro Ha MOBTOPHE BI3yBaHHS.
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Vi Bepcii npoekTty 30epiratotbest B apxiBi Bepciii B PMK. PenaryBanus Bepcii,
30epexxenux B apxiBi PMK 6nokyetbcs. PegaryBanss moto4yHoi Bepcii OJIOKyeThbCs
ICJTS IMiITUCcaHHs (3aTBEPKCHHS) TOKYMEHTA.

FOpuouuna excnepmusa

274. IOpuguuHa ekcrmepTu3a TMPOXOAUTh y  CJIEKTPOHHIM  dopmi 3
Bukopuctanuam CEJIO.

275. 3a pe3ynbTaTaMy IOPUIUYHOI €KCTIEPTU3H, Y pa3l HASIBHOCTI 3ayBaKE€Hb 10
MPOEKTY EIEKTPOHHOTO JIOKYMEHTa, YIIOBHOBaKEHA 0C00a CTPYKTYPHOTO ITiIPO3ALTY
BI/IMOBIHO 70 MOBHOBA)XXEHBb IOTYE B EJIICKTPOHHIN (opMi BHUCHOBOK 3a (hOpPMOIO,
3aTBEepKEHOI0 MiHICTEPCTBOM IOCTHIIIT YKpaiHH.

276. BucnoBok BHocuTbcs 10 CEJIO sk BHYTpIIIHIN JAOKYMEHT, JIOT14HO
MOB’SI3aHUM 13 MPOEKTOM, JI0 SKOTO BiH IMIJATOTOBJIEHUH, 32 MIAMKCOM YITOBHOBaXKEHO1
0COOU IOPUAUYHOTO BIJILITY.

277. Y pa3si BIACYTHOCTI 3ayBaXK€Hb 10 TPOEKTY EIECKTPOHHOTO IOKYMEHTA
YIOBHOBa)X€Ha 0c00a CTPYKTYPHOTO MiAPO3/LTYy BIAMNOBIIHO A0 MOBHOBAXKEHb BI3ye€
IIPOEKT €JIEKTPOHHOrO tokyMeHTa B CEJ]O.

Tlionucamnns npoekmis e1eKmpoHHUX OOKYMEHMIB
Ilionucysau

278. Y BHUKOHaBUOMY amapari o0JlacHOi pajay MiANMHCyBayaMH EJIEeKTPOHHUX
JIOKYMEHTIB € TOJioBa 00JacHOi paju, MEPIIUKA 3aCTYNMHHUK TOJOBH OOJacHOi pajw,
3aCTYIIHUK TO0JIOBU OOJACHOI paju, BIAMNOBIAHO A0 PO3NOJALTY OOOB’SI3KIB Ta
3aCTYIIHUK KEpIBHUKA amnapary — KEepyHuHMid chopaBaMd BHKOHABUOTO amapary
o0nacHOI pagu B MeXaxX CBOIX ITOBHOBAKE€Hb, BHU3HAYEHUX Vy BIANOBIIHUX
HOPMATHBHO-TIPABOBUX JOKYMEHTaX (MOJIOKEHHSX, [OCAaJOBUX  IHCTPYKIISX,
PO3MOPSIIPKEHHAX). Y 3a3HAYEHUX JAOKYMEHTaX BHM3HAYAE€ThCS TaKOXK MOPSAIOK
MU CAHHS TOKYMEHTIB 1HIIMMH 0CO00aMH y pasi BiICYTHOCTI TOJIOBUA 00JIACHOT pajau
Ta TOCAJOBUX 0Ci0, sIK1 YIIOBHOBAXEHI 1X MIAMUCYBATH.

279. PexBi3uT MiANUCyBaya CKJIAJAEThCS 3 HAlIMEHYBaHHS MOCaIu OCOOM, sKa
MIUCY€E eTEKTPOHHUM IOKYMEHT, BIACHOTO 1MEH1 Ta MPi3BUIIA, HATTPUKIAT:

["onmoBa o6acHoi paau 1TNC Binacue im’sa [TPI3BUIIE
280. TIpoekTH €IeKTPOHHMX AOKYMEHTIB MIJMUCYIOThCA, K MPABHUIIO, OJIHIEIO

10CaJI0BOI0 0CO000, a Y pasi, KOJU 3a 3MICT MPOEKTY EJICKTPOHHOTO JOKyMEHTa
BIIMOBIAIBHI KiJIbKa 0¢10 — 1BOMa abo Ouiblie rmocagoBuMu ocodamu. Ilpu oMy
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PEKBI3UTH TOCAJAOBUX OCI0 — TIAMUCYBaydiB PO3MIIIYIOTHCS OAWH IMMiJ OJHUM
BIJIOBITHO /10 MIANOPSIKOBaHOCTI oci0. Hampukian:

["onoBa o6macHOi paau T IITUC Bnacue im’s [TPI3BUIE

HavanpHUK BiaIimy

(b1HAHCOBOTO Ta rOCIOJAPCHKOTO

3a0€e3IeueHHsI — TOJIOBHUH OyXTanTep

BUKOHABYOTO arapary

o0J1acHOi paau ITHC Bnacue im’s IIPI3BUILE

281. YV pa3l mianucaHHs TPOEKTY CIUIBHOTO €JIeKTPOHHOIO JOKYMEHTa
KUTbKOMa 0co0aMH, SIKi 3aliMarOTh OJTHAKOBI MOCAIH, IX PEKBI3UTH PO3MIIIYIOTHCS Ha
OJIHOMY pIBHI, HAIPUKIIA]L:

I'onosa IloaTaBchkoi 001acHOT I'omosa IlonTaBchkoi 001acHOT pau
Jep>KaBHOI aaMiHICTpaIi
TTIITUC Bnacue im’sa [TIPI3BBUILE ~ miamuc Bnacne im’s [TIPI3BUIE

282. YV pasi BIJACYTHOCTI TOCaJIOBOi OCOOHM, PEKBI3UTH MiAMKCYyBada SKOI
3a3HAYEHO Y IMPOEKTI EJIEKTPOHHOTO JOKYMEHTa, aBTOPOM IPOEKTY CTBOPIOETHCA
HOBUHM TMPUMIPHUK NPOEKTY, B SIKOMY 3MIHIOIOTHCS JIMIIE PEKBI3UTH MIANUCyBaya,
MICAs YOro BIAMOBIIHUN MNPUMIPHUK O€3 MOBTOPHOIO MOTOMKEHHS BHOCHUTHCS Ha
MIJMUC 0C001, III0 BUKOHYE 1i 000B’SI3KHU.

283. SIkmio mignmucyBadeM €JIEKTPOHHOTO JOKYMEHTa € ToJioBa 00JacHOI paau
(mocagoBa ocoba, sika BUKOHYE HOro OOOB’SI3KM) (Hail — KEpiBHUK) MOTOMKEHHMA
IPOEKT €JIEKTPOHHOTO TIOKYMEHTA HaJXOAUTh J0 BU3HAYEHOI YIIOBHOBAaXEHOI 0COOU
TOJIOBH 00JIaCHOT paJid.

284. Y pa3i Konau rosioBa 00JIACHOI paJd BHOCUTH JO MPOEKTY €JIECKTPOHHOTO
noKyMeHTa peaakiiiini npaBku, CEJIO aBTOMaTH4HO CTBOPIOE HOBY BEPCIIO MPOEKTY
€JICKTPOHHOTO JOKYMEHTa, fKa 3a pPIIICHHSIM TOJIOBH O0JIaCHOI paau Moxe OyTu
mimucada 6e3 MOBTOPHOTO ITOT0KCHHS.

285. Tlicas mignucaHHs JOKYMEHTa TOJIOBOIO 00JIaCHOI pajayd B €JIEKTPOHHIM
dbopMi BiH HampaBJISIETBCS Ha peectpaiito Ta HaacuiaeTbes dyepe3 CEB OBB uwm
CEJIO.

[linnucanuii manepoBui MPUMIPHUK, SIKUM BIJIMOBIAHO 10 HOMEHKJIATYPH CITpaB
Mae ToCTiiHMM abo TpuBanuii (moHan 10 pokiB) cTpok 30epiraHHs, pa3oMm 3
PO3APYKOBAHUM TIEPEIIKOM TOCATOBUX OCI0, SIKUMU MOTOKEHO MPOEKT TOKYMEHTa
(mocana, mpi3BuIle, iM’s, IO OATHKOBI, JaTa MOTOJKEHHS), TIEPEIAEThCS 10 CITYKOU
JI0BOACTBA JiJIsl 30epiraHHsi Ta (OpPMyBaHHS y CIpaBy 3TAHO 3 HOMEHKIIATYPOIO
CIIpasB.
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286. Bigxunenuii mignucyBadem npoekt noBepraetbess CEJIO itoro aBTopy i3
3a3HAYCHHSIM BMOTHBOBAHO! IPUYUHH BiIXUJICHHS.

Ocobusocmi n0200X4CeHHs NPOEKMIB eeKMPOHHUX OOKYMEHMI8

287. [Ipoueaypa  TOTOJKEHHS  MPOEKTY  €JIEKTPOHHOTO  JOKyMEHTa
KOHTPOJIFOETHCS OTO aBTOPOM, a y pas3l WOro BiFICYTHOCTI 0C000I0, sika BUKOHYE
roro o0oB’s3ku. [locanoBa (cimyx60Ba) ocoOa, siki € kopuctyBaduamu CEJIO He mae
npaBa TMOBIAOMIISTH TApOibh JOCTYIy [0 €JIEKTPOHHOI TOIITOBOI CKPUHBKH,
aBTOMATH30BaHOT'0 pOOOYOI0 MICIls, MPOTrpaM 1HIIMM ocobam.

288. Y pa3i HaAXOHKEHHS MPOEKTY €IIEKTPOHHOTO JOKYMEHTa Ha MOTO>KEHHS,
MOTO/)KyBau TMOBUHEH O3HAMOMUTUCA 13 3MICTOM TPOEKTY, 3aBi3yBaTH IMPOEKT
€JICKTPOHHOTO JIOKYMeHTa (y pa3i 3rofu 13 3alpOlOHOBAHOI PEIAKIIEID TEKCTY
MPOEKTY EJIEKTPOHHOTO JOKYMEHTa) a00 BHECTH 3ayBaK€HHS Ta MPOMO3UIIIl 110
HBOTO.

289. 3ayBakeHHA 1 TPOMO3UIIT 10 MPOEKTY EIEKTPOHHOIO IOKYMEHTA, IO
MalOTh y3arajJbHEHWH (KOHIENTYyalbHUI) XapakTep, MOXYTh BHUKJIQJAaTHUCA B
OKpEMOMY KOMEHTapi, 110 BHOcUThes 10 PMK, Ta mianucyrotbest kBamihikoBaHUM
€JICKTPOHHUM I1JIUCOM 0COOH, sIKa CTBOpHJIa KOMEHTAP.

290. 3ayBaxeHHS 1 TPOMO3HUINI JI0 TPOEKTY EJIEKTPOHHOTO JOKYyMEHTa
BHOCSATHCS B PEXHMI PENAKIIAHUX TPaBOK O€3MOCEepeHBO /0 TEKCTY IMPOEKTY
€JIEKTPOHHOTO JIOKYMEHTa a00 BUILISIOTHCS MIPUPTOM YK KOJIHOPOM, BIIMIHHUM BiJl
mpu@dTy YU KOJBOPY OCHOBHOTO TEKCTY IMPOEKTY €JIEKTPOHHOI'O JOKYMEHTa, Ta 13
3a3HAYEHHSIM aBTOPA BIAMOBIIHUX MPABOK (PEKUM BUIPABIICHHS).

291. 3ayBakeHHS 1 TPOMO3UIIT MIOJAO BiAMOBIAHOCTI HOPMATHBHO-TIPAaBOBUM
aKTaM MarOTh BHOCHUTHUCS 13 3a3HAUYCHHSIM KOHKPETHUX HEBIAMOBIIHOCTEW, CTaTeH,
MYHKTIB TOIIO a00 Ma€ HaJaBaTUCS BIAMOBIIHUN BapiaHT peaaKiiii TEKCTY, A0 SIKOTO €
3ayBaKEHHS.

292. TloromxyBau Bi3y€e NPOEKT EIEKTPOHHOTO ITOKyMEHTa JHIIE Y pasi
BIICYTHOCTI B HBOTO KOJHUX 3ayBakeHb. [lOro/KEHUI NPOEKT €IEKTPOHHOTO
JOKYMEHTa AaBTOMAaTUYHO TIepelaeTbcs HACTYIIHOMY TMOTOJKyBady 3TiHO 3
nepesikoM MOoro/)KyBayiB Ta MiANKUCyBayiB, 3a3HaueHux y PMK.

[ToromkeHHs 13 3ayBa)KEHHSIMH HE JOIMYCKA€ThCS, KPIM BHUIMAJKIB MOTOIKEHHS
IPOEKTIB aKTiB, MOPSIOK MOTOJKEHHS SIKHX BU3HAUYEHO 3aKOHOJaBCTBOM.

293. YV pa3l BHeceHHsA OyIb-IKMX PENaKIIHHUX TMPABOK [0 MPOEKTY
eNeKTpoHHOro JokymeHTa, depe3 CEJIO mnpoekT eneKTpOHHOTO IOBEPTAETHCA
aBTODY.



65

294. ABTOp TPOEKTY EIEKTPOHHOTO JOKYMEHTa IIICIs TOBEPHEHHS MHoMy
BIIXHJICHOTO TIPOEKTY TOKYMEHTA 3/1MCHIOE 1OT0 TOOMpAaIlOBaHHs, 3a Pe3yJbTaTaMH
SKOTO:

npuiiMae (MOBHICTIO a00 YacTKOBO) HaJaHI 3ayBaXKE€HHS, MPOIO3UILi,
penaKiliiiHi MpaBKU Ta HAJCHUJIA€ HAa MOBTOPHE MOTOKEHHS HOBY BEPCIIO MPOEKTY
€JIEKTPOHHOTO JIOKYMEHTA,

BMOTHBOBAHO BIIXWJISIE HaJaHI 3ayBaK€HHS Ta MPOIMO3HUILli 13 000B’SI3KOBHM
3a3HAYCHHSAM TMIiJCTaB y BIANOBIIHOMY KOMEHTapi, 10 BHocuThca g0 PMK, 3
HaKJIaJIaHHSAM KBaJIi(pikOBaHOTO €JIEKTPOHHOTO MiJANKCY aBTOpa MPOEKTY, MICIS YOTO
MIOBEPTAE MPOEKT EJICKTPOHHOTO TOKYMEHTa Ha TMOTOPKCHHS Yy MOMEpeaHid Horo
penakiiii 6e3 HeoOX1MHOCTI HOro mepeBi3yBaHHS IIOT0JKyBauaMH, SIKUMHU IPOEKT
OyJIO TIOTOIKEHO.

295. IloromkyBad, SIKUM OTPUMAHO MPOEKT €IEKTPOHHOTO JOKYMEHTA, IIOBUHCH
Horo nmoroauTH ab0 MOBEPHYTH 13 BMOTUBOBAHMMU 3ayBaXKEHHSIMU Ta MPOTO3UILIISIMH,
OpoTsAroM 2-X (IBOX) poOOUYMX AHIB, SKIIO MPOEKT €JIEKTPOHHOTO JIOKYMEHTa HE
noTpedye TOAATKOBOTO OMPAIFOBAHHS.

296. SIKI0 y MO3HIIisIX TOJIOBHOT'O BUKOHABIIS Ta CIIIBBUKOHABIIS € PO301KHOCTI,
AKI HE MOXYTb OyTH BpEryjbOBaHl, KEpPIBHHK T'OJOBHOTO BHUKOHABI I1HILIIOE
IPOBEJCHHS Y3rO/KyBaJIbHUX HAapaJ Ta KOHCYJbTAIll 3 y3ro/PKeHHs pO301)KHOCTEN
Ha pIBHI KEpIBHUIITBA BIAMOBIHUX CTPYKTYPHUX MiApO3aUIiB. Pesynbratu
y3roJUKYBaJIbHOI Hapaau O(QOPMIIIOIOTHCS MPOTOKOJIOM, SIKHM TOTye Ta BHOCUTH B
CEJIO aBTOp MpPOEKTY, SK JIOTIYHO IOB’S3aHUN 13 JOKYMEHTOM, IIOJIO SKOTO
CKJIMKaJach y3ro/pKyBajbHa Hapaja.

3aznauenuit mpotokon B3yerbcs B CEJIO BciMa ydacHMKaMu Hapaaud Ta
HIJIUCYEThCS KEPIBHUKAMU CTPYKTYPHUX MIIPO3ALTIB, Y AKUX OyJId PO301>KHOCTI.

PMK 3apeecTpoBaHOrO MNpPOTOKOIY MICTUTh MOCHJIAHHS Ha €JIEKTPOHHMMA
JTOKYMEHT, 100 SKOr0 MOro 0yJio CTBOPEHO.

JIOMOBIIEHOCTI, TOCATHYTI MiJ Yac y3ro/UKyBaJIbHOI Hapaaud Ta BUKIAACHI y 1i
MPOTOKOJIl, € OOOB’SI3KOBUMHU JJIS BHUKOHAHHS BCiMa YYaCHHMKaMH MPOIECY
MOTOXKEHHSI pO301KHOCTEM.

297. [Ipo€KT eneKTPOHHOTO TOKYyMEHTA BBAXKAETHCS MOTOIKEHUM Ta MOXKeE OyTH
MIMUCAHUN JIWIIE TICHSI TOTO, SIK Horo Oyje 3aBi30BaHO BCiMa IMOTOKyBadamH,
3a3zHaueHUMHU B PMK.

298. V pa3i norpedbu CEJIO reHepye JTUCT 30BHINIHBOTO ab0 BHYTPIIIHBOTO
TIOTOJ[KEHHSI.
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PO3 AT 6. MOHITOPUHI" 3A CTAHOM BUKOHAHHA
YIIPABJIIHCBKUX PIIIIEHb

299. MOHITOPUMHT BUKOHAHHS YIPABIIHCHKUX PIIIEHb € CKJIAJOBOIO CHUCTEMH
KOHTPOJIIO B 0OOJAcHIM paji Ta MPOBOAUTHCS 3 METOIO HArJsAy 3a BUKOHABCHKOIO
U CIATUIIHOTO.

300. MoHiTopuHT BKJIIOYa€e B cebe Oe3mepepBHE CHOCTEPEKEHHS 3a MPOIIECOM
BUKOHAHHS yIPaBIIHCHKUX PIllIEHb Ta BUSBICHHS BIAXWICHD B/l CTPOKIB BUKOHAHHS
1HIUKATOPIB.

301. MOHITOPUHT BUKOHAHHS YMPABIIHCHKUX PIMICHb 3IIACHIOETHCS 3a
JIOTIOMOT'OI0 CUCTEMHU MOHITOpUHTY, iHTerpoBaHoi B CEJIO Ha ocHoBi nanux 3 PMK.
BianosigHa cuctema 3abe3neuye onepaTUBHUM AOCTYII /10 Beiel iH(opMallii mpo cTaH
BUKOHAHHS OYJIb-KOTO JOKYMEHTA, IIOJ0 SKOTO 3/1MCHIOETHCS MOHITOPHHI Ta
METOIUYHHUN aHa13 BIAMOBIIHUX JaHUX.

302. MOHITOPUHT TPOBOIUTHCS IIISIXOM 300py, OOpOOKM Ta cHUCTEeMaTH3aIlii
iH(dopMallli Mpo CcTaH BUKOHAHHS YHOPABIIHCHKUX PIIIEHb 332 BU3HAYEHUMU
IHIUKAaTOpamHu.

303. Imamkaropamu CcTaHy BHUKOHAHHS YOPABMHCHKUX PIIIEHh € MOMEHT
3aKIHYEHHS BU3HAUCHMX I, HANpUKIAJ: HaAKIAJACHHS EJIEKTPOHHOI PEe30JItoIlii,
CTBOPEHHSI ~ JIOKyMEHTa, TIOTO/DKCHHS JOKyMEHTa, IIiJMUCAaHHA JOKYMEHTa,
peecTpaliisi Ta BIANPABIECHHS JOKyMEHTA TOIIO.

304. Inpukatopu, CTPOKM BUKOHAHHS 1HIWKATOPIB Ta 1HII JaHi, HEOOXITHI s
MOHITOPUHTY B OOJIACHIM paji, BHOCATHCS B aBTOMAaTUYHOMY PEKUMI 3aJIEKHO BiJ
o0paHoOro cTarycy MpHU3HAYCHHs JIOKYMEHTa Ta/ab0 aBTOMAaTH30BAHOMY PEXHMI [0
PMK mig yac BXigHOI peecTpauii JOKYMEHTa, KEpIBHUKOM IIiJl 4ac IMEPBUHHOIO
po3riiALy abo aBTOpOM JOKYMEHTA M1/l 4ac 1oro CTBOPEHHS.

305. SIKkmo MOKyMEHT MICTHTh KUIbKAa OKPEMHUX YIPABIIHCHKUX 3aBIaHb,
MOHITOPHHT BUKOHAHHS [IMX 3aBJIaHb 301HCHIOETHCS B oiHIM PMK.

306. ITicns 3aBepiieHHsT pobOTH Haa JokyMeHToM 10 PMK BHOCUTBCS BiaMiTKa
PO 3aBEPIIEHHS WOTO BUKOHAHHS (1HIAUKATOP 3aBEepIICHHS BUKOHAHHS) HA MiJICTaBi
CTaTyCcy TIPU3HAYEHHS 3apEECTPOBAHOTO TMPOEKTY EIEKTPOHHOTO JOKYMEHTA.
BigmiTka npo 3aBepiiieHHs BUKOHAHHS JOKYMEHTA CBIAYMTH MPO TE, 110 pOOOTY Ha
JIOKyMEHTOM 3aKIHUEHO.

307. MoHITOpUHT 3IIMCHIOETHCS 3a BUKOHAHHAM YCIX 3apeecTpPOBaAHUX
JIOKYMEHTIB, y SIKUX BCTAHOBJICHO 3aBJaHHS.
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OOOB’A3KOBMII ~ MOHITOPUHI  3[IMCHIOETBCS 3@ BHKOHAHHSAM  3aBJIaHb,
nependaueHux y akrax BepxoBHoi Pamu VYkpainum, Odicy Ilpesupenta Ykpainu,
KaGinery MinicTpiB YKpaiHM, IHIIMX OpraHiB AepXaBHOI BIAIH, 3a HAJAHHIM
BIJMOBIIEH Ha JAEMyTaTChbKi 3BEPHEHHS, a TaKO0X, PO3MOPSKEHHS Ta JTOPYUYCHHS
rOJIOBH 00JIaCHOI paju, pillleHHS TUIEHAPHUX 3acijaHb ceciid 00JacHOi pajau, 3amUTH
Ha 1HpOopMaIliio.

Opranizaiilo KOHTPOJIO 3a BUKOHAHHSIM 3aBJaHb Ta JOPYYCHb 3IHCHIOE
3aCTyNIHMK KEpIBHHMKA amapaTy — KEpylouud CcIpaBaMM BUKOHABYOTO amapaTy
o0JlacHOi pajiu.

be3nocepenHiii KOHTPOJIb 32 BUKOHAHHSAM JJOKYMEHTIB 3111 CHIOIOTh HaYaJIbHUKU
CTPYKTYpPHMX IIJPO3/JIB, BHKOHABI[l JIOKYMEHTIB Ta TIpaIliBHUK CIIyXOH
JIOBOACTBA BIAMOBIAHO JI0 IIOBHOBAXKEHD.

308. Ctpok BUKOHAHHS OKyMEHTa MOKE BCTAaHOBIIOBATHCS Y HOPMAaTHBHO-
MIPABOBOMY aKTi, pO3MOPSIAYOMY JOKYMEHTI a00 PEe30JIIolIil TOJI0BU 00JIACHOT pajiu.

309. Ctpoku MOXYTb OyTH TUIOBUMH 200 1HUBITyaTbHUMH.

TumnoBi CTpOKM BHKOHAHHS JOKYMEHTIB YCTAHOBJIOIOTHCS 3aKOHOJIABCTBOM.
CTpoku BUKOHaHHSI OCHOBHMX JJOKYMEHTIB HABOJATHCS B 1oAaTKy 13.

[HaMBiAYyanbHI CTPOKM BCTAaHOBIIOIOTHCS TOJIOBOIO OOJIACHOI paau, MEPIINM
3aCTYITHUKOM TOJIOBM OOJAcHOI paju, 3acTylMHUKOM TOJOBH OO0JacHOi paau
BIJIITOBIJTHO JI0 PO3MO/ILTy 000B’A3KIB, 3aCTYyITHUKOM KEpiBHUKA arapary — Kepyrdum
CIIpaBaMy BUKOHABYOTO arapaTy 00JIaCHOI pajii.

310. Ctpoku  BHKOHAHHS  BHYTPIIIHIX  JOKYMEHTIB  OOYHUCIIOIOTHCS B
KaJICHAApHUX JHAX MOYMHAIOYU 3 AATU peecTpallii, a BXIIHUX — 3 AaTH HAJIXOKECHHS
(moctaBku) ab0 3 JaTU HACTYMHOTO POOOYOro JHS Yy pas3l HAIXOKEHHS (JOCTaBKH)
JIOKyMEHTA MICJIsl 3aKIHUEHHSI poO0YOro Hs, y BUX1AHI, CBATKOBI Ta HEpoOOUi JIHI.

k1o ocTaHHIN A€Hb CTPOKY BUKOHAHHS JOKYMEHTA MPUIIAJa€ HA HEpOOOUUi
JI€Hb, CTPOKOM BHUKOHAHHS JOKYMEHTAa BBAXXKA€ThCS MEPIIMM poOOYMil JEHb MicCIs
HACTaHHS CTPOKY BUKOHAHHSI.

311. V pa3i noTpedu iHAMBIAYaTbHUNA CTPOK BUKOHAHHS JTOKYMEHTa MOXeE OyTH
OPOJOBXKEHO 3a OOIPYHTOBAaHMM IPOXaHHSM BHKOHAaBIS, fKE€ IOJAETHCS
Oe3mocepeHbO MOCAOBI 0c001, sSika BCTaHOBWUJIA CTPOK. BifmoBigHe mMpoxaHHS
MOMAEThCS HE TI3HINMIE HIX 3a TpU PpOOOYMX THI O 3aKIHUCHHS BCTAHOBJICHOTO
CTPOKY.

312. [pomo3wuilist 1m0/10 MPOTOBKEHHS CTPOKY BUKOHAHHS 3aB/IaHb, BABHAUYECHUX
y nocraHoBax BepxoBHoi Pamu VYkpainu Tta akrtax Ilpe3umenrta Ykpainu, o
Hazgicinani KaGinetom MinicTpiB Ykpainu, nogaetrbest a0 Cekperapiaty KabGinety
MinicTpiB YKpaiHu BIJMOBIIAJIBHOK 32 BUKOHAHHS YCTAHOBOKO Pa3oM 3 MPOEKTOM
JIUCTa, aIpecOBAHOIO BIJAMOBIIHO KepiBHUKOBI AmnapaTty Bepxonoi Pamu Ykpainu
yu KepiBaukoBi Odicy Ilpesupenta VYkpainu, 3a ciM JHIB J0 3aKIHUCHHS
BCTAHOBJIEHOT'O CTPOKY.
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313. JlokymeHTH, B SKHX CTPOK BUKOHAaHHS HE 3a3HAUYCHO, fKI HE €
JOKyMEHTaMu 1H(OpMaLIHHOTO XapakTepy abo He MICTATh KOHTPOJIbHUX 3aBIaHb,
NOBUHHI OyTH BHUKOHaHI He mi3Hime HDK 3a 30 1OHIB 3 MOMEHTY peecTparii
JIOKYMEHTa B O0JIacHIN pail.

314. ko 3aBmaHHs MOTpeOye TEPMIHOBOTO BHUKOHAHHS, y TEKCTI 3aBIaHHS
000B’s13KOBO 3a3HAYAETHCS KOHKPETHUH KiHIIEBHI CTPOK BUKOHAHHSI.

315. CniBBUKOHABII 3000B’s3aH1 MOaBATH MPOMO3HIIIl TOJJOBHOMY BHKOHABITIO
MPOTATOM TIEPIIOi ITOJOBHHHM CTPOKY, BIJIBEICHOTO 11 BUKOHAHHS JIOPYYCHHS,
3aBJaHHs.

316. VY pasi 3MiHH CTpOKIB BHKOHaHHs iHamkatopa y PMK mpocraBnseTscs
HOBUI CTPOK BU3HAUEHOT'O 1HAMKATOpA Ta 3a3HAYAETHCA MPUYHMHA MOro 3MIHHU, SIKI
BHOCSITBCS BIANOBIIAJILHOIO 0COO0I0 BUKOHABYOTO anapary 00JacHOi pajau.

317. TlepeBipka CTPOKIB BHKOHAHHS JOKYMEHTIB IPOBOJUTHCS 3a BCIMa
1HAMKATOpaMH MPOXOHXKEHHS IOKYMEHTA /10 3aKIHYEHHSI CTPOKY HOro BUKOHAHHA (Y
pa3i BIAXWJIECHb BUKOHABIIO HAJCUJIAIOTHCSA MOMEPEIKEHHS CUCTEMOIO MOHITOPUHTY
3a OMIOMOTI'O0 €JIEKTPOHHHUX HaraJyBaHb, 1110 aBTOMaTU4YHO reHepyrorscs CEJ1O).

318. besmnocepenHiii MOHITOPUHT BUKOHAHHS JOKYMEHTa MIPOBOJUTHCS Ha
M1JICTaBl PE30JIIONii TOJI0BH 00JACHOI pajau, MEPIIoro 3acTyMHUKA TOJIOBH 00JacHOI
paau, 3acTyIHUKA TOJIOBU OOJIACHOI pajay BIAMOBIIHO JIO0 PO3IOJILTY 00OB’SI3KiB,
3aCTyITHMKAa KEpiBHMKA amapaTy — KEpyIuoro CclpaBaMH BHUKOHABUOTO arapary
o0JlacHOI paau.

319. PMK nokyMmeHTiB, 10JI0 BUKOHAHHS SIKUX MPOBOIUTHCS MOHITOPHHT, JIJIs
3pYYHOCTI MOXYTh TPyMyBaTUCS 3a CTpOKaMH (HAOJMKEHHSIM CTPOKIB) BUKOHAHHS
JIOKYMEHTIB, 32 BUKOHABIISIMH, 32 KOPECIIOHICHTaMU a00 rpynamMu (po3nopsiKeHHs 3
OCHOBHOI JIISNTIBHOCTI, PO3MOPSKEHHS 3 aJAMIHICTPATUBHO-TOCIOIAPCHKUX MMHUTAHb,
JIOPYYEHHSI OpTraHiB BIaaAu, TOPYYEHHS KepIBHUKA 00JACHOT pajiy TOILIO).

320. Ha oqun moxymeHT Moxe OyTH 3aBezieHa nuiie oqaa PMK HeszanexHo Bij
KUIBKOCTI BUKOHABIIIB a00 CTPOKIB BUKOHAHHS OKPEMHX 3aBJaHb, 3a3HAYCHUX Y
JTIOKYMEHTI.

321. JlaHi mpo XiJil BAKOHAHHS JOKYMEHTa MOKYTh BHOCUTHUCSA JIO PEECTpaIliiHO-
MOHITOPHUHIOBOI KapTKH Ha MiACTaBl iX 3amuTy TenaedoHOM abo Mij yac MepeBIpKH
pOOOTH CTPYKTYPHOTO MiAPO3/1TY — BUKOHABIIA.

322. 3a nOpydYeHHsIM TOJIOBU OOJIACHOI pajau clyx0a AUIOBOJCTBA Haaae
iHQopMallit0o Mpo JOKYMEHTH, BUKOHABIEM SKHX € BIANOBIIHUM CTPYKTYpPHHM
M1IPO3/I1I, 00 SKOT'O MPOBOJUTHCS MOHITOPHHT.
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323. Indopmarrist mpo cTaH BUKOHAHHS B3STHUX HA KOHTPOJb JOKYMEHTIB, MPH
HEOOXI1THOCTI, y3araJIbHIOEThCS CITY»K00¥0 JA1I0BOIcTBA (107aTOK 14).

324. Tlicnsa BUKOHAHHS TOKYMEHTa BIAMOBITaIbHA 0CO0a BUKOHABYOTO arapary
o0JacHOl paau TepeBips€ BIAMOBIIHICT KIHIIEBOTO pPE3yJbTaTy MOCTABICHOMY
3aBJIaHHIO, 32 PE3YJHTATOM YOTO MPHUIMAE PIIIEHHS PO MPUMTMHEHHS MOHITOPUHTY.

[IpunuHEHHST MOHITOPHHTY 3IIACHIOETHCS JIMIIE Ha IMJCTaBl 3a3HAa4eHOl
MIePEBIPKHU.

325. Jlani npo BUKOHAHHS JOKYMEHTA Ta MPUIMHEHHS MOHITOPUHTY BHOCSTBHCS
10 PMK BianoBizaiibHOI 0c000I0 BUKOHABYOTO amapaTy 00J1acHOi pajiu.

JIoKyMEeHT MOxke OyTH 3aKpUTHH «JI0 CTpaBW» Jvie micis BHeceHoi 1o PMK
BIJIMITKY TIPO IPUMUHEHHS MOHITOPUHTY.

[HpopmariitHO-10BIAKOBa POOOTA 3 JOKYMEHTAMHU

326. IndopmariitHo-10B1IKOBa pOOOTa 3 €NEKTPOHHUMHU JOKYMEHTAMH TOJISITae
B MOIIYKY HEOOXITHUX JOKYMEHTIB 3 BUkopuctanuam CEJIO.

327. 3 meToro miaBUIIEHHS epeKTUBHOCTI poboTu nourykoBoi cuctemu CEJIO y
MUTaHHI aKTyami3amii ki1acugikatopiB, BiAAUTy 1HPOpMaTU3allii BUKOHABYOTO
amapary oOJIaCHOi paju TMpaliBHUKaMHU BUKOHABUOTO arapary oOJacHOI paau
BHOCSTBCS Y3TrOKEH1 TPOTIO3HIIIi.

328. IlomykoBa cuctema CEJIO Mae 3pilicHIOBaTH TOIIYK 3a KOHTEKCTOM
(KTI040BUM CIIOBOM 200 (hpa3or0) €IEKTPOHHOTO JOKYMEHTA, BUJOM €JIEKTPOHHOTO
JOKYMEHTa, WOro 3arojIOBKOM, JaTOK NPUUHATTS, HOMEPOM Ta JaTOK HOro
peecTpaiiii, Horo aBTOpoM TOIIIO.
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PO3JIUT 7. CHCTEMATHU3AIIIS TA 3BEPITAHHS JIOKYMEHTIB YV
JIJIOBOJICTBI

CknazieHHsI HOMEHKIIaTypH CIIpaB

329. Homenkmarypa cmpaB — 1€ OOOB'S3KOBHN JUIsl KOXKHOI yCTaHOBH
CHUCTEMAaTHU30BaHUN TIepeiK Ha3B (3arojioBKiB) cmpaB, 1o (GopMyroTbcs B Ti
JIJIOBOJICTBI, 13 3a3HAYEHHSIM CTPOKIB 30€piraHHs BIAMOBIIHUX CIIPaB.

330. HomMeHknaTypa crpaB IpU3HAYCHA JJid BCTAHOBJICHHsS B OOJIAaCHIN pai
€IMHOTO MOPSAAKY (OPMYBAaHHS CIpaB Uil TOKYMEHTIB, CTBOPEHHUX Y €JIEKTPOHHIN Ta
namnepoBiit popmax, 3abe3nedeHHs iX 00Ky, ONEePaTUBHOTO MOIIYKY JTOKYMEHTIB 3a
iX 3MICTOM 1 BHMJIOM, BU3HAU€HHS CTPOKIB 30€piraHHs CIpaB 1 € OCHOBOIO IS
CKJIQZICHHS OMMKCIB CIpaB MOCTIMHOrO Ta TpuBajoro (moxaa 10 pokiB) 30epiranss, a
TaKOX JIJIs1 00JIIKY cripaB TUMUYAcoBOro (10 10 pokiB BKJIIOYHO) 30epiraHHs.

331. B oOnacuiii pami CKIaAarOThCS HOMEHKIATYpH CIIpaB CTPYKTYPHHUX
MIJPO3/1JI1B BUKOHABYOTO arnapary oOJIacHOI paju 1 3BEJieHa HOMEHKJIATypa CHpaB
o0JlacHOI pajau.

3BefieHa HOMEHKJIATypa CIopaB OO0JIACHOI pajy CKJIQJA€ThCs  CIY>KO0010
JioBoACTBa (BIANOBIMAaIbHOI 0CO000I0 3a apxiB 00JacHOi paad) Ha OCHOBI
HOMEHKJIATyp CIIpaB CTPYKTYPHUX MIAPO3/1IIB BUKOHABYOTO anapary o0JacHOi paju,
Ha IiICTaBl JOKYMEHTIB 3 yCIX MUTaHb AISUIBHOCTI (qoaaTok 15).

Homenknatrypa cmnpaB CTPYKTYpHOTO MIAPO3JITYy BHUKOHABUOTO amapary
o0JlacHOI paau CTBOPIOETHCS B €JIEKTPOHHIM (QopMi IOCagoBOIO  0CO00I0,
BIIMOBIJAILHOIO 32 JIUIOBOJCTBO Y CTPYKTYpPHOMY MiAPO3JUII HE mi3Hime 15
JUCTONAaJa TOTOYHOTO POKY Ta TMOTO/KYEThCS 13  CIY»KO0O0I0  JIJIOBOJACTBA
(BIAMIOBIIAJIBHOKO 0CO0O0I0 3a apxiB o0siacHOi panu). Biszyamizaliis HOMEHKJIATYypH
COpaB CTPYKTYPHOTO MIAPO3JUTY 3IIMCHIOETbCS 33 aBTOMATHUYHO T'€HEPOBAHOIO
dhopMo10, BU3HAYEHOIO [HCTPYKITI€TO.

332. MetonuuHa A0MOMOra y CKJIAJEHHI HOMEHKJIATyp CIpaB HaJa€ThCs
HepxxaBaum apxiBoM [lonTaBcekoi o6acTi.

333. 3BeneHa HOMEHKIIATypa CIpaB 00JACHOT pajii CXBATIOETHCS €KCIIEPTHOIO
KOMICi€l0 O00JacHOi paad Ta TMOTOKYETHCA EKCIEPTHO-TIEPEBIPHOI KOMICIEIO
HepxxaBHoro apxiBy I[lonTaBcbkoi 00s1acTi, TICIS YOTO 3aTBEPIKYETHCS TOJOBOIO
o0J1acHOi paau.

3BefeHa HOMEHKJaTypa crmpaB ooOsacHoi paau  ¢opmyerscsi CEJIO B
aBTOMaTU30BaHOMY PEXHMiI Ha OCHOBI HOMEHKIJIATYp CHpaB CTPYKTYPHHUX
MIPO3/LIIB Y €JIEKTPOHHINA Popmi.

Ha migcraBi 3BefieHOT HOMEHKJIATYpPH CIIpaB 00JIaCHOI paju B €JIEKTPOHHIM
dbopmi CEJIO aBTOMaTH4HO 3A1MCHIOE 11 Bi3yasizaillito 3a opMoro, BUSHAYEHOIO 11€10
[HCTpyKIIi€tO, siKa APYKYEThCA Ta TOJAETHCA HA CXBAJICHHS €KCIEPTHO-NEPEBIpHIM
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kowmicii [lep>xaBHoro apxiBy [lonTaBchkoi 061acTi.

334. 3BeneHa HOMEHKIIATypa cIipaB O0JacHOi paiu CKJIANA€ThCS Y YOTUPHOX
OpUMIpHUKAX, Ha KOXKHOMY 3 SIKUX TOBMHEH OyTH 3allOBHEHHM rpu( MOTOIKEHHSA 3
HepxaBuum apxiBoM [lonTtaBcekoi obnacTti. [lepmuit (HepoTOpKkaHHUN) TPUMIPHUK
3BEJICHOI HOMEHKJIATypH CIpaB 30epiraerbcsa y Cchnyk0i iJTIOBOJACTBA, JPYTHid
BUKOPHCTOBYETHCS CIY>KOO0I0 [IJIOBOJCTBA SIK POOOYME, TPETil mepemaeTbcs 10
apxiBy oOJacHOi paau, [UIsl 3A1IMCHEHHS KOHTPOIIO 3a (OPMYBaHHSIM CIpPaB Y
BIJIVIaX BUKOHABYOI'O amapaTy oOOJacHOI paau, YETBEPTUH — HAJACHUIIAETHCS [0
HepxaBHoro apxiBy [lonTaBchkoi 061acTi.

HavanbHuky CTPYKTYpHHUX MIJPO3LIiIB BUKOHABUOTO armapaTy 00JIacHOi paju
OTPUMYIOTh BUTSTH 3 BIANOBIAHMUX PO3JLIIB 3aTBEPKEHOI 3BEIEHOI HOMEHKIATYPU
CHpaB JUIsl BAKOPUCTAHHS Y pOOOTI.

3Be/lcHa  HOMEHKJATypa  chpaB  o0jacHOi  paau  30epiraetbcsi  Ta
BukopuctoByeTrbesi CEJIO nns aBToMaru3anii npoueciB GopMyBaHHS JOKYMEHTIB y
CIpaBu B 00JacHIM paji.

335. 3BezieHa HOMEHKJIaTypa CIpaB 00JACHOI pajid HAIPUKIHII KOKHOTO POKY
(He mi3HIilIEe TPYJIHS) YTOUHIOETHCS Ta BBOJAMUTHCS B Ji0 3 | CIYHS HACTYMHOIO
KaJICHJJAPHOTO POKY.

336. Jlo HOMEHKJIaTypH CIPaB BKIIOYAIOTHCS Ha3BU CIPaB, IO GOPMYIOTHCS Ta
BiI0OpakaroTh yci eranu poOOTH, sika JOKYMEHTYEThCS B OOJacHIM paji, 30Kpema
CIPaBU MOCTIMHUX Ta TAMYACOBO JIIOUYUX pajl, KOMICIH, TpyH TOLIO.

Crpoku 30epiraHts JOKYMEHTIB (HaJIeXKHICTh A0 CIIPaBU) BU3ZHAYAIOTHCS M1J 4ac
peecTpauii (JUisl BXIIHUX JOKYMEHTIB) a00 CTBOPEHHS MPOEKTY JOKYMEHTa aBTOPOM
3TiIHO 13 3aTBEpKEHUM MIHIOCTOM TMEpPENIIKOM THUIOBUX JIOKYMEHTIB, 1110
CTBOPIOIOTBCSI MiJ Yac JISTIBHOCTI JEpKAaBHMX OpraHiB Ta OpraHiB MICIIEBOTO
CaMOBDSIyBaHHS, 1HIIMX YCTaHOB, MIANPUEMCTB Ta OpraHizaiii, 13 3a3HaYCHHSIM
CTPOKIB 30€piraHHs IOKYMEHTIB.

337. I'padu HOMEHKJIATYpH CIIPaB 3alIOBHIOIOTHCS TAKUM YHHOM.

Y rpadi 1 mnpocraBnseTbcs 1HASGKC KOXHOI cmpaBu. IHaekc crpaBu
CTPYKTYpPHOTO TIAPO3/ITy BHUKOHABUOTO amapary OOJIaCHOI paju CKIAJacThCs 3
1HAEKCY BIIAUTY 00JacHOi pajau (3a IITATHUM PO3MKUCOM) Ta MOPSAKOBOTO HOMEPA
crpaBu B Mexax migpo3ainy. Hampukman: 02-12, ne 02 — iHgekc Bigauty, 12 —
MOPSIAKOBAM HOMED CIIPABH.

VY pa3i HasgBHOCTI y cHpaBi TOMIB I1HAEKC CTaBUThCS Ha KOXHOMY TOMI,
Hanpuknana: T. 1, T. 2.

VY rpady 2 BKITIOYAOTHCS 3aT0JI0BKH CIPaB (TOMIB).

3aroloBOK CIpaBUd MOBUHEH UYITKO Yy CTHCHIN y3arajbHeHId Qopmi
BiJI0OpaykaTH CKJIa 1 3MICT JJOKYMEHTIB CIIPaBH.

He 1o3BonsieThbcsi BXKMBAHHS B 3arojlOBKax  CIpaB  HEKOHKPETHUX
dbopmymioBaHb  («pi3HI  MaTepianmy»,  «3arajJbHe  JIMCTYBaHHSI»,  «BXIJHA
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KOPECIIOH/ICHIIIS», «BUXIJHA KOPECHOHJCHINS» TOIIO), a TaKOXX BCTaBHUX CIIB 1
CKJIaIHUX CUHTAaKCUYHUX 3BOPOTIB.

[Tin wac QopmyntoBaHHS 3arojoBKiB CIIpaB BpPaxOBYIOTHCS Taki O3HAKU
dbopMyBaHHS CcHpaB, K HOMiHaJbHAa, aBTOPChKA, KOPECIOHAECHTCHKA, MPEIMETHO-
nuTajabHa, XPOHOJIOTIYHA, reorpadivHa.

JlokymMeHTH (QOpMYIOThCSI y CIOpaBU Ha OCHOBI OKpemoi oO3HaKu abo
CTIOJTyYEHHS O3HAK.

3aroioBOK CIpaBU CKJIAJAEThCS 3 EJIEMEHTIB, L0 PO3MILIYIOThCS Yy TaKii
MOCJIIIOBHOCTI: Ha3Ba BHUJly CIIpaBU (JIMCTYBaHHS, >KypHaJ, KHUTA TOIIO) YA BUAY
JIOKYMEHTIB y crpaBi (PO3MOpPSHKEHHS, MPOTOKOJIM, aKTH TOIIO); aBTOP JTOKYMEHTIB
(natiMeHyBaHHS 00JaCHOI paaH, CTPYKTYPHOI'O MiAPO3AiIYy); KOPECHOHIEHT ado
aapecaT (HaiMeHYBaHHsI 00JIaCHOT pajy, J10 sIKOi ajpecoBaHi abo BiJ sIKOT HAMIAIILIH
JIOKYMEHTH); KOPOTKHM 3MICT JOKYMEHTIB CIipaBu (IUTaHHS, 3 SKOTO (POPMYETHCS
crpaBa); Ha3Ba pPETioHy (TepuTopii), 3 SAKOK TOB'S3aHUN 3MICT JIOKYMEHTA; JaTa
(mepion), OO SAKOi HajeXaThb JOKYMEHTH CIpaBH; BKa3IBKM Ha HAsBHICTb KOIIM
JIOKYMEHTIB y crpaBi (y pa3i noTpedn).

VY 3arojoBkax 0COOOBHX (MEpPCOHANBHUX) Ta IHIIMX CIpaB, L0 MICTATh
JOKYMEHTH 3 OJIHOTO MHUTaHHS, TMOB'SI3aH1 TOCHIJIOBHICTIO BEACHHS MPOLEIYP
JJIOBOJICTBA, BXXHMBAETHCS TEPMIH «cCIipaBa», Hanpukiaa: «OcoboBa crpaBay,
«IlepconanbHa cripaBay.

VY 3aronoBkax crpas, II0 MICTSTb JOKYMEHTH 3 OJJHOTO IUTAHHS, HE TOB'sI3aH1
HOCIIOBHICTIO BEJIEHHS MPOLEAYp JAUIOBOJCTBA, BXKUBAETHCS TEPMIH «JIOKYMEHTHY,
a micias HBOTO B JAY)KKaxX 3a3HAYarOThCS OCHOBHI BHUIW JIOKYMEHTIB CIIPaBH,
Harnpukiag: «JlokymeHTu (TutaHu, aHKETH, IOBIJIKH) MPO MPOBECHHS OTJISAYy CTaHy
JIJIOBOJICTBA Ta apXIBHOI CMIPABU y BUIIMX HABUAIBHUX 3aKJIaJIaX».

TepMmiH «TOKYMEHTHU» BXKHMBAETHCS TAKOX Yy 3aroJioBKax CMpaB, IO MICTSThH
JIOKYMEHTHU-IOAATKH 10 OyAb-sIKOTO HOPMATHUBHO-TIPABOBOTO aKkTa ab0 PO3MOPSAI0TO
JIOKyMEHTa 00JIacHO1 pajau.

VY 3aronoBkax CIipaB, MPU3HAYCHUX JJIs TPYIMyBaHHS JOKYMEHTIB OJTHOTO BUJY,
3a3HAYA€ThCS BHUJ JOKYMEHTa Y MHOXHHI Ta aBTOP JOKYMEHTIB, HANpUKIAI:
«IIpotokonu 3aciganb KoJierii JepxaBHOi apXiBHOI CITyKOM».

VY 3arosioBKax crpas, IO MICTATh JIMCTYBAHHS, 3a3HAYAIOTHCA KOPECTIOHJIEHT 1
KOPOTKHUH 3MICT JOKYMEHTIB, Hanmpukiaz: «JlucryBanus 3 MiHicTepcTBoM (hiHAHCIB
PO 3aTBEPXKEHHS 1 3MIHY IITATHOTO PO3IHUCY .

VY 3arosoBkax cmpaB, IO MICTATh JIUCTYBaHHA 3 KOPECIOHIEHTaMH,
OJTHOPITHUMH 32 XapaKTEPOM JisITLHOCTI, TaKl KOPECTIOHICHTH HE MEePEPaxoBYIOTHCS,
a 3a3HAYAETHhCS 1X Yy3araJlbHEHE HallMEHyBaHHS, Hampukiaa: «JluctyBanHs 3
opraHamM¥ MICIIEBOTO CAaMOBPSITyBaHHS 3 MUTaHb 3a0€3MEUYCHHSI COIIAIBHOTO 3aXUCTY
HACEJICHHS.

VY 3aroyioBKax CIpas, IO MICTAThH JUCTYBaHHS 3 PI3HUMHU KOPECTOHIACHTAMH,
TakKi KOPECTIOHJCHTH HE 3a3HAYAIOThCS, HAMPUKIaA: «JIMCTyBaHHS MpO OpraHi3allio
ceMiHapy 3 MiABUIICHHS KBasli(ikallii MpaiiBHUKIB KaAPOBUX CITYKO».

Y 3aronoBkax cmopaB, IO MICTSTh IUIAHOBO-3BITHY JIOKYMEHTAIIIIO,
3a3HayYa€ThCs TMepioy (Micsllb, KBapTad, IMIBpivus, piK), B SIKOMY IUIAHYEThCS
CTBOPEHHSI IOKYMEHTIB, a00 nepiof iX (pakTUYHOro BUKOHAHHS, HATIPUKIIA/:
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1. [lman ocHOBHMX OpraHizariiHuX 3axo/1B o01acHoi paau Ha 2019 pik.

2. 3BIT PO BUKOPUCTAHHS OIOKETHUX KOIITIB ycTaHOBOIO 3a 2018 pik.

SIKmo cmpaBa CKIAAA€TbCA 3 KUIBKOX TOMIB, (OPMYIIOETHCS 3aralbHUAN
3aroJIOBOK CIIPABH 13 3a3HAYCHHSIM HOMEpa TOMa.

[Tim wac po3MilIeHHS 3aroJIOBKiB CIpaB Yy HOMEHKJIATYPi BPaxOBYETHCS
BOKJIMBICTh JOKYMEHTIB, BKJIIOUCHHX JIO CIpPaBH, iX B3a€EMO3B'SI30K Ta CTPOKH
30epiragHsa. Ha mouyaTky po3MINIyIOTBCS 3aroJIOBKH CIIpaB IMIOAO JOKYMEHTIB, SKi
HAJIAIIIN BiJ OpraHiB Jep KaBHOI BJIaJM, JdaJll — IIOJI0 OpraHi3aliiHO-pO3NOopsIuoi
JIOKYMEHTAaIlli, TJIaHOBO-3BITHOI JOKYMEHTAIlli, JUCTYyBaHHs, OOJIKOBO-I0BIJKOBUX
BU/JIIB JJOKYMEHTIB.

I'pada 3 HOMEHKIIATYypH 3aIIOBHIOETHCS HAMPUKIHIN KAJICHIAPHOTO POKY.

VY tpadi 4 HOMEHKIATYpU 3a3HAYAIOTHCS CTPOKH 30epiraHHs CIpaB, HOMEpPHU
cTaTell 3a mepesiikoM IOKYMEHTIB 13 CTPOKaMH 30epiraHHs.

VY rpadi 5 pobnAThCS MO3HAYKU PO NEPEXIJIHI CPaBH; PO (POpMy CTBOPEHHS
JOKYMEHTIB CHpaBH (EJIEKTPOHHA, MarepoBa, 3MilllaHa); MNpO MOCaZOBUX 0OCIO,
BIIMOBIJAIBHUX 32 (OpPMYBaHHS CHpaB; MPO Nepeaady ChpaB 10 apxiBy 00JacHOI
paj¥ 9d IHITUX YCTAHOB JJIA iX TPOJOBKECHHS TOIIIO.

338. B CEJIO HomeHkiaTtypa cmpaB mpeiacTaBieHa y (opMi eIeKTPOHHOI
tabmuii. ['padu TabauIll 3aOBHIOIOTHCS TAKUM YHHOM:

y rpadgi O (yiume 17 3BE€JeHOI HOMEHKJIATypu CHpPaB) MPOCTABISIETbCA Ha3Ba
CTPYKTYPHOTO MiAPO3ALTY, J0 SIKOTO BIHOCSATHCS 3aIMCH PO BIATIOBIHI CIIPABH;

y rpadi 1 mpocTaBis€eThCs 1HIEKC KOKHOI CIIPaBH;

y rpady 2 BKIIOYAIOTHCS 3aT0JIOBKU CIIpaB (TOMY, YaCTUHH);

y Tpadi 3, sika 3aMOBHIOETHCS HANPUKIHIN KAJICHIAPHOTO POKY, 3a3HAYAETHCS
KUIBKICTB CITpaB (TOMiB, YaCTHH);

y rpadi 4 3a3HayaroTbCad CTPOKH 30€piraHHs CIpaB, HOMEpPU CTared 3a
NIEPETIKOM JIOKYMEHTIB 13 CTPOKaMu 30€piraHHs;

y rtpadi 5 poOnsAThCA MO3HAYKM MNP0 NEPEXiJHI CIpaBH; MNpPO CHpaBH, IO
BEJlyThCS B AnepoBiil (hopmi; Mpo mocagoBUx 0ci0, BIAMOBIIAIBHUX 32 (POPMyBaHHS
CIIpaB; MpO MepeaBaHHs CIpPaB 10 apXiBy 00JaCHOT pajyd YU 1HIIUX YCTAHOB JUJIS 1X
IPOAOBKEHHS TOIIO.

339.HampukiHii pokKy 10 HOMEHKJIATypu CHpPaB CTPYKTYpPHOTO MiAPO3ALTY Ta
3BEJICHOI HOMEHKJIATYPH CIPaB CKIIAJAIOTHCS MIJICYMKOBI 3alUCH B EJICKTPOHHIN
dopMi PO  KUIBKICTh  (AaKTUYHO  3aBEJEHUX CIOpaB Ta  MIAMUCYIOTHCA
BIJIMOBITAJTLHUMHU 0CO0aMU 3T1HO 3 [HCTPYKITi€t0.
dopMyBaHHS CIpaB

DopmysanHA eNeKMPOHHUX CNPAS

340. I'pynyBaHHS BUKOHAHUX JIOKYMEHTIB y €JIEKTPOHHI CIpaBU 31HCHIOETHCS
neHTpaiizoBaHo B CEJ[O BiAMoOBiIHO 10 HOMEHKIIATYPH CIIPaB.
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341. ®opmyBaHHS ~ eleKTpoHHUX  cmpaB  3xailicHoeTbess CEJIO B
aBTOMATH30BAaHOMY pEXHMI Ha TIJCTaBl 1HJAEKCY €JNEeKTPOHHOI CHpaBU, SKUAU
BU3HAYAETHCSI CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITY 00JacHOi paau MmiJ dYac
BX1IHO1 peecTpallii abo CTBOPEHHS JOKYMEHTa B YCTaHOBI.

342. EnexTpoHHI JOKYMEHTH, IO BiJIHECEH1 0 OJHI€l €JEKTPOHHOI CIpaBH,
MaioTh OyTH JIOTIYHO TOB’s3aHI MiX COOOIO 3a JAOMOMOTOI0 BIJOMOCTEH MPO HUX B
CEZIO.

343. Ilix yac popmyBaHHS €IEKTPOHHUX CIIPAB CJ1J JOTPUMYBATUCS 3araJIbHUX
paBui 3 ypaxyBaHHSIM TaKUX BUMOT:

IpynyBaTH B €JIEKTPOHHI CIpPaBU JOKYMEHTH, BUKOHAHI MPOTITOM OIHOTO
KaJICHJIApHOTO POKY, 3a BHUHATKOM IEPEXIJHUX E€JIEKTPOHHUX CIpaB (BEILyThCs
IPOTATOM KIJIbKOX POKIB);

JOKYMEHT-BIANOBIAb TPYMY€ETHCA 3a 1HIIATUBHUM JJOKYMEHTOM,;

BKJIFOYATH B €JIEKTPOHHI CIIPaBU JIUILIE OPUTIHAIN, TPUMIPHUKU OpPUTIHAMIB 200
y pa3l iX BIJICYTHOCTI 3aCBIYEHI B YCTAHOBJIEHOMY MOPSAJKY KOMii JOKYMEHTIB,
30KpeMa EJIEKTPOHHI KOIii MMarnepoBUX OPUTIHAIIB Ta €JIEKTPOHHI KOMii eJIEKTPOHHUX
JIOKYMEHTIB;

o0CAr €NEeKTPOHHOI CHpPaBM HE OOMEXKYETbCA KUIBKICTIO €JIEKTPOHHUX
JIOKYMCHTIB,

o0cAr eNeKTPOHHOI CrpaBU (KUIBKICTh JOKYMEHTIB), IO MICTUTh JOKYMEHTH
nocTiiiHoro Ta TpuBasioro (moHany 10 pokiB) CTPOKIB 30epiraHHs, MOBHHEH
BIJINIOBIJIATH 0OCSATY CrpaBH, CHOPMOBAHOI 3 MANEPOBUX MPUMIPHUKIB €JIEKTPOHHOTO
JIOKYMEHTA.

JIns  JOKYMEHTIB TMOCTiHHOTO Ta TpuBajgoro (monHax 10 pokiB) CTPOKiB
30epiraHHsi, CTBOPEHMX Ha BHUKOHAHHSI BXIJHOTO €JIEKTPOHHOTO JOKYMEHTa,
TOJIOBHUM BHUKOHABIIEM BUTOTOBJISIETHCS MAriepoBa KOMisl IIbOTO BX1JHOTO JTOKyMEHTa
ab0 BUTAT 3 HBHOTO, 10 MICTUTH 1H(POPMAILiIO, KA CTOCYETHCS MISNIBHOCTI O0JAacHOI
paau Ta 3acCBIIUYEThCA B TMOPSAKY, BU3HAUeHOMY Ii€ro [HCTpykiiero. BigmoBinHa
KOst (BUTAT) 30epiraeTbCcsi B MIAPO3AUTT Ta (POPMYETHCS B EJIEKTPOHHY CIIPaBy
BIJIMOBIHO /10 3aTBEPAKEHOT HOMEHKJIATYPH CITPaB.

344, MetonuuHe KEPIBHUIITBO Ta HATJIAL 3a (POpMyBaHHSAM €IEKTPOHHUX CIIPAB
B YCTaHOBI Ta ii CTPYKTYpHHUX MiIPO3/ALIaX 311HCHIOIOTHCS BIANOBIJAIBHOIO 0COO0I0
3a apxiB oOjacHOl pamu (cimyx00r0 mAioBoACTBAa) Ta Jlep)kaBHUM  apXiBOM
[TontaBchkoi 00JACTI.

DopmyeanHs naneposux cnpae

345. ®opmyBaHHS CIipaB — 1€ TPyIyBaHHS BUKOHAHUX JIOKYMEHTIB Yy CIIpaBU
BIJIMOBIHO /10 HOMEHKJIATYPH CIIPaB.

346. Ilinm yac dopmyBaHHS CIIpaB HE JOMYCKAE€ThCS BKJIIOUEHHS JO CIIpaB
YOPHOBHUX, OCOOMCTHX JIOKYMEHTIB, PO3MHOXEHHMX KOMIl Ta JOKYMEHTIB, IO
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MIJJIATal0Th TMOBEPHEHHIO. J[OKYMEHTH TMOCTIMHOTO 1 THUMYacoBOTO 30epiraHHs
TPYIYIOTHCS Y CIIPABU OKPEMO.

3a oOcsaroMm cmpaBa y mamepoBiii ¢opmi He mMoBMHHA mnepeBuiryBatu 250
apkymriB (30-40 MiTiMeTpiB 3aBTOBIIKH).

347. JIoKyMEHTH TPYMYIOThCS Y CIIPaBU B XPOHOJOTIYHOMY Ta/a0b0 JOTIYHOMY
MOPSIKY.

348. IlonokeHHs, MpaBuia, 1HCTPYKINI TOINO, 3aTBEPKEHI PO3MOPSTINMU
JIOKYMEHTaMH, TPYITYIOTHCS pa30M i3 3a3HAYCHUMH JOKYMEHTaMHU.

349. PosmnopsypkeHHS 3 OCHOBHOI  JisJIBHOCTI  oOjlacHOi  paau, 3
aJIMIHICTPATUBHO-TOCTIOJIAPCHKUX MUTaHb, 3 0COOOBOTO CKIIQTy TPYMYIOThCS y Pi3HI
cupaBu. Po3nopsikeHHst 3 0c000BOro CKjIaay IpYyMyIOThCS BIAMOBIIHO 1O iX BUIIB
Ta CTPOKIB 30€piraHHs.

350. JlokyMeHTH 3acijaHb KOJET1albHUX OPTaHiB TPYMYIOThCS y CTIPABU.

351. IIporokonu 3acifaHb KOJETiaTbHUX OPTaHiB TPYMYIOTHCS y CIOpPaBU B
XPOHOJIOTIYHOMY TOPSAJIKY 1 32 HOMepamu. [JoKyMEHTH 10 3acijaHb 3a3Hau€HUX
OpraHiB CUCTEMAaTU3YIOThCS 3a JaTaMHM Ta HOMEpaMHU IPOTOKOJIB, a B MEXKax IrpyInu
JIOKYMEHTIB, 10 CTOCYIOTBCSI OJTHOTO NMPOTOKOIIY, — 33 IOPSAIKOM JIEHHUM 3acClIaHHS.

352. JlopydeHHsI yCTaHOB JEp>KaBHOI BIIaau 1 JOKYMEHTH, TMOB'A3aHl 3 iX
BUKOHAHHSM, TPYIYIOTHCS y CIPaBH 3a HaMpsiMaMU AisUTbHOCTI ab0 3a aBTOpamu
IHIIIATUBHUX JOKYMEHTIB. [JOKyMEHTH y HEBENMKIA KUIBKOCTI TPYMYIOThCS B OJHY
cnpaBy. Y crpaBi JOKYMEHTH CHCTEMATH3YIOThCS 32 IaTaMH JIOPYICHb.

353. 3arBep/pKeHi MJIaHH, 3BiTH, KOIITOPUCH TPYIYIOTHCS Y CIPaBH OKPEMO
B/l TPOEKTIB UX IOKYMEHTIB.

354. JIuctyBaHHS TPYMY€ETHCS 32 3MICTOM Ta KOPECIMOHACHTCHKOIO O3HAKOIO 1
CUCTEMATU3YETHCS B XPOHOJOTIUHOMY MOPSAKY: TOKYMEHT-BIMOBIIb PO3MIILY€ThCA
32 TOKyMEHTOM-3aIIUTOM.

355. Oco0oBi crmpaBu TMpaIiBHUKIB BUKOHABUOTO amapary o00JiacHO1 panu
(bOpMyIOTBCSL Yy TIOPSAIKY, BHU3HAUeHOMY HalioHaMbHMM areHTCTBOM YKpaiHu 3
MUTaHb JIEP>KaBHOI CITyKOU.

356. Po3paxyHKOBO-TJIaTLKHI BiIOMOCTI (0COOOBI paxyHKH) MpaliBHUKIB
00J1acHOI paju CUCTEMATU3YIOThCS B MEXax POKY 3a Mpi3BUIIaMU B aj(daBiTHOMY
NOPSZIKY, a BIJOMOCTI Ha BHIUIATy TIpouiel (BIZOMOCTI WIOJ0 HapaxXyBaHHS
3apo0ITHOI TIJIaTH) TOBMHHI OyTH cpOopMOBaH1 IMOMICAILIS 32 KaJICHAAPHUH PiK.

357. MeroauyHe KepIBHUIITBO Ta HATJIsAI 3a (GOPMYBaHHSIM IAlepOBUX CIIPaB B
YCTaHOBI Ta ii CTPYKTYPHHUX MiApO3/iiax 3IMCHIOIOTHCS BiJIMOBIAAIBHOK 0CO00I0 32
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apxiB o0acHoO1 paau (ciryk0010 iaoBoACTBa) Ta JlepkaBHuM apxiBom IlonraBchbkoi
o0acTi.

30epiranHs JOKYMEHTIB

3bepicanns enekmpoHHUX OOKYMEHMIE

358. B ob6nacHiit paji 3M1HCHIOETHCS IIEHTpaTi30BaHe 30epiraHHs eNeKTPOHHUX
JTIOKYMEHTIB.

359. JlokymeHTH 3 yacy CTBOpPEHHS (HAIXOHKEHHS), a TAKOXK YC1 BIJOMOCTI PO
HUX JI0 TIepelaBaHHS iX Ha TMOCTidHe 30epiraHHs abo A0 iX 3HUINEHHA B
yCTaHOBJICHOMY MOpsaKy 30epiratotbesi B CEJIO, noriyHo 3rpymnoBaHi y cCOpaBu
3T1THO 3 HOMEHKJIATYpOIO CITPaB.

AypioBizyanbHl JOKYMEHTH (ayJio- Ta BiJ€O3aluCcH) 3aciJlaHb KOJIET1aJbHOTO
oprany, pobodoi rpymu y pasi ix cTBopeHHs 30epiratothcsi y CEJIO. Cekpetap
KOJIET1aJIbHOTO OpraHy a0o0 YNOBHOBaXkeHa oco0a poOouoi Tpymu BIAMOBIAAE 3a iX
nonaBanusa y CEJIO.

360. 3a 10CTYIHICTD, IIUTICHICTh Ta BIATBOPIOBAHICTH €ICKTPOHHUX JIOKYMEHTIB
1 eEeKTPOHHUX crpaB, 1o 30epiratothesi B CEJIO, Bianosigae B iHPOpMaTH3ALIiT
BUKOHABYOI'O anapary 00JIacHOI paJiy.

361. IlpamiBHUKH OOJIACHOI pajll MalOTh JOCTYII JI0 €JICKTPOHHUX CIPaB depes
CEJO BiamoBigHO 10 HAAAHUX TPaB 3 YPaxXyBaHHAM MMOCAJOBUX IHCTPYKIIIH.

362. BupaBaHHsS ENEKTPOHHHUX CIIPaB, OKPEMHUX EJIEKTPOHHUX JIOKYMEHTIB
IHITUM YCTAaHOBAM 31MCHIOETHCA 3 JIO3BOJY TOJIOBH 00JjacHOi paau abo ocobu, 110
BUKOHY€ WOro OOOB’SI3KM, IUISXOM CTBOPEHHS MPUMIPHHUKIB IIUX JOKYMEHTIB
(EJIEKTPOHHUX CIIPaB).

363. ¥ pa3i 3BepHEHHS 10 00JacHOi paju yMOBHOBa)XEHOI 0COOM Ha IiJICTaBi
OpUTIHAIIY YXBQJIHM CIITYOTO CYJII, Cyay IOJ0 HaJaHHS THMYacOBOTO JIOCTYIy IO
JIOKYMEHTIB TOJI0OBa 00JacHO1 pajay HEBIAKIAJHO HaJa€ TOpYy4YEHHs 3a0e3MeuuTd
BUKOHAHHS YXBaJIH.

B Mexax peanizauii AOpyYeHHs BiANOBiJalbHa 0co0a BUKOHABYOrO amapary
oOnacHoi paau:

CTBOPIOE Ta PEECTPYE KOMII0 yXBAJIM CIITUOTO CYHJIl, CyAy MICIs Tpea’ sIBICHHS
OpUTIHAITY TaKOi yXBaJlH;

Hajgae o0co0l, 3a3HA4YCHIM B yXBadi, TUMYACOBHM JIOCTYIl JO JOKYMEHTIB,
30KpeMa MOJXKJIMBICTh O3HAWOMJICHHS 3 HUMH, BUTOTOBJICHHS TMArepOBUX KOIIIH
BIJIMOBITHUX €JIEKTPOHHUX JOKYMEHTIB a00 y pasi, KOJM B yXBasli mepeadadeHo ix
BUJTyYCHHS (3IIMCHEHHS BHIMKH), — CTBOPCHHS €JICKTPOHHUX TPUMIPHHKIB
BIIMOBITHUX CICKTPOHHUX JTOKYMEHTIB;

HaJa€ JOMOMOTY VY CKJIAJICHHI ONHCY €JEeKTPOHHUX JOKYMEHTIB, IIIO
BUJTyYArOThCS (BUIMKA SIKUX 3IACHIOETHCS ), IKUH 3aJTUIIIAETHCS B 00JIACHIN paii.
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[Tpo BHIIyYEHHS €JIEKTPOHHUX TOKYMEHTIB CKJIQJa€ThCS aKT (TIPOTOKOM) Y JABOX
MPUMIPHUKAX, TIEPIIANA 3 SIKAX 3JIUIIAETHCSA B 00JIACHIN pajii, a APYTHHA TIePeaacThbCs
BIJIMTOBIIaTBHIN 0c001, 3a3HAYCHIN B yXBaJi.

3bepicanns nanepoux 0OKYMeHmis

364. JlokyMeHTH 3 4acy CTBOpEHHS (HaAXOMKCHHs) 1 0 Tepenadi 10 apXiBy
00J1acHO1 paju 30epiraloThCs 3a MICLIEM 1X CTBOPEHHS (BUIaHHS).

[IpariBHUKM BUKOHABYOTO arapary 00JIaCHOI pajau 3000B's3aH1 3a0€3MEUUTH
30epiraHHs JOKYMEHTIB 1 CIIpaB.

365. CnpaBu  30epiraloTbCsi 'y CHEliajdbHIA KIMHATI y BEPTUKAJILHOMY
MOJIO’KEHHI B magax, 10 3aKpUBAIOTHCS. {1 MiABUILEHHS ONEPATUBHOCTI MOILIYKY
JOKYMEHTIB CIPaBH PO3MIMIYIOTHCS BIANOBIIHO 1O HOMEHKJIaTypu crpaB. Ha
KOPIHIAX OOKJIAJUHOK CIIPaB 3a3HAYAOTHCS 1HAEKCH 32 HOMEHKIATYpPOIO.

366. I[lnenapue 3acimanHHsi cecii oOmacHOi paam (IKCyeTbCS ayAaio3amrcoM.
Marepianu cecii BKJIIOYAIOTh Ay 1103alKC Ta BiI€03aIuC Cecii.

367. Bumaua cmpaB, CKIaJ€HUX 3 JOKYMEHTIB y TamepoBid Qopmi, y
TUMYacOBE KOPHUCTYBaHHs TpAI[iBHUKAM CTPYKTYPHHUX MiJPO3/iJiB BUKOHABYOTO
arnapaTy 00JIaCHOI paJau 3A1MCHIOETHCS 3 JO3BOJIy HayaJbHUKA CIY>KOM J1JI0BOJCTBA,
IHIIMM YCTaHOBaM — 3 MHMCbMOBOTO J03BOJy T0JIOBM 00OJjacHOi panu. Bunaua crnpas
dbikcyeTbes y )KypHai 00Ky Buadi crpas 3 apxiBy [lontaBchkoi oOmacHOT paau.

368. Hamanns cpaB y TUM4YacoOBE KOPUCTYBAHHS 3IMCHIOETHCS HE OLIBII SIK
Ha OQWH MICSIIb.

369. Bunmyuennss ~ AOKyMEHTIB 13  CIOpaBH  TOCTIHHOTO  30epiraHHs
3a00pOHSIETbCA. Y BHHSTKOBHX BHITQJKaX BUJIYYCHHsI JOKYMEHTIB JOMYCKA€THCS 3
J03BOJTY TOJIOBU O0JIAaCHOI paju 3 0OOB'SI3KOBUM 3aJUIICHHSIM Yy CIpaBl 3aCBIAYEHUX
HaJIC)KHUM YUHOM KOTIiH.
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PO3AUI 8. ITOPAJOK ITIAT'OTOBKU CIIPAB 1O IIEPEJJAYI JIJIA
APXIBHOI'O 3BEPII'AHHA

Excrnieptrsa iHHOCTI IOKyMEHTIB
Enexmponni cnpasu

370. ExcrmepTu3a ILIHHOCTI JOKYMEHTIB B €JIEKTPOHHINH (OopMi MPOBOIUTHCS
BIJIMOBITHO /10 3aKOHOJIaBCTBA y c(epi apXiBHOI CIpaBH Ta A1JIOBOJICTBA 3a TUMHU XK
MpaBUJIaMH, IPUHITUIIAMH Ta KPUTEPISIMH, 110 1 JOKYMEHTIB Yy MManepoBii opmi.

371. Excneptu3a LIHHOCTI JOKYMEHTIB IPOBOJMTBLCA B CJIEKTPOHHINA (opwmi,
KpIM JTOKyMEHTIB, BU3HAYCHUX Yy M. 3 po3auty 1 miei [HcTpykiii.

372. Iling yac TpOBEACHHS EKCHEPTHU3HM LIHHOCTI EJNEeKTPOHHUX JTOKYMEHTIB
3IACHIOETHCS BiAOIp JOKYMEHTIB MOCTIMHOTO Ta TpuBanoro (moHag 10 poxiB)
CTPOKIB 30€epiraHHs JJis HaJaHHS JOCTYIy BIANOBIIajdbHIA 0COOI1 3a apxiB 00JacHOi
paau, OJOKyBaHHS ITpaBa IHIIMX MpaliBHUKIB 00JacHOi paau Ha penaryBaHHsa PMK
JIOKYMEHTIB, SKI MEPeAaloThCcsl Ha apXiBHE 30€piraHHs, BWIYYEHHS JJIsI 3HUIICHHS
JOKYMEHTIB 1 €JIEKTPOHHUX CIIpaB 33 MHUHYJI POKH, CTPOKM 30€piraHHs SAKUX
3aKIHYMJITUCS.

373. 3a pesynbTaTaMu EKCIEPTU3HM I[IHHOCTI EJIEKTPOHHUX JOKYMEHTIB Y
CTPYKTYPHOMY IIJIPO3/IlJII 0COO0F0, BIJMOBITAIBHOIO 3a JIIOBOJCTBO Y IIPO3Iii,
no 31 rpymHs HAcTymHOTO POKY B €JIEKTPOHHIM (opMi CKIIAIalOThCS: OIMKCH
SJIEKTPOHHUX CIIPaB MOCTIHHOTO, TpuBanoro (moHaa 10 pokiB) cTpoKiB 30epiraHus, a
TaKOXX TOTYIOTHCS MPOTIO3MIIII 0 aKTa MPO BHIIYYEHHS ISl 3HUIICHHS JTOKYMEHTIB,
HE BHeceHMX 10 HarlonanibHOro apxiBHOro (OHIY, [0 SKHUX BKJIHOYAIOTHCS
€JIEKTPOHHI CIPaBU 3 JOKYMEHTaMHU Yy ManepoBiil Ta y pa3l NPpUUHSTTS BiAMNOBIIHOTO
pilIeHHS! KEPIBHUKOM 00JacHOI paJu B €JIEKTPOHHINA (popmax.

Onucu eleKTPOHHHUX CIPaB CTPYKTYPHOTO MIAPO3ALTY 1 IPOIMO3HUIIIT 10 aKTa Mpo
BUJIYYEHHS s 3HUIIEHHS  JOKYMEHTIB  BI3YIOTBCS  YKIaJaueM  OIIHCY,
BIIMOBIAAIBHOIO 0COO0K0 3a apxiB 00JacHOI paau Ta MIAMUCYIOTHCS KEPIBHUKOM
CTPYKTYPHOTO MiAPO3LITY.

374. Ha miacTaBi €JIEKTPOHHUX OMUCIB EJIEKTPOHHUX CIPaB CTPYKTYPHOTO
MiPO3AUTy Ta TMPOIMO3MINN J0 aKTa MPO BWIYYEHHS ISl 3HUINCHHS JTOKYMEHTIB
apxiBOM 00JIaCHOI pajyl B €JIEKTPOHHIN (HOopMI MiCis MPUIHATTS 10 apXiBy 00IacHOT
paay JOKYMEHTIB CTPYKTYPHUX TIIPO3AUTIB CKIIAJAIOThCS E€JICKTPOHHI OMHUCH
€JIEKTPOHHUX CHpPaB MOCTIHHOTO, TpuBanoro (monaa 10 pokiB) CTpOKIB 30epiraHHs
(momatoxk 16) Ta akT B EJIEKTPOHHIN (OpMi MPO BUIYYCHHS IS 3HUIICHHS
JIOKYMEHTIB, HE BHeCeHUX 10 HamioHansHOro apxiBHOro oHay (momarok 17).

375. Ha mincraBi ckiIaiecHUX B €JIEKTPOHHINH (opmi OMUCIB CIIpaB Ta akTa Ipo
BUJIYYCHHS Ui 3HUIIEHHS JOKyMeHTIB obOmacHoi pamu CEJIO aBromatuyHO
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3MIMCHIOE 1X Bi3yamizaiito 3a (opMOI0, BHU3HAYEHOIO I[HCTpyKIli€lo, sika y pasi
HEOOX1THOCTI MOXe OyTH PO3ApyKOBaHA.

[Tporieaypa 3HUIICHHS E€IEKTPOHHUX TOKYMEHTIB 3I1HCHIOETHCS JHIIE y pasi
OPUMHATTSA TOJIOBOIO OOJACHOI pajM BIAMOBITHOTO PIlIEHHS Ta BIAMOBILAHO [0
YUHHOT'O 3aKOHO/IaBCTBA.

AKT Tpo BWJIyYEHHS M 3HUIICHHS JOKYMEHTIB 00JacHoi paau, Mo
30epiratoTbes B €ICKTPOHHIN (POpMi, CTBOPIOETHCS JIUIIE B €IEKTPOHHIN (opMi.

Howmep Ta maTta akTa mpo BHITyYEHHs ISl 3HUIICHHS JOKYMEHTIB 00JIacHOT paau
npucBorotoThest CEJIO micns oro 3aTBEpIKEHHS B €JIEKTPOHHIN hopmi.

376. YV pasi Kooy g JOKYMEHTa 3a pe3yjbTaTaMH IPOBEICHOI €KCIEPTHU3U
IIHHOCTI BU3HAYEHO IIOCTIMHUN CTpPOK 30epiraHHs, BIANOBIJAIBLHOIO 0CO00I0
BUTOTOBIIIETHCS TallepoBa KOMIS TaKOTO JOKYMEHTa 3 Bi3yai3alll€l0 PEKBI3UTIB
MIJMUCY 0COOU, 110 HiANUCyBaa JaHUN €JICKTPOHHUN JOKYMEHT, SIKa 3aCBIIUY€EThCS
NeYaTKOI0 00JIACHOT paJIu.

377. MeTonuuHe TOMIOMOTa y CKJIQJICHHI OMKCIB €JICKTPOHHUX CIIPaB HATAE€THCS
BIJIIIOBITAJTLHOIO 0CO00I0 3a apxiB oOsacHOi pamu (cimyx0010 JiJIOBOACTBA) Ta
JepxaBauM apxiBoM [lonTraBcekoi 00J1acTi.

Ilaneposi cnpasu

378. IIpoBefaeHHS EKCIIEPTU3HU I[IHHOCTI JJOKYMEHTIB TIOJIATAE Y BCEOTUYHOMY X
BUBYCHHI 3 METOI0 BHeCeHHs 10 HarionansHOTO apXiBHOTO (hOHIY a00 BUIYYCHHS 3
HBOTO Ta BCTAHOBJICHHS CTPOKIB 30€piraHHs JOKYMEHTIB, II0 HE MiJISIraiTh
BHECEHHIO JI0 3a3Ha4YCHOTr0 (hOHY.

379. Jlns opranizaimii Ta MpOBEIEHHS EKCIEePTH3U I[IHHOCTI JOKYMEHTIB B
o0J1acHIi pajil yTBOPIOETHCS MOCTIMHO JiF0Ua eKCIIepTHA KOMICIS.

380. ExcriepTr3a IiHHOCTI JOKYMEHTIB MPOBOJAUTHCS IIOPOKY Y CTPYKTYPHHUX
M1IpO3/1JIax BUKOHABUOTO amapary oOJIaCHOI paau pa3oM 3 €KCIIEPTHOK KOMICIEO
1T METOAUYHUM KEPIBHUIITBOM BiJMOBIIAIBbHOI 0COOU 3a apxiB 00JIaCHOI pajau Ta
HepxaBHoro apxiBy [lonraBcbkoi 06macTi.

381. BwiydyeHHs MTOKYMEHTIB JIsl 3HUIICHHS O€3 MPOBEICHHS IMOMEPEIHbOI
EKCIIEPTHU3H iX I[IHHOCTI 3a00pOHSIETHCH.

382. Binbip MOKyMEHTIB TOCTIMHOTO 30epiraHHs 3MIMCHIOETHCS HA MIJACTaBl
TUIIOBOTO TEPEIIIKY JOKYMEHTIB 13 CTpOoKaMu 30epiraHHs, HOMEHKJIATypu CIpaB
00J1aCHOT pajiu IIJIAXOM MEPEerisily KOKHOTO apKyllla CIIpaBy.

383. 3a pesyiabTaTamMu EKCIEPTHU3M LIHHOCTI JOKYMEHTIB B OOJacHIN paji
CKJIQIa€ThCS aKT MPO BWIYYCHHS I 3HUINEHHS TOKYMEHTIB y mamepoBiii dhopmi
(momatok 18).
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384. 3BeneHi omMcH copaB IMOCTIMHOTO, TpuBajgoro (moHan 10 pokis)
30epiraHHss Ta 3 OCOOOBOrO CKJIaay Ta akKT NP0 BUIYYEHHS JUIS 3HUIICHHS
JIOKYMEHTIB, HE BiHeceHuX 10 HamioHanbHOTrO apxiBHOTO (POHIY, PO3TISAAIOTHCS
EKCIIEPTHOI0 KOMici€ro o00OnacHOi paaw ogHodacHo. [licis 3aTBep/pKEHHS aKTa
oOacHa pajia Ma€ MpaBo 3HUIIUTH BU3HAYECH] HEIO TOKYMEHTH.

385. AKT mpo BWIJIYYCHHs ISl 3HUINCHHS JTOKYMEHTIB CKJIAJIA€ThCS IIMOJ0
JIOKYMEHTIB HE BHeceHUX J10 HarionanesHOro apxiBHoro (oHy, Ha cripaBu 00JIaCHO1
pamu. SIKIo B akTi 3a3HAYEHO CHpPaBU KUIBKOX BIJUTIB BHKOHABYOTO amapary
oOjacHOI paau, X HaMCHYBaHHS 3a3HAYAIOTHCS IEPE] TPYIIOI0 3arojIOBKIB CIIPaB
IIbOTO BIJILTY.

CkJtaJieHHs ONUCIB CIIpaB, IO CKJIAJIEH1 y manepoBiit popmi

386. Ommc copaB — apXiBHUM [MOBIAHHUK, NpU3HAYEHUW s OONiKy Ta
PO3KpPUTTS 3MICTY OJMHHULBG 30€piraHHs, OJWHMIL OONIKY, 3aKpIIJIEHHS IX
CHUCTEMAaTH3allll y MeXaxX apXiBHOTO (OH/TY.

387. Omucy crpaB yKIaAarOTHCS OKPEMO Ha CIIPaBU MOCTIHHOTO Ta TPUBAJIOTO
(monax 10 pokiB) 30epiranHs Ta 3 0COOOBOTO CKJIATy.

Ha cnpasu tTumuacoBoro (10 10 pokiB) 30epiraHHsi ONKUCU HE CKJIAIalOThCs. Y
pa3i JiKBigamii 4u peopraHizamii oO0JacHOI paau Takl OMUCH CKJIAJAar0ThCs
000B'SI3KOBO.

388. Ommcu cnpaB y mamnepoBi  (Gopmi  CKIAQmaloTbCcs  MIOPOKY 32
BCTaHOBJICHOIO (hopMoro (omarok 19).

389. Homep ommcy cmpaB MOBMHEH CKJIQAaTHUCA 3 IHAEKCY CTPYKTYpHOTO
MIIPO3LTy 32 HOMEHKJIATYypOK CHpaB 3 JOJAaBaHHSIM TOYATKOBOI JITEPU HA3BU
KaTeropii TOKyMEHTIB, LI0 BKJIOYAIOTHCS JI0 OINUCY, Ta YOTHUPHbOX LHU(PpP POKY, B
SKOMY PO3II0YaTO CHPaBH, BKIIOUYEHI JO OMUCY.

Hanpuknag, ommcu copaB mnocTiiiHOro, TpuBanoro (moHag 10 pokiB)
30epiraHHs Ta 3 0COOOBOro CKJIaay BIAAUTY 3 1HA. S5, 1m0 OOJIKOBYIOTHCS 3a

HOMEHKJIaTypoto cmpaB 1 posmnouati y 2016 porii, MatumyTh Taki HOmMepu: 5 II —
2016; 5 T—2016; 5 OC — 2016.

390. Ilix gac ckiamaHHs OMKUCIB CTIPAB CIiJ JOTPUMYBATHUCS TAKUX BUMOT:

KOXKHa CITpaBa BHOCUTBHCS JI0 OMUCY Tl CAMOCTIHHUM MOPSAKOBUM HOMEPOM
(SIKIIO cripaBa Ma€ KiJibka TOMIB, KOXKHUHA TOM BHOCHUTBHCSI JIO OIHUCY MiJ OKPEMUM
HOMEPOM);

rpadu onucy o¢pOpMIIOIOTECS BIAMOBIAHO A0 BIJIOMOCTEH, 3a3HAYEHUX Ha
OOKJIaANHIIl CIIPABH;

y pa3i BHECEHHS /10 ONUCY KIIbKOX CIpaB MIAPsA 3 OAHAKOBUM 3arojOBKOM
3a3HAYa€ThCsl MOBHICTIO JIMIIE 3arojIOBOK MEPINOi CHpaBH, a BCl IHINI OJHOPIAHI
CIIPAaBU TMO3HAYAIOTHCS CJIOBAMHU «T€ CaMe», MPU LIbOMY 1HII BIJOMOCTI MPO CIPaBU
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BHOCATBHCS /IO OMHUCY TOBHICTIO (HAa KOXKHOMY HOBOMY AapKyllli OIHKCY 3arojIOBOK
BiJITBOPIOETHCS MTOBHICTIO);

rpada ommcy «I[IpumiTka» BHUKOPHUCTOBYETHCS ISl BIIMITOK IMPO OCOOIHBOCTI
¢i3uyHOrO0 CTaHy CchpaB, MpO IMepenady chpaB BiJjilaM BHKOHABUOTO amapaTy
o0acHoO1 paau abo 1HIIINA YCTaHOBI, PO HAABHICTH KOIIN JOKYMEHTIB y CIIpaBi.

391. Onucu cmnpaB BeAyTbCA MPOTATOM KUTBKOX POKIB 3 BHKOPUCTAHHSIM
€IuHOI HackpizHoi HyMmeparii. CrpaBu KOKHOTO POKY CTAaHOBIISITh PIUHUIM PO3.iN
OITUCY.

392. V xiHIi onucy poOUThCS MIACYMKOBHUH 3alKC 13 3a3HAYEHHSM KUIBKOCTI
(mudpamMu 1 cloBaMH) CIpaB, M0 OOJIKOBYIOTBCS 3a OIKCOM, a TaKOX
O0OyMOBJTIOIOTBCSI OCOOMBOCTI HyMepallii crpaB B omuci (JITEpHI Ta MPOMYIIEHI
HOMEPH CIIPaB).

393. V piuHMii po3/il OMUCY CIpPaB BHOCSATHCS TaKOX CIpPaBH, HE 3aBEpIICHI
IPOTArOM KaJEHIApHOTO POKY. Y TAKUX BUIAJIKaxX y KIHII PIYHUX PO3JAUIIB OMHUCY
KOXXHOTO HACTYyIHOTO POKY, TMPOTIrOM $KOrO CIpaBU MPOJOBKYBaJUCh B
JIJIOBOJICTBI, 3a3HAYAEThCA: «J{[OKYMEHTH 3 IIbOTO MUTAHHS JUB. TAKOXK y PO3ALIL 32

pik, Ne  ».

394. OkpeMo CKJIaAar0ThCs OMKMCH CIIpaB MOCTIMHOTO Ta TpuBajoro (moHaa 10
pOKiB) 30epiraHHs, 3 0cOOOBOTO CKJIay.

395. Omnmc cnpaB TMOCTIMHOrO 30€epiraHHd CKJIAa€Tbcd Y YOTHPHOX
npuMipHuKax, TpuBaioro (monaa 10 pokiB) 30epiraHHs — y JBOX MPUMIPHHKAX, 3
0COOOBOTO CKJIAAy — y TPphOX puMipHUKax. OQMH IPUMIPHHUK 3aTBEPIKEHOTO OTUCY
noaaeThes 10 JlepskaBHoro apxiBy IlosnraBchkoi 001acTi.

396. OGmacHa pama 3000B’si3aHa OMHCYBAaTH JOKYMEHTH TIOCTIHHOTO Ta
TpuBasioro (monana 10 pokiB) 30epiranHs, 3 KaJpoBUX MUTaHb (0COOOBOrO CKJIay) HE
MI3HINIE HDK Yepe3 JBa POKH IICNA 3aBEpIICHHs CIpaB y AUIOBOACTBI, a TAKOX
nepeaBaTu  JOKYMEHTH IIOCTIMHOrO 30epiraHHs BIAMOBITHO JIO0 3aTBEPKEHHUX
OIHCIB CTIIPAB JI0 JACP>KaBHHUX apXiBiB B YCTAHOBJICHI 3aKOHOAABCTBOM CTPOKH.

Odopmienns cpan
Enexmpounux cnpas

397. 3a pe3ynbTaTamMu MPOBEACHOI €KCIEPTU3U IIHHOCTI BiJIIOpaHi €1eKTPOHHI
CIpaBU MOCTIMHOrO 1 TpuBasoro (monan 10 pokiB) cTpokiB 30epiraHHs MOTPEOYIOThH
CTBOPEHHSI IAanepoBOro MPUMIPHUKA €JIEKTPOHHOI CIpaBH, 3aCBIAYEHOTO 3TiAHO 3
THCTPYKIIIEIO 3 IJIOBOJCTBA 001aCHOT pain.

[TarepoBi MPUMIPHUKH €JIEKTPOHHOI CIIpaBU MOCTIMHOTO Ta TPUBAJIOTO (MTOHA]
10 pokiB) CTpOKiB 30epiraHHs CTBOPIOIOTH BIJINMOBIAAIBHI MPALIBHUKH CTPYKTYPHHUX
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MIIPO3/1IIB, SIKI (OpMYBaIHM BIJIMOBIIHI €IEKTPOHHI CIIpaBU. Y pa3i peopraHizaiii yu
JIKBiNAli  CTPYKTYPHOTO  MIAPO3ALTY  3a3HA4€HI TNPUMIPHUKHA  CTBOPIOIOTH
BIJIMTOBIIaJTbHI 0COOM 1X MPAaBOHACTYTTHHUKIB.

VY pasi JikBigarii CTpyKTypHOTO TiAPO3AUTy 0€3 BU3HAUEHHS MPaBOHACTYITHUKA
eKCIepTH3a LIHHOCTI Ta CTBOPEHHS 3a3HAYCHHMX MPUMIPHHUKIB 3IIACHIOETBCS Y
mpoleci JiKBiAamii CTPYKTYPHOTO MiAPO3ALTY MiJl 4ac MIATOTOBKH CIIPaB MiAPO3ALTY
JUIS TIepellaBaHHs A0 apxiBy oOsacHoi paau. Y TaKOMy BHIAJKy JOKYMEHTH
TUMYACOBOTO 30€piraHHsl 3HHUIYIOTHCS JTOCTPOKOBO, OApa3y IICIS EKCIEPTHU3H
I[IHHOCTI.

398. IligroroBka a0 TiepefaBaHHS B apXiB OOJACHOI paaW MMarnepoBUX
MPUMIPHUKIB €JIEKTPOHHHUX CIIpaB CTPYKTYPHUMH TIAPO3IiIaMU 00JIaCHOI paju
3MIIHCHIOETHCS BIAMOBITHO 10 [HCTPYKITi.

399. [lns miAroTOBKMA €JEKTPOHHOI ChpaBu Ui TEpPEAaBaHHS [0 apXiBy
o0nacHOl paau B AaBTOMATHU30BAaHOMY PEXKHUMI O(OPMITIOETHCS  EIEKTPOHHA
iH(popMaIlliiiHa KapTKa apxiBHOI crpaBu (OOKJIaJMHKA CIIpaBH), sIKa MICTHTb TaKl
B1JIOMOCTI:

HallMEHYBaHHS CTPYKTYPHOTO MiAPO3/iIy;

1H/IEKC €NIEKTPOHHOT CTIPaBH;

HOMEp TOMY €JIEKTPOHHO1 CIPaBH;

3aroJIOBOK €JIEKTPOHHOI CIPaBU (TOMY, YaCTHHH);

KUIBKICTh €JIEKTPOHHUX JJOKYMEHTIB;

nepion GopMyBaHHS CIIPABH;

CTpPOK 30epiraHHs CIIpaBu;

CJICKTPOHHUN OTMC JIOKYMEHTIB CIpaBH (BHYTPIIIHIN);

BIIMITKY TpO TNpUAMaHHS-TIEpEeJaBaHHs EJIEeKTPOHHOI CIpaBU 0 apxiBYy
o0nacHO1 paju.

400. CtBopeHHS OOKIAQIUHKHA CIIPAaBU  3aBEPINYETHCSA  BI3YBaHHAM  Ta
MIMUCAHHSM BIAMOBITATBLHOI0 OCO00K0 3a apXiB 00JIaCHOI paju Ta MPalliBHUKOM
HepxaBHoro apxiBy [lonTaBchkoi 061acTi.

401. ®opma OOKIIATMHKH CIIpaBU Ta Bi3yaulizallis il BIIOMOCTEH BHU3HAYAETHCS
THCTPYKITI€IO 3 IIJIOBOJICTBA OOJIACHOI pajJiyi 3 ypaxyBaHHSIM apXiBHUX MPaBUJL.

llaneposux cnpas

402. Odopmnenas copaB mocTidHOro 1 TpuBanoro (moHag 10 pokiB)
30epiranHs nepeadavae HyMepalilo CTOPIHOK y CIpaBi, CKJIAJIEHHA y pa3l MmoTpeou
BHYTPIIIHBOI'O OMNUCY JIOKYMEHTIB CIpPaBH, HAasABHICTh 3aCBIAYYBAJIBLHOTO HAIUCY
CIPaBH PO KIIBKICTh CTOPIHOK 1 PO OCOOJIUBOCTI (PI3UYHOTO CTaHy Ta POPMYBaHHS
CripaBM, MAMIMBAaHHS a00 OIpaBlICHHS CIHpaBH, O(QOPMIICHHS OOKJIAIUHKH
(TUTYJIBHOTO apKyllia) CIIPaBH.
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403. JloxyMeHTH THUMYacoBOro 30epiraHHs, cGoOpMOBaHI y CHpaBH, HE
HiJIIMBAIOTHCS, apKyIll HE HYMEPYIOTbCA, YTOYHEHHS €JIEMEHTIB O(pOpMIICHHS
OOKIQAMHKK HE TMPOBOAMTHCS, 3a BHUHATKOM TEPBUHHOI  OyXraiaTepchKoi
JIOKyMEHTAIT1.

404. Ilicnst 3aKiHYEHHS AUTOBOJHOTO POKY JI0 HAIMCIB Ha OOKJIAaJMHKAX CIIpaB
MOCTIMHOTO 1 TpUBAJIOTO 30epiraHHs BHOCATHCS HEOOX1/THI YTOUHEHHSI, IIEPEBIPSIETHCS
BI/IMOBIHICTh 3arojIOBKiB CIpaB Ha OOKIAAWHIN 3MICTY MIJMIATUX JOKYMEHTIB,
BHOCATBCA y pa3i moTrpedW J0 3arojioBKa CIpaBH JIOJATKOBI  B1JOMOCTI
(IPOCTaBIAIOTHCS HOMEPH PO3MOPSIHKCHB, TPOTOKOJIIB, 3a3HAYAIOTHCS BUIU 1 (POPMH
3BITHOCTI TOIIO).

405. Jlata Ha OOKJIAMWHIN CIpaBH IOBHMHHA BIAMOBIJIATH POKY MOYATKY 1
3aKIHYEHHS CIpaBH; y CIpaBl, 0 MAa€ JOKYMEHTH 3a OUIbII paHHI POKH, HIK PIK
YTBOPEHHSI CIIPABH, I1JI AATOI0 POOUTHCS HAMKC: "€ JOKYMEHTH 34 ... POKHU".

406. Ha oOkmaguHKax cmOpaB, IO CKJIAJAalOTBCA 3  KUTBKOX TOMIB,
MPOCTABIISAIOTHCA JIaTU TMEPIIOrO 1 OCTAaHHBOTO JOKYMEHTIB KOXKHOIO TOoMy. Y pasi
3a3HAYEHHS TOYHOI KaJIEHJAPHOI JaTH MPOCTABISIETHCS YUCIO, MICALb 1 piK. YucTo 1
pIK MMO3HAYAIOTHCS apaOChKUMU U paMu, MICALb MULIETHCS CIOBOM.

407. Ha oOxiaiuHIll CHpaBH TPOCTABIAETHCA HOMEp CIIpaBU 3a 3BEICHUM
OTIMCOM 1 3a ITOTO/KCHHSM 3 apXiBOM — HOMEp Omnucy 1 GoHy.

408. V pa3i 3MiHM HaliMeHyBaHHS oOiacHoi paau (i CTpyKTypHOTo
M1PO3LTY) TPOTATOM MEPIOy, SIKHHA OXOIUTIOIOTh JOKYMEHTH CHpaBH, abo Mij 4ac
nepeaayl COpaBd [0 IHIIOI YCTAHOBU (CTPYKTYPHOIO MiAPO3I1TYy) Ha OOKIaJMHII
CIIpaBU 3a3HAYAETHLCS HOBE HAlMEHYBAaHHS YCTaHOBM (CTPYKTYPHOTO MiAPO3JLTY), a
nornepeHe OepeTbes B Iy KKU.

409. Hanucu Ha OOKJIagWHKAx CIpaB MOCTiHHOrO Ta TpuBajioro (monazx 10
POKIB) 30epiraHHsi poOJIATHCS YITKO YOPHUM CBITJIOCTIMKMM YOPHHUJIOM ab0 MacTolo.
HaxkneroBaHHS TUTYJIBHOTO apKyIia Ha OOKJIaAMHKY CIIPABH HE JOITYCKAETHCS.

[Tepenada cripaB 710 apXxiBy 00JIaCHOI paau
Enexmponnux cnpae
410. IlepenaBaHHs €NEKTPOHHUX CIIpaB JI0 apXiBy OOJIACHOI pajyl TMOJSITae y
HaJIlaHH1 JOCTYIy BIAMOBIIAIBHIM 0CO01 3a apxiB 00JacHOi paau Ta OOMEKECHHS
nocTymy (Juile 3 MpaBoOM MEPEriisiay) 10 €IeKTPOHHHUX CIpaB 1HIIMM MpalliBHUKAM

BUKOHABYOI'O arapary 00JIacHOI paJiu.

411. TlepenaBaHHs €IEKTPOHHUX CIPaB JI0 apXiBYy 00JACHOI pajik 3M1MCHIOETHCS
3a rpadikoM, 3aTBEpKEHUM TOJIOBOIO 00JacHOI paau, aje He paHille JBOX POKIB 3
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JIaTH 3aBEPILEHHS eJIEKTPOHHUX CIIPAB B J1JIOBOJICTBI.

Haganns goctymy BiAMOBiIaibHIN 0c001 32 apXiB 00JaCHOI pagy 3A1HCHIOETHCS
3rIAHO 13 3a3HauYeHUM TpadikoM Y aBTOMATH30BAHOMY PEXHUMI CIyX)OOI0
1HpOpMAaIIHHUX TEXHOJIOT1H.

412. EnexTpoHHI crpaBH MOCTiMHOTO Ta TpuBayioro (moHan 10 pokiB) CTpOKiB
30epiraHHs TEepeIaroThCsA 0 apXiBy OOJIACHOI paiu 3a €JIeKTPOHHUMH ONHCaMHU B
CICKTPOHHIN popmi.

413. [lix yac npuiiMaHHs €JIEKTPOHHUX CIIPaB BiAMOBIJAILHOIO 0COO0I0 3a apXiB
00J1acHOT paJii MPOBOJIUTHCS MEPEBIpKa €IEKTPOHHUX JOKYMEHTIB KOKHOI CITpaBu Ha
HasBHICTh KBaJi(piKOBaHUX EJIEKTPOHHMX IM(PPOBHX TMIANMUCIB, KBaTi(IKOBAHUX
CJIEKTPOHHUX TO3HAYOK Yacy Ta IUIICHICTh JaHuX. llepeBipka 3MiMCHIOETHCS B
aBTOMATH30BAHOMY PEXKHUMI 3a BHYTPIIIHIM OMUCOM €JEKTpOHHOI crupaBu. Ilicis
BHECEHHsI BIJMOBIIAIBHOIO 0CO0010 3a apxiB obnacHoi paau y PMK enekTpoHHOi
CIpaBU BIAMITKM TPO TPUUHATTS €JIEKTPOHHOI CIpaBU 10 apxiBy 00JacHOI paau
CEJO aBTOMaTuyHO OOMEKYETBHCS IHIIMM MpaliBHUKAM OOJAcHOI pajd MpaBo
JOCTYTY A0 IUX €IEKTPOHHUX CIIPaB.

Sxo mia yac npuiiMaHHSA-TIEpelaBaHHs €IEKTPOHHUX CIPAB MPalLIBHUK apXIiBY
0o0JacHOi pagu BUSABHUB HEAOJIKH, MPALIBHUK CTPYKTYPHOTO MiAPO3JLTY MOBHUHEH
BXKUTH 3aXO/I1B JIJI1 YCYHEHHS TaKUX HEIOJMIKIB.

Ilaneposux cnpas

414. CrnpaBu mnoctiiiHoro Ta TpuBaioro (moHaa 10 pokiB) 30epiraHHs, 3
0CO00OBOTO CKJIaJy 4epe3 JIBa POKH IICIHsI 3aBEPILEHHS iX BEIACHHS MepefaroThCs A0
apxiBy 00JacHOi paayd B YHOPSAKOBAHOMY CTaHl JJIsl MOJANbIIOro 30€piraHHs Ta
KOPHCTYBaHHSI.

415. Tlepenava crnpaB 10 apXiBy 00JacHOI paau 3MIMCHIOETHCS 3a Tpadikom,
3aTBEP/PKEHUM TOJIOBOIO 00JIACHOI pajIu.

416. 3a MUCHMOBUM 3BEPHEHHSM CTPYKTYPHOrO MIAPO3ILIY BIANOBIAANIbHA
ocoba 3a apxiB oOnacHOi pamu odopmilsie BUIAYy CIpaB, CKIAJIECHUX Y IMarnepoBii
dopMi, sika (QiKCcyeTbcs y KypHami oOmiKy BHaayi copaB 3 apxiBy IlomraBcbkoi
oOnacHO1 paju.

417. TlpuitmaHHs-TIepenada KOXKHOI CIIpaBU 3AIMCHIOETHCS BiAMOBIIAITHHOIO
0co00r0 3a apxiB 00JIaCHOI paad B TPUCYTHOCTI TPAIiBHUKA CTPYKTYPHOTO
N1IPO3ALTY, SIKAW TIepeiae ynopsaIKoBaHi Ta 0(hOpPMIICHI CIIPaBH.

418. CnopaBu mnocriiHoro Ta TpuBasnoro (monax 10 pokiB) 30epiraHHs
NepeaarnThes 10 apXiBy 00JIACHOI pajii 3a ONMHUCAMH.

VY KiHIIl KOXKHOTO MIPUMIPHHUKA OMKCY BiAMOBITaIbHA 0co0a 3a apxiB 001acHO1
paau, po3NUCYEThCS Y IPUUHATTI cripaB 1 mpocTaiisie naty. OQuH NpUMIpHUK OMUCY
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MOBEPTAETHCSI CTPYKTYPHOMY MMIAPO3JLTY, BCl 1HII 3aJIMIIAIOTHCS B apXiBi 001acHOT
panu.

CrpaBu, 10 MepenarThesl 10 apXiBy 00JacHOT paju, MOBWHHI OyTH 3B's3aH1
HaJIC)KHUM YHHOM.

419. O6macHa pana 3abe3nedye 30epiraHHs apXiBHUX JOKYMEHTIB Ta Tiepenavy
JIOKYMEHTIB, 110 HajexaTh 10 HaiioHanbHOTO apxiBHOTO (HOHAY, MICHs 3aKIHYCHHS
BCTAHOBJICHUX TPAaHMYHUX CTPOKIB X 30epiraHHs B apXiBi 0OJacHOI pagu s
nocTiHoro 30epiranus a0 JepkaBHoro apxiBy IlonTaBchkoi 001acTi.

3acTyNHUK KepiBHUKA anapary —
KEpYIOUHii cripaBaMy BUKOHABYOTO

anapaty o0JacHOi paau Tersna [TAYTOBA
CXBAJIEHO [NOI'OXKEHO

[Iporokon [Iporokon

3acilaHHsI eKCIIEPTHOT KOMICIi 3aciIaHHsI eKCIIEPTHO-TIEPEBIPHOT KOMICIi
o0J1acHOT pau Jlep>kaBHoro apxiBy [lonTaBcbkoi o6macTi

No No
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Honmatok 1
no lacrpykmii
(myHKT 38)
IMIJICYMKOBI JTIAHI
00J1iKy 00CsTy TOKYMEHTOO00ITY
3a TepIoT 3 «_ » p. MO «_ » p.
KinbkicTh TOKyMEHTIB
3 HUX
JoxymeHTH
yCbOI'O » y maneposiit popmi
B CJICKTPOHHIH
bopmi : .
JIOKYMEHTIB CTOPIHOK
Bxinai
Buxigui
BryTpimmni
VYeboro

HavanpHuk cioy»x0u i710BOACTBa

JlaTa reneparii:

Bnacue im’s TTPI3BUIIE




87

Honatok 2
1o IacTpyxkuii
(myHKT 46)

ITPUMIPHUI ITEPEJIIK
JOKYMEHTIB, 110 HE MiJIJISITae peecTparii

. I'padiku, Hapsiau, 3as1BKU, pO3HAPSIKH.

. 3BeJieHHs Ta 1H(opMallis, HaicaaHl 10 BiaoMa.

. HapuaneHi mmanu, mporpamu (Korii).

. PexnaMHi moBijoMIICHHS, TJTAKaTH, POTpaMH Hapa, KOH(EpeHIlii ToIo.

. IpetickypanTh (Komii).

. Hopmu BuTpatu marepiasis.

. BiTasibHi IMCTH 1 3alpOILIECHHS.

. ApykoBaHi BUAaHHs (KHUTH, )KypHAJIU, OIOJIETEH]).
. MicsiuHi, KBapTaJIbHI, MIBPIYHI 3BITH.

10. ®opmu CTAaTHCTHYHOT 3BITHOCTI.

11. JTorosopwu.

© 00NNk W —
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Jlomatox 3

no lacrpykmii
(mynkt 103)

3aranpHi npaBuia 0GOpMIICHHS TOKyMEHTIB

1.1Ana odopmiileHHS TEKCTIB CIyXOOBUX JOKYMEHTIB BHUKOPHCTOBYETHCS
rapuitypa Times New Roman, mpudt posmipom 12-14 apykapchbKux MyHKTIB. JlJis
JIPYKYBaHHSI PEKBI3UTY BIJJOMOCTI MPO BUKOHABI JOKYMEHTA, IO CKJIAJA€ThCS 3
BJIACHOTO 1MEHi, MpIi3BHINAa BHUKOHABIS 1 HOMEpPYy HOro ciyxo6oBoro Tenedony,
BUHOCOK, TOSICHIOBAJIbHUX HAMHUCIB J0 OKPEMHUX €JEMEHTIB TEKCTY JOKYMEHTa
JO3BOJISIETHCS pO3Mip WIpUPTY 8-12 ApyKapChKUX MYyHKTIB.

ITin 4yac JOpykKyBaHHS  3aroJIOBKIB  JIO3BOJISIETbCS ~ BUKOPHUCTOBYBATH
HaIIBXUPHUN PUPT (MpsAMUNA a00 KYypCUB).

2. TekcT MOKyMEHTIB BUKOHYIOTh Ha mamepi ¢opmary A4 (210x297 mm)
PEKOMEHJI0OBaHO JApyKyBatu uepe3 1-1,5 MikpsakoBuii iHTepBan, a ¢opmary AS
(148x210 mMm) — uepe3 1 MIKpSIIKOBUN 1HTEPBAI.

3. lnst npyKyBaHHsI pillIEHHS CEC1ii BAKOPUCTOBYIOTh TaKl BUMOTH:
Ha3Ba pinieHHs mpudrom Times New Roman, 13 npykapchbKuX MyHKTIB, TEKCT
pitrenns — mpudrom Times New Roman, 13 npykapchbKuX MyHKTIB;
rpud: OBJIACHA PAJIA BUPIHINJIA Benukumu jtitepamu mipudtom Times
New Roman 13 npykapchbKux MyHKTIB, HAMTIBXKUPHUM MIPUPTOM;
nianuc — mpudTom Times New Roman 14 apykapChbKux MyHKTIB,
HaIIBXKUPHUM HIPUPTOM.

4. Po3nopsipkeHHs TOJIOBH 00JIaCHOT pajii BUKOHY€EThCS mpudTom Times New
Roman, 12-14 npykapcbKuX MyHKTIB.

5. PexBi3uTH AOKYMEHTa (KpIM TEKCTY), AKl CKJIAIalThCs 3 KUIBKOX PAJIKIB,
JIPYKYIOThCS 4epe3 1 MiKpsakoBuil iHTepBas. CKJIag0BI YaCTUHU PEKBI3UTIB
«Anpecaty, «I'pud 3arBepmkeHHs», «'pUQ MNOTroMKEHHSD» BIIOKPEMIIOETHCS OJMH
BiJl OTHOTO 4yepe3 1,5 MIKpPSIAKOBOTO 1HTEpBAITY.

6. Ha3Ba Buy TOKyMEHTa APYKY€ETbCS BETUKUMHU JITEpaMHU.

7. PosmmdpyBanua mignucy B pekBi3uTi «llimmuc» napykyeTrbes Ha piBHI
OCTAHHBOTO PSJKA Ha3BU MOCAIH.

8. MakcumaibHa IOBKHHA Psijika 0araTopsAKOBUX PEKBI3UTIB (KpPiM PEKBI3UTY
TeKcTy) — 73 munimMerpa (28 n1pyKoBaHUX 3HAKIB).
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Akmo 3arogoBok g0 Tekcty TmepeBuinye 150 3HakiB (5 psakiB) Horo
JI03BOJISIETHCS MPOJIOBKYBATH J0 MEXI MpaBoro nosst. Kpamnka B KiHII 3arojloBKa HeE
CTaBUTbHCS.

9. Ilix yac opopmiieHHST JOKYMEHTIB CIIil TOTPUMYBATHUCS TaKUX BIACTYIIB BiJ
MEXI1 JTIBOTO TIOJIS JJOKyMEHTA!
10 mimimeTpa — muist ab3alliB y TEKCTI,
90 MimiMeTpH — JJIs1 PEKBI3UTY «Apecary,
100 mimmerpu — i pekBi3uTiB «[pud 3arBepmkeHHs» Ta «['pud oOMexeHHs
JOCTYMY J0 JOKYMEHTa;
125 miniMeTpiB — 18 po3mubpyBaHHs TiANUCY B peKBi3HUTI «Iliamucy.

10. He poOutbcs BIACTYN BiJ MEXI1 JIBOrO TOJsA JJisi PEKBi3UTIB «/laTa
JTIOKYMEHTay, «3arojoBOK JI0 TEKCTY NTOKyMeHTa», « Tekct» (0e3 ab3aiiB), «BiaMiTka
PO HAsBHICTh J0AaTKiB», «[Ipi3Bullle BUKOHABIS 1 HOMEp HOro TeaePoHY»,
«BinMiTka TOpo BUKOHAHHS JOKYMEHTA 1 HaJICWJIaHHS MOro [0 CIpaBW»,
HaliMeHyBaHHA mocaau B pekBi3uTax «llinmue» Ta «'pud mnoromxeHHD,
3aCBIIUYBaJIbHOIO HAMHUCYy «3TiAHO 3 OpuUriHajmom», a Takox ciiB «CJIIY XAJINy,
«BUCTVYITAIINY, «BUPIIINJIN», «YXBAJINJIN», «I"OJIOCYBAJIN»,
«HAKA3VIO», «30BOBI13VIO».

11. 3a HagBHOCTI KUIBKOX TpHU(pIB 3aTBEPIKEHHS 1 TMOTO/PKCHHS BOHH
PO3MIIIYIOTECS Ha OJHOMY PIBHI BEpTHKaIbHUMHU psjnkamu. [lepmmit rpud — Big
MEX1 JTIBOTO ToJist; apyruit — uyepe3 100 migiMeTpu BiJ MEXi JIIBOTO MOJISL.

12. SIkmo B TEKCTI JIOKYMEHTa MICTHUTBCS TOCHJIAHHS Ha JoJaTKH abo Ha
JIOKYMEHT, 1110 CTaB MiJICTaBOIO JIJIsl MOro BUIaHHs, cioBa «Jlomatok» 1 «IligcraBay
JIPYKYIOThCSL BIJT MEXKI JIIBOrO MOJS, a TEKCT JO0 HUX — udepe3 | MDKPSIKOBUH
1HTEpBAaJl.

13. ITig yac oopMieHHsI JOKYMEHTIB Ha JBOX 1 OUIbILIE CTOPIHKAaX, Apyra Ta
HACTYMHI CTOPIHKH MatOTh OyTH MPOHYMEPOBaHI.

Homepn CTOpIHOK CTaBIATBCS TMOCEPEAMHI BEPXHBOIO TMOJS  apKylla
apaOcbkumu nupamu Oe3 3a3HAYCHHS CioBa '"CTOpiHKA" Ta PO3AUIOBHX 3HAKIB.
[lepia cTopiHka HE HyMEPYEThCS.

14, Texkctu MOKYMEHTIB TMOCTIHHOTO Ta TpuBasoro (moHan 10 pokiB)
30epiraHHs IpyKyIOTbCsS Ha OAHOMY Oolli apkymia. JIOKyMEHTH THMYacOBOT'O CTPOKY
(mo 10 pokiB BKITIOYHO) 30epiraHHs MOXKHA JPYKYBaTH Ha JIMIbOBOMY i 3BOPOTHOMY
Oomi apkyma, npu IboMy pekBi3uT «lliamuc» moBHHEH OyTH pO3MIIEHUNA Ha
JUIIFOBOMY, & HE Ha 3BOPOTHOMY 0OI1i OCTaHHBOTO apKylla TOKyMEHTA.
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Honatok 4
1o [acTpyxkii
(mynkt 115)

8epXHill 0OpI3 apKyuia

IMOJITABCBKA OBJIACHA PAJIA
Byi1. Coboprocri, 45, m. ITonrasa, 36014, tein. (0532) 56-19-57, dakc (0532) 56-21-70
e-mail: info@oblrada-pl.gov.ua, web: oblrada-pl.gov.ua, kox €ZIPTIOY 22530614

(Mmicye 0151 HA36U 68UOY OOKYMEHMA)


mailto:info@oblrada-pl.gov.ua
mailto:info@oblrada.pl.ua
mailto:info@oblrada.pl.ua
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Jomatok 5
1o [acTpyxkii
(mynkt 115)

8epXHill 0OpI3 apKyuia

iy

IMOJITABCBKA OBJACHA PAJA
Bys1. CobopHocri, 45, m. [Tonrasa, 36014, tein. (0532) 56-19-57, ¢akc (0532) 56-21-70
e-mail: info@oblrada-pl.gov.ua, web: oblrada-pl.gov.ua, kox €APTIOY 22530614

No Ha Ne BIJI



mailto:info@oblrada-pl.gov.ua
mailto:info@oblrada.pl.ua
mailto:info@oblrada.pl.ua
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Honatok 6
1o [acTpyxkii
(mynskT 115)

8epXHill 0OpI3 apKyuia

ITOJTABCBKA OBJIACHA PAJIA
PO3ITOPA/KEHHA

20 M. [Tonrasa No
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Jonatok 7
1o [acrpyxkuii
(mynskT 115)

8epXHill 0Opi3 apKyuia

ITOJTABCBKA OBJIACHA PAJIA

HOMeEP IVICHAPHOI'0 3aCiIaHHS, CeCil Ta CKIMKAHHS

PIITEHHA

20 M. [TonTaBa Ne
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Honatok 8

1o [acrpyxkiii
(mynkt 115)

8epXHill 0OPI3 apKyua

HOJITABCBKA OBJIACHA PAJA
IMocTiiiHa KOMICifl 3 TUTAHb AJTMBHO-€HEPreTUYHOI0 KOMILJIEKCY

Ta BUKOPUCTAHHA HAIP
ByJ1. CobopHocrTi, 45, m. [Toarasa, 36014, ten. (0532) 56-98-09
e-mail: info@oblrada-pl.gov.ua, web: oblrada-pl.gov.ua

(Mmicye 0151 HA36U 8UOY OOKYMEHMA)


mailto:info@oblrada-pl.gov.ua
mailto:info@oblrada.pl.ua
mailto:info@oblrada.pl.ua
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[IponoBxeHHs 10AaTKy 8

1o [acTpykmii
(mynkT 115)

8epXHill 0OPI3 apKyua

HOJITABCBKA OBJIACHA PAJA
IMocTiiiHa KOMICifl 3 TUTAHb NAJTMBHO-€HEPreTUHYHOT 0 KOMILJIEKCY

Ta BUKOPUCTAHHSA HAAP
ByJ1. CobopHocri, 45, m. [Toarasa, 36014, ten. (0532) 56-98-09
e-mail: info@oblrada-pl.gov.ua, web: oblrada-pl.gov.ua

PEKOMEH/JAIIIT

BiJI 20 poky 3 mutaHHS N0 TIOpSAIKY JIE€HHOTO

(Micye 051 Ha36U NUMAHHSL NOPSOK)Y OEHHO20)


mailto:info@oblrada-pl.gov.ua
mailto:info@oblrada.pl.ua
mailto:info@oblrada.pl.ua
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HonaTok 9
1o IacTpyxkuii
(myskT 115)

OIIN1C
onankiB [lontaBcbkoi obmacHOT paau

bnanku [lontaBcbkoi 065acHOT pajy BUTOTOBIAIOTHCS Ha apKymiax (opMariB
A 4 (210x297 minmimerpiB) ado A5 (148 x201 mizimMeTpiB).

Ha Bcix Onanmkax yropi Ha BijcTaHi 6 MM BiJl BEPXHBOrO OOpI3y apkKyIa
3HAXOAMUTHCS 300paxkeHHs Manoro repda Ykpainu (TpusyOa) 3aBIIUPIIKH 12 MM,
3aBBUIIKKA 17 mM. Ilig repbom dyepe3 OJMH IHTEpBAlI IEHTPOBHM CIIOCOOOM
po3mimyethbest Hanuc «IIOJITABCBKA OBJIACHA PAJIA».

Hamuc «ITOJITABCBKA OBJIACHA PAJIA» BukoHyeTbes mpudToM Times
New Roman, po3mipom 14 nponucHUM, HATIBXKUPHUM.

VY 6manky mnsa aucta mig HanucoMm «IIOJITABCBKA OBJIACHA PAJIA» 6e3
BIJICTYIly PO3MILIy€eTbCA 1HGOpMALsT MPO YCTaHOBY (IIOIITOBA ajapeca, HOMEP
tenedony, Tenedakcy, aapeca €JIEKTPOHHOI NOIITH, BeO-caiity, kon €JIPIIOY).
Hanuc Bukonyetbcs mpudrom Times New Roman mitepatypnuii, posmipom 10,
3BUYAVHUMU.

[Tix inpopMalii€ro PO YCTaHOBY Yepe3 IHTEpBa PO3MIILYIOTHCS JIBa PSIIKU Ha
OJIHIM JIHIT I JaTH Ta 1HASKCY BUXIJHOTO JOKYMEHTA, a TaKOXK JUIS TIOCHIIAHHS Ha
1HJIEKC 1 JaTy BX1JIHOTO JOKYMEHTA.

VY 6manky mocTiiHHX Komiciit obmacHoi panu min HamucoM «[IOJITABCBKA
OBJIACHA PAJIA» 0e3 BIACTYyNYy LIEHTPOBUM CIOCOOOM PO3MIIIYETHCS HAIMKC
MOBHOI Ha3BU MOCTIMHOT KOMICII.

VY Onanky mocTtiitHux Komiciit oonacHoi paau mig HamrcoMm «IIOJITABCBKA
OBJIACHA PAJIA» 06e3 BIACTYyNYy LEHTPOBUM CIIOCOOOM PpO3MIIIYETHCS HAIKC
MOBHOI HAa3BU TOCTIHHOI KoMicii. Hukde dyepe3 iHTepBall IEHTPOBUM CIIOCOOOM
posmimyersea Hamuc «PEKOMEHJIAILII». Huskue wepes iHTepBal LEHTPOBMM
CIIOCOOOM PO3MIIY€ETHCSA PEKBI3UT JaTa Ta, Y pa3l He0OXiTHOCTI, TOPSAIKOBUI HOMED
OUTaHHS TOPSAKY JeHHoro. Hmkdye uepe3 1HTEpBall LEHTPOBUM CIOCOOOM
PO3MIIIYETHCS] Ha3Ba MUTAHHS MOPSIKY IEHHOTO.

Y OmaHKy pO3MOPSKEHHS TOJOBM OOJacHOi paad i HalucoM
«ITIOJITABCBKA OBJIACHA PAJIA» uepe3 iHTEpBaJI PO3MINIYETHCS IICHTPOBUM
cnocobom Hamuc «POS3IIOPAJKEHHSA». Huxue wyepe3 iHTepBal IIEHTPOBUM
CriocoOOM PO3MIIIYETHCS PEKBI3UT JaTa, MICIe CKJIaJIaHHs Ta peecTpaliiftHui HoMep
PO3IOPSIKESHHS.

Hamuc «PO3IIOPSIXKEHHS» Bukonyerbes mpudrTom Times New Roman
MPOMUCHUM, HaIiBXUPHUM, po3MipoM 16. PexBi3uT micue ckiananus «M. [lontaBay
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BUKOHY€EThCA mipudrTom Times New Roman mitepatypaum, po3mipom 14. Ha oaniit
JiHIT PO3MINIYIOTBCS PEKBI3UT JlaTa, MICIE CKIQJaHHA Ta PEECTPAIliiHUN 1HAEKC
(HOMED).

Y Omamky pimenHs oOmacHoi pamm ming  HamucoMm «I[IOJITABCBKA
OBJIACHA PAJIA» 1neHTpoBHM CHOCOOOM 4epe3 IHTEepBaj PO3MIIIYETHCS HOMEP
cecii Ta CKJIMKaHHS, po3pimkenuM mpudtom — Hamue «PILLIEHHS», nmxye vepes
IHTepBaJI PEKBI3UT JaTa, Miclie CKiagaHHs (MPOBEICHHS) IJICHAPHOTO 3acCiaHHs
cecli.

Hammuc «PILIEHHA» BukonyeThes mpudTom Times New Roman nmponucHuM,
HaIBXUPHUM, po3MipoM 16. PekBi3ut miciie ckiaganHs «M. [TonTaBay BUKOHYEThCS
mpudrom Times New Roman mitepatyprum, posmipom 14. Ha omuiii mHIii
PO3MIIIYIOThCS PEKBI3UT JjaTa, MICIE CKIaJaHHs Ta peecTpaliiiHuil iHaexc (Homep)
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Honmatok 10
1o [acTpyxkii
(myskt 137)

ITPUMIPHUI ITEPEJIIK
JIOKYMEHTIB, CTBOPEHUX y ManepoBiil popmi, siKi JO3BOISIETHCS 3aTBEPIKYBATH
HPOCTaBISHHIM rpuda 3aTBEPHKECHHS

1. Akt (cnucaHHs; I1HBEHTApHU3allll; EKCNEpPTU3H;, BHIYYCHHS CIpaB IS
3HUIIEHHS, TIepe/iayl CIIpaB; JIIKB1IAIl yCTaHOB TOIIIO).

2. 3BiTH (IIPO OCHOBHY JISTIbHICTD, BIJIPSAXKEHHS TOLIO).

3. Komrropucu BuTpar (Ha yTpuMaHHs amnapary, OyJMHKIB, MPUMIIIEHb, CIIOPY/]
TOIIIO).

4. HoMeHKIaTypH crpas, OIUCH CIPAB.

5. Ilepeniku (THIOBUX JOKYMEHTIB i3 CTPOKaMU 30€piraHHs TOIIIO).

6. [lmanu (pobotu obmacHOi panu (piuHUM), pOOOTH MOCTIHHUX KOMICii 00gacHOT
paay, MIATOTOBKU /10 MPOBEACHHS IJICHAPHUX 3acifjaHb ceciii o0JacHOi pajau
TOIIIO).

7. Ilporpamu ((piHaHCOBO-€KOHOMIYHI, MPOBEAECHHS POOIT 1 3aXO0AiB, BIIPAIKEHb
TOIIIO).

8. IIpoTokomnu 3aciianb KoJerialbHUX OPraHiB (3a MOTpedH).

9. Craryrtu (IOJIOXKEHHS).

10.CrpykTypa.

11. ®opmu yHiDIKOBAaHUX JOKYMEHTIB.

12. ITaTH1 po3nuCH.



no
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Honatoxk 11
1o IacTpyxkuii
(ryskt 171)

ITPUMIPHUI ITEPEJIIK
JOKYMEHTIB, MIAMKUCH Ha SKUX CKPIIUTIOIOTHCS repOOBOIO MEYaTKOIO y pasl ix
CTBOpEHHS y manepoBiid opmi abo 3acBIIUYIOTHCS KBai(hiKOBAHOIO EIEKTPOHHOIO
MEYaTKO y pa3i iX CTBOPEHHS B €JICKTPOHHIN hopMi

AKTH (BUKOHaHHS pOOIT, CIHCAaHHS, €KCIepTU3H, (IHAHCOBUX TIEPEBIPOK,
BUJIYUEHHS CIIpaB sl 3HULIECHHS, TIepeiadl CIIpaB TOLIO).
ApKy1I1 TOTO/I>KEHHSI POEKTIB HOPMATUBHO-TIPABOBUX AKTIB.
BuCHOBKH 1 BIATYKH YCTAaHOB Ha JucepTallii il aBTopedepaTu, 10 HAJICUIAIOThCS
1o Buiioi atecraiiitHoi koMicii YKpainu.
JloBiaku (JMIMITHI; TpO BHUILIATY CTPAXOBHX CyM; BUKOPUCTaHHS OMOIKETHHX
aCUTHYBaHb Ha 3apIliaTy; Mpo HapaxOBaHy 3apIuiaTy TOIIO).
Jorosopu (ipo MaTepiajibHy BI/IMOBIJATBHICTb, HayKOBO-TEXHIUHE
CHIBPOOITHULITBO, MIAPSAN, OPEHIY IPUMIIIEHB; IPO BUKOHAHHS POOIT TOLIO).
JIokyMeHTH (IOBIOKH, MTOCBIIYEHHS TOILIO), U0 3aCBIIYYIOTh IpaBa TPOMAJSH 1
IOPUJIMYHUX OCI0.
JlopydyeHHsT Ha OJep>KaHHS TOBapHO-MAaTEplaIbHUX I[IHHOCTEW, OIKETHI,
0OaHKIBCBKI, IICHCIMHI, IUIATIKHI.
3aBgaHHs (HA TPOEKTYBaHHS O0O0'€KTIB, TEXHIYHUX CIHOPYJA, KariTajibHe
OyIIBHUIITBO; TEXHIYHI TOIIIO).

3asBu (Ha aKpEAUTHB; TIPO BIIMOBY BiJl aKIIETITY TOIIIO).

10. 3pa3ku  BiIOWTKIB TE€YATOK 1 TIAMNUCIB TPAIIBHUKIB, SKI MalTh IPaBO

1

3M11CHIOBATU (DIHAHCOBO-TOCMIOAAPCHKI OMepallii.
1. Kowmrtopuc BUTpaT (Ha yTPUMaHHS anapaty; Ha KaJbKYJIAII0 32 JOrOBOPOM, Ha
KaniTajbHe OyAIBHULTBO TOILLO).

12. JIuctu rapanTiiiHi (Ha BUKOHAHHS pOOIT, HATaHHS MOCTYT TOIIIO).
13. HomeHknaTypu cripas.
14. Onucu cipas.

15.

[loganHs 1 KIJIOMOTaHHS, BIJOMOCTI TPO JOCATHEHHS (IIPO HAropoJKEHHs
rpaMoTaMu, BiJI3HAKAMU, OpJIEHAMHU 1 MEJAJISIMU; TIPO TIPEMIIOBAHHS).

16. IIpoTokonu (eKCepTHOI KOMICii TOIIIO).

17. Peectpu (4ekiB, OOKETHUX TOPYUEHB).

18. CrisibHI IOKyMEHTH, MIATOTOBJICH] Bl IMEH1 BOX 1 OUJIbIIIE yCTaHOB.
19. CraryTH, MON0XKEHHS.

20. Tpy0Bl KHMKKH.

21. llltaTHi po3nucH.
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Honmatok 12
1o IacTpyxkuii
(myHKT 263)
Kypnan
peecTpairii BiApsHKEeHb
No Brnacue
Baacue iM’4, M,
npi3suiie ocoou, | Ilocama Micue Hara i Homep Jata Hata MIPi3BUIIIC
o BUIPSIDKEHHS | PO3IOPSIKECHHS BiIOYTTS MpuOyTTA oco0wu,
BiPAKAETHCS o
3aMilnye




101

Honmatoxk 13
1o IacTpyxkuii
(ryskT 311)

CTPOKH
BUKOHAHHS OCHOBHUX JJOKYMEHTIB

1. Axtu Ta nopyuenHns IIpesunenta Ykpainu — 3rigHo 3 BuMmoramu [losioxeHHs
PO KOHTPOJIb 32 BUKOHAHHSM YKa3iB, pO3NOPSIKEHb 1 JopyudeHb lIpesupeHta
VYkpainu, 3aTBepkeHoro Ykasom Ilpesunenta Ykpainu Bin 19 mororo 2002 poky
Neo 155.

2. 3anuT ab0 3BEpHEHHS:

HapOJHOTO JemnyTara YKpaiHM — 3riJHO 3 BUMOramu 3akoHy Ykpainu «IIpo
CTaTyC HaApOJHOIO JeIyTara YKpaiHw»;

nenytata BepxoBunoi Paaum AstoHomuoi PecmyOmiku Kpum — 3rigHo 3
BUMoramu 3akoHy Ykpainu «IIpo cratyc pemyrata BepxoBHoi Pamu ABTOHOMHOT
Pecny6miku Kpumy;

JleryTaTa MICIIEBOI paad — 3TIIHO 3 BUMoramu 3akoHy Ykpainu «IIpo craTtyc
NNy TaTiB MICLIEBHUX Pajiy.

3. Sxmo 3anut (3BEpHEHHS) HAPOAHOTO JienyTaTa YKpainu (nenyrara BepxoBHoi
Pamu Astonomuoi PecnyOmiku Kpum, nemyrara micrieBoi pagu) 3 00’ €KTUBHHX
MPUYUH HE MOXE OyTH PO3TIISIHYTO B YCTAHOBJICHUI CTPOK, HAJICUIIAETHCS MUChMOBE
MOBIJJOMJICHHSI Cy0’€KTaM BHECEHHS 3aluTy (3BEpPHEHHS) 13 3a3HAYEHHSAM MPUYHUH
MIPOJOBKEHHS CTPOKY PO3TIISY.

CTtpok  po3rismy JEmyTaTCbKOTO 3BEPHEHHS 3  YpPaxXyBaHHSM  CTPOKY
MPOJIOBXKEHHS HE MOXKe TnepeBulyBaTu 30 THIB 3 MOMEHTY MOTO HaIXOIKEHHS.

4. Pimenns Kabinery MinicTpiB YKpaiHU IIOJO JOOIPAIIOBAHHS IPOCKTIB
HOPMATUBHO-TIPABOBUX aKTIB — NpoTaroM 10 mHIB 3 AHS TPUUHSTTS BIAMIOBIAHOTO
pIIIIEHHS, SIKIIO IIUM PIIIEHHSM HE BCTAHOBJICHO 1HIIINI CTPOK.

5. IlocranoBu Ta BucHOBKM Koierii PaxyHnkoBoi nanatu — npotsirom 15 nHiB 3
JIHSL iX peecTpallii B yCTaHOBI, SIKIIO B HUX HE BCTAHOBJIEHO 1HILIUNA CTPOK.

6. IloromkeHHs TPOEKTIB aKTIB 3alHTEPECOBAHMMH OpraHaMu — Yy CTpPOK,
YCTAaHOBJICHWM X TOJIOBHUMH PO3POOHMKAMH BIAMOBIAHO 10 BUMOT PermaMmeHTy
Kab6inery MinictpiB Ykpainu.

7. 3anut Ha myOaiuHy iH(opMaliito Big G13UYHOI, FOPUIUIHOT 0COOU, 00’ € THAHHS
rpoMajisiH 6€3 CTaTyCy IOPUINIHOT 0COOU, KPIM CYO’€KTIB BIaJIHUX TOBHOBAXKEHB, Ta
HaJaHHS BIAMNOBIAI HA 3amUT Ha 1HGOpPMAID — TMPOTATOM  CTPOKY,
BU3HavYeHoro crarreto 20 3akony Ykpainu «lIpo goctyn ao myosiuHoi iHbopmariii».


https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/155/2002
https://zakon.rada.gov.ua/laws/show/2790-12
https://zakon.rada.gov.ua/laws/show/533-16
https://zakon.rada.gov.ua/laws/show/93-15
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/950-2007-%D0%BF#n13
https://zakon.rada.gov.ua/laws/show/2939-17#n170
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Honatok 14
no lacrpyxkmii
(mynkT 325)
[HOOPMAIIIA
PO CTaH BUKOHAHHS JOKYMeHTiB Ha . .20

HaiimenyBanns
Ta 1HAEKC
CTPYKTYPHOTO
1IPO3ILITY

CTaH BUKOHaAHHS I[OKYMGHTiB

yChOTO

3 HUX

CTPOK
BUKOHAHO

CTPOK

MOJOBKEHO | MOPYIIECHO

HavanpHuk cioy>0u iJI0BOACTBA

.20

Bunacue im’s ITPI3BUIIE
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JlomaTok 15

no lacrpykmii
(mynkT 333)

[TOJITABCBHKA OBJIACHA PAJIA 3ATBEPIKYIO

TI'osoBa [TosraBcbkoi 001aCHOT

3BEJIEHA HOMEHKJIATYPA CIIPAB ~ Panu

No
Ha20__ pik 20
Crpox
3aroyioBOK Kinpkictb 30epiraHHs
IHnmexc CIIpaBU CIIpaB, crpaBH (TOMY, Po6Goui
CIpaBH (Tomy, (TOMIB, YaCTHHH) 1 O3HAYKH
YaCTHHH) YaCTHUH) HOMEPH CTaTeH
3a MepesikoM
1 2 3 4 5
( mmigmmc) (Bnacue im’s TIPI3BULLIE)
20 p.
( mmimmuc) (Bnacue im’st TIPI3BUIIIE)
20 p.
CXBAJIEHO ITOI'OIDKEHO

ITpoTokon 3aciaHHsI eKCIIEePTHOT

KOMicli 00J1acHO1 paau

No

[IpoTokoJ 3acigaHHs eKCIIEpTHO-TIEPEBIPHOT
komicii Jlep>kaBHOTO apXiBy
[TonTaBchkoi 00macTi

Ne
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[IponoBxxenHs gogarka 15

[TincymMKoBu# 3amuc mpo KaTeropii Ta KUTbKICTh CIIpaB,
cknageHux y 20 pori B [lonTaBcpkii o0nacHiN pami

CnpaBu 3a
CTpOKaMu
30epiraHHsI

Pazom

VY ToMy yucii

nepexiaHi 3 BIZIMITKOIO
" EHK "

Ycboro cnpas:

MOCTIIHOTO 30€epiranHs
TpuBasioro (moxaa 10 pokis)
30epiraHHs

TUMYaCOBOTO 30epiraHHs
(mo 10 pokiB BKJIFOYHO)

20

(miamuc) (Bnacue im’st TTPI3BUILIE)
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[IponoBxxeHHs nogartka 15

[TPUMIPHA ®OPMA
€JICKTPOHHO1 TaOIMIll 3BeJIeHOT HOMEHKIaTypu crpaB IlonraBchbkoi 00J1acHOT paau

Ycranona: [TontaBchka obnacHa paja
Pik: 2017
[Tporoxon EK: 278/11-17 Bix 08.11.2019.
[Mpotokon EIIK:  22-31/1-17 Bix 17.11.2019
Pozniin: JlenmapTaMeHT 3a0e3MeUeHHs JOKYMEHTO00ITry ™
. Inmexc 3aronoBok | KingbkicTb Crpok Po6oui
Po3min : )
CIIpaBU crpaBu  |cripaB (TOMIB) 30epiraHHs | TO3HAYKHU
[TimcyMKoBHMiA 3amuc
Pazom [Tepexinni EIIK
Ycworo crpan 1040 2 273
3 HUX
KUIBKICTB CIIpaB MOCTIMHOTO 30epiranHs 86 0 0
KUIBKICTB CIIPaB TPUBAJIOTO 30epiraHHs 432 1 0
KUIBKICTB CITPaB TUMYACOBOTO 30€epiranHs 522 1 273
KgBanidikoBaHi e1eKTpOHHI MiAMUCU™*™
(keanighikosana
(nocaoa) eleKmMpPOHHA (cmamyc)
NO3HAYKA 4acy)
["onmoBHUI crieIiamicT CTPYKTYPHOTO 13:47 06.11.2019 M1TBEPKEHO
M1PO31Ty BUKOHABUOTO anapary
obJacHOi paau
BianosigansHa ocoba 3a apxiB 13:58 06.11.2019 MITBEPKEHO
obJacHOi pagu
HavyanpbHUK CTPYKTYPHOTO MiAPO3ILITY
BHKOHABYOTO anapary o0JacHOl paau 14:00
09.11.2019 MTBEPIKEHO

* [HcTpyMeHT (hikcOBaHOTO BiIOOPY JaHUX 3BEJICHOT HOMEHKIJIATYPH CIIPaB Ul IMOTOYHOTO BiOOpaKEeHHS
(BapianTH Bi1OOpY: BCI CTPYKTYPHI HiPO3I1IN).

** BuMaraioThcs KBali()iKOBaHI EJIEKTPOHHI MIAMKUCH BiAMOBINAIbHOTO (YIOBHOBa)KEHOIO) IMpaI[iBHUKA
apxiBy o0acHOi paay, skuM c(hopMOBaHO TaOIHITO (CKIIQJIEHO HOMEHKIIATYPY), KepIBHHUKA apXiBy 00JIacHOT
panu, KepiBHUKa CIIy>KOM JUIOBOACTBAa Ta KepiBHUKA oOmacHOi pagu. IligTBepikeHHS Ta PEKBI3UTH

[I0CazoBOi ocoonm —

KBaJTi()iKOBAHOTO €JICKTPOHHOI'O O MiIHCY.

MIMHACYBaYa BI3yali3ylOTCS CHCTEMOIO ITJI dYac TIEPEBIPKH BiJAIMOBITHOTO
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JlomaTok 16

1o [actpyxkii
(myHkT 376)

[TPUMIPHA ®OPMA

JJIs1 BHCCCHHA AaHUX OIIMCY CIIPAaB B CIICKTPOHHY Ta6J'II/II_[IO

CHUCTEMH €JICKTPOHHOTO JIOKyMEHTOOOITY

YcraHosa: [TonraBchka obnacHa paja
[Tinpozmin: CTpyKTYpHHUIA MipO3/1iT BUKOHABYOTO armapaTy o0JacHoi paau
Pik: 2019
[Tpotokon EK: 285/11-17 Bix 23.11.2019 *
ITporokon EIIK: 44-31/1-17 Bix 30.11.2019 **
[nnexc 3il:H;BBI/?K Hata Hata KinbkicTs Crpox Po6Goui
CIpaBU P MOYaTKy | 3aKiHYEHHsI | CTOpPIHOK | 30epiraHHsi | TO3HAYKU
(Tomy)
V 1€l onuc BKIKOYEHO 30 cnpas 3 Ne 36-27 o Ne 36-59.
[TpomnyiieHo cripaBu Ne 36-311 36-44
Ilepenano 3a onucom 30 cnpas
KBamidikoBaHi €IeKTPOHHI MiamMucH ***
(keanighixosana
(nocaoa) e/leKmpOHHA (cmamyc)
NO3HA4Ka Yacy)
["os10BHMI cHieniamicT CTPYKTYPHOTO MiJIPO3LITY 10:36 04.12.2019 HiATBEPIKEHO
BUKOHABYOTO arnapary o0JacHOI paau
BianosinansHa ocoba 3a apxiB 001acHOT paau 11:21 04.12.2019 MIATBEPKEHO
HavanbHUK CTPYKTYPHOTO TiAPO3ILTY
BUKOHABUOI0 anapaty o0iacHoi paau ** 11:32 04.12.2019 HiATBEPIKEHO

* JIs onucy cripaB Migpo3ALTy.
** Jlns 3B€€HOTO OMUCY CIpaB 00J1acHOT paJiu.

*** Jlnst 3BeJICHOTO OMMCY crpaB 0071acHOI pau BUMAraroThCs KBanipikoBaHi €IEKTPOHHI MiIMHCH
BIJIMOB1IaJTbHOTO (YIIOBHOBAKEHOTO) TIpAIliBHUKA apXiBy o01acHOi paau, sKO chOpMOBaHO

TaOIUIIO (CKIIa/IEHO OIMC), KepiBHUKA apXiBy 00JAacHOI pajau Ta KepiBHUKA CIy>KOM I1IIOBOJCTBA.

Jns ommcy copaB MigpO3JLTy BHUMararoTbCs KBallipiKoBaH1 e€JIEKTPOHHI
BI/IMOBIJAJIbHOT 3a IIOBOJACTBO y MiAPO3/UI YKJIAAaHHS, IKOI0 cOpMOBAHO TaOIMIIO (CKIIaIEHO
OTHC), KEPIBHUKA apXiBYy 00JaCHOI pajau Ta KEepiBHUKA MIAPO3NUTY yKianaHHs. [linTBepmkeHHs Ta
PEKBI3UTH I0CAJ0BOI OCOOM — MiJMUCYBaya BI3yali3yIOThCS CHUCTEMOIO IIiJI 4Yac IepeBipKH

BIJIMOBITHOTO KBaTi(hiKOBAaHOTO €JIEKTPOHHOTO i IITHCY.

MAIMHCH  0CO0H,

Homatok 17
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1o [HcTpyKIni
(ynkt 377)
[TPUMIPHA ®OPMA
JUTSI BHECEHHS JaHUX aKTa MPO BUIIYUYEHHS TSI 3HUIIICHHS JJOKYMCHTIB
B CJICKTPOHHY TaOJHUII0 CUCTEMH €IIEKTPOHHOTO IOKyMEHTOO0O0ITy

AKT
IIpO BUIIYUCHHA IJI1 3SHUIICHHSA I[OKYMGHTiB

Howmep akra: 36-17

Jara akra: 15.12.2017

Oo6uacHa paja: [TontaBchka obyacHa paaa

[Tigpo3min: CTpyKTypHHU# IiApO3/1iJ1 BUKOHABYOIO arapaTy 00JacHOi paau
[Tincrasa:

nportokoi EK: 278/11-17 Bix 08.11.2019

3aroJjioBOK Kinbkictb .
Inmexc CIIDABH [ara [ara . Ctpok Po6Goui
CIpaBU P MOYaTKy | 3aKiHYCHHS pa 30epiraHHs | TO3HAYKH
(Tomy) (TOMIB)

Pazom 10 3HUIIICHHS

KinbkicTh TOKYMEHTIB
[IpuiiManbHO-31aBajIbHA HAKJIAIHA!
MeToa 3HUILIEHHS

KBauniikoBaHi e1eKTpOHHI MIIUCH

7 cnpas 3a 2017 — 2019 pokwu.
1271 (o0na mucsaua 0gicmi cimoecsim 00um)
No 741 6io 12.12.2019 *

8UOAIeHHA 3 OA3U OAHUX

(keanighixosana
(nocaoa) eNeKmMpOHHA (cmamyc)
NO3HAYKA Yacy)
["'osoBHUH cremiaiaicT BUKOHABYOTO 17:36 18.12.2019  miaTBepaKEeHO
amapary o0yiacHoi paau **
["os10BHUM criemiaiicT BUKOHABYOTO 11:2119.12.2019  miaTBepKEHO
amapaty o0iacHoi pagu ***
HavanbHUK CTPYyKTYpHOTO TiAPO3IiTY 13:12 20.12.2019  miaTBepHKEHO
BHKOHABUOTO amapary o0JacHoi paau ****
HavanbHUK CTPYKTYpHOTO TiAPO3IiTy
BHKOHABUOTO arnapaTry 00JacHOi pagu ***** 16:43 21.12.2019  miaTBepHKEHO
KepiBHUK ycTaHOBH ****** 14:14 22.12.2019  miaTBepHKEHO
["os10BHUH criemianicT BUKOHABYOTO 10:01 25.12.2019  miaTBepHKEHO

alraparty O6HaCHO.1' panu *hhkkhkhkhk

* He 000B’s13k0BE TIOTIE.

** Ocoba BiAMOBIJaNbHA 3a JIJOBOJICTBO y MIAPO3/LII YKJIaJaHHS, SIKOO chopMOBaHO TaOIHUIIO
(CKJIaeHo aKT).

*** TTocamoBa oco0a, sika MPOBOIMIIA €KCTIEPTU3Y IIIHHOCTI.

**** KepiBHUK CTPYKTYPHOTO IiJIPO3/IUTy YKIaJaHHS.

FxF%* KepiBHUK CITy>kOH J1IJTIOBOJICTBA.

*FxF** KepiBHUK yCTAHOBH.

FhxF*E* Ocoba, sika 3HuImIa (y pas3i HaIBHOCTI KBaTi(hiKOBaHOTO €JIEKTPOHHOTO MiAMHKCY).
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Jonmatok 18

1o IacTpyxkuii

(myHkT 385)
[TPUMIPHA ®OPMA

aKTa Mpo BIIIYYEHHS I 3HUILEHHS TOKYMEHTIB Y ManepoBiit ¢popMi
[TOJITABCBKA OBJIACHA PATIA 3ATBEP/IXKXVYIO

INonoBa o6acHOT paau

AKT

20 p.

M. Ilonrasa

[Ipo BUIydEeHHS 1151 3HUILICHHS
JIOKYMEHTIB, HE BHECEHUX JI0
HamionasnpHOTro apxiBHOro oy

Ha mincrasi BimiOpaHi 70
3HMINECHHS K TakKi, [0 HE MalOTh KYJbTYPHOI LIHHOCTI Ta BTPATUIU MPAKTUYHE
3HaueHHA, TokyMeHTH GoHmy Ne  TlonTaBchbkoi 00acHOI pajiu.

No | 3aroso- | JlaTta Homepu | Iapexc | Kimbkicte | CTpok [Ipumir-
oo | BOK CIIpaBH | OMKCIB | CTIpaBU | CIIpaB 30epiraHust | .
copaBu | abo (HO- (Tomy, (TOMIB, CIpaBu
abo OCTaHHI | MEHKJIa- | YaCTU- | YACTHUH) (Tomy,
rpymno- | Aatu Typ) 3a|HH)3a YaCTUHU) 1
BHUU CIIpaB PIK HO- HOMEPU
3aroJo- (pokmn) MEHKJIa- crarted  3a
BOK TYypOIO nepeikom
CripaB abo
HOMEP
CIIpaBU
3a
OMUCOM
1 2 3 4 5 6 / 8
Pazom CIIpaB 3a POKH.
HaitmenyBaHHs nmocaau
oco0u, sIKa IPOBO/IHIIA
eKCIePTU3Y LIHHOCTI
JIOKyMEHTIB
(migmuc) (Bnacue im’st [IPI3BUIIIE)

20




109

ITIponomxkenHs nogarka 18

[TOI'O/IXKEHO CXBAJIEHO
[TpoToxon 3acijaHHs €KCIePTHO- [IpoTokoin ekcriepTHOT KOMICiT
nepeBipHOi KoMmicii Jlep:kaBHOTO [TonTaBcekoi 00J1aCHOT paau
apxiBy [lonraBcrkoi o6macTi
No Ne

Onucu copaB MOCTIMHOTO 30epiraHHs 3a pIK CXBaJIeHO, a 3
0COOOBOr0 CKJIaay MOTOJKEHO 3 EKCIIePTHO-MEePEeBIpHOI0 Komiciero Jlep:kaBHOIro
apxiBy [lonraBcekoi 007acTi (IPOTOKOJI BiJl No ).

JIOKyMEHTH B KIJIBKOCTI CIIpaB, Baroro KUTOTpaMiB
3/1aHO B Ha nepepoOKy 3a
MpUMMaIbHO-3aBAIbHOI0 HAKJIATHOIO B1JT Ne a00 3HHUIIEHO

IUISIXOM HEBITHOBIIIOBAJILHOIO MOIPIOHEHHS.

HaiiMeHnyBaHHs mocaau ocoow,
sKa 3/1aJ1a (3HUIIIIA) TOKYMEHTH

(mmiamuc) (Bnacue im’st ITPI3BUIILE)

20 p.
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Honmatok 19
1o IacTpyxkuii
(myskT 390)

[MPUMIPHA ®OPMA
OIHCY CTpaB y mamneposiii popmi

3ATBEP/IXVYIO
HaiimenyBaHHs ocajin KepiBHUKA

(migmuc) (Bmacue im’s TIPI3BUILIE)

20  p.
OOHJI Ne
Ornuc Ne _ (mpoioBKeHHS)
CIIpaB MOCTIMHOTO 30€epiraHHs
3220 pik
Ne | Innmekc Ko [Ipu-
3aroyioBOK CripaBu JlaTta cipaBu apKy- .
3/ | cripaBH ) MITKa
1B
1 2 3 4 S 6
VY el onuc BKIKOYEHO crpas 3 Ne 1o
No y TOMY YHCII:

JITEpHI HOMEPHU

MPOIyLIEH] HOMEpHU

HaiiMeHnyBaHHsI mocau mparfiBHAKA
Jlep»aBHOTO apXiBy
[ToxraBchpkoi 00acTI

20 p.

(mmigmuc) (Bnacue im’st [IPI3BUIIIE)
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ITIponosxxkeHus noaarka 19

BinnosigansHa ocoba
3a apXiB 00JacHOI paau

20 p.
(mignuc) (Biacue im’st TIPI3BBUIIIE)
CXBAJIEHO CXBAJIEHO
[IpoTokon 3acifanHs [IpoToko: 3acijanHs
EKCTIEPTHO-TIEPEBIPHOT KOMICiT EKCTIEPTHOI KOMiCii
JepxaBHOTO apXiBY [TonTaBchKOi1 00J1aCHOT paau

ITonraBchkoi 00aCTI
Ne Neo




